AGENCY SOLE SOURCE / BEST SOURCE JUSTIFICATION
To be completed by Agency and forwarded to DMB, Acquisition Services

	Requisition No.:
	
	     
	
	Amount:
	$     


	Agency:
	
	     
	
	Date:
	     


 FORMCHECKBOX 

Sole Source - A single vendor is uniquely qualified to meet the state's procurement objective.

	
	Provide an explanation of the agency’s ‘need’ that has to be fulfilled, focusing on the requirements (not a description of the product or service, which satisfies that need).  Why is this vendor the only one that can fulfill the need identified?  Describe the unique aspects of their product or service.

	
	     


	
	Check appropriate box below:


 FORMCHECKBOX 

If a product, is it only manufactured by a single vendor?


 FORMCHECKBOX 

Is the product or service sold only through a single distributor?



 FORMCHECKBOX 

If a service, is it unique to a single organization? 


	
	What activities have already occurred at the agency level prior to submitting this request?  Discuss what other products and services in the market were reviewed and why they didn’t fulfill the agency’s need.  Has the agency already evaluated products or services available on the market and then made a determination that this product or service is the only one that meets their need?  Has the vendor already done any work related to this project?

	
	     


 FORMCHECKBOX 

Best Source - Does the need meet one of the following ‘best source’ definitions instead of the sole source definition referenced above (explain below):

	
	
 FORMCHECKBOX 

The product or service must match or be compatible with current equipment or services; or


 FORMCHECKBOX 

It would not be economically feasible for another vendor to provide the product or service needed; or


 FORMCHECKBOX 

A single vendor is uniquely qualified to fulfill the State’s need; or


 FORMCHECKBOX 

An unusual or compelling urgency exists.



	
	     


NOTE:
Attach signed AS1 and DIT-0015 (if applicable) 

REQUESTED BY:

	Agency Signature
	
	
	
	Date
	

	(Typed Name)
	
	     
	
	
	


Do not write below this line

Approvals:

	Buyer (up to $100,000)
	
	
	
	Date
	

	Buyer Manager (up to $250,000)
	
	
	
	Date
	

	Division Director (up to $500,000)
	
	
	
	Date
	

	Acquisition Services Director (above $500,000)
	
	
	
	Date
	


