Learn and Serve-Michigan: Community-Based Programs

*2001-2002 Final Report Guidelines*
Reporting Period         DATES INCLUDED IN PERIOD

       DATE DUE TO MCSC



FINAL REPORT
July 1, 2002 – September 30, 2002

        October 30, 2002






Please submit two copies of this progress report to your assigned program officer.  Please send one copy by U.S. mail and one copy as an email attachment.

 














Angelia D. Salas  (salasa@michigan.gov)

Jeanine Yard (yardj@michigan.gov)

Michigan Community Service Commission   
Michigan Community Service Commission  1048 Pierpont, Suite 4




1048 Pierpont, Suite 4

Lansing, MI  48913




Lansing, Michigan 48913

(517) 335-3407




(517) 241- 0214

Your progress report consists of the following:

· Report narrative. Instructions are provided in Section II. The narrative should not exceed 15 pages in length, must be double-spaced, single-sided, and printed in 12-point font.

· Appendices. Include program recognitions and any materials developed during the reporting period.

· Financial Status Report. Instructions are provided on the form.

· Periodic Expenditure Report. Instructions are provided on the form.


Report Format

SECTION I
A. Grantee 

B. Address


C.
Name, title, address and phone number of the individual who completed this report and the dates for the reporting period.

      D.
Please provide the number of people who were involved in service-learning this reporting period, as well as cumulative totals for the year.  Provide totals for each of the following categories:

· Youth/primary participants 

· School partnerships

· Community partners (provide organization names) 

· Non-participant volunteers


E. 
Please provide the number of hours participants  were engaged in service this reporting

period as well as the total number of hours for the year. Also, please provide the average        number of hours youth were engaged in service-learning this reporting period.

SECTION II
Provide information regarding progress for this reporting period, as well as a summary of progress for the year (October 1, 2001- September 30, 2002). Please address the following items:

A. Summary of Progress

1.  Please provide an overview of programming funded with Learn and Serve – Michigan funds. Include types and duration of activities.

2. Summarize your progress during this reporting period toward accomplishing the participant and community impact objectives stated in your application.  Please state the objective and follow each objective with a statement of progress. 

3. Summarize collaboration with other existing service and volunteer programs. This may include, but not be limited to, CNS or MCSC funded programs such as other Learn and Serve - Michigan programs, AmeriCorps, or Senior Corps.

4. List and summarize any program evaluation, survey projects, or participant assessments being developed and/or implemented for determining the effectiveness of your service-learning program.  Enclose instrument(s) and results.

5. Summarize efforts to develop support for service-learning within your community. Describe any communication that has occurred and/or any communication tools that have been developed.

6. Describe participation in key days of service such as Make a Difference Day, Dr. Martin Luther King Jr. Day of Service, or National Youth Service Day
B. Special Priorities

1.   Homeland Security

Please describe any efforts you are undertaking in the area of Homeland Security. This may include, but is not limited to: community policing; disaster preparedness/disaster relief; diversity and tolerance programs; health education and screening, or organizing blood drives. Include a description of any resources you have creates or tell us the resources you have found useful in dealing with the aftermath of terrorist attacks.

2.   Small Community and Faith-Based Initiatives

Please describe any partnerships you have formed with small community and/or faith-based initiatives. Please describe any lessons you have learned about how small community and/or faith-based initiatives differ from other organizations. What have you found these initiatives bring to your service-learning program?

C. Primary Accomplishments 

1) Briefly describe any recognition that your program has received. Please include items such as quotes from key partners, news clippings, and awards. 

2) Highlight a minimum of one story that demonstrates the impact of your program.  The story may highlight the achievement of a participant, a staff person or a volunteer resulting from service-learning.  The story may also show how service-learning has impacted the community.

3) Please describe your system of documenting participant service-learning hours in order to ensure eligibility for the President’s Student Service Challenge Scholarship and Award Program.

D.
Primary Challenges 

Briefly describe any challenges encountered by your program.  Include problems that could be addressed by the: 

1) Michigan Community Service Commission staff


2) Corporation for National Service


3) Site visits, regional or statewide training.
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