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Filing for unemployment benefits by mail

Another way to apply for jobless benefits

Michigan’s Bureau of Workers’ & Unemployment Compensation (BW&UC) is offering jobless workers another way to file claims for unemployment benefits.  Unemployed workers throughout the state can apply for benefits by mailing their application form, instead of by visiting a BW&UC office.  The claims by mail program will be available until the bureau fully implements its telephone filed claims program later in 2003.

Where to get the application form

The Application for Unemployment Benefits (UC 1554-M) is available at various locations throughout the state.  Applications can be picked up at:

· BW&UC unemployment compensation offices;

· Most Michigan Works! service centers; and

· BW&UC’s website (www.michigan.gov/bwuc)

Filling out the application

The unemployment benefit application is fairly easy to complete.  Applicants are asked general questions about themselves such as name, address, phone number, birth date, Social Security number and driver license number.  They are also asked to report such information as number of dependents being claimed, if they would like taxes withheld from their benefits, if they are U.S. citizens, if they attend school, and if they are unable to work because of illness or injury.  There are also questions about wages paid, retirement benefits received, employment history for the past 18 months and the reason for each separation.

Tips for filling out the application:

· Follow the instructions carefully;

· Use black ink and print clearly;

· Fill out both sides of the application;

· Sign the application;

· Review the application before sending it in; and

· Submit the application immediately.  Delays in submitting the application could mean delays in receiving the benefits.

How to submit the application

Applications can be dropped off at local BW&UC offices across the state or mailed to the BW&UC location listed below:

	
	P.O. Box 5050

Saginaw, MI

48605-5050
	



Work registration required.

When applying for unemployment benefits, applicants must register for work if they do not have a return to work date within 120 days.  They can register by filing a resume with the Michigan Talent Bank and reporting to a Michigan Works! service center.  A notice about registering for work is included with the claims by mail package.

Further improvements are coming

To help Michigan’s jobless bypass the unemployment line, more improvements in our service are on the way.

· Unemployed workers can file unemployment claims directly through the Internet from the comfort of home or from locations, such as public libraries, with personal computers for the public’s use.

· The BW&UC will also be offering statewide telephone filed claims starting later in 2003, allowing unemployed Michigan workers to file unemployment claims from home or from anywhere in the state or nation by telephone.

· The Bureau is already working with some of the state’s largest employers allowing them to file unemployment claims on behalf of their employees during large layoffs.  The Bureau is also preparing to offer its employer filed claims program to other large employers throughout the state.

· We have also introduced our toll-free MARVIN (1-866-638-3993) phone number for the convenience of our customers.  Now, unemployed workers call our single MARVIN telephone number without incurring any toll charges.

Questions?

Questions about BW&UC’s claims by mail process for filing unemployment claims can be answered by calling the bureau’s Claimant Customer Relations toll-free hotline at 1-800-638-3995 between 7:00 a.m. and 7:00 p.m., Monday through Friday.
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