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TRAINING

Beginning in late summer, the Michigan Works! Association in conjunction with the Office of Adult Education will begin conducting the Michigan Adult Education Reporting System (MAERS) Administration Forums, MAERS Update Training and MAERS New User Training.  

Beginning July 1, 2002, MAERS will be responsible for reporting State Aid Section 107 head count information to the Single Record Student Database (SRSD).

The MAERS Administration Forums will be held in late August and early September to update the Adult Education Administrators on the new requirements for reporting to SRSD, using MAERS data for program improvement and using and understanding MAERS reports.

A new module in MAERS will be available to gather the required SRSD information.  Training on the new module is planned for August and September 2002.  A refresher module on matching and re-enrollment will also be included in the training.  This training will be held throughout the state in one-half day sessions.  

For new staff who have not used MAERS in the past, new user training sessions are also planned.  These trainings will also be held throughout the state but will be full-day sessions.  These trainings will encompass an understanding of the MAERS, entering data, reporting outcomes, etc.

Included in this part of the packet are descriptions regarding the MAERS Administration Forums, the MAERS Update Training, and the MAERS New User Training.  Each fiscal agency/program provider should review the packet to determine the training needed, then complete Attachment A, Request for Training.

In addition, there is Attachment B, MAERS Additional Information that gives the Office of Adult Education some needed additional information. Attachment B indicates to MAERS who is the contact person for MAERS only, who is authorized to add new MAERS users, who is authorized to request deletions of students entered on MAERS, and who and where should the Office of Adult Education mail information.  Attachment B must be completed by each fiscal agency and returned to the Michigan Works! Association.

Both Attachment A and Attachment B should be returned no later than May 31, 2002 to:

Michigan Works! Association

2500 Kerry, Suite 210

Lansing, Michigan 48912

MAERS NEW USER TRAINING

The Office of Adult Education in cooperation with Michigan Works! Association will be offering new user training for individuals entering data into MAERS.  The hands-on sessions will be offered at several locations throughout the state during August and September.

Topics will include:

Understanding the MAERS system

Making the correct match

Registrations – new and re-enrollments

Entering and updating assessments

Reporting outcomes

FTE head-count reporting

Running MAERS reports

The training is a full day in length and is designed for new users who are unfamiliar with the MAERS system.  Please complete a registration form for one new user from your school district, only if necessary.  There are no plans to increase the number of individuals trained in a district beyond one.  If the individual doing MAERS reporting was trained last year, they should attend the MAERS update training, not the new user training.

If the form cannot be completed today, please return to Michigan Works! Association by no later than May 31, 2002 to reserve a seat in one of the sessions.

MAERS UPDATE TRAINING

The Office of Adult Education in cooperation with Michigan Works! Association will be offering MAERS update training for experienced users.  The training will be hands-on in nature and will be offered on a regional basis during late August and September.

Topics will include:


Making the correct match


Re-enrolling students


FTE head-count reporting


Review of assessments


Outcomes and how they can work for you


Educational gains

This one-half day training session is designed only for individuals who have experience using MAERS.  New users, or users who feel they need further basic instruction should attend the New user session.  Please complete a registration form for one experienced user from your school district.

If the training form cannot be completed and turned in today, please return to Michigan Works! Association by no later than May 31, 2002 to reserve a seat in one of the sessions.

MAERS ADMINISTRATION FORUMS

The Office of Adult Education will be offering five forums at various locations throughout the state during late August and early September.  The purpose of the forums will be to provide information about the changes to MAERS for the 2002-2003 school year.

Topics will include:

FTE Head-count reporting through MAERS

Submission of data to the Center for Educational Performance and Information (CEPI) through MAERS

Use of MAERS data for program improvement

Using and understanding MAERS reports

The forums will be one-half day in length and are designed for Adult Education Directors and Administrators. The forums will provide an opportunity for exchange of information and ideas.  No hands-on activities will be included.  

If the training form cannot be completed and turned in today, please return to Michigan Works! Association by no later than May 31, 2002 to reserve a seat in one of the sessions.

Attachment A

REQUEST FOR TRAINING

	School District Name

	School District Address

	School District Phone Number

	Trainee Name

	Trainee Phone Number

	Trainee Experience                             (         New User                      (      Experienced User

	For Experienced Users, please check work experience in the following areas:

                                                              (         New Enrollments           (      Re-enrollments

	    (       Assessment Entry                                   
	      (         Outcome Entry               (     Running Reports

	Can trainee attend training between August 15th and September 1st?

	                                                              (        Yes                                  (      No

	Comments

	

	

	


Please return this form no later than May 31, 2002 to:

Michigan Works! Association

2500 Kerry, Suite 210

Lansing, Michigan     48912

MAERS ADDITIONAL INFORMATION

	               Attachment B

	School District/MWA/Community Based Organization

	Name

	Address

	Adult Education Director

	Name                                                                    
	Phone #

	Address (if different than school district address)

	Contact Person for MAERS 

	Name
	Name

	Title
	Title

	Phone #
	Phone #

	Please indicate the individual(s) in your agency who are responsible for authorizing the following activities:

	Adding New MAERS Users                               Deleting MAERS participant records or 

                                                                               changing enrollment dates

	Name
	Name

	Title
	Title

	Phone # 
	Phone #

	Name
	Name

	Title
	Title

	Phone #
	Phone #

	Who should information be mailed to:

	Name

	Title

	Phone #


        Please return this form no later than May 31, 2002 to:

Michigan Works! Association

2500 Kerry,  Suite 210

Lansing, Michigan     48912
