PAEMST CHECKLIST for APPLICANTS

Before mailing your PAEMST application, please check to be sure your packet includes the following items in the order listed.

_______
Teacher’s Information Form-pages 10 and 11 in the application packet (completed and signed)

_______
Nomination Form  (Ask the person who nominated you for a copy.)

_______
Written responses/reflections 

Pages numbered...maximum is EIGHT pages.



Double-spaced on 8 ½ x 11-inch plain paper, one side, portrait



Minimum of one-half-inch margins all the way around each page


Type size is 12 point and does not exceed 14 characters per inch of text

Text includes standard time format (minutes:seconds) to target sections of the video

National standards and benchmarks are addressed

_______
A sample of student work (8 ½ x 11-inch paper or captured at the end of the video)

_______
Background and Experience (maximum of two pages, provided in a single-spaced resume format)

_______
Letter of confirmation of employment submitted on school stationery and written, signed, and dated by the principal.  The letter should include a statement verifying that the teacher has taught at least five year in grades K-6 mathematics or science prior to 2005-2006.  DO NOT send additional letters of reference/recommendation. 

This entire packet should be assembled in the order listed.  The original and five (5)

copies should be sent to your state coordinator along with two copies of the videotape.

The applicant keeps the master copy of the tape.

To access the mailing address for your state’s coordinator, go to www.paemst.org.

The surface address for Michigan applicants is:

Jean Shane

Michigan Department of Education

608 West Allegan St

Lansing, MI  48933

