Glossary

Purchasing Operations

The office within the Department of Management and Budget that buys goods and services on behalf of state agencies.

Administrative Board

The State Ad Board has general supervisory control over the administrative activities of all state departments and agencies.  One of their functions is to provide final approval for state contracts over designated dollar amounts.

Bid Tab

Administrative Board Bid Tabulation, a brief summary of bids received.

CRO

Community Rehabilitation Organization (formerly called sheltered workshops), which is a non-profit organization that provides employment opportunities for disabled individuals.

DIT

Department of Information Technology, the state agency that handles all state Information Technology needs and services.

DMB

Department of Management & Budget, a state department that – among other things – handles procurement.  

JEC

Joint Evaluation Committee, a method for evaluating bids received.

ITB

Invitation to Bid, which is the standard solicitation used by the state.

MEDC

Michigan Economic Development Corporation, a partnership between state and local communities, which promotes smart economic growth by developing strategies and providing services to create and retain good jobs and a high quality of life.

MRO

Maintenance, Repair and Operations, which is a contract team within Purchasing Operations.

Office of Facilities

The office within the Department of Management and Budget that provides design, construction and management services to improve state facilities, workplaces, properties and environments.

OFM

Office of Financial Management, the office that oversees vendor registration.

RFI

Request for Information, a form of solicitation.

RFP

Request for Proposal, a form of solicitation. 

PTAC

Procurement Technical Assistance Center, regional offices that house experts in procurement.  PTACs are resources for businesses that want to sell to government, and most of their services are provided at no cost to businesses.  The federal government, the Michigan Economic Development Corporation, and regional partners jointly fund PTACs.  To find the PTAC closest to you, visit their website at www.michigantac.org. 

SBTDC

Small Business & Technology Development Center – the Michigan SBTDC network is a grassroots advocate for small businesses working in partnership with local resources to grow and strengthen companies. New ventures, in particular, may be unfamiliar with funding sources and support services.  To find the SBTDC office closest to you, visit their website at www.misbtdc.org. 

Please email us at DMB-Outreach@michigan.gov with feedback or ideas for terms we should add to this list.

