IMPORTANT








LISTING OF ELECTRONIC COST REPORTING PROBLEM AREAS





The explanation indicates the proper entry data or format.  The ECR preparer should check to assure the data is entered properly.  The cost reporting instructions should be referenced for completion and data entry instructions.  Instruction pages marked with a vertical line in the right column identify revisions from the previous instructions and identify common problem areas identified in completion of the cost report.  Special attention should be made to these areas.





Checklist - enter the correct two digit county number and three digit license number identified on the facility cost report request letter.





Worksheet A - enter the correct Federal Employer Identification Number; do not confuse this entry with the facility Medicaid provider number that is used for submitting billings.





Worksheet A - “Provider Type” entry must be the 2 digit Medicaid provider type number indicated in the instructions.  Do not enter a text entry.





Worksheet A - “Provider Number” entry must be the 7 digit Medicaid billing number.  Do not include the 2 digit provider type as part of this entry since it has already been entered in the prior cell.





Worksheet B - enter the Title 18 (if applicable) and Title 19 inpatient days according to the Provider’s records in the appropriate cell.  Do not leave the information cell blank.





Worksheet 1-A - the complete text entry to describe a reclassification adjustment applicable to a single line must be entered in the single row of the description column.  It does not require multiple row use in the description column to explain the single row entry.  Although the information does not appear on screen or in print, it is captured electronically for reporting.





Worksheet 1-B - the complete text entry to describe an adjustment applicable to a single line must be entered in the single row of the description column.  It does not require multiple row use in the description column to explain the single row entry.  Although the information does not appear on screen or in print, it is captured electronically for reporting.
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