2004-2005 Notification of Less-Than-Class-Size CTE Programs

All notifications for 2004-2005 Less-Than-Class-Size (LTCS) Career and Technical Education (CTE) Programs must be received by OCTP by the Friday after student count date in order to be listed on the CTEIS 4483 reports.  

Please keep the following in mind relative to LTCS CTE programs:

· All Less-Than-Class-Size programs must fall within the recognized list of CIP Codes for 2004-2005 (attached to this update) in order to be listed on the CTEIS 4483 reports.

· All Applications for Annual Authorization for instructors to teach LTCS career and technical education are processed by the Office of Professional Preparation and Services (OPPS) via web based submission at http://meis.mde.state.mi.us  The processing of the application can only be done by authorized personnel who have a MEIS account.  The status of individual applications can be checked at the teacher personnel web site at www.michigan.gov/mde.

· Less-Than-Class-Size programs are a part of the Technical Review, Assistance and Compliance (TRAC) process and will be reviewed as part of the regional on-site visit.

· LTCS Programs do not have to complete the CIP Self-Review documents required for state-approved career and technical education programs. 

· OCTP has adopted the following policy recommendation from the Added Cost Referent Group to begin in 2004-2005 for Less-Than-Class-Size Programs:  “Beginning 2004-2005, state-approved CTE CIP programs’ enrollment in Less-Than-Class-Size (LTCS) courses will be limited to 15 or fewer students.”  
For more information regarding Less-Than-Class-Size CTE programs, you may obtain the current Career Pathway Guidelines for Less-Than-Class-Size Programs Within Career and Technical Education (May 20, 2003) at www.michigan.gov/mdcd and search “Guidelines for Less-Than-Class-Size Programs.”

If you have any questions regarding this information, please contact Diana Bailey, Program Specialist, Career Planning and Education Unit, at baileyd@michigan.gov or 517/373-8904.  

