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STATE OF MICHIGAN

DEPARTMENT OF LABOR & ECONOMIC GROWTH

MICHIGAN TAX TRIBUNAL

TRIBUNAL NOTICE 2005-2
Building Access.

Issued: January 26, 2005

2005-2 Building Access: Directions; Parking; Handicapped Parking; Security; Deliveries.  The following information is being provided to facilitate your access to the Tribunal’s Lansing office and hearing rooms.

DIRECTIONS

Exit I-496 at the Pine/Walnut Street Exit.  Proceed North on Walnut Street (Northbound only traffic). You will pass the State Capitol on the backside of the building.  The first cross street past the Capitol Building is Ottawa.  Turn LEFT (West bound traffic only).  The first traffic light is Pine Street.  The Ottawa Building is located at the corner of Ottawa and Pine Streets.  Please see additional parking directions below.  

PARKING

The following web site links to a map designating public parking areas with at “PP” code.  All public parking is $ .75 per hour, with a maximum of $7.50 per day. 
http://www.michigan.gov/dmb/0,1607,7-150-9152-33561--,00.html 
Parking Lots and Directions:

State of Michigan DMB visitor parking is available in the lots on the North and South sides of the Michigan Library and Historical Center.

North Lot:  Take Martin Luther King (MLK) Blvd. to Allegan Street, turn right/east.  Visitor public parking is approximately 1 block at the northeast (left) corner of Allegan and Butler.  From the North Lot, visitors should use the Pedestrian Mall sidewalk North of the parking lot and walk East to the elevated Plaza to enter the Ottawa Building.

 

South Lot:  Take Martin Luther King (MLK) Blvd. to Kalamazoo Street, turn right/east.  The entrance to the Michigan Library and Historical Center driveway is east of Butler Street.  Turn left into the entrance and drive around the circle driveway to access the entrance to the public parking area.  Visitors should walk North or East (either through the State Library and Historical Center or around it) to Allegan Street.  Walk East on Allegan until you approach the incline West of the Hannah Building.  Walk up the incline to the elevated Plaza Level entrance to the Ottawa Building.

Hourly Rate – $0.75/hour (maximum $7.50 daily)
Payment Procedure:

· Take a ticket from the ticket machine at the lot entrance.
· Keep this ticket on your person; do not leave it in the vehicle.
· At the end of your stay, take this ticket to the automated pay station located on the parking lot perimeter sidewalk.  This station looks similar to a bus stop shelter and can be accessed from within the lot.
· The station works similar to a vending machine.  Green flashing arrows guide you to the ticket insertion and payment slots.  These machines will accept cash.  (Coins or paper up to a $20.00 bill)
· Receipt – If you need a receipt, press the receipt button on the right side of the screen prior to inserting your money.
· Once the payment has been made, retrieve your ticket and receipt from the pay station and drive your vehicle to the exit gate.
· Insert your ticket into the exit gate machine and the gate will lift.
Red help buttons are located at all entrances, exits and pay stations for additional assistance. These buttons call into the Parking Office directly and will connect you to a live person.

HANDICAP PARKING

Handicap parking is available beneath the Ottawa Building, but must be pre-arranged.  Please contact the Tribunal’s Executive Assistant, Kathie Bennett, at (517) 241-3333 approximately 7 days in advance of your arrival.  You will need to provide the following information: name (as recorded on driver license/picture ID to be used at check-in), automobile manufacturer, vehicle model name and color, license plate number, beginning and ending date of parking need.  

Please enter the underground parking structure from the Ottawa Street entrance.  The guard will require your picture id and authorized handicap signage (license plate, mirror placard, etc.).  It may be helpful to have a copy of your hearing notice available as well.  The guard will instruct you where to park at the point of check in.  You will not be required to check in with the guard on the first floor, but can instead, proceed to elevators and to the Second Floor.  Please notify the Tribunal’s receptionist that you have arrived.






SECURITY

Access to the building requires a formal sign-in process, guard notification to Tax Tribunal staff and staff escort to the Second Floor.  Each visitor is required to present a driver license or other recognized form of pictured identification to the guard stationed on the first floor of the building, sign in, receive a visitor pass and be escorted to the Second Floor by a Tribunal staff person.  When you exit the building you will need to stop at the guard desk and sign out of the building.  If you leave the building for lunch, you may be required to repeat the process for afternoon access.  If you decide to eat in the cafeteria on the upper parking level of the building, you will not be required to sign out and back in again.

Please allow adequate time for this process, as the guard will undoubtedly be processing several people through the authorization process at any given time. 

DELIVERIES

If you are sending large deliveries via a courier service – such as exhibits, etc. – please contact Ms. Bennett, at (517) 241-3333, not less than 3 business days in advance of the delivery date.  You will need to provide the following information: the name of the delivery service, the date and time of delivery and the shipment size (i.e., number of boxes).  Shipments sent without preauthorization will be rejected at the delivery dock.  The shipping dock is accessed from Pine Street, approximately one-half block south of Ottawa Street.  The delivery must arrive between 8:00 a.m. and 4:00 p.m.  It is not necessary to prearrange delivery of a single envelope of documents sent via an overnight delivery service.
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