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Technology, Management & Budget




	DATE OF REQUEST:      
	BUYER’S NAME (if known):       


	DOCUMENT Identification

	Request For Proposal (RFP) #: (DTMB RFP’s have a 071I prefix. For all others please contact the appropriate agency)  

071I      
	Contract (BPO) #: (DTMB contracts have a 071B prefix. For all others please contact the appropriate agency)  

071B      
	Purchase Order #:
     

	Project Description: 
     


SEE DOCUMENT DEFINITIONS (PAGE 2) FOR EXPLANATIONS OF THE ITEM (S) REQUESTED

	Requested Items (tab to box and mouse click in the box for those items you require). 
If available, the State may respond electronically or by compact disc (CD) unless otherwise indicated in the comments box. Comments: 
Proposals:
 FORMCHECKBOX 
  The awarded proposal

 FORMCHECKBOX 
  All responsive proposals  
 FORMCHECKBOX 

A specific proposal  

    (insert individual bidders name here)

	Other Purchasing Documents:
 FORMCHECKBOX 
 Approved evaluation synopsis 

 FORMCHECKBOX 
 Approved Administrative Board bid tabulation

 FORMCHECKBOX 
 Other Item(s): 

(insert additional item(s) here)
(NOTE: DTMB contracts complete with change notices, price updates and integrated with the technical and pricing portions of the awarded proposal can be downloaded at no charge from http://www.michigan.gov/buymichiganfirst  under the Vendor Information link   




REQUESTOR INFORMATION 

	Name of Requestor

     
	Company Name

     

	Mailing Address (Street address required)

     

	Phone:       
Fax:       
Email Address:       


Instructions: Complete the form. Your request can be submitted via email to DMB-PurchFOIA@michigan.gov; by fax to FOIA Coordinator 517/335-0046; or by mail to FOIA Coordinator, DTMB Procurement, 2nd Floor, Mason Building, P.O. Box 30026, Lansing, MI  48909.  

	For Procurement Office Use Only

Receipt Date:___________ Response Due Date: ___________ Extension Due Date: ___________ Invoice Total $_______


Document Definitions
	The awarded proposal

All responsive proposals
A specific proposal 

	Technical and/or Price response received from the awarded bidder.  
Technical and/or Price responses received from non-awarded bidders who submitted responsive proposals. NOTE: A responsive proposal is one that conformed in all material respects to the requirements of the RFP, was timely and opened.     
A specific Technical and/or Price response received from the bidder listed by name.

	Approved evaluation synopsis 
	The summary document of the buyer, signed off by the buyer or the evaluation committee if a committee was used. This document usually includes a list of bidders, their total bid prices, a summation and analysis of the scoring of the proposals and typically offers a summary of the reasons surrounding the award decision.

	Approved Administrative Board bid tabulation
	Document approved by the State Administrative Board that summarizes the award recommendation.  This document typically includes a list of bidders and their total bid prices, brief summary of the reasons surrounding the award decision, details of negotiations, if applicable, and other information for the consideration of the Board.

	Executed contract 
	An executed legally binding agreement between the State and a bidder to purchase goods or services at an agreed upon price, along with any contract modifications issued since contract execution.  Contracts usually include all the key components of the bidder’s technical and price proposal as well as addendums. The http://www.michigan.gov/buymichiganfirst  webpage links to an Excel spreadsheet of our current Technology Management and Budget contracts that you can download at no charge. 


DTMB-Procurement Freedom of Information Act (FOIA) Request Form


(This form is for DTMB Procurement documents only. For all other records please contact the appropriate Agency)
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