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Materials Due in Districts October 10, 2005

Assessment Dates October 24 – November 4, 2005

Deadline for Return of all Assessment Materials November 11, 2005

Results due back in Districts January 6, 2006

MICHIGAN STATE BOARD OF EDUCATION
STATEMENT OF ASSURANCE OF COMPLIANCE WITH FEDERAL LAW

The Michigan State Board of Education complies with all Federal laws and regulations prohibiting
discrimination and with all requirements and regulations of the U.S. Department of Education. It is the
policy of the Michigan State Board of Education that no person on the basis of race, color, religion,
national origin or ancestry, age, sex, marital status, or handicap shall be discriminated against, excluded
from participation in, denied the benefits of, or otherwise be subjected to discrimination in any program
or activity for which it is responsible or for which it receives financial assistance from the U.S.
Department of Education.
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Fall 2005 Michigan Educational Assessment Program (MEAP)

The purpose of this MEAP High School Assessment Administrator Manual is to provide information
specific to the administration of the Fall 2005 MEAP high school assessments. Each assessment
administrator should be provided an assessment administrator manual. A supply was shipped with
assessment materials. Additional copies can be ordered on the MEAP website at
www.michigan.gov/meap-secure.

A separate MEAP District Coordinator Handbook and Building Coordinator Handbook were also
shipped with your assessment materials. Additional copies are available on the MEAP website at
www.michigan.gov/meap. The handbooks are comprehensive guides for district MEAP coordinators.

ITEMS OF SPECIAL INTEREST

Field Testing

In the past, the MEAP has used field testing in a limited number of schools to assist in trying out new
assessment items for future assessments. Because the MEAP plans to release all items relating to the
core Grade Level Content Expectations (GLCEs) each year, it is necessary to significantly increase the
field testing of new assessment items. The standard MEAP assessments, addressed in this manual, will
consist of operational and field test items. The field test items will be scored, but will not be used for
determining student scores or for reporting. Students will not be able to distinguish the field test items,
since they will be mixed in with the operational items.

Accommodated Versions of the MEAP Assessments

Fall 2005 MEAP high school assessments in mathematics, science and social studies will each have 8
different assessment forms with field test items. All accommodated versions of these assessments
(Braille, enlarged-print, audio, and video) will be reproduced from a form 1 assessment booklet.

Unless there is a total loss of vision, each student using an audio version of an assessment must also have
a regular copy of the print form 1 assessment booklet to use with the audio version. Accommodated
versions of the assessments will be shipped with a form 1 assessment booklet.

It is the policy of the U.S. Department of Education that if a student uses a nonstandard assessment
accommodation, the student’s score will NOT count as assessed when calculating the No Child Left
Behind (NCLB) participation rates.

It is suggested that districts check to see how many Individualized Education Plans (IEPs) indicate that a
student is to use a nonstandard assessment accommodation and review its use. The consequence of not
counting as being assessed was not one that IEP Teams had to consider previously when the decision
was made. Previously, the student counted as assessed, but the score would count as not proficient when
calculating Adequate Yearly Progress (AYP).

A school cannot make AYP if it does not have at a minimum a 95% participation rate for the entire
school and each subgroup.

New Student Registration Forms

Schools are strongly encouraged to register new students through the MEAP secure website
(www.michigan.gov/meap-secure) to produce a label to affix to each completed answer folder.

In the event labels or pre-ID answer folders are not possible, complete and accurate information on the
New Student Registration Form (NSRF) is critical. Please carefully review directions for NSRF
completion beginning on page 60.
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Additional Sheets

Students are provided ample space within all answer folders for extended written responses. No
additional sheets may be used with any of the MEAP assessments unless prescribed by and IEP.

Arabic, Spanish, and English Videos Available for English Language Learners

State-produced videos are available as an accommodation for English language learners who are at the
basic or lower intermediate English language proficiency levels and who are dominant in a language
other than English. In Fall 2005, videos for MEAP content areas of mathematics, science and social
studies are available in Spanish, Arabic, and English.

The Spanish and Arabic versions are appropriate for use with an ELL whose dominant language is
Arabic or Spanish and is receiving bilingual instruction (e.g., transitional, two-way, or dual language)
using the student’s native language in the school setting. If the ELL program uses an English-as-a-second
language (ESL) approach, using the video translation of the MEAP assessment in English is appropriate.

There are no video translations for the reading portions of the ELA assessments as they would change
the construct of what is being measured from reading to listening, making it a nonstandard
accommodation for reading. Students receiving nonstandard assessment accommodations are NOT
counted as being assessed for the calculation of No Child Left Behind assessment participation rates, and
are counted as not proficient when calculating Adequate Yearly Progress (AYP).

English Language Arts Assessment

The integrated high school English language arts (ELA) assessment includes writing and reading. The
optional listening portion of the high school ELA assessment is not administered during fall assessment
cycle.

Students taking the English language arts assessment are no longer required to take the assessment in
the order presented in this manual. The MEAP Office recommends that each part of this assessment
be administered in a separate session. 

Mathematics Assessment

Calculators, including graphing calculators, are permitted, though not required, on all parts of all MEAP
mathematics assessments. Calculators with a QWERTY style keyboard are not permitted. Calculators
built into cellular phones or other wireless communication devices or that can communicate wirelessly
with other calculators are not permitted. Students may not share calculators.

Calculators that can make noise must have the sound feature turned off. Calculators that have paper tape
must have the tape removed. Calculators with power cords must have the cord removed.

It is important that students are made aware of the calculator rules prior to taking the assessments. Doing
so will allow them to bring an acceptable calculator if they so desire.
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participation counts toward the 95% participation rate requirement for Adequate Yearly Progress (AYP).
The student must take the mathematics assessment: The score will not count for AYP. The science and
the social studies portions of the state assessment are to be administered.

A form has been designed to capture all of the student information that is required to grant this flexibility
for recently arrived ELL students. It is provided as a link to the Office of Educational Assessment and
Accountability site with Michigan Department of Education. This form may be located on-line at
www.michigan.gov/meap.

Please note: A recently arrived student may be exempted from one administration of the State’s English
language arts assessment.

Foreign Exchange Students

Foreign exchange students’ scores on the state assessments will be included in the calculation of the
participation rate for AYP if the districts include them in the state school aid membership count in a
grade level where the state assessments are administered (for example, in grade 11).

Some foreign exchange students may be classified as English language learners. This classification
requires that an English Language Proficiency assessment be administered to the student. If the student is
determined to be an ELL, and it is the first school year [adjust as necessary] that the student is enrolled
in a U.S. public school, the student may be excused from the English language arts assessment. The ELP
assessment will be substituted for the English language arts assessment when calculating the 95%
participation rate for AYP.

The U.S. Department of Education requires that ELL students take the mathematics assessment. The
mathematics scores may be excluded from the AYP proficiency calculation if the student had been
enrolled in the school for less than a full academic year prior to taking the assessments.

Participation rates are not calculated for the science or the social studies assessments. There is no federal
requirement that foreign exchange students participate in these assessments.
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MEAP and MI-Access Assessments for Ungraded Students

Michigan State Board of Education policy, the No Child Left Behind Act, and the Individuals with
Disabilities Education Act require that state level assessments be administered to ALL students in
required content areas. District policy determines grade assignments for students. However, when the
district identifies a student as ungraded in the Single Student Record Database (such as some programs
for students with disabilities and alternative education programs), the state will assign students to a
specific grade based on the following table.

* Students must be these ages on or before December 1 of the school year in which the assessment is
administered.

** For students with an IEP requiring an alternate assessment, the IEP Team will determine how the
student is assessed in these content areas until the state develops MI-Access assessments in these content
areas.

Student Age* in
Ungraded
Programs

Grade Assignment Required Content Areas to
be Assessed in Academic

year
2004–2005

(MEAP and MI-Access)

Required Content Areas to
be Assessed in Academic

year
2005–2006

(MEAP and MI-Access)
9 3rd -English Language Arts

-Mathematics
10 4th -English Language Arts

-Mathematics
-English Language Arts
-Mathematics

11 5th -Science**
-Social Studies**

-English Language Arts
-Mathematics

12 6th -English Language Arts
-Mathematics

13 7th -English Language Arts -English Language Arts
-Mathematics

14 8th -Mathematics
-Science**
-Social Studies**

-English Language Arts
-Mathematics
-Science**

15 9th -Social Studies**

16 10th

17 11th -English Language Arts
-Mathematics
-Science**
-Social Studies**

-English Language Arts
-Mathematics
-Science**
-Social Studies**

18 12th
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Assessment Administration Materials

Receipt of Materials

Fall 2005 MEAP high school assessment materials will be delivered approximately two weeks before the
assessment cycle begins. A packing list will be provided and shipments will include the following:

MEAP Assessment Administrator Manuals—One manual is supplied for each district and building
MEAP coordinator and each assessment administrator. This manual is available online at
www.michigan.gov/meap.

MEAP District and Building Coordinator Handbooks—The MEAP District Coordinator handbook and
the MEAP Building Coordinator handbook are comprehensive guides that cover the responsibilities of
the district MEAP coordinator and also contain specific instructions regarding online registration. The
handbooks are available online at www.michigan.gov/meap.

Assessment Booklets—There is a separate assessment booklet for each subject. One assessment booklet
per student is supplied for each subject. Assessment booklets are secure materials that must be carefully
monitored and kept in locked storage while in schools. All assessment booklets (including Braille,
enlarged-print, audio, and video versions) must be returned to MEAP Scoring Services. No copies
shall be made of any assessment booklet or portion thereof. No person, other than students to be
assessed, shall be allowed to review or take the assessment.

Answer Folders—There is a separate answer folder for English language arts (ELA), mathematics,
science, and social studies. For fall assessments, answer folders will be preprinted. Schools may register
new students online and produce a preprinted label or use the New Student Registration Form (see
sample on page 99). Student answer folders may not be copied. Answers shall not be transcribed or
recorded on any other document.

New Student Registration Forms—These forms should be used as directed by the district MEAP
coordinator for those students without a preprinted label or answer folder.

Mathematics Overlay—One is supplied for each student taking the mathematics assessment.

MEAP School/Grade Header Sheets—One of these forms should be completed by the assessment
administrator for each grade/subject assessed.

Class/Group ID Sheet—One of these should be completed for every teacher or building coordinator.

MEAP Security Compliance Forms—This form should be read and signed by all MEAP coordinators,
administrators and proctors.

Orange “Special Handling” Envelopes—This should be used for the return of word processed or other
documents needing special handling.

Return Materials Packet—This contains labels, and instructions on returning the MEAP materials.

Immediately upon arrival of assessment materials, district or building MEAP coordinators should verify
that sufficient quantities have been received. Any shortages of MEAP assessment materials should be
reported to the district MEAP coordinator as soon as possible. The district MEAP coordinator is
responsible for submitting additional orders. Assessment administrators should not open sealed
assessment booklet packages until the first day of the assessment for a subject.
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Additional Materials Requests

Additional materials may be ordered online at www.michigan.gov/meap-secure. If you experience
difficulties with the online ordering system, please contact MEAP Scoring Services at 1-800-204-4109.
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Assessment Accommodations

In the State of Michigan, all students are to participate in the assessment programs approved by the State
Board of Education. For some students, accommodations that are customarily used during routine
classroom activities may be considered to be used during the administration of the MEAP assessments.
The Office of Educational Assessment and Accountability (OEAA) provides an Assessment
Accommodation Summary Table on pages 19 through 22. It identifies standard and nonstandard
accommodations for the MEAP assessments for students with disabilities, Section 504 students, and/or
for students with limited English proficiency (also referred to as English language learners, or ELL). The
table has been approved by the State Board of Education. It was developed in consultation with districts,
schools, and Michigan practitioners in the education of these students. 

In general, the determination for the use of standard or nonstandard assessment accommodations must be
documented in the student’s school records. For students with disabilities, documentation must be
documented in the student’s Individualized Education Program (IEP). The documentation must be
specific for each content area administered. For general education students who have a Section 504 Plan,
the accommodations must be documented in the student’s plan. 

English language learners (ELL) may be given accommodations for MEAP assessments if the
accommodations are customarily used during normal classroom activities and assessment. Decisions
regarding appropriate accommodations for ELL may be determined in a number of ways. Districts with
large populations of ELL may assign this responsibility to a coordinator or specialist at the
administrative level who consults with the classroom teacher. In districts with small populations of ELL,
the decision may be the responsibility of the classroom teacher and the district MEAP coordinator. The
U.S. Department of Education allows flexibility for recently arrived students with limited English
proficiency. See page 8 for additional information.

Fall 2005, all MEAP high school assessments in the mathematics, science and social studies will have
more than one form administered in order to maximize the number of embedded pilot items administered
across the state. All accommodated versions of these assessments produced by the State (Braille,
enlarged-print, audio, and video) will be reproduced from a form 1 for each content area. Unless there is
a total loss of vision, each student taking an audio version of an assessment must also have a regular
print copy of a form 1 assessment booklet to use with the audio version. Accommodated versions of the
assessments will be shipped with a Form 1 assessment booklet for the content area being assessed.

NOTE: Standard assessment accommodations do not change the construct that the assessment is
measuring and do provide a valid score. Nonstandard accommodations change the construct that the
assessment is measuring, rendering scores that are not valid. Use of nonstandard accommodations may
also adversely affect a student’s eligibility to earn a Michigan Merit Award scholarship. In addition,
students who use nonstandard assessment accommodations will NOT count as being assessed for the
calculation of the No Child Left Behind participation rates for both the school and district.

A school cannot make Adequate Yearly Progress (AYP) if it does not have a minimum participation rate of
95% for the entire school and each subgroup. Therefore, for students with disabilities, it is highly
recommended that districts check to see how many IEPs indicate that a student is to use a nonstandard
assessment accommodation. In light of the significant consequence of using nonstandard assessment
accommodations, the IEP Team may find it prudent to review the use of nonstandard accommodations.
Remember, this is an IEP Team decision! If there needs to be a change in what is stated in the IEP, the IEP
can be amended using the Individualized Addendum Manual Insertion (February 2005). These documents
can be found at www.mi.gov/ose-eis in the Administrative Forms, Guidelines & Procedures section.
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Audio Versions of Assessments

Only students whose IEP or Section 504 Plan specifies that the students routinely use audio
accommodations may use the audio versions (compact discs or audiotapes) of the mathematics, science,
and social studies MEAP assessments. Please note that there is no audio version of the writing sections
of the English language arts (ELA) assessment because the directions and writing prompts are read aloud
to all students. There is no audio version for the reading portion of the ELA assessments as it will
change the construct being measured from reading to listening, making it a nonstandard accommodation.

● To order audio versions of the assessments, the District MEAP Coordinator should order online at
www.michigan.gov/meap-secure.

The following instructions are to be used when administering audio versions of the assessments:

1. The assessments must be administered to each student individually, using equipment with a
headset and counter if available or in a setting where the audio will not disturb other students.

2. Unless the student has a total loss of vision or needs the enlarged print version, students using
the audio versions must have a printed copy of a Form 1 assessment booklet while they are
taking the assessment. Make sure students indicate the form number on their answer folders as
noted in the assessment directions. Also, make sure students indicate Form 1 on their answer
folders as noted in the assessment directions.

3. Students should be able to use the equipment independently since this accommodation is used
routinely in the classroom. Students may be assisted in playing the audio version, but may not
be given any help with answering any assessment item.

4. Students who use the audio versions must use standard Fall 2005 answer folders, but may be
given one of the following options:

● Gridding their own answer folders

● Marking answers in their assessment booklets and having a school staff member
transcribe the answers into the answer folders

● Indicating their responses to a certified school staff member who will then grid the
answer folders

● Braille their responses and have a certified school staff member transcribe the answers
into the answer folders

All questions related to assessment accommodations for students with disabilities and Section 504
students should be directed to Peggy Dutcher, coordinator of Assessment for Students with
Disabilities (email: dutcherp@michigan.gov, or phone 517-241-4416).

All questions related to assessment accommodations for English language learners, also referred
to as Limited English Proficient, should be directed to Marilyn Roberts, director of the Office of
Educational Assessment and Accountability (email: robertsm@michigan.gov, or phone 517-335-
0567).

All questions related to the Michigan Merit Award scholarship should be directed to the Michigan
Department of Treasury (toll-free 888-447-2687).
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5. The assessment administrator must read the directions from this MEAP Assessment
Administrator Manual to the student exactly as written. Assessment directions are also
included at the beginning of each audio version, but should be presented by the assessment
administrator first so any questions the student has can be addressed.

6. Students should set their audio equipment counters to “0” at the start of each assessment and
should be encouraged to write the counter number in their assessment booklet whenever there
is a question they wish to reconsider later in the assessment session.

7. The CD Audio Assessment contains item-by-item CD tracking. Any instructions or
assessment item scenario information is included on the track for the subsequent item. For
example, Track 1 contains all assessment information leading up to and including item 1.
Track 2 contains item 2, Track 3 contains item 3, and so on.

8. Answer folders for students who used the audio versions of the assessments must be packaged
and returned with the other answer folders.

9. Audio versions of the assessments are secure materials that must be returned at the end of
the assessment window. No copies of these materials may be made, downloaded or
retained.

Video Versions of Assessments

Only English language learners (ELL) at the basic or lower intermediate proficiency levels are eligible to
use video versions of MEAP assessments. Until the English Language Proficiency assessment is
implemented statewide, schools and districts are encouraged to continue using their current local
processes and assessments to determine a student’s level of English proficiency. In Fall 2005, videos are
available in Spanish, Arabic, and English. Please note that there is no video version for the writing
portions of the English language arts (ELA) assessment, as the directions and writing prompts are read
aloud to all students. There is no video version for the reading portions of the ELA assessments as it will
change the construct of what is being measured from reading to listening, making it a nonstandard
accommodation.

● Spanish and Arabic video accommodations are an option for use with an English language learner
who
✓ is at the basic or lower intermediate English language proficiency levels, and
✓ whose dominant language is Arabic or Spanish, and 
✓ is receiving bilingual instruction (e.g., transitional, two-way, or dual language) using the

student’s native language in the school setting.

● English video accommodations that are read in English are an option for use with an English
language learner who:

✓ is at the basic or lower intermediate English language proficiency levels, and
✓ is dominant in a language other than English. 

When administering video versions of the assessments:

1. The assessments are to be administered to students, either individually or in small groups, in a
setting where the video will not disturb other students.
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