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DATE: March 25, 2005 - Reissued

SUBJECT: CACFP Site Training Prior to Approval

Notification of Federal regulation changes was sent in September 2004, via FY 2004 Operational
Memo #25, Federal Interim Rule: Child and Adult Care Food Program: Improving Management
and Program Integrity. This rule became effective October 1, 2004 and includes additional
requirements for participation in the Child and Adult Care Food Program (CACFP).

A new requirement concerns the training of program staff at a new site. Training on program
duties and responsibilities to staff at all sponsored facilities is required prior to the beginning of
program operations when a new site is added to your organization. This means training must
be conducted for all staff and the training date entered on the program site application (CNAP)
before the new site will be approved for CACFP participation by state staff.

At a minimum, training must include instruction appropriate to the level of staff experience and
duties on the Program’s meal patterns, meal counts, claims submission and review procedures,
recordkeeping requirements, and reimbursement system. Attendance by all staff is mandatory.

This training is in addition to the annual mandatory training for staff at all child care sites.

Please keep this memo on file or in a notebook for quick and easy reference.
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