
John English Administrative Center   Purchasing/ Food Service 
24661 Lahser      Phone: (248) 746-8519 
Southfield, MI  48033     Fax: (248) 746-8812 
     

SOUTHFIELD PUBLIC SCHOOLS 
 

Invitation to Bid  
Window Treatments 

 
The Southfield Board of Education invites you to submit a bid on Window Treatments at Southfield 
High School. 
 
All bids are to be delivered the lobby of the J.W. E. Administration Building, Southfield Public Schools, 
24661 Lahser, Southfield, MI 48033, attn.: Martha Ritchie, Purchasing Manager.  Bids are to be in a 
sealed envelope clearly marked: “Window Treatments” and returned no later than 2:00 p.m. EST, 
Friday, May 2, 2008 at which time bids will be opened and publicly read.  Bids must be submitted on 
the official Form provided.  The Board reserves the right to reject any and all bids.  Late bids will not 
be accepted.  A 5% bid security bond will be required. 
 
 
 

All bidders must provide familial disclosure in compliance with MCL 380.1267 and attach this 
information to the bid.  The bid shall be accompanied by a sworn and notarized statement disclosing 
any familial relationship that exists between the owner or any employee of the bidder and any member 
of the board, intermediate school board, or board of directors or the superintendent of the school 
district, intermediate superintendent of the intermediate school district, or chief executive officer of the 
public school academy.  The District shall not accept a bid that does not include this sworn and 
notarized disclosure statement. 
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INSTRUCTIONS TO BIDDERS AND BID CONDITIONS 
 

1. Bids are due and will be publicly read Friday, May 2, 2008 at 2:00 p.m. in the lobby area of the J.W. E. 
Administration Building, 24661 Lahser, Southfield, MI  48033 Attn.: Martha Ritchie 
 

2. Bids are to be submitted on official form in sealed envelopes, clearly marked: “Window Treatments.” 
  
3. The Board reserves the right to reject any and all bids either in whole or in part, to reject a Bid not 
accompanied by the required bid security of or any other data required by the Bidding Documents or to reject a 
Bid which is any way incomplete or irregular and to waive informality or waive any part thereof. 
 
4. Any questions to be directed the Purchasing Manager, Martha Ritchie, (248) 746-8518.  Bids to remain firm for 
sixty days. 
 
5. Southfield Public Schools is exempt from Michigan sales tax and most Federal taxes.  Exemption certification 
information appears on all purchase orders issued by the District. 
 
 6. All respondents are required to completely inspect the project site prior to submitting a proposal in order to 
determine all requirements associated with this Request For Proposal.  Failure to do so shall not relieve the 
successful vendor from the necessity of furnishing and installing, without additional cost to the district, any 
material and equipment or performing any labor that may be required to carry out the intent of the resulting 
contract. Walk throughs can be arranged through the purchasing office 248.746.8519.                                                       
                                                       
7. All respondent to this Request for Proposal must submit with their proposal a list of at least five current and 
past clients where similar service has been performed.  References should include: name, address, telephone 
number and contact of account.  Schools preferred. 
 
8. Any licenses or permits that may be required to perform any of the work or provide any equipment anticipated 
by this request for bids shall be obtained by and at the expense of the service provider.  Evidence of any required 
licenses or permits shall be provided to the School District upon request. Any fines or penalties levied by any 
governmental entity for conduct by the service provider in connection with the work contemplated by this request 
for bids shall be paid for by the service provider.  
 
9. 5% Bid Bond:  A certified check or bank draft payable to Southfield Public Schools, or a satisfactory bid bond 
executed by the bidder and a surety company in the amount equal to not less than five percent of the maximum 
bid amount shall be submitted with each proposal.  
 
10. Insurance Requirements: The contractor will secure and maintain during the term of the contract insurance 
from an insurance company authorized to do business in the State of Michigan that will protect contractors and 
subcontractors and the School District from all liability (public liability, personal injury, and property damage) 
claims that may arise from operations under the contract.  The contractor may not start work until evidence of all 
required insurance has been submitted and approved by the School District.  The contractor must cease work if 
any of the required insurance is canceled or expires.  Three copies of certificates of insurance shall be submitted 
to and approved by the School District prior to the execution of the contract.  The Certificate shall specifically 
name The Southfield Public Schools as an additional insured party.  The certificates must contain the agreement 
of the insurance company notifying the School District in writing ten days prior to any cancellation or termination 
of the policy.  The contractor shall not allow any work under the contact to be performed by a subcontractor 
unless evidence of similar insurance covering the activities of the subcontractor is submitted to and approved by 
the District. 
  
 The limits of insurance shall not be less than the following: 
  A.  Workers compensation insurance in the amount required by Michigan Law. 
 B. General Liability Bodily Injury and property damage combined.  

Each occurrence-    $1,000,000      
Aggregate -    $1,000,000 

   Personal injury -       $500,000 
  C. Automobile insurance for vehicles: 
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Bodily injury each person-     $300,000 

                       each accident-     $500,000 
   Property damage each accident-   $100,000 
 
   
11.  Vendor to pay prevailing wages. 
 
12.  Southfield Public Schools will not be held responsible for any costs incurred by vendors for work performed 
in the preparation and production of a quote or for any work performed prior to the issuance of a contract.  

 
13. Once received, the bid becomes the sole property of Southfield Public Schools. 
 
14. Warranty - All parts and workmanship shall be fully guaranteed against defect in performance, materials and 
construction a minimum of five (5) years of actual use.  Bidder to state length of warranty in proposal 
 
15. Each bid shall be accompanied by the Familial Disclosure Statement in compliance with MCL.380.1267.  
The bid proposal must be accompanied by a sworn and notarized statement disclosing Familial Relationship 
that exists between the bidder or any employee of the bidder and any member of the Board of Education of the 
School district, or the Superintendent of the School district.  The School district will not consider a bid Proposal 
that does not include this sworn and notarized Disclosure Statement. 
 
16. Sealed proposals are solicited from all possible manufacturers, suppliers, and/or types and quality of 
products and services as outlined in the specifications.  A catalog, description, or a brand and model 
designation when provided is included in the specification to establish minimum levels of performance, 
characteristics, quality, capacities, features, workmanship and materials.  Use of catalog numbers and other 
requirements set forth in specifications are not intended to preclude use of any other approved manufacturers 
products or procedures which may be equivalent, solely as determined by school district but are given for 
purposes of establishing standards of design, function and quality of materials, construction, and workmanship. 
Alternate suggestions may be offered if deviations from specifications are minor and if all deviations are properly 
outlined on an attached sheet, failure to outline all deviations may be grounds for rejection of your bid.  Vendor 
to list brand and model number of all alternates bid.  
 
17. Vendor to provide five references of similar installations.  Schools preferred. 
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Invitation to Bid 
              Window Treatments 
 
1.  Location: Southfield High School is located at 24675 Lahser Road, Southfield, MI  48033. 

 
2. Scope of Work: This project includes the furnishing and installing blinds and aluminum fascia in 163 windows 
located classrooms and offices in the O house of Southfield High School.   Bid price to include delivery and 
installation and tear down and removal of existing blinds where necessary.   

 
3. Location of windows in the classrooms and offices in O House at Southfield High School are marked on the 
attached floor plan (Page 9).  Rooms crossed off do not require blinds. Vendor responsible for measurement of 
all windows for correct blind size. 

 
First Floor Room Number              Number of Windows      

Main Office                      9 
101A                    6 
101A Office          1 
101B                    6 
101C                    12 
101C Prep Rm     4 

      101C Office         2 
101D                    8 

                                        101 B Office         1 
115             4 
116             4 
117             6 
118             6 
119             6 
120             6 
121             10 

                               122                      2 
                                             122 Office            2 
 
     Second Floor 

                     Room Number                 Number of Windows 
214                             4 
215                             4 

   216                             4 
   217                             6 
   218                            6 

219                          6 
220                       6 
221                            5 
222                            5 
225                         9 
226                         9 

           Upstairs Faculty Room                   4 
 

 
 

4. Blind Specifications 
Vendor to provide Draper Sheer Weave Style PW4800, 1 % open, Fabric blinds or equal as approved by 
purchasing manager. Color PW4800-099 Taupe. Manual Flex shade system. Aluminum Fascia. Clear Anodized 
standard finish to Fascia.  
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Southfield Public Schools 

Official Bid Form 
Window Treatments 

 
 

The undersigned having familiarized himself with all local conditions to be encountered affecting the cost of 
the work and examined the contract documents does hereby propose to perform everything required to be 
performed and to furnish all of the labor, materials, services, equipment and tools necessary to complete the 
work required in connection with the said, project, in accordance with the contract for: 

 
 

 
   $__________________ 
 
 
 
   Warranty: _________________________________________ 
 
 
 
  Alternate I: 
  Deduct rooms 101 A, 101 A office, 101 B 101 B office 
 
    ($______________) 
 
 
 
 
Company Name:    
Address:  
  
Authorized Signature:  
Name/Title:  
Email Address:    
Phone Number:  Fax:  
Cellular Number:   Date:    
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Sworn and Notarized Familial Disclosure Statement 

 
All bidders must provide familial disclosure in compliance with MCL 380.1267 and attach this information to the 
bid.  The bid will be accompanied by a sworn and notarized statement disclosing any familial relationship that 
exists between the owner or any employee of the bidder and any member of the Southfield Public Schools 
Board of Education of the Superintendent of Southfield Public Schools. The District will not accept a bid that 
does not include this sworn and notarized disclosure statement.   
 
___ The following familial relationship exists between the owner or any employee of the bidder and member 
of the Southfield Public Schools Board of Education or the Superintendent of Southfield Public Schools. 
 
Owner/Employee Name   Related to:   Relationship  
 
 
1______________________________  _______________________________  ________________  
 
2______________________________  _______________________________  ________________  
 
3____________________________  _______________________________  ________________  
 
4______________________________  _______________________________  ________________  
 
5______________________________  _______________________________  ________________  
 
 
Attach additional pages if necessary to disclose familial relationship. 
 
 
___ There is no familial relationship that exists between the owner and any employee of the bidder and any 
member of the Southfield Public Schools Board of Education or the Superintendent of Southfield Public Schools. 
 
 
Bidder’s Firm Name____________________________________ 
 
By (Signature)_________________________________________ 
 
Printed Name & Title ___________________________________ 
 
 
 
 
 
 
 
 
    Subscribe and sworn before me this_______   Seal: 
 
    Day of _______, 20__ a Notary Public 
 
    In and for Oakland County, ________ 
 
    _____________________________ 
    (Signature) 
    NOTARY PUBLIC 
 
       My Commission expires___________________________ 
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