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Accessing the Elections Management Portal (EMP)

The addition of new features to our former Statewide Lookup (SWL) web application has resulted in a new and
improved web app called the Elections Management Portal (EMP). The change was prompted to accommodate
non-QVF users who are now required to track absentee ballots using the EMP. For more information regarding the
new features for non-QVF users, please see the Election Management Portal (EMP) for non-QVF users manual
posted on our Information for Election Administrator’'s webpage.

Clerks who have QVF access will see a significant change in the look and feel of the new website, but all the
previous capabilities are still there.

Clerks can use the EMP to create .pdf ballots to be emailed, faxed, or printed and mailed to military or overseas
voters. With the EMP, Clerks can also search for a voter registered anywhere in Michigan and perform a statewide
QVF Street Index search. The username and password that you currently use to access the SWL is the same
information you will use to sign in to the EMP. If you need to create an EMP account, or have your password reset,
please contact the QVF Help Desk at 1-800-310-5697.

The use of this account is monitored and you are responsible for any use under your username.

To access the Elections Management Portal

go to the following web address: Departfhent of State

Ruth Johng8n, Secretary of Stale

https://lwebapps.sos.state.mi.us/gvf

lections
1. Enter your username and password ]anagement

Click the Login button Po
3. You will then see the “home” screen,
which is the Voter Search screen.
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Voter Search: The Election Management Portal gives you the ability to search for a voter’s registration across
Michigan. The more information you provide in the search criteria, the more specific your search will be, and the
fewer results that will be returned.

MICHIGAN.GOV
Michigan's

Ruth Johnsﬁm, Secretary of State g:llfl.slin

Elections Management Portal

Street Index Search

Department of State

Wecome, BENTONTWIX
Inbox. 2 | My Profile | Sign Qu:

Search Criteria Search Type

) General
Clerk/Polling Location ; O Permanent AV
Verification

tiection Data First Hame:

Exchange Counly.

EATON - 23
BENTOMN TOWNSHIF - 07440

Junsdiction:

Ca— [Seact ]
Contains

StarsWith e To search across the state, change the County and Jurisdiction
EndsWith drop-down menus to ALL
e You have the option of choosing the way in which you search for a first name:
o Is, Contains, Starts With, or Ends With
e You are also able to tailor your search to all voters, or just those marked as
Permanent AV. Select the appropriate “Search Type” located in the upper-right
corner of the screen to filter your search.

Street Index Search: To search the QVF Statewide Street Index, enter your search criteria in the appropriate fields
and click the Search button. *Remember, street names do not include directional prefixes; although, sometimes
such words as North, South, East, or West may actually be part of the street name itself.
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QVF Inbox: The QVF Inbox notifies you of all voter registration transactions NEH AN GO
affecting your jurisdiction which require some kind of action. All voter Michigan's
transactions generated by the State and the jurisdiction appear in the QVF Wil She

Inbox daily. The Inbox number shown on the EMP screen is equal to the total

number of transactions currently in the Inbox. A
SENTONTWEX

ofile | -E'IQI'- Ot

DLN Name Action Last Action Date
IM123456739999 MCOVE, HFATHFR ANN MOVFED FROM 18-NOV-2011
MB00310569712 MCQVFER, JONATHAN LEROY MOVED FROM 18-NOV-2011

Accessing Information for Election Administrators:

The following websites and instructions will direct you to resources maintained by the Bureau of Elections.
e QVF Desktop Reference Manual
e News You Can Use
e Election News
e Legislative Updates

QVF Desktop Reference Manual: www.michigan.gov/elections
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Information for de votantes de Estado
SEHADERE - > Maore de Michigan Bz
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News You Can Use:

_— )|
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Election News:
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Legislative Updates:

‘) Department of State

/" Ruth Johnson, Secretary-of State

[P Printer Friendty X Text version A- At Text Size 3 share
momatontorvoters | BUTreau of Elections Legislative Updates

Michigan Voter

Information Center July 17, 2012 PAs 270, 271, 272, 276. 279 and 280 of 2012 SAFE Package

(MVIC)

Infarmation for June 222012 Public Act 156 and 157 Materials Displayed and Inspector Appointments
Candidates

.Information ot June 1. 2012 Public Act 128 Instructions Removed from the Ballot

Election )
Administrators PA 128 of 2012 Mandated Ballot Instructions

Michigan Qualified
Voter File

MNews You Can Use
(NYCLU)

Election News (Curren
and Archives)

| Legislative Updates

Voting Equipment

Elections Email (Merit Mail): IT IS CRITICAL THAT YOU CHECK THIS ACCOUNT DAILY

Your Merit Mail account is
the only email address that
the Bureau of Elections
keeps track of and all
official communications,
like Election News and
News You Can Use, will
be sent to this account.
Also, if any military or
overseas voters request a userrame: [
MOVE ballot, the request

will come through this email B _
check this omall acoont B renerber ne
daily. If you do not think

you will remember to check
this account often, you can
change account
preferences in order to
have the messages
automatically forwarded to
an account of your

choosing. Below are the instructions for logging in to the Merit Mail system and for forwarding email. Please note,
that you can only have messages forwarded to a single email address.

VIERIT Miii:_

5
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The following link will take you to the Merit Mail login page: https://webmail.merit.edu

To set up forwarding to a different email account:

< e | Seomar | 5 o | e | 622G

v Preferences [ semren - Mail ¥
é}ﬁ Gener;
¥ 3 Mail a save 9 cancel
= o g e
B swnanma Receiving Messages
¥ Accounts
Y Fiters When a message arrives: Play a sound (requires QuickTime or Windows Media

0 Trusted Addresses
& Address Dook
E Calendar
@ Sharing
ﬁ] Notifications
47 Instant Messaging
&, Import/ Export | .
|A] Shertcuts
Z Zimlets

Highligh: the Wail tab
Flash the browser title

|:| Show a popup netification (requires

Forward a copy to

D Dor't keep a local copy of messages

1. Select the Preferences tab toward the top-right of the screen.

2. Select Mail in the area on the far left of the screen.

Log in to your account from the website listed
above and proceed with the following steps

| {Q}*ﬂ Preferences '

¥ Preferences
& General
w .| Mai
“F composing
& Signatures
&4, Accounts

" Fiters

3. Scroll down to the Receiving Messages area and there you can set forwarding preferences and enter a

forwarding address.

4. Click Save
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Other Online Resources:

Secretary of State Home Page: www.michigan.gov/sos

Michigan Voter Information Center: www.michigan.gov/vote
This website provides voting registration information to the general public. It also provides a sample ballot to voters
for any given election and provides a ballot tracking tool for absentee voters.

Legislative Information: www.legislature.mi.gov

Federal Voting Assistance Program: www.fvap.gov

US Postal Service: www.usps.com
This website can be used to confirm addresses, zip codes, etc.

QVF Help Desk: admin4d@migvf.org
To contact the QVF Help Desk, you can send an email to the address listed above.



http://www.michigan.gov/sos�
http://www.michigan.gov/vote�
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