DYME-D504 {Rev, 672041}

STATE OF

MICHIGAN

RECCORDS RETENTION AND DISPOSAL SCHEDULE

38/08A

DEPARTMENT OF TECHNOLOGY, MANAGEMENT & BUDGET

RECORDS MANAGEMENT SERVICES

DEPARTMENT
Health and Human Services

DRSICN
Aging and Adult Services Agency

This schedule revises item #35041, 35047 and 35048.

APPROVALS

THE UNDERSIGNED HAVE NQ OBJECTION TO THE RETENTION ANDHOR DISPOSAL OF RECCRDS AS SET FORTH IN THIS SCREDULE

The records described herein are deemed necessary:

{1} forthe continued effective operation of this agency;

(2} to constitute an adequate and proper recording of its activities; and
{3} to protect the legal rights of the government of the State of Michigan and of the peogple.

This retention and disposal schedule meets the administrative, legal and fiscal requirements of this agency.

IAGENCY REPRESENTATIVE: SIGNATURE AND TITLE
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State of Michigan
Department of Technology, Management and Budget - Records Management Services

Records Retention and Disposal Schedule

Dept Code Dept Name
/39/084/ Aging and Adult Services 4 gency
State
Agency Total Administrative Board
Item Number Series Title Retention ~ Retention Approval Date
0.INTRO -

The Aging and Aduit Services Agency (AASA) coordinates all services
for Michigan's aging and adult population so that residents can receive
the services they need to maintain their independence and live a
healthier and higher quality life.

35041 - Grant Records (supersedes item #35051, 35057) ACT ACTH6

These records document grants that are distributed for adult and senior
programs. They may include applications, grant award notices,
financial reports, closeout letters, correspondence, supporting
documentation, etc. ACT = until the graant is closed out.

35647 - Aging Information System (AIS) Data sSup SIP

These records document comprehensive reporting on clients and
services supported by the Older Americans Act, state funds, area
agencies on aging, providers, etc. Data may include client
demographics, service enrollments, service utilization, financial data,
etc,

5048 - Resource Maintenance Data sUr SUP

These records document agencies that provide services to adults and
seniors, Data may include Federal ID numbers, contact names,
addresses, efc.

ACT = Active CR = Creation EXP = Expiration FY = Fiscal Year
SUP = Superseded EVT = Event DISP = Immediate Disposai
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TO:

FROM:

RE:

DEPARTMENT OF

ATTORNEY GENERAL

MEMORANDUM
December 20, 2016

Raymond Howd
Division Chief
Health, Education & Family Services

Thomas Quasarano 76/ /1w
Assistant Attorney General
State Operations Division

Records Retention and Disposal Schedules:

Department of Health and Human Services:
Aging and Adult Services
Communicable Diseases

Please review the attached retention schedules for the Department of Health
and Human Services, I suggest that you keep a copy of the schedules reviewed by
your division. After your review and approval of the schedule(s), please sign, date,
and return directly to:

DTMB/Records Management Services
Attention: Samantha Beland

3400 N. Grand River Avenue
Lansing, Michigan 48906

If you have suggested changes to the schedule please direct them to Ms.
Caryn Wojcik, the analyst that prepared the schedule. Her address is the same as
that listed for Ms. Beland.

Please instruct staff not to hole punch the original retention schedule(s).

You may call Samantha Beland at 335-9132 if you have any questions
regarding the schedule(s) you are reviewing.

TRMNw
Att.
¢: Samantha Beland w/out enclosures
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DTMB-0043
Rev 0G/2016

State of Michigan
Records Management Services
P.0. Box 30026
Lansing, Ml 48909

RECORDS RETENTION AND DISPOSAL SCHEDULE

CHECK APPLICABLE: [0 COUNTY (O CITY O VILLAGE
O TOWNSHIP O COURT Kl SCHOOL DISTRICT {3 OTHER

APPROVALS
{SIGNATURES)

GOVERNMENT UNIT NAME: AGENCY REPRESENTATIVE BATE
L SCHOOLS d/t ﬂw,, /

AKESHORE PUBLIC s AA_ 12./;5/“/
DEPARTMENT OF TECHNOLOGY, MANAGEMENT AND DATE

DEPARTMENT NAME:
CENTRAL ADMINISTRATION

CD?NAGE ENT SERVICES
2

)7

The records described herein are deemed necessary:

{1) for the continued effective operation of this agency;

{2} ta constitute an adequate and proper recording of its activities; and

{3} to protect the legal rights of the government entity and of the peoplea of
Michigan.

This Retention and Disposal Schedule meets the administrative, lega! and

fiscal requirements of this agency.

NOTE: This schedule must be signed by all approving entities before the

agency disposes of any records.

DEPARTMENT OF NATURAL RESOURCES, ARCHIVES OF DATE

MICHIGAN

2/2%¢%ﬁfi§._jﬂﬁ¢utuf

()7

STATE ADMINISTRATIVE BOIARD d

DATE

ITEM RECORD/RECORD SERIES TITLE AND DESCRIPTION

NUMBER

RETENTION
PERIOD

Volunteer Files

These records document who volunteer in the schools.

They may include Michigan State Police Internet Criminal
History Access Teol (ICHAT) reports, supporting
documentation, etc. ACT=current scheool year.

ACT + 1




