TO: EQUALIZATION DIRECTOR
SUBJECT: 2008 APPORTIONMENT REPORT (FORM L-4402) AND FORM L-4029’'S

NEW FOR 2008

This report is now due annually on November 30". This is to accommodate November
elections. If you have millage proposals in the November election, do not send your
apportionment report until after the election is over. This way you will not have to send two
reports; the original in October and then a revision in November. If you have a December ballot
for a local school district, do not send your apportionment report until after the December
election, but please contact our office to inform me it will arrive later. Regardless of the election
date, you will still need to have all appropriate millage apportioned by your CBC. If you do not
have any November or December millage proposals, you may submit your apportionment report
as soon as apportionment is complete in October.

The new Michigan Business Tax (MBT) requires some changes to be made on the
information to be reported on the Apportionment Report, form 1020/L-4402. Commercial personal
property taxable values will now need to be included for each local unit/local school district
combination. Details for reporting these values are outlined in the instructions.

DNR PILT
Beginning 2006, the DNR property is no longer part of the ad valorem roll and should NOT
be reported on the L-4402 Apportionment Report.

REMINDERS

In a letter dated July 17, 2001, the State Tax Commission notified Equalization Directors and
County clerks of the new language in Public Acts 35 of 2001 and 36 of 2001, which went into
effect June 29, 2001. The letter states in part, “PA 35 of 2001 directs that, starting in 2001, the
Equalization Director shall file the annual Apportionment Report...In the past, the Apportionment
Report was filed by the County Clerk.”

It has been found that the ink on some of the printer generated reports smears when wet. Please
test your printed copy to see if it will smear when wet. If it does, please make a photo copy of
your printed form for signatures.

An additional page has been added to the L-4402 Apportionment Report for the reporting of
Authority Millage Rates such as District Libraries, Fire Authorities, Metro Authorities, etc. Please
see the enclosed instructions for further details.

Downtown Development Authorities*, District Libraries, Transit Authorities, Fire Authorities, as
well as any other Authority, that levies millage is a unit of government and therefore under MCL
Sec 211.34d is required to submit an L-4029 Tax Rate Request Form. (*If the DDA captures
only, an L-4029 is not required. It is required only if the DDA is levying it's own millage under
MCL 125.1662 Sec 12)



DUE DATE
Please file the completed form no later than November 30, 2008 with the Assessment and
Certification Division and retain a duplicate for your records.

Line by line instructions and an example of a completed L-4402 Apportionment Report are
included in this packet.

COMPUTERIZED APPORTIONMENT REPORTS (FORM L-4402)

A number of counties have been submitting their own computerized version of the L-4402 report
instead of using the form we provide. While this is acceptable, we ask that the reports be
formatted to resemble, as close as possible, our form.

FORM AVAILABLE ON DISK, BY E-MAIL, OR ON TREASURY'S WEBSITE

We now have the blank Apportionment Report, in Microsoft Excel format, available. If you would
like to receive the form on disk or by e-mail, please contact Darcy Marusich, at (517) 335-1218
or at marusichd@michigan.gov. A pdf version of this form is also available on the Department of
Treasury’s Web Site at the following address under form# 1020, (L-4402):
http://www.michigan.gov/documents/1020f 2669 7.pdf If this form is submitted electronically
please send the original signed copy along with the L-4029 reports.

L-4029 FORMS

Also enclosed is a blank copy of form L-4029 with instructions. Please attach a copy of the
completed L-4029 form which is submitted to you by each taxing unit for which a property tax is
to be levied in the county, i.e., each city, township, village, local school district, intermediate
school district, community college, and authority. If you plan on submitting the
Apportionment Report electronically, please insure that the L-4029 reports are sent under
separate cover along with the signed copy of the Apportionment Report.

Section 211.34d of the Michigan Compiled Law provides that: “At the annual session in October,
the county board of commissioners shall not authorize the levy of a tax unless the governing
body of the taxing jurisdiction has certified that the requested millage has been

reduced, if necessary, in compliance with section 31 of article 9 of the state constitution of 1963.”
This is known as the “Headlee” millage rollback. In addition, millage rate rollbacks may

be necessary pursuant to sections 211.34 (Truth in Assessing or Truth in County Equalization)
and /or 211.24e (Truth in Taxation) of the Michigan Compiled Laws. In counties only, rollbacks
may also be necessary for the Convention Facilities Tax or Cigarette Tax. However, a county,
which complies with Section 16 of the Uniform Budgeting and Accounting Act, is not required to
make the calculations relating to the Convention Facilities Tax or the Cigarette Tax.

RENAISSANCE ZONES
Pursuant to section 7ff of the General Property Tax Act.

“For taxes levied after 1996, except as otherwise provided in subsections (2) and (3) and except
as limited in subsections (4), (5), and (6), real property in a renaissance zone and personal
property located in a renaissance zone is exempt from taxes collected under this act to the
extent and for the duration provided pursuant to the Michigan renaissance zone act, 1996 PA
376, MCL 125.2681 to 125.2696.”

211.7ff (2) Real and personal property in a renaissance zone is not exempt from collection of
the following:

a) All bonded debt mills (repayment of principle and interest)
b) Intermediate School District enhancement millage



c) School District building and site

d) School District sinking fund mills

e ) Special assessment levied by the local tax collecting unit in which the property is
located.

If any of the townships, cities or villages within your county has a renaissance zone, please do
not include the taxable valuation of the renaissance zone with the taxable valuation reported for
the township, city or village that it is within. Report the taxable valuation of the renaissance zone
on a separate line. Report only the millage rates levied on the renaissance zone property
(according to the list above) on that separate line. If a local school district has a renaissance
zone within its boundaries, an extra line will also be required. Use the extra line to report the
taxable valuation of all of the property within the renaissance zone and the total of any sinking
fund and/or debt millage rates levied. Do not include the renaissance zone’s taxable valuation
with the lines normally used by each school district to report All Property, Non-Homestead
Property or Commercial Personal Property; instead, report the renaissance zone’s taxable
valuation on a separate line. Likewise, deduct the renaissance zone taxable value from the total
taxable value reported for the intermediate school districts and community colleges. Report that
deducted taxable value on the line immediately following the ISD or community college along
with all total millage rates levied on the renaissance zone property (according to the list above).

SCHOOL DISTRICT TAXES

Report school district taxable valuations and millage rates on page four of form L-4402. Each
local school district will need at least three lines to report the required information. One line will
be used to report the total taxable valuation for ALL PROPERTY in the school district. Report
hold harmless/supplemental operating, recreational, building and site, sinking fund and/or debt
millage rates on the ALL PROPERTY line. The second line will be used to report NON-
HOMESTEAD property taxable values and rates. The third line will be used to report
COMMERCIAL PERSONAL property taxable values and rates. See the Instructions for further
details.

The Non-Homestead column will be used to report only the non-homestead taxable valuation
and up to 18 mills of the local school district operating millage. This levy will be less than 18
mills when a local school district levies a supplemental (“hold harmless”) millage because the
supplemental millage is levied on ALL PROPERTIES.

Please return the completed and signed Apportionment Report (L-4402) along with the copies of
all of the L-4029 Millage Request forms to our office on or before NOVEMBER 30, 2008. Please
keep a copy for your records. Mail to:

Michigan Department of Treasury
Assessment and Certification Division
P.O. Box 30471

Lansing, Ml 48909-7971

Please address your questions about the Apportionment Report to Darcy Marusich at (517) 335-
1218.

Sincerely,

Darcy Hl\/grusich

Assessment and Certification Division



INSTRUCTIONS FOR COMPLETING L-4402 FORM

Apportionment Report
Statement Showing Taxable Valuations and Mills Apportioned by the County Board of Commissioners

PAGE 1 INSTRUCTIONS
Enter the county name and tax year on the title line.

Beginning with the 2006 tax year, DNR Pilt property is no longer part of the ad valorem roll. Do Not
include it on the L-4402 Apportionment Report.

Do Not include Industrial Personal TV on the line for the SET millage.
Column 1 List townships within county.

Column 2 List the taxable valuations as of state equalization (4" Monday in May) for the county
and all townships within the county.

If any townships have renaissance zones, do not include the taxable valuation of the renaissance
zone(s) in the taxable value of the township. Instead, deduct the renaissance zone taxable value
and report it on a separate line directly underneath the township it is located within.

Report millage rates that the County Board of Commissioners directs to be levied in columns 3, 4,
and 5.

Column 3 Report charter or allocated millage rates.
Column 4 Report the total of extra-voted millage rates for operating purposes.
Column 5 Report the total of debt millage rates.

For any renaissance zone taxable value listed, report only the total township debt millage to be
levied in the renaissance zone.

Column 6 Report the purpose of the extra-voted operating and debt rates reported in columns 4
and/or 5.

PAGE 2 INSTRUCTIONS
Enter the county name and tax year on the title line.
Column 7 List each city and village within the county.

Column 8 List the taxable valuations as of state equalization (4™ Monday in May) for the cities and
villages.

If any city or village has a renaissance zone(s), do not include the renaissance zone taxable value
in the taxable value of the city or village.

Instead, deduct the renaissance zone taxable value and report it on a separate line directly
underneath the city or village it is located within.

Column 9 List the total tax rate for the city or village.

If a city or village has a renaissance zone, the only millage rate to be reported for the renaissance
zone line is the total city or village debt millage.

Column 10 Report the dollar amount of ad valorem taxes levied for each city and village.



underneath the city or village it is located within.
Column 9 List the total tax rate for the city or village.

If a city or village has a renaissance zone, the only millage rate to be reported for the renaissance
zone line is the total city or village debt millage.

Column 10 Report the dollar amount of ad valorem taxes levied for each city and village.

AUTHORITY INFORMATION IS TO BE REPORTED ON PAGE 3 OF THE FORM.

PAGE 3 INSTRUCTIONS

Enter the county name and tax year on the title line.

Column 11  List all authorities levying millage within the county. List all District Libraries first under
the ‘District Library’ heading at the top of the column. List all other authorities such as DDA, Fire,

Pool, Cemetery, Hospital, etc. under the ‘Other’ heading in the center of the column.

NOTE: Do not report DDAs that capture millage. Only list a DDA if it is levying it's own
millage under MCL 125.1662 Sec 12.

Column 12  List the total taxable value of the authority within the county.

Column 13  List the total operating millage rate for the authority.

Column 14  List the total debt millage rate for the authority.

NOTE: Any authority levying millage is a unit of government for which a property tax is

levied and under 211.34d is required to submit an L-4029 form. Please include a copy of the
L-4029 for each authority with the completed L-4402 Apportionment Report.

LOCAL SCHOOL DISTRICT, INTERMEDIATE SCHOOL DISTRICT, AND COMMUNITY
COLLEGE INFORMATION IS TO BE REPORTED ON PAGE 4 OF THE FORM.

PAGE 4 INSTRUCTIONS

Enter the county name and tax year on the title line.

Local School Districts

Column 1 Mark the box as; all property, non-homestead or commercial personal. All
property information should be listed first, followed by non-homestead, then commercial
personal.

Column 2 List all the local school districts, then intermediate school districts and finally, all
community colleges.

Column 3 Beneath each local school district, list the townships and cities that the local
school district is located within.

Each local school district will need at least three lines to report the required information for
each township or city they are located within.

The first line will be used to report the total taxable valuation for ALL PROPERTY in the



Column 3 Beneath each local school district, list the townships and cities that the local
school district is located within.

Each local school district will need at least three lines to report the required information for
each township or city they are located within.

The first line will be used to report the total taxable valuation for ALL PROPERTY in the
school district within a particular township or city.

The second line will be used to report the taxable valuation of NON-HOMESTEAD property
of the school district within the township or city. The non-homestead group consists of all
property excluding Principal Residence Exemptions (PRE), Qualified Agricultural, Qualified
Forest, commercial personal and industrial personal property.

The third line will be used to report the taxable valuation of COMMERCIAL PERSONAL
property of the school district within the township or city.

If a local school district has a Renaissance Zone within its boundaries, a fourth line will be
required to report the taxable valuation of the renaissance zone valuation within that
township or city which the school district is within.

Column 4 Report the applicable taxable valuations.

Local School Districts: Report the all property, non-homestead, commercial personal and
renaissance zone taxable valuations for each local unit listed.

ISD and Community Colleges: Report only the total taxable valuation within the county
for the intermediate school districts and community colleges*. They do not have to be
broken down by all property, non-homestead or commercial personal property or local unit.

*NOTE: Community College — Report taxable valuations for individual local units where
the community college (CC) boundaries don't exactly match the local school district (SD) or



intermediate school district (ISD) boundaries causing the taxable value of the CC district
within the local unit to vary from the taxable value of the SD or ISD within the local unit.

Column 5 Allocated millage rates: Report ONLY intermediate school district allocated
millage rates in this column. Report the allocated rate only on the line where the intermediate
school district is listed.

Column 6 Extra-Voted Operating millage rates:

Local School Districts: Report the extra-voted operating millage, up to 18 mills, on the
same line as the Non-Homestead taxable valuation was reported for the school district.

If a local school district levies a supplemental (“hold harmless”) millage, the millage rate
discussed above will be less than 18 mills because the supplemental millage is levied on
ALL PROPERTIES. Deduct the supplemental/hold harmless millage from the total millage to
be levied on the non-homestead group and report the balance on Non-Homestead line.

Commercial Personal property has an exemption of up to 12 mills under MBT. Commercial
personal property is NOT exempt from; supplemental/hold harmless, school district
recreational, sinking fund or debt millage (this also applies to industrial personal), and
therefore commercial personal (and industrial personal) taxable value would be included in
the All property line. The amount of supplemental/hold harmless millage being levied against
commercial personal (and industrial personal) property reduces the allowed exemption by the
supp/hh millage levied. On the commercial personal line, report the amount of non-
homestead operating millage that is being levied against commercial personal property after
the allowed exemption (reduced by any supplemental/hold harmless millage) has been
applied.

Example 1:

A local school district levies the following operating millage:

5.0 mills supplemental/hold harmless levied on All property

and an additional 12.8 mills NH operating levied on the NH group

(for a total of 17.8 mills oper. levied on the NH group)

Commercial personal (and industrial personal) pay the 5.0 mills supp/hh. The allowed
exemption for commercial personal is 12 mills. The 12 mill exemption is reduced by the 5.0
mills supp/hh, leaving an allowed exemption of 7.0 mills to be applied to NH oper. millage.
The 12.8 mills for NH oper. is reduced by 7.0 mills leaving a levy for commercial personal
property of 5.8 mills NH.

12.0 — 5.0 = 7.0 allowed exemption

12.8 — 7.0 = 5.8 additional NH mills levied on commercial personal property

5.0 + 5.8 = 10.8 total operating mills (supp/hh & NH) levied on commercial personal property



Example 2:

A local school district levies the following operating millage:

16.8 mills supplemental/hold harmless levied on all property

and an additional 1.2 mills NH operating levied on the NH group

(for a total of 18.0 mills oper. levied on the NH group)

Commercial personal (and industrial personal) pay the 16.8 mills supp/hh. The allowed
exemption for commercial personal is 12 mills. The 12 mill exemption is reduced by the 16.8
mills supp/hh, leaving an allowed exemption of 0.0* mills to be applied to NH oper. millage.
The 1.2 mills for NH Oper. is reduced by 0.0 mills leaving a levy for commercial personal
property of 1.2 mills NH.

12.0 — 16.8 = 0.0* allowed exemption

1.2 — 0.0 = 1.2 additional NH mills levied on commercial personal property.

*NOTE: Any time the supplemental/hold harmless millage is greater than the allowed
exemption for either commercial personal or industrial personal property, the allowed
exemption becomes zero (0.0).

Intermediate School Districts & Community Colleges: Report the extra-voted operating
millage.

Column 7 Building & Site, Sinking Fund and Debt Millage Rates

Report the total of building & site, sinking fund and debt millage rates requested for each
local school district on the line used for All Property. Do not report this total millage rate
again on the Non-Homestead or Commercial Personal lines. If an extra line is used to
report the taxable valuation of all property within a renaissance zone, report the total
building and site, sinking fund and debt millage rate on this line.

You may require more than one copy of page four to list all of the local school districts,
intermediate school district and community college information. Several copies have been
included in this packet. If you need additional copies, please contact Darcy Marusich at
(517) 335-1218 or marusichd@michigan.gov.

An example of a completed L-4402 Apportionment Report is included in this packet. It may
help answer some of the questions that you have in completing this form.
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Michigan Department of Treasury
1020 (Rev. 5-08)

Statement Showing Taxable Valuations and Mills Apportioned by the County Board of
Commissioners of the County of for the Year

This report is issued under the authority of P.A. 282 of 1905. Filing of this
report is mandatory. Failure to complete and file this report may result in a

Reset Form

L-4402

penalty of $100. Millages
1 2 3 Extra - Voted 6
Taxing Taxable Separate 4 5
Gov. Authority Valuation or Allocated Operating Bldg./Site/Debt Purpose
State Education Tax
County
Townships:

Once completed, mail to: Michigan Department of Treasury, State Tax Commission, Treasury Building, Lansing, Michigan 48922.

Continued on page 2



Form 1020, Page 2

Statement Showing Taxable Valuations and Mills Apportioned by the County Board of
Commissioners of the County of

for the Year

7
Taxing
Gov. Authority

8
Taxable
Valuation

9
Total
Tax Rates

10
Dollars of
Ad Valorem Taxes Levied

Cities:

Villages:

L-4402

CERTIFICATION

I hereby certify that this report is a true statement of the
taxable valuation of each assessing district and of all ad
valorem millages apportioned by the County Board of
Commissioners of the

County of for the year

Signature of County Equalization Director

NOTARIZATION

Notary Public

County, Michigan

STATE OF MICHIGAN

County of } sS

Subscribed before me this

day of year

My commission expires ,

It is Important That All City Ad Valorem Taxes Be Entered On This Sheet. County Board Of Commissioners Do Not Certify
City Or Village Tax Rates. These Rates Are For Informational Purposes Only. List All School Districts On Page 3. Continued on page 3



Form 1020, Page 3 L-4402
Statement Showing Taxable Valuations and Mills Apportioned by the County Board of

Commissioners of the County of for the Year
11 12 13 14
Taxing Taxable Operating Debt
Gov. Authority Valuation Tax Rates Tax Rates

District Libraries:

Other:

Use this sheet to list all authorities within the county such as; District Libraries, Fire Authorities, DDA, etc.
List all school districts on page 4. Continued on page 4



Form 1020, Page 4 L-4402
Statement Showing Taxable Valuations and Mills Apportioned by the County Board of

Commissioners of the County of for the Year
Millages
1 Non comm 2 3 4 5 Extra - Voted 8
All  |Home- Pers ' School Districts Township/City Taxable ISD Only 6 7 County Use

Property | Stead Name and Code Where Located Valuation Allocated Operating Bldg./Site/Debt (Notes)
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