
MICHIGAN CIVIL SERVICE COMMISSION 
JOB SPECIFICATION 

DENTIST 

JOB DESCRIPTION 
Employees in this job complete and oversee a variety of professional dental care and 
treatment activities to ensure appropriate dental health standards and practices are 
maintained for dental patients in state facilities, or, as evaluators of dental care 
providers to ensure public moneys allocated to dental services are expended in 
accordance with federal and state guidelines. 
 
There are two classifications in this job. 
 
Position Code Title – Dentist-E 
Dentist P15 
This is the experienced level.  The employee performs the full range of dental care and 
treatment activities in a state facility.  Extensive independent judgement is required to 
carry out assignments that have substantial impact on services or programs. Availability 
of guidelines is limited and theories, principles, and practices of the profession must be 
used to determine appropriate courses of action. 
 
Position Code Title – Dentist-A 
Dentist 16 
This is the advanced level.  The employee may function as a lead or senior worker.  At 
this level, employees are responsible for overseeing the work assignments of other 
professional staff or have regular assignments which are recognized by Civil Service as 
having significantly greater complexity than those assigned at the experienced level in 
the series. 
 
JOB DUTIES 
NOTE: The job duties listed are typical examples of the work performed by 

positions in this job classification.  Not all duties assigned to every 
position are included, nor is it expected that all positions will be assigned 
every duty. 

 
General Practitioner 
Provides comprehensive examinations of patients. 
 
Diagnoses and treats diseases, injuries, and malformation of teeth and oral structures. 
 
Restores teeth and constructs dentures and dental appliances. 
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Performs dental surgery, including the extraction of teeth and roots, removal of 
impacted teeth, and necessary alveoplasty. 
 
Treats pathological conditions of the oral cavity. 
 
Takes and analyzes oral radiographs for diagnostic purposes. 
 
Sutures facial lacerations within and around the oral cavity. 
 
Prescribes medications for infection control, pain control, and for the control of viral, 
bacterial, and fungal infections. 
 
Provides instructions in oral hygiene and methods of preventing the spread of oral 
diseases. 
 
Reviews medical histories and records dental treatment in medical charts to ensure that 
treatment plan does not compromise patient health. 
 
Maintains dental charts and histories of clients treated. 
 
Compiles and analyzes data collected from dental surveys, dental care programs, 
patient-related records, or patient records to evaluate quality of service received by 
patients. 
 
Provides guidance and direction to dental assistants, hygienists, and other support 
personnel. 
 
Provides expert testimony at legal proceedings. 
 
Ensures appropriate disposal of toxic wastes. 
 
Participates in in-service training and other continuing education programs. 
 
Monitoring and Surveillance Program 
Coordinates and oversees dental health care monitoring and surveillance program 
activities. 
 
Confers with state and local health and social service departments, health care 
providers, and school and private dentists on dental health considerations, including 
preventive and therapeutic treatment plans. 
 
Reviews and evaluates dental care programs. 
 
Reviews, approves, amends, or rejects treatment plans and services submitted by 
dental care providers in accordance with Medicaid standards and policies. 
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Orients, trains, and standardizes procedures for examining dental health experts in 
order to obtain valid results from direct examination, screening, or inspection 
procedures. 
 
May evaluate and verify employee performance through the review of completed work 
assignments and the review of work techniques. 
 
Conducts research in, and related to, local health dentistry. 
 
Additional Job Duties 
Dentist 16 (Lead Worker) 
Oversees the work of professional staff by making and reviewing work assignments, 
establishing priorities, coordinating activities, and resolving related work problems. 
 
Dentist 16 (Senior Worker) 
Performs on a regular basis professional dentist assignments which have been 
recognized by Civil Service as more complex than those assigned at the experienced 
level. 
 
JOB QUALIFICATIONS 
Knowledge, Skills, and Abilities 
NOTE: Considerable knowledge is required at the experienced level and 

thorough knowledge is required at the advanced level. 
 
Knowledge of the techniques and practices of dentistry. 
 
Knowledge of recent developments in the field of dentistry. 
 
Knowledge of toxic waste disposal requirements. 
 
Knowledge of training and instruction techniques. 
 
Ability to maintain records, prepare reports, and conduct correspondence related to the 
work. 
 
Ability to effectively communicate with others. 
 
Ability to testify in legal proceedings. 
 
Ability to maintain favorable public relations. 
 
Ability to instruct and direct others. 
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Monitoring and Surveillance Program 
Knowledge of the activities of educational and social agencies as related to local health. 
 
Knowledge of Medicaid standards and policies. 
 
Ability to advise dental health care professionals and lay persons on matters of dental 
health care policy, techniques, and procedures. 
 
Ability to plan and conduct training sessions, workshops, and meetings. 
 
Additional Knowledge, Skills, and Abilities 
Dentist 16 (Lead Worker)  
Ability to organize and coordinate the work of others. 
 
Ability to set priorities and assign work to other professionals. 
 
Working Conditions 
Exposure to diseases and illnesses may be inherent in the work. 
 
Physical Requirements 
None. 
 
Education 
Possession of a Doctorate of Dental Surgery or Doctorate of Medical Dentistry degree. 
 
Experience 
Dentist P15 
No specific type or amount is required. 
 
Dentist 16 
One year of experience equivalent to a Dentist P15. 
 
Special Requirements, Licenses, and Certifications 
Possession of a current license to practice dentistry in Michigan. 
 
The Department of Corrections will not hire individuals who have been convicted of a 
felony or who have felony charges pending, in accordance with Public Act 140 of the 
Public Acts of 1996. 
 
NOTE: Equivalent combinations of education and experience that provide 

the required knowledge, skills, and abilities will be evaluated on an 
individual basis. 
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JOB CODE, POSITION TITLES AND CODES, AND COMPENSATION INFORMATION
Job Code Job Code Description
DENTIST Dentist 
 
Position Title Position Code Pay Schedule
Dentist-A DENTISTA W22-033 
Dentist-E DENTISTE W22-051 
 
 
ECP Group 2 
Revised 6/1/06 
TeamLeaders 
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