ADM-207 (4/2011)

MICHIGAN STATE POLICE

Grants Management Section
BYRNE JUSTICE ASSISTANCE (BYRNE JAG) GRANT 
RESIDENTIAL SUBSTANCE ABUSE TREATMENT (RSAT) GRANT

SUBCONTRACT
AUTHORITY: 1935 PA 59; COMPLIANCE: Voluntary, however, grant funds will be withheld if not returned to MSP within 60 days of award.
	SUBCONTRACTOR:

Dept. Name:      
Address:       
City, State & Zip:      
Telephone:  (   )   -     
Fax:  (   )    -     
	SUBCONTRACTOR PROJECT OFFICIAL:

Project Director:      
Title:       
Department:        
Address:       
City, State & Zip:      
Telephone:  (   )   -     
Fax:  (   )    -     

	MSP PROJECT #     
	

	SUBCONTRACTOR FEDERAL ID#




     
	SUBCONTRACTOR FINANCIAL OFFICIAL:

Project Director:      
Title:       
Department:        
Address:       
City, State & Zip:      
Telephone:  (   )   -     
Fax:  (   )    -     

	
	

	PROJECT START DATE

     
	PROJECT END DATE

     
	

	BUDGET SUMMARY


CATEGORY


AMOUNT
	

	Salaries/Wages/Fringe Benefits
	     
	PROJECT TITLE:       
MSP Contract No.:       
Federal Grant Award No.:       
CFDA No.:       

	Travel
	     
	

	Supplies & Materials
	     
	

	Equipment
	     
	

	Other Expenses:      
     
	BYRNE JAG/RSAT

GRANT FUNDS
	     

	
	MATCHING FUNDS
	     

	TOTAL
	     
	TOTAL
	     

	We hereby accept this Subcontract in the amount and for the period shown above on the basis of the application, assurances and supporting documents submitted by the Contractor to the Michigan State Police, Grants Management Section.  The Subgrant becomes effective upon the return of the executed Subcontract to the Contractor.  This award does not assure or imply continuation in funding beyond the funding period of this Subcontract.  The Subcontractor agrees to provide the Contractor with a copy of the Single Audit Report of the Subcontractor’s entity.

	FOR THE SUBCONTRACTOR:
	FOR THE CONTRACTOR:

	Signature:
	Signature:

	Name:      
Date:      
Subcontractor Authorizing Official
	Name:      


Project Director 
Date:      

	Signature:
	CONTRACTOR:


Department:      
Address:      
City, State & Zip:      

	Name:      
Date:      
Subcontractor Project Official
	

	Signature:

	Name:      
Date:      
Subcontractor Financial Official


ATTACHMENT A

Subcontractor/Vendor Monitoring:

Contractor must ensure that each of its subcontractors comply with the Single Audit Act requirements and must issue management decisions on audit findings of their subcontractors as required by OMB Circular A-133.  The Contractor is responsible for reviewing all single audit adverse findings and ensuring that corrective actions are implemented.  Contractor will ensure subcontractors forward all single audits covering grant funds administered through the Department to the Contractor.

Contractor must also develop a subcontractor monitoring plan that addresses “during the award monitoring” of subcontractors to provide reasonable assurance that the subcontractor administers Federal awards in compliance with laws, regulations, provisions of contracts and that performance goals are achieved.  

Contractor must establish requirements to ensure compliance for for-profit subcontractors as required by OMB Circular A-133, Section .210(e).

Contractor must ensure that transactions with vendors comply with laws, regulations, and provisions of contracts or grant agreements in compliance with OMB Circular A-133, Section .210(f).

Subcontracts:

Assure for any subcontracted service, activity or product:

· That the Contractor will submit copies of all executed subcontracts within 60 days of the execution of this contract.  Subcontracts should cover all personnel contained in the “contractual” line item within the grant budget.  Each listed agency shall have its own subcontract signed by the Contractor and an official of that jurisdiction.  Failure to submit these documents to the Department within 60 days may result in withholding future payment or other penalties, as determined by the Department.
· That a written subcontract is executed by all affected parties prior to the initiation of any new subcontract activity.  Exceptions to this policy may be granted by the Department upon written request within 30 days of execution of the Agreement.

· That any executed subcontract to this Agreement shall require the subcontractor to comply with all applicable terms and conditions of this Agreement, including all Certifications and Assurances referenced in this Agreement.
· In the event of a conflict between this Agreement and the provisions of the subcontract, the provisions of this Agreement shall prevail.  A conflict between this Agreement and a subcontract, however, shall not be deemed to exist where the subcontract:
i. Contains additional non-conflicting provisions not set forth in this Agreement;

ii. Restates provisions of this Agreement to afford the Contractor the same or substantially the same rights and privileges as the Department; or,

iii. Requires the subcontractor to perform duties and/or services in less time than that afforded the Contractor in this Agreement.

· That the subcontract does not affect the Contractor’s accountability to the Department for the subcontracted activity.

· That any billing or request for reimbursement for subcontract costs is supported by a valid subcontract and adequate source documentation on costs and services.  All subcontractors must submit requests for reimbursement to the Contractor in a timely manner such that the Contractor can include these requests on the proper month’s FSR.  Subcontractors must be paid within 30 days of receipt of reimbursement by the Contractor.

ATTACHMENT B

	SALARY/WAGES/FRINGE BENEFITS:  List the positions and salary/wages/fringe benefits cost for each position.  Also indicate the total number of hours or percentage of time each position will be assigned to grant activities.

     


	TRAVEL:  This includes cost for mileage, per diem, lodging, lease vehicles, registration fees, approved seminars or conferences and other approved travel costs incurred by the employees.


     


	SUPPLIES & MATERIALS:  This category is used for all consumable and short-term items, and equipment items costing less than $5,000.


     


	EQUIPMENT:  Only individual line items of $5,000 or more belong in this category.

     


	OTHER EXPENSES:  Communication, space and allowable expenses not covered by other line items.  


     



ATTACHMENT C 
CERTIFICATIONS AND ASSURANCES

Contractors should refer to the regulations cited below to determine the certification to which they are required to attest.  These Certifications and Assurances are applicable to the Contractor and all subcontractors of the Contractor.  It is the Contractor’s responsibility to ensure that subcontractors are adhering to the Certifications and Assurances.  Failure to do so may result in termination of grant funding or other remedies.

Acceptance of this contract provides for compliance with certification requirements under 28 C.F.R. Part 69, "New Restrictions on Lobbying" and 28 C.F.R. Part 67, "Government-wide Debarment and Suspension (Non-procurement) and Government-wide Requirements for Drug-Free Workplace (Grants)."

Non-Supplanting:

It is imperative that the Contractor understand that the nonsupplanting requirement mandates that grant funds may be used only to supplement (increase) a Contractor’s budget, and may not supplant (replace) state, local or tribal funds that a Contractor (inclusive of any subcontractors) otherwise would have spent on positions and/or any other items approved in this Grant Budget if it had not received a grant award.

This means that if your agency plans to:

1. Hire new positions (including filling existing vacancies that are no longer funded in your agency’s budget), it must hire these additional positions on or after the official grant award start date, above its current budgeted (funded) level of positions.

2. Rehire personnel who have already been laid off (at the time of application) as a result of state, local, or tribal budget cuts, it must rehire the personnel on or after the official grant award start date, and maintain documentation showing the date(s) that the positions were laid off and rehired.

3. Maintain personnel who are (at the time of application) currently scheduled to be laid off on a future date as a result of state, local or tribal budget cuts, it must continue to fund the personnel with its own funds from the grant award start date until the date of the scheduled lay-off (e.g., if the grant award start date is July 1 and the lay-off is scheduled for October 1, then the grant funds may not be used to fund the officers until October 1, the date of the scheduled layoff), and maintain documentation showing the date(s) and reason(s) for the lay-off.  [Please note that as long as your agency can document the date that the lay-off(s) would occur if the grant funds were not available, it may transfer the personnel to the grant funding on or immediately after the date of the lay-off without formally completing the administrative steps associated with a lay-off for each individual personnel.]

4. Documentation that may be used to prove that scheduled lay-offs are occurring for local economic reasons that are unrelated to the availability of grant funds may include (but are not limited to) council or departmental meeting minutes, memoranda, notices, or orders discussing the lay-offs; notices provided to the individual personnel regarding the date(s) of the layoffs; and/or budget documents ordering departmental and/or jurisdiction-wide budget cuts. These records must be maintained with your agency’s grant records.

Lobbying:
As required by Section 1352, Title 31 of the U.S. Code, and implemented at 28 C.F.R. Part 69, for persons entering into a grant or cooperative agreement over $100,000, as defined at 28 C.F.R. Part 69, the Contractor certifies that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative agreement;
2. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this federal grant or cooperative agreement, the contractor shall complete and submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance with its instructions; and,
3. The Contractor shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose accordingly.
Debarment, Suspension and Other Responsibility Matters (Direct Recipient): 
As required by Executive Order 12549, Debarment and Suspension, and implemented at 28 C.F.R. Part 67, for prospective participants in primary covered transactions, as defined at 28 C.F.R. Part 67, Section 67.510:
1. The Contractor certifies that it and its principals:
b. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a denial of federal benefits by a state or federal court, or voluntarily excluded from covered transactions by any federal department or agency;
c. Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

d. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and,

e. Have not within a three-year period preceding this application had one or more public transactions (federal, state or local) terminated for cause or default.
Drug-Free Workplace:

As required by the Drug-Free Workplace Act of 1988, and implemented at 28 C.F.R. Part 67, Subpart F, for contractors, as defined at 28 C.F.R. Part 67 Sections 67.615 and 67.620.  
1. The Contractor certifies that it will provide a drug-free workplace by:
f. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violation of such prohibition;
g. Establishing an on-going drug-free awareness program to inform employees about:

ii. The dangers of drug abuse in the workplace;

iii. The Contractor's policy of maintaining a drug-free workplace; 

iv. Any available drug counseling, rehabilitation and employee assistance programs; and,

v. The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace.
h. Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a) of this section.

i. Notifying the employee in the statement required by paragraph (a) of this section that, as a condition of employment under the grant, the employee will:

i. Abide by the terms of the statement; and,

ii. Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction.

j. Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d) (ii) of this section from an employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide notice, including position title, to:  Department of Justice, Office of Justice Programs, Attn: Control Desk, 633 Indiana Avenue, N.W., Washington, D.C. 20531. Notice shall include the identification number(s) of each affected grant.
k. Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(ii) of this section, with respect to any employee who is so convicted: 

i. Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or,
ii. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state or local health, law enforcement or other appropriate agency.
l. Making a good faith effort to continue to maintain a drug-free workplace.

Standard Assurances:
The Contractor hereby assures and certifies compliance with all applicable federal statutes, regulations, policies, guidelines, and requirements, including OMB Circulars A-21, A-87, A-102, A-110, A-122, A-133; Ex. Order 12372 (intergovernmental review of federal programs); and, 28 C.F.R. pts. 66 or 70 (administrative requirements for grants and cooperative agreements). The Contractor also specifically assures and certifies that:
2. It has the legal authority to apply for federal assistance and the institutional, managerial and financial capability (including funds sufficient to pay any required non-federal share of project cost) to ensure proper planning, management and completion of the project described in this application.

3. It will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

4. It will give the awarding agency or the general accounting office, through any authorized representative, access to and the right to examine all paper or electronic records related to the financial assistance.  It will comply with all lawful requirements imposed by the awarding agency, specifically including any applicable regulations, such as 28 C.F.R. pts. 18, 22, 23, 30, 35, 38, 42, 61 and 63.

5. It will assist the awarding agency (if necessary) in assuring compliance with section 106 of the National Historic Preservation Act of 1966 (16 U.S.C. § 470), Ex. Order 11593 (identification and protection of historic properties), the Archeological and Historical Preservation Act of 1974 (16 U.S.C. § 469 a-1 et seq.), and the National Environmental Policy Act of 1969 (42 U.S.C. § 4321).

6. It will comply (and will require any subgrantees or Contractors to comply) with any applicable statutorily-imposed nondiscrimination requirements, which may include the Omnibus Crime Control and Safe Streets Act of 1968 (42 U.S.C. § 3789d); the Victims of Crime Act (42 U.S.C. § 10604(e)); the Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. § 5672(b)); the Civil Rights Act of 1964 (42 U.S.C. § 2000d); the Rehabilitation Act of 1973 (29 U.S.C. § 7 94); the Americans with Disabilities Act of 1990 (42 U.S.C. § 12131-34); the Education Amendments of 1972 (20 U.S.C. §§1681, 1683, 1685-86); and, the Age Discrimination Act of 1975 (42 U.S.C. §§ 6101-07); see Ex. Order 13279 (equal protection of the laws for faith-based and community organizations).

If a governmental entity: 

1. It will comply with the requirements of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (42 U.S.C. § 4601 et seq.), which govern the treatment of persons displaced as a result of federal and federally-assisted programs; and,
2. It will comply with requirements of 5 U.S.C. §§ 1501-08 and §§ 7324-28, which limit certain political activities of state or local government employees whose principal employment is in connection with an activity financed in whole or in part by federal assistance. 
Unallowable Expenses and Activities:

· Costs in applying for this grant (e.g., consultants, grant writers, etc.).

· Any expenses incurred prior to the date of the contract.

· Any administrative costs not directly related to the administration of this grant award.

· Indirect costs rates or indirect administrative expenses (only direct costs permitted).

· Personnel, including law enforcement officers, not connected to the project for which you are applying.

· Lobbying or advocacy for particular legislative or administrative reform.

· Fund raising and any salaries or expenses associated with it.

· Legal fees.

· All travel including first class or out-of-state travel (prior approval required).

· Promotional items (except preauthorized under certain program areas).

· One-time events, prizes, entertainment (e.g., tours, excursions, amusement parks, sporting events).

· Honorariums.

· Contributions and donations.

· Management or administrative training, conferences (only pre-approved project related training).

· Management studies or research and development (costs related to evaluation are permitted).

· Fines and penalties.

· Losses from uncollectible bad debts.

· Purchase of land.

· Memberships and agency dues, unless a specific requirement of the project (prior approval required).

· Compensation to federal or state employees for travel or consulting fees.

· Military type equipment such as armored vehicles, explosive devices, and other items typically associated with the military arsenal.

· Vehicles, vessels or aircraft.

· Construction costs and/or renovation (including remodeling). 
· Service contracts and training beyond the expiration of the grant award.

· Informant fees, rewards or buy money.

· K9 dogs and horses (including any food and/or supplies relating to the upkeep of law enforcement animals).

· Livescan devices, and/or related equipment and supplies, for applicant prints.
· Food, refreshments, snacks

· Note:  Food and beverage costs require prior written approval from the Department.  The written proposal must include a justification for food and beverage costs, a working agenda of planned activity, as well as an attendee list.  Breakfasts and dinners will generally not be paid.

Conditions on Expenses: 
Costs must be reasonable and necessary. If required by the local jurisdiction, costs must be sustained by competitive bids.  All contracts and subcontracts require prior approval by the Department.  If detailed information is not included as part of the application process, the Contractor must submit a request seeking approval once the subcontractors are identified.

Individual consultant fees are limited to $450 (excluding travel, lodging and meal costs) per day, which includes legal, medical, psychological and accountant consultants.  If the rate will exceed $450 for an eight-hour day, written approval is required from the Department.  Compensation for individual consultant services is to be responsible and consistent with that paid for similar services in the marketplace.
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