
 
 

Department of Management & Budget 

PRINT AND MAIL CONSULTING SERVICES 
 

BID REQUEST 
 

Contact: Kim Sperry     Today’s Date: 8/10/09 
 

Phone #: 517-322-1971    Fax #:  517-322-5968 
Job Description 

 

Title: Biennial Report 2009-2010 

Quantity: 300 Smyth Sewn Case bound books COMMENTS 
Finish Size: 6-1/4" (W) x 9-1/4” (L) 

Flat Size: 12-1/2" (W) x 9-1/4” (L) 

# of Pages: 320 + Cover 

# of Sheets:       

Sides: 2 

Text Stock: 70# Gloss Text  
Bleeds?  None 
Cover Stock: Gane Tuf-Coat 896 Black, Morocco 
Finish. Binder Board- .098  
Bleeds?  none 
Ink: Text - Black, Cover- Gold foil cover and spine. 
Blind deboss cover, spine, back cover.  
Bindery: Case bind, shrink wrap individually 

Packing: Carton, maximum 30 lbs. 

All composition work to be done by vendor. Files to be 
supplied in MS Word. Vendor to format text per Attorney 
General's guidelines. Vendor will be working directly with 
the Attorney Generals office on proofing. 
 
80# White cloth endsheets, no printing. 
Matching headbands and footbands. 
Cover to have a 4x5 foil area along with spine. 
Include all die charges into your quote. 
Note:  2 Books are stamped with "Official Copy" 
Pick up and deliver must be included in your quote. 
 
Vendor to submit one Master Interactive CD of entire 
finished Volume when complete. 
 
 SEE ATTACHED SPECIFICATIONS 

Price: 
 
Price Each: 
 
Signature: 
 
Company: 

BIDS MUST BE RECEIVED BY: 8/14/09 @ 2:00 P.M.   
 
The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not 
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only 
prequalified vendors will be considered. 
— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT). 

If you are NOT registered for EFT, payment for this purchase order may be delayed. — 
 

                Delivered F.O.B.               No Overs / No Unders 

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended. 
 
 
 



 
 

 
PROJECT  
NAME:  2009-2010 BIENNIAL REPORT OF THE ATTORNEY GENERAL 
 
QUANTITY:  300 hard bound volumes and 001 master cd-rom 
 
TERM:  January 1, 2009 through December 31,2010 
 
SPECIFICATIONS: Finished product measures 6 ¼” left to right by 9 ¼” top to bottom, 

12 ½” left to right when open, by 9 ¼” top to bottom flat size. Printed on 
70# gloss enamel text stock, end sheets 80# white cloth, Gane Tuf-Coat 
896 Black, Morocco Finish cover stock, Smyth sew with .088 binder 
board.  Black text Ink with Gold foil cover and spine.  Case bind.  Two 
volumes shall be gold embossed on front cover as "Official Copy" (sample 
available) Composition is required.  This project will require the vendor to 
dedicate one composition worker to the project to ensure consistency and 
efficiency.  Vendor must comply with instructions from Attorney Generals 
Office on typography.  Contractor upon satisfactory completion may bill 
final book and master cd-rom production and complete delivery.  
Contractor will set type from pre-coded email agreement between 
customer and contractor.  Contractor to acquire any needed compatible 
equipment/software at contractor's expense.  Margin: on all regular text 
pages, a head margin of 7/8", a foot margin of 5/8", and thumb margin of 
7/8".  The foot margin assumes a full page of type.  These dimensions will 
also apply to the two pages of required photos in front of the bound 
publication.  Minimum two sets of page proofs, one digital proof, all work 
in progress for term of project, book compilation, manufacture, 
distribution as noted.  One master data cd capable of being duplicated, 
with necessary links, or electronic format  agreeable to customer, of entire 
finished volume.  Quotation shall be based on estimate of 320 pages.  
Bidder to supply additional cost per page over or under 320 pages.  Books 
to be individually shrink-wrapped, carton packed with weight less than 30 
lbs. 

DELIVERY:  Packaging and delivery requirements of 300 hard bound volumes shall be 
approximately as follows.  Shrink wrap each book individually, carton-
packed 
with weight not to exceed 30 pounds per carton.   The Department of 
Attorney 
General reserves the right to make modifications to this list as delivery 
time 

                                    approaches. 
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