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State of Michigan

08/11/2006
Financial Management Guide

Part II – Accounting and Financial Reporting

Chapter 27, Section 200, Exhibit A
Year-End Disposition Checklist


Agency Name________________________________________        D22________________

This list is a guide for agencies to highlight key accounting/closing issues, which must be addressed before final book closing.  Each agency may have specific issues that need to be addressed and, therefore, this list should not be considered as all-inclusive.

For disposition checklist purposes, agencies should use “period 13” reports.  A list of applicable RMDS reports is included as Exhibit B.  This list should be considered as a starting point and not all-inclusive.

Agencies are to provide a signed copy of the disposition checklist to OFM by the date specified in the Year-End Closing Schedule (Financial Management Guide (FMG), Part II, Chapter 2).

A.
Clearing of Current Year Transactions:
1. Internal Transaction (I.T.) File - All documents/transactions have been cleared.

2. Deposits Clearing Fund D22 #4000 - All transactions have been cleared.  (FMG, Part II, Chapter 9, Section 300)

3. Payroll Clearing Fund D22 #2000 – No operating activity should remain in this fund.

4. EFT Clearing Fund D22 #4500 - All transactions have been cleared.  (FMG, Part II, Chapter 25, Section 500)

5. Manual Warrants - All manual warrants have been recorded and errors have been cleared.  (FMG, Part II, Chapter 25, Section 200)

6. Stopped and Undelivered Warrants - Warrants with a status of stopped or undelivered, should be reclassified from payments outstanding (GL1011) to regular vouchers payable (GL 1211) at fiscal year-end.  A combination of TC588 (input GL1009) and TC589 (input GL1211) entered in the old fiscal year with a 9/31/xx date (reversed in the new fiscal year), will accomplish the appropriate accounting entries.  To identify stopped (S) or undelivered (U) warrants for your agency, use any of the MIDB escheat scripts located in the Accounting table.

B.
Prior Year Balances:
1. Prior Year Accounts Receivable Balances - Uncollected amounts have been written-off or justified as still collectible.  (FMG, Part II,Chapter 11, Section 200)

2. Prior Year Accounts Payable Balances - Unpaid amounts have been written-off or justified as still valid payables.  (FMG, Part II, Chapter 14, Section 200)

3. GL2952 and GL2953 - Accounts payable and accounts receivable write-off clearing accounts.  These should have a zero balance at the Appropriated Fund level (D22).  A balance in either GL indicates that the write-off process has not been completed.  (FMG, Chapter 11, Section 200 & Chapter 14, Section 200)

4. Encumbrances - Purchase orders have been canceled or justified as still valid.  R*STARS encumbrances have been liquidated or justified as still valid.  (FMG, Part II, Chapter 15)

C.    Account Classification:

1. Balance Sheet Accounts - Accounts with negative balances (assets with credit balances, liabilities with debit balances) have been corrected or justified.

2. Appropriation Type 09 - These appropriations have no authorization or net operating activity.  The only exception is for the '20' appropriation used to record general-purpose revenues (FMG, Part II, Chapter 8, Section 500).

3. All accounts payable and accounts receivable have been recorded.  When appropriate, estimates have been used. (FMG, Part II, Chapter 11 & Chapter 14)

4. Comptroller Objects - Revenue and expenditure objects with negative balances have been corrected or justified.

5. Revenue and Expenditure Classification - Classification of all revenue and expenditures as federal, local, miscellaneous, general purpose, restricted, etc., corresponds to coding on the related D23s.

6. There are no general ledger 3604 (GAAP Expenditure Credit) balances in general purpose D23s.

7. There are no balances in comptroller objects for which usage is restricted or designated for a specific purpose.  (See below for a list of restricted comptroller objects and those agencies that are allowed to use them.)

Object
Description




Purpose
1970

Proceeds from refunding bond issues

Debt service funds only

1971

Premium from refunding bond issues

Debt service funds only

1980
Proceeds from sale of bonds & notes
Agencies with Bonding


Activity

1981

Premium from sale of bonds & notes

Agencies with Bonding


Activity

2800

Cumulative effect of accounting change
OFM use only

2850

Restatement of Beginning Fund Balance
OFM use only

6166

VTS Maintenance Expense 


VTS use only

6345

Revenue sharing




Treasury use only

6633

Underwriter’s Fee & Other Issuance Costs
Agencies with Bonding


Activity

6635

Bond interest expense



Debt service funds only

6640

Bond paying agent fees



Debt service funds only

6645

PMT of refunded bond escrow agent

Debt service funds only

6646

Discount from sale of bonds & notes

Agencies with Bonding


Activity

6647

Discount from refunding bond issue

Debt service funds only

6705

Bond principal retirement


Debt service funds only

6715

Capital lease payments 



OFM use only

6720

Capital lease payments



OFM use only

6725

Capital lease payments



OFM use only

6735

Capital lease acquisitions



OFM use only

6800

Cumulative effect of accounting change
OFM use only

6850

Restatement of Beginning Fund Balance
OFM use only

6855

Tax expenditures




Treasury use only

8006

Revenue sharing – Headlee 


Treasury use only

The following comptroller objects should only be used when/if the State reimbursement rate exceeds the Federal reimbursement rate.  Additionally, the taxable mileage comptroller objects may be used for other circumstances when mileage reimbursement to an employee is considered taxable.  Please contact your agency payroll liaison for questions regarding the use of these object codes.

4811

Std Mileage - Nontaxable Portion of Taxable - In State

4812

Std Mileage - Taxable Portion - In State

4816

Prem Mileage - Taxable - In State

4817

Prem Mileage - Nontaxable Portion of Taxable - In State

4866

Std Mileage - Nontaxable Portion of Taxable - Out of State

4867

Std Mileage - Taxable Portion - Out of State

4871

Prem Mileage - Taxable - Out of State

4872

Prem Mileage - Nontaxable Portion of Taxable - Out of State

8. Other Comptroller Objects - All comptroller objects with amounts in the GAAP Subclasses 4999/9999 have been reclassified to the appropriate coding.

9. Bond & note activity (new and refunding issuances) has been properly recorded. Amounts recorded should include any premiums, discounts, issuance costs, and the face value of the bond and/or note.  The agency has also forwarded a copy of the legal bond agreement and document numbers used for recording the bond activity to their OFM Liaison.  (FMG, Part II, Chapter 19, Section 200)

D.    Other:

1. Interagency Funding - Final contact has been made with the chief accountant of each agency that provides funding or to which funding is provided to verify that all such transactions have been recorded by both agencies.  (This includes transfers, restricted revenue distributions, expenditure credit funding, etc.; FMG, Part II, Chapter 16, Section 100) 
2. Inter-fund receivables and payables between the department and any state component unit are in agreement with the component unit's books.  (FMG, Part II, Chapter 16, Section 300)

3. Judgments - All court judgment payments have been identified and recorded in the appropriate 20.  Agencies should use COBJ 5320 for non-1099 reportable payments and COBJ 5321 for payments that are 1099 reportable.  (See PA 431 of 1984, as amended, Section 396; FMG, Part II, Chapter 14, Section 600)

4. Headlee Reportable Expenditures - The agency has recorded all “Headlee Reportable” expenditures in the appropriate comptroller objects.  Current year amounts have been compared to prior year and budgeted amounts (i.e., Section 201 in appropriation act) of the same period.  Significant differences have been explained.  (FMG, Part II, Chapter 18)

5. Analytical Review - The agency has compared the current year balance sheet and operating statement amounts with the prior year and has explained any material variances.  This information will be used by OFM to prepare the Management’s Discussion and Analysis required by GASB Statement No. 34.

6. GL 2951 - There is no net change in GL 2951 from the prior fiscal year at the summary level.  (Compare the 89 screen for month 13 of the current fiscal year to the prior fiscal year.  In some cases there may be a net change for an agency.  This is acceptable as long as there is an offsetting difference, which you have confirmed, in another agency within the same appropriated fund.)

7. Receivable and payable balances recorded in R*STARS have been reconciled with decentralized subsidiary ledgers.

8. The agency Chief Financial Officer and Chief Accountant have compared the accrual methodologies used in the previous fiscal year with the actual data from the current fiscal year.  If necessary, new or significant changes in accrual estimation methodologies have been approved by OFM as required by Part II, Chapter 1 of the FMG.  Contact your OFM Agency Liaison Accountant to obtain approval for new or modified estimation methods.

9. If applicable, the agency Chief Financial Officer and Chief Accountant confirm that user class 48 & 49 have been used only for payments that do not require the issuance of a 1099 and are not subject to payment offset.

10. There have been no significant old year capital asset purchases or lease agreements subsequent to the date of agency submission of the capital asset reporting packages, or, if so, the information is included as an attachment to this checklist.  (FMG, Part II, Chapter 21, Section 900)

11. All organizations that require consideration for reporting under GASB Statement No. 39 have been forwarded to OFM for evaluation.  For additional information regarding GASB 39, contact your OFM Agency Liaison Accountant.
E.
Year-End Adjustments/Reclassifications:
1. Long-term assets and liabilities have been properly reclassified.  Fund balance reserves for non-current assets have been adjusted for any changes in long-term assets.

2. Unrecorded Events - Agency program staff have confirmed that all events or transactions are recorded.

3. Deferred revenues and unearned receipts payable have been reviewed and justified as valid amounts.  (FMG, Chapter 14, Section 300 & Section 400)

4. All Temporary Capital Outlay 20 profiles have a balance of $0. (Applies to a limited number of agencies – FMG, Part II, Chapter 8, Section 600)

5. All overexpenditures caused by an encumbrance and all negative encumbrances have been eliminated. (FMG, Part II, Chapter 8, Section 500 and Chapter 15)

6. All encumbrances recorded in inventory accounts have been changed to reflect the new fiscal year. There should not be any encumbrances recorded in inventory 20 profiles at year-end. (FMG, Part II, Chapter 12)

7. All Administrative Revolving Funds (ARFs) have zero balances. (FMG, Part II, Chapter 8, Section 400)

8. All variances on the DAFR6400 have been reclassified or justified as appropriate. (FMG, Part II, Chapter 8, Section 500)

9. Agency Chief Financial Officer agrees with the Source and Disposition balances on the DAFR6350, supported by amounts in the DAFR6710 and DAFR6400 reports. (FMG, Part II, Chapter 8, Section 500)

10. Agency Chief Financial Officer agrees with the balances on the Balance Sheet (DAFR8580) and the Operating Statement (DAFR8590 for governmental funds or DAFR8600 for proprietary funds), supported by amounts in the DAFR8920 and DAFR9670 reports.

__________________________________________________
____________________

Chief Accountant
Date

__________________________________________________
____________________

Chief Financial Office
Date
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