Department of Management & Budget

PRINTING SERVICES

BID REQUEST

Contact: Kim Sperry Today’s Date: 2/3/10

Phone #: 517-322-1971 Fax #: 517-322-5968
Job Description

Title: CID-12 Michigan State Police Forfeiture Worksheet

Quantity: 10,000 sets COMMENTS

Finish Size: 8 12" X 11 %" (includes " perf Copy: Electronic File Provided

at top) Sample: Available

Proof: Required

5 part form, all parts 20lb white

5 sheets - 6 pages — all pages print different.

# of Pages: 6 2 sheets of one time carbon:
1 sheet 10 %” long, glued at top, between part 2 & 3
# of Sheets: 5 1 sheet 6 72" long, glued at top, between part 3 & 4

Sides: Part 1 is two sided, 2-3-4-5 are one

sided.
Text Stock: 20# white
Bleeds? No
Total Price: $
Ink: Black Price per M: §
Bindery: glued / perfed at top, %" down Signature:
Company:

Packing: pack in 100’s

BIDS MUST BE RECEIVED BY: 2/8/10 12:00 NOON

The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only
prequalified vendors will be considered.

— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT).
If you are NOT registered for EFT, payment for this purchase order may be delayed. —

Delivered F.O.B. Lansing, Ml 48909 No Overs / No Unders

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended.
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Incident No.

Michigan State Paolice

Forfeiture Worksheet Date Seizad Claim Deadine

FORMS

CIS-12  The Notice of Seizure and Intent to Forfeit is served on paople, when appropriate (see below), notifying them their
) proparly was seized under a forfeiture statute. - . ‘
CIS-13  The Record of Seizure is used to list propenty which has been seizad for forfeiture.
CIS-14 - The Notice of Claim is completed only when a claimarit wishes to post bond on property taken from them.
.+ CIS-16  The Forfaitureé Cash/Expensa Reportis the final forfeiture form which must be submitted upon compietion of the forfeiture.
E This form lists cash seized which is still pending, bonds pending and expenses which must be paid.

INITIATING A FORFEITURE -

The bropeﬁy section in the incident proberty book shall be highlighted in yellow when forfeiturs procéedings'are'initiated_.

YES NO
O O  1s property being seized under the CONTROLLED SUBSTANCES ARTICLE? . .
If yes and the total value of praperty is under $50,000. L
O cComplete the CIS-12 and CIS-13. Cem e
[0 A CIS-12 shall be served on the person in possession of the property or money. When LEIN holders or
muitiple owners are involved, these subjects shall be served as scon as possible. :
FJ Wait 20 days 10 allow owner to file a claim on the seizad property. o
13 Claim not filed - Sea directions below under Closing Forfeiture.
- .11 Claim filed - See instructions below under Notice of Claim.~. - <o :- -
If yes and total value of property is over $50,000 or is real property: '
"' [0 Immediately contact the prosecutor to initiate any court action. .
O Complete the CIS-13; discard the CIS-12. :

O ) Is property béing seized under CHOP SHOP? E _ : _
' It yes, contact the prosecutor immediately o ihitiate foﬁeifure action. The présecuto_r may authorize the use of the
ClS-12 as proaf of service. If not, camplete the CIS-13 and discard the CIS-12. :
-0 .0 is property being seized under GAMING ACT? e SRR - Sl
. If.yes, contact the prosecutor immediately to initiate forfeiture action. The prosscutor may authorize the use of the
CI5-12 as proof of service. [f not, complete the CIS-13 and discard the CIS-12. - . e rd
[0 O  Is property being forfeited under the GENERAL FORFEITURE "OMNIBUS" ACT? o : “#
If yes, contact the.prosecutor immediately. Coun aclion must be initiated within seven days fromthe date of .=
selzure.’ The prosecutor may authorize the use of the CIS-12 as proof of service. 1If not, complete the C1S-13 and
" discard the GIS-12. . L - :

PROPERTY AND CASH
YES NO
| O  'Was Cash Seized?

'

[} Cormplete a UD-14 Property Report and ADM-27 Official Receipt. The cash recaipt n'urri.b.er must be enteredon

the UD-14. Money shouid be listed an a-separate UD-14 by denominations, then totaled. - .

" CASH NOT NEEDED FOR EVIDENCE: .
[ Deposit seized monsy in State of Michigan Treasurers Account.
O Record the Deposit on the LID-14 "Seized/Recsive by" section and keep the UD-14 open. E
O Complete an ADM-28 and immediately forward it along with two deposit receipts to Financial Management.
CASH TG BE HELD FOR EVIDENCE: : . . ' :
O This is done cnly when the specific cash itself must be retained at the request of tha prosecutor, i.e. the
cash is needed for court. The cash shall be retained in the property room, per Official Orders, The UD-14

will remain opén, .
O 1 Was Property Seized? : Do '
: (1 List property separately on the UD-14's, i.e., mobile phonaes, jewelry,' pagers and vehicles, "All property seized for
forfeiture shall be labeted and held as evidence in accardance with Official Orders pending disposition of the
criminal and forfeiture case, Drugs shall not be listed on the forfeiture form.
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Incident No.

Michigan State Police : . . -
Forfeiture Worksheet . - Date Saized Claim Deadline

EORMS _
CiS-12 The Notice of Seizure and !ntent te Forfeit is served on people when approprlate (see below} notifying them: their
property was seized under a forfeiture statute.
CIS-13  The Record of Seizure is used to list property which has been se:zed !or Iorfelture

~CIS-14  The Notice of Claim is completed only when a claimant wishes to post bond en property 1aken from them.
The Ferfeiture Cash/Expense Repert is the final forfeiture form which must be submitted upon completion of the forfeiture

= CI§-15
o This form lists cash seized which is still pending, bonds pending and expenses which must be paid

ING A FOREEITUR QQL gﬂl

The pror_,m sectlon in the |nc|dent p!openy book shall be highlighted in yellow when forfeﬁure pwceedlngs are initiated.
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