
Department of Management & Budget 

PRINT AND MAIL CONSULTING SERVICES 
 

BID REQUEST 
Contact: Kristin Bergan     Today’s Date: 3-20-08 
 

Phone #: 517-322-1570    Fax #:  517-322-5968 
Job Description 

 

Title: Deposit Slip Books  - Caro Center 
Quantity: 30 Books (150 deposit slips/bk) COMMENTS 
Finish Size: Sheet 6-1/4”(W) x 10-1/2” (L) 
Deposit Slip: 3 up/sheet  6-1/4” x 3-1/2” 
Book size:  6-7/8” (W) x 10-1/2” (L) 

Cover: 10-1/2”(L), 5/8”spine & right edge,  

Copy: Electronic File to be Supplied 
Sample: Not Available  

 
 

Width: Front 6-3/4”, Back 6-7/8”, Flap 6-1/4” 

Proof: Required 
Book consists of 3 part NCR forms with a Manila 
wrap around cover.  3 Staples on left binding edge.  
Score cover on folds & ½” from left edge on front. 
 

# of Sheets:50 sets of 3 part NCR full sheets 
                      Per Book  
Sides: 1 sided 

Text Stock:  3 Part NCR, Wht, Grn, Pink  

Parts 1 & 2 Perforate vertically 1/2” from left edge & 
Horizontally every 3-1/2”. Part three remains in the 
book and does not perforate. 
 
Part 1 – White, Part 2 – Green, Part 3 – Pink 

Bleeds?  No 

Each three part form to be numbered consecutively 
in Red ink, Starting with # 139251 (Skip Three 
numbering format) 

Cover Stock: 150# Manila tag  
Bleeds?        
Ink: Black text with Red Numbering 

Bindery:  3 Staples on ½” left bind edge 
&   

 Taped on Spine  
Add label to lower right corner of front cover with 
beginning & ending deposit slip numbers in black 
ink. 

Price: 
 
Price Each: 
 
Signature: 
 
Company: 

Packing:  Label cartons with Book 
deposit slip Numbers Beginning & End 

 

BIDS MUST BE RECEIVED BY 3-24-08 @ 3:00 P.M. 
 

The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not 
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only 
prequalified vendors will be considered. 
— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT). 

If you are NOT registered for EFT, payment for this purchase order may be delayed. — 
 

                 Delivered F.O.B.   Delivered            No Overs / No Unders 

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended. 
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