Department of Management & Budget

PRINT AND MAIL CONSULTING SERVICES

. BID REQUEST
Contact: Kristin Bergan Today’s Date: 7-30-08

Phone #: 517-322-1570 Fax #: 517-322-5968
Job Description

Title: 2008 Energy Drafts (1392)

Quantity: 140,000 + Additionals COMMENTS

Finish Size: 8-1/2" x 11”

Copy: Vendor to set Composition
. Sample: Not Available
Flat Size: Proof: Required within 10 days of copy receipt

# of Pages: 2 SEE ATTACHED WORD DOCUMENT FOR
SPECIFIC INSTRUCTIONS.

# of Sheets: 1

Additional pricing requested for additional
quantities, 500 test samples and toner specs.

Sides: 2

Micro Perforates Horizontally and Vertically
Text Stock: 24# White OCR Bond Numbering in red ink in two locations, 6 digits.
Bleeds?
Cover Stock:
Bleeds? Price:
Ink: Black & Pantone 297U (Blue) Price Each:

Bindery: Perf, Punch, DieCut, Number Signature:

Company:

Packing: Special Carton & Label

BIDS MUST BE RECEIVED BY 8-6-08 @ 4:00 P.M.

The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only
prequalified vendors will be considered.

— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT).

If you are NOT registered for EFT, payment for this purchase order may be delayed. —

Delivered F.O.B. Delivered No Overs / No Unders

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended.




2008 ENERGY DRAFT

The 2008 Energy Draft is a cut sheet form printed on a laser printer. It is scanned using
OCR equipment, and is sequentially numbered. All drafts must be compatible with
equipment listed in Appendix A. The contract period will be for one year.

1. Quantity

Quantity is estimated based on prior purchases, and the state is not obligated to
purchase in these or any other quantities. Quantity may increase/decrease as a result
of changes in the Federal Low Income Energy Assistance Program. The Bidders
should submit pricing for the quantity specified and for plus or minus additional
thousands. Exact quantities will be set when a contract release is issued.

A. Quantity: 140,000
A maximum of 1% for overruns and underruns will be allowed.

B. Bidders should also submit prices for additional quantities:
1. 20,000 (price per M)
2. 40,000 (price per M)
3. 60,000 (price per M)

2. Size
81/27x11”
3. Stock

24# white OCR bond (long grain) treated with a coating to provide
approximately 90% adhesion rating for toner. Toner adhesion coating to
be applied only to the draft portion of the document (not the stub).

Informational pricing should be provided to apply toner adhesion coating to entire
document.

4. Composition
A. Vendor must do composition.

B. Vendor must provide proofs of composition not more than 10 working days
from the day vendor receives copy.

C. A film positive for print line identification of the approved energy draft proof
must be provided to Treasury with the proof.



D. Vendor must secure written approval of the proof from the contract
administrator before test samples and forms are produced.

5. Printing
A. Print both sides.

B. Front side - Color: Two colors, black and a Pantone 297U (Blue). Both colors will
be used at 100% and screened to 20%. The scan and draft number areas will be
left white for easy scanning.

C. Back side - Text to be black ink

6. Perforations, Punches and Die Cutting (see sample)
A. Horizontal Perforations

3 1/2” from bottom edge of document
Note: It is possible this measurement may change. Verify with Contract
Administrator before manufacturing.

B. Vertical Perforations
3 1/2” vertical perforation from bottom of document and 1 1/4” from left edge.

C. Perforations must withstand packing, storage, printer processing and refolding
without bursting.

Important: Perforations intended for tearing away by hand must leave a clean edge
when burst so the form will feed properly through the OCR scanner. Use of micro-
perfs is required for clean tearoffs.

7. Numbering
The drafts are to be consecutively numbered with a control number in red
ink in two locations; one on the back of the draft and one on the back of
the stub. Vendor to supply a sort and list of any missing numbers.
Treasury will specify the first consecutive number.

8. Test Samples

The successful bidder must submit 500 test samples (numbered 000001 thru
000500), identical in configuration to the energy draft as specified. The samples
will be tested to ensure they meet all specifications and are compatible with the
equipment listed in Appendix A.



Test samples must be stamped or marked “VOID” on the draft in an area that does
not obstruct printing.

It is the vendor's obligation to provide additional test samples if the first shipment is
unacceptable due to incompatibility with equipment, improper construction, etc.

Release for printing will not be granted until a successful test is completed.

PRICING FOR TEST SAMPLES SHOULD BE SEPARATE FROM THE PER
THOUSAND COST OF FORMS.

BIDDERS WHO FAIL TO INCLUDE PRICING FOR TEST SAMPLES MAY BE
DISQUALIFIED.

9. Packing

A. Pack 2,000 or 2,500 drafts per carton.

Assuming the cartons are not filled completely with forms, cardboard filler must
be added on top of forms inside cartons so boxes will stand up when stacked for
storage.

B. Drafts are to be face up in the carton.

C. Lowest consecutive number must be on top, highest number on bottom in each
carton.

D. Cartons are to be taped shut securely so that cartons will not open accidentally
with normal handling in shipping and storage.

10. Carton Labeling

Each carton must be labeled with "State of Michigan Energy Draft" and with the
lowest and highest consecutive numbers of the drafts it contains.

11. Delivery Dates
A. Test samples must be received on or before November 10, 2008.

B. Final product must be received within 20 working days of Treasury's approval
of the test samples.

C. Under no circumstances should any final product be delivered before December
10, 2008.

D. Final product to be delivered no later than December 21, 2008.



12.

Note: The above dates are tentative. It is possible legislation may delay Treasury’s
ability to authorize production.

Shipment

A.

B.

F.O.B. Delivered.

When printing is completed, on the day of shipment, the vendor must advise the
contract administrator of the probable delivery date.

The bill of lading must state that the contract administrator is to be advised at
least 24 hours in advance by the common carrier of the date and time of delivery
to the Consolidated Print Center.

Ship to: Vern Thelen, DMB Consolidated Print Center, General Services
Building, 7461 Crowner Drive, Lansing, MI, no later than 11 a.m. on the
delivery date. Treasury reserves the right to refuse shipments arriving later than
11 am.

Boxes must be placed on pallets so that the high box number is on top and
the low box number on the bottom of each pallet.

Drafts must be placed on the delivery truck so the pallet containing the
highest-numbered drafts is in position to be unloaded first, and those
following in sequence until the pallet containing the lowest number drafts is
in position to be unloaded last. Treasury reserves the right to refuse
shipments loaded in any other configuration.

Vendor shall assume all costs of carrier for storage and second delivery of draft
shipments when original shipment is refused by Treasury because delivery did
not comply with requirements defined in this section.



13. Energy Draft Administrator Contact

Darron Birchmeier, Contract Compliance Inspector
Forms & Document Services

430 W. Allegan Street

Michigan Department of Treasury

Lansing, M1 48922

(517) 241-3548

FAX: 517-241-4170

email: birchmeierd@michigan.gov

Or

Tracie Richards, Manager

Energy Draft Unit

430 W. Allegan Street

Michigan Department of Treasury
Lansing, MI 48922
517-241-4725

email: richardstl@michigan.gov

D =

SPECIFICATIONS APPROVED:

DATE: 7/29/08



Appendix A

M-1082 State of Michigan Energy Draft
Equipment Compatibility List

Drafts must be compatible with the following equipment:

PRINTER
Xerox 4635MX

FOLDER/INSERTER

Bell & Howell (Phillipsburg) Model A-825-C4
Bell & Howell (Phillipsburg) Model A-825-C8

READER/ENCODER/MICROFILMER

Unisys DP-500

October 24, 2008
November 2, 2008

November 10, 2008

December 20, 2008

Appendix B

State of Michigan Energy Draft (Form 1392)
Tentative Production Schedule

Copy to Vendor
Test samples received from vendor

Treasury approves test samples and authorizes
production of final forms.

Delivery of final product.

This is a tentative schedule. Pending legislation may affect the above dates.
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