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A handy online database for checking the status of a dealer license renewal is now available
on the Secretary of State Web site at www.Michigan.gov/sos.  Providing this online reference
reduces the time you spend on the phone, allowing more time to serve customers.

After accessing the Secretary of State home page, click on “Services to Businesses,”
“Automobile Dealers” and the “Current Licensee List” displayed in the middle of the page.  The
database allows you to select your county of business and then scroll to your dealership name.

Under the “renewal status” column, you can see if your application has been received and
processed.  The status will indicate “app received,” along with the date, when the Licensing
Section has received a vehicle dealer’s renewal.  Once the Licensing Section has processed the
renewal, the status will change to “license printed” and will include the date when the Licensing
Section printed a vehicle dealer’s new license.  The Web site is updated daily.

The Department of State licenses and regulates approximately 7,200 vehicle dealers.  Dealer
licenses expire Dec. 31 and must be renewed annually.  Always remember to allow enough time for
processing and mailing when submitting your license renewal application.

New online renewal dealer license status check

The maximum document preparation fee is 5 percent of the selling price, or $160, whichever
is less.  For example, the maximum document fee for a $500 vehicle would be $25.  The maximum fee
of $160 can only be charged on vehicles with a selling price of $3200 or more.

According to the Office of Financial and Insurance Services (OFIS), document fees may not
be charged for motorcycle, trailer and fifth-wheel trailer transactions.

Questions regarding document fees should be directed to OFIS toll-free at (877) 999-6442.

Under Section 257.249e of the Michigan
Vehicle Code, a person in the business of
buying, selling or dealing in salvage and scrap
vehicles, or salvageable parts through an
auction, broker, or salvage pool, must be
licensed as a C, H or R dealer.  These dealers
may be represented by a maximum of two
licensed salvage vehicle agents.

Original Salvage Vehicle Agent License
Applications (AR-0188) may be submitted with
the original C, H or R dealer license application.
Salvage agent licenses and their respective
dealer licenses expire on Dec. 31 of each year.

Salvage vehicle agent license renewals are
printed on the back of the C, H or R dealer
license renewal application.  Please remember
to allow enough time for processing and mailing
when submitting your renewal.

Upon application approval by the
Licensing Section, a salvage vehicle agent is

issued a photo identification card.  This card
must always be prominently displayed when
attending salvage pools or auctions where
salvage and scrap vehicles are sold.

If you are a C, H or R dealer and you or
your agents will be attending salvage pools or
auctions where salvage and scrap vehicles are
sold, make sure that you have this
identification.  Agents will not be allowed into
salvage and scrap pools or auctions without
the appropriate identification card.  Telephone
calls from pools and auctions to verify valid
licenses are not acceptable in lieu of a salvage
vehicle agent identification card.

Contact the Customer Assistance Unit
within the Department of State Information
Center at (517) 636-6400 if you need an original
salvage vehicle agent license application or if
you have any questions.

Salvage vehicle agents

Document fees

Page 2

What Michigan
law says about
replacing a lost
title

The buyer’s guide

Page 3

Motorcycle plate
expiration dates
changing

New tax
exemption for
vehicles
purchased by
qualified
nonprofits

Page 4

New Training and
Resource Section

Vehicle donations
to charitable
organizations

Appointment of
Agent (Power of
Attorney) forms

Newsletters,
bulletins and
manual updates

Winter 2005; Vol. 21,
Issue 1



2

Dealers are advised that the lost title service
provided through the former Dealer Program Section
is being discontinued.  This change will allow you to
process your lost titles in a more timely fashion and
enables department staff to concentrate on dealer
training and assistance.

Please contact the department’s Information
Center at (517) 322-1460, visit the Web site at
www.Michigan.gov/sos or call a Secretary of State
office if you need information about replacing lost
titles.

The following information outlines the two
methods for obtaining a replacement title under
Michigan law.

1)  Surety Bond Method -- If the vehicle is less
than six years old and worth more than $2500, a
Michigan dealer acquires a surety bond from an
insurance company and submits the following forms
to a Secretary of State branch office:

• RD-108 for a resale title.
• TR-54 (Vehicle Number and On-Road
Equipment Inspection form), with Part 1
completed by a law enforcement officer.
• TR-205 (Ownership Certification form),
available from Secretary of State branch offices.
Explain how, when and where the vehicle was
acquired, with supporting documentation, and
the applicant’s statement that the vehicle title
was lost.
• TR-121 (Uniform Surety Bond form), available
from a bonding agency, usually your insurance
company.
• Agent’s Authority, available from a bonding
agency.  This document is usually a power of
attorney from the parent company and shows
the company’s restrictions for issuing bonds.
• BDVR-108 (Odometer Mileage Statement).

Bond Requirements:
• The bond coverage period must be three
years.
• The face amount of the bond must be twice
the value of the vehicle.  The Department of State

What Michigan law says about replacing a lost title

All new and used vehicle dealers that sell vehicles at retail must comply with the Federal Trade Commission’s
Used Car Rule.  This rule applies to automobiles and most light-duty vans and trucks, as well as demonstrator
vehicles, including new or untitled vehicles driven for any purpose other than a consumer test drive or
delivery.  This rule does not apply to motorcycles, agricultural equipment and vehicles sold for scrap or parts.

Visit the commission’s Web site at www.ftc.gov/bcp/conline/pubs/buspubs/usedcarc.pdf for compliance
requirements and to view “A Dealer’s Guide to the Used Car Rule.”

normally accepts the amount of the surety bond
determined by the bonding company.  The
department reserves the right to determine the
face amount of the bond if it is deemed to be
insufficient under Section 257.217 of the Michigan
Vehicle Code.

When applying for a replacement title through
the surety bond method, expeditious title service is
available to ensure the application will receive
priority attention.  However, instant title service is
not available with this method.

2)  Self-Certification Method – If the vehicle is
six or more years old and worth $2500 or less, a
Michigan dealer applies for a resale title by submitting
the following forms to a Secretary of State branch
office:

• RD-108 for a resale title.
• TR-54 (Vehicle Number and On-Road
Equipment Inspection form), with Part 1
completed by a law enforcement officer.
• TR-205 (Ownership Certification form),
available from Secretary of State branch offices.
Explain how, when and where the vehicle was
acquired, with supporting documentation and
the applicant’s statement that the vehicle title
was lost.
• BDVR-108 (Odometer Mileage Statement),
unless the vehicle is exempt.

Under the self-certification method, neither
expeditious title service nor instant title service is
available.

As a reminder, Sections 235(1) and 217c(4) of the
Michigan Vehicle Code require dealers to have “in
the dealer’s immediate possession the assigned
certificate of title with the odometer information
properly completed.”  Make sure your titles are in a
secure location where they can easily be found.  Failure
to have titles in immediate possession could result in
notices of noncompliance.

The buyer’s guide
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Effective Feb. 1, 2005, Public Act 163 of 2004 changes the plate expiration date for individually owned motorcycles
from March 31 to the owner’s birthday.  The expiration date for company-owned motorcycles will change from March
31 to April 1.

For motorcycle dealers, this means original motorcycle plates will be prorated for the number of months from the
date of sale to the purchaser’s birthday – the same process auto dealers use to prorate vehicle plates.  The standard
$23 motorcycle plate fee will be prorated based on the number of months the plate is valid.

The minimum number of months a plate would be valid is six.  To determine plate fees when the number of months
is five or less, count the months, beginning with the date of sale and including the month of the owner’s birthday, and
then add 12 to that number.  For example, if the motorcycle is sold in December and the owner’s birthday is in February,
the count would be three months plus 12 for a total of 15.

Purchasers who have an existing motorcycle plate expiring March 31 may transfer the plate to a newly-purchased
motorcycle and renew it.  The new expiration date will be the purchaser’s birthday, and the fee is prorated from the date
of sale to the purchaser’s birthday.

If you have questions about calculating a motorcycle plate expiration date or prorating the fee, please contact
your local Secretary of State office or the Department of State Information Center at (517) 322-1460.

The following chart will assist you in determining the number of months prorated from the date of sale to the
purchaser’s birthday.

Motorcycle plate expiration dates changing

      Months      
 6 7 8 9 10 11 12 14 15 16 17 

Fee $13 $15 $16 $18 $20 $21 $23 $26 $28 $30 $31 
 

Vehicle Owner’s Birthday Is In The Month Of: Plate Sold 
During: Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 

Jan 12 14 15 16 17 6 7 8 9 10 11 12 
Feb 12 12 14 15 16 17 6 7 8 9 10 11 
Mar 11 12 12 14 15 16 17 6 7 8 9 10 
Apr 10 11 12 12 14 15 16 17 6 7 8 9 
May 9 10 11 12 12 14 15 16 17 6 7 8 
Jun 8 9 10 11 12 12 14 15 16 17 6 7 
Jul 7 8 9 10 11 12 12 14 15 16 17 6 
Aug 6 7 8 9 10 11 12 12 14 15 16 17 
Sep 17 6 7 8 9 10 11 12 12 14 15 16 
Oct 16 17 6 7 8 9 10 11 12 12 14 15 
Nov 15 16 17 6 7 8 9 10 11 12 12 14 
Dec 14 15 16 17 6 7 8 9 10 11 12 12 

 

Recent changes in law will affect how you process
the paperwork for the purchase of an automobile by a
customer who qualifies for financial assistance.

Effective Jan. 1, Public Acts 301 and 312 exempt
the Michigan Family Independence Agency (FIA) and
other qualified nonprofit charitable organizations,
including Michigan Works agencies, from paying sales
and use taxes on eligible automobile purchases.

If the purchase qualifies for tax exemption, the FIA
or other qualified nonprofit organization will issue a

check and a tax exempt status letter to their client,
addressed to the “Secretary of State Branch Office or
Michigan Auto Dealer,” for the specific vehicle being
purchased.  Please submit the tax exemption letter with
the RD-108.

Title and registration fees are the client’s
responsibility.

If you have questions regarding an organization’s
status as a nonprofit charitable organization, contact the
Department of Treasury at (517) 636-4730.

New tax exemption for vehicles purchased by qualified nonprofits
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If you are a licensed Michigan dealer
that is also registered as a charitable
organization which accepts vehicle
donations, please be aware that federal tax
law has changed.

Effective Jan. 1, 2005, when a taxpayer
donates a vehicle and the claimed value is
$500 or more, the allowable deduction
depends on how the charity plans to use
the vehicle.

If the vehicle is sold by the nonprofit
organization, then the taxpayer only
deducts the amount of gross proceeds the
organization recognized from the sale.  It is
the charity’s responsibility to supply the

Vehicle donations to charitable organizations
donation amount to the individual by the
tax-filing deadline.

However, if the charity plans to use the
vehicle for what the law deems as “significant”
tax-approved charitable work, the donor will
be able to claim the fair market value of the
donated vehicle.

The new law provides penalties for
fraudulent acknowledgments provided to
taxpayers.

Additional information may be obtained
by contacting the Internal Revenue Service
or by consulting an attorney to obtain advice
on how this change will affect your business.

The Dealer Program Section and
Repair Program Section have been
combined as the Training and Resource
Section (TRS) to more accurately
reflect our duties within the Bureau of
Regulatory Services.

TRS will be responsible for
training and educating dealers, repair
facilities, mechanics and specially
trained law enforcement officers.  It will
also serve as an information and
communication resource to dealer
licensees, repair facility registrants and
certified mechanics.

Dealers are encouraged to check
their Dealer Manual and the
Department of State Web site at
www.Michigan.gov/sos before calling
TRS.  The Web site contains
newsletters and bulletins, as well as
announcements regarding changes in
Michigan law that govern your
business.

We are currently developing a
dealer training proposal and will have
a program in place in the near future.
The dealer training schedule, along
with instructions for class registrations
available, will be announced on the
Web site.  Stay tuned, and check the
site often for updated information.

New Training and
Resource Section

To provide information to customers in a
timely manner and to save costs, Dealer
Manual updates are no longer mailed.  All
manual updates are posted to the Department
of State Web site at www.Michigan.gov/sos
— click on “Services to Businesses” and
“Automobile Dealers.”

For the time being, the Dealer Newsletter
and dealer bulletins will continue to be mailed.
They also are posted to the Web site for your
convenience.

Please remember to check the Web site
for updates important to the operation of
your business.

Newsletters, bulletins
and manual updates

Appointment of
Agent (Power of
Attorney) forms

A vehicle dealer or the dealer’s
employees, salespersons or agents cannot
use the TR-128 Appointment of Agent form
to sign a title or odometer statement on
behalf of a customer.

This form is intended for use by
customers to authorize a designee
unconnected to the dealership to sign
documents on their behalf.

AR-0203 (01/05) 7,500; $523.93; $0.07
Printed under the authority of PA 300 of 1949
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