Unit 4:  Instructional Management

Parent Communications

OBJECTIVE: Students will realize the importance of communicating with all parents. 

	Resource(s) Needed: 
	Activity Type:
	Time (Minutes)
	Written By:

	· TCA workbook “Parent Communications”

· Wong p.103-104


	Individual 
	45
	Kim Knoll


	Teacher Activities
	Student Activities

	· Show a sample letter that you have sent home on the first day of school to parents.
	· Ask your co-operating teacher for a copy of their letters or weekly bulletins that is age appropriate

	· List what needs to go in the letter based on the examples
	· Take notes on the important points such as rules, phone numbers, grades etc…

	· Discuss other ways to communicate with parents or guardians besides a letter.
	· Discuss other modes of communication i.e.: phone calls, personal visits, and e-mails

	· Read over Wong page 103
	· Review how you would follow up on the communications if you do not personally visit.  What method do you have of checking the return messages? In other words how do you know the parents saw the letter?  Do you give credit? Do you give incentives?

	· Go over appropriate times to communicate with parents.
	· Add info to notes.

	· Give advice about calling each student at the start of the year before any problems arise.
	· Pretend you are the teacher in charge.  Create a letter to every one of your students’ parent or guardian. Include all the information that was discussed. 


ASSESSMENT (Student Performance):  Students will be assessed based on these criteria: 1) An example letter from their co-operating teacher 2) Completed notes from class discussion 3) a completed “pretend” letter was written and shared.

FIELD EXPERIENCE CONNECTING ACTIVITY: Students will share their letters with their co-operating teacher.  A dialogue should take place about the co-operating teacher’s modes of communication.

AUTHOR’S COMMENTS:  Stress to the cadets that students do not always live with their parents.  Be careful in how they address the adults they call or write.  In addition, the concept of calling students who may be potential trouble makers before any trouble occurs ensures an open door policy because a relationship was started in the first week of school.  Share with the cadets other ways to be certain who their guardian is (i.e. check the school list; have them fill out index cards, check their CA 60 files.)
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