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Dealers will be pleased about changes we are making to the RD-108 “Application for Michigan 
Title -- Statement of Vehicle Sale” form.    Dealers have long expressed concern that completing 
the multiple copy RD-108 form requires either a typewriter or an impact printer capable of going 
through as many as 8 copies.   Due to changes in how the Department of State processes 
applications for title and registration, we no longer need multiple copies of the RD-108 form.  
Effective Wednesday, June 13, 2001, Secretary of State branch offices need only one original RD-
108 form.  This processing change gives dealers more options which will be described later.  
 
NEW RD-108 PROCESSING PROCEDURE 
 
Secretary of State branch offices have long used impact printers similar to those used by dealers to 
complete RD-108’s.  Our impact printers can “imprint” validation information through 5 to 6 
copies.  We are replacing these old style printers with laser printers that do not have impact 
capability.   Currently, branch offices validate RD-108s in the upper right corner leaving an 
imprint on all copies.  We then separate the RD-108 packet and return Parts 2 through 5 to the 
dealer (Part 2 -- purchaser’s copy, Part 3 -- dealer’s file copy, Part 4 -- secured party’s copy, and 
Part 5 -- dealer’s extra copy).   
 
With our new process, branch office laser printers will validate only the top copy (Part 1) of the 
RD-108 that we keep for microfilming.  We will not return a validated RD-108 to the dealer.   
Instead, we will use information from the RD-108 form to update our records and will issue two 
copies of a new form -- a “Receipt for RD-108 Dealer Transaction.”  A sample of the new 
“Receipt for RD-108 Dealer Transaction” is attached to this bulletin.   Both copies of the “Receipt 
for RD-108 Dealer Transaction” will contain the same information entered by the dealer on the 
original RD-108 form and will be validated by the branch office.      
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Note:  Validations are important for several reasons.   The validation confirms the RD-108 was 
processed through a branch office.  The validation identifies which branch office processed the 
RD-108, shows the date it was processed and the amount of fees collected, shows the new title 
number issued, indicates whether a lien was recorded, and establishes a microfilm trail for the 
transaction.   Dealers need the validation information if a transaction needs to be traced.  The 
Michigan Department of Treasury needs validation information before processing a sales tax 
refund.  Banks or other financial institutions use the validation information to verify the 
transaction was processed and their security interest was recorded.   

 
RD-108 OPTIONS FOR DEALERS  
 
Dealers now have several options to acquire new RD-108 forms: 
 

1. Continue to purchase multiple-part RD-108 forms from commercial printers.   The top 
copy must be printed on high quality 20# bond paper, not recycled paper.  Complete the 
RD-108 in the usual manner.  Separate the packet at the dealership and take only the 
original top copy of the RD-108 to the branch office for processing.  The branch office will 
return two copies of the validated “Receipt for RD-108 Dealer Transaction” form to you.   
 

2. Purchase single sheet RD-108 forms in quantity from commercial printers.  The single 
sheet RD-108 must be printed on laser quality 20# bond paper, not recycled paper.  
Complete the single sheet RD-108, obtain the necessary signatures, photocopy the signed 
RD-108 for the vehicle purchaser and your files, and take the original RD-108 to the 
branch office for processing.  The branch office will return two copies of the validated 
“Receipt for RD-108 Dealer Transaction” form to you.   

 
3. Convert the RD-108 form to a computer template format.  You will be able to complete the 

RD-108 using your personal computer and print it with a laser or inkjet printer on laser 
quality 20# bond paper, not recycled paper.  It is very important that the template does 
not change any of the spacing on the RD-108 form.  After completing the template, print 
it and obtain the necessary signatures.  Photocopy the signed RD-108 for the vehicle 
purchaser and your files before taking the transaction to the branch office for processing.   
The branch office will keep the original RD-108 and will return two copies of the validated 
“Receipt for RD-108 Dealer Transaction” form to you.   

 
4. Visit the Department of State’s website at www.michigan.gov - Click on "Svcs. to Businesses"

"Auto Dealers"and download a copy of the RD-108 form in a pdf format.   The RD-108 pdf 
form has blank fields that can be completed by the dealer.  Dealers should save the form on 
their computer’s hard drive and use it each time the form is needed.  After completing the 
RD-108 pdf form, print it with a laser or inkjet printer on laser quality 20# bond paper (not 
recycled paper) and follow the same procedure as identified in Item 3 above.   

 
Note:  Spacing on the RD-108 is critically important.  The form must remain a single sheet and 
have the same spacing as contained in the attached sample “RD-108 Application for Title –  

http://www.sos.state.mi.us/bar/pdf/dealer/rd-108blank.pdf
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Statement of Vehicle Sale” form.  If you cannot produce a form in a template format or download 
the pdf form that matches the sample, you must continue to purchase your RD-108s from a 
commercial printer.  The Department of State will not accept RD-108 forms if they do not match 
the approved format. 

 
CHANGES TO RD-108 FORM 
 
The RD-108 form has a new look with the following changes: 
 

1. The repeat offender disclosure language formerly printed on the back of the pink copy has 
been moved to the front as part of the certification language.   

 
2. The RD-108 will continue to be the application for registration but will no longer serve as 

the official registration document for the license plate.  Instead, a separate TR-1L 
registration document printed by the branch office and returned to the dealer is the official 
registration.      

 
3. The signature area has separate signatures for purchasers and lessees.  A third signature 

line is added to match the number of spaces at the top of the form used to show driver 
license and personal identification numbers.   One important reminder -- dealers may sign 
the RD-108 on behalf of the leasing company if the dealer maintains a power of attorney 
form in the dealership.  The Department of State will not require a copy of the power of 
attorney form to be submitted with each RD-108 processed.     

 
4. Instructions to purchasers have changed.  They are directed to call the Bureau of 

Automotive Regulation at our toll-free telephone number if they do not receive their title 
within 30 days.   

 
5. We removed the itemized list of parts and paper colors from the form.  The Bureau will 

communicate with commercial printers regarding multiple-part RD-108s to accommodate 
dealers who decide to continue purchasing carbon pack or carbonless (NCR -- no carbon 
required) forms.  

 
Note:  Dealers should continue to use the temporary registration section on the RD-108 to 
transfer plates for their customers.  Law enforcement has been advised that a photocopy of the 
RD-108 form is a valid temporary registration for 15 days until the plate is transferred at the 
Secretary of State branch office. 
  
We recognize that RD-108 packets are expensive and wish to give dealers time to acquire new 
forms.   Dealers should begin using the new form as soon as possible as existing supplies are 
depleted, but no later than January 1, 2002.  Secretary of State branch offices will be instructed 
not to accept and process old style RD-108 forms after January 1, 2002.     
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RECEIPT FOR RD-108 DEALER TRANSACTION 
 
Branch employees will continue to enter information from the RD-108 into the Department’s 
mainframe computer to update vehicle and registration files.  This information will then print on 
the “Receipt for RD-108 Dealer Transaction”.   The branch office will issue two copies of the 
“Receipt for RD-108 Dealer Transaction” for each RD-108 transaction submitted for processing.   
Dealers will no longer receive a validated RD-108 when their transactions are returned by the 
branch office but will, instead, receive two copies of the new, validated “Receipt for RD-108 
Dealer Transaction” form.   Dealers will receive two copies of the form but are encouraged to 
make as many photocopies of the form as they need.  We recommend one copy be given to the 
secured party, one copy be provided to the purchaser with their registration information, and at 
least one copy be kept in the dealer’s records.   
 
Secured Party -- Many financial institutions insist on receiving a validated copy of the RD-108 
before they will cash the contract.  We recommend that dealers give their financial institutions a 
copy of both the original RD-108 and the validated “Receipt for RD-108 Dealer Transaction.”   
The “Receipt for RD-108 Dealer Transaction” will display the full name and address of the 
financial institution or secured interest verifying the lien has been placed.  
 
Out-of-State Sales -- Dealers should give their out-of-state customers a copy of both the RD-108 
and the validated “Receipt for RD-108 Dealer Transaction” along with the in-transit permit.  The 
“Receipt for RD-108 Dealer Transaction” will contain a breakdown of fees paid including the 
amount of sales tax, if applicable, paid in Michigan.  If there is a lien on the vehicle, dealers 
should enter that information on the RD-108.  When the transaction is processed and an in-transit 
permit issued, branch employees will not enter secured interest information on the “Receipt for 
RD-108 Dealer Transaction.”  The Department of State can only record lien information on titles 
issued in Michigan.   
 
We hope dealers are as excited as we are about the opportunity to produce RD-108s electronically.   
Dealers with questions about the new RD-108 processing procedure may telephone the Dealer 
Program Section at (517) 373-9082 for assistance.   
 
Attachments: Sample “Receipt for RD-108 Dealer Transaction” 
 Sample RD-108   
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