Printing Parent Reports
· Spring MI-Access Test Cycles:

Parent Reports may be printed from the OEAA Secure Site using 11”x17” paper.  In order to print Parent Reports double-sided, as they are shipped to districts, printer settings may need to be adjusted.  The duplex, or 2-sided, option must be selected in the finishing section of the print box.  You may also need to change the print orientation to prevent the second page of the report from printing upside down.  This process varies with each printer; therefore you should consult the printer manual or contact your district’s IT professional for assistance.  Alternatively, you may choose to print the Parent Reports on 1-sided paper and feed them through a copier using the 1-sided to 2-sided method.  If for any reason the reports print upside down when doing this, you will only need to flip the second page upside down before feeding it into the copier in order to correct the error.
· For the Fall MI-Access Test Cycle only:

The four pages of the Parent Reports must be printed from the OEAA Secure Site using 8” x 11½” paper. It is not possible for these reports to be printed double-sided on 11” x 17” paper. If that format is needed, you may choose to print the Parent Reports on 1-sided 8” x 11½” paper and then paste together pages 1 & 4 and pages 2 & 3 in preparation for 11” x 17” duplex copying; feed them through a copier using the 1-sided to 2-sided method. If for any reason the reports print upside down when doing this, you will only need to flip the pages 2 & 3 pasted-up sheet upside down before feeding it into the copier in order to correct the error.

