
Vendor Registration, Certifications 
&

Representations



c. mitchell 101509 scrnwlk B4MI

WWW.Bid4Michigan.Com



c. mitchell 101509 scrnwlk B4MI

Vendor Registration
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Registering for Email Notification

Receive email notification for all 
solicitations posted on the system 
for the commodity code selections 
you make when you register.  You 
can update your codes at any time, 
on any day, from this same site, 
using the user name and password 
the system will assign and email to 
you within seconds of your 
completion of this registration.

You will also receive email 
notifications of any addendums 
issued for these solicitations, 
notices of recommendation for 
award, and when selected & 
approved for award, notice of 
award directly from the system.
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Main Contact Information

• Using the text fields and drop down boxes, complete the 
electronic form.  It is very important to acknowledge that your 
company is NOT a reseller of bid information.
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General Company Info.

• Provide company info.; optional fields are labeled.
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Use the Quick Keys to Save on Typing
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Identify Authorized Signers & Business Structure

Persons identified 
here will be assigned 
an encrypted 
electronic signature 
by the system for 
online bid response. 
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Business Type, Certifications, Size Definition Ranges

The annual revenue & 
Number of employees 
ranges are set according to 
the Small Business 
Association’s definitions 
and are duplicated here as 
another means of 
identifying small business 
enterprises.
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NIGP Code Selection



c. mitchell 101509 scrnwlk B4MI



c. mitchell 101509 scrnwlk B4MI

Search Only Reminders
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Returning to Site

• To:
– Complete/Update Certifications & 

Representations
– Manage my profile
– Search for bid opportunities
– Respond to solicitations



c. mitchell 101509 scrnwlk B4MI

Log In
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Main Menu - Search
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Main Menu - Email
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Certs. & Reps.
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Enter PIN
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Complete Form Online – Need Help?  Call/Email Chris Mitchell
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Manage my profile
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Search for bid opportunities – Search Only
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Search by Agency
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Search by Agency – Cont.

There are Currently 50 Participants 
on the Network and we continue to 
grow!
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Search for bid opportunities – Email
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Respond to solicitations

Download, review and complete 
required documents/forms & 
attachments.  Follow instructions 
within solicitation.  Send Pricing .  
Track progress through Bid Status, 
(available from all screens with 
solicitation number(s)).
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