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August, 2005

Dear MSD Students, Parents and Guardians,

Welcome back!  

This year the focus for the Michigan School for the Deaf is “Moving Forward as a Learning Community”. We are focusing on campus-wide improvement in three areas, Curriculum, IEP’s/Transition, and Student Performance (both Academic and Behavioral). 

You will notice some changes in the Handbook. These changes are in the area of student behaviors, and appropriate staff and administrative responses to those behaviors. It will help you get a clearer picture of unacceptable behaviors and how we, as a learning community, will respond to them.

We will begin the academic year with an all school assembly to explain to students what our expectations are in terms of dress code and behavior. We will also talk about performing well in school, demonstrating good work habits and making good choices. 

This Handbook highlights those rules, policies and procedures which we all need to know in order to begin the year safely, responsibly and with respect for all members of our community. Please refer to this Student Policies Handbook for needed information.  Feel free to contact my office or the Parent Information Office if you have questions or concerns.

Sincerely,

Cecelia A Winkler, MA

Principal
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Vision Statement:
It is the vision of the Michigan School for the Deaf to be the leader in educating Deaf and Hard of Hearing children in Michigan and providing services to their families.

Mission Statement:

It is the mission of the Michigan School for the Deaf to provide a safe environment, rich in communication, that is most conducive to learning, thereby maximizing each student’s individual potential educationally, socially and emotionally. 

Belief Statements:

· We believe education is a responsibility shared by the students, home, school and community.

· We believe treating people with dignity and respect is essential to a healthy and productive environment.

· We believe a full signing environment enhances the quality of life for the students, family and staff of MSD.

· We believe that balanced accountability, with a three-pronged approach, ensures student outcomes and that is the key to a successful school program.

· We believe that development of the whole person socially, physically, intellectually and emotionally is imperative to success.

· We believe exposure and experience with Deaf Culture enriches the lives of students and their families.

· We believe a school environment that recognizes, values, and accommodates students’ unique abilities and interests provides the opportunity for development of maximum potential.

Phone Directory

State Schools Administrator-Beth Steenwyk

SteenwykB@michigan.gov


Secretary: Jane Hattan………………………….. 
(517) 241-4035










HattanJ@michigan.gov

Fay Academy Building

Principal-Cecelia A Winkler……………………………
(810) 257-1416 v/tty









winklerc1@michigan.gov

Secretary: Janet Kelley…………………………..
(810) 257-1467 v/tty









kelleyjj@michigan.gov
Asst. Principal-Darla Jackson…………………………
(810) 257-1477 v/tty









jacksond21@michigan.gov

Secretary: Jill Cox………………………………...
(810) 257-1402 v/tty









coxj@michigan.gov
IEP Coordinator- Linda Stumpo………………………
(810) 257-1425 v/tty









stumpol@michigan.gov
Parent Information Office-Becky Calaman…………..
(810) 257-1486 v 









(810) 257-1460 tty









(810) 257-1417 fax









calamanr@michigan.gov
Activities Director………………………………………..
(810) 257-1401 v/tty

Health Center……………………………………………..
(810) 257-1448 v/tty

Orchard Cottage Program-Nancy Lubeski…………….
(810) 257-1430 v/tty









lubeskin@michigan.gov
Financial Manager-Mark Bouvy………………………..
(810) 257-1458      









bouvym1@michigan.gov
Main Office……………………………………………… 
(810) 257-1400 v/tty



TTY……………………………………….
(810) 257-1459



Toll Free…………………………………..
(800) 622-6730



Fax………………………………………..
(810) 257-1490

Phone Directory (Continued)

Residence Division

Youth Residential Director-Kim Bilyk………………...
(810) 257-1479 v/tty









(810) 691 1870 cell









(810) 257 1455 fax









bilykk@michigan.gov
Youth Specialist Supervisor……..…….......................
(810) 257-1465 tty


(second shift)



RCA Supervisor- Christin Fondren…………………..
(810)  257-1465 v/tty


(third shift)





(810 964-0477 cell









FondrenC@michigan.gov
Unit I
…………………………………………………
(810) 257-1431 v/tty

Unit II…………………………………………………….
(810) 257-1432 v/tty

Unit III……………………………………………………
(810) 257-1433 v/tty

Unit IV……………………………………………………
(810)257-1434 v/tty

Unit V……………………………………………………
(810) 257-1435 v/tty

Unit VI …………………………………………………
(810) 257-1475 v/tty

Unit VII ……………..…………………………………
(810) 257-1442 v/tty

Unit VIII………………………………………………..
(810) 257-1462 v/tty

Compliance with Title IX

What Title IX is:  Title IX of the Education Amendments of 1972 is the landmark federal law that bans sex discrimination in schools, whether it is in curricular, extra-curricular or athletic activities.

Title IX states:  “No person in the U.S. shall, on the basis of sex, be excluded from participation in, or denied the benefits of, or be subject to discrimination under any educational program or activity receiving federal aid.”

The Michigan Department of Education (MDE) is in compliance with Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq. (Title IX), and its implementing regulation, at 34 C.F.R. Part 106, which prohibits discrimination based on sex.  The MDE, as a recipient of federal financial assistance from the United States Department of Education (USDOE), is subject to the provisions of Title IX.  MDE does not discriminate based on gender in employment, or in any educational program or activity that it operates.

The designated individual at the Michigan Department of Education for inquiries and complaints regarding Title IX is:




Ms. Roberta E. Stanley




Director




Office of Administrative Law and Federal Relations




Michigan Department of Education




Hannah Building




608 West Allegan




P.O. Box 30008




Lansing, Michigan  48909




Phone:  517/335-0436

Preamble
Michigan School for the Deaf

Expectations of Student Conduct

All members of the Michigan School for the Deaf (MSD) community (students and families, staff, administration, support personnel) have the right to a safe and productive environment that promotes pro-social behaviors and minimizes norms-violating behaviors.

All members of the MSD community (students and families, staff, administration, support personnel) also have the responsibility to conduct themselves according to the rules, policies and procedures established to maintain a safe environment which promotes and supports studying and learning.

As a school community, students and staff at MSD agree on three common core beliefs which guide our rules, policies and procedures.  These core beliefs are:  respect, responsibility and safety.

What does respect mean at MSD?  Respect means having concern and positive regard for oneself, others and school property.  It also means accepting, learning and understanding both of the languages of our campus – American Sign Language and English - as well as promoting and celebrating our cultural diversity.  Respect in the classroom means behaving in a manner that allows other students to learn without disruptions.  Individual rights must be exercised in a manner that recognize and respect the rights of all members of our community.
What does responsibility mean at MSD?  Responsibility means behaving in a manner that includes honesty, self-discipline, and integrity.  It means being on time for class, prepared with proper materials, paying attention and becoming involved in classes, and completing homework assignments on a timely basis.

What does safety mean at MSD?  Safety means a school and campus environment that is stable, positive and predictable.  It means following the rules established to maintain safety as well as obeying all federal and state laws.

The Expectations of Student Conduct on the following pages of the MSD Student Policies Handbook are established in order to maintain the common respect, responsibility and safety of all members of the MSD community. 
Michigan School for the Deaf

Expectations of Student Conduct
Agenda Books

Every student enrolled in MSD will be issued an agenda book. Students are required to write down class expectations and any homework given. 

· TEACHERS: will check and initial books at the end of each class period. If a student is without a book, or it is blank or unsigned on more than one occasion, the Principal’s office must be informed.

· PARENTS: are requested to check the agenda books nightly/weekly and initial them. If a problem arises with homework not being completed, a Teacher-Houseparent Assistance Team will be convened and parents will be contacted.

· RCA’s: will check, assist with homework, and provide a quiet area for homework to be completed and initial the books. If books are blank or unsigned on more than one occasion, the shift supervisor must be informed.

Attendance In Class
MSD emphasizes the value of regular attendance in enabling students to benefit from the school’s education program. Students who have regular and punctual attendance in class perform better in school. Each day’s lesson is important to the individual student.  Each student’s participation in class contributes to the education of others in the class.  Frequent absences and tardiness are certain to adversely affect the student’s schoolwork.  Each student is expected to be in class on a daily basis, on time and prepared for class.  
Attendance In Class (Day of Activity)

To participate in after school and extra-curricular activities, the student must be in attendance for a minimum of four class hours at the middle school level and a minimum of three class hours at the high school level on the day of the activity.
Child Protection Law (Child Abuse)

Staff members, in accordance with law, will report child abuse or neglect resulting in physical or mental injury to a student, whether ascertained or suspected, to the Michigan Department of Social Services.
Closed Campus

The Michigan School for the Deaf is a closed campus.  This means that students stay on campus for the duration of the school day.  Students are not allowed to leave campus with a friend, via bus, or in their own transportation during the hours that school is in session.  Residential students do not leave the campus in the evening unless it is a “school sanctioned function” and they are accompanied by a Residential Care Aide, Youth Specialist or another staff member such as a coach, teacher or counselor.

In some instances, groups of students have been allowed to ride public transportation to the mall, etc, with specific written permission from their parents/guardians.  This practice is being reviewed this year for safety reasons and may be revoked.

Dress Code

The Dress Code is intended to reflect community standards in modest and appropriate attire, as well as maintain proper decorum and safety in an educational environment.  It is the responsibility of students and parents/guardians to observe the regulations outlined in the Dress Code.  It is the responsibility of all staff to enforce the Dress Code consistently and fairly.  Final decisions and interpretations will be the responsibility of the Principal.
· Shorts or skirts are to be to mid-thigh. The rule of thumb is a 6 inch inseam for shorts.

· Waists must be covered. If a shirt won’t stay down without constantly being tugged at, it is too short.

· Tank tops, halter tops, low cut tops (showing cleavage), backless tops, etc. are not acceptable. It is not acceptable for a student to have “something in their locker” to cover up with.  Students are responsible to wear proper attire without being told.

· Hats, bandannas, or similar head coverings are not allowed in the school building.  Barrettes, headbands, hair clips, etc, are acceptable as part of an ensemble.
· References to or pictures of tobacco, alcohol, drugs or anything not allowed by the Code of Conduct are unacceptable on clothing, backpacks, etc.

· Shorts or pants must be worn at waist level. While we do not require a belt, if a pair of pants sags so low as to show underwear, the student will be sent home or back to the dorm, or asked to put a belt on.

· No sharp jewelry or spikes may be worn or used as part of any purse, backpack, etc.
· Flip flops or sandals are not acceptable in vocational classrooms or during gym classes.  Students must have appropriate shoes for these classes.

· Heavy outdoor jackets or coats may not be worn in the classroom.  However, students do have the right to personal comfort due to fluctuation in classroom temperatures.  Sweatshirts or sweaters are acceptable in the classroom.
Students in violation of the Dress Code

will be asked to comply immediately.
Dorm Visits

Non-residential students (day students) have the right to participate in dorm visitations.  Visitations may occur between one and four times per week (no visits are permitted on travel days).   All day students must bring daily parental permission notes to the school office by 10:00 am on the day of the visit to obtain a completed dorm pass.  The dorm pass must be given to the RCA so that they are aware the student has permission to stay.  If a student does not have written permission, they will be asked to leave via regular transportation (ie, their school bus, van, etc) at the end of the school day.

Members of athletic teams, Singing Hands, or other extracurricular activities who are on a current roster are often visitors in the dorm.  Please contact the office to make them aware that your child is on a team (or quits a team) so we will have an accurate and current count of students in the residence hall.

The Youth Residential Director reserves the right to have specific celebrations earned by dorm students, thereby asking day students not to visit the dorm on a particular evening.  Those dates will be posted clearly and in a timely fashion in The Parent Connection.

Day students who are in defiance of the MSD Code of Conduct may be given a suspension from dorm visitations that can range in length from one day to a full semester.  Day students may be asked to reduce visits in the event that staffing concerns force us to be extremely conscious of numbers of student to staff ratio.

Drug Free Schools (tobacco, alcohol or controlled substances)
Quality education is not possible in an environment affected by drugs.  MSD will seek, for the benefit of students, to establish and maintain an educational setting which is not tainted by the use, or evidence of use, of any controlled substances, alcohol or tobacco.  Students violating this policy will be subject to discipline.

State ordinance prohibits the use of tobacco on school premises and in school vehicles including all the buildings and grounds owned by the State of Michigan.  For purposes of this policy, ‘use of tobacco’ means a cigar, cigarette, pipe, chewing tobacco, snuff or any other matter or substance that contains tobacco.  

After 6:00 pm, students 18 years of age and older are permitted to smoke tobacco in designated smoking areas outside of Stevens Hall and the Independent Living houses.  Designated smoking areas must be a minimum of 25 feet from the entrance of any building on campus.  These are the only areas on campus in which anyone may smoke.  
NO ONE IS PERMITTED TO SMOKE 
AT THE SCHOOL BUILDING AT ANYTIME.

Electronic Devices

Students are permitted to have cell phone/pagers in their possession during the school day.  It is preferred that the devices be kept in student lockers or backpacks.  If the device is on the student’s person, it must be turned off while in the school building.  It is a violation of school code to use electronic devices in the school building or in the residence during quiet hour or after lights out.  Camera attachments to cell phones/pagers may not be used anywhere on the MSDB campus.  Camera attachments/accessories to cell phone/pagers are forbidden and will be confiscated.

Extended Learning Opportunities (ELO)

Beginning with the 2005-2006 school year, dormitories on MSD’s campus will not open until 4:00 pm.  All residential students will be involved in Extended Learning Opportunities (ELO) activities after school on Mondays, Tuesdays, Wednesdays and Thursdays from 3:00 – 4:00 pm.  Day students may also join ELO activities if parents/guardians arrange for transportation for their student.  In the event that a Thursday is a half day of school, ELO activities for that day will be not be scheduled.  ELO activities will be offered each quarter during the school year.  MSD reserves the right to cancel any ELO activity depending on enrollment.  All expectations in the Student Handbook also apply to ELO activities.
Internet Policy and Procedures
In order to have internet access privileges:

1. The student and his/her parent/guardian must sign the Acceptable Use Agreement for Internet Resources.

2. The student must receive training on how to use the hardware and software before given access to the internet.

Access to MSD internet resources must be for the purpose of education or research, and be consistent with MSD educational objectives.  The use of MSD internet resources is a privilege, not a right.  Inappropriate use will result in cancellation of these privileges.

Users are responsible for their actions and activities involving the internet.  Users may not:

· Use the internet for any illegal activity, including violation of copyright or other contracts or transmitting any material in violation of any U S or State regulation.

· Download software, regardless of whether it is copyrighted or de-virused, without approval of the system administrator.

· Use the network for financial or commercial gain

· Wastefully use resources

· Gain or attempt to gain unauthorized access to resources or entities

· Invade the privacy of individuals

· Use another person’s account or password

· Post personal communications without the author’s consent

· Post anonymous messages

· Use the internet for product advertisement or political lobbying

· Submit, publish, post or display any defamatory, inaccurate, abusive, obscene, sexually-oriented, threatening, racially offensive, or illegal material

· Access materials that are abusive, obscene, sexually-oriented, threatening, racially offensive, or illegal

Any vandalism of internet resources will result in cancellation of privileges.  Vandalism of internet resources is defined as any malicious attempt to harm or destroy data of another user, the internet, the hardware, the software or any network.  This includes, but is not limited to, uploading or creation of computer viruses. 

Internet Usage in the Dorm
The policy of this school is for all technology to be used in the pursuit of educational excellence. Because we are a residential school, the technology for the dorm is slightly different. Primarily the computers in the dorm should be used for school projects, research, and homework assignments. 

In addition, students (with written parent/guardian permission) may go out on the net and access their personal accounts.  All students will be expected to follow Unit rules regarding turn taking on computers.
Students MAY NOT:

· Be on the internet without express permission of the adult in charge  

· Be on any banned sites containing unsavory material

· Stay on to the exclusion of other people’s needs

· Download ANYTHING onto the State/MSD computers

· Use IM’s (instant messages). They are untraceable, a tool of adults who take advantage of children, and are ILLEGAL on this campus.

· Enter chat rooms 

Long Distance Phone Calls

MSD pays a bill monthly for calls in our local area. Staff and students may call locally at no charge to them. Long distance calls are different.  MSD does not pay for long distance calls (1-XXX-XXX-OOOO). Any long distance charges accrued by a student will be billed to the family. VRS/VP will be available in the school and dorm for free calls home.
Medication – prescription and non-prescription

Both Michigan law and MSD policy forbid students to have medication (prescribed by a doctor or over the counter non-prescription) on their person, in their backpacks, lockers, luggage or in their room.  Our Health Center is staffed by professional nurses.  They are trained to dispense medications.  All medications (prescription and over the counter non-prescription) MUST BE TURNED IN TO THE HEALTH CENTER IMMEDIATELY UPON ARRIVAL ON THE MSDB CAMPUS.  Any staff aware of a student holding their own medication must report it to the supervisor.

Off campus visits

We believe that students are placed in the dorm for specific reasons such as socialization, to avoid long bus rides, and for ASL immersion.  To provide for student safety and to gain maximum benefit from the program, off campus visits (including parentally approved overnight visits) should occur no more than one time per week.

PA 25 (School Improvement)

MSD is actively involved in the school improvement program as defined by state law.  Questions regarding the pre-K through12 programs should be addressed to the Principal’s office.

Pupil Personal Account

A Pupil Personal Account is kept for each residential student. We recommend that at least two weeks allowance be deposited. Bank Days are offered once a week so that students can make their allowance withdrawals. Students are discouraged from carrying excess amounts of money or leaving money in their lockers or bedrooms. The school will not assume any responsibility for lost or stolen money or articles, although we will do our best to attempt to locate such items.

Payments

When sending checks or money orders to the Michigan School for the Deaf for your child’s Pupil Account or any other type of payments, please address it to:

Michigan School for the Deaf

1667 Miller Road

Flint, MI 48503-5096
MSD accepts VISA/MASTERCARD. Please give us the full name on the card with account number and expiration date.

     (((((((((((          Please Note        ((((((((((((
Any accounts in arrears from the previous school year will be collected at the time of registration. Diplomas of graduates may also be held.  If, as a family, you need support in managing some costs, please contact the Principal’s office for criteria to get aid.

Recreation Fund

A recreation fee of $30.00 for residential students and $20.00 for day students will be assessed at the time of registration each year. The purpose is to support after school recreational activities, such as parties,  movies, etc, throughout the school year. In addition, this fund is used to pay for repairs and purchase game room equipment as needed. A portion of the recreation fee ($5.00) is transferred to the school’s Athletic Fund to enable MSD students free admission to all HOME athletic events WITH THE EXCEPTION OF ANY DISTRICT GAMES.

Reporting student grades to parents

Progress reports are mailed mid-term at the discretion of the teacher.  Grade reports and IEP goals and objectives reports are mailed to parents/guardians at the end of each of the four marking periods.  Parent/Teacher conferences are held in the Fall and Spring.

Requesting placement in the dormitory

Day students may be considered for dormitory placement in the event of family concerns, transportation issues, to allow for after school participation, and court involvement.  A day student will only be placed in the dorm after an official written request is delivered from a parent or guardian to the Youth Residential Director.  The request will be reviewed by the Youth Residential Director and the School Principal.  Dorm students may be asked to leave the dorm in the event of overcrowding or behavioral challenges that deem removal.

School buildings and grounds

Students are reminded that the school buildings and grounds are the property of the State of Michigan.  Students will be expected to pay for damage done to school property.

School records

The Family Education Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (‘eligible students’) certain rights with respect to the student’s education records.  They are:

1. The right to inspect and review the student’s education records within 45 days of the day that MSD receives a request for access.  Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading.  Parents or eligible students may ask MSD to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.  If MSD decides not to amend the record as requested, the parent or eligible student will be notified of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception that permits disclosure without consent is disclosure to school officials with legitimate educational interests.  A school official is a person employed by MSD as an administrator, supervisor, instructor or support staff person (including health or medical staff); a person with whom MSD has contracted to perform a special task (such as attorney, auditor, medical consultant or therapist) or a parent or student serving on an official committee such as disciplinary or grievance committee, or assisting another school official in performing his/her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his/her professional responsibility.  Upon request, MSD discloses educational records without consent to officials of another school district in which a student seeks or intends to enroll.

To file a complaint with the U. S. Department of Education concerning alleged failure by MSD to comply with the requirements of FERPA, send to:


Family Policy Compliance Office


U. S. Department of Education


400 Maryland Avenue, SW


Washington, DC  20202-4605

Sexual Harassment

The sexual harassment of students is strictly forbidden, and a school employee or student engaged in such conduct will be subject to discipline.  Sexual harassment includes all unwelcome sexual advances, requests for sexual favors,  verbal/signed and physical contacts of a sexual nature. A report of such action should be made immediately to the Principal.
Student Cars on Campus

Residential students who drive to campus are instructed to park their cars upon arrival and use them only to drive home when school finishes for the week.  Day students who drive to campus are to park their cars when they arrive on campus, and not use the car again until they leave campus for the day.  Exceptions (doctor appointments, family obligations, and appearances in court) will be honored only with written parent/guardian permission.  The student must sign out to leave campus.  Students must use designated student parking areas.
Student Injury and Illness

All injuries must be reported to a teacher or office personnel.  If the injury is minor, the student will be treated and may return to class.  If medical attention is required, the student will be sent to the MSD Health Center.  The nurse will notify parents of injuries.

A student who becomes ill during the school day should request permission from the teacher to go to the Main Office to be sent to the MSD Health Center.  During evening hours, RCA’s will make determinations to send students to the MSD Health Center.  The nurse will determine if the student should remain in school or be sent home.  The nurse will contact parents if the student is ill or injured.  No student will be released from school without proper parental permission.
If an illness exceeds the scope of the Health Center or an injury requires emergency room treatment/hospitalization, the student will be transported to the hospital or 911 will be called.  The nurse will contact the parent/guardian to meet student at emergency room/hospital.

Transfer of Student Rights (Age of Majority)

At the age of 18 years (age of majority), parental rights will transfer to the student.  Parents/guardians will be apprised of this transfer at the IEPT meeting held prior to the student’s 18th birthday.
TRANSPORTATION

Day Students-Drop off

The school building is neither open nor available for drop off until 7:15 am. We prefer children to arrive at 7:30 am or after. Students are to be dropped off and picked up in the bus turnaround behind Fay Academy Building at the East door. Staff are waiting there to supervise student arrivals. Parents are allowed to drop off and pick up in their vehicles. However, to stay for longer than drop-off, parents must use the assigned parking either near the bus turnaround or the staff parking lot located off Miller Road.

Day Students-Pick up

Students may be picked up in the same location after the completion of the school day.

Transportation for Extended Learning Opportunities (ELO)

Parents/Guardians are responsible for arranging transportation for day students participating in Extended Learning Opportunities (ELO) activities.  School districts are not responsible for arranging transportation after ELO.  Day students visiting at the Dorm after ELO activities must have written permission from their parent/guardian.  The written permission must be turned in to the Main Office by 10:00 am of the day the student will be visiting the dorm.  ELO activities and dorm visitation are a privilege which may be forfeited based on a student’s behavior.  
Residential Students-Drop Off

The dorm opens at 4:30 on Sunday evenings (or Monday PM after a holiday). Students will not be accepted before 4:30 pm nor after the building is locked down for the night after 10:00pm. Please be sure that the RCA sees you and is aware of your child’s arrival.  Students must sign in upon entering the dorm.  The sign in table is in the foyer of the Stevens Hall.  All visitors must sign in before entering the Game Room or Units.  Students also sign in at the Independent Living Units.
Residential Student-Pick Up
Student pick up begins on Friday (or other special departure days) after the completion of school at 11:36 am. Students are picked up from the Stevens Hall Game room. Please be sure to make yourself available to the RCA on duty to remove your child from campus. Children must be picked up from Stevens Hall no later than 2:00 pm on Fridays (or any other special departure days).
If you are bringing your student to school after the start of classes, please sign in at the Main Office before taking your child to class. 

NO CHILD shall be removed from campus unless:
· The person attempting to pick up is a parent or guardian
· The person attempting to pick up is authorized in writing by the    
parent or guardian
· The student is signed out in the school office by a parent or 
guardian (for an appointment, illness, etc)
Weekend Visitation Policy

Many of our students arrange to visit at the homes of other students during weekends.  The problems which generate from this are:

1. No written permission slips from parents

2. Coordination of transportation

3. Insufficient funds in the students’ account to pay for a bus ticket

4. Constant requests from students to call parents to obtain permission

Therefore, to reduce the number of problems associated with student weekend visitation, it is ESSENTIAL that we have the cooperation of both students and their parents/guardians.

1. The visitations should be arranged at least one week in advance (except for family emergencies).

2. Written permission for both students’ parents/guardians showing dates, whose home the student will be visiting, and means of transportation MUST be given to the principal’s office.

3. It is the responsibility of the parents to arrange transportation through school district, bus ticket or private transportation.  (Please note:  Some school districts will not transport out of district students.)  These arrangements must be relayed to the principal’s office at the same time as the permission slips.

4. Parents/guardians are responsible to notify their regular transportation of any changes or cancellations.

5. IN EMERGENCIES ONLY, a phone call to the Principal’s office will be acceptable as long as a written or faxed permission is sent the same day the call is made.  A faxed permission is preferred.  The fax number is 810 257 1490.

6. In order that the visiting student will have enough clothing for the two weeks he/she will not be home, sufficient clothing should be brought from home prior to the visit.

7. When you permit your child to visit another student’s home over the weekend, we recommend that you contact the school/dorm to be sure your child has returned to MSD.

If you have any questions in regard to this visitation policy, please feel free to discuss this with the Principal’s office.  Your cooperation will eliminate the confusion which has resulted in the past.

Michigan School for the Deaf

STUDENT CODE of CONDUCT

LEVEL I BEHAVIORS

Level I behaviors are typically handled internally by the classroom teacher, RCA, or other staff member in direct supervisory care of the student. Positive Behavior Support requires that clear, concise rules be established in each classroom or dormitory unit, and these rules are conveyed to the students. These rules need to support and expand on MSD’s core values of RESPECT, RESPONSIBILITY and SAFETY. Other school wide consequences are listed below for each behavior. All staff are responsible to check in with a student when a behavior arises. Repetitive Level I behaviors may constitute a Level II behavior. 

	                                        Identified Behaviors
	Menu of Appropriate Responses

	Student unprepared for class
	Staff Responses
	Administrative Responses

	
	Remind student of class rules,
Loss of points, kept after school, instruction on study skills/responsibility.
	Repetitive behavior may result in request for THAT meeting.

	Dress Code Violation
	Check in with student, remind of dress code rules.
	Sent home or to dorm to change, 

Sent to office to “borrow” clothes.

	Tardy
	Student reminded of rule Recorded in teacher’s book. 3x tardy results in 1/3 grade reduction.

Parents informed in agenda book or through progress report mailed home. 

Student asked to make up time after school or during lunch. 
	Repetitive behavior may result in request for THAT meeting. 

	Disrespect to staff in words or actions
	Inform student that the comment or action feels disrespectful, request that student go to PSZ to think about things.  POP form.
Meet with student to discuss behavior. 
	Letter of apology written to staff member, Dormed , Work detail, 
Bag lunch. 
Repetitive behavior may result in request for THAT meeting.

	Task Refusal
	Redirect student, remind them of established rules, PSZ, 
POP form, loss of points, kept after school. 
	Lunch detention, 
Time-out room for the hour or day, Repetitive behavior may result in request for THAT meeting. 

	Excessive Horseplay/Teasing 

(Refusing to cease behavior)
	Remind student of core values, PSZ, POP form, kept after school, loss of hall time or game room privileges.
	Lunch detention



LEVEL I BEHAVIORS cont.

	Inappropriate use of the internet:

Won’t share

Refusal to get off  internet
	Student reminded or correct use of internet.

PSZ, POP

Loss of turn on computer
	Repetitive behavior may result in request for THAT meeting

	Inappropriate 

language /gestures
	Encourage student to choose a different, more appropriate way to express themselves (on the spot). 
	 Letter of apology, Work detail, 

Lunch or after school detention, Dormed.

	Misuse of school property
	PSZ, POP form
	 Restitution, letter of apology, work detail, lunch or after school, dormed

	Physically/socially intrusive
	PSZ, POP form, discussion of why behavior is intrusive, one appointment with school counselor.
	Letter of apology, work detail, time-out room, lunch or after school detention, dormed. Repetitive behavior may result in request for THAT meeting.

	Leaving without permission (class, unit, practice)
	Discuss with student (using POP form for guidance). 
	Work detail, time-out room, lunch or after school detention, dormed, loss of privileges. Repetitive behavior may result in request for THAT meeting.

	Being in unauthorized areas
	First occurrence: cautioned

Second occurrence: walk with an adult for duration of the day

Third occurrence: walk with an adult for the rest of the week
	Third occurrence requires consultation with administrator. Student will meet with Principal or Youth Residential Director. Legal guardians contacted. 

	Walking alone
	
	

	Public Displays of Affection (PDA’s)
	First occurrence: cautioned, discuss respectful displays of affection.


	Second occurrence: Lunch or After School detention, Loss of game room privileges. 

	Sleeping in class
	Check in, PSZ, loss of points
	After school detention, lunch detention. Repetitive behavior may result in request for THAT meeting.

	Disrupting class
	
	

	Cheating
	No points earned for specific task, Incident Report filled out. 

Discuss reasons for cheating with student. 
	Parents contacted. Possible lunch or after school detention. 

	No agenda book
	First occurrence: staff documents and reminds student

Second occurrence: Staff documents and cautions student

Third occurrence: lunch detention
	Repetitive behavior may result in request for THAT meeting.

	Cigarettes/lighter displayed
	Confiscated and destroyed or documented; Incident report
	Parents contacted

	Pager use during school times
	First occurrence: warned and documented

Second occurrence: remove pager for day
	Third occurrence: loss of pager for a week.  Parents contacted


LEVEL II BEHAVIORS

Level II behaviors are handled individually. The Crisis Response (CR) Team is only called when the behavior requires assistance to de-escalate the behavior enough to keep the situation safe for the student, staff and others in the classroom or environment. Level II behaviors may need to be handled by an Administrator once the Incident Report is filed in the office.  The PSZ and POP form may also be utilized to help students learn accountability and initially may be completed with the assistance of the CR team until the teacher/staff feels experienced enough to do it on their own.

	Identified  Behaviors
	Menu of Appropriate responses



	
	Staff Responses
	Administrative Responses

	Third incident of level I  offense with accompanying documentation
	Incident Report,
POP form,
Schedule one counseling appointment.
**Mentoring meeting.

	Incident Report.
Lunch/after school detention, Dorming, 
Sent to time-out room, 
Parents contacted, 
In school suspension,

Out of school suspension, 
THAT meeting requested. 

*Possible denial of computer use 1 day-1 month

(including personal handheld devices)

	Smoking 
	
	

	Rx on person not turned in to Health Center
	
	

	Stealing
	
	

	Repeated Dress Code Violation
	
	

	Repeated PDA’s
	
	

	Directed Swearing
	
	

	Threats to staff (verbal or physical) NOT directed
	
	

	Misuse of internet including:

Electronic threats generated on campus,
Visiting inappropriate websites,
Violating user agreement by downloading onto school computers


	
	


**Mentoring is defined as a staff member with whom the student has a positive relationship and can meet with the student for a minimum of 20 minutes to discuss behavior concerns.

LEVEL III BEHAVIORS

Level III behaviors often cannot be handled internally by a single staff.  Administrative involvement increases significantly in applying consequences after the incident occurs.   Additional support is called by contacting the main office during the school day to report the incident and the level.  At that point, a Crisis Response (CR) team member will come as quickly as possible. In the dormitory, a supervisor is contacted as soon as possible and asked to provide assistance. In the interim, staff may ask for support from other staff to watch their unit or class while they deal with the current issue.
	Identified Behaviors
	Menu of Appropriate Responses

	
	Staff Responses
	Administrative Responses

	Third incident of  Level II behaviors with documentation
	CR team member called, Student removed from location, 
Incident Report completed, Referral made for short term counseling.
	Repetitive behavior may result in request for THAT meeting. 
Sent to time-out room for several hours or for the day, 
Lunch or after school detention, ISS, Out of school suspension, 

Parents contacted. 
Follow-up meeting may be needed to de-brief. 



	Bullying
	
	

	Chronic harassment
	
	

	Vandalism
	
	

	Running Away
	
	

	Suicide threats
	
	

	Self abuse
	
	

	Sexual activity
	
	

	Fighting
	
	Student may be placed in ISS 1-2 days or Suspended 1-3 days in addition to the above responses.

	Intoxication

 (high/drunk)
	
	Student may be suspended 3-5 days in addition to the above responses. 

	Sexual harassment
	
	Student may be placed in ISS 1-3 days or Suspended 1-2 days in addition to the above responses.

	Physical threats or aggression to Staff or students
____________________
Misuse of internet not limited to but including:

Downloading, visiting pornographic or inappropriate websites, threats, chat rooms
	
	Student may be placed in ISS 2-3 days or Suspended 1-2 days in addition to the above responses.
____________________________

Student may be denied use of internet including personal hand held devices from a semester up to the rest of the school year.


LEVEL IV BEHAVIORS

Level IV behaviors are considered crisis situations.  The Principal and/or the Youth Residential Director must be contacted immediately. Students involved in the behaviors will be isolated from the general population while the parents and police are contacted. Students will be automatically suspended for up to 10 days for an offense of this level. If the suspension passes the cumulative days of 10 days, an IEP will be convened as soon as possible.

	Identified Behaviors
	Menu of Appropriate Responses

	
	Staff Responses
	Administrative Responses

	Third incident of  Level III behaviors
	Incident Report, Several THAT meetings, Consistent and clear data collection with assistance from counseling team.  
	Student may be placed in ISS 3-5 days.

May be suspended 3-5 days. 

Meeting with parents, 

Manifestation Determination IEP. 

	Bomb threat
	Incident Report
	Police called, 

Parents informed. 

Student may be suspended 3-5 days.

	Pulling a fire alarm
	Incident Report
	Student may be suspended 1-3 days

	Drug possession
	Incident Report
	Police called, 

Parents contacted, May be suspended 5-10 days

	Drug sales
	Incident Report
	Police called, Parents contacted, May be suspended 5-10 days, 

IEP convened

	Weapons possession
	Incident Report,

Remove weapon from student’s possession, if possible
	Police called, Parents contacted, May be suspended 5-10 days, 

IEP convened.

	Assault
	Incident Report
	Police called, Parents contacted, May be suspended 5-10 days, 

IEP convened

	Arson
	Incident Report
	Police called, Parents contacted, May be suspended 5-10 days, 

IEP convened

	Rape
	Incident Report
	Police called, parents contacted, May be suspended 5-10 days, IEP convened

	Suicide Attempt
	Call ambulance,

Alert supervisor, 

Contact Crisis team, 

Incident Report
	Parents contacted, 

Staff assigned to accompany student to hospital 

Debrief, 

Check in with other staff and students. 


Appeal Procedures

Level 3 or Level 4 consequences may be appealed.

A decision to suspend a student may be appealed by the student and his/her parents/guardian.  Such appeals will be conducted according to the steps listed below:

A. The request for an appeal must be made to the Principal’s office within two school days from the day the Level 3 or Level 4 consequence begins.  Appeal hearings should be scheduled within the term of the suspension.  A student may not attend school while awaiting the hearing; however, he/she may attend if the hearing is held after the term of the suspension.  The consequence stands until the appeal.

B. The Principal will appoint an impartial committee to hear the appeal.  This committee will be comprised of the Principal or designee, an MSD school staff and a MSD Dorm staff member.  One of these three persons will be designated the chair.  It is considered desirable to have a parent on this committee as well.  If this is not possible, the hearing may proceed as scheduled.

C. The parent(s) and student must be present and may be accompanied by an advocate, if desired.  If the parents do not plan to be present, they must be represented at the appeal and must give written notification of this, including the name of their representative, to the Principal.  If no parents or representatives are to be present, the appeal will be cancelled.

D. Students who are 18 or older may waive the appearance of their parents and may represent themselves.
E. During the hearing, no more than four persons may represent the interest of the student, including the student.
F. Should the students’ suspension involve a staff member(s), the staff member(s) shall be allowed no more than four persons, including the staff member(s) themselves, to represent them.
G. The committee shall inform the parent(s), student, and Executive Officer of their decision within three (3) school days of the meeting.  The committee’s decision is binding upon the school administration.  A majority vote prevails.
H. If the suspension is revoked and the committee’s decision is that the student should not have been suspended, he/she will be given the opportunity to make up the work missed and all absences will be excused absences.
If this is the eleventh day of cumulative suspension, a Manifestation Determination meeting will be scheduled.
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