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Telephone    (517) 755‐3030                                            December 17, 2009 

Request for Bids 

Lansing School District 
Purchasing Office, Room 200 

519 West Kalamazoo 
Lansing, MI 48933 
This is not an order 

Sealed proposals for the furnishing of items and services listed on the sheets attached to the bid 
proposal documents that are available on our web-site will be received in the Lansing School 
District Purchasing Office, 519 W. Kalamazoo St., Room 200, Lansing Michigan 48933 until 

January 12, 2010, 2:00PM Local Time. 

Bids will be opened publicly at that time. 

Three (3) copies of your bid using the enclosed proposal form, shall be submitted in a sealed 
envelope and clearly marked: SO-1529  Multi-Media Equipment 

All bids/proposals must be accompanied by a sworn and notarized statement disclosing any 
family relationship with the Board of Education members or selected staff. Bids must include the 
completed statement to be considered.  

No fax or e-mail bids will be accepted. Late bids will not be considered or accepted. 

To obtain a copy of this request for bid please visit our web site at: 

https://www.edline.net/pages/Lansing_SD/Departments/Purchasing or 
www.LansingSchools.net.  You may call the Lansing School District  Purchasing Office at 

517-755-3030 if you require a copy be e-mailed or faxed to you. 

A Bid Bond is required with this bid. 

Payment of Michigan DLEG prevailing wages are required on work on Lansing School District 
premises awarded under this bid.  

All bids shall be submitted in accordance with this request for bid and shall remain firm for a 
period of ninety (90) days after the opening of bids.  

The Lansing School District reserves the right to reject any or all bids, in whole or in part, and to 
accept the bid or portion of the bid that, in their opinion, best serves the interests of the Lansing 
School District.  

     Lansing School District 

     ______________________ 

     Celestine Hart, Purchasing and Risk Management 
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REQUEST FOR PROPOSAL  
SO-1529 
Multi-media Instructional Equipment 
December 15, 2009 
 
Bid Overview 
The Lansing School District is seeking to equip classrooms with multi-media instructional tools.  
In doing so, the District is issuing this RFP for Interactive White Boards and mounted projectors.  
The District currently supports both SMART and Promethean brand interactive white boards as 
well as Epson, Hitachi, Phillips and InFocus projectors.  Alternatively, we are seeking proposals 
for projector-attached Interactive White Boards.  The District is looking for the most cost 
effective solution for providing this classroom technology.  Vendors may bid on all or portions 
of these RFP. 
 
THIS PROJECT MUST BE COMPLETED NO LATER THAN FEBRUARY 28, 2010. 
 
 
 

Projector 
Vendors/suppliers and products shall be disqualified if the following standards are not met. 
 

• Epson PowerLite 83+ or approved equal.  Any deviations from this base system must be 
explained on the bid proposal form.  The district reserves the right to consider alternate 
systems from the same vendor. 

• Video projection systems shall be equipped with energy efficient, low power standby 
features.  

 
Other Specifications 

• Ability to support stereo sound for a 900 square foot room (may be integrated in the 
projector or supplied as a separate powered speaker system)  

• The vendor must provide each room with a User’s Guide for using the projector and 
remote control. 

 
Projector Mounting 

Vendors/suppliers and products shall be disqualified if the following standards are not met. 
 
• Service provider is required to have insurance as follows 

            Commercial General Liability  $ 1,000,000 each occurrence 
            Personal & ADV Injury  $ 1,000,000 
            Umbrella    $ 1,000,000 each occurrence 
            Workers Compensation  Statutory Limits 
            Employer’s Liability              $ 1,000,000 

• Invoicing on a monthly basis with payment terms of net 30 days.  
• Universal projector mounts with roll, pitch and yaw adjustments. 
• Ceiling installation of projector 
• One VGA cable, Three RCA cables (red, white audio and yellow video), One 3.5mm 

(mini-stereo) audio cable  
• 15 foot cables (VGA, RCA, 3.5mm audio) to run connections from the wall connectors to 

the desktop or laptop computer.   



  3

• Payment of Michigan DLEG prevailing wages are required on work on Lansing School 
District premises awarded under this bid.  

  
• Service providers must utilize employees who are certified in data and electrical wiring 

for this project.   
 

 
Other Specifications: 

• Cables shall be run splice free from the wall-mounted box to ceiling mounted box with 
all appropriate faceplates and connectors.   

• Two-foot patch cables from ceiling box to projector should be included.   
• Projector shall be mounted so entire screen is filled.   
• All mounting hardware and labor shall be provided by the vendor.  
• The vendor must provide each room with a User’s Guide. 

 
 

 
 

Interactive White Board 
Vendors/suppliers and products shall be disqualified if the following standards are not met. 
 

• 77-80” Interactive White Board 
• Wall Mount Installation 
• 5 Year Warranty 

 
Other Specifications: 

• Include a total of five (5) replacement sets of tray pens and eraser. 
• District-wide license for the whiteboard software. 
• Provide the following on-site sessions with a manufacturer certified trainer: 

o A two-day on-site Train-the-Trainer session within the District. 
o Eight (8) additional full-day sessions.  Dates will be non-consecutive throughout 

the 2009-2010 and 2010-2011 school years and will be scheduled with the 
successful vendor. All sessions are to be led by the same trainer, unless the district 
agrees a different trainer. 

o Include with the bid proposal form a one-page overview of your approach to 
training, a resume for the proposed trainer, and references from similar projects. 

• Provide unit pricing for all other optional accessories (wireless tablets, student response 
systems, projector-attached interactive white Board, etc.). 

 
Ceiling Installed Electrical Outlets. 

The District is requesting separate pricing for installation of electrical outlets for the ceiling 
mounted projectors.  The electric outlet must be a 110 volt duplex outlet installed near the 
specified mounted projector. Payment of Michigan DLEG prevailing wages are required on work 
on Lansing School District premises awarded under this bid.  
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Delivery Requirements (Applies to all equipment) 
 

• All delivery charges shall be included in the price of the equipment. 
• Delivery requirements apply to all orders regardless of quantity. 
• Unless otherwise instructed, installation shall be completed within specified dates. 
• Vendor shall verify the ship date and delivery/installation date with the District. 
• The Vendor ordering and installation coordinator shall coordinate the delivery of 

equipment at the scheduled date and time to minimize disruptions to educational 
activities.    

• Vendor shall only accept delivery receipt signatures from a list of the District 
employees provided by the District. 

• Vendor shall place the equipment inside the building at the specified location(s). 
• All deliveries shall include the District purchase order number and receiving 

department or individual as specified on the purchase order. 
• Delivery requirements refer to any equipment purchased from the Vendor 
 

Installation Requirements 
 

• Vendor shall provide complete installation as described below, unless otherwise 
specified, regardless of quantities, at the District specified dates and locations. 

• Payment of Michigan DLEG prevailing wages are required on work on Lansing 
School District premises awarded under this bid.  

• All installation charges shall be included in the price of the equipment. 
• The District will provide detailed classroom location maps for each video 

projection system.  Installation for each system shall consist of the following 
tasks: 

 Cables from the connection point to the equipment (includes audio 
connections as designed by vendor). 

 Ceiling mount for video projection system facing specified direction 
 Un-box equipment 
 Install/assemble all components, including video projector, external 

amplified speaker system (if proposed) and interactive white board. 
 Power equipment on equipment.   
 Verify equipment is operational with all video and audio inputs 
 Perform final adjustments for picture and sound quality 
 Complete a specified checklist of activities for each installed system 

before District staff  sign off on receiving 
 

• Vendor will document the serial numbers of all equipment by building and 
classroom.  A spreadsheet will be returned to the District for our records. 

• Vendor will remove all boxes and packing materials from the site immediately 
after installation. District dumpsters or trash containers will not be used for 
disposal. 

• Installation is not considered complete until the vendor has completed the above 
bullets under Installation Requirements and the installation is accepted by the 
District. 
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• The vendor ordering and installation coordinator shall coordinate the installation 
of the equipment systems at the scheduled location(s) and date(s) to minimize 
disruptions to educational activities.  This may require after hours and/or weekend 
installations, which shall be provided at no additional charge. 

• Installation requirements refer to any equipment or systems purchased from the 
vendor through this RFP. 
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The following schools are interested in mounting projectors.   Some schools already have projectors. 
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Cumberland   Drop  10 11 121, 122, 129, 110, 112, 113, 
 123, 120, 111, 127 

 1   1  

Riddle   Drop  20 2 Computer Lab A119, A115 on 
the south end 

      

Lewton   Drop   17 24, 23, 24, 22, 21, 17, 18, 19, 
14, 13, 12, 8, 9, 10, 30B, 30A, 
31B 

      

Reo   Drop   14 108, 109, 110, 111, 112, 113, 
Library, 115, 117, 119, 124, 
123, 120, 122, 

      

Wainwright   Drop   18 103, 104, 105, 106, 107, 108, 
109, 111, 113, 116, 117, 118, 
119, 120, 121, 122, 123, 124 

      

Wexford   Drop   2 Computer Lab & Library       
Mt. Hope   Drop  14 13      101, 103, 112, 119, 127, 

128    
      201, 202, 203, 204, 209. 
210. 211    

 13   1  

Gier Park     8  (TBD)       
Fairview   Drop   12 1, 2, 3, 4, 5, 6, 7, 9 , 10, 11 12, 

and library 
      

Kendon   Drop  10 10 103, 105, 119, 115, 116, 112,       
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118, 117, 120, 121. 
Pleasant 
View   

Drop 15 1  Computer Lab     2  

Elmhurst – 
Hard  

Hard Ceilings Plastic, 
vaulted at an angle 

6 8 11,8,12,14,17,3,18, and the 
Technology Lab-room 34 

 6  1   

Cavanaugh    TBD  13     
Sheridan    TBD  2     
Lyons  12  TBD       
Attwood  4  TBD       
Everett  21 10 TBD   21 21 28  
Post Oak    TBD    25   
Eastern    TBD      4 
Willow    TBD  1   1  
Hill    TBD 1      
TOTAL Estim. 112 126   1 36 21 47 33 4 
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RFP PUBLIC OPENING NOTIFICATION 
Tuesday, January 5, 2010, 2:00 pm 
Purchasing, Room 200 
Lansing School District 
519 W. Kalamazoo St. 
Lansing, Michigan 48933 
 
REQUESTS FOR INFORMATION 
All requests for information must be submitted in writing to Celestine Hart 
(Celestine.hart@lansingschools.net) at least 5 business days prior to bid opening.   
 
INSTRUCTIONS TO RESPONDANTS 
The deadline for submission is 2:00 P. M., Tuesday, January 5, 2010, and should be mailed or 
delivered to: 
 
Lansing School District 
Purchasing Department, Room 200 
519 W. Kalamazoo St. 
Lansing, Michigan 48933 
 
Respondents MUST indicate on the outside of the envelope “Bid Multi-Media Equipment SO# 
1529”.  The sealed proposals will be opened promptly at the above time and place.   
 
The school District reserves the right to reject any and all proposals or to cancel this request in its 
entirety. 
 
All proposals will be treated as public information unless it is specifically requested that portions 
of the proposal be treated as Trade Secrets under the Freedom of Information Act.  These 
documents must be clearly marked as such. 
 
Any questions relating to this proposal must be submitted in writing to Celestine Hart at the 
above address five business days prior to the close of the RFP. Email any questions to 
celestine.hart@lansingschools.net.  If a response is issued, both the question and answer will be 
posted to the Lansing School District website, www.lansingschools.net.  
 
 
EVALUATION: 
 
The Lansing School District reserves the right to reject any or all bids, in whole or in part, and to 
accept the bid or portion of the bid that, in their opinion, best serves the interests of the Lansing 
School District.  

Evaluation considerations will include the following: 
Purchasing award decisions may include price; product quality; service; delivery; 
maintenance of product; adherence to specifications; past performance to the District; 
supplier reliability; warranties; supplier environmental responsibility; supplier school-to-
work programs (including apprentices and cooperative training programs), supplier 
community responsibility; responsible contracting compliance, increasing the diversity 



  9

(within applicable laws) of the supplier pool and increasing the percentage of contracts with 
local companies.    

 
1. Price (Primary Consideration, 41%) 
2. Compliance with RFP, including specifications (9%) 
3. Training Model (10%) 
4. Product compatibility with desired software and other AV equipment models. (10%) 
5. Vendor services and technical support (15%) 
6. Experience, references, and past performance with the District. (15%) 

 
Bids shall be disqualified if the following standards are not met. 
 

 
• Service provider is required to have insurance as follows 

            Commercial General Liability  $ 1,000,000 each occurrence 
            Personal & ADV Injury  $ 1,000,000 
            Umbrella    $ 1,000,000 each occurrence 
            Workers Compensation  Statutory Limits 
            Employer’s Liability              $ 1,000,000 

• Invoicing on a monthly basis with payment terms of net 30 days. Vendor shall provide 
complete installation as described below, unless otherwise specified, regardless of 
quantities, at the District specified locations and District approved dates. 

• Payment of State of Michigan Department of Labor and Economic Growth, DLEG, 
prevailing wages are required on work on Lansing School District premises awarded 
under this bid. 

•  A Bid Bond or security is required with the bid in the amount of five percent (5%) of the 
total bid amount (excluding alternate bids). Bid security shall be by bond provided by a 
security company authorized to do business in the State of Michigan or the equivalent in 
the form of a cashier’s check or certified check made out to the Lansing School District.  

• All bids/proposals must be accompanied by a sworn and notarized statement disclosing 
any family relationship with the Board of Education members or selected staff. Bids must 
include the completed statement to be considered.  
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SPECIAL CONDITIONS AND INSTRUCTIONS 

 

1. All bidders should note that this project requires State of Michigan DLEG prevailing wages for 
all work done on Lansing School District propoerty.  Reporting of certified payrolls will be 
required. 

 

2. All products bid must have a minimum five (5) year warranty backed by the product 
manufacturer unless otherwise stated. 

 

3. Products bid are to be delivered to classrooms in any school building within the Lansing School 
District. The building(s) will be identified, prior to placing the order.   

 

 

4. Delivery, installation is to be included in the bid price.  No tailgate delivery.  Installation shall 
include but not limited to:  Delivery to assigned classroom, full installation, and removal of all 
packaging and debris from premises. 

 

5. Delivery and installation shall be scheduled when school is not in session.  The successful bidder 
shall work with the Lansing School District purchasing office to insure a satisfactory delivery and 
installation schedule prior to shipment. Additional quantities may be ordered under the terms of 
this bid through June 30, 2010. 

 

6. Indicate any company with which you may subcontract to carry out any portion of the order.  
List the name, address and phone number of the company that will complete the installation or 
any portion thereof. 

 

7. The District shall be the sole judge of the acceptability of any alternate products bid.  Samples of 
specified and alternate products bid shall be made readily available for Lansing School District 
review and approval. 

 

8. The successful bidder shall, in the event of damage during installation, immediately make all 
replacement or repairs necessary to the approval of the District. 

 

9. The Lansing School District reserves the right to accept or reject any or all bids, is not bound to 
accept the low bid and may waive all irregularities in bids. Bids shall remain firm for ninety (90) 
days from the date of the bid opening.  
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Proposal Form – SO-1529 Multi-media Equipment  

 
Submit 3 copies in a sealed envelope prior to the time an date of the public bid opening.  

Company Name: _________________________________ 

We hereby propose to furnish deliver and install the following items in accordance with 
this request for proposal.  

Estimated 
Quantity 

Description Cost/Unit Notes 

112 Projector 
 
Epson Powerlite 83+ 
or approved equal 
Please attach 
descriptive material 
for the unit you are 
proposing. 
 
 

 List the manufacturer, model and dimensions 
of the unit bid. Also list any included value 
added products or services. 
 

 
TBD 

Projector – Bulb 
Replacement 
 

 List model 

 
TBD 

Projector Remote 
Control Replacement 
 

 List model 

 
 
TBD 
 

Pan Ceiling - Projector 
Mounting 
Installation 
per unit 
 
 

 List any exceptions. 
 
 
 

118 Drop Ceiling - 
Projector Mounting 
Installation per unit 
 
 

 List any exceptions. 
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TBD 

Electrical Installation 
–electric outlet 110 
volt duplex per room 

  

58 Total 
 
 
 
 
 
 
 
 
________ 
 
1 
36 
21 

Interactive White 
Board 
Smart Board, 
Promethean or 
Approved Equal 
Please attach 
descriptive material 
for the unit you are 
proposing. 
__________________ 
 
63” Board 
77-80” Board  
80” Board   

 
 
 
 
 
 
 
 
 
____________ 
 
$____________ 
$____________ 
$____________ 

List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
  
 
 
 
 
 
 
 
 

 
58 

Installation -  
Interactive White 
Board 
Please attach 
descriptive material 
for the unit you are 
proposing. 
 

  

 
TBD 

Interactive White 
Board with attached 
Projector Promethean 
or Approved Equal 
 
Please attach 
descriptive material 
for the unit you are 
proposing. 
 
 
 

 List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
 
 
 
 
 
 
 
 
 
 
 

 
TBD 

Installation -  
Interactive White 
Board with attached 
Projector 
 

  

47 Wireless Interactive 
Tablets 
Smart  SW100 or approved 
equal 

 List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
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All specifications are met by this offer for the price indicated unless otherwise noted 
below:  All specifications are met or exceeded Yes __________ No ___________ 

If no, explain in detail : 

 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 

Please attach descriptive 
material for the unit you 
are proposing. 
 
 
 

 
TBD 

Wireless Interactive 
Tablets- Smart Slate 
Smart  SW200-1 or 
approved equal 
Please attach 
descriptive material 
for the unit you are 
proposing. 
 
 
 

 List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
 

33 Student Response 
Systems  
Smart Senteo SNT 
Or approved equal 
(Minimum of 30 units 
w/Storage Case) 
Please attach 
descriptive material 
for the unit you are 
proposing. 
 

 List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
 

4 Podium Interactive 
Display 15” screen 
QOMO ID350 or 
approved equal Please 
attach descriptive 
material for the unit 
you are proposing. 
 
 

 List the manufacturer, model and dimensions 
of the unit. Also list any included value 
added products or services. 
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1. Delivery and installation shall be complete _______ days after receipt of order. 

2. Included with this proposal is a bill of material for all products, accessories, cables and other 
materials provided as part of your bid and required to meet specifications.   

Yes_______ No________ 

3. Included with this proposal is a listing and pricing for optional accessories not included in this bid 
and not required to meet minimum specifications. Yes ____ No _____ 

4. Service provider is required to have insurance as follows 
            Commercial General Liability  $ 1,000,000 each occurrence 
            Personal & ADV Injury  $ 1,000,000 
            Umbrella    $ 1,000,000 each occurrence 
            Workers Compensation  Statutory Limits 
            Employer’s Liability              $ 1,000,000 
 Your company meets or exceeds this requirement? Yes ____ No __________ 
 

5. Invoicing on a monthly basis with payment terms of net 30 days. Vendor shall provide complete 
installation as described below, unless otherwise specified, regardless of quantities, at the District 
specified locations and District approved dates.  

 Your company meets or exceeds this requirement? Yes ____ No __________ 
 

6. Payment of State of Michigan Department of Labor and Economic Growth, DLEG, prevailing 
wages are required on work on Lansing School District premises awarded under this bid. 

 Your company meets or exceeds this requirement? Yes ____ No __________ 
 

7.  A Bid Bond or security is required with the bid in the amount of five percent (5%) of the total bid 
amount (excluding alternate bids). Bid security shall be by bond provided by a security company 
authorized to do business in the State of Michigan or the equivalent in the form of a cashier’s check 
or certified check made out to the Lansing School District.  

 Your company meets or exceeds this requirement? Yes ____ No __________ 
 

8. All bids/proposals must be accompanied by a sworn and notarized statement disclosing any family 
relationship with the Board of Education members or selected staff. Bids must include the 
completed statement to be considered.  

 Your company meets or exceeds this requirement? Yes ____ No __________ 

     Company __________________________ 

     Address: ____________________________ 

FOB:  Delivered   ____________________________________ 

     Fax: ____________ Phone: ____________ 

Date: _________Signature: _________________________Printed Name: __________________ 
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Title: _______________________________Email: ____________________________________ 
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