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Date:

October 26, 2005
MEMORANDUM
TO:

Administrative Officers 

FROM:

Joseph A. Ostrowski, Director of Tenant Services Division,

Office of Facilities
SUBJECT:
Guidelines for Doing Business with the Commission for the Blind

There have been recent changes in promulgated rules for the provision of food services under Public Act 260 of 1978, effective 2004, which expands the definition of food service to include catering and coffee service.  As a result, the Department of Management and Budget has prepared the following guidelines for your agency’s use when planning functions involving food and beverages in state buildings: 

· The first point of contact for arranging food and beverage concessions for all Department/Agency sponsored and/or sanctioned events should be the Michigan Commission for the Blind (MCB) local operator.  (Please go to www.mcb1.org, click on: Food Service, Customer Care on left hand side, then go to: Where You Can Visit Us for a current list of names, numbers and locations).   If your local operator is unable to meet your needs, they may refer you to another operator, or may refer you to the Business Enterprise Program (BEP) central administrative office.

· If your local operator or BEP is unable to fulfill your catering needs, an outside service can be contacted.  If an outside catering service is used, security clearance and/or after hours contractors forms must be completed.  Documentation of declined service from your local operator is recommended.

· Please give your local operator at least one-week notice of your catering needs.

· If you feel that you have received a non-competitive price quote from your local operator, please contact Constance Zanger, Assistant Administrator or Fred Wurtzel, Administrator of BEP at 517/373-3459.

· The MCB/BEP will not prevent you from having potlucks for birthdays, baby showers, etc.   Your participation in working with your local operator when planning such events is encouraged.  Operators are fully licensed for on-site food preparation and are prepared to help employees custom-design a menu and/or assist with supplies for any special event or meeting.

· Food prepared on-site by your Department/Agency requires a temporary food service permit from the county.  If you need assistance completing the form, contact Constance Zanger, Assistant Administrator at BEP, 517/373-3459.  Cautionary note:  Your local operator is still the first point of contact for purchasing foods you want to prepare on-site.

· It is the responsibility of each Department to adhere to Public Act 260 and the promulgated rules.

For additional information on services available from Michigan Commission for the Blind food service operators or to address problems, questions or concerns not covered above, contact Constance Zanger, Assistant Administrator or Fred Wurtzel, Administrator of BEP at 517/373-3459. 

c:  DMB Key Contacts
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