
 
 

Department of Management & Budget 

PRINT AND MAIL CONSULTING SERVICES 
 

BID REQUEST 
 

Contact: Kim Sperry     Today’s Date: 11-13-08 
 

Phone #: 517-322-1971    Fax #:  517-322-5968 
Job Description 

 

Title: BCS-LLC-300     Pressure Seal Mailer 

Quantity: 200,000   
                              (190,000 + 10,000 voided) COMMENTS 
Finish Size: 4-2/3” x 8-1/2” See Additional info 

Flat Size: 9-1/2” x 14” See Additional info 

# of Pages: 2 

# of Sheets: 1 

Sides: 2 

Text Stock: 28# White Docucheck Safety  
                      paper with toner grip  
Bleeds?        
Cover Stock:        
Bleeds?        
Ink: Reflex Blue 

Bindery: See Additional information 

Packing: Cartons on pallets in control # order

 
Copy: Electronic File to be Supplied 
Sample:  Not Available  
Proof: Required 
 
Z-Fold Construction pin-feed fan-fold form. 
 
Perforations: at 4-2/3” & 9-1/3”  
 
Pre Numbered: for internal control – See additional 
information.  Upper right corner of face of license 
 
 
 

Price: 
 
Price Each: 
 
Signature: 
 
Company: 

 

BIDS MUST BE RECEIVED BY 11-19-08 AT 12:00 P.M. 
 

The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not 
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only 
prequalified vendors will be considered. 
 

— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT). 
If you are NOT registered for EFT, payment for this purchase order may be delayed. — 

 

                 Delivered F.O.B.               No Overs / No Unders 

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended. 
 



Specifications for Standard License Form LLC-300 
November 12, 2008  

 
LLC–300 Self-Mailer Standard License 

 
 Quantity:  200,000 
 Delivery Date Required:  12-15-2008 
  
Pressure Seal Mailer 
9 ½” x 14” Z-Fold construction pinfeed fanfolded form. Form to have ½” left and right vertical 
margin perforations. Printed 1-color , reflex blue, 2-sides.  Paper to be #28 white Docucheck 
safety paper with toner grip.  Form will contain standard fold perforations at 4 2/3” and 9 1/3” to 
fold to finished size of 4 2/3” x 8 ½”; ½” left and right opening perforations and horizontal 
opening perforations at ½”, 8 5/6” and 9 5/6”.  Pressure seal adhesive on front and back to seal 
on all four sides when form is Z folded.  Glue line on the third panel will be glue dots not glue 
bar.  Backer to include opening instructions. 
 
Control Number 
All forms are to be pre-numbered for internal control.  This control number is to appear in the 
upper right corner of the face of the license.  
 
  A855006 – A865006 (10,000 “Voided” Forms) (Commodity # 4829-5665) 
  A865007 – A1055007                                           (Commodity # 4829-5664) 
  (actual numbering to be determined) 
 
The first 10,000 forms (A855006 – A865006) are to be printed with the word “VOID” printed 
across the license as well as the pocket card in red ink.  These pre-voided licenses are to be 
used internally for testing purposes. 
 
Mailing Permit 
Be sure to pre-print “PRESORTED, FIRST CLASS MAIL, U.S. POSTAGE PAID, LANSING, 
MI, PERMIT NO. 1200” on lower front portion of form.  (See layout) 
 
Equipment 
Forms must be processible on Unisys pinfeed laser printer, Sealed on Moore pressure seal sealer 
unit. 
 
Packing 
Pack 2500 forms to a carton.  Label all cartons with form breaks within a carton.  Missing 
control numbers must be identified on a separate sheet and submitted to department with the 
order.  Cartons are to be stacked on pallets in control number order with the lowest control 
numbers on top and the highest control numbers on the bottom of the pallet. 
 
Forms will be left on skids.  Runner length minimum length is 42” (43” or 44” is better).  The 
maximum width of the skid is 40”. 
 
Forms must be packaged appropriate for processing. 
 



Printed Security Features 
 A.  Form to have pantograph pattern using printing with blue ink.  This effect is required                         

on the license and on the pocket card.  Agency to choose appropriate pantograph from 
vendor (SV-10). 

 
 B.   Both the license and the pocket card must have word “VOID” hidden in the pattern. 
                  The hidden “VOID” is to be virtually undetectable to the eye, but must show promi- 
                  nently on a copy made with color or black and white photo copier. 
 

C. Printed on the face of the license must be a line of microscopic type (approximately  
.008 inch height) that, when viewed without magnification, will appear as a plain or 
dashed line, but when viewed under extreme magnification, the title “Department of 
Labor & Economic Growth” will be visible.  This microscopic type will be inside 
the border of the face of the license. 

 
D. Print a consecutive control number on the face of the license in the upper right corner 

which is printed in a penetrating red dye that will penetrate through the paper fibers 
and make a mirror image of the number visible on the back of the license.  The size of 
the numbers should be approximately 3/16 inch in height. 

 
E. Artificial watermark to be printed on face of form.  Watermark to be designed or 

created by vendor but acceptable to Agency. 
 

F.  Use detailed litho border on the license (not the pocket card).  Agency to choose  
      appropriate border from vendor. 
 
G.  Agency to supply department seal graphic. 
 

Paper Security Features 
 

A. Tonerfuse locks toner into paper, preventing image removal from scraping and tape 
pulls 
 
B. Invisible fluorescent fibers visible only under ultraviolet light, fluorescent fibers 
confirm a document’s authenticity because they can’t be photocopied or scanned. 
 
C. Five chemical stains must provide the strongest, most easily recognizable signs of 
attempted alteration, even after 60 minutes underwater. Must be sensitive to high polarity 
solvents, low polarity solvents, oxidants, acids, and alkali. 
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