
MSP places a high level of importance on…
Quality of Tailoring
Uniformity of Appearance
Availability of Professional Tailoring Services

Received “Best Dressed” Award for the 
Appearance of our Troopers in Uniform



Approximately 1,734 enlisted troopers
Troopers are issued …
◦

 
Trousers –

 
summer and winter

◦

 
Shirts –

 
long sleeve and short sleeve

◦

 
Blouse (suit coat)

Tailoring services are needed when …
◦

 
Sizes change
◦

 
Personnel change from non-uniform to uniform 
positions
◦

 
Uniforms are torn or damaged in the course of their 
work



Tailoring Process
Current process
◦

 
Order uniforms from the MSP Distribution Center
◦

 
Take to local tailor in their community

MSP will solicit bids for tailoring services
◦

 
The Request for Proposal (RFP) will be posted the 
first quarter of 2010
◦

 
MSP’s intention is to have the contract in place by 
August



Take and record measurements
Custom fittings (used and new uniforms)
Convert measurements to proper uniform 
sizes
Complete alterations
Prepare uniforms for shipping
Military Pressing if items are to be picked up



Provide consultation for …
◦

 
Uniform specifications
◦

 
Comparisons of manufacturer’s products
◦

 
Custom uniforms 
◦

 
Pattern conversions, etc.

Complete measurement cards
Prepare reports



Located in East Lansing
Tailor Shop
Distribution Center
Storage Barn
New Location in April, 2010
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Business Services Administration
Purchasing Operations
“GET   IN   THE   KNOW”
How to get to our web site:
http://www.michigan.gov/buymichiganfirst
< Bids & Proposals >
< Requests for Proposals (RFP’s), 
Requests for Quotes (RFQ’s),
Invitations to Bid (ITB’s), and
Requests for Information (RFI’s) >
http://www.govbids.com/scripts/Bid4Michigan/Public/home1.asp
The invitation to bid will have several attachments, including but not limited to:

Request for Proposal / Quotation or 
Invitation-To-Bid document, which includes:
Article I – Statement of Work
Article II – State of Michigan General Terms & Conditions
Article III – Bidding Process and Evaluation Criteria
Article IV – Bidding Vendor’s Certifications & Representations
Article V – Required Bidding Vendor’s Information
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Checklist   for   Proposal   Contents   and   Responsiveness
Questions or clarifications regarding any solicitation must be forwarded to the assigned 
DMB Buyer, whose contact information will be listed on the cover-page of a bid-
document:

Entire Proposal (package) MUST BE submitted by the required due-date and time,
per the schedule of the bid, with one printed, signed original, and the required 
additional printed copies, and one electronic copy, on CD-ROM, for the original and 
each copy.  Specific instructions will be provided in each bid.
Proposal Package Must Include:

Cover Letter, signed by the Company’s authorized representative (which serves as 
the Company’s Notice of Submittal to the State), which states that:
◦

 

Proposal offer is valid through (Date).
◦

 

Company agrees to meet all required timeframes described in Articles 1 and 2 of the ITB.
◦

 

Company acknowledges that a Certificate of Insurance will be provided as a condition of award (as 
required by Article 2 of this ITB).

◦

 

Company agrees to abide by all other terms and conditions as listed in Articles 1 and 2 of the ITB; if 
not, then must provide an explanation about the articles to which it will not agree; this may effect 
the evaluation.

continued...
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Check   List, continued…
Technical Proposal, Article 1 of the Bid, per the instructions from Article-3 of the State’s bid, which 

includes the required information for the State’s evaluation of bidder’s capabilities. The following list is not 
all inclusive, though generally the State will require information concerning the Bidding Company’s:
Information and Capabilities, including its:

◦

 

Financial stability and viability
◦

 

Experience 
References 
Past Performance with the State of Michigan  
Technical Experience 

◦

 

Additional Information related to stability 
◦

 

Additional Information related to capabilities
Proposed Staffing for Project(s) and minimum required experience of key-personnel
Sub-Contractor Availability for Project(s)
Equipment Availability for Project(s)

Certifications & Representations:
Article 4 of the Bid: (Complete all items contained in Article 4, Certifications and Representations, initialing 
each paragraph requiring an initialed response, acknowledging each certification & representation, and 
providing all required information.)

Required Bidder Information:
Article 5 of the Bid:  This section includes information a competing bidder must provide in order to be 
considered for award of a possible contract.  Failure to fully respond to each requirement may disqualify the 
Bidder from further participation in the bid or result in a determination that Bidder is non-responsive and 
therefore not eligible for award.
NOTE: Specific requirements will be listed with each individual 
Invitation To Bid - - questions or clarifications must be submitted 
to the assigned DMB Buyer for that solicitation



SUGGESTED / PREFERRED  PROPOSAL  FORMAT 

Printed  Copies  Format
Printed copies of the Proposal should be bound on the left and secured in three-ring binders:
Submit the total required number of bound, printed responses:
◦

 

Submit one original (marked “original”) and 
◦

 

Submit the required number of copies (each marked “copy”) 
◦

 

Preferred font type and size is Arial 12-point 
No loose paper or items should be submitted - - everything submitted for consideration should be properly bound and secured in the 
three-ring binder.  If any items (e.g., brochures, CD’s, etc.) are not properly bound or secured with the proposal and are subsequently 
lost, then the State is not responsible for considering that information in its evaluation.
Each page should be numbered; each page should have a minimum Left Margin of 1.5-inches and Right, Top, and Bottom Margins of no 
less than 1-inch; and, each page should also include bidder’s Name, and the bid number as header or as a footer (outside the margins).
The outside / binder-cover of each printed response should include:

ITB / RFQ / RFP number
◦

 

Due-Date
◦

 

Service Title

 

/ Description
(** See cover-page from the bid document)

Bidder’s Name & FEIN
◦

 

“Original” or “Copy”

 

reference
◦

 

Sequential Binder Number:
(e.g., if entire proposal fits into one binder, then may label front-cover as:
Original, Binder #01 of XX-binders submitted, 
Copy # 01, Binder # 02 of XX-binders submitted, 
Copy # 02, Binder # 03 of XX-binders submitted, etc.)
The spine of each binder for each printed copy may also include the Bidder’s Name and this ITB Number (and, if space allows, “Original”
or “Copy,” and the binder #, for reference).
Electronic  Copies  Format
The electronic format (CD Rom) should also be included with and secured in each binder holding a printed proposal, as follows:   All 
documents and data must be created using tools that are compatible with the Microsoft Office Suite 97 standard desktop tools, without 
need for conversion.  The electronic format may be saved in a compressed format, also in Arial 12-point font size and type. 
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