MAERS 2005-06 Changes

Updated – March 10, 2006




Overview:

MAERS has been updated for the 2005-06-program year for three reasons.  First, the US Dept. of Education (USDOE) made changes to the follow up process.  Post program follow up is a requirement of Title II of the Workforce Investment Act of 1998, which governs adult education programs.  Changes to follow up necessitated that some new data items be collected.  It also required that some existing data items currently collected in the system be handled differently.  Second, the new Adult Learner Plan for the 2005-06-program year also required that some new data items be collected and that other items currently in the system be handled differently.  Third, users requested some new data items and changes to navigational buttons.

This document will describe the new data items; provide an overview of their details and other changes to the system.  It is organized so that it will provide an overview of new features and then describe changes to the MAERS screens.  Within each screen, new items and changes will be described.  

New Features:

Ticklers

Ticklers are a way to keep track of things that you want to do in the future.  They work on the same principle as setting a “reminder” in your calendaring software or the good old fashion method of pasting a sticky note on the refrigerator door.  You can enter a tickler and set the date upon which it will show up to remind you what you want to do.  When you retrieve your ticklers, you are shown all your tickler messages that have today’s date or earlier.  Each tickler message has a Retrieval Date, Subject and Message items and is tracked by Participant.  Given this, you could leave yourself a tickler that indicates on which day a participant needs to be tested again.  If a participant forgot to bring their transcripts and said they were coming back next Wednesday, you could leave your self a tickler that would remind you to ask for their transcripts. 

NRS Table #7

You can now enter your NRS Table #7 (Staffing Counts) data in MAERS.  Previously, this was a paper form or Excel spreadsheet that was sent from our office in the fall after the close of the program year.  You had to complete the form (or spreadsheet) and the data was then due back in our office on a specified date.  The data would then be tallied and included in our final federal report.  

You can access the table during the fall in MAERS.  However, this will be the fall of when the program year begins and not the fall after the program year ends as is currently done.    This will give you approximately a year to enter the data.  Also, you can update it as the year progresses.  You will receive a notice from our office at the beginning of each program year advising when you can access this table.  

Once you have entered the data, you can go into the Reports section of MAERS and print a copy for your files.  This feature will work for the 2005-06-program year and forward.  It will not work for program years prior to 2005-06.  

The report is a count of the total number of staff that worked in Adult Education in your program for the year.  For example:  Your program starts in August and you have 20 people working.  During the course of the year, one person leaves.  At the end of the year, you would report 20.  Conversely, your program starts with 20 people and you are fortunate and can hire an additional staff person.  You now have 21 working for your program and this is what you would report for the program year.

Buttons

Some of the screen navigation buttons in the system have been changed.  They provide access to existing functions as well as new functions.  The buttons are designed to be more user-friendly and in some places work like a drop down list.  The colors have been changed as well.

Educational Gain Calculation

The Educational Gain (Ed Gain) Calculation has changed.  The Ed Gain calculation is now computed from lowest module score of the PRE test to the same module at POST test.  For example:  Your participant has taken a CASAS PRE and POST test with the following scores:
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Math 
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Reading
200………………………….
400



Listening
205



290

Since Reading is the lowest module score at PRE test, this becomes the “anchor point” for the Educational Gain measurement.  In this example, the Education Gain will be computed from the reading module score at PRE test to the reading module score at POST test.  The module being measured for Ed Gain will be highlighted with red on the Assessment screen.  The key point to remember is that the lowest PRE test module score becomes the anchor point for the Educational Gain measurement.  To obtain an Educational Gain, the participant must be POST tested.  Their POST test must include a score for their anchor point module. 

Note:  The Anchor Point for the TABE 9-10 is computed differently.  Each module (Language, Math and Reading) has a different scale score within an EFL.  For example, the Language scale scores for the ABE Beginning Basic Education EFL are 393 to 490.  The Math scale scores for the ABE Beginning Basic Education EFL are 314 to 441.  Because of this, 314 for Math and 393 for Language mean the same thing, which is the 

Participant tested at the lowest score possible for this EFL.  Hence, given this situation for TABE 9-10, the Anchor Point for an EFL is assigned by its “Percentage of Completion.”  When more than one test module is entered on the Assessment, the Module that has the lowest Percentage of Completion is used as the Anchor Point.  To Illustrate, lets say you have a Participant that has the following test scores:  Language = 446 and Math = 395.  Both of these scores are in the ABE Beginning Basic Education EFL.  The Language score range is 393 to 490.  The Math score range is 314 to 441. The Participant’s Percentage of Completion for each EFL would be calculated as follows:  Language is (446 - 393) / (490 – 393) = 54.64%.  Math is (395 – 314) / (441 – 314) = 63.78%.  Since the Language Module has the lower Percentage of Completion, it is the Anchor Point for this participant. 

Approved Assessments

CASAS, TABE (9 & 10) and Work Keys only are State approved assessment tests for the 2005-06-program year.  The ABLE, AMES (B), AMES (C), AMES (D), AMES (E), BEST, BESTEL, SLOSSON, TABE (5 & 6) and TABE (7 & 8) have been removed from the MAERS assessment test list.  These tests are no longer approved assessment tests for PY 2005-06 and forward.  (Additional information can be found in the Adult Education Guidebook located on the Office of Adult Education’s website at www.michigan.gov/adulteducation)

Test Form Names

We have added the ability to capture all form names of approved assessment tests.  Instead of collecting one score for “ABE Employability” for participants tested with CASAS, you can now collect the scores for the Reading, Math and Listening Modules.  (Additional information can be found in the Adult Education Guidebook located on the Office of Adult Education’s website at www.michigan.gov/adulteducation)

Test Form Numbers

Test Form Numbers will now be collected as well.  For example, the TABE 9 & 10 has the following form numbers: A, D, E, L and M.  Examples of CASAS form numbers include:  51, 52, 53, 54 and etc.  (Additional information can be found in the Adult Education Guidebook located on the Office of Adult Education’s website at www.michigan.gov/adulteducation)

Alternative Contacts

A new screen has been added so you can collect additional contact information for your participant.  If you wanted a place to enter the address, phone number and email address of the participant’s parent, friend or other family member, it is now available.  You can store multiple contacts for each participant.

Data Entry Schedule

For 2005-06, we have to implement a data entry schedule.  This is required because of the forthcoming changes to follow up from the U.S. Dept. of Education.  For 2005-06 the program year will be broken into four quarters, which are:

Quarter #1 (Q1) is July 1, 2005 to September 30, 2005

Quarter #2 (Q2) is October 1, 2005 to December 31, 2005

Quarter #3 (Q3) is January 1, 2006 to March 31, 2006

Quarter #4 (Q4) is April 1, 2006 to June 30, 2006

Bridge participants (enrolled between April 1, 2005 and June 30, 2005) are considered part of Q1.  This process will continue for all subsequent program years.

For Q1, you need to have all of your Enrollment, Assessment and Outcome data entered into MAERS by October 30, 2005.  For Q2, you need to have all of your Enrollment, Assessment and Outcome data entered into MAERS by January 31, 2006.  For Q3, you need to have all of your Enrollment, Assessment and Outcome data entered into MAERS by April 30, 2006.  For Q4, you need to have all of your Enrollment, Assessment and Outcome data entered into MAERS by July 31, 2006.  You will still have through October 25, 2006 to enter the Achievement Data located in the “Achievement” section of the Outcome Screen.  However, if you obtain the data prior to October 25, 2006, you will need to enter it with the Enrollment, Assessment and Outcome data as described above.

Notes:  

1.) You do NOT have to exit participants each quarter and then re-enroll them for the following quarter in MAERS.  The data entry schedule requires that you data enter the participant activity that occurred during any given quarter.  The data entry schedule should not change your yearly program structure.  Typically, intake (or registration) is done in the fall, instruction is provided during the year and then exits occur in the spring.  You may have some participants that exit during the course of the year and other participants that will begin in the middle of the year.  In such cases, you will enter that participant data into MAERS using the data entry schedule.  Please remember that you are strongly encouraged to enroll participants for the longest period possible, which is a program year.  This is so you have the best possibility of making an educational gain or goal attainment.

2.) Since MAERS will not be available with sufficient time for the October 30, 2005 data entry deadline, local adult education programs will not be asked to have all first quarter data entered into MAERS.  Please make your best effort to have the data entered into MAERS as soon as possible when MAERS is again available.  Thank you for your assistance!     

Screens:

System wide

Header Buttons – The design of the header buttons (located at the top of most screens) have changed.  Previously, there were blue buttons for “Enrollment”, “Assessment”, “Outcomes” and “Administration”.  When you put your mouse pointer on the button, it would then change to red and you would have two buttons within the same area.  Now, you have buttons with the labels of  “Students”, “Ticklers” “Admin” and “OSMIS”, but they are a different color blue and thinner.  When you highlight a button now, one or more new buttons will appear below the button highlighted.  The new buttons that appear are a different color blue.  When you drag your mouse over any of the buttons, the text in the button will change from white to yellow to indicate which button is highlighted.  The “Students” button has the following options:  Enrollment, Assessment, Outcome and Follow Up.  The “Ticklers” button has:  Enter Tickler and Retrieve Ticklers.  The “Admin” button has only one option at this time, which is:  NRS Table #7 Data Collection.  The “OSMIS” button (short for One Stop MIS System of which MAERS is a part) also has only one option, which is Reports.  You will now access the “Reports” section of MAERS by clicking on the “Reports” button accessible from the “OSMIS” button.  

Footer Buttons – The design of the footer links (located at the bottom of the screen) have changed as well.  Previously, you had hyperlinks at the bottom instead of buttons. These links were in blue.   Now, you have buttons, which are green with white text.  Buttons have been added to access the new “Tickler” and “Follow Up” screens.  These buttons provide access to functions within a participant’s record.

Admin – The “Admin” link on the screen is now active.  This is where you access the NRS Table #7 Data Collection screen.  Each Fiscal Agency is required to complete this data collection screen every year.  It must be completed before August 31 following the program year that just ended.  A report called “NRS Table #7” can be accessed from the “Reports” section and run to show what information you have entered and will be reported to the State.  You can also access the “System Availability Notice” page from the Admin button.

The System Availability Notice provides you with current information about OSMIS and it component sub-systems including MAERS.  You can also see if there are any reported problems to the system on this page and check the system’s response time.

Dates – Date data items on most screens have been changed.  When you enter the number “1” in the Month or Day part of a date field, the value “01” will be displayed to indicate the first month or day respectively.  If you press one again, then “11” will appear to indicate the eleventh month or day respectively.   
Tab Order – The tab order has changed.  When the Enrollment, Assessment, Outcome or Follow Up data entry screen loads, the cursor will be in the first window that will let you enter data.  You will not have to tab several times (or mouse click) to get to the first data item for data entry as you did before. 

Confirm Button – A “Confirm” button has been placed in the header underneath the error message that triggers the confirmable error message.  This will save you time by not having to scroll to the bottom of the screen to click on the “Confirm” button. 

Students – Throughout the system the term “Students” has been replaced with “Participants.”  Both terms had been used on MAERS screens.  We have standardized using the term “Participant” in the system with one exception, which is the “Local Student Number”.  The Local Student Number has not been changed at this time. 

Participant Search Results

This screen has been redesigned.  (This is the screen that appears after a participant search has been initiated.)  The new design displays all the same information as the old screen; however, its appearance is different.  In the old version, the information was laid out in a table with grid lines.  Now, the information for each participant is in a row.  The row (participant record) is highlighted with alternating colors.  The colors are beige and blue.  For example, the first participant record in the Participant Search Results List would he highlighted in beige.  The second participant record would be highlighted with blue.  The third record would be highlighted with beige.  The fourth record would be highlighted with blue and so on.   

Participant History

This screen has been redesigned also.  (This is the screen that appears when you select a participant from the Participant Search Results screen.)  The new design displays all the same information as the old screen.  However, like the Participant Search Results screen, its appearance is now different.  In the old version, the information was laid out in a table with grid lines.  Now, the information about each of the participant’s enrollments is in a row.  The row (participant’s enrollment record) is highlighted with alternating colors.  The colors are beige and blue.  For example, the first participant enrollment record listed on the Participant History Screen would be highlighted in beige.  The second enrollment record for the participant would be highlighted with blue.  The third record would be highlighted with beige.  The fourth record would be highlighted with blue and so on.   

Assessment History

The screen design has changed for the Assessment History as well.  (This is the screen that appears when you select a participant from the Participant Search Results screen after doing a participant search from the Assessment function.)  The redesigned screen displays all the same information as the old screen.  However, like the Participant History 

Screen, its appearance is different.  In the old version, the information was laid out in a table with grid lines.  Now, the information about each of the participant’s assessments is in a row.  The row (participant’s assessment record) is highlighted with alternating colors.  The colors are beige and blue.  For example, the first participant assessment record listed on the Assessment History Screen would be highlighted in beige.  The second participant assessment record would be highlighted with blue.  The third record would be highlighted with beige.  The fourth record would be highlighted with blue and so on.

Enrollment

Note:  When you click on the “Enrollment” button for the first time on September 14 2005 or later, you will be presented with the NRS Table #7 (Staffing Table) data collection screen.  Once you complete the data entry on this screen and click the “Submit” button, you can then move on to the “Participant Search” to start entering your enrollment records.  This feature has been added to collect staffing information at the beginning of the program year.  If you need to update your staffing information, you can access it from the “Admin” button and make needed changes.  If two or more staff members try to do an enrollment at the same time, all will see the Staffing Table.  The last staff member to press the “Submit” button will have their data saved.  Prior entries will be overwritten.  This feature has been added so we can collect local staffing information at the beginning of the year as opposed to the end of the year.  It will help our office respond to agencies that request data about the Adult Education program.

The appearance (presentation of data items, colors, fonts, etc.) has changed on this screen.  Data items have been rearranged to more closely follow the order on the Adult Learning Plan.  In addition, the footer buttons have changed as described previously.  Also, several new data items have been added and some existing data items have had changes to how they are processed.  These changes are:

Maiden Name—A woman’s maiden name can now be collected.  For new enrollments, this item will appear on the screen.  You can then enter the maiden name.  Once the screen has been saved, it will only be displayed again for participant’s whose gender is female as selected on the enrollment screen.  Once saved, this item will not be displayed again for participant’s whose gender is “male.”  This item is optional but is recommended.  It will give you another method of tracking female participants, which can be difficult because of name changes due to marriage. 

Email Address—An email address can now be collected for participants.  With web mail programs (email accessible via the Internet) like Hotmail, NetZero and Yahoo Mail, this will provided local programs with another method of contacting participants.  Since web mail sites can be accessed via computers at libraries, schools, friend’s homes and other locations, participants without computers or permanent addresses can still access web mail.  

Age at Registration—This item is required on the new Adult Learning Plan.  It is a “display only” item in MAERS and will be calculated by the system for you.  The Age at Registration is computed by subtracting the participant’s birth date from the enrollment date stored in the system.  It will be “blank” (empty) until you save the record.  When you retrieve the participant’s record, the participant’s age will be displayed on the enrollment screen.

Diploma/GED Status at Entry—Two new data items have been added that work in conjunction with this data item.  They are:  Has US High School Diploma and Has High School Diploma from Other Country.  If the Diploma/GED Status at Entry is selected as “Has High School Diploma” then either the Has US High School Diploma or the Has High School Diploma from Other Country must be selected as “Yes.”  USDOE is requiring that State’s now track this information.  

Number of Children in Preschool—Please enter the number of children that the participant has, which are preschool age or younger.  Preschool age is defined as five or younger or enrolled in preschool.  If a child is five years old and eligible for kindergarten, they should not be counted here.  To be eligible for kindergarten, the child must be five years old before December 1 of the year they would enter school.  This data is required on the new Adult Learning Plan.   Changed to “Number of Children Preschool Age”—November 7, 2005.    

Number of School-Age Children—Please enter the number of children that the participant has, which are of school age.  School age children are participants that are eligible or enrolled in K-12 classes.  If a child is counted here, they should not be counted in the Number of Children in Preschool data item.  This data is required on the new Adult Learning Plan. 

Hourly Wage at Intake—For participants that are “Employed” at intake, please enter their hourly wage.  This information is not required at this time.  However, USDOE has indicated that it will be required for the 2006-07-program year.  You are encouraged to collect this information so this process is in place when the 2006-07-program year begins. 

Receiving Public Assistance—Please enter “Yes” or “No” for this question.  Answer “Yes” if the participant is receiving financial assistance from Federal, State or Local government agencies, including Temporary Assistance for Needy Families (TANF), food stamps, refugee cash assistance, old-age assistance, general assistance and aid to the blind or totally disabled.  Social Security benefits, unemployment insurance and employment-funded disability are not included under this definition.  This information is required by USDOE.

Living in a Rural Area—Please enter “Yes” or “No” for this question.  Answer “Yes” if the participant resides in a place with a population less than 2,500 and outside an urbanized area. An urbanized area includes a population of 50,000 or more in a city and adjacent areas of high density.  This information is required by USDOE.

Low Income—Please enter “Yes” or “No” for this question.   Answer “Yes” if the participant receives (or is a member of a family that received) a total family income in the six months prior to enrollment of 70 percent of the Lower Living Standard Income Level (LLSIL) for a family of that size; or the learner is receiving (or is a member of a family that is receiving) cash assistance payments from Federal or State agencies or Food Stamps; or the learner can be designated as homeless under the McKinney Act.  This information is required by USDOE.  The LLSIL tables are included at the end of this document.  They are also available in the “MAERS” section of the Adult Education website at www.michigan.gov/adulteducation.  LLSIL information can be found at www.doleta.gov/llsil.

Displaced Homemaker—Please enter “Yes” or “No” for this question.  Answer “Yes” if the participant has been providing unpaid services to family members in the home and has been dependent on the income of another family member but is no longer supported by that income; and is unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment.  This information is required by USDOE.

Single Parent—Please enter “Yes” or “No” for this question.  Answer “Yes” if the participant has sole custodial support of one or more dependent children.  This data item has an edit check with the Number of Children in Preschool and Number of School-Age Children.   If the participant has zero (0) Number of Children in Preschool and zero (0) Number of School-Age Children, then Single Parent status cannot be equal to “Yes.”  A participant must have children listed to be recorded as a Single Parent in MAERS.  This information is required by USDOE.      

Dislocated Worker—Please enter “Yes” or “No” for this question.  Answer “Yes” if a participant is an individual who received an individual notice of pending or actual layoff from a job, or an individual who received a publicly announced notice of pending or actual layoff.  This information is required by USDOE.

Adult Learner Plan on File—Please enter “Yes” or “No” for this question.  This information is now required for the new Adult Learning Plan.  Please note that starting with the 2005-06-program year, all participants are required to have an Adult Learning Plan. 
If “Other Funds” please specify them—If you select “Other” from the Funding Source drop down box, please specify the source of these funds.  Examples of other funds would include:  Donations, Other State General Funds, Other State Grants, Other Federal Grants, Other Local Grants and Tuition & Fees.  If “Other Funds” are a selected funding source, then this item is required.
PAL Workforce Readiness Flag (Employer Match)—This data item has been removed from the Enrollment screen for 2005-06.  It only applied to a special project within the Partnership for Adult Learning Program (PAL).  The PAL program has been eliminated 

and subsequently this data item is no longer required.  However, if you retrieve a record that was entered in PY 2004-05 or before, this item will be displayed.   

State Correctional Facility (Prisons)—This data item was previously named “Correctional Facility”.  The display name (label) has been changed to more accurately reflect the data being collected.  This question should be answered “Yes” if the participant is enrolled in a state prison program.

Primary Goal—The list of available selections for this data item has changed.  Only the eight measurable goals, which are: Enroll in Postsecondary Education, Improve Basic Literacy, Improve Current Job, Improve English Skills, Obtain Employment, Obtain a GED, Obtain a HSD, or Retain Employment are now displayed in the drop down list.  The participant is required to have one of the above goals as their primary goal.

Site Name—This is the location where instruction is being provided.  If your program has multiple locations, this would be the specific location where the participant’s instruction is being provided.  If your program has only one location but multiple classrooms, then this would be the specific classroom.  If your program has only one classroom for the participant’s program, then please enter this.  This information is collected at intake and does not need to be updated during the enrollment.  Please enter information consistently.  For example, if the site is Building #1, then it should always be entered as “Building #1.”  It should not be entered as “Building #1”, “Building 1”, “Bldg. #1” or “Bldg. 1.”   The same name should be entered into the system consistently.  Please decide on one name for the site and use it consistently.  The Site Name should be something identifiable to the participant. This information is required on the ALP.

Class Name—This is the name of the class that the participant is attending.  Examples would include “Beginning ABE”, “Beginning ESL”, “Intermediate ABE”, “Intermediate ESL”, “Advanced ESL”, “GED Preparation”, “High School Completion”, etc.  This information is collected at intake and does not need to be updated during the enrollment.  Please enter information consistently.  For example, if you use “GED Preparation” please use it consistently for all enrollment records.  Please do not use variations of this name on different participant records like “GED Prep” or “GED.”  Please decide on one name for the class and use it consistently.  The Class Name should be something identifiable to the participant.  This information is required on the ALP.

Teacher First Name—This is the first name of the teacher providing instruction.  Please enter information consistently.  If you enter the teacher’s first name as “Bob”, always enter it as “Bob”.  Please do not enter it as “Bob” on some records and “Robert” on other occasions.  Please decide on one name and use that consistently.  This information is collected at intake and does not need to be updated during the enrollment.  The Teacher’s First Name should be identifiable by the participant.  This information is required on the ALP.

Teacher Last Name—This is the last name of the teacher providing instruction.  Please enter information consistently.  Please decide on one variation/spelling of the Teacher’s Last Name that will be used consistently.  This information is collected at intake and does not need to be updated during the enrollment.  The Teacher’s Last Name should be identifiable by the participant.  This information is required on the ALP. 

Note:  Teacher First Name and Teacher Last Name should be the name of the teacher of the first class the participant attends.  As noted before, the Teacher Names do not have to be updated during the Enrollment Period. 

Assessment

Changes have been made to the “Enter Scores” screen in the Assessment section.  You access the Enter Scores screen, by first clicking on the “Enter New Assessment” link on the Assessment History Screen.  This takes you to the Enter Assessment screen, where you can enter the test date, Test Name (CASAS, TABE 9-10, Work Keys or Miscellaneous) and Test Type (Pre, Progress or Post test).  At the bottom of this screen, you then click on the “Enter Scores” link to access the Enter Scores screen.  The Enter Assessment Screen has remained the same.  This is accessed from the “Enter New Assessment” link on the Assessment History screen.  The following items have changed on the Enter Scores screen:

Design—The design of the screen has changed to accommodate the new data items being collected.  Also, the screen appearance is similar to the Participant Search Results, Participant History and Assessment History screens.  Some of the fonts used have changed in size and color.  The data items are now laid out in rows on this screen.

Approved Tests—For 2005-06, the DLEG approved tests are CASAS, TABE (9 -10) and Work Keys.  All other tests have been removed from the DLEG approved test list.


Module—The test Module Names have remained the same for TABE.  The test Module Names are different for CASAS and Work Keys.  For CASAS, the Module Names of Employability ABE and Life Skills ESL have been replaced.  The new Module Names are Reading, Math and Listening and apply both to ABE and ESL.  For Work Keys, the “Locating Information” module has been removed.  The new Module Names are Reading for Information, Writing and Applied Math.

Work Keys Scores—Scores for Work Keys tests are now a two digit score.  The score ranges are as follows:  Reading = 75 to 90, Writing = 75 to 90 and Math = 75 to 90.  (Additional information can be found in the Adult Education Guidebook located on the Office of Adult Education’s website at www.michigan.gov/adulteducation.)

Form—A data item has been added to capture the Form Name of the test administered.  As you know, each assessment test has more than one Form.  This is a dynamic list that 

changes based on the test (CASAS, TABE 9-10, or Work Keys) that you selected on the Enter Assessment Screen.  Form Names by test are as follows:

	CASAS
	ECS = Employability Competency System

	
	Form = Form 27 or 28   (Reading Module Only)

	
	LS = Life Skills

	
	L&W = Life and Work

	
	WLS = Workforce Learning Systems

	                          
	                                                                                           

	TABE 9-10
	Complete Battery

	
	Survey

	
	

	Work Keys
	A = Reading and Math Modules Only

	
	B = Reading and Math Modules Only

	
	C = Reading and Math Modules Only

	
	D = Reading and Math Modules Only

	
	E = Reading and Math Modules Only

	
	F = Reading and Math Modules Only

	
	G = Reading and Math Modules Only

	
	I = Reading and Math Modules Only

	
	W = Writing Module Only


Work Keys has numerous forms for each module.  Each form begins with a letter prefix. We have taken this letter prefix and used it as the Form Name.  To illustrate, Reading Test Forms A02AA, A10AA and A11AA would all use the prefix “A” as their Form Name in the drop down list for Form Name.  Applied Math Test Forms B10BB, B11BB and B12BB would use “B” as their Form Name in the drop down list for the Form Name.  This information is requested by USDOE and required on the ALP. 
 
Form Number—A data item has been added to collect the Form Number of the test administered.  Each Assessment Test has one or more Forms (Form Numbers) for each Form Name.  This is a dynamic list that changes based on the Form Name that you select. For example, if you select the LS (Life Skills) Form from CASAS, then the following Forms are available in the drop down list:  51, 52, 53, 54, 55 & 56.  If you select the WLS (Workforce Learning Systems) Form from CASAS, then the following Forms are available in the drop down list:  213, 214, 215, 216, 217 & 218. This information is requested by USDOE and required on the ALP.  Form Names by test are as follows:

	CASAS (Reading)
	ECS
	11, 12, 13, 14, 15, 16, 17, 18, 114 and 116

	
	Form
	27 and 28

	
	LS
	31, 32, 32x, 33, 34, 34x, 35, 36, 37 and 38

	
	L&W
	81, 81x, 82, 82x, 83, 84, 85, 86, 185, 186, 187 and 188

	
	WLS
	213, 214, 215, 216, 217 and 218

	CASAS (Math)
	ECS
	11, 12, 13, 14, 15, 16, 17, 18, 114 and 116

	
	LS
	31, 32, 33, 34, 35, 36, 37 and 38

	
	WLS
	213, 214, 215, 216, 217 and 218

	CASAS (Listening)
	ECS
	51, 52, 63, 64, 65 and 66

	
	LS
	51, 52, 53, 54, 55 and 56

	
	
	

	TABE 9-10 (Reading)
	Full Battery
	A, D, E, L and M

	
	Survey
	A, D, E, L and M

	TABE 9-10 (Math)
	Full Battery
	A, D, E, L and M

	
	Survey
	A, D, E, L and M

	TABE 9-10 (Listening)
	Full Battery
	A, D, E, L and M

	
	Survey
	A, D, E, L and M

	
	
	

	Work Keys (Reading)
	A
	A01AA, A02AA, A07AA, A10AA, A11AA, A12AA, A13AA, A14AA, A15AA, A16AA, A17AA, A18AA, A19AA, A20AA, A21AA, A22AA, A23AA, A24AA, A25AA, A26AA, A27AA, A28AA, A29AA, A30AA and A12AC-CBT

	
	B
	B10AA, B11AA, B12AA, B13AA, B14AA, B15AA, B16AA, B17AA, B18AA and B19AA 

	
	C
	C01AA, C07AA, C08AA, C10AA, C11AA, C12AA, C13AA, C14AA, C11AC and C11AC-CBT

	
	D
	D01AA, D10AA, D11AA, D12AA, D13AA, D14AA, D15AA, D16AA, D17AA, D18AA, D19AA, D20AA, D21AA, D21AA, D22AA, D23AA, D24AA, D25AA, D26AA, D27AA, D28AA, D29AA and D11AC-CBT

	
	E
	E01AA, E11AA, E12AA, E13AA, E14AA and E15AA 

	
	F
	F01AA

	
	G
	G01AA

	
	I
	I08AA, I10AA, I11AA, I12AA, I13AA, I14AA, I15AA, I16AA, I17AA, I18AA, I19AA, I20AA, I21AA, I22AA, I23AA, I24AA, I25AA, I26AA, I29AA, I30AA, I31AA, I32AA, I33AA, I34AA, I35AA, I36AA, I37AA, I38AA, I39AA, I40AA, I41AA, I42AA, I43AA, I44AA, I45AA, I46AA, I47AA, I48AA, I49AA, I50AA, I51AA, I52AA, I53AA, I54AA, I55AA, I56AA, I57AA, I58AA, I59AA, I60AA, I61AA, I62AA and I63AA 

	Work Keys (Math)
	A
	A01BB, A02BB, A07BB, A08BB, A10BB, A11BB, A12BB, A13BB, A14BB, A15BB, A16BB, A17BB, A18BB, A19BB, A20BB, A21BB, A22BB, A23BB, A24BB, A25BB, A26BB, A27BB, A28BB, A29BB, A30BB and A12BC-CBT

	
	B
	B10BB, B11BB, B12BB, B13BB, B14BB, B15BB, B16BB, B17BB, B18BB and B19BB 

	
	C
	C01BB, C07BB, C08BB, C20BB, C21BB, C22BB, C23BB, C24BB and C11BC-CBT

	
	D
	D01BB, D10BB, D11BB, D12BB, D13BB, D14BB, D15BB, D16BB, D17BB, D18BB, D19BB, D20BB, D21BB, D22BB, D23BB, D24BB, D26BB, D27BB, D28BB, D29BB and D11BC-CBT

	
	E
	E01BB, E11BB, E12BB, E13BB, E14BB and E15BB

	
	F
	F01BB

	
	G
	G01BB

	
	I
	I08BB, I10BB, I11BB, I12BB, I13BB, I14BB, I15BB, I16BB, I17BB, I18BB, I19BB, I20BB, I21BB, I22BB, I23BB, I24BB, I25BB, I26BB, I29BB, I30BB, I31BB, I32BB, I33BB, I34BB, I35BB, I36BB, I37BB, I38BB, I39BB, I40BB, I41BB, I42BB, I43BB, I44BB, I45BB, I46BB, I47BB, I48BB, I49BB, I50BB, I55BB, I56BB, I57BB, I58BB, I59BB, I60BB, I61BB, I62BB and I63BB 

	Work Keys (Writing)
	W
	W10CC


EFL—The EFL Level for each Module Score is now computed and displayed on the right side of the screen.  For example, if the participant had a TABE 9-10 PRE test Reading score of 369, “Beginning Basic Education” would be displayed under the EFL column in this row.  If the participant had a CASAS ESL PRE test Listening score of 213, “High Intermediate ESL” would be displayed under the EFL column in this row. 

Instruction Hours Since Last Test—A data item has been added to capture the Hours of Instruction since the last test.  This will only appear on the PROGRESS and POST test screens.  Please enter the number of instruction hours that have been provided between the current POST or PROGRESS test and the most recent preceding test.  For example, if you administered a PRE test on August 1 and then a PROGRESS test on November 1, please enter the number of instructional hours provided between the PRE and the 

PROGRESS test on the PROGRESS test screen.  You then administer a POST test on January 18, please enter the number of instructional hours provided between the PROGRESS test administered on November 1 and the POST test administered January 18 on the POST test screen.  This information is required by USDOE and for the Adult Learning Plan. 

Cumulative Hours of All Tests—This is a display only item.  It appears on the PROGRESS and POST test screens.  It shows the cumulative hours of instruction for all tests entered.  For example, if you administer a PRE test on August 1 and a PROGRESS test on November 1 and enter “90” for the Instruction Hours Since Last Test and save the record, when you retrieve it 90 hours will be displayed in the Instruction Hours Since Last Test and 90 hours will be displayed in the Cumulative Hours Between Tests.  Then, you administer a POST test on January 18 and enter “90” hours in the Instruction Hours Since Last Test.  After you save the POST test and then retrieve it, the Instruction Hours Since Last Test will display 90 hours and the Cumulative Hours Between Tests will display 180 hours.     This information is requested by USDOE.

New Edits—Some new edits have been added to the Enter Scores screen, which are:

Form Check:  If you enter a Score for a module, then you must enter a Form Name and a Form Number.

Range Check:  If the score you enter is out of range as published on the “Assessment Scores and Educational Functioning Levels” chart for 2005-06, you will get an error message stating that the score you entered is incorrect.

Same Test Check:  If you enter a CASAS PRE test and try to enter a TABE POST test, you will get an error message.  The PRE and POST test must be the same test.

Ed Gain Check:  If you enter a CASAS PRE test and Reading is the lowest Module score, you will get a warning message if you enter a CASAS POST test that does not have a Reading score.  This message indicates that an Educational 

Gain cannot be calculated because you have not entered the Reading score.  In this example the Reading Score is required to compute the Education Gain because the Reading Score was the lowest PRE test module score, which is the “anchor point” for the educational gain measurement.   

Outcome
Passed All GED Tests—This item has been relabeled as “Obtained a GED.”  The GED tests passed are captured on the Enrollment and Outcome screens.  This data item, as it was labeled, was redundant.  This data item has always been used on the NRS tables and other reports to indicate that the participant obtained their GED.  The new label more accurately identifies its use. 

Student did not Achieve any Goals Listed Above During the Reporting Period—This item has been relabeled as “ No Goals Were Achieved During the Reporting Period.”  By changing to this new label, we believe it will be more easily understood.  If no goals were achieved during the reporting period (this includes check boxes above this question as well as, displays in green for the goals of “Improve Basic Literacy” and “Improve English Skills”), then you would answer, “Yes” to the question.  If any goals were achieved, you would answer “No” to the question.    

Alternative Contacts

The Alternative Contacts screen is used to collect contact information about other people you can contact with regard to the participant.  For example, if you want to collect a second address for the participant, you can now do that on the Alternative Contacts screen.  If the participant does not have a fixed address, you can collect the address of one or more of his or her relatives.  The Alternative Contacts screen is accessed via a button on the footer of the participant’s record.  Entering Alternative Contacts is optional.  However, if you decide to enter an Alternative Contact, some data items are required to complete the record.  On this screen, you can enter the following information:

Relationship to Participant—This data item tracks how the person listed as a contact is related to the Participant.  Selections are contained in a “drop down” list and include:  Spouse, Child, Parent, Friend and Other.  This data item is required.

First Name—The Contact Person’s first name.  This data item is required.

Last Name—The Contact Person’s last name.  This data item is required.

Middle Initial—The middle initial of the Contact Person.

Address—The street address of the Contact Person

Additional Address—A second address line, which can be used for apartment numbers, suite numbers, etc.

City—The city where the Contact Person lives

State—The state where the Contact Person lives

Zip—The zip code of the Contact Person

Phone—The Contact Person’s primary phone number.

Other Phone—A place to capture a second phone number, like cell phone or work phone, for the Contact Person 

Email—The Contact Person’s email address if they have one.

Contact Notes—A place to enter notes about this contact person.  For example, if the Participant’s Parents are only home in the evening, you can note that here.  Or, if the Participant’s Friend can only be contacted on the weekend, then you can note this as well.

Status—The Status item tracks if the contact is “Active” or “Inactive.”  For example, you have two contacts and one goes on vacation for a month.  You can set that contact to “Inactive” and this will put their record at the bottom of the list of Alternative Contacts.  Contacts that are “Active” are displayed at the beginning of the list.  This data item is required.

Follow Up

The follow up section of MAERS is still being developed, but the “Follow Up” button does appear in the drop down list under the “Students” button.  However, if you click on this button, you will receive a message stating that this function is still being developed.  

Reports:
MAERS Reports are now accessible from the “OSMIS” button on the header.  Drag your mouse pointer over “OSMIS” and a drop down list will appear and it contains a button for “Reports”.  Click on the “Reports” button and this will take you to the reports section of MAERS.  

NRS Table #7—A new report has been added to print the information you enter on the NRS Table #7 Data Collection screen.  It’s description name is “Adult Education NRS: Professional Staff Counts.”  It’s link name, under the “NAME” column, is AENRS-Table 7.  You can run this report at anytime.  Unlike the rest of the NRS reports, you do not  

have to wait until November 1 following the program year that just ended to run this report.

Wrap Up:
As with any new system release, we expect that there will be some problems and some misunderstandings.  Please read this document carefully before you begin your 2005-06 data entry.  It is suggested that you read it two or three times so you may become fully aware of its content.  If you have any questions, please contact the MAERS Help Desk at 313-456-3200.  I can be reached at 517-335-0386.

Thank you!

Dean Smith

Lower Living Standard Income Table

	Table 1: Lower Living Standard Income Level (for a family of four persons) by Region1 

	Region2
	2004 Adjusted LLSIL 
	2005 Factor 
	2005 Adjusted LLSIL 
	70 percent LLSIL 

	Northeast 

	Metro
	$32,640 
	1.036 
	$33,820 
	$23,680

	Non-Metro3
	$31,370 
	1.03 
	$32,320
	$22,620

	Midwest

	Metro
	$29,720
	1.03
	$30,620
	$21,430 

	Non-Metro 
	$27,860
	1.034
	$28,810
	$20,170 

	South

	Metro
	$28,050 
	1.033
	$28,980
	$20,290

	Non-Metro
	$26,520
	1.039
	$27,560
	$19,290

	West 

	Metro 
	$32,130 
	1.032
	$33,160
	$23,220

	Non-Metro4
	$31,140
	1.028
	$32,020
	$22,410

	2Metropolitan area measures were calculated from the weighted average CPI-Us for city size classes A and B/C. Non-metropolitan area measures were calculated from the CPI-Us for city size class D. 

	3Nonmetropolitan area percent changes for the Northeast region are no longer available. The Non-metropolitan percent change was calculated using the U.S. average CPI-U for city size Class D. 

	4Non-metropolitan area percent changes for the West region are unpublished data. 


	Table 3: Lower Living Standard Income Level 
(for a family of four persons) 
23 MSAs1 

	Metropolitan Statistical Areas (MSAs) 
	2004 Adjusted LLSIL 
	2005 Factor 
	2005 Adjusted LLSIL 
	70 percent LLSIL 

	Anchorage, AK
	$39,920
	1.023 
	$40,840 
	$28,590

	Atlanta, GA 
	$28,230 
	1.019 
	$28,770 
	$20,140 

	Boston--Brockton--Nashua, MA/NH/ME/CT 
	$36,330 
	1.021 
	$37,100 
	$25,970 

	Chicago—Gary--Kenosha, IL/IN/WI 
	$31,320 
	1.025 
	$32,110 
	$22,480 

	Cincinnati--Hamilton, OH/KY/IN 
	$29,880
	1.017 
	$30,390 
	$21,280 

	Cleveland--Akron, OH 
	$30,630 
	1.031 
	$31,580 
	$22,110 

	Dallas--Ft. Worth, TX 
	$27,340 
	1.018 
	$27,840 
	$19,490

	Denver--Boulder--Greeley, CO 
	$31,760
	1.009 
	$32,050 
	$22,440

	Detroit--Ann Arbor--Flint, MI 
	$29,410 
	1.02 
	$30,000 
	$21,000

	Honolulu, HI 
	$40,550
	1.033
	$41,890 
	$29,330

	Houston--Galveston--Brazoria, TX 
	$26,100 
	1.034
	$26,990
	$18,900

	Kansas City, MO/KS 
	$28,950 
	1.024 
	$29,650 
	$20,760

	Los Angeles--Riverside--Orange County, CA 
	$32,920
	1.041 
	$34,270
	$23,990

	Milwaukee--Racine, WI 
	$29,660
	1.017
	$30,170
	$21,120

	Minneapolis--St. Paul, MN/WI
	$30,110 
	1.03
	$31,020
	$21,710

	New York--Northern NJ--Long Island, NY/NJ/CT/PA
	$34,240
	1.036
	$35,480
	$24,840

	Philadelphia--Wilmington--Atlantic City, PA/NJ/DE/MD 
	$31,370
	1.047
	$32,850
	<$23,000/FONT>

	Pittsburgh, PA 
	$29,880
	1.211 
	$36,190 
	$25,330

	St. Louis, MO/IL
	$28,370
	1.04
	$29,510
	$20,660

	San Diego, CA
	$35,970 
	1.037
	$37,310
	$26,120 

	San Francisco--Oakland--San Jose, CA
	$34,860
	1.018
	$35,490
	$24,850

	Seattle--Tacoma—Bremerton, WA
	$35,450
	1.012
	$35,880
	$25,120

	Washington--Baltimore, DC/MD/VA/WV2
	$34,490 
	1.032 
	$35,600
	$24,920


Table 4 - Seventy Percent of Updated 2005 Lower Living Standard Income Level (LLSIL), by Family Size 
To use the seventy percent LLSIL value, where it is stipulated for WIA programs, individuals must begin by locating the region or metropolitan area where they reside. These are listed in Tables 1, 2 and 3. Individuals must locate their region or metropolitan statistical area and then find the seventy percent LLSIL amount for that location. The seventy percent LLSIL figures are listed in the last column to the right on each of the three tables. These figures apply to a family of four. Larger and smaller family eligibility is based on a percentage of the family of four. To determine eligibility for other size families consult the table below.

To use Table 4, locate the seventy percent LLSIL value that applies to the individual's region or metropolitan area from Tables 1, 2 or 3. Find the same number in the "family of four" column of Table 4. Move left or right across that row to the size that corresponds to the individual's family unit. That figure is the maximum household income the individual is permitted in order to qualify as economically disadvantaged under WIA. 

Where the HHS poverty level for a particular family size is greater than the corresponding LLSIL figure, the LLSIL figure is indicated in a shaded block. Individuals from these size families may consult the 2005 HHS poverty guidelines found in the Federal Register, Vol. 70, No. 33, February 18, 2005, pp. 8373-8375 (on the Internet at http://www.aspe.hhs.gov/poverty/05fedreg.htm) to find the higher eligibility standard. Individuals from Alaska and Hawaii should consult the HHS guidelines for the generally higher poverty levels that apply in their states. 
	Family
of One
	Family
of Two
	Family
of Three
	Family
of Four
	Family
of Five
	Family
of Six

	$6,810
	$11,160
	$15,310
	$18,900
	$22,310
	$26,090

	$6,950
	$11,390
	$15,630
	$19,290
	$22,770
	$26,630

	$7,020
	$11,500
	$15,790
	$19,490
	$23,000
	$26,900

	$7,260
	$11,890
	$16,320
	$20,140
	$23,770
	$27,800

	$7,270
	$11,910
	$16,340
	$20,170
	$23,810
	$27,840

	$7,310
	$11,980
	$16,440
	$20,290
	$23,950
	$28,010

	$7,440
	$12,190
	$16,740
	$20,660
	$24,380
	$28,520

	$7,480
	$12,250
	$16,820
	$20,760
	$24,500
	$28,650

	$7,560
	$12,390
	$17,010
	$21,000
	$24,780
	$28,980

	$7,610
	$12,470
	$17,110
	$21,120
	$24,930
	$29,150

	$7,670
	$12,560
	$17,240
	$21,280
	$25,120
	$29,370

	$7,720
	$12,650
	$17,360
	$21,430
	$25,290
	$29,580

	$7,820
	$12,810
	$17,590
	$21,710
	$25,620
	$29,960

	$7,960
	$13,050
	$17,910
	$22,110
	$26,090
	$30,520

	$8,070
	$13,230
	$18,160
	$22,410
	$26,450
	$30,930

	$8,080
	$13,240
	$18,180
	$22,440
	$26,480
	$30,970

	$8,100
	$13,270
	$18,210
	$22,480
	$26,530
	$31,030

	$8,150
	$13,350
	$18,330
	$22,620
	$26,700
	$31,220

	$8,280
	$13,570
	$18,630
	$23,000
	$27,140
	$31,740

	$8,360
	$13,700
	$18,810
	$23,220
	$27,400
	$32,050

	$8,530
	$13,980
	$19,190
	$23,680
	$27,950
	$32,680

	$8,640
	$14,160
	$19,440
	$23,990
	$28,310
	$33,110

	$8,950
	$14,660
	$20,130
	$24,840
	$29,320
	$34,280

	$8,950
	$14,670
	$20,130
	$24,850
	$29,330
	$34,300

	$8,980
	$14,710
	$20,190
	$24,920
	$29,410
	$34,390

	$9,050
	$14,830
	$20,350
	$25,120
	$29,650
	$34,670

	$9,120
	$14,950
	$20,520
	$25,330
	$29,890
	$34,960

	$9,350
	$15,330
	$21,040
	$25,970
	$30,650
	$35,840

	$9,410
	$15,420
	$21,160
	$26,120
	$30,830
	$36,050

	$10,130
	$16,600
	$22,790
	$28,130
	$33,200
	$38,820

	$10,300
	$16,870
	$23,160
	$28,590
	$33,740
	$39,460

	$10,560
	$17,310
	$23,760
	$29,330
	$34,610
	$40,480

	$10,820
	$17,720
	$24,330
	$30,030
	$35,440
	$41,450
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