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System Enhancements in MAERS for Program Year 2002-2003
MDCD Office of Adult Education and the Center for Education Performance Information (CEPI) has collaborated so that all adult education information will be transferred from the MAERS to the CEPI.  There will be no data accepted from outside sources for the adult education program data.  This includes the participant FTE count date information and the 10% performance payment information.  Because of this decision, MAERS will be updating its system to include the following areas required by the Single Record Student Database (SRSD).

Diploma/GED Status at the Time of Enrollment – This requirement affects the student’s eligibility for certain programs and funding sources.  The person entering the enrollment must indicate one of the following for each participant:

· With GED

· With Diploma

· Neither GED or Diploma

Oklahoma Scoring Service ID (OSSID) Number – This is an individual’s GED Test Center ID that is assigned when the individual takes the (first) new GED Test.  It will be used to conduct follow-up matching with the Michigan GED database.

Local Student Number – This number will be created by the local program.  The local student number cannot be the student’s Social Security Number.

UIC Code – The UIC code generated by the SRSD will be back-loaded into MAERS.  This will assist in ensuring accurate matching of subsequent data submitted for the same student.

FTE Count Reporting – This will be a new module in MAERS and will be available for reporting of the July and September 2002 count data.  This will be for students funded by Section 107 funds only.

Section 107 – 10% Performance Reporting – This will be a new module in MAERS for the reporting 10% performance reporting. This will be for students funded by Section 107 funds only.

Special Note on Immunization Date:  Although this field is listed as a requirement for SRSD, CEPI has agreed to waive this requirement for Adult Education program students.  Therefore, it will not be collected in MAERS.

Other Changes:

Change to pre-test dates – In recognition of the practice of programs giving pre-tests prior to enrolling the student and based on the policy which allows using a post-test from one year as a pre-test for the following year, the MAERS is being modified to accept pre-test dates for up to 180 days prior to the enrollment date as long as there is no intervening post-test.

System Development/Enhancements for Year II—2001-2002
Display of Goal Achievement:  If a student has a primary or secondary goal of Improve Basic Literacy or Improve English Skills and improves two Educational Functioning Levels (EFLs) in an enrollment, the number of EFLs gained will be displayed on the Outcomes screen.  If a student improves two or more EFLs over multiple enrollments, the number of EFLs gained will also be displayed on the Outcomes screen.

Student Enrollment Report:  This report will now contain information on Student Instructional Hours for each student.  The field will be blank until the hours are entered on the Outcomes screen.

Location:  Every enrollment, assessment, and outcome record will now display the location of the staff person entering the work.

Fiscal Agent:  If the blue Fiscal Agent hyperlink is clicked in any History screen, the contact information for the fiscal agent will be displayed in a pop-up window.  Closing the pop-up window (clicking the “X” in the right-hand corner) will return the user to the History screen.

For more System Development/Enhancements for Year II—2001-2002 refer to the August 29, 2001 letter attached.

Change in GED for 2002:  Because of the GED 2002 change in program test instruments and having to start the GED over, all participants were to be exited from the system as of December 31, 2001 and re-enrolled as of January 1, 2002 using “0” tests taken.  For more information regarding this requirement, refer to the January 24, 2002 letter attached.

MEMORANDUM
DATE: 
August 29, 2001
TO:
Adult Education Funding Recipients:  State School Aid Act – Section 107, Federal Adult Education and Family Literacy Act and Partnership for Adult Learning 
FROM:
Barbara J. Knutson, Supervisor

Office of Adult Education 
SUBJECT:
Information on Changes to Michigan Adult Education Reporting System (MAERS) for Program Year (PY) 2001-2002
This memorandum contains information regarding the upcoming changes to the MAERS that will occur on September 1, 2001 and changes that will be made in the near future.  
Below are the changes that are effective beginning September 1, 2001:
· Confidentiality - It is strongly recommended that the adult education program providers ask all students to provide their Social Security Number (SSN) and to have each student sign a Release of Information Form.  A separate memo from the Office of Adult Education will be issued detailing an example of the content that should be included for this release of information statement.
· Cut-off Dates - August 31, 2001 is the last date to enter student enrollment, assessments, and End of Year Student Status information for the PY 2000-2001 (July 1, 2000 through June 30, 2001).  The Student Goal Achievement information for students enrolled in PY 2000-2001 can be entered through October 25, 2001 since this information may not be available until the student returns in the fall.
· Deletion of Records – There will be only two reasons for records to be deleted:  Erroneous entry of duplicate records and errors in indicating the Funding Source. Any other errors will need an explanation before they will be approved for deletion.  In any case, mass deletion of records will not be processed without the approval of the Michigan Department of Career Development, Office of Adult Education.  
 
· Follow-Up Requirements – The purpose of the follow-up contact is to determine if there were any goal achievements made by the student during the participation in the program.  Follow-up contact can be conducted by telephone, by mail, or in person.

Once the follow-up information is obtained it can be entered on the MAERS Outcomes screen in the Student Goal Achievement section.  For PY 2000-2001, this information may only be entered through October 25, 2001.
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(  Follow-Up Continued
Follow-up guidelines are as follows:

a.
If no information regarding a student’s goal achievement is available by the August 31, 2001 deadline a follow-up contact must be made to determine if goal achievements have occurred.  The goal achievements must be recorded on MAERS by October 25, 2001.  After that date, no opportunity will be available to enter any goal achievements.
b.
A follow-up contact regarding student goal achievement must be conducted for all students that identified one of the following NRS “Core Measures” as their goal:   


Enter Employment

Retain Employment 

Receipt of Secondary School Diploma

Receipt of GED

Placement in Post-secondary Education or Training
If Goal Achievements are not reported for the groups of students where follow-up is required, Michigan’s Adult Education Program will not show favorable program results when compared to other States that have developed extensive follow-up processes.  Michigan and each state’s program results for 1999-2000 are currently being distributed to Congress with comparisons of state and national results.  The bottom line for future federal and state reauthorization of funding is “Did the money make a difference?”  

c. The NRS and MDCD require follow-up information on Student Goal Achievements for all students including those who have an End of Enrollment Separation Reason of “Student Completed and Does Not Plan to Continue” or “Student Separated Before Completion.” 
d.
If “Student Did Not Achieve Any Goals Listed Above During Reporting Period” is entered in the Student Goal Achievements section of the MAERS Outcomes screen, it will be used to meet the NRS follow-up requirement and is considered acceptable as the Student Goal Achievement information.

e. If the student is in either the “Student Completed and Does Not Plan to Continue” or “Student Separated Before Completion” End of Enrollment Status groups and has a goal other than one of the Core Measures, a follow-up contact may be conducted.  It is 

            recommended that goal attainment follow-up be done on all students to support program  

           planning, recruitment and retention for improving teaching and learning.
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· Follow-Up Continued
f. For the two outcome goal achievements that are employment-related (Obtain Employment and Retain Employment) there are very specific time periods when the follow-up must be conducted.  For entered employment, follow-up must be conducted during the first quarter after the exit quarter.  For retained employment, follow-up must be conducted during the third quarter after the exit quarter.   

The SSN is required for these two goal achievements due to the fact that the official NRS and state report verification will be conducted by matching the SSN to the information in the official Wage Record database.

For these employment-related goals, local programs may enter the date that the student actually goes to work to facilitate earlier Wage Record verification, (i.e., the student starts work after being in the program for 2 weeks, the local program should enter the date the student starts work rather than wait until the student exits from the program).  If no date is entered by the local program, the wage record system will use the “End of Enrollment Status Date” to determine when to verify the employment with the Wage Record system. 

g.
For further information on Follow-up, see the MAERS Manual.

· Place of Birth – This field is required for all enrollments starting with PY 2001-2002.  Any enrollments entered prior to September 1, 2001 will require that the “Place of Birth” information be entered the first time the enrollment record is touched after September 1, 2001 (i.e., when entering assessments or goal achievements).
· Soft Exit – Students who have not had “End of Enrollment Student Status” information reported for them by the cut-off date of August 31, 2001 will be automatically assigned a system exit status by the MAERS.  The term used to describe this type of status is “System-Exit”.
The System Exit program will be run on September 1, 2001.  This program will enter the following information:

a. End of Enrollment Student Status reason of “Student Separated Before Completion”;
b.
End of Enrollment Status Date of 6-30-01;
c. Separation Reason of “No Service for 90 days”; and
d. Student Instructional Hours of “12 hours attended” 
This information cannot be changed.
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· Updating Student Information – After August 31, 2001, the following information cannot be changed:  Program Enrollment, Student Goals. Funding Source, Program Year, Assessments, End of Enrollment Student Status, End of Enrollment Status Date, and/or
Reason for Separation.  After October 25, 2001, the Student Goal Achievement information cannot be changed. 
Student contact information can always be updated.  Updating this information will update the applicant file information.  It will not update other “One Stop” program enrollments since each enrollment is independent of each other.

Below is a list of changes that will be occurring in the near future:  
· Assessment Tests – Entry of assessment test scores outside of the acceptable NRS ranges are not allowed.  Currently, assessment scores that are entered and outside the allowed ranges show up on the Educational Functioning Level (EFL) as “NONE”.  The MAERS will soon be changed so that a “fatal error” message will be displayed when an attempt is made to enter scores outside the approved range.  For example, BESTEL is only valid at the highest three EFLs.  Any score below 40 will be rejected by the system since 40 is below the NRS acceptable range.
· End of Enrollment Student Status – The US Department of Education has requested that the status of “Student Completed and Plans To Continue Within Six Months” be changed to “Student Completed and Plans to Continue Within 90 days.”  This request has been made in order to bring MAERS into compliance with the NRS reporting requirements.  In the near future, the MAERS will be changed so that if a student does not re-enroll within 90 days, the system will change the “End of Enrollment Student Status” to “Student Completed and Does Not Plan To Continue” which will require that follow-up be conducted. 
· GED – Starting July 1, 2001, only the number of actual GED tests passed will be used in the NRS reporting.  The Enrollment screen will be changed to include both the “Number of Actual Tests Passed to Date” and the “Number of Practice Tests Passed to Date” on the Outcomes screen.  If actual GED test information can be obtained this is preferred over the practice test as a valid measure.  Only for payment purposes will “practice test,” continue to be counted.
If you have any questions regarding this information, your questions should be sent to  MAERS@esa.state.mi.us or Shirley Martell at (517) 335-0634

MEMORANDUM

DATE:

January 24, 2002

TO:

All Adult Education Programs

FROM:
Barbara J. Knutson, Supervisor



Office of Adult Education

SUBJECT:
New MICHIGAN ADULT EDUCATION REPORTING SYSTEM (MAERS) RULES for GED 2002

Due to the changes in GED 2002, all GED students entered on the MAERS that DID NOT complete and pass all five of the GED tests by the end date of December 31, 2001, will need to be exited from the MAERS as of December 31, 2001, and if the student returns for GED instruction, the student will need to be 

re-enrolled after January 1, 2002.  

The following are three scenarios for GED students that would require action to be taken:  

1. For those students who were enrolled in a GED instruction program and confirmation has been received that the student passed all five GED tests taken by December 31, 2001, these students must have their goal achievements recorded on MAERS and be exited from MAERS using December 31, 2001 as the exit date.

2. For those students who were enrolled in a GED instruction program and did not pass all five GED tests by December 31, 2001, these students must have whatever goal achievements obtained recorded on MAERS and be exited from MAERS using December 31, 2001 as the exit date.  If the student returns to enroll in the new GED instructional program after January 1, 2002, the student must be re-enrolled on MAERS. The student will be entered as having passed “0” GED tests, placing them on the 4th educational functioning level (High Intermediate Basic Education). 

3. For those students who were enrolled in a GED instructional program and had taken all five GED tests but have not received confirmation of passing the tests, there are two options that occur once the results are received:

a. If you receive confirmation the student did not pass all five GED tests, you must record any goal achievements on MAERS and exit the student from MAERS using December 31, 2001 as the exit date.   If the student returns to enroll in the new GED instructional program after January 1, 2002, the student must be re-enrolled on MAERS. The student will be entered as having passed “0” GED tests, placing them on the 4th educational functioning level (High Intermediate Basic Education).
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January 24, 2002

b. If you receive confirmation the student did pass all five GED tests, you must record any goal achievements on MAERS and exit the student from MAERS using December 31, 2001 as the exit date.

Re-enrollment instructions are found on the MAERS under System Availability, the message dated October 12, 2001, which says, “Attn: ***Important Notice to MAERS Users***.”  The new GED tests must be given after January 1, 2002.  After that time the old GED tests will no longer be valid.  

To ensure proper performance payments, the performance payment information will be recorded for July 1 through December 31, 2001 and January 1 through June 30, 2002 in regards to GED gain and goal attainment. 

In summary, all GED students must be exited from MAERS using the December 31, 2001 date. Any student who returns after January 1, 2002 for GED instruction must be re-enrolled in the GED program with “0” GED tests taken. 

If you have any questions regarding this information, please contact Ms. Shirley Martell at 

(517) 335-0634, or at MartellS@Michigan.gov.

