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Part II – Accounting and Financial Reporting


Recording and Adjusting

Chapter 14, Section 100, Exhibit A
Accounts Payable



Determining Proper Fiscal Year

Notes:

1.
These guidelines are intended to be applied to minor routine types of expenditures to ensure some consistency of treatment in cases where their application would not cause a material departure from GAAP and where it is not measurable and practical to allocate expenditures that cross fiscal years.

2.
These rules should be applied only if they do not result in a significant departure from GAAP.  See Part II Chapter 1, Section 300 for State accounting policies with respect to expenditure recognition.

3.
Dates mentioned will determine the fiscal year in which the expenditure is to be recorded.

4.
Not receiving an invoice from a vendor is not in itself a valid reason for not establishing a payable.  Such outstanding liabilities should be recorded at an estimated amount, if necessary.

Advertising:  Use ending date of period covered.

Contracts for professional and other services: Charge to the fiscal year in which services were received if measurable and practical to do so.  Otherwise, use last date of period of services received.

Copiers:

a)
If rental charges and billing copy units are combined on one bill, use beginning date of rent.

b)
If rental charges only are billed, use beginning date of period covered.

c)
If billing copy units only are billed, use last date of period covered.

Freight (including UPS):
a)
Vendor Shipments: All agencies use date of receipt of material. Show receiving date on Freight Invoice Voucher.

b)
Interagency Shipments: Including Michigan State Industries and Office Services:

Revolving Fund Agencies: Use date received.  Show date received on Freight 
Invoice Voucher.

All Other Agencies: Use date shipped on Freight Invoice Voucher.

Inter-agency shipments: Including Michigan State Industries and Office Services: Use date shipped.  (Note: date shipped must be used to ensure that the purchasing and selling funds recognize the transaction in the same year.)

Material and equipment: Charge to the year in which goods were received. (Exception: see previous paragraph.)

Membership dues: Use beginning date of service.

Office machine maintenance contract: Use beginning date of period covered.

Rent (including post office box rental): Use beginning date of rent.

Repair job: Use date of completion of job or on a partial payment use date service was rendered.

Rights-of-way and land purchases: Use date transfer of title is effective.

Room and board of state wards: Use ending date of period covered.  (This would not include tuition.)

Scholarships:  Use date voucher is prepared.

Steam, electricity, gas, soft water service, etc: Use last date of period covered.

Stipend:  Charge period earned.

Subscriptions:  Use beginning date of services.

Telephone (other than Information Technology Revolving Fund):

a) If service charges and tolls are combined on one bill, use beginning date of monthly service.

b)
If service charges only are billed, use beginning date of monthly service charge.
c)
If tolls only are billed, use last date of period covered.

Travel Expense Vouchers: Charge to the fiscal year in which expense was incurred.

Tuition:  Use beginning date of service.

a)
Tuition refund: Use ending date of period covered or voucher date.

 b)
Prepaid items: For conference pre-registration fees, rooms while attending, etc., charge to fiscal year in which conference attended.

Unemployment Compensation: Use date check is received by the recipient.

Work orders: Charge to fiscal year in which service was rendered.

