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School District of the City of Royal Oak 

 

INVITATION FOR BIDS 

DISTRICT-WIDE ENERGY CONSERVATION PROJECTS 
 

      
PROJECT: Energy Conservation Projects at the School District of the City of Royal Oak 
 
OWNER: School District of the City of Royal Oak 

1123 Lexington Blvd 
Royal Oak, Michigan 48073 

 
CONTACT:    G. Anders Linell 
     Executive Director 
     Phone:  248.435.8400 
     Fax: 248.435.6170 
     Cell:  248.321.8200 

 
I. Introduction. School District of the City of Royal Oak is seeking bids for energy conservation 
improvements at facilities.  Energy conservation improvements may include, but are not limited to, building 
envelope improvements; heating and cooling upgrades; lighting retrofits; installing or upgrading an energy 
management system; motor, pump, or fan replacements; domestic water use reductions; and upgrading other 
energy consuming equipment or appliances. The School District is particularly interested in three facilities 
receiving upgrades, which have had minimal work done on them in the last fifteen to twenty years:  Churchill 
Community High School, Oakland Elementary and Oak Ridge Elementary. 
The District would like the final proposal to be structured in a manner which allows specific buildings or projects 
in a building be eliminated.  In addition to upgrades the District would also like to generate cash flow from 
savings in excess of project note payments. 
 
II. Bid Requirements.  Bids must include: 
 

a.  A detailed breakdown of the energy performance savings to be derived each year and for the duration 
of the energy saving performance contract, including at least all of the following: 
 

(i) A description of the guaranteed energy use savings and tasks to be performed under the energy 
saving performance contract. 
(ii) The combined total net cost of all of the energy conservation measures in the project. 
(iii) The projected energy savings and operating and maintenance cost savings resulting from the 
project. 
(iv) The useful life of each energy conservation measure. 
(v) The simple payback period using the form attached, on an Excel spreadsheet 
(vi) Cash flow analysis 
 

b.  A three-year parts and labor warranty period for all materials and equipment installed.  This warranty 
shall be in addition to manufacturers’ standard, and extended warranties.  Lifetime temperature sensor 
parts and labor warranty. 
 
c.  Maintenance and training services to ensure the success of the program.  Training materials shall also 
be provided in video format for subsequent use by the School District, or the successful bidder shall 
permit the School District to videotape the training sessions for the School District’s subsequent use. 
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d.   i) A written guarantee of the annual energy savings.  The Bidder shall include as part of its 

proposal, a written guarantee of energy savings for a minimum period of ten years.  If, at the end 
of any guarantee year during the guarantee period, the annual energy audit proves the 
improvements have failed to achieve the annual projected energy savings, the Bidder will pay the 
school district the difference between the annual amount guaranteed and the actual energy savings.  
This guarantee will assure the school district that the projected savings will be achieved each year.  
The Bidder shall include a completed copy of its written energy guarantee contract, which shall be 
in form and substance acceptable to the School District and consistent with the terms of this 
Invitation for Bids. 
 

e.  An annual energy audit.  The annual savings will be verified by an annual energy audit.  An annual 
audit shall be provided for each meter affected by the proposed energy conservation improvements, and 
will provide continuous measurement of the whole-facility energy use after the project is completed.  The 
audit must be consistent with accepted engineering practices, i.e., consideration for weather adjustment, 
utility billing periods, and rate structures. 
  
f. The Bidder shall include all costs to implement a turnkey project, including design, permits, plan 
approval, engineering, installation, required inspections and project management. 

 
g. The Bidder must certify that measurement and verification techniques for determining cost savings 
will be performed in accordance with the protocols published in January 2001 by the International 
Performance Measurement and Verification Protocol, Inc. 

 
h. Bids shall include detailed engineering calculations for each proposed energy conservation 
measure. Proposals shall also include a whole-facility (or main-meter) baseline model for the above 
mentioned facilities.  
 
i. The following standards will be used in the development of cash flow and savings analysis.  Interest 

rate 0% and 2%.  Annual utility escalation 4%.  Operating cost savings per building $4,000. 
 
j. Each response to the RFP shall include a schedule which shows the cost of each component or 

activity, the overhead cost assigned to that component or activity, the profit assigned to each 
component or activity, a total for each line item and simple payback calculation. 

 
k. A complete description of the firm submitting the bid, which shall include the names, resumes, 
and experience of the personnel to be assigned to this project.  It shall also include a reference list of 
guaranteed energy performance improvement contracts with other school districts in Michigan with the 
name and contract information of such school districts.  The School District at its discretion may require 
detailed financial information from any bidder, which shall be promptly provided. 
  
l. Every bid shall include a sworn and notarized statement disclosing any familial relationship that 
exists between the owner or any employee of the bidder and any member of the school board or the 
superintendent.  The sworn and notarized statement shall be in the form of Affidavit of Bidder attached to 
this Invitation to Bid.  The school district will not accept a bid that does not include this sworn and 
notarized disclosure statement. 
 
m. Bids shall include all costs for the proper removal of asbestos and other material injurious to 
health as may be required to accommodate the bidder’s work.    The School District will use its 
Environmental Consultant to identify, bid and manage any required asbestos abatement. 
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n. No change orders will be approved.  Owner initiated change orders, which are not part of the original 
scope, may occur. 
 
o. Bidder is expected to be aware of utility rebates for each proposed energy conservation measure.  The 
rebate is to be included in the savings calculation.  Rebate application and paperwork are the 
responsibility of bidder.  Lost rebates will be deducted from project cost, retainage, or otherwise be the 
responsibility of the bidder. 
 
p. Bidders will provide for a minimum 3% contingency in the overall project and for each proposed 
energy conservation measure.  Contingency allowance shall be included in the cash flow analysis. 
 
q.  Bidders will include a line item in cost analysis to flush, test and balance hot water system by a third 
party. 
 
r.  Bidders will include a line item in cost analysis to provide third party air balance testing. 
 
Notes to Bidders:  
 
 (i) Bids will only be accepted from Qualified Providers using the services of a licensed engineer.  
A Qualified Provider is defined in the Michigan Revised School Code, MCLA 380.1274a(9)(b) as an 
individual or a business entity that is experienced in performing design, analysis, and installation of 
energy conservation improvements and facility energy management measures and that will provide the 
services under a contract with a guarantee or on a performance basis. 
 
 (ii) The School District will issue bonds to finance the energy conservation improvements.  
Bidders must separately state the capital costs for the work, e.g., labor and materials for construction and 
installation, from on-going training, maintenance, monitoring, and other non-capital costs. 
  
 

III. School facilities and energy conservation retrofit considerations 

 

Design & Work Scope Parameters 

School District of the City of Royal Oak (ROS) 

 

Heating System 

a. Boilers and devices to be controlled by building automation system both locally & remotely. (see 

General HVAC Notes) 

b. In all rooms, remove above ceiling radiant heating and perimeter hot water unit ventilators.  Cap 

supply & return piping flush with wall, floor or ceiling.  Insure all penetrations are fire stopped.  

Also see electrical section for circuit reuse (if applicable). 

c. Cap existing fresh air intake grills on perimeter unit ventilators with sheet metal and caulk from 

inside.  Insulate cavity to minimum R-13 rating and enclose with like material (typically concrete 

block). 

d. In corridors remove all ceiling hot water ventilators.  Install new Airedale (hot water) units at 

entrance areas only. 

e. Install new supply & return copper piping from boiler room to all heating units (Airedales, 

bathroom convectors, fan coils, etc.) via plenum area above drop ceiling.  This includes vertical 

piping to existing entrance, hallway heaters, bathrooms, etc. 
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f. All wall mounted heating units (stairways, bathrooms and building entrances) to remain.  Connect 

units to new copper piping (from boilers) above ceiling.  Use dielectric pipefitting where necessary. 

g. Design system to maintain 70
o
F indoor temperature in all areas including 3’ from floor and 3’ from 

outside walls (& windows) when outside temperature is at design winter conditions of 3
o
F, 

h. Install (locally) override capability for all equipment at facility. 

 

Cooling System 

a. Install new supply % return copper piping from boiler room to classrooms and offices where fan 

coil units are located via plenum spaces. 

b. All distribution piping installed throughout the building must be insulated and labeled (chilled 

water, condenser water, etc…) 

c. All exterior piping insulation must be protected with galvanized sheet metal or other non-corrosive 

metal jacket. 

 

Air Distribution System 

a. Disconnect and remove all roof top condensers and associated piping and electrical connections to 

indoor DX fan units.  Provide a temporary waterproof roof patch where necessary.  Permanent 

repair to be completed by Royal Roofing at contractor’s cost. 

b. In all rooms including teacher’s lounge, kitchen, cafeteria, etc. (exclude gymnasium, media center, 

mechanical rooms, restrooms, etc.) remove perimeter unit ventilator and install a minimum of one 

new 4 pipe (with hot & chilled water coils) above ceiling Airedale cassette unit.  Utilize all branch 

ducts from each Airedale unit to provide uniform air distribution.  Branch ductwork must be 

insulated and terminate to diffuser approved by owner.  

 

 

c. All Airedale cassette units to have the following features: 

• Filters must be replaceable type and accessible from bottom of unit through (return air) 

access door. 

• Equipped with wall mounted low voltage thermostats (with preset temperature limits), 

minimum operation to include fan only, heating only and cooling only with temperature set 

point between 58
o
F-90

o
F. 

• Wall mounted over-ride switch (or built-in to thermostat) to circumvent computer 

program’s on-off schedule of the Airedale unit. 

• Capable of connecting supply branch ducts to remote diffusers. 

• Isolation valves and 3 way control valves. 

• Automatic *% adjustable) warm-up cycle controlled via the central control panel. 

• Must be microprocessor equipped to monitor ambient and return air temperatures, 

modulate fan speed, program weekend and weekday on/off schedules, etc. 

• Fail safe option so valves open to allow water circulation for freeze protection (boilers and 

circulating pumps to be on emergency power supply). 

• Provide factory installed freeze-stat protection, which will automatically shut down cooling 

operation to protect against coil freezing. 

• Insulate entire supply & return duct from each unit. 

• Condensate removal (pump, gravity or both) with float switch to automatically shut down 

cooling operation to prevent condensate water overflow. 

d. Flush & Test and Balance hot water system.  Provide testing report from 3
rd

 party company. 

e. Fresh air system 

f. Remove all existing fresh air fan units.  Replace with new Energy Recovery Ventilators (ERV) with 

heat recovery wheel, run-around coil, heat pipe or other means to provide minimum fresh air 
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requirements with maximum energy efficiency.  Unit to include hot water coils to supplement heat 

recovery system.  Include an option to automatically close intakes during warm-up cycle.  

Additionally, the units must have an emergency shutdown of supply air (via main control panel) to 

prevent hazardous outside air from entering building. Insure ERV’s intake and relief air operation 

meets all fire codes for automatic shutdown.  Install all new piping and insulation in fan rooms.  

Clean and reuse existing supply and return ductwork.  Seal all accessible ductwork (supply & 

return) and replace any damaged sections. 

• ERVs to be interfaced with HVAC’s schedule of operation.  All units to have a minimum 

“winter” effective efficiency rating of 80%.  All outside louvers to have rain and bird 

protection. 

g. If additional supply & return ductwork is required, install above acoustical ceiling using round or 

rectangular non-lined ductwork.  Return air must be ducted back to unit.  The plenum cannot be 

used for return air.  Insulate entire outside or supply & return duct from each unit.  Meet or exceed 

all minimum fresh air requirements. 

h. Alternate ERV installation:  If the ERV systems are not practical in certain locations due to 

ductwork or ceiling restrictions, an optional Above Ceiling Energy Recovery Ventilator (ACERV) 

may be used.  ACERV’s exterior louvers fro intake and exhaust should be cut into spandrel sections 

above windows and must be installed a minimum of 15’ apart to prevent recycling of exhaust air.  

All exterior louvers to have rain and bird protection.  All units to have a minimum “winter” 

effective efficiency rating of 80%. 

• Install automatic damper at intake and interlock with Airedale’s heater “on/off” operation 

including an option to automatically close during warm-up cycle. 

• ACERVs to be ducted to Airedale units. 

• Provide damper at ERV’s supply air intake to interface with fan coil unit operation.  Meet 

or exceed all minimum fresh air requirements. 

INSURE THAT THE ROOMS THAT HAVE EXISTING A/C UNITS AND HAVE A RETURN 

AIR PLENUM THAT THE PLENUMS ARE SEALED. 

INSURE THAT THE ROOMS THAT HAVE EXISTING A/C UNITS AND HAVE A RETURN 

AIR PLENUM THAT THE CABLING IS PLENUM RATED. 

 

General HVAC Notes 

a. Install thermostats in each room (zone) to control heating & cooling. 

b. All units (Airedale, ERVs, fan coil units, boilers, chillers, etc.) to be microprocessor equipped and 

compatible and controllable with ROS’s main building control system located in the Maintenance 

Building at 1601 N. Campbell and be equipped with “On/Off/Auto” control switches to run 

independent of main system.  All controls to be DDC and must be compatible with ROS’s existing 

Metasys System.  Building automation system to be web based and must communicate to ROS’s 

main building, i.e. from the Maintenance Building location, an operator must be able to monitor 

and control each HVAC system. 

c. All new piping and related fittings (supply & return) must be copper type “L” thickness and 

insulated to reduce heat loss, condensation and noise. 

d. Exterior piping insulation must be incased in waterproof and UV protected covering.  Include heat 

tracing of all piping to provide freeze protection. 

e. If applicable, install & terminate duct & smoke detectors as required by state code to life safety 

system. 

f. Provide Sequence of Operation at time of bid and update at completion. 

g. Commissioning & report by 3
rd

 Party. 

h. Air and Water Balance & report by 3
rd

 Party. 

i. All equipment, dev ices and materials for HVAC system to be new with manufacturer’s warranties, 

operation and maintenance manuals, parts list, etc. 
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j. All devices, controls, equipment, etc. to be of commercial grade quality. 

k. Recommend and perform energy-auditing services for entire HVAC system. 

l. All exposed hot water piping must be encased in 18 gauge metal (with folded edges) or laminated 

material and painted to match adjacent walls. 

m. As-built drawing (with electrical diagram) must be submitted before final payment will be released. 

n. Provide unit prices for equipment, devices & installation for year 2011 and 2012.  After year 2012, 

unit price increases will be based on an agreed upon consumer price index. 

o. Provide 3-year parts and labor warranties guaranteed pricing for energy management 

maintenance. 

p. Lifetime temperature sensor warranty, parts and labor. 

 

 

Domestic Water Piping 

a. Non-copper water piping and faucets – replace all exposed (outside of walls and above ceilings) non-

copper piping and all connected faucets & shut off valves.  Faucets to be hand free battery operated 

commercial grade type.  New piping to be type “L” copper grade.  Cut and thread non-copper 

piping to within 3” of wall and connect new copper piping with dielectric fittings to prevent 

corrosion. 

b. Toilets & Urinals – in all bathrooms replace with auto flush valves with manual override (Sloan 

Optima Plus valves with chrome metal cover). 

c. Bathroom gang style sinks – Remove all gang style sinks in bathrooms and install new sink per item 

“E” below.  Verify height of sinks to meet ADA and or the needs of the school.  If walls are to be 

penetrated, contract with an approved environmental provider for ROS to open up wall to access 

the ACM pipe wrap.  Conduct work to meet all Federal, State, Local codes.  Provide as close a 

matching tile as possible for repairs.  ROS will assume the ACM pipe wrap removal work & cost. 

d. Bathroom sinks – All faucets to be hand free battery operated commercial grade.  If faucet spread 

will not accommodate faucet, provide new sink.  Replace all exposed (outside of walls) non-copper 

piping and shut off valves.  New piping to be type “L” copper grade.  Cut and thread non-copper 

piping to as close as possible to wall and connect new copper piping with dielectric fittings to 

prevent corrosion. 

e. Flush & test water system (flow, lead, etc.). 

f. Replace or repair existing drinking fountains. 

g. Provide unit prices for equipment, devices & installation for year 2011 and 2012.  After year 2012, 

unit price increases will be based on an agreed upon consumer price index.  This is to provide 

owner with cost estimates for added and future work for this school only. 

 

 

Exterior Caulking, Flashing, Drainage, Painting, & Doors 

a. Remove & replace all window, sill and entry door caulk (new caulk to match old caulk as much as 

possible).  Old caulking to be removed to a minimum ½” depth to expose foam backer rod.  

Installation and surface prep to be per manufacturer’s technical specifications.  

b. Provide Elastomeric join sealant that establishes and maintains watertight and airtight continuous 

joint seal.  Dymeric 240 by Tremco or Sikaflex-2c NS by Sika.  Warranty material and labor for 5 

years starting September 2010. 

c. Provide joint sealant backing if needed. 

 

d.  Inspect and replace exterior flashing at the brick line around the entire building as needed.  

Remove & replace caulk.  Installation and surface prep to be per manufacturer’s technical 

specifications.  Provide Elastomeric joint sealant that establishes and maintains watertight 

continuous joint seal.  Dymeric 240 by Tremco or Sikaflex-2c by Sika. 
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e. On all roof downspouts other than in the courtyards, install 48”x16”x4” concrete diverter pitched 

away from the building.  Try to keep it from being a trip hazard. 

f. Clean windows inside & out prior to completion. 

g. Inspect exterior doors and replace seals, sweeps or doors as needed. 

 

Lighting 

a. If existing lights have 28-watt lamps, relamp fixture and replace ballast with energy-efficient 

electronic type.  Replace lamp sockets if needed.  Verify work to meet electrical code.  Replace any 

broken parts (lamp sockets, lenses, reflectors, etc.). 

b. Replace surface mounted light fixtures or any other fixture that is not 28 watt with electronic 

ballasts with new lay-in style 2’x4’ 28 watt T-8 fluorescent energy-efficient electronic ballast fixture, 

if room above ceiling will allow.  Provide adequate light levels needed. 

c. Install occupancy sensors in all classrooms, bathrooms & hallways.  Sensor must be of the type to 

have 100% coverage of the room with the ability to override the sensor to turn lights on & off. 

d. Upgrade exit signs & emergency lighting to meet all applicable codes. 

e. Replace all incandescent lights with equal compact fluorescent type to achieve same light level.  If 

fixture cannot accept compact fluorescent style bulb, replace fixture. 

f. Warranty all ballasts for 5 years starting September 2010. 

g. Discard all lights & ballasts per Federal, State & Local Codes. 

h. Provide unit prices for equipment, devices & installation for year 2011 and 2012.  After year 2012, 

unit price increases will be based on an agreed upon consumer price index.  This is to provide 

owner with cost estimates for added and future work for this school only. 

 

Electrical 

a. Provide all necessary electrical for new equipment. 

b. Terminate electrical back to source for any removed equipment, unless otherwise specified. 

c. Provide & install a (3) circuit homerun above ceiling in center for every classroom. 

d. Add electrical panels if needed, to have adequate space for all electrical requirements throughout 

the project.  All panels are to have space for (4) future 20 amp circuits.  Replace feed wire and main 

breaker if needed. 

e. It is the Contractor’s responsibility to make sure the electrical, mechanical & janitor rooms have 

the adequate clearance requirements per State & Local codes for all new panels and EXISTING 

panels.  Verify that the panels meet all applicable electrical codes.  Rework piping or electrical or 

others to achieve the requirements if needed. 

f. Verify that main switchgear and main distribution panels have adequate power for entire project – 

if not, upgrade to achieve this requirement. 

g. Salvage & reinstall speaker & PA system throughout the building.  DBC is responsible for an 

operation system. 

h. Control bathroom exhaust fans via motion sensors or DDC control. 

i. Inspect for proper operation and upgrade or replace the central time clock system. 

j. Contractor is responsible for all visible above ceiling electrical & low voltage code & safety issues. – 

re-support conduit piping, MC cabling, open electrical boxes, remove all old low voltage wiring, 

clearance issues etc. 

k. Install a 2’ long – 3” metal conduit with end cap proctors through block wall above ceiling in the 

center of all classrooms.  Install smoke draft stopping. 

l. Provide thermo-graphic survey of all electrical panels. 

m. Provide unit prices for equipment, devices & installation for year 2011 and 2012.  After year 2012, 

unit price increases will be based on an agreed upon consumer price index.  This is to provide 

owner with cost estimates for added and future work for this school only. 
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Highest Need 

 
a.  Churchill Community 

High School 

707 Girard, Royal Oak, 

MI  48073 

 

  

b.   Oakland Elementary 

2415 Brockton, Royal 

Oak, MI  48067 

 

 

c.  Oak Ridge Elementary 

506 E. Thirteen Mile Rd, 

Royal Oak, MI  48073 

 

 

 

Other Facilities 

 

a.  Transportation Facility 

1601 N. Campbell Rd., Royal Oak   48067 

 

b. Board Office 

1123 Lexington Blvd., Royal Oak   48073 

 

c. Keller West 

1505 N. Campbell Rd., Royal Oak   48067 

 

 

 

Recently Renovated Buildings 

 

a.  Royal Oak High School 

1500 Lexington Blvd, Royal Oak   48073 

 

b.  Royal Oak Middle School 

709 N. Washington, Royal Oak   48067 

 

c.  Upton Elementary 

4400 Mandalay Avenue, Royal Oak   48073 

 

d.  Addams 

2222 W. Webster Road, Royal Oak   48073 

 

e.  Keller Elementary 

1505 N. Campbell Road, Royal Oak   48067 

 

The recently renovated buildings have had significant HVAC 

improvements but the District would consider specific 

projects in these buildings which could contribute to a 
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positive cash flow 

 
 

IV. Description of facilities and past energy consumption. 

 

a.  Hours and times of operation – School District of the City of Royal Oak had staff report on September 
2, 2009, students reported on September 8, 2009 and school operated through June 18, 2010 for students 
and June 22,2010 for staff.    Royal Oak Middle School holds classes from 8:15 am-3:05 pm, Churchill 
Community High School holds classes from 8:00 am-3:00 pm, Royal Oak High School holds classes from 
8:00 am-2:57 pm, Addams Elementary holds classes from 8:30 am-3:30 pm, Keller, Oakland, Oak Ridge 
and Upton Elementaries hold classes from 9:00 am-4:00 pm, Transportation facility’s regular hours are 
from 8:00 am to 5:00 pm daily. 
 
b.  Historical billing information - See attached three-year gas, electric and water utility data.   

 
 
V. Bid schedule. 

 

 a.  Invitation to Bid issued.     2/15/10 
 
 b.  Bidders conference – see below                          3/5/10 
 
 c.   Deadline for submission of bids – see below  4/2/10 
 
 d.  Award of contract      4/11/10 
 
 e.  Periods facilities will be available for construction activities:      
 
  1.  For 2010 projects, June 25, 2010 until August 25, 2010. 
 
  2.  For 2011 projects, June 24, 2011 until August 26, 2011.  
 
 e.  Substantial completion by: 
 
  1.  For 2010 projects, August 25, 2010 
 
  2.  For 2011 projects, August 26, 2011. 
 

 

VI. Bidders conference.  The School District will hold a bidder’s conference on March 5, 2010 at 8:00 AM, 
at Royal Oak Schools Board Office located at 1123 Lexington Blvd., Royal Oak, MI 48073.  Bidders are to meet 
in the Board Room. 
 
VII. Site visits.  The School District will schedule additional site visits.  G. Anders Linell Additional date(s) 
will be available at the Bidder Conference. 
 
VIII.  Bid evaluation and award.  The School District reserves the right to reject any and all proposals, to waive 
any minor informality or irregularity in any bid, to negotiate with any and all bidders, and to award the bid by 
item or items, group, facility, in total, or in any other manner which it deems to be in its best interest, including 
accepting a bid which is not the lowest bid.  The school district reserves the right to interview any and all bidders.   
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IX. Submission of bids.  Bidders shall submit an original and two copies of their bid to the School District of 
the City of Royal Oak Business Department located at 1123 Lexington Blvd., MI  48073, no later than 1:00 PM, 
on April 2, 2010, at which time the Executive Director will publicly open and read aloud each bid submitted.  
Late bids will not be considered or accepted.  Bids shall remain valid for 90 days from the date of submission. 
 
X. Bonds.   
 

a. Bid security in an amount not less than 1/20 of the amount of the bid conditioned to secure the 
School District from loss or damage by reason of the withdrawal of the bid or by the failure of the 
bidder to enter a contract for performance, if the bid is accepted by the School District.  Security 
may be certified check, bank draft, irrevocable bank letter or credit or surety bond. 

 
b. Bid bonds from all bidders will be held until award of contract and execution of the required 

contract. 
 

c. All Bidders must be bondable and shall include in their bid sum the cost for furnishing Labor and 
Material Payment Bond and Performance Bond each in the penal amount of 100% of the proposal 
sum.  Bonds shall name School District of the City of Royal Oak as obligee.   

 

 
XI. Additional information.  Request for additional information regarding this Invitation to Bid should be 
addressed to G. Anders Linell, Executive Director or e-mail to: linella@royaloakschools.com. 
 
XII. Bids subject to Freedom of Information Act.  Bidders are advised that after the date for the receipt of 
bids all information submitted with their bid will be subject to disclosure under the Michigan Freedom of 
Information Act. 
 
XIII. Cost of bid preparation.  Bidders are advised that any and all costs to prepare their bid, including any 
site visits and engineering analysis, are solely the bidder’s responsibility and will not be reimbursed by the 
School District.    
 

XIV.  Bidder selected must coordinate work with other contractors.  The bidder selected must coordinate its 
work with the work of other contractors providing renovations to the facilities under different contracts, see IVc 
above.   The School District shall not be responsible for or liable to the bidder selected and the bidder selected 
releases the School District from and waives any and all costs, expenses, or damages resulting from interference, 
interruptions or delays caused by any other contractors. 

 

XV. Contract terms and provisions.  

 

Attached hereto at Exhibit A is the form of construction contract which the Bidder will be required to execute in 
connection with the work.  By submitting its bid, Bidder agrees to the terms and conditions contained in the form 
of contract attached hereto as Exhibit A, such form being the AIA A107-2007, as amended by the School 
District.  The Bidder acknowledges that no modification or negotiation of terms of the contract will be permitted, 

and that the contract is subject only to completion by the School District. 
 
 a. Bids must be signed with the Bidder’s name and by a responsible officer or employee.  
Obligations assumed by such signature are binding upon the Bidder. 
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 b. In the execution of the Contract, it may be necessary for the Bidder to subcontract a portion of the 
Work to others.  The Bidder shall be fully responsible to the School District for the acts and omissions of 
subcontractors and of persons, whether directly or indirectly employed by the firm.  Nothing in the Contract shall 
create any contractual relationship between any subcontractor and the School District.  The Bidder shall not 
assign, transfer, convey, or otherwise dispose of the Contract, or any part thereof, or the firm’s right title, or 
interest in the same, or any part thereof, without previous written consent of the School District.   
 
 c. Prices for materials are to be F.O.B. job site delivered and/or installed and are to be firm for 90 
days from date of bid opening.  No charges for shipping, packing, drayage, or for any other purpose will be 
allowed over the price quoted in the bid. 
 
 d. Each bid submitted shall include and the successful Bidder will be required to pay all taxes which 
are levied by Federal, State or Municipal Governments upon labor, and for material entering into the work. The 
School District reserves the right to require evidence of payment of such taxes prior to final payment. 
 
 e. The Bidder must provide a detailed project completion schedule. 
 
 f. Prior to signing a Contract, of which these conditions shall be part, the Bidder shall furnish 
performance bonds and labor and material payment bonds in such form as the School District shall require, 
securing the faithful performance of such contracts and payment of all obligations arising thereunder.  Such 
bonds must be for the full amount of the contract with a surety company in good standing and licensed to do 
business in the State of Michigan.  The Bidder shall include in its bid cost of furnishing such bonds 
 
 g. As a condition of accepting this contract, the Bidder and Subcontractors agree not to discriminate 
against any individual with respect to hire, discharge, compensation, terms, conditions or privileges of 
employment, or segregation of facilities because of such individual’s race, color, religion, sex, age, handicap or 
national origin. 
 
 h. Bidder will comply with Federal, State, Municipal laws, rules and regulations in the performance 
of the work and in the employment of persons, and shall obtain all necessary licenses and permits and pay all 
fees, taxes and other charges required thereby, and furnish, upon School Districts request, evidence of 
compliance with any law and the payment of any fee, tax or charge.  Bidder will defend, indemnify and hold 
harmless School District against any and all claims, charges, liens, garnishments and levies arising out of Bidders 
failure to comply as required by this paragraph. 
 
 i. Bidder shall keep the premises and the work which this Contact relates free and clear of all claims 
and mechanic liens, and will promptly pay for all labor (including social security contributions and fringe 
benefits), material and services used in connection with this contract.  Bidder shall furnish School District such 
certificates of payment, waivers of claims (including claims against any payment bond), waivers of mechanics 
liens, releases and sworn statements in form satisfactory to the School District when submitting request for 
payment for work completed.   
 
 j. To the fullest extent permitted by law, the Bidder shall defend, indemnify and hold harmless the 
School District and its agents, employees, officers and successors from and against any and all liabilities, claims, 
causes of action or lawsuits seeking damages on account of personal injury or death to any person, including 
employees of the Bidder, or property damage, including claims for loss of use which arise out of performance of 
the contract by the Bidder. The Bidders defense, indemnity, and holdharmless obligation shall include: 

1. Indemnify even if damages sought were caused in part by the negligence or fault of School 
District or any of its employees, agents or officers. 
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2. Indemnify for all damages and judgment interest, all costs and fees, including attorney’s fees, 
relating to or arising out of any claim, cause of action or lawsuit requiring indemnity by the Bidder. 
3. All expenses incurred in securing indemnity from the Bidder if the Bidder wrongly refuses to 
fulfill any of the indemnity obligations assumed under this contract. 
4. The Bidder’s obligation to indemnify shall not include any obligation to indemnify which is 
prohibited by Michigan MCLA 691.991 or other comparable state law.  The School District, at its option, 
may select counsel to defend any claim, cause of action or lawsuit brought against it without impairing 
any obligation to indemnify imposed upon the Bidder thereunder.  The obligation of Bidder to defend, 
indemnify, and hold harmless the School District shall survive and continue after final payment, 
acceptance of the work, and termination of the Contract. 

 
 k. Bidder will keep in force during the Contract policies of insurance covering Workers’ 
Compensation and Employers Liability, Automobile Liability and Commercial General Liability, with minimum 
limits as provided below or as modified by the Contract Documents, if any, or satisfactory to School District with 
an insurance company in good standing licensed to operate in the State of Michigan.  Bidder will advise its 
insurer of its obligations and will obtain a contractual coverage endorsement to its property damages and personal 
injury insurance sufficient to discharge its obligations herein set forth.  Bidder will furnish before any work is 
started certificates from said insurance companies showing the limits and expiration dates. 
Insurance requirements are as follows: 

A. Insurance Coverages 
1. Worker’s Compensation and Employer Liability Insurance covering your statutory 
obligations in the State. 
2. Automobile liability insurance with the limit of $1,000,000 per accident covering your 
owned, non-owned and hired automobiles. 
3. Commercial general liability insurance written on an occurrence basis that includes 
coverage’s for operations, personal injury, XCU (explosion, collapse and underground), 
independent Contractors contractual, contractual liability, and products-completed operations with 
limits of liability as follows: 
$1,000,000 Occurrence 
$2,000,000 General Aggregate 
$2,000,000 Products-Completed Operations Aggregate 
$1,000,000 Personal Injury 
$1,000,000 Property Damage 
$5,000,000 Umbrella/excess 
4. Products-completed operations liability must be maintained for not less than one year after 
acceptance of completion of work. 

B. OTHER REQUIREMENTS: 
1. Evidence of insurance coverages, required herein, is to be provided on ACCORD 
Certificate 26 or 25-S and must indicate: 

a) That the Commercial Liability insurance policy includes coverage for items 
specified in A.3 above. 
b) AM Best’s rating for each of insurance carrier of A+ or better. 
c) That the issuing insurance company will provide thirty (30) days written notice of 
cancellation to the certificate holder and the words “endeavor to” and “but failure to mail 
such notice shall impose no obligation or liability of any kind upon the company, its agents 
or representatives” do not apply or have been removed. 
d) That School District its public officials, officers, employees, and agents are 
additional insureds on the General Liability policy certificate. 
e) Any deviations in coverage provided by the Standard 1986 ISO General Liability 
policy form, and: 
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f) Any deductible over $2,500 applicable to any coverage. 
2. General liability and auto liability limits may be attained by individual policies or by a 
combination of underlying polices with umbrella and/or excess liability policies. 
3. The Bidder waives subrogation rights against the School District for property damage 
covered by valid and collectible property insurance, and will include this same requirement in 
contracts with its subcontractors and suppliers. If the policies of insurance referred to in this 
paragraph require an endorsement to provide for continued coverage where there is a waiver of 
subrogation, the School District will cause them to be so endorsed. 
4. Bidder will provide contractor’s equipment floater coverage and agrees it and its insurance 
carriers will waive subrogation against School District for claims paid by such insurance. 

 
 l. The Bidder shall notify the School District of the names and addresses of all subcontractors to be 
employed on the project. Bidder agrees that School District has the right to approve or disapprove subcontractors 
performing work for the successful Bidder on School District’s property. 
 
 m. Bidder will (i) implement for the work a comprehensive, meaningful and effective safety program 
designed to encourage safe work habits and practices and reduce the occurrences of accidents and injuries, and 
(ii) require all subcontractors and suppliers on the work to adhere to Bidder’s safety program.  The safety 
program shall meet all federal, state, and local laws, ordinances, codes, rules and regulations. 
 
 n. Bidder shall comply with all requirements of any State or Federal Right to Know Law, especially: 
(1) Bidder shall provide School District with a copy of all Material Safety Data Sheets (MSDS) for each 
hazardous chemical, and have a copy of same available for employees; (2) shall provide required training of its 
employees; (3) submit a copy of its written Hazard Communication Program to School District, and (4) properly 
label all containers of hazardous chemicals that are brought on the job site or used in the performance of this 
contract. Failure to comply with the foregoing requirements will be considered a material breech of contract. 
 
 o. The Bidder is responsible for reviewing the Material Safety Data Sheets (MSDS) at the project 
building locations to insure that any employees assigned to perform work at said sites are aware of the location(s) 
of hazardous material(s) and the appropriate MSDS. 
 
 p. For all work involving possible personnel exposure to asbestos-containing materials (ACM), all 
persons employed by the Bidder or subcontractor to work on said project(s) must have received appropriate 
training in accordance with OSHA and MDPH regulations and any other applicable regulations.  The Bidder will 
insure that said employees will have reviewed the School District’s asbestos management plan to insure that 
ACM are not disturbed during work activities, If ACM must be disturbed during activities, the Bidder must notify 
designated school representative prior to the start of work. 
 
 q. Bidder shall be responsible for the layout and correctness of its work.  If Bidder shall (a) fail to 
correct, replace and re-execute faulty or defective work and/or materials furnished under this contract, (b) fail to 
complete or diligently proceed with this contract within the time period herein provided, (c) fail to correct or 
repair any damage to work caused by its failure to protect its work, or (d) be unable to proceed with the work 
because of any action by one or more employees of Bidder or by a person or labor organization purporting or 
attempting to represent any employee of Bidder, the School District may consider a material breach has occurred, 
and upon three (3) days notice to Bidder, shall have the right but not the duty, to correct, replace and/or re-
execute such faulty, defective or damaged work or to take over its contract with all materials, tools and 
appliances of Bidder on the premises, and to complete the contract, charging the cost, including but not limited 
to, any and all legal fees and costs, to monitor the work thereof to Bidder.  Under such circumstances, School 
District shall also have the right to withhold any and all payments to Bidder until all such cost charges have been 
paid in full to School District.  Further, if Bidder shall fail to complete its work on time, resulting in loss or 
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damage to School District, School District shall be entitled to recover any damages caused by Bidder’s breach.  
The remedies of School District provided by law, by this paragraph and by the contract documents shall be 
cumulative. 
 
 r. The School District will continue to occupy the buildings and site during the normal school year.  
Any work not completed during the summer recess shall, with the prior approval of the School District, be 
performed between 4:00 p.m. and 11:00 p.m. after regular school hours, on weekends, on scheduled holidays, or 
as arranged and approved by the School District during regular school hours.  Bidder will perform its work so as 
not to interfere with the School District’s use of its facilities, including but not limited to controlling and 
managing noise levels, safety, dirt, dust, debris, convenient access, etc. 
 
 s. Bidder will, at all times, keep the job clean of all debris and rubbish resulting from its operations, 
and upon completion of its work will promptly remove all tools, equipment and excess material and any rubbish 
caused by its work and personnel. Bidder will protect all its material and work from hazards and be fully 
responsible for their condition until accepted by the School District, and shall also be responsible for any damage 
caused by it to the work or property of others, including but not limited to, the property of the School District.  
Bidder will reimburse School District for any expenses incurred to keep the job clean and clear of all debris and 
rubbish resulting from Bidder’s failure to comply with this paragraph. 
 
 t. Bidder shall not use or permit any of their employees to use any equipment, hoists, staging, 
scaffolds, or any other material belonging to the School District without prior written agreement. 
 
 u. Bidder shall perform its responsibilities and provide services in a prompt manner and with that 
degree of care and skill normally exercised by a Bidder of recognized experience and expertise specializing in 
energy conservation improvement projects for public school facilities. 
 
 v. Bidder shall be responsible for the good and workmanlike performance of all work on the Project, 
that no work is defective, and that all work has been performed in accordance with the Contract Documents, 
including the plans, drawings, specifications and conditions and is completed on schedule. 
 
 w. Time is of the essence of this Contract. 
 
 x. A ten percent (10%) retention will be held on all progress payments made until fifty percent (50%) 
of the work is competed and approved by Owner.  Thereafter, no additional retention will be held except to adjust 
the retention to change orders, or if the Bidder is not making satisfactory progress on the work, or for 
unsatisfactory or defective work. 
 
 y. In performing its duties, Bidder shall at all times act in the capacity of an independent contractor 
and not as agent of Owner. 
 
 z. No claims for extra compensation or adjustments in the contract price will be made by the Bidder 
on account of any delay, costs incurred as a result of variations within the as-planned schedule, or the failure of 
others to complete any of the work as scheduled.  Bidder agrees that its only remedy for any delay is an extension 
of the contract time, and only if an extension is justified. 
 
NO BID SHALL BE ACCEPTED WHICH HAS NOT BEEN MANUALLY SIGNED IN INK IN THE 

APPROPRIATE SPACE BELOW: 
 
If you are an INDIVIDUAL, sign here: __________________________________________ 
        (Name) 
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      __________________________________________ 
        (Doing Business As) 
 
If you are a PARTNERSHIP, sign here: __________________________________________ 
        (Partnership Name) 
 
      By:_______________________________________ 
        (Member of the Firm) 
 
If you are a CORPORATION, the duly authorized officer(s) must sign as follows: 

The UNDERSIGNED, by execution of this form, certify that (he/they) (is/are) respectively 
____________________ and ____________________ of the CORPORATION named below; that (he/they) 
(is/are) authorized to execute same for and on behalf of the Corporation. 
 
Dated:  __________________________ __________________________________________ 
        (Corporation Name) 
 
      By:_______________________________________ 
 
      __________________________________________ 
        (Title) 
 
      By:_______________________________________ 
        (Title) 

AFFIDAVIT OF BIDDER 
 
The undersigned, the owner or authorized agent of    _______(the bidder) pursuant to the 
familial disclosure requirement provided in PA 232 Sec. 1267 of the Revised School Code, hereby 
represents and warrants, except as provided below, that no familial relationship exists between the 
owner(s) or any employees of: 
 
            and any member of the 
Board of Education of the School District or the Superintendent of School District of the City of Royal 
Oak. 
 
List and Describe Any Familial Relationships: 
 
              
 
              
 
              
 
 
Signature of Bidder: _________________________________ 
 
Printed Name:        
 
Date:   _________________________________ 
 
 
Notary:  _________________________________ 
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STATE OF    MICHIGAN   
 
COUNTY OF      
 
 
       
Subscribed and sworn to before me on the   day of       2006, by  
            
  


