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STATE OF MICHIGAN

RECORDS RETENTION AND DISPOSAL SCHEDULE

DEPARTMENT OF TECHNOLOGY, MANAGEMENT & BUDGET
39/OSA RECORDS MANAGEMENT SERVICES

DEPARTMENT DVlSION

Health and Human Services Aging and Adult Services Agency

This schedule revises item #35041, 35047 and 35048.

APPROVALS
THE UNDERSIGNED HAVE NO OBJECTION TO THE RETENTION AND/OR DISPOSAL OF RECORDS AS SET FORTH IN THIS SCHEDULE

The records described herein are deemed necessary:
(1) for the continued effective operation of this agency;
(2) to constitute an adequate and proper recording of its activities; and
(3) to protect the legal rights of the government of the State of Michigan and of the people.

This retention and disposal schedule meets the administrative, legal and fiscal requirements of this agency.
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State of Michigan
Department of Technology, Management and Budget - Records Management Services

Records Retention and Disposal Schedule
Dept Code Dept Name

/39/OSA/ Aging and Adult Services Agency

State
Agency Total Administrative BoardItem Number Series Title Retention Retention Approval Date

O.INTRO -

The Aging and Adult Services Agency (AASA) coordinates all servicesfor Michigans aginE and adult population so that residents can receive
the services they need to maintain their independence and live ahealthier and higher quality life.

35041 - Grant Records (supersedes item #35(1St, 35057) ACT ACT+6

These records document grants that are distributed for adult and seniorprograms. They may include applications, grant award notices,
financial reports, closeout letters, correspondence. supporting
documentation, etc. ACT untii the grant is closed out.

5047 - A&n Information System (AIS) Data SUP SUP

These records document comprehensive reporting on clients and
services supported by the Older Americans Act, state funds, area
agencies on aging, providers, etc. Data may include client
demographics, service enrollments, service utilization, financial data,etc.

5048 - Resource Maintenance Data SUP SUP

These records document agencies that provide services to adults andseniors. Data may include Federal ID numbers, contact names,
addresses, etc.
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DEPART4EN1 OF

AUORNEY GENERAL

MEMORANDUM

December 20, 2016

To: Raymond Howd
Division Chief
Health, Education & Family Services

FRoNt Thomas Quasarano 7//1
Assistant Attorney General
State Operations Division

RE Records Retention and Disposal Schedules:
Department of Health and Human Services:

Aging and Adult Services
Communicable Diseases

Please review the attached retention schedules for the Department of Healthand Human Services. I suggest that you keep a copy of the schedules reviewed byyour division. After your review and approval of the schedule(s), please sign, date,and return directly to:

DTMB/Records Management Services
Attention: Samantha Behind
3400 N Grand River Avenue
Lansing, Michigan 16906

If you have suggested changes to the schedule please direct them to Ms.Caryn Wojcilc, the analyst that prepared the schedule. Her address is the same asthat listed for Ms. Beland.

Please instruct staff not to hole punch the original retention schedule(s).

You may call Samantha Beland at 335-9132 if you have any questionsregarding the schedule(s) you are reviewing.

TQ/llw
Att.
C: Sam antha Beland ‘v/out enclosures

S.\SO_Ccrresp2nckncetQ2O!WlEFFS Ha1thHumanSr;: -390SA 2DCDdoc



State of Michigan
Records Management Services

P.O Box 30026
Lansing, MI 48909

RECORDS RETENTION AND DISPOSAL SCHEDULE

CHECK APPLICABLE: D COUNTY 0 CITY 0 VILLAGE APPROVALS
U TOWNSHIP 0 COURT SCHOOL DISTRICT C OTHER (SIGNATURES)

[OVERNMENT UNIT NAME: AGENCY REPRESENTATIVE I DATE

LAKESHORE PUBLIC SCHOOLS
jr/It, It/I

DEPARTMENT NAME: DEPATMENT OF TECHNOLOGY, MANAGEMENT AND DATE
BUDC ECORDS M NAGE ENT SERVICES

CENTRAL ADMINISTRATION 3% 1,4/7
The records described herein are deemed necessary: DEPARTMENT OF NATURAL RESOURCES ARCHIVES OF DATE
(1) forthe conhinLjed eftectve operation oFthls agency; MICHIGAN
(Z) to constitute an adequate and proper recording of its activities; and /2
(3 to protect the legal rights of the government entity and of the people of 7.
This Retention and Disposal Schedule meets the dninistrative, legal and
fiscal requirements of this agency,
NOTE: This schedule must be signed by all approving entities before the
gencyd is poses of any records

-

ITEM RECORD(RECORD SERIES TITLE AND DESCRIPTION RETENTION
NUMBER PERIOD

Volunteer Files ACT + 1

These records document who volunteer in the schools.

They may include Miáhigan State Police Internet Criminal
History Access Tool (ICHAT) reports, supporting
documentation, etc. ACT=current school year.
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