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Part IV – Payroll

Chapter 8, Section 200
Payroll Calendar Year-End Close



Overview

The Human Resources Management Network (HRMN) System is date sensitive as it relates to human resources, employee benefits, and payroll processing.  As such, each calendar year, manual and systematic updates are made to ensure payroll data is reflected in the appropriate calendar year for wage and tax reporting purposes.

Policy

Payroll wage and tax reporting information must be reflected in the appropriate calendar year.  The calendar year for earnings and deductions is determined based upon the year in which the employee received the net pay based upon constructive receipt (the issue date of the payment).

Scope

This policy applies to all State agencies and National Guard payments processed through the State’s HRMN system.

Procedures

After the last pay date of the calendar year and before processing begins for the first pay date of the next calendar year, OFM runs payroll year-end close program (PR999) during the HRMN nightly batch processing schedule.

After the 2008 year-end close program has run, the following will occur:

· New Pay Plans will be set up for 2009.  This will allow agencies to enter future dated time records into 2009, on the PR36.

· Arrears Deductions that have been created for tax withholdings will be deleted. Arrears Deductions for non-withholding deductions (child support deductions, garnishments, etc) will not be affected.

· Payroll and Benefits Service Centers will delete arrears deductions for flexible spending accounts prior to the first calendar year 2009 payroll cycle.

· Earnings by Quarter amounts (viewed on drill-around in HRMN) will be reset to reflect calendar year 2009 amounts.

· Year-to-date balances for employee deduction amounts will be reset when the system date reaches January 1, 2009.

For questions regarding this section of the Financial Management Guide, contact your agency payroll liaison.

Exhibits

Exhibit A - Calendar Year 2009 Key Payroll Dates







