Competency Checklist for the Clearview HIV-1/2 STAT-PAK Antibody Test 
Employee: ______________________________________________

Instructions: The following checklist can be used to assess competency. A supervisor or trained observer must directly observe that the employee satisfactorily completes each task and procedure listed on this form. Fill in date(s) and initial when the employee performs the objective or procedural step correctly. (If the task is not part of the employee’s job, enter N/A for not applicable.) If the task or step is not performed correctly, then corrective action must be taken and documented (for example, re-train or discuss with the employee). Competency must be assessed at six months, and then every year after that. The laboratory director must review all competency assessment records. 

	Procedure / Task
	Date
	Initials of Observer

	There is documentation that the procedure has been read
	
	

	Knows the requirements for acceptable testing environment  (e.g., temperature, lighting, level work space) 
	
	

	Assembles all test supplies prior to initiating testing.
	
	

	Checks and records lot number and expiration date of test pouches on QC log sheets and knows the importance of verifying the presence of the desiccant in the pouch
	
	

	Labels test device with client identifier and completes appropriate paperwork
	
	

	Provides client with “Subject Information” brochure prior to testing. 
	
	

	Wears personal protective equipment when collecting and handling blood (gloves, eye protection, lab coat)
	
	

	 Collects finger-stick specimen following acceptable collection practices
	
	

	Disposes of lancet and other biohazardous waste appropriately
	
	

	 Performs the test as specified in the written procedure.
	
	

	Demonstrates proficiency in reading and interpreting internal control and test results.
	
	

	Records patient’s results on report form and log sheet without transcription errors. 
	
	

	Records external quality control (QC) results on the QC log. 
	
	

	Provides test result to the person being tested.
	
	

	Refers person or collect specimen for confirmatory testing
	
	

	Sends confirmatory test specimen to referral laboratory and document submission 
	
	

	Receives referral laboratory results and records results 
	
	

	Can explain what to do if QC results are discrepant 
	
	

	Participates in unknown / proficiency samples with results that agree with expected results
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