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Introduction

TheCenter for Educational Performance and Information developeaditiegan Student Data
System (MSDS) to keep up with the changing demand and uses for studeDisdaca.
authorized users will utilizene MSDS for the collection of studelewvel data for state and
federal reportingas well as for allocations. MSD&eracs with other Stat®f Michigan data
applications, improving tracking, consistency and accouiittglals well as reducing data
duplication.

TheMSDS is extremely flexibleoffering users the opportunity to develop data reporting
procedures that woror their individual situatioa With that flexibility comea much larger set
of reports and data glity tools. The MSDS3ncorporategunctions previously provided by the
Single Record Student Database (SREBdr Checkapplicationand Administrative Data
Reports (ADR)As the MSDS isa Webbased application, there is no need to download and
store aseparate Error Checlipplication to your local computefFhe MSDS will continue to
grow and improve as we receive feedback from users and ideatifways to enhance the
system.

One of the driving forces behinlde MSDS is the need to collect more detdiEnd complex
student data that the file structure of SRSD did not allow. By moving to an XML file structure
theMSDS is able to collect multralueddata for students-or example, the record for an adult
education student participating in two prograras now contain two unique Adult Education
components; one for each prograife have also standardized cotleallow better connectivity
to other state and federal systems.

We havedesignedhis document as a guide to the MSDS collections expectédegf@0-2011
school year. It is separated into sections which cover general MSDS information, specific
collections, component and characteristic descriptions and appendix docudiditwill not
createseparate manuals for edaokividual collection asvas dondor SRSD.We will release
new versions caddendums to this documenith any necessary updatd$e Version History
sectionwill list all revisions or addendumae publish during the current school yeafithin this
text we will identifychangessing the following methods:

Type ofChange Method Definition

Clarification Highlighted text Re-wording or addition of text to improve
understanding; this type of edit does not cha
the meaning or definition.

Removal Strike-through Deletion of part or all of text to indicate a
change in the meaning or definition.
Addition Underlined, red text Addition of text to indcate achange in the

meaning or definitioror new requirements to
existing collections, components or
characteristics

New "NEW" in red text at the Addition of a new characteristic, component
beg_]inning_; of the section| collection.
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Werecommend that districtses regularly refer to the CEPI Web site and updated postings of
this document for the most dp-date infornation about specific collection and data
requirements. We also recommend that users watch the "What's New" section on the MSDS
home page and that they subscribe to the approjistgerv to receive notifications from CEPI.
You will find information abouavailablelistserv services and instructions for subscribing on the
CEPI Applications page of the CEPI Web site.

Training material@areavailable on the MSDS page of the CEPI Web sitg\(.mi.gov/cep).
From the leftnavigationbar, click on"CEPI Applications, and then click orfiMichigan Student
Data Systeni.Look in the sections titletTraining Tool§ and"Resources.Information about
system security and recent communications, along with links to individuataléetions, are
also located on this page.

Background

The MSDS is one of several data collection systemsaged by CEPI. CEPI is an office located
within the Michigan Department of Management and Budg#ice of the State Budget and is
responsible for the collection and reporting of data about Miclsigaskindergarten through
12th-grade (K-12) public schools and students.

Michigans public school$PK-12) are required bytate and federal laws twllect and report

data about students, personnel and individual schools. On behalf of state agencies that must
provide reports to the state legislature and/or the federal government, CEPI coordinates the data
collections withintermediateschooldistricts (ISDs),localeducationagencies (LEAs) angdublic
schoolacademies (PSAS).

State agencies such as the Department of Education, the Departfaeatgy, Labor and

Economic Growthand others provide CERIith the specifications about the data that are

required by state and federal laws, including data definitions. To ensure greater accuracy of the
data definitions used by district staff members, CEPI established the Data Definition Review
Group comprisingfficials from the varioustate departments. This grasipurpose is to

provide a formal process for determining the specifications of each data element that districts are
required to submit. This includes adding, editing and eliminating data fielddefindions.The

Data Definition process begins in January for the subsequent school year to ensure that any
changes can be published approximately six months in advance of a particular collection.

Once the data requirements have been finalized, CEPbwatk theMichigan Department of
Information TechnologyMIDIT) to develop, edit or eliminate each data element specification

and accompanying business rules. AREDIT has completed the changes to the MSDS, CEPI
communicates this information to tMSDS authorized users. Curreinformation about

collections and data requirements is posted to the MSDS page on the CEPI Web site. To access
this information, go tovww.michigan.gov/cepiFrom the lefhavigationbar,click on"CEPI
Applications; and then click orfiMichigan Student Data System.
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Uses of MSDS Data

School districtauthorized usersubmitthe datawhichinclude discrete information about
individual students suchs age, gender, race/ethnicatyd progam participationvia the MSDS.
CEPI and the Michigan Department of Education (MDEhth&e he collecteddata to meet the
reporting requirements of the fedelkisd Child Left Behind Act of 20@hd other state and

federal laws. For instance/e use thé&/SDS data to determine adequate yearly progress (AYP),
state aid payments and accreditatjostto name a fevitems

Local districts and public school academies are responsible for maintaining student data at the
individual level.CEPldoes not spegjfany particular software for maintaining student data.
However, aikt of commercial vendors who provide student information management software is

available byclicking here

Getting Started

The Educational Entity Master (EEM)

The Educational Entity Master (EEM) is an essential component for school and student data
submission. It is the staseofficial directory of educational entity informatioie useEEM
entity code number® link all educatiordata sets, including the MSDS.

LEAs, PSAs and ISDs should update the online EEM whenever district, school or other entity
information changedNonpublic schools and unique education providers such as early childhood
providers shoul@lso ensure that the EEM information is kept up to d#peates include

changes in the name of a school, contact information (e.g., administrator, address, area code, e
mail addresy graderange adjustments, as well as requests for new entity numlokecsoaimgs

of schools, unique education providers, or-nwstructional ancillary facilities.

We highly recommend that ISD, LEA and PSA districts verify their EEM data before each
data submissionWhen EEM records are out of date, data submissioneamoloe difficult.
With accurate EEM recordgou will better manage yowlataand achieve more timely
submissions.

Each ISD, LEA and PSA should have at least one authorized user for the online EEM. This
authorized user can access the EEM regularly via the Internet to verify official information. To
identify the currently authorized users for the online EEM for youricissend an-enail

request teepi@michigan.gov

For more information about accessing the EEM, please refer to the EEM section of CEPI Data
Applications on the CEPI Web sitenyw.michigan.gov/cepi
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Browser and Other Technical Requirements

Please refer to the MSDS Technical Document located on the CEPI MSDS Web page or by
clicking here

Obtaining Access to the MSDS

Obtaining MSDS access is a t8tep process:

1. Individuals must first subscribe to the application through their Single Gig(6S0O)
accounts.

2. Individuals mussend the appropriate security agreement fgtablic schooland
Nonpublic schoolsto CEPI, signed by the user and the entity lead administrai@se
forms are posted in the Security section of the CEPI Michigan Student Data System Web

page.

You will receive acess to the application when both of the above steps have been completed and
verified by CEPI.For more detailed information, please refer toShegle SigrOn User's Guide
posted in the Security section of the CEPI Michigan Student Data System Web page.

Subscribing With an SSO Account

Note: If you do not already have an SSO account, you may register for one online at
https://sso.state.mi.uby clicking the Register button and following the sereen directiong=or
more detailed information, please refer to $egle SigrROn User's Guidposted in the Security
section of the CEPI Michigan Student Data System Web page.

To request access the MSDS, log in to the SSO applicatiorhtps://sso.state.mi.uahd
follow these steps:

1. Click the Subscribe to Applications link in the bottom-ledind corner of the screen. You
should se@ new screen with dp-down menus.
2. Select CEPI in the first dregown and Michigan Student Data System (MSDS) in the

second

3. Click Next You will seea subscription page for the application. Review the information
and click Confirm.

4. You will receive a confirmation message (both on the screen andanayl)estating your
subscription request was submitted successfully. If you have not already done so, you
should now fax your signed security form to CEPI.

Submitting a Security Agreemern Form

After a subscription request has been submitted, a user must submit a signed MSDS security
agreement.
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To download a copy of the security agreemelatk on the appropriate forrRublic school®r
Nonpublic schoolsor follow these steps

Click on CEPI Applications from the CEPI home pagew.michigan.gov/cepi

Click on Michigan Student Data System on the left navigation bar.

In the Security Box, click on MSDS Security Agreement.

Follow the instructions on the security form and fax the completed form to CEPI-at 517
335-0488.

e

For more detided information please refer to ti&@ngle SignOn User's Guidposted in the
Security section of the CEPI Michigan Student Data System Web page.

Changingan SSO Password

To change a SSO password:

Go tohttps://sso.state.mi.us/

Enter your SSO login ID and password. (Password is case sensitive.)

Click on Account Maintenance.

Click on Change My Password.

Note: After you create @SSO account, only you can update the account information. If
your email address or telephone number changes, be sure to log in to the SSO site and
edit your account. If you do not remember your password, please go to the login page,
enter your SSO ID andick the | Forgot My Password link.

arwnE

For more detailed information, please refer toSigle SigrOn User's Guideosted in the
Security section of the CEPI Michigan Studemrtt®System Web page.

Accessing the Educational Entity Master (EEM)

As noted previously, accurate records in the EEM are critical to a district's data subriésion.
recommend that each district verify these records prior to each data submission. tath dis
should have deast one authorized EEM user. Please refer t&€Hfel Educational Entity
MasterWeb page and theEM User's Guidéor more information.

To accesshe EEM (authorized users only):
1. Log in to the SSO application lattps://sso.state.mi.us/
2. Youshould see a link for the Educational Entity Master in the Applications Portal which
will take youto the application.
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Getting Assistance with Data Submissions

The CEPI Web site contains the mosttajlate information about MSDS data collections.
Please go tavww.michigan.gov/cepand click the CEPApplications buttorand then click
Michigan Student Data System for information specific to the MSDS. This page includes
training tools, communications, securitjormation, and general MSDS resources. Users can
also click a collection name in the MSDS Data Collections section for detailed information
including XML schemas and sample files for that collection.

If you are an entitguthorized user and ahaving technical difficulties submitting data to CEPI,
please send anmail message t€EPIcustomer support aepi@michigan.gowor call 517335
0505 and follow the prompts. Please provide your name, dishiity code, distridentity name,
CEPI application name, your telephone number (including area code and extensiormmgiur e
address and your specific questions.

Referquestions related to the content of the data (data definition issues, for exampdeStadeth
of Michigan contact person for the data fiefau can also find this information in the
Characteristics Detailssection of this document.
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C* Characteristics, Components, Collections

Characteristics
A Fields (data elements) associated with a student

A Each characteristic may only be included in one component
A Characteristics may be multalued (occurring more than once in the compone

Components
A Logical groupings of characteristics
A Allows groups of chracteristicso beconditionally required
A Components may be included in multiple collections
A Components may be multalued (occurring more than once in a collection)

Collections
A A set of components submitted for a particular purpose within a particular

timeframe

C3 - Example

Collection

Characteristic:
Student
Last Name

Request
For UIC

Component:
Personal
Core

Collection

Fall
General

This manual is for the0102011School Year Pagel8 of 465
Version 1.0, published 0982010



Michigan Student Data System (MSDS)/Collection Details

Certification: The Fourth C
Assuring Data Quality

Certification is the process wherein a responsééhorized MSD8serreviews andipproves
data within a given collection, indicating that to the best of his/her knowledge the data are
accurate and complete. This process includesgportunity for the user to review data and/or
summary reports. The act'tfertifying' a collection officiallysubmits the datan behalf of the
superintendent/administratéo CEPIfor that collection.

A Quality Reviewi Last step in théerror check process
A Reports Reviewi Confirm that the data are accurate

>

Certificationofficially submits data to CEPI

>\

By clicking the certification check boxhe user is confirmingthat this information is
valid and correct to the best of my knowledgéon behalf of the
superintenderadministrator.

A Collection Certification may be one of three types:

o Certification NotApplicable (e.g., Request for UIC)the collection is not
certified

o Ongoing Certification (e.g., Student Record Maintenandbg collection is
open throughout the scheglkar and certification can occur at any time

o Single Certification (e.g., Fall Gerad) i there is a deadline for the collection
and the certification window will close as of a specified date

A Decertification allows for corrections
o Prior tothecollection deadlinguser cardecertifywithout CEPI approval

o After collection deadlineusemust have CEPI approval (resubmission requeg

As part of the SRSD submission process, QiEBVided users with a staradone application

called "Error Check." This application allowed users to complete basic file validation and access
a small set of reports. With MSDS, the system provides severairblalgers of data validation

and qualitycheck functions.

When a user uploads a data file to the system, the MSDS automatically checks the file for
validation against the schema requirements. If the file does not meet these basic criteria, the
system will not process it and will not transfeiniio the data Staging Area. The file must meet
the basic structural rules for XML and the collection to pass. The file structure must be valid
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before the MSDS will process the file. We have expanded the basic file validations beyond what
was in the SRSD tensure data validity. The MSDS no longer allows invalid data to be entered
into the system to be corrected later. This step further supports effBagdmg a Culture of

Quality Data

For more nformation about XML and schema validation, please refer tM®ieS Technical
Documentocated on the CEPI MSDS Web pagdOTE: TheNorld Wide Web Consortium
(W3C) is the ultimate authority on XML data types. All collection schemas will reference the
W3C definitions for the base data types. Please reference the appropriate collection seiema a
the W3C to ensure a valid file submisgion

After you have successfully uploaded the file and it has passed the initilfdation checks,

the data are processed into the Staging Area where they go through additionalesestord
validation to chek for data accuracy. These "checks" look at component and characteristic
business rules as well as for Unique Identification Code (UIC) matching. The system generates
error, warning and resolution messages when the file fails to meet a rule. Perfook e geiw

of the Staging Area Detail screen for the status of the collection data. (Please refer to the
"Training Tools" and "Resources" sections of @eP1 MSDS Web pag®r more infamation

about how the system functions.)

You must correct student records that have errors and complete all UIC resolution in order for
certification to occur. Review warnings to assure that the data submitted are correct. The system
generates warnings wh the data are outside of the expected parameters for the characteristic,
but may still be correct. Warnings will not prevent a collection from being certified.

Once you have resolved all of the student records within the collection and they areeerror fr
you should turn your attention to the reports provided by MSDS to confirm that the data are
accurate. The list of available reports, including a brief description of each, is located in the
MSDS Training ManualDistrict superintendents may choose to have several different people
review the different data. For example, he or she may ask the special education director or the
Title 1 coordinator to confirm thahe data shown in the reports are correct for their respective
programs and services. (Refel@BSD Roles Crosswalk for MSO& more information about

roles and permissns.) When the assigned people have completed thorough reviews of the data
and confirmed that they are correct, then the collection may be certified.

Throughout this process and until the collection is certified, the data are not considered
submitted. Yo may consider the Staging Area, where you can work with your data to prepare
them for certification, an extension of your local computer. Although there is no longer an "Error
Check" program that can be stored on a local hard drive, each submittindghastity own

Staging Area in which to correct errors and perform other data quality checks.

FTE Conflict Resolution

If you report students by multiple districts with a total-tithe equivalency (FTE) greater than
1.00in the Fall General or Spring Geral Collectionsthe system will identify them in the
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MSDS FTE Conflict Detection section for each reporting district. For instructions on how to
complete the FTE Conflict Resolution process, please refer dMd3f¥S Training ManualThe

MSDS searches for potential FTE conflicts in bothdhging aras and certified data of alll

districts throughout the collection period. The system performs this process on a nightly basis so
it is important to continue to check the FTE Conflict Detection section until the collection is
closed.

District users shouldesolve as many of these FTE conflicts as possible befomliketion
certification deadlinat the end of theeverth weekafter the legislated pupil membership count
day. In the event that the users cannot resolve all of their conflicts, the ISBrawdit

complete the process.

Decertification

The MSDS allows district users to correct data errors in certified collections. The decertification
process is applicable only to collections that utilize single certification (see "Certification: The
Foutth C," above). Users are allowed to decertify without CEPI intervention at any time up to the
certification deadline. This means that as users work on their data, they may certify, decertify
and certify again as many times as necessary until the cerificgindow closes. After the
certification deadline, users may request that they be allowed to decertify in order to correct data
by contacting CEPI customer support. Please refer tM8i@S Training Manudior detailed
instructions for the decertification process.
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System Expectations: Required, Conditional and Optional

The MSDS uses the terms "required,” "conditional” and "optional” to identify the system
expectations for each component and characteristic. Please note that all the data collected
through the MSDS are required for reporting and/or allocation purposes; however, not all data
are applicable to every student. Therefore, the system cannot aégay® each data element.
The following information explains what these terms indicate and how they relatelevéle

and fieldlevel validation rules.

Required

Report components marked as required for all studRe{sort characteristics marked as
required for all students when the characteristics are within a reported comfdreeMSDS
"expects to see theseatla and will producerrorsif you donotreport themIf acomponenis
required, thesystemwill rejectthefile upon upload ifyou donotinclude the componeir each
student record.

Component Example:You must always repoftié Submitting Entity component. Viegy
student record ira file does not contain a Submitting Entity component, the file will n
pass schema (file) validation and will fail to process intoSfagjing Area.

Profile: Super User A- | A+

To Do List... File Upload Status Details
Manage Requests... §
= . Collection: Fall 2009 General Collection 2009-2010
P File Name: GeneralCollection_SubmitEntityMissing.xml
Submission...
¥ . X GeneralCollection_SubmitEntityMissing-5-29-2005 2-13-59
Upload File Stored File Name: PM-Daoris Mann.xml
Uploaded File Status Motes:
Data Staging Area Upload Date: 8/25/2008 2:21:00 PM Shows the status of the file as "Failed”. This
Upload Source: File oload means that something in the file did not meet
Sh"l:;';mta Upload Status: Failed File Level validation € the requirements of the schema for this
Status Description: collection.
Uploaded By: Dioris Mann

Submitting System Name:

g
P
(i3]

Submitting System Version:

Submitting System Vendor:

Cohort...

Details about the validation error are shown
here. This message shows that the system
found something that it didn't expect

Direct Certification (PersonalCore’) and then states what it did
Reports... expect to find (SubmittingEntity’). This type
of message will be shown when a required
element is not present or when elements are
reported out of the expected order.

e to Determine

The element 'Fall2009GeneralCollection’ has invalid child
element 'PersonalCore'. List of possible elements
expected: 'SubmittingEntity'.

PEPE...

=

!

Reports...

=

Records Contained:

Walidation Error:
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If you arerequired to report aharacteristic andyou submitthe component in which it is
included, thesystem will reject théile upon upload if it is not included.

Characteristic Example:You must reportie 10/36Day Rule characteristic anytime

you submithe FTE data in either the General Ed FTE or Special Education components
If you do not reporthe characteristic, the file will not pass schema (file) valaaand

will fail to process into the Staging Area.

Profile: Super Usar A- | A+

5DS Home

To Do List... File Upload Status Details

!I

Manage Reguests...

Student Data CFD”ECtiDI'I: Fall 2009 Gene.ral Collection 2009-2010
Submission... File Name: GeneralCollection_Error.aml
. - . GeneralCollection_Error-9-29-2009 2-28-12 PM-Doris
Upload File Stored File Name: Manncrml
Uploaded File Status Notes:
Data Staging Area Upload Date: 9{29{200‘3 2:35:00 PM
Upload Source: File Upload UL
Student Data ) . . e
Downloads... Upload Statu;. . Failed File Level validation
Status Description:
Search... Uploaded By: Doris Mann
Certified Data... Submitting System Mame:

Audit FTE... Submitting System \Version:

3]

Cohort... Submitting System Vendor:

3]

PEPE...
The details of this error show that the system has
found an element (GeneralEdFTE') that it did not
Direct Certification expect. It is "invalid” because it is not in the order
Reports... it was expected. The element Ten30DayRule’
was expected in this record before
‘GeneralEdFTE".

Records Contained: & to Determine
P . The element 'FTE' has invalid child element 'GeneralEdFTE'.
Validation Error: List of possible elements expected: 'Ten30DayRule'.

Lo

=

!!

Reports...

For cetailedinformation about XML and schema validatiamgluding information about
software tools that can be helpfplease refer to thelSDS Technical Documetcated on the
CEPI MSDS Web page.
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Conditional

You MAY be requiredo report conditionadlatato the MSDS system for student records under
certain conditions. An error will occur wharstudent record meets the critefioa the inclusion

of those data and you have not included the data in the record.

Example: You are required to submittandance data for all of the students you
reported in the Enaf-Year (EOY) General CollectiohND for anystudentyou reported

asexiting from thedistrict in the Fall and Spring Gener@lollectiors.

Component level:lf you do not submthe Attendance component wilstudent record

in the EOY GenerdCollection, thesystem will reject théle upon upload.

i File Upload Status
Manage Reguests...

To Do List...

Student Data 0 Your search yielded 38 result(s). ‘

Submission...
Upload File
Uploaded File Status

Zip

Student Data

4H
F

Certified Data... 5 2009-2010

Data Staging Area Collection| File File Name ur-c| Status

eov2010generalcoll wreprasies Failed File
ection2009- 5 gd Level
2010 sample.xml alidation

Eall 2nna CanaralTCallactinn £ Fo i Failad Fila
S——

To Do List...
Manage Requests...
P —— C.ollectlon:
Submission... File Name:
Upload File Stored File Name:
Uploaded File Status Motes:
Upload Date:

Data Staging Area
Upload Source:

Upload Status:

Status Description:
Uploaded By:

Submitting System Name:

Student Data
Downloads...

Search...

=

=

Certified Data...

=

Audit FTE... Submitting System Version:

Cohort.. Submitting System Vendor:

PEPE...

=

Reports...

Direct Certification
Reports...

I!

Records Contained:

Validation Error:

File Upload Status Details

EOY 2010 General Collection 2009-2010
eoy2010generalcollection2009-2010_sample.xml

eoy2010generalcollection2009-2010_sample-10-3-2009 3-
10-53 PM-Doris Mann.xml

10/3/2009 3:18:00 PM
File Upload UI
Failed File Level validation

Diaris Mann

Because the component Attendance is
required and i1s missing, this file has
failed file-level validation and has not

been processed into the Staging area.

Unable to Determine

The element 'EQY2010GeneralCollection' h
content. List of possible elements
expected: 'ProgramParticipation, Perso
HomelessDemographics, LER, Advandgeffa
Migrant, TitleITAS, AdultEducation, I
SpecialEducation, Disciplig

D\sciplinaryConsequen

E'incomplete

Close
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Characteristic level:If yousubmitted a student record with thenited English
Proficient LEP) Component that includes& EP Exit Date and the characteristi&=P
Exit Reason is missinthe system will generate a recelel/el validation error Record
level validation errors will not prevent a file from passing file validation and loading
student records into the Staging Area.

=49 v | & https:/fsso.state.mi,us/cepi-ga/SDS gArea_St 20.3spX

&% x] [

(+)

iz ‘,R’ Center for Educational Performance and Information = J'},’l’!,%?,ﬂsﬂ“ :
L A\ JF\F - of Michigan Website |

12}
[~}
o

To Do List...
Manage Requests...

Student Data
Submission...

Upload File

Uploaded File Status

Data Staging Area
Student Data

{
g
P

Search...
Certified Data...
Audit FTE...

B|&

@

=]

Profile; Super User A- | A+

Staging Area Maintain

[0 Validated with Errors.

* = Required
St. Louis Public Schools (29100)
Fall 2009 General Collection 2009-2010

Submitting Entity:

Collection:

PEPE District:

Is PEPE District Accountable?:
PEPE Building:

Is PEPE Building Accountable?:

*Last Name: DUCK

Last Name Suffix:

Middle Name:

*First Name: DAFFNY

“Date of Birth: 6/17/1993 |

*Gender: i'fé@, ||
Multiple Birth Order: 0

*UIC: 5795130913

| (74 Companent

® Entity Demographics | Personal Demographlcs Prograrn Participation | LEP

‘ Select Component

[] 6841-Title III Limited English Proficient Program &

= [es42-Title 111 Immigrant Education Program
*LEPFundingParticipation: @
[] 6843-Section 41 - Pupils of Limited English Ability

[46844-Locally funded English Acquisition Program

Errors:
'@LEP Ll ll Component |Characteristic Error Description
LEP Exit Reason If LEP Exit Date is supplied, you
must supply LEP Exit Reason.
*Home La

Error Details

The LEP Exit Reason is blank and LEP
Exit Date is 09,/10/2009.

[ = Dacs v
LEP Exit Reason: @ Please Select V‘
LEP Exit Date:@ 9/10/2009 [_?i
LEP ReEntry Date:@ L‘E

Errors:

Characteristic Error Description Error Details
LEP

LEP Exit Reason If LEP Exit Date is supplied, you The LEP Exit Reason is blank and LEP
must supply LEP Exit Reason. Exit Date is 09/10/2009.

WaTOS,

Michigan.qgov Home Student Data System Home Log Off Help AboutUs Contact CEPI

This manual

is for th201G-2011School Year

Version 1.0, published 0982010

Page25 of 465




Michigan Student Data System (MSDS)/Collection Details

Optional

"Optional”indicates that the MSDS cannot determine when or for which students the data are
required. This does not mean that if the data are applicable for a given studgot tthatnot

have to reporthe data. The local districser, utilizing his or hdocal student information
system(SIS), must determine when the situation requpsonaldata to be submitted for a
particular student record.

Example: FTE is optional. Thapplicationcannot determine when a student meetsfall
the criteria to be counted ia district's membership for FTE. District users mdsintify
which studentso report with theGeneral Educatiofr TE or Special Education
componentand how much FTEsireported in each FTE characteristidsers whodil to
submit the FTE data when it is applicable wilceveno state aid payment for that
student.

OPTIONAL doesNOT mean thayou do not have to repothe data when they are
applicable to the student. It means thatNMt&DS cannot determine when or fohweh
students the data aREQUIRED and it is up tdhe reporting entityo identify when
the data must be reportdzthsed on program requirements.
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How to Enter Data

The MSDS allowgou to adddata tothe collectionStagingArea either by a file upload or by
manual entryThe system will aly accepextensiblemarkuplanguage (XML) files for upload.

A copy of the XML schema and a sample XML file for each collection are available on the
corresponding MSDS collection page of ®EPI Web site. Please refer to the MSDS Training
Manualand the MSDS Technical Documédat more detag about MSDS file requirements and
general instructions for using the systefou can accessé Training Manual through the
MSDS by clicking the "UseGuide" link at the top of the MSDS application:

Student Data
Submission...
wy)
Downloads... L=
&
" I7

Search... i} What's New

wiew All

-~
Request for UIC Update

The administrative problem with requests for new UICs has
been corrected. All outstanding requests have been
proceszed. Thank you for your patience.

The Student Data System is
a repository that contains

information regarding MSDS 2.0 Has Been Deployed

students receiving

education in the State of CEPI is pleased to announce the 2.0 deployment of the

Michigan. Michigan Student Data System. MSDS 2.0 fully replaces the
Single Record Student Database. All student data
submissions and FTE reporting now occur through MSDS.
CEPI will continue to add improvements and additional
g -

You can also access the MSDS Training Mauwlir@ctly atthe following Web address:

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669 7.pdf

Additional training information is available through tM&DS page of the CEPI Web site.
(http://www.mi.gov/cep)i

How to Get Help

If, after reviewing the available training materials, manuals and other documentation on the

CEPI Web site, you still have questions, please contact the CEPI customer support team for
assistance via-mail at CEPI@michigan.gov or call 58850505 and followhe prompts.

Please provide your name, telephone number (including area code and extension), entity code or
agreement number and district/program name (if applicable) along with your message.

For questions related to a specific program or charactehstidhas a Michigan Department of
Education (MDE) contact listed, please contact the applicable MDE office.
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2010-2011 School Year Collection Matrix

The matrix shows if a component is Required (R), Conditional (C), OptiGnar may not be
submitted (blank) for each collectiocdomponerg shown with the "+" symbol are mul@alued
for the indicated collection.

Collection Name

General Collection

Special Ed ~ Supp. | Student
Spring Early |Child Count Request for Nutrition Early Record
ComponentName Roster (3WiN) uIC Eligibility | Childhood Maintenance
Adult Education + C C C C
Advanced
Accelerated 0 0 O o O
Attendance C C R (@] C
IDlSCllenary C C C o C
Consequencer
Disciplinary
|Incident + ¢ ¢ ¢ o ¢
|Ear|y Childhood
R
Programs +
NEW Early
Chlldhqod Special o o o o o
Education
Assessment
Entity R | R | R R R 0 R R
Demographics
|Fisca| Entity R

General Education

|FTE @) @) @) @) O
IHomeIess _ C C C C C C C
Demographics
Initial IEP o o o o @)
ILEP O O O 0 O O
IMigrant O O O @] O
Migrant
Curriculum Courses C
+
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General Collection

Collection Name

Special Ed Supp. Student
Spring Early  Child Count Request for Nutrition Early Record
Comonent Name Roster (BWIiN) uiC Eligibility | Childhood Maintenance
Personal Core R R R R R R R R R
|Pers_ona| o o o o 0
Curriculum
|PerS°”a' . R R R | O R 0 R R R
Demographics
|Pr°9“f‘m . c ¢ | c 0 c
Participation
IEEE"‘SSE to-Change o)
SNE @] @] @] R O O
Special Education O O O R (@)
Student Record
. R R
IMaintenance
Submitting Entity R R R R R R R R R
Title | Services O O O @] O
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2010-2011 School Year Collection Timelines

All dates are tentative and therefore subject to change. Please refer to the CERe¥ethe
most upto-date collection dates.

Early Roster Collection

A Provide any additional roster updates for theeBtiCertifcation ReportRlease refer to
thetimelineposted on th®irect Certification Report pagef the CEPI Welsitefor the
snapshot deadlines and the dates when the report will be refjeshed

A Remains open until spring 2011.

General Collections
A Fall
U SeptembeR9: Legislatedfall pupil membershipgcountdate
U November3: Legislated dtasubmission deadline

U SeptembeR9 Novemberl7: Quality Review andesolution of duplicate FTE
claims(district certification and decertification may occur during this time)

U Novemberl7: Legislated ertification deadline

A Spring
U February9: Legislatedspring pupil membershipcount date
U March 6: Legislated dtasubmission deadline

U Februarydi March 16 Quality Review andesolution of duplicate FTE claims
(district certification and decertification may occur during this time)

U March 3: Legislated ertification deadline

A End-of-Year (EQY)

0 June I' July 13: Quality Review (district certification and decertification may
occur during this time)

U June 30: Bapshodate
U July 13: Certification deadline
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Supplemental Nutrition Collection

A

A
A

October 29 November 17Quality Review (district certification and decertification may
occur during this time)

October 29 Countdate
November 17 Certification deadline

Early Childhood Collection

A

A
A
A
A

The Early ChildhoodCollectionis open throughout the school year.
Novemberl7: Snapshot Decembe8B: Data certified

February9: Snapshot February23. Data certified

June 30:Snapshot July 13: Data certified

August 2 Snapshot August3l: Data certified

NEW Special Education Child CountCollection (3WiN)

A
A
A

A

November 1December 13: Data submitted into staging
November 17: Courdate

December 14December 22 Quality Review andesolution of duplicate claim®&ecords
may be edited or deleted during this period. No new records may be)added.

December 22 Certification deadline

Student Record Maintenance Collection

A The SRM Collection is open throughout the school year.

A October 31: Snapshot apdated enrollment and exitslled for headcount report and
assessments.

A March 31: Snapshot of updated enroliment and exits pulled for headcount report and
assessments.

A Pilot snapshots for OEAA tested roster process

A SubmitMigrant Curriculum @urses component for all eligible migrant students.

U Course data must be submittedhin ten (10) business days of the student's
enrollment and again within ten (10) business days of the student's exit. Courses
may be updated as at anytime.

U All migrant students must have their final course dispositigmartedby June 30,
2011

U Summer tem collection open July,2011i September 122011
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A September 27, 2011: End of summer snapshot deadline.

0 Al'l summer graduates must be reported w
1 and certified no later than September 27.

A Submit enroliments for steat history/direct certification status lookup and direct

certification report refreshdplease refer to the direct certification timeline for snapshot
and report refresh dates.
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Overview of MSDS Collections

The following pages containformation about each MSDS collection. The Components section
of this document contains more specific information about the component and characteristic
business rules.
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Request for UIC Collection

TheUnique Identification CoddJIC) continues tde a citical element intrackingstudent
information over time and in tying studeevel data between different data systeiire
following systems have incorporated the UIC:

A Office of Educational Assessment and Accountability (OEAA) Secure Site

A Career and Témical Education Information System (CTEIS)

A MichiganCompliancelnformationSystem(MI-CIS)

A Migrant Education Data System

A Title | SES application

The MSDSis the source system for student demographic dat&ecause of the UIC, these
other systems can utilizee dataand thiswill in turn reduce redundant data collectson

According to the requirements dfetAmerica Competes A¢PL110-69 sec. 6401(e)(2)(A)],
CEPImustensure that the statewid& .6 education data system includes a unique statewide
identifier. The UIC fulfils this requirement for PK2 currently and is being integrated into the
postsecondary level.

Components

System Multi -
Sequence Expectation valued Max. Occurrences

Submitting Entity Required No

Personal Core 2 Required No 1
Entity Demographics 3 Optional No 1
Personal Demographics 4 Optional No 1

The schema and a sample XML file are also available oRé¢leest for Ul(pbage of the CEPI
MSDS Web site.

Whom Do We Report?

You can usehte Request for UlCollection to obta UICs for new students enteriaglistrict

or program For instance, a distrietuthorized usemay want to obtain UICs for students
identified duringkindergarterroundup. Likewiseadistrict may have a number of new enrollees
in the fall arriving fromother school distrist

Users will need to obtain UICs for Early Bstudents, both with and without disabilitiés

order to report these students in the®8. Furthermore, wheyou report students in the
MSDS,you must have UICfor every record in every collection except the Request for UIC and
Early RostelCollectiors. This includes thEarly ChildhoodCollection.Pleasenote thatany

student receiving Early Srand Early Childhood servicesust havea UIC. These are two

groups ofstudents that users may not have needed tdiCoreviously.
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You can also usde Request for UlCollection to validate UICs for students currently

attending your district. For instance, a district user may want to validate UICs for all of his or her
students prior to submitting the Fall GeneGalllection. This allows the user to complete any
necessary UIC resolution in the Request for Qillection instead of the Fall General

Collection.

When Do We Report?

The Request for UlCollection is open all gar, so you can obtain and/or validate UICs for new
or existing students in your district at any tirmaportantNote Before the beginning of every
school yearwe will havethe Staging Area cleared from the MSDS to allow users to begin
submitting colletions for the new school year. Users should make sure to resolve any student
records that are still in "Requires Resolution” status and then download their completed files.
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Early Roster Collection

The MSDS Early RosteCollection is the vehicléhrough whichusers submit their districts'
projected student rosters for the coming school ygsgrscanalso request and/or validate UICs
through he Early Roster Collectio€EPlusesthe datayou submit via the Early Roster
Collectionto creaethe Drect Certification Report.

The Office of Educational Assessment and AccountalfibigAA) will pilot the use of the Early
Roster Collection as the replacement of the current OEAA Securger8itientificationprocess
The Michigan Department of Educatiaill be providing nore information on howt will be
usingthe Early Roster Collection for future pigentification purposes.

If you submitstudents as part gfour district's Early Roste€ollection, those studentare not
considered official enrollments and therefore do not impact the assignment of the primary
education providing entity (PEPE), nor will this information impact the graduation cohort.

Components
System  Multi -

NEIE Sequence Expectation valued Max. Occurrences
Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Optional No 1

The schema and a sample XML file are also available ohdhg Roster Collection pagea
subpage of the CEPI MSDS Web page.

Pleasenote thatyou should includéhe building code, local student ID and grade characteristics
even thougltheyare not required for the file upload, to allow for sorting and local district import
of the Direct Certification Report once it is generated.

Reminder to Public Schoold:ike the Request for UICollection you are not required to
certify this collection. Howevelyou must correctrrors andesolveany records requiring
resolution.

Reminder to Nonpublic SchoolBecause the option to resolve records is not available to non
public schools, the Direct Certification Report will not inclahy record without a match or
systemcreated UIC.

Whom Do We Report?

Report allstudentsvho are expected to be newly enrolled for the next schoolyehthose
students who have change in building assignmeRicludestudents reported as "continuing”
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When Do We Report?

TheEarly Roster Collectioopens in early May and reams open until late spring of the

following yearto ensure noipublic entities can continue reporting updates to their roster for the
purposes of direct certificatioRublic school entities should begin reporting enroliments through

the General Collectits or Student Record Maintenance after the school year betfieshe

Request for UIC Collectiont does not require certification. There are several snapshot points

throughout the summer and fall used for Direct Certification Reporting. Please rier to
timelineposted on th®irect Certification Report pagef the CEPI Applications section of the
CEPI Web site for more information.

P AUTA - . .
x Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010-2011 Early Roster Collection Timeline
PERFORMANCE AND INFORMATION
May 2010 Jun Jul Aug Sept Oct Nov Dec Jan Feb Mar Apr 2011

snapshot dates used for updating that report.

Collection opens in mid-May and remains open through spring of the next year. This collection is not certified. Refer to the Direct Certification Timeline for
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General Collections

The GeneraCollectiors are the primary means of submitting student data to the MSDS. They
are very similar to the fall, spring and eofilyear collections of the Single Record Student
Database (SRSD). As in the SRSD, there are three collection periods within each school year.
The Fall and Spring Gener@bllectiors are the only vehicles for submitting student membership
(FTE) on which state foundation payments are based. (Please refer to the Web palyeDd the
Office of State Aid and School Finanfoe information on membership and state funding.)

2010 Fall General Collection

Components
System Multi -

Max. Occurrences

Sequence Expectation valued

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General EducatioRTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional Yes Unbounded
(3 per Adult Ed Count Period]
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional | Yes Unbounded
(1 per incident code)
Disciplinary Consequenc 18 Conditional Yes Unbounded
Attendance 19 Conditional No 1

The schema and a sample XML file are also available oG#meral Collection paga subpage
of the CEPI MSDS Web page.

The Fall General Collection is a membership cqBiE) collection. Please remember that
although the FTHEata areptional,you must submit thewhen applicable for each studeifit.
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you fail to submit FTE datain the record of a student for whomyou claim membership,
you will re ceiveno foundation payment forthat student.

Please reference the "Component Details" section of this document for the component and
characteristic specifics.

Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collection reporting periodYou may include students who have enrolled and subsequently
exited within the reporting period (See Program Patrticipation below). Howeyey reported

an exit record through another certified MSDS collecttmmot report it agai in the general
collection.

NOTE: The Request for UIC and Early RosBadlectiors do not update student history.
Therefore anyrecordsyou submit in these collections will not officially enroll or exit students.

Full-Time Equivalency (FTE)

You must report students who are eligible for FTE withGe@eral EducatioRTE and/or the
Special Educatiosomponent included in their records in order for the applicable FTE to be
assigned to the distridf. you fail to submit FTE datain the record o a student for whom
you claim membership, you will not receivea foundation payment for that student.

Program Participation

You must report students who may not be eligible for BliEare participants in certain

programsn order for them to be countéar other programevel allocations and compliance
reporting requirements. These data are also important for the accurate identification of subgroup
participation required for federal reporting.

Attendance

You must report the Attendance component on all therecordsyou submitfor exiting
students.These data are cumulative for each studentiD& uses thenn the determination of
AYP. The data submitted in Days Attended represent the number of days the student actually
attended. The data submitted in Total Possible Attendance represent the total possible days that
the student could have attended from the first day of school, the date of new enrollment or the
beginning of a program (e.g., summer scholte data submitted n the Attendance

component are completely unrelated tanstructional days or clock hours.For services that

are not school based (e.g., services provided in the home, hospital, community setting, or seat
time waiver program), report how many days out efdays available that the student received
servicesPlease refer to the "Component Details" section of this document for additional
Attendancecomponentand characteristic specifics.
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Supplemental Nutrition Eligibility (SNE)

The system will not acceplata indicating students' eligibility status for free or redymece
meals or milkfor the Fall General Collectio®ubmit hese data in the MSDS Supplemental
Nutrition Collection.

NOTE: You may submit pdated SNE data via the Student Record Mainten&@peng General
or Endof-Year GeneraCollectiors for students who become eligible or for newly enrolled
students who are eligible.

When Do We Report?

The Fall General Collection is a Single Certification collectdbou must submitlastudent data

to the MSDS no later than five weeks after the legislated fall pupil membership count day
(usually the fourth Wednesday after Labor Day). During the following two weeks, district
authorized users may correct any data errors through the decertificatiorspAdcdsstrict users
must have all error correction and UIC resolution completed and must certify their Fall General
Collection data by the end of teeventhweek after the legislated fall pupil membership count
day.If you failure to certify by this daf your district's collectionvill be considered incomplete

and notification will be sent to the Michigan Department of Education's Office of State Aid and
School Finance, as per the State School Aid Act requirements.

r ol . .
X N\ Michigan Student Data System (MSDS)
CENTER FOR EDICATORAL Fall 2010 General Collection Timeline
PERFORMANCE AND INFORMATION
September October November
Collection Opens Pupil Membership Count Date District Submission Deadline
Mid - September September 29 (4" Wed. after Labor Day) <> November 3 (5" Wednesday after count day)

Certfication Deadline
November 17
(7" Wed after count day)

Certification and Decertification can occur anytime between count day and certification deadline
T T
FTE Conflict Resolution i through November 17 (7" week after count date)
I I
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2011 Spring General Collection

Components
System Multi -

Sequence Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
GeneraEducation FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional | Yes Unbounded
(3 per Adult Ed Count Period}
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional | Yes Unbounded
(1 per incident code)
Disciplinary Consequenc 18 Conditional | Yes Unbounded
Attendance 19 Conditional No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available oG#&meral Collection paga subpage
of the CEPI MSDS Web page.

The Spring General Collection is a membership count (FTE) collection. Please remember that
although the FTHEata areptional,you must submithemwhen applicable for each studeifit.

you fail to submit FTE datain the record of a student for whomyou claim membership,

you will re ceiveno foundation payment for that student.

Please reference the "Component Detaigtisn of this document for the component and
characteristic specifics.
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Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collection reporting periadrou may include students who have enrolled and subsequently
exited within the reporting period (See Program Participation below). Howeyey reported

an exit record through another certified MSDS collectawmot report it again in the general
collection.

NOTE: The Request for UIC and Early RosBallectiors do not update student history.
Thereforeanyrecordsyou submit in these collections will not officially enroll or egiudents.

Full-Time Equivalency (FTE)

You must report students who are eligible for FTE withGe@eral Education FTE and/or the
Special Educatiosomponent included in their records in order for the applicable FTE to be
assigned to the distridf. you fail to submit FTE datain the record o a student for whom
you claim membership, you will not receivea foundation payment for that student.

Program Participation

You must report students who may not be eligible for BliEare participants in certain

programsn order for them to be countéar other programevel allocations and compliance
reporting requirements. These data are also important for the accurate identification of subgroup
participation required for federal reporting.

Attendance

You must report the Attendance componeiatrr all recordsyou submitfor exiting students.
Thesedata are cumulative for each student and MDE uses them in the determination of AYP.
Thedata submitted in Days Attendegpresent the number of days the student actually attended.
Thedata submitted in Tal Possible Attendanagepresent the total possible dalyat the student
could have attendedom the first day of school, the date of new enroliment or the beginning of a
program (e.g., summer schodlhe data submitted in the Attendance componerdre

completely unrelated toinstructional days or clock hours.For services that are not school
based (e.g., services provided in the hphespital, community setting, or sd¢ahe waiver

programn), report how many days out of the days available that thergtueleeived services.

Please refer to the "Component Details" section of this document for additional

Attendance component and characteristic specifics.

Supplemental Nutrition Eligibility (SNE)

For the Spring Gener&lollection, submit data indicatingustents' eligibility status for free or
reducedprice meals or milk via the SNE compondhnts only necessary tsubmit these data for
eligible students whom yadid notreportassuch in the MSDS Supplemental Nutrition
Collectionor the Student Record Maintenar@ellection
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NOTE: You may alscsubmit pdated SNE data via the Student Record Maintenance eofend
Year GeneraCollectiors for students who become eligible or for newly enrolled students who
are eligible.

When Do WeReport?

The Spring General Collection is a Single Certification collectf@mu must submitlastudent

data to the MSDS no later than five weeks after the legislated supplemental pupil membership
count day (usually the second Wednesday in February)n@tire following two weeks, district
authorized users may correct any data errors through the decertification process. All district users
must have all error correction and UIC resolution completed and must certify their Spring

General Collection data bize¢ end of theseverh week after the legislated supplemental pupil
membership count daif.you fail to certify by this dateyour district's collectionvill be

considered incomplete and notification will be sent to the Michigan Department of Education's
Office of State Aid and School Finance, as per the State School Aid Act requirements.

& ‘fq . .
X Michigan Student Data System (MSDS)
CENTER POR EDUCATIONAL Spring 2011 General Collection Timeline
PERFORMANCE AND INFORMATION
February March April
Collection Opens District Submission Deadlipe
February 1 March 16 (5™ Wednesday gfter count day)
Pupil Membership Count Date Certification Deadline
February 9 (2nd Wednesday in February) March 30 (7" Wednesday after count day)
Certification and Decertification can occur anytime between count day and certification deadline
T
FTE Conflict Resolution i through March 30 (7" week after count date)
I
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2011 Endof-Year(EOY) General Collection

Components
System Multi -

Sequence Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
HomelesDemographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional | Yes Unbounded
(3 per Adult Ed Count Period}
Initial IEP 14 Optional No 1
Special Education 15 Optional No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional | Yes Unbounded
(1 per incident code)
Disciplinary Consequenc 18 Conditional | Yes Unbounded
Attendance 19 Required No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available oG#meral Collection paga subpage
of the CEPMSDS Web page.

Please refeto the "Component Details" section of this document for the component and
characteristic specifics.

Whom Do We Report?

Report all active students and those students who have exited the district since the last general
collecton reporting periodYou may include students who have enrolled and subsequently
exited within the reporting period (See Program Participation below). Howeyey reported

an exit record through another certified MSDS collegttwmot report it again in the general
collection.
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NOTE: The Request for UIC and Early Ros@ullectiors do not update student history.
Therefore submittingrecordsin these collections will not officially exit or enroll students.

Full-Time Equivalency (FTE)

The EOY General Collection is not a membership collec¥au may includd=TE datain this
collection; howeverwe will not usethese data to determine State Amlndation payments.

Program Participation

You must reporttsidents who may not kedigible for FTEbut are participants in certain
programsn orderfor themto be counted for other prograewvel allocations and compliance
reporting requirements. The data these studengse also important for the accurate
identification of subgrouparticipation which isrequired for federal reporting.

Attendance

You are required to report the Attendance componeon all recordsthat you submit in the

EOY General Collection. The data submitted in Days Attended represent the number of days the
student actually attended. The data submitted in Total Possible Attendance represent the total
possible days that the student could have attended from the first day of school, the date of new
enrollment or the beginning of a program (e.g., summer schidot)data submitted in the
Attendance Componentare completely unrelatedto instructional days or clock hours.For

services that are not school based (e.g., services provided in the home, hospital, community
setting, or sedtime waiver program), report how many days out of the days available that the
student received servicdlease refer to the "Component Detds" section of this document

for additional Attendance Component and characteristic specifics.

Supplemental Nutrition Eligibility (SNE)

For the EOY General Collectiogipu may submitlata indicating students' eligibility status for
free or reducegbricemeals or milk via the SNE compone@mnly submit hese data for eligible
students whim you didnot report as such in the MSDS Supplemental Nutrition Collection or the
Student Record Maintenance Collection.

NOTE: You may also submitpdated SNE data mayavthe Student Record Maintenance
Collectionfor students who become eligible or for newly enrolled students who are eligible.

When Do We Report?

The Endof-Year General Collection is a Single Certification collectdéou must submiyour
records compkte any required UIC resolution and correct any data errors by the collection
deadline, which is usually the second Wednesday in Bidgise refer to the collection timelines
for the official deadline datdf you fail to certify by this dateyour distrct's collectiorwill be
considered incomplete and notification will be sent to the Michigan Department of Education.
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XLR

CENTER FOR EDUCATIONAL
PERFORMANGE AND INFORMATION

Michigan Student Data System (MSDS)
End-of-Year 2011 General Collection Timeline

May

H June \ July

Collection Opens
Early May

Snapshot Date
June 30
Quality Review
June 1

Certification and Decertification can occur anytime between June 1 and certification deadline.

Records can be submitted anytime until the Certification Deadline

Certification Deadline
July 13
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NEW 2011 Special Education Child Count Collection

The Special Education Child Count Collection is the official report of all students with active
Individual Education Program (IER)ansfor federal reportingn the third Wednesday in

November of the current school year. These data were previously edlieatthe Michigan
Compliance Information System (MIIS) in the "December 1" count. The count date has been
changed from December 1 to the third Wednesday of November to better accommodate federal
reporting deadlines. The collection is informally call8uViN" in reference to this new date.

Components

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Entity Demographics 3 Required No 1
Personal Demographics 4 Required No 1
General Education FTE 5 Optional No 1
Program Participation 6 Conditional No 1
Personal Curriculum 7 Optional No 1
Homeless Demographics 8 Conditional No 1
LEP 9 Optional No 1
Advanced Accelerated 10 Optional No 1
Migrant 11 Optional No 1
Title | TAS 12 Optional No 1
Adult Education 13 Conditional | Yes Unbounded
(3 per Adult Ed Count Period]
Initial IEP 14 Optional No 1
Special Education 15 Required No 1
NEW Early Childhood 16 Optional No 1
Special Education
Assessment
Disciplinary Incident 17 Conditional | Yes Unbounded
(1 per incident code)
Disciplinary Consequenc 18 Conditional | Yes Unbounded
Attendance 19 Conditional No 1
Supplemental Nutrition 20 Optional No 1
Eligibility (SNE)

The schema and a sample XML file are also available oGé&meral Collection pagea subpage
of the CEPI MSDS Web page.

Please reference the "Component Details" section of this document for the component and
characteristic specifics.
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Whom Do We Report?

Report all studentwith disabilities who are eligible for special education programs or services
(have an active IERnd are enrolled in your distrioh the third Wednesday in Novemb¥nu
must includeall students with disabilitieeceiving special education programs or servibas
were

A submitted in the Fall General Collectiaa continuing (Btrict Exit Status "19) and
continue to participate in special education programs or services,

A submitted in the Fall General Collection as participatingnily general education
programs and now have an active JBP

A enrolled in your district since the fall count dated have an active IEP

Do not include students who wesebmitted in the FalGeneral Collection as continuing
(District Exit Status "19") and hawexited your district or special education since the fall count
dak. Only include students who are actively enrolled and are receiving special education
programming or services. This lndes children receiving early childhood special education
services as well as students who are enrolled in yel2 rograms.

Special Education Component

The Special Education Child Count Collection utilizes the same schema structure as the Spring
General Collection, with one exceptidhe Special Education component is required in this
collection. (Please note that although the schema structure is the same, each collection has a
unique collection name and identification number.)

Submitting Optional Components

Although it is not necessary that any component other than those listed in the Components table
as required be submitted, you may include all components available within the collection. All
data submitted will update the student's histony all business rules are enforced.

The ISD SpecialEducation/3WiN Certifier Responsibilities

The Special Education Child Count Collection (3Wislertified for your district by the person
assigned the role of 3WiN Certifier at the ISRthough lo@l users who have permissions to
certify will be technically able to do si,is important that only the ISD 3WiN Certifier
complete the certification processor this collection. If you do not have the role of 3WiN
Certifier and you mistakenly certifipé collection, you must decertify.
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The District User's Responsibilities

You will enter your district's data into MSDS, like you do déiner collections. Wur
responsibilities also include:

UIC resolution
A Error correction both at the record agallection level

A MSDS report review with your special education diretbozonfirm the data accurdye
portray your district's population of students with disabilities receiving special education
programs or services

When Do We Report?

The Special Eduaation Child Count Collectiors a Single Certification collectiofit is unique in
that although districts users will submit data to MSDS, certification of the collection will be
completed by your ISDYou must submitla of your district'sstudent dataotthe MSDSby the
data submission deadline (December 13, 2010). After this datevijyaot be able to add
records to the collection staging area, howeverwitlube able to edit or delete records. You
will work with your ISDand your special educatialirectorto complete the Quality Review
process. Your authorized ISD Special Educad8uviN Certifier must complete the certification
process by the certification deadline (December 22, 2010).

r ol . .
X N\ Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010 Special Education Child Count Timeline (3WiN)
November \ December
Collection Opens District Submission Deadline Certification Deadline
Early November December 13 December 22

District Data Submission Window: Student records may be added to the collection Staging Area.

Quality Review Window: Records may be edited
or deleted, but not added.

<> Special Education Count Date

d h
November 17 (3" Wed. in November) ISD Certification and Decertification may occur
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Student Record Maintenance Collection

You may uselte Student Record Maintenance (SRM) Collection to upstaderrect-student
data throughout the school year. The data submitted through this collection are used for a variety
of purposes:

A Submit summer graduates for theEnd-of-summer snapshot

< : ucati i ity Lol s

A Submit enrollment records between general collectiorsnd obtain access to student
history records

A Submit exit records
A Update student demographics/program data
A Submit curriculum and course information for migrant students

Components
System Multi -

Sequence Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Student Record Maintenance 3 Required No 1
Entity Demographics 4 Required No 1
Personal Demographics 5 Required No 1
General Education FTE 6 Optional No 1
Program Participation 7 Conditional No 1
Personal Curriculum 8 Optional No 1
Homeless Demographics 9 Conditional No 1
LEP 10 Optional No 1
Advanced Accelerated 11 Optional No 1
Migrant 12 Optional No 1
Title | TAS 13 Optional No 1
Adult Education 14 Conditional | Yes Unbounded
(3 per Adult Ed Count Period]
Initial IEP 15 Optional No 1
Special Education 16 Optional No 1
NEW Early Childhood 17 Optional No 1
Special Education Assessme
Disciplinary Incident 18 Conditional | Yes Unbounded
(1 per incident code)
Disciplinary Consequence 19 Conditional | Yes Unbounded
Attendance 20 Required No 1
Supplemental Nutrition 21 Optional No 1
Eligibility (SNE)
Migrant Curriculum Courses 22 Optional Yes Unbounded
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The schema and a sample XML file are also available oSttident Record Maintenance
subpage of the CEPI MSDS Web page.

Whom Do We Report?

End-of-Summer Snapshot

CEPI recommends that district users report student exits that occurred between the end of the
previousschool year and the beginning of therentschool yearUsers mustsubmit all

summer graduates (through August 31) or any exit status changes for students who are

part of the most recent fouryear cohort through the Student Record Maintenance

Collection. This will be the final dispositiothat we willuse for determininghe status of the

most recent cohort aritis will be the final opportunityisers will haveo submit graduates
(replacing the use of the fall Single Record Student Datahdwseissiorin prior years). MDE

Office of Career and Technical Educat@so ugsthe Endof-Summer Snapshot data as the
source data set for Carl D. Perkins annual reporting.

Request Primary Education Providing Entity (PEPE) Changes

The MSDS will assign a PEPE to every public school student. There may be times when the data
do notreflect the correct accountable entity for a student, such as for students with equally split
fuII tlme equwalency (FTE) for whom PEPE remains Wlth the preV|oust aSS|gned PEPE.

allfa hao D D all 1 a a¥hida », a - “ O Ityfora
s&uelenic Requests to chanqe PEPE assmnments must be made online throuqh the Student
History screenThis mechanism replaces the accountability repeigquiests that were previously

available in the Graduation/Dropout Review and Comment Application (GAD).

Submit Enrollment Records Between General Collections

District users can utilizéhe SRM Collection to report students who enroll outside of the
collection window of a General Collectiomorderto obtain student history information, look up
a student's direct certification status or claim accountability/ PEREuser will be ableotgain
access to these functioafter the tudentsareenrolled in a user's distridenroliment and

PEPE information are updated immediately upon certification.

Submit Exit Records

As with enrollmentsyou canreport student exits via the SRM Collecti&’ou cando thisto
ensure thayou appropriately updategbur PEPE status, to correct exit status for accountability,
and, inthe future, to provide the accurate roster for assessment purpbeddSDS updates
PEPE and cohortinformation immediately upon certification.

This manual is for the0102011School Year Page51 of 465
Version 1.0, published 0982010


http://www.mi.gov/cepi/0,1607,7-113-986_50502_53650---,00.html

Michigan Student Data System (MSDS)/Collection Details

Update Student DemographicsProgram Data

The data stored in the MSD& a student are considered the source record for accountability.
Demographic updates will be phased out of the Office of Educational Assessment and
Accountability ((EAA) Secure Site and corrections will have to be made to the student record in
the MSDS. In addition, data corrections can be submitted between collections to ensure that the
state data accurately reflect the student statlistudent demographic updatesoccur

immediately upon certification.

To Correct Previously Certified Data

itted-ir-previous

haracte used-to-indicatey ormation-submitted in
eou will now completethe @rrection of previously certified

data through the Student History scred¢tisase refer to tidSDS Training Manual for

detailed instructions for data correction.

aYa alla¥a Q \A
- - n v - = v

Atin - 4bmits a Student
i ‘ o inc i the

When Do We Report?

The Student Record Maintenance (SRM) Collection opens at the beginning of the school year
and closes at the end of August. This collecamploys ongoing certification, allowing for data

to be updated at any timall data submitted through the SRM Colledion updates a

student's history immediately upon certification.

The Endof-Summer Snapshot uses @allithedatathatthe district user certified through the
snapshot deadlingith an AS OF DATE prior to September 1, 20Ebr the 200-2011 school
year, his deadline iSeptember 27, 2011.

PR TS L
x Michigan Student Data System (MSDS)
caerroreovcaona, | 2010-2011 Student Record Maintenance (SRM) Collection Timeline
Sept 2010 Oct Nov - Jun Jul Aug Sept 2011

&

June 30
Deadline to report all migrant students final course dispositions.
Oct 13
End-of-summer
Deadline

‘ July 17 Sept 15, 2011 Summer term migrant student course submission

Collection opens in mid-September. Data may be submitted & certified at any time through the September 15 Summer term submission Deadline.
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Supplemental Nutrition Eligibility Collection

The Supplemental Nutrition Eligibility (SNE) Collection is the source of the official October
count of enrolled students who are eligible for either free or redutee meals or milk through
the United States Department of Agriculture Food and Nutr@iervice Child Nutrition Program
(CNP).CEPland MDEpreviously collectedhese data through three separate sources:

A October reimbursement claims from the Child Nutrition Program (CNP);

A the Michigan Electronic Grants System (MEGS); and

A Field 31: Supplemental Nutrition Eligibility in the Single Record Student Database
(SRSD).

The new process will replace the MEGS and SRSD collectiond, wilitnot replace the CNP
claim structure for districts that participate in CNP.

Components

System Multi -
Se uence Expectation valued Max. Occurrences
Submitting Entity Required No 1

Personal Core

Entity Demographics
Personal Demographics
Homeless Demographic
Supplemental Nutrition
Eligibility (SNE)

Required No
Required No
Required No
Conditional No
Required No

olughwNE
RRR R e

The schema and a sample XML file are also available o8upelemental Nutrition Eligibility
subpage of the CERISDS Web page.

Whom Do We Report?

Report all enrolled students who are eligible for either free or reerastdneals or milk
programs on October 31. When October 31 falls on a weekeadjustdetermine eligibility
based on the preceding Frid@o not report students who are not eligible on that date. Identify
students as eligible by any of the following methods:

A The student or a sibling in the same household is listed on the Direct Certification Report;
A The family completed an application confimgithat it meets income criteria to be
eligible;
A The student is homeless or has been identified as homeless during the current school
year; or
A The student has a current migrant Certificate of Eligibility (COE) or has been identified
as migrant during theucrent school year.
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Participation is not a requirement for eligibility. Neither the attended school nor the sitelent
requiredto participate in the national school lunch, school breakfast, and/or special milk
programs for the student to be found eligitNonparticipating schools (PSAs) must use an
eligibility application form that clearly states that no free or redyorest lunchor breakfast, or
special milk program will be provided.

Please refer to the "Component Details" section of this docuisreaditionalSNE Gomponent
and characteristic specifics.

When Do We Report?

The Supplemental Nutrition Eligibility Collection is open from the beginning of October through
the certification deadline. For the B®2011 school year, the certification déline is November

17. The SNECollectionis a single certification collectiors inthe GeneraCollectiors, users

may certify, decertify and certify again as many times as necessary until the certification window
closes. Please refer to thE&SDS Training Manuafor detailed instructions for the decertification
process.

Xz "A® Michigan Student Data System (MSDS)
CENTER FOR EDUCATIONAL 2010 Supplemental Nutrition Collection Timeline

PERFORMANCE AND INFORMATION

September October November

Collection Opens Count Date Certification Deadline
Mid-September October 29 November 12

Certification & Decertification
can occur.

Records can be submitted anytime until the Certification Deadline
] I
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Early Childhood Collection

The Early Childhood Collection is used to gather educational data for chitgriénto school
age.CEPI uses thidata for various state and federal reports, and the Michigan Department of
Education'®Office of Early Childhood Education and Family Services maythssedata to
ensurehatentities are meeting specific program compliance requirements.

Components
System Multi -

Sequence Expectation valued Max. Occurrences

Submitting Entity 1 Required No 1
Personal Core 2 Required No 1
Fiscal Entity 3 Required No 1
Personal Demographics 4 Required No 1
Early Childhood Programs 5 Required Yes Unbounded
(1 per code)
Homeless Demographics 6 Conditional No 1
Supplemental Nutrition 7 Optional No 1
Eligibility (SNE)
LEP 8 Optional No 1
Student Record 9 Required No 1
Maintenance

The schema and a sample XML file are also available oBdhg Childhood Collection
subpage of the CEPI MSDS Web page.

Whom Do We Report?

You shouldreport any child who is receiving early childhood services through an agency or
program funded by the state of Michigan. As not all program types listed are funded, you do not
need to reprt data for all programs. We encourage you to report all childreyplidreonly

required to report children participating in the Great Start Readiness Program (GSRP)

and Great Parents/Great Start (GPGS) program Do not reporEarly Orf’ students in tts
collection.

NOTE: You must report eschoolaged children receiving FFBased special education
programming or services for FTE in the Fall and Spring Ge@aigctiors. If you fail to
submit these students in the membership count (Faind Spring GeneralCollections), you
will re ceiveno foundation payments for them.
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When Do We Report?

The Early Childhood Collection is open all year, so you can update student participation and
program data at any time. The Michigan Department ot&iihn, Office of Early Childhood
Education and Family Services will take "snapshot" reports periodically throughout the year. For
the20102011early childhood program year, there are four scheduled reporting periods:

December8, 2010: (November 17 snapshot)

Please report data for children receiving services from the beginning2016&011early
childhood program year through Novemh&r 2010. Programs serving children before October
1 should include data for all students who have received semsimtee the beginning of the
2010201 1early childhood program year. Data entered and certified through Dec8milebe
included for this snapshot's repartd are used for the state headcount submitted to USED

February 23, 2011: (February 9 snapshol

Please report all new enroliments, changes to services and exits for children receiving services
from Novemberl8, 2010 through Februar®, 2011. If you inadvertently forgot to report a

student's data in your previous snapshot, his/her data shouldaed in this snapshot. Data
entered and certified through FebruaBy 2011 will be included for this snapshot's report.

July 13, 2011: (June 30 snapshot)

Please report all new enroliments, changes to services and exits for children resssvices

from February Q, 2011 through June 30, 2Q1If you inadvertently forgot to report a student's

data in a previous snapshot, his/her data should be included in this snapshot. Data entered and
certified throughluly 13 2011 will be included for tis snapshot's report.

August 31, 2011: (August 24 snapshot)

Please report all new enrollments, changes to services and exits for children receiving services
from July 1, 201 through August 2, 2011. You must reporttsidents who are not continuing in

the same early childhood program next y@awho were not previously reported in MSDS with
program exit data with the appropriate program exit information in this snapshot. Should your
program still be serving students in this early childhood program selsequent to August2

you may report those students' program end dates as the last date the program will be open for
this program year. MSDS will accept a future date for that particular characteristic (field). Data
entered and certified throudfugust 31will be included for this snapshot's report. NOTIE:

your early childhood programs ended on or before June 30 and all your students were previously
reported with exit data, then you have nothing to report for this snagStuatents funded in the
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upcoming early childhood program year will be reported in a separate subsequent MSDS Early
Childhood Collection.

Note: Once dathavebeen submitted and certified indicating that a child is enrolled in a

program, you do not need to submit a new record for him/her until there is a change in the child's
data. For example, you may need to update the child's address or other demog@phéatian,

exit him/her from the program when the child is no longer participating, or enroll the child in
another program or service. If there are no changes or corrections for thendalths last

reporting periodhis/her status will automatically lm®nsidered continuing as previously

reported until such time as another record is submitted and certified for the child.

The following table gives an overview of the early childhood programs and corresponding
reporting periods for each.

R Required
O1 Optional

Report Period

Program Type Dec. | Feb.

Great Start Readiness Progré@SRP) R R R R
Head Start O O O O
Title | Preschool or Services O O O O
Child Care O O O O
Even Start Family Literacy Program O O O O
0-3 Secondary Prevention O O O O
Early Head Start O O O O
Great Parents/Great Start (GPGS) O O O R
Tuition-Based Preschool O O O O
"Other" O O O O

o W B
x Michigan Student Data System (MSDS)

CENTER FOR EDUCATIONAL 2010-2011 Early Childhood Collection Timeline

PERFORMANCE AND INFORMATION

Sept Oct | Nov | Dec Jan Feb Mar | Apr | May | Jun Jul Aug

Aug 24
Snapshot

July 13 Aug 31
Data Certified Data Certified

Nov 17 Feb 9 June 30
Snapshot Snapshot Snapshot
Dec 8 Feb 23
Data Certified Data Certified

Collection opens in mid-September. Data may be submitted & certified for this program year at any time through the August 31 Certification Deadline.
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Component and Characteristic Details

The following pages contain information about each M$bB8ponent and specific information
about the component and characteristic business Rdesdditional information about data
types and other technical definitions and requirements, please ré¢feM&DS Technical
Support Documentocated on the CEPI MSDS Web page.
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Adult Education Component

Report data related to a specific adult education program in which a spadécipates in the

Adult Education component. Submit one Adult Education component for each distinct program.
Report a participant in a maximum of three programs per adult education count period. Do not
report the student with more than a total of 1.0& fper count period, regardless of how many
programs (one, two or three) you have reported.

Characteristic Table

System Multi - \EVe
Data Type @ Sequence Expectation valued Occurrences
Adult Ed Funding Value List 1 Required No 1
Adult Ed Count Period Value List 2 Required No 1
Adult FTE Decimal 3 Required No 1
Adult FTE Program Code Value List 4 Required No 1
Diploma Status Value List 5 Required No 1
| Submit || Cancel | Select Component “ | Add Component |

Entity Demographics || Personal Demographics | Program Participation || AdultEducation

*Adult Ed .

Funding: @ 2-Both State and Federal Funding v

*Adult Ed

Count SEP-September +

Period: @

*Adult

FTE:@ 1.00

*Adult

FTE 3313-General Education Development Preparation (GED) b

Program

Code: @

“Diploma ; .

Status:@ 3-No GED or Diploma

Component Validation Rules

These rules apply to the Adult Education component as a whole. Rules related to specific
characteristics within this component are detailed in the Characteristic Detail portion of this
section.
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Program Participation Dependency

he-Adult

i . with-the student

ir-the adult

We have removed the Program Eligibility Participation code fodtAsducation (3310).

Participation in an adult education program is now determined by the presence of the Adult
Education component.

NEW Grade Or Setting Dependency

When you are reporting a student record that contains the Adult Education compor@rdagdehe

Or Setting characteristic in the Entity Demographics component of the record must contain code
"20." Submitting any other code in this characteristic when the Adult Education component is
included in the record will result in an error. Likewise awtyou submit a record with code "20"

in Grade Or Setting you must also include at least one Adult Education component.

Maximum Occurrence

For each adult education count period (July, September, February and/or April), you may submit
a maximum of threeccurrences of the Adult Education component. The system will generate a
recordlevel error if you submit more than three components for any one adult education count
period.

Errors:
T T —— —— T T —
AdultEducation Adult Ed Count The Adult Education Component may be submitted up to 3 Values found: Adult Ed Count Period = SEP, Total Count= 4
Period times for each AdultEdCountPeriod.
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Funding Source

When a student record includes more thanaameponent for an adult education count period,
all components must contain the same funding source code in the Adult Ed Funding
characteristic. The system will generate a redevel error if the reported components contain
different values in the AdultdEFunding characteristfor the same adult education count period.

Errors:
Characteristic Error Description Error Details
AdultEducation Adult Ed ‘Value reported in AdultEdFunding must be the same in each AdultEducation Values found: Adult Ed Count Period = SEF, Adult
Funding component submitted for any one AdultEdCountPeriod. Ed Funding = 2, Adult Ed Funding = 1
Total FTE

Do not exceed more than 1.00 in total submitted FTE for an adult education participant reported
in any one adult education count period. You may report this all inrogegm or distribute it

among up to three programs per adult education count period. If the total FTE submitted in
multiple Adult Education components for a single adult education count period is greater than
1.00, the system will generate a rectadel eror.

Errors:

Characteristic Error Description Error Details
AdultEducation Adult FTE The combined value of all FTE for a collection period cannot be =1.00 Total Adult FTE: 1.5

Diploma Status

Student records that include more than one component for an adult education count period must
contain the same diploma status code in the Diploma Status characteristic in each component.
The system will generate a recdedel error if components reported for the same adult

education count period contain different values in the Diploma Status characteristic.

Errors:
Characteristic Error Description Error Details
AdultEducation Diploma Status  Value reported in DiplomaStatus must be the same in each AdultEducation Values found: Adult Ed Count Period = SEP,
component submitted for any one AdultEdCountPeriod. Diploma Status = 3, Diploma Status = 1
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Characteristic Detalils

The following section contains the definitions and business rules for each characteristic included
in this component.
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Adult Ed Funding

Characteristic System Name
AdultEdFunding

Definition
This characteristic contains thending source or sources tlugh which the adult
educatiorprogram is provided

Use
These data are used for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
Field 98: Adult Education Participant Funding

Specification
List of values (Choose from list).

Description
1 State Funded Participant iligible for Sate funded adult educatio
Only programs only.
5 Both State and | Participant is eligible for both State and Federal
Federal Funded | funded adult educatigorograms
Instructions

A Choose/enter the code that represents the funding source used for the adult education
program and reporting period represented in this component.

A If you enter anything other than one of the codes listed, the system will gemerate
file-level error and will reject the file upon upload.

A You are required to report this characteristic when you report the Adult Education
component. You may not report blanks.

A You must report the same funding source throughout any one reporting period.
For example:

You report an adult education participant for three separate programs for the
September reporting period. The student record includes three separate Adult
Education components, one for each program. The funding source given in the
Adult Ed Count Period characteristic in each component must be consistent.
So if you report the participant with funding source code 1 (ftaieed) in

one component for the SEP count period, then you must list code 1 in the
Adult Ed Funding characteristic for @airee components.
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State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Learning
State Funds Coordinat&andy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
Whenyou reportmore than one Adult Education Component for the count period for the

participant,you must reporthe samefunding source reported in each component.
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Adult Ed Count Period

Characteristic SystemName

AdultEDCountPeriod
Definition
The adult education reporting period during which the student participated in the program
reported
Use
These data are used for tracking and for compensation to the education/service provider.
Citation

School Aid Act,MCL 388.1707

SRSD Reference
No direct reference. (Data were included in fieldsl92.)

Specification
List of values (Choose from list).

Code | Text Description

JUL | July The adult education summer count period.

SEP | September The adult education fatlount period.

FEB | February The adult education winter count period.

APR | April The adult education spring count period.
Instructions

A Choose/enter the appropriate code for which the participant is being reported.

A If you enter anything other than onetbé codes listed, the system will generate a
recordlevel error and will reject the file upon upload.

A You are required to repotis characteristic wheyou reportthe Adult Education
component.

A You may submit up to three Adult Education components thigrsame Adult Ed
Count Period code.

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adukarning
State Funds Coordinat&andy Thelen
517-373-3395
thelens@michigan.gov
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Characteristic Tip
Submit a maximum of three Adult Educatiomponerd per count period

This manual is for the0102011School Year Page66 of 465
Version 1.0, published 0982010



Michigan Student Data System (MSDS)/Collection Details

Adult FTE

Characteristic System Name
AdultFTE

Definition
The full-time equivalency (FTE) that the participant spends in the adult education
program reported. (Refer to Sectib@7 of the current State School Aid Athe
Michigan Department of Energy, Labor and Economic Growth's Adult Education
Participant Acconting Manualand the Michigan Department of Education’s Pupil
Accounting Manual for FTE instructions.)

Use
These data are used for tracking and for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
No direct reference. (Data were included in fields192.)

Specification
Decimal number data type with a fixed length format: N.NN
A Minimum value: 0.00
A Maximum value: 1.00

Instructions
A Enter the total FTE for which the participant is eligible for tejsarting period and
adult education program.

A If you enter anything other than a decimal number, the system will generate a record
level error and will reject the file upon upload.

A If you enter a valugreater tha®.00 andyou reportedhe student with aode other
than "19" in the District Exit Status characteristie system will generagewarning
or an error, depending on the District Exit Date:

o If the District Exit Date is on or after July 1 of the current school year, you will
receive a warning. Base confirm that the student was enrolled during the Adult
Ed. Count Period for which you are claiming FTE.

o If the District Exit Date is before July 1 of the current school year, you will
receive an errofYou may not claimFTE for a student who exited vo district
prior to the start of the school year.

A You may use either tenths or hundredths, as long as your district is consistent in the
use of either one.
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A You are required to report this characteristic when you report the Adult Education
component.

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Learning
State Funds Coordinat&andy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
For any one Adult Ed Count Peripgou mayproportionally reporta total of 1.00FTE

under a maximurof three programsYoumust be reporéach program in a separate
Adult Educatiorcomponent.
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Adult FTE Program Code

Characteristic Sysgem Name
AdultFTEProgramCode

Definition
The adult education program in which the student participates.

Use
These data are used for tracking and for compensation to the education/service provider.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
No direct reference. (Data were included in fields192.)

Specification
List of values (Choose from list).
Code | Text | Description
3311 | Adult Basic The participant must be 20 years of age or older by Septem
Education and must not hold a higsthool diploma or general education
(ABE) development certificate. The participant is determined, by

appropriate assessment, to be below rgrtide level in reading
mathematics, or both, or to lack basic English proficiency. T
participant must be tested g@rito enrollment and after each 90
hours of attendance with a Michigan Department of Educatic
approved test.

Such a participant may be counted until the participant is at
above nintkhgrade level in reading and mathematics, or until 1
individual fails to progress on two successive assessments &
having completed 450 hours of instruction.

3312 | Englishasa | The participant is determined, by appropriate assessment, t

Second basic English proficiency. The participant must bestégirior

Language to enrollment and after each 90 hours of attendance with a

(ESL) Departmentapproved test. A person with a GED or a high
school diploma can be enrolled in ESL as a participant at arj
age.

Such a participant may be counted until the individual tests 3
having basic English proficiency or until the individual fails tg
show progress on two successive assessments after having
completed 450 hours of instruction.
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Code | Text Description

3313 | General The participant must be 20 years of agelder by September 1]
Education and must not hold a high school diploma or a GED certificat
Development | The participant must be tested every 90 hours of attendancs
(F’C;?E%ratlon Such a participant may be counted until the individual passe

general education development exam or uhélindividual fails
to show progress in two successive tests used to determine
readiness to take the GED exam after having completed 45(
hours of instruction.

3314 | High School | The participant must not already hold a high school diploma
Completion The individual must be 20 years of age by September 1.
(HSC) Participants 18 and older with a GED may be enrolled.

Such a participant may be counted until s/he earns a high s
diploma or until the participant fails to earn credit for two
successive semess or terms in which the participant is enrolf
after having completed 900 hours of instruction.

3315 | Job or The participant must be less than 20 years of age on Septer
Employment | 1, must hold a high school diploma or GED certificate, most
Training be attending an institute of higher education and must be

referred by his/her employer.

The participant must be in need of remedial mathematics an
communication art skills and must be assessed every 90 ho
attendance by an appropriate assesgrimstrument.

Such a participant may be counted until the participant achie
the requisite skills as determined by appropriate assessmen|
instruments or until the participant fails to show progress on
successive assessments after having compié&i@dhours of
instruction.

3316 | Michigan The participant is less than 26ars of age as of Septembersl,
Career and enrolled in the Michigan Careand Technical Institute (MCTI)
Technical andmust hold a high school diploma or GEPErtificate
Institute
(MCTI)

3317 | Participants Effective July 25, 2002, under Public Act 521, a school distri
permanently | may enroll 16to 19yearolds in the adult education program,
expelled under and count them as participantghe district can show that thes
School Code | individuals were expelled under the State Mandated Expulsi|
Act 380.1311 | (Revised School Code 380.1311 or 380.1311a) and there is
or 380.1311A | alternative education program available to these individuals.

The individual must be at least 18ars of age but less than 20
on September 1 of the current school year. The individual nj
not hold a GED certificate or a high school diploma.
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Instructions
A Choose/enter the code that represents the adult education program being reported.

A If you enteranything other than one of the codes listed, the system will generate a
recordlevel error and will reject the file upon upload.

A You are required to report this characteristic when you report the Adult Education
component.

Program specific Business Rules

A 3311: Adult Basic Education (ABE)- The participant must be 19 years of age or
older as of Sept. 1 of the current school year. The participant must not have been
previously reported as having graduated or completing a (Biirict Exit Status
codes 01, 02, 03, 04, 05, 40, 41, or #2)varning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status coded.he participant may not be reportedwi2iploma Status
code 1 or 2 (must not hold a diploma or GED).

A 3312: English as a Second Language (ESL)f the participant is less than 20 years
of age as of September 1 of the current school year, then the participant must have
been previously reporteas having graduated or completing a GED (District Exit
Status codes 002, 03, 04, 05, 40, 41, or 48.warning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status coded.he participant must be reported with code 1 or 2 in the
Diploma Status characteristic (must hold a diploma or GED).

If the participant is 20 years of age or older as of September 1 of the current school
year, then the participant has no graduatiodpdip or GED status restrictions (may
have been reported with District Exit Status codes 01, 02, 03, 04, 05, 40, 41, or 42
and/or may or may not hold a diploma or GED).

A 3313: General Education Development Preparation (GED) The participant must
be 19 ars of age or older as of Sept. 1 of the current school year and must not have
been previously reported as having graduated or completing a GED (District Exit
Status codes 01, 02, 03, 04, 05, 40, 41, orA®arning will be generated during the
Quality Review process if the student has previously been reported with one of these
District Exit Status coded.he participant must not be reported with code 1 or 2 in the
Diploma Status characteristic (must not hold a diploma or GED).

A 3314: High School Complébn (HSC) - If the participant is less than 20 years of
age as of September 1 of the current school year, then the participant must not have
been previously reported as having graduated (District Exit Status codes 01, 02, 03,
04, 05, 40, 41, or 427 warning will be generated during the Quality Review process
if the student has previously been reported with one of these District Exit Status
codes.The studenmust have completed a GED, and/or must be reported with code 1
in the Diploma Status characterisimust hold a GED, must not hold a diploma).

If the participant is 20 years of age or older as of September 1 of the current school
year, then the participant must not have been previously reported as having graduated
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(District Exit Status codes 01, 023,004, 05, 40, 41, or 32A warning will be
generated during the Quality Review process if the student has previously been
reported with one of these District Exit Status codée participant may or may not
have completed a GED but must not hold a dig¢must be reported with Diploma
Status code 2).

A 3315: Job or Employment Trainingi The participant must be 20 years of age or
older as of September 1 of the current school year and must have graduated with a
high school diploma or completed a GED (Dipl Status code must be 1 or 2).

A 3316: Michigan Career and Technical Institute (MCTI)- May only be reported
by Operating District 08010 (Delteikellogg School District). The participant must
beless tharR0 years of age as of September 1 of the curréiosgyear and must
have graduated with a high school diploma or completed a GED (Diploma Status
code must be 1 or 2).

A 3317: Participants permanently expelled under School Code Act 380.1311 or
380.1311A- The participant must be at least 16 but not yeyedrs of age as of
September 1 of the current school year and must have been reported as expelled from
the last district providing KL2 education (District Exit Status code 10 or Disciplinary
Action code 5). The participant must not have been previoaplyrted as having
graduated or completing a GED (District Exit Status codes 01, 02, 03, 04, 05, 40, 41,
or 42).A warning will be generated during the Quality Review process if the student
has previously been reported with one of these District Exit Statless The
participant must not be reported with code 1 or 2 in the Diploma Status characteristic
(must not hold a diploma or GED).

State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of lldEducation
State Funds Coordinat&andy Thelen
517-373-3395
thelens@michigan.gov

Characteristic Tip
You may report@ult education participants with a maximum of three separate programs
per Adult Ed CountPeriod. You must reportach program in a separate Adult Education
Component.
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Diploma Status

Characteristic System Name
DiplomaStatus

Definition
The current educational status of the adult education participant. Indicate if the
participant has graduatéem the K12 school system with a high school diploma or has
completed a GED.

Use
Used in the determination of eligibility for adult education programs.

Citation
School Aid Act, MCL 388.1707

SRSD Reference
Field 109: Diploma/GED Status (Stdteembership)

Specification
List of values (Choose from list).
Code | Text | Description
1 (GED) Participant has received a General Educational
Development certificate.
2 Diploma Participant has received a High School Diploma.
3 No GED or Participant has received neither a Generalc&tion
Diploma Development certificate nor High School Diploma.
Instructions
A Choose/enter the code which best represents the participant's current educational
status.

A If you enter anything other than one of the cdad#sd, the system will generate a
recordlevel error and the file will be rejected upon upload.

A You must report the same coideDiplomaStatus in each AduEducation
component submitted for any one Adiatl CountPeriod.

A You are required to repotis characteristic wheyou reporthe Adult Education
component.
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State Of Michigan Contact
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Education
State Funds Coordinat&andy Thelen
517-3733395
thelens@michigan.gov

Characteristic Tip
Whenyou reportmore than one Adult Educati@@mponent for the count period for the

participant, the Diploma Statygureport must be the same in each component.
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Advanced Accelerated Component

The Advanced Acceleratedomponent is used to report data relatedattvanced and/or
accelerated progranms which the student participates.

Characteristic Table

System Multi - Max
Data Type @ Sequence Expectation valued Occurrences
ProgramModel Value List 1 Required Yes Unbounded
(1 per cod€e)
SpecialProgramOptions | Value List 2 Required Yes Unbounded
(1 per cod€e)

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate resgrderrors for any record
containing more than the number listed.

l Submit ” Cancel | SelectComponent v] Add Component l

Entity Demographics | Personal Demographics | FTE | Program Participation | AdvancedAccelerated

~

[Jo1-Cluster Grouping in Reqgular Classroom

*program Model:@ [J 02-Self-Contained Class

[J03-Regular Class with IEP

[J 04-pullout Program v
[Jo1-Seminars 5
2 : - [J02-Mentorships
*Special Program Options:'@ P
[J03-Advanced Placement
[]04-Independent Study v

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

Program Participation Dependency

t record
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We have removed the Program Eligibility Participation codé\fbranced Accelerate(8330).

Paticipation in an advanced acceleraggdgram is now determined by theesence of the
Advanced Acceleratecbmponent.

Primary Codes

This component is not multialued; however, you may submit both of the characteristics
available through this component multiple times (up to once per code). If more than one
occurrence of a characteristic is included, MSDS identifies the codereenhiaithe first
occurrence as the primary value for reporting purposes. When entering these data manually,
users must identify the primary code by selecting the star next to the code.

Stars appear gray when
not selected. [J 01-Cluster Grouping in Regular Classroom

- Modali® [¥] 02-Self-Contained Class
*Program Model: @

[J03-Regular Class with IEP

Stars appear yellow

04-Pullout Program v
when selected. ~

You do not need to make sure that the codes contained indpea Model and Special
Program Options characteristics correspond to each other.

For example:

A student participates in%elf-Contained Clasf?2), Pullout Program (04) arResource
Center(05). The program that s/he participates in the most is the Pullout Program, so that
is the code that you will submit in the first occurrence of the Program Model
characteristic. The student participates by mean<aireespondence CourgE?) and
Independent Study (04), which you report in Special Program Options. The primary type
of study the student utilizes is Independent Study, therefore you submit code 04 first,
followed by all other applicable codes in order bydh®ount of time the student spent
utilizing the approach.

This manual is for the0102011School Year Page76 of 465
Version 1.0, published 0982010



Michigan Student Data System (MSDS)/Collection Details

For this example, the online form would look like the screenstithe top of the next
page.

Entity Demographics | Personal Demographics | FTE | Program Participation | AdvancedAccelerated || LEP

~

[Jo1-Cluster Grouping in Regular Classroom
*Program Model:@ [¥] 02-Self-Contained Class
[Jo3-Regular Class with IEP

[¥] 04-Pullout Program v

[Jo1-sSeminars

v . : [ 02-Mentorships
*Special Program Options:'@ P

[[Jo3-Advanced Placement

[¥] 04-Independent Study v

The Advanced Accelerated section of this student record in the XML file would look
similar tothis:

<AdvancedAccelerated
<ProgramModet04</ProgramModet
<ProgramModet05</ProgramModet
<ProgramModet02</ProgramModet
<SpecialProgramOptiorf4</SpecialProgramOptions
<SpecialProgramOptiord 2</SpecialProgramOptiors
</AdvancedAccelerated
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Program Model

Characteristic System Name
ProgramModel

Definition
This is the type of advanced dodaccelerated program(s) in which the student
participates

Use
The data is used for NCLB, MDE reporting and Michigan legislative annual reports.

Citation
School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits
Gifted andTalented Students Act, 20 USC 7253c

SRSD Reference
Field69: Program Participation

Specification
List of values (Choose from list).
Code  Text | Description

01 | Cluster The student is with a group sfudents identifieds
Grouping in | advanced and accelerated in a classrpamposefully
Regular organized to provide planned differentiated instruction
Classroom | most of the time.

02 | Selt The student is in a classroom that consists only of stug
Contained identifiedasadvanced and acceleratedirposefully
Class groupedso thatplanned differentiated instructios

provided to thenall of the time.
03 | Regular Class The student is placed in a regular heterogeneous

with IEP classroom, but with an individualized education prograj

statinghow instructiom must be differentiated for him/he

04 | Pullout The student is released from his/her regular classrooni
Program a scheduled basis to work with a teachibo specializs

in educatig gifted students

05 | Resource The student is in a locatiatesignated for study beyond
Center that which is provided for in the regular classroom.

06 | Teacher The student is receiving services from an educator wh
Consultant | specializes in educatygifted studentswho visits
Services to | classrooms andho, upon request, offers appropriate
Classroom | strategies, curricular modifications and activities for us
Teacher with gifted students.
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Code | Text Description

07 | Academic The student receives planned activities, sessions and
and Career | policies that assist him/her in planning hes/lacademic
Counseling | career in school and after high school.

08 | Social/ The student receives activities, sessions and policies t
Emotional assist him/her, when needed, with specific

Counseling | social/lemotional needs.

09 | Specialized | The student is enrolled in a specialized academic or
School performing arts school, sometimes known as a "magnq
school." These schools operate within local or
intermediateschooldistricts.

10 | Specialized | Any type of extracurricular activity, during after school
Activities not defined above.

Instructions
A Choose/enter the code that representsyihe of advanced and accelerated program
being reported

A If you enter anything other than one of the codes listed, the system will generate a
recordlevel errorand the file will be rejected upon upload.

A You must submit at least one occurrence of this characteristic when you report the
Advanced Accelerated component.

A You can submit a maximum of ten occurrences (one per code type) of this
characteristic within thAdvanced Accelerated componeiNOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate readerrors for
any record containing more thdre number listed.]

A Report the primarprogram coddirst, followed by any additional prograoodesin
which the studenis participating or has participatedring the current school year
(Online entry: click on the star symbol to identify the primamygram code)

Cluster Grouping in Regular Classroom

- i v -Self-C - e Cl: &
Progeain Modal: Primary [¥] 02- Self- Contained Class

[ 03-Regular Class with IEP

O-%-Pullout Program v

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation
Samuel Sinicropi
517-241-0439
SinicropiS@michigan.gov
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Characteristic Tip
When reporting multiple Program Model codes, verify that the first occurrence of this
characteristic contains the code for the primary program model in which the student
participatedat any point during the current school year.
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Special Program Options

Characteristic System Name
SpecialProgramOptions

Definition
The educational approach used in the program for the student educational approach used
in the program(s) reported in Progravodel for the student.

Use
The data is used for NCLB, MDE repogiand Michigan legislative annual reports.

Citation
School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits
Gifted and Talented Students Act, 20 USC 7253c

SRSD Reference
Field 70: Special Program Options

Specification
List of values (Choose from list).
Code | Text | Description
01 | Seminars The student is involved in planned sessions with a

group of supervised students doing research or
advanced study on a specific topic.

02 | Mentorships The student is involved in a program whudirs
individual students with someone who has advanceg
skills and experience in a particular discipline and
serves as a guide, advisor, counselor, and role mod
03 | Advanced The student is involved in a colle¢gvel course
Placement provided at a secalary level for which students may
receive college credit by examination (administered
the AP Program of the College Board).

04 | Independent The student chooses his/her own topic for research

Study investigation and receives varying degrees of
supevision.
05 | Flexible The student is involved in an administrative practice
Scheduling designed to allow him/her to access appropriate cou

work, e.g., travel time to high school for a middle
school student, late arrival or early dismissal from
classes.

06 | Special Clubs | The student is involved in an organized opportunity 1
advanced and accelerated students during or after
school.
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Code | Text Description

07 | Course/Grade | The student is involved in an administrative practice

Acceleration designed to allow him/her to progressoiingh school
grades at a rate faster than the average, e.g., early s
entrance, content area acceleration, grade skipping,
credit by examination, early graduation, etc.

08 | Early Entrance | The student is admitted to kindergarten priondomal
to Kindergarten| procedures.

09 | Career The student is placed in a professional setting for a
Internship specified period to learn the skills of that profession.

10 | Dual The high school student is dually enrolled, taking so
Enrollment college courses at a neartyllege/university before

graduation from school.

11 | Early The student completes high school requirements ahj
Graduation of agemates and is allowed to graduate at-yedr.

12 | Correspondenc¢ The student is enrolled in courses taken by
Course correspodence through a college, university or othel

accredited institution.

13 | International The student is participating in a rigorous,
Baccalaureate | comprehensive program that enhances and extends

quality of the 11thand 12thgrade course offerings.
The internationally recognized IB curriculum provide
students with a comprehensive background in Enghj
foreign language, the social sciences, physical and |
sciences, mathematics, and the arts.

14 | CrossDistrict | The student is involved with a group of students
Cooperative organized from several districts, which meets on a

regular basis to provideoarse work/experiences
beyond the established curriculum, e.g., advanced
mathematics courses and creative writing.

15 | Planned The student is involved in appropriate course work g
Intervention for | options for speciaheeds students,@, learning
Special disabled/gifted, highly gifted, bilingual.

Populations

16 | Options to The student is involved in advanced course work in
Support mathematics and language arts, available for middle
Midwest Talent | school students, dependent uploeir SAT/ACT scores
Search
Identified
Students

17 | Academic Tean| The student is involved in an organized local, region
Competition state or national contest in a variety of subject areag

18 | Other Thestudent is involved in an option not described

above.
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Instructions

A
A

A

Choose/enter the code that represents the Special Program Option you're reporting

If you enter anything other than one of the codes listed, the system will generate a
recordlevel error and the file will be rejected upon upload.

You must submit at least one occurrence of this characteristic when you report the
Advanced Accelerated component.

You can submit a maximum of eighteen occurrences (one per code type) of this
characteristic within the Advanced Accelerated compofiQTE: The schema

rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate readerrors for
any record containing more than the number listed.]

Report the primargode first followed by any additiongpecial Program Option
codesin which the studeris participating or has participateddnring the current
school year(Ontline entry: click on the star to identify the primary option code)

[Jo1-seminars &

[J 02-Mentorships

*Special Progra - )
Primary [Jo3-Advanced Placement

[¥] 04-Independent Study v
—_—

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation
Samuel Sinicropi
517-241-0439
SinicropiS@michigan.gov

Characteristic Tip
When reporting multiple Special Program Optodes, ist the primary code first
followed by additional codes the order of the amount of tintiee student spent utilizing
the approach.
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Attendance Component

The Attendance component i's used to coa l ect
attendance for the current school year.

Characteristic Table

System Multi - Max
Data Type Sequence Expectation valued Occurrences

DaysAttended Whole Number 1 Required No 1
Total Possible Whole Number 2 Required No 1
Attendencer

* The spelling error identified in the schemas for the 2ZDOB0 school year will not be corrected
in the 20162011 schemas. The characteristic labels that are in the user interface have been
corrected. We are continuing to evaluate options and will keemjauned if we find an
acceptable solution that can be implemented next year. Please keep in miidlthhatuires
using the exact name specified.

Submit || Cancel Select Component w Add Component

Entity Demographics | Personal Demographics || FTE | Program Participation | Special Education || Attendance

(%)

*Days Attended: @

*Total Possible Attendance:
@

Component Validation Rules

These rules apply to theomponent as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

What Counts as Attendance?

Countattendance for any part of the school day as a day in attendRemartparticipaion in
half-day kindergarten, special education for preprireggd studentS-5 years of age)r any
other pupil program as a day in attendance.
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Attendance for Suspended or Expelled Students

Suspensions do not e n distiact Theraiocceonsidér she daysr ol | me n't
suspended owdf-school absencemnd do not count them as Days Attendadlude days that

school is in session during a student'saitgchool suspension in the Total Possible Attendance.

Treat attendance for4school suspensions as any other school day.

Expulsions may or may not result in the student enroliment ending with the district. If the
enrollment ends, then the student no longer has any possible days of attendance. The days
expelled for these students dnen not absences. If an expelled student is still enrolled in the
district, then reporthe attendance data approprigtelepending on the type of education
services the student is receiving.

A If the student is enrolled imalternative program, theFotal Possible Attendaneeould
includethe days that the program is in session andthesAttended would be the days
the student actually sat in a chair at the program.

A If the student is inmoff-site programé.g.,home based, community, s¢athe waier)
then theTotal Possible Attendance incluttee days scheduled for the instructor to meet
with the student and tHeaysAttendedncludethe number of those scheduled days that
they actually met.

Students Educated OffSite

To report attendance ddtar students who are educated outside of the normal school setting (i.e.,
homeboundr hospitalizedgstudenty includeeach day that services were offeesgart of Total
Possible Attendancénclude ech daythat services were received in Days Attended

For example

A homebound student is scheduled to meet with an instructor to reeeiweeswice a
week for a monthThe studendid not participate in the services two of those scheduled
days. The four scheduled days would be added to Total Poasihelance and the two
days that student actually participated would be added to Days Attended

Students Attending Multiple Buildings

If a student transfers to a different school within the district during the school year, combine the
attendance days across the different schools for reporting. (This means that you would consider
attendance in either building as a day in attendance.méureport attendance data for a

student simultaneously attending two or more buildings within a district by using the method
above (if there is only one record submitted for the student) or by submitting a separate record
for each building. (NOTE: Reféo the Append/Replace section of Unit 1 of theer Training
Manualfor more information about submitting multiple records for a student within the district.)

If a student is enrolled in two different districts, then the Total Possible Attendance for each
district would equal the expected/required days for each district only.
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Students Enrolling After the Start of the School Year

When a student enrolls after thiest day ofthe schoolyear, do not counthe days preceding the
enrollment dates absences or include thanTotal RossibleAttendance.

Exiting Students

You are required to submit the Attendance component when a student has exited the district
(District Exit Status not equal to "19" in the Entity Demographics comppaést the start of

the current school yeéDistrict Exit Date after September 1 of the current school y&he

system will generate a recelelvel warhingerrorwhenyou submitanexiting student whout an
Attendance componentho does not meet one of the criteria for exemption listed at the end of
this section.

Note that this message now appears as an error, not a warning. You must correct all errors before you will
« be allowed to certify.

Errors:

Characteristic Error Description Error Details

Entity Student Attendance component is required unless you have a Grade or Setting of 30; a The Attendance
Demographics  Residency Student Residency of 04, 07, 08, 09, 12, 13, or 15; or a Program Eligibility component is required.
Participation of 3310.

10 | [1E [Excel [El[ Export |
Warnings:
i B a1 S N — A —

Entity Grade or The Grade or Setting does not match the Grades The Grade or Setting is '05' and is not valid for Carrie
Demographics | Setting or Settings identified in EEM as offered by this Knause Early Childhood Learning Center (00535). The
entity. valid Grade or Setting(s) are 'KG, 1-2 GenEd, PK, SpecEd
GSRP, HS'.

Exiting Students betweenSchool Years

You must exit students from MSDS whom you reported at the end of theymseabool year as
continuing (District Exit Status = "19") but who do not return for the new school year. You can
accomplish this in either the Student Record Maintenance Collection or Fall General Collection.
When you are reporting a student with a DestExit Date of September 1 of the current school
yearor earlier you are not requireth reportan AttendanceomponentThis is becausthe

student's attendance for the previous school year has already been recorded and he or she has no
attendance fohie current school yeadf. you reportthe student with a District Exit Date after
September 1 of the current school year but beferdall legislated pupil membership count
date,you must include the Attendance componierthe student recordNOTE: If your local

student information system will not allow you to exit students with a date prior to the beginning
of the stiool year, you casubmit an Attendance component showing the student had both zero
days possible and attenddab. do this, the exit datmust be between September 1 and the count
date)

End-of-Year General Collection

You are required to submit the Attendance Component for all students reported in-bfe End
Year General Collection. Remember that attendance data are cumulative fdiréhgctiool
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year, not only for the reporting period. Failure to include this component will result inlevidle

error.

Exempt Students

Attendance data are not required to be reported for students who meet one of the following
criteria:

A

Adult education participant T the student is reported witlt least one Adult Education

componenthe-cede"3310" (Adult Education)-n-the-characteristic Program-Eligibility
Participation in the Program Participation component

Early childhood participant i thestudent is reported in grade "30" (Early childhood) in
the characteristic Grade or Setting in the Entity Demographics component. This includes
chlldrenW|th d|sab|I|t|espart|C|pat|ng inearly chlldhoodspeC|aI edoation programs or

m-Service

Non-public student - student reported with code "04" (Noasident norpublic school
student) or "08" (resident nguublic school student) in the Student Residency
characteristic in the Entity Demographics component.

Juvenile detention student student is reported with either code "09" (Section 24
juvenile detention facility) or "12" [Section 6(4)(d) nepecial education juvenile
detention] in the Student Residency characteristic in the Entity Demographics
component.

Home-schooled student§ student is reported with either code "07" (Hesthooled
nonresident) or "15" (Homachooled resident) in the Student Residency characteristic in
the Entity Demographics component.

Studentwith disabilities receiving special eduation programs/servicesserved by a
Department of Community Health (DCH) facility i student is reported with code "13"
(Students with emotional impairments who are served by a DCH faailitiie Student
Residency characteristic in the Entity Demograpbarsponent.

Student exiting the district prior to the start of the current school yeari student is
reported with a District Exit Date of September 1 of the current school year or earlier.
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Characteristic Detalils

The following section contains tliefinitions and business rules for each characteristic included
in this component.
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Days Attended

Characteristic System Name
DaysAttended

Definition
The totalnumber ofdaysthatthe student actually attendedreceived educational
services (NOTE: This characteristicods not address instructional days or clock hpurs.

Use
These data are used in part for determination of AYP.

Citation
School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280,
380.1561; NCLB, 20 USC 6311

SRSD Reference
Field 21: Attendance

Specification
Whole number (integer) data type, format: NNN

A Minimum length: 1

>\

Maximum length: 3
Minimum value: O (leading zeros not accepted)

> >

Maximum value: 365

Instructions
A Enter the whole numberzéro365) thatrepresents theumber of dayshat the student
actually attended class or received educational services

A If you enter anything other than a whole numkerpthrough365, the system will
generate a recotigvel error and the file will be rejected upopload.

A You are required to submit this characteristic when you report the Attendance
component.

A You must submit a value less than or equal to the number submitted in the Total
Possible Attendance characteristic.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
Attendance data are cumulative, starting with the first through the last day the student
attends.
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Total Possible Attenchnce

Characteristic System Name
TotalPossibleAttendence
(We will not be correang the spelling error identified in the schemas for the 22020
school year in the 201R011 schemadVe have correctedhé characteristic labels that
are in the usemterface. We are continuing to evaluate options and will keep you
informed if we find an acceptable solution that can be implemented next year. Please
keep in mind thaXKML requires using the exact name specijied.

Definition
The totalnumber ofdaystha education services were available to the student. This is a
cumulative numbeifrom the first daythe student could have attended (i.e. the first day of
the stool year, the date of new enroliment, or the beginning of a progeag, summer
schoo]) through the last day of attendance (last day of school year, enroliment or
program) For additional information about enrollment refer to the characteristic
Enroliment Date in the Entity Demographics compon@®TE: This characteristic
does not address imgttional days or clock hours.)

Use
These data are used in part for determination of AYP

Citation
School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280,
380.1561; NCLB, 20 USC 6311

SRSD Reference
Field 21: Attendance

Specification
Whole number (integer) data type, format: NNN

Minimum length: 1

> >

Maximum length: 3
Minimum value: O (leading zeros not accepted)

> >

Maximum value: 365

Instruct[ons
A Enter the whole numbezére365) that represents the number of days that education
services were available to the student.

A If you enter anything other than a whole numberpthrough365, the system will
generate a recotlgvel error and the file will be rejected upon upload.
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A You ae required to report this characteristic when you report the Attendance
component.

A You must submit this characteristic with a value equal to or greater than the number
submitted in the Days Attended characteristic.

A You must submit a value greater tharpzerthis characteristiwhenyou reportit for
a student who has exited the district and the District Exit Date characteristic in the
Entity Demographics component contains a date that is after the fall legislated pupil
membership count date.

A Do not subrt blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record it must contain a code. You may leave the
characteristic blank when you enter it through the online form, except when it is part
of a requird collection.

State Of Michigan Contact

Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip

Attendance data are cumulative, starting with the first day a studerd attend through
the last day the student could attend

Special note for exiting students in the falhomwere reported at the endf-year as
expected to continudf your local SIS requires you to enter an exit date that is later than
September 1, you can submit an Attendance component showing the student had both
zero days possible and attended, as long as the date is before the fall couibdate.
should reporiattendance data this waynly when the student did not attend during the
current school year.
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Disciplinary Consequence Component

Report the same data for general education and special education studerdssaitinary
componentsn MSDSthat you wold have reported in SRSWe have combined what were
previously known athe"Structure for Student Expulsiband the'Structure for Special

Education Disciplinary Action Fieldssections of the SRS&s well as the data reported within

those fields.We use the Disciplinary Consequence component to report the assigned discipline
that results from an event in which the behavior of a student or students warranted administrative
intervention. Students may experience multiple consequences as a resulté angident.

(See the Disciplinary Incident component for a more detailed explanation.)

Characteristic Table

System Multi - Max
Data Type Sequence Expectation valued Occurrences
Incident ID Text free form 1 Required No 1
Disciplinary Action Valuelist 2 Required No 1
Start Of Action Date 3 Required No 1
Length Of Action Decimal Number 4 Required No 1
Follow Up Value List 5 Conditional Yes Unbounded
(1 per code)*

*The schema rules allow the file to be uploaded with unlimited (unboumdedjrences for this
characteristic; however, validation business rules will generate resgrderrors for any record
containing more than the number listed.

Submit || Cancel |Select Component ;I | Add Component |

Entity Demographics | Personal Demographics | Program Participation | Special Education | Disciplinary Consequence | Disciplinary Incident | FTE

(X
*Incident ID: @ |
*Disciplinary Action: @ |Please Select j
*Start Of Action: @ | _E
*Length Of Action: @ |0.U
I 01-Referred to Community Mental Health =
Follow Up: @ " 02-student expelled with no education services. ]

™ 03-Placed in alternative school for expelled students.

" 04-Rreferred to Department of Human Services -

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.
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What Type Disciplinary Consequences Are Reporte?l

Disciplinary Data are required to be subied for any student who is expelled and any student
with disabilities receiving special education programs or services who has any of the five
disciplinary actions listedDisciplinary actions other than the five types listed in the MSDS do
not need tde reported. It is up to each district to determine when an action falls into one of the
categories listedlhe Michigan Department of Education has provided the following definitions
that may assist you:

A In-School Suspensioii Instances in which a student is temporarily removed from
his/her regular classroom(s) for disciplinary purposes but remains under the direct
supervision of school personnddirect supervision means a school staff member is
physically in the same logah as students under its supervision. Do not include
suspensions that are less than half of a school day.

A Out-of-School Suspensioii Instances in which a child is temporarily removed from
his/her regular school for disciplinary purposes to another g€#ig. home,
behavior center)For students with disabilities receiving special education programs
or services, this includes both removals in which no IEP services are provided
because the removaltisn (L0O) days or less, and removals in which theahil
continues to receive services according to his/her IEP. Do not include suspensions
that are less than half of a school day.

A Removal by a Hearing Officeri Those instances in which an impartial hearing
officer orders the removal of a child with disaleg from his/her current educational
placement to an appropriate alternative educational setting for not moffertyan
five (45 s chool days based on the hearing offi
the childés current Iptdrasuleimigunyto the shildou b st ant
others. The IEP team is responsible for determining the interim alternative
educational setting.

A Unilateral Removal to an Interim Alternative Educational Settingi [34 CFR
300.530(g)(1:X3)] [20 U.S.C. 1415(k)(1)(Qi)-(iii)] "School personnéhot the IEP
team)may remove a student to an interim alternative educational setting for not more
than 45school days without regard to whether the behavior is determined to be a
mani festation of tdhike: chil dés disability,

0 carries a weapon to or possesses a weapon at school, on school premises,
or to or at a school function under the jurisdiction of a State educational
agency (SEA) or a local educational agency (LEA);

0 knowingly possesses or uses illegal drugsetls ®r solicits the sale of a
controlled substance, while at school, on school premises, or to or at a
school function under the jurisdiction of an SEA or an LEA, or,

o has inflicted serious bodily injury upon another person while at school, on
school prenses, or at a school function under the jurisdiction of an SEA
or an LEA"
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The IEP team is responsible for determining the interim alternative educational
setting. Unilateral removals dootinclude decisions by the IEP team to change a
st udent O6tsBe puredoaepartehe correct Incident Type code for incidents
that result in a Unilateral Removal.

o Removal for Weapon$ Incidentsresulting in a UnilateradRemoval for
weapons must be reported with one of the following Incident Type codes:

207 Handgun

2171 Rifle/Shotgun

2271 Other Firearms

231 Other Dangerous Weapons

o Removal for Drugs Incidentsresulting in a UnilaterdRemoval for drugs
are defined by IDEA as those that involve the use, possession, sale, or
solicitation of drugs anthust be reportedith one of the following Incident
Type codes:

3071 Drugs/Narcotics
317 Use/Possession of Alcohol

o Removal for Serious Bodilylnjury TThe definition of seriousbodily injury
per the United States code paragraph (3) of subsection gbridn 1365 of
title 18 [34 CFR 300.530(i)(3)] [20 U.S.C. 1415(k)(7)(D)]

")t he term Aserious bodily injuryo m
involve®
(A) a substantial risk of death;
(B) extreme physical pain;
(C) protractedand obvious disfigurement; or
(D) protracted loss or impairment of the function of a bodily
membeyorgan, or mental faculty"

Incidents resulting in a Unilateral Removal for serious badjlyry should be
reported with the most appropriatethe following Incident Type codes

017 Homicide
0871 Aggravated/Felonious Assault

A Expulsioni An action taken by the local educational agency removing a child from
his/her regular school for disciplinary purposes for the remainder of the school yea
or longer in accordance with local educational agency poligiude removals
resulting from violations of the Gulfree Schools Act that are modified to less than
one year 365 day}.
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Reporting Multiple Disciplinary Actions

At times a studennhayexperience multiple disciplinary actions from a single eyieetdent)

For example, the student might receive asdhool suspension for greater than half a day, take

the bus home, and is followed up by tday outof-school suspension. Both events ddde

recorded, even though there was only one precipitating aG@mrsequences may be reported at

the same time as the associated Disciplinary Incident component is reported or at any time after
within the school year that the consequence occutdéldough it is unlikely that a student

would have more than one occurrence of the same disciplinary action (icé-smiool

suspension, removal, expulsion) for a single incident, if this should happen report a different date
as the Start of Action for eadf the consequences.

For example
If a student is suspended for Elays, this is one consequence and you should report it in one
Disciplinary Consequence component.

Entity Demographics | Personal Demographics | Disciplinary Incident || Disciplinary Consequence

(%]

“Incident 1D:@ [12546

AEE;'F'S)&W I2—Out—of—SchooI Suspension j
“Start Of i
= T
Action:@ |e/21/2010 a4
*Length Of
Action:@ |10.5
[0 01-Referred to Community Mental Health =
- [0 02-student expelled with no education services. =
Follow Up:@

[0 03-Placed in alternative school for expelled students.

[0 04-Referred to Department of Human Services -

Do not report each day as a separate consequence.

Entity Demographics | Persansl Demagraphics | Dissiplinary Incidert | Diesifin - : - -2 2 - -3 ? Consegquence - 4 | Disciplinary Corsequence - 5 | Dissipl

*Incident [D:

*DateOflncident: &
“Incident Type: ¥

Location of Incident: @
TimeOflncident: &

Estimated Cost of Propgrty
Damage: @
Srimary Victim of Incigent:
o
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Reporting Expulsions

Whenyou report an expulsigryou must also includéhe associated Disciplinary Incident

component in the same recoedgen if it has been previously reportedFor example, before the

fall count day a student was suspendedif@ days immeditely following the incident. Both

the incident and suspension were reported in the Fall General Collection. At the next Board
meeting the student was expelled for the same incident. When you report the expulsion, either in
another General Collection or tugh the Student Record Maintenance Collection, you must
include a Disciplinary Incident component along with a Disciplinary Consequence component.
Please refer to the Disciplinary Incident component for additional information.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Incident ID

Characteristic System Name
IncidentID

Definition
Identifierassigned by theperatingdistrict to theprecipitatingincident as reported in
DisciplinaryIncident component.

Use
These data are used for tracking and for federal and state reporting requirements
including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and ideniitation of persistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20SC 1400 (PL 10846 Sec. 1415(k)

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
0 Minimum length: 1
0 Maximum length: 10

Instructions
A Enter the assigned identifier that represémsevent/behaviorahcident that resulted

in this disciplinary action.

A This characteristic is required when the Disciplinary Consequence component is
reported.

A NOTE: Incident ID codes must be unique for the school year within the entity
reported in School Facility Numbéor the associated date (Date of Incident) and type
of incident (Incident Type).

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgns
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Consequences may be reported at the same time as the associated Disciplinary Incident

component is reported or at any time after within the school year that the consequence
occurred.
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Disciplinary Action

Characteristic System Name

DisciplinaryAction

Definition

The type of discipline that was assigned to the student as a result of the event/behavioral

incident reported.
Use

These data are used for tracking and for federal and state reporting requirements

including the Gun Fre8choolsReport, IDEA eporting, the Safe and Drug Free Schools

Report, and identification of persistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug

Free Schools and Communities Act, 20 USC 7112, 20 USC 71815207912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-4d® Sec. 1415(k)

SRSD Reference
None.

Specification

List of values (Choose from list).

Code  Text Description
1 In-School Instances in which a student is temporardsnoved from
Suspension | his/her regular classroom(s) for disciplinary purposes but
remains under the direct supervision of school personnel.
Direct supervision means a school staff member is physical
the same location as students under its supervision. Do no
include suspensions that are less than half of a school day
2 Out-of- Instances in which a child is temporarily removed from his/
School regular school for disciplinary purposes to another setting (|
Suspension | home, behavior centerf-or studentsvith disabilities receiving
special education programs or services, this includes both
removals in which no IEP services are provided because th
removal is ten (10) days or less, and removals in which the
child continues to receive services accordingis¢hier IEP. Do
not include suspensions that are less than half of a school
This manual is for the0102011School Year Pagel102of 465
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Code . Text Description

Removal By| (Special edcationparticipans only) Those instances in which
Hearing an impartial hearing officer orders the removal of a child wi
Officer disabilities fromhis/her current educational placement to an|
appropriate alternative educational setting for not more tha
fortyf i ve (45) school days ba
determination that maintai
substantially likely to radt in injury to the child or othersThe
IEP team is responsible for determining the interim alternat
educational setting.
4 Unilateral (Special edcationparticipans only) Instances in which schog
Removal personnel (not the IEP team) order thmogal of children with]
disabilities from their current educational placement to an
appropriate interim alternative educational setting for not m
than fortyfive (45) school daysThe IEP team is responsible
for determining the interim alternative edtioaal setting.
Unilateral removals do not include decisions by the IEP teg
change a studento6s pl aceme
5 Expulsion | An action taken by the local educational agency removing s
child from his/her regular school for disciplinary purposes fq
theremainder of the school year or longer in accordance w
local educational agency policynclude removals resulting
from violations of the Guifrree Schools Act that are modifieq
to less than one year (365 days).

Instructions
A Entefchoosehe code thatepresents thdisciplinary actiorbeing reported

A Entering anything other than one of the codes listed will resulfile-&evel error and
the file will be rejected on upload

A This characteristic is required when the Disciplinary Consequence conip®nen
reported.

A Code "3" and "4" are only to be reported for students with disabilities receiving
special education programs or services. Reporting either of these codes for students
who are not identified as special education participaat(d does nahclude the
Special Education componenith a valid code in Primary Disabilifywill generate a
recordlevel error.

A When code "5" is reported, the record must also contain the corresponding
Disciplinary Incident component (the Incident ID in bottimponents must match).
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Disciplinary actions other than the five types listed in the M&i@®ot reported. It is up
to each district to determine when an action falls into one of the categotess lis
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Start of Action

Characteristic System Name
StartOfAction

Definition
This is the first day the student began serving the conseq(eotdbe date the
consequence was assighed

Use
These data are used for tracking and for federal andrefaigting requirements
including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; (cBieign
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-43® Sec. 1415(k)

SRSD Reference
No direct reference; similar to Field 113: Date Expelled.

Specification
Date(only); CCYY-MM-DD

Instructions
A The date reported must follow standard date format:

o XML format is CCYY-MM-DD Sample:

<StartOfActiorr2009-02-28</StartOfActiorr

o The recommended format for entering a date online isIMDACCYY. The
system will accept most common formats, however if you encounter problems
switching tothe recommended formahould resolve them.

*Start Of Action:

@ [02/28/2009| S|

A This characteristic is required whtte Disciplinary Consequence compon@nt
reported.

A Entering anything other than a date in this characteuéficesult in afile-level error
and the file will be rejected on upload
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A The date reported in this c¢haofearclinenr i sti c
in the operating district. (Start of Action > District Enroliment Date)

A When the student is exiting the operating district, the date reported in this
characteristic must be before the student
Date)

A The date reported in this characteristic must be equal to or after the Date of Incident
reported for the Incident Identifier in the associated Disciplinary Incident component.
(Start of Action => Date of Incident)

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
This is not the date the consequence agssgned but the first day the student began
serving the consequence.
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Length of Action

Characteristic System Name
LengthOfAction

Definition
The number of days assigned for the consequence hadaihcrements.

Use
These data are used for trackaryl for federal and state reporting requirements,
including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.12778,1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-4d® Sec. 1415(k)

SRSD Reference
No direct reference; similar to Field 114: LengtrEapulsion.

Specification
Decimal number data type with a fixed length format: NNN.N

0 Minimum value: 0.5
o0 Maximum value: 888

Instructions
A This characteristic is required when the Disciplinary Consequence component is
reported.

A Entering anything other than a decimal or whole number in this characteristic will
result in &file-level error and the file will be rejected on upload

A When the student has been expelled (Disciplinary Actitsi'Fthen the Length of
Action must be less than or equal to 185888'. (Length of Action < =185 or
Length of Action ='888')

A When the student is not being expelled (Disciplinary Action"§"> then the Length
of Action must beat least 0.5 buess tharor equal to 185. (Length of Action> 0.5
and Length of Actiorx = 185)

A When a student with disabilities receiving special education programs or services is
reported as being removed by a hearing officer or having a unilateral removal
(Disciplinary Actian ="3" or "4") then the Length of Action mubgtless than or
equal to 45. (Length of Action < = 45)
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Progims Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Disciplinary actions lasting less than ¥ day should not be reported. This characteristic
must contain a value of at least 0.5 to 185 or must equal 888. \(glester than 185
and less than or greater than 888 are not accepted.
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Characteristic System Name
FollowUp

Definition

Follow Up

Thefollow-up and/or educational services provided to the stuafeartthe start of the
disciplinary action being reported

Use

These data are used for tracking and for federal and state reporting requirements

including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools

Report, and identifidgon of persistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 US@00 (PL 108446 Sec. 1415(k)

SRSD Reference
Field 120: FollowUp after Expulsion

Specification
List of values (Choose from list).
Code | Text | Description

01 | Referredto The student was referred to the local Community Ment3
Community Health system for addition services.
Mental Health

02 | Student The student was expelled and exited from the district w
expelled with | educational services or referral provided.
no education
services

03 | Placed in The student has been expelmd not exitedrom the
alternative district and continues to receive services in an alternate
school for setting. The student recorshould indicate that the studer
expelled continues to receive services from the distiis{rict Exit
students Statuscode "19").

04 | Referred to The student was referred to the Michigan Department o
Department of | Human Services for addition services.
Human Services

05 | Placed in strict | The student was placed in a strict discipline academy a
discipline defined in MCL 380.1311(3).
academy MCL
380.1311(3)

06 | Referred to The student was referred to the legal/justice system.
court
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Code | Text Description

07 | Instructional Education services provided to the student at his/her ha
services to the
student at home

08 | No referral No referral or educationakrvices offered to the student.

09 | Other A referral or educational service offered to the student k

not covered by any of the provided codes.

10 | Instructional Instructional services offered to the studiara location
Services in other than the student's home or within a school facility.
nonschool/ Examples include the public library, community center,
community church or other public meeting space.
location

Instructions

A Enter/choose the code tlrapresents thiype of referral or educationsérviceseing
reported.

A Entering anything other than one of the codes listed will resulfiie-kevel error and
the file will be rejected on upload

A A maximum of ten occurrences (one per code type) of this characteristic can be
submitted within th@isciplinary Consequence compondMOTE: The schema
rules allow the file to be uploaded with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate rengrderrors for
any record containing moreah the number listed.]

A Report the primary code first, followed by the cottgsany other educational
services or referrals provided to the student-({@a entry: click on the star to
identify the primary option code)

A This characteristic is required whtre Disciplinary Cosequence component is
reported and the student is reported as expelled (Disciplinary Actih).=

A This characteristic is required contain at least one valid cogebereperted-with
“03;"0F-er10" when astudent with dishilities receiving special education
programs or servicesgcord includethe Special Education componevith a valid
code in Primary Disabilifyand the Length of Action is greater than ten (10) days and
for an outof-school suspension or expulsion (Ejinary Action contains cod&"
or"5").

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
When a student is provided with more than one type of falfpgervice, report the

primary or most recent type of follemp in this characteristic.
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Disciplinary Incident Component

Thedisciplinarycomponentsn MSDScollect the same data that were collected in SRSD for
general education and special education students. Theéhdataere previouslgollected in

the "Structure for Student Expulsiband the"Structure for Special Education Disciplinar

Action FieldS sections of the SRSD are now combinéthe Disciplinary Incident
component is used to report an event in which the behavior of a student or students warranted
administrative intervention. There should only be one Disciplinary Incident @oenmp
submitted for an event.

System Multi - Max
Data Type Se uence Expectation valued Occurrences

Characteristic Table

Incident ID Text free form Required No 1
Date Of Incident Date 2 Required No 1
Incident Type Value List 3 Required No 1
Location Of Incident Value List 4 Conditional No 1
Time Of Incident Value List 5 Conditional No 1
Estimated Cost Whole Number 6 Conditional No 1
Property Damage (integer)

Primary Victim Of Value List 7 Conditional No 1
Incident

| SutrrnitH Cancel | Select Component v | Add Component

Entity Demographics | Personal Demaaraphics | Disciplinary Incident

*“Incident ID: &

*DateOfIncident: bre

© £
*Incident Type:

t.lu

Location of

Incident: @

TimeOflncident:

i@

Estimated Cost

of Property

Damage: '@

Please Select v
Please Select v

Please Select e

Primary Victim of

Incident: @ Please Select A
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ComponentValidation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

What Incidents Are Reported?

Incidents resulting imn expulsiorare regired to be submittefibr all students (general
education and special education). In additionany student with disabilities receiving special
education programs or services incident resulting any of the five disciplinary actiongligied
Disciplinary Consequence componentgthool suspension, cot-school suspension, removal
by hearing officers, unilateral removal or expulsion) are required to be reported.

A Forstudents participating ionly general education incidents resulting in
0 Expulsbns are required to be reported.
o In-school suspensions may be reported (optional).
0 Outof-schoolsuspensions may be reported (optional).
o May not be reported witBisciplinary Action types3" or "4" (Removal By
Hearing OfficerandUnilateral Removal

A For students participating in specgglucation programs or servicesincidents
resulting in:

0 Expulsions are required to be reported.

o In-school suspensiorae required to be reported.

o Outof-schoolsuspensionare required to be reported.
0

DisciplinaryAction types'3" or "4" (Removal By Hearing OfficesindUnilateral
Remova) are required to be reported.

Multiple Students Reported for a Single Incident

In the event that there are multiple students involved in a single incident, the incident is assigned
an identifier which is then used in reporting both the Disciplinary Incident and Disciplinary
Consequence components for all studéntseenever possibleyho receive one of the five types

of disciplinary actiongDisciplinary Action in the Disciplinary Consequence componéritjs

allows for better tracking of both the incident and the resulting disciplinary add@iEE: If

your system does not allow ytni connect multiple students to a single incident by using the

same identifier, please be sure that the identifier used is at a minimum unique for the reported
student within the School Facility. It is imperative that CEPI be able to connect all reported
consequences to the correct precipitating incident. Assigning the same identifier to a single
student for multiple incidents will cause your data to be incorrectly reported.
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Reporting Incidents for Students Participating in Special Education Programs or &rvices

All incidents resulting in any of the five defined disciplinary action types (Disciplinary Action in
the Disciplinary Consequence componentjst be reported for students with disabilities
receiving special education programs or servibependig on the code reported in the Incident
Type characteristic, some or all of the conditional characteristics in the Disciplinary Incident
component may be requirdélease refer to the individual characteristic details for additional
information.

Reporting Incidents for Expelled Students

When a student (general education and special education) is involved in an incident that results

in that studentds expulsion from the district
component must be reported. The only exception is theacteristic Estimated Cost Property

Damage which is only required when the Incident Type reportédtigDamage to Property).

Please refer to the individual characteristic details for additional information.

Assigning Incident Identification Codes

Think of the incident identification code as the UIC for the event. This code is used to track
disciplinary data associated with the event, including all students who served an associated
conseguence. Your district may choose to keep incident identificatd®s ainigue within the
district or building. At a minimum, the MSDS expects the code reported in the Incident ID
characteristic to be unigder the school yeawithin the reported School Facility Numbier the
student.

Once a code has been reportedrduthe current school year, the Date of Incident and Incident
Type must be reported with the same values each time a Disciplinary Incident component is
reported withthat codehe Incident ID characteristic.

Reporting Multiple Incidents Per Student

You may report an unlimited number of Disciplinary Incident components per student record in a
single collection. However, each occurrence of the component must be associated with a
different event. The code contained in the Incident ID characteristachf@isciplinary Incident
component must be unique within that student record. You must also report a corresponding
Disciplinary Consequence component (with the same Incident ID code) for each Disciplinary
Incident component in the record.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Incident ID

Characteristic System Name
IncidentID

Definition
Identifierassigned by theperatingdistrictto incidentwhich resulted in disciplinary
action.

Use
These data are used for tracking and for federal and state reporting requirements
including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and identification ofgpsistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (FA8446 Sec. 1415(k)

SRSD Reference
None

Specification
Free Form Text; accepts both alpha and numeric characters.
0 Minimum length: 1
0 Maximum length: 10

Instructions
A Enter the assigned identifier that represents the event/bedlancdent thatesulted
in one or more reported Disciplinary Consequence companents

A This characteristic is required when the Disciplinagidentcomponent is reported.

A NOTE: Incident ID codes must be unique for the school year within the entity
reported in Schodtacility Number for the associated date (Date of Incident) and type
of incident (Incident Type).

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support
Coordinated School Health and Safety Programgnit
Bob Higgins
517-241-4284
HigginsR@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
The same Incident ID should be reported for all studetis are disciplined as a result

of a single incident
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Date of Incident

Characteristic System Name
DateOflIncident

Definition
This is thedate that théncident resulting in disciplinary action occurrew( the date the
consequence was assighed

Use
These data are used for tracking and for federal and state reporting requirements
including the Gun FeeSchoolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act,28C 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-43® Sec. 1415(k)

SRSD Reference
No direct reference; similar féield 112: Date Incident Occurred

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must follow standard date format:

o XML format is CCYY-MM-DD Sample:

<DateOfIncident200902-28</DateOfIncidert

o The recommended format for entering a date online isIMDACCYY. The
system will accept most common formats, howeveoif gncounter problems
switching tothe recommended formahould resolve them.

*DateOfincident:

@ 02/28/2009| aH

A This characteristic is required when the Disciplinary Incident component is reported.

A Entering anything other than a date in this characteristic will resuffilev-vel error
and the file will be rejected on uplaad
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A If the code reported in Incident ID has already been reported during the current school
year, the date entered here must match the date previously reportguewitbident
ID.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
This is not the date the consequence was assigned hidtthéhat the incident actually
occurred
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Incident Type
Characteristic System Name
IncidentType
Definition
The nature of the event or behavioral incident that precipitated the reportedrmhsgipl
action.
Use
These data are used for tracking and for federal and state reporting requirements
including the Gun Fre8choolsReport, IDEA reporting, the Safe and Drug Free Schools
Report, and identification of persistently dangerous schools
Citation
Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-43® Sec. 1415(k)
SRSDReference

Field 115: Incident Type

Specification
List of values (Choose from list).

Codes used to report incidents\dblence (Unjust or unwarranted exercise of force,
usually with the accompaniment of vehemence, outrage, or fury

Code | Text | Description
01 | Homicide The killing of one human being by another.
02 | Kidnapping The unlawful seizure, transportation, and/or detention o}

person against her/his will, or of a minor without the
consent of his/her custodial parent(s) or legal guardian.
03 | Sexual Assault | Any sexual act directed against another person, forcibly
and/or against that person's will; or, not forcibly or agair
the person's will where the victim is incapable of giving
consent. Force or coercion can be used or threatened.
of authority can be a form of coercion. These incidents
further defined in Sections 750.520b to 750.520e and
750.520g of the Michigan Compiled Laws.

04 | Robbery The taking or attempting to take anything of value unde
confrontational circumstances frdime care, custody, or
control of a person or persons by force or threat of forcg
violence and/or by putting the victim in fear of immediat
harm.
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Code | Text Description

05 | Intimidation/ To unlawfully place another person in reasonable fear g
Stalking bodily harm through thase of threatening words and/or
other conduct, but without displaying a weapon or
subjecting the victim to actual physical attack.

07 | Physical Intentionally causing or attempting to cause physical haj
Assault to another through force in violence as dedl in Section
380.1310(3)(b) and 380.1311a(12)(b) of the MCL.

08 | Aggravated/ An unlawful attack by one person upon another whereir
Felonious offender uses a weapon or displays it in a threatening
Assault manner, or the victim suffers obvious sevaeraggravated
broken bones, loss of teeth, possible internal injury, sey
laceration, or loss of consciousness.

09 | Sexual Unwanted, repeated, verbal or physical sexual actions,
Harassment gestures, or verbal or written comments of a sexual nat
which are offensive and objectionable to the recipient,
cause discomfort or humiliation and interfere with schod
performance.

*Using the definition of Serious Bodily Injury per the United States Code paragraph
(3) of subsection (h) of section 1365 of title 181DE Office of Special Education and
Early Intervention Services recognizes these codes for the reportirfigserious Bodily
Injury " when a student receiving special education programs or services is
unilaterally removed.

Codes used to report incidentsdngerous WeapongThe violation of laws,
ordinances or district policy prohibiting the manufacture, sale, purchase, transportation,
possession, concealment, or use of firearms, cutting instruments, or other deadly

weapons).
Code | Text | Description
20 | Handgun Use or possession of a firearm that has a short stock a

designed to be held and fired by the use of a single har
21 | Rifle/Shotgun | Use of a weapon designed or redesigned, made or rem|
and intended to be fired from the shoulder, designed or
redesigned and made or remade to use the energy of a||
explosive to fire through a smooth bore either a numbe
or a single projectile.

22 | Other Firearms | Use of a firearm other than a handgun or a rifle/shotgur
including any weapon convertéa expel a projectile; any
explosive, incendiary, poison gas, bomb, grenade,
rocket/missile, mine, or similar device as defined in the
Gun-Free Schools Act.

23 | Other Use of a dagger, dirk, stiletto, knife with blade over thre
Dangerous inches inlength, pocket knife opened by mechanical
Weapons device, iron bar or brass knuckles as defined in Sectionj

380.1313 of the MCL.
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Codes used to report incidentsRybhibited Substances.

Code | Text Description

30 | Drugs/ The violation of laws prohibiting the production,
Narcotics distribution, and/or use of certain controlled substances
the equipment or devices utilized in their preparation ar
use. Does not include tobacco.
31 | Useor Unlawful purchasing, manufacturing, transporting, sellinj
Possession of | using or possessing intoxicating alcoholic beverages.
Alcohol

Codes used to report incidentsRybhibited Behaviors.

Code

40

Text
Burglary

Description
Unlawful entry into a building or other structure, with the
intent to commit a crime.

41

Larceny/
Theft

The unlawful taking, carrying, leading, or riding away of
property from the possession, or constructive possessiol
another person.

42

False Alarm

The act of initiating a fire alarm or initiatingvwearning of a
fire or other catastrophe without just cause.

43

Loitering

The act of being in or about any school building, or in a
specifically restricted area of a school building at
unauthorized times or without the specific authorization ¢
the schoopersonnel.

44

Bomb or
Similar Threat

The act of making a bomb or similar threat directed at a
school building, other school property or a schatdted
event as defined in Section 380.1311a(2) of the MCL.

45

Truancy

The act of unauthorized absencenfirechool or classes for
specified period as outlined in the district's attendance

policy.

46

Trespassing

To enter or remain on a public school campus or facility
without authorization and with no lawful purpose for entr

a7

Breaking and
Entering

Unlawful entry into a building or other structure. This
applies to school buildings or activities related to school
functions.

48

Extortion

To unlawfully obtain money, property or any other thing ¢
value, either tangible or intangible, through the usieat
of force, misuse of authority, threat of criminal prosecutig
threat of destruction of reputation or social standing or
through other coercive means.

49

Graffiti

The willful or malicious defacement of any public or priva
property, real opersonal, without the consent of the owng
or person having custody or control.

50

Gambling

The accepting, recording, or registering of bets, or carryi
on a game or any other lottery, or playing any game of
chance, for money or other item of value.
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Code | Text Description
1

5 Refusal to Refusing to show identification card and/or give correct
Identify Self name when requested to do so by school personnel.

52 | Disruption of | Student protest, demonstration or behavior witously
the Education | disrupts any school activity or the orderly and safe opera
Process/ of the school.

Student Protes
Demonstration

53 | Fraud or The intentional use of deceit, a trick or some dishonest

Bribery means to deprive another of money, property or a legal 1
The giving, offering, pronsing or requesting a commissio
gift, or gratuity to another person with intent to influence
action.

54 | Damage to The willful or malicious destruction, damage, injury, or
Property disfigurement or defacement of any public or private

property, real opersonal, without the consent of the owng
or person having custody or control.
55 | Arson To unlawfully and intentionally damage, or attempt to
damage, any real or personal property by fire or incendig
device as defined in Sections 750.71 to 750.80f t
Michigan Compiled Laws.

56 | Other Other behaviors that result in disciplinary action.

Codes used to report incidentsBi&s Incidents (offenses/infractions or behaviors

indicate a motivation by the student to commit the offense because of his/her bias against

a racial, religious, ethnic/nationatigin, or sexuabrientation group.)

Code | Text | Description
70 | Religion The offender's actions were motivated, in whole or in pd
by a bias against religioleeliefsaffiliation (supported by
sufficient objective facls
71 | Disability The offender's actions were motivated, in whole or in pa
by a bias againgtersons withdisabilities §upported by
sufficient objective facls
72 | Racial/lEthnic | The offender's actions were motivated, in whole or in p3
Intimidation by a biasagainst a racial/ethnic group or groupsgported
by sufficient objective facjs
73 | Sexual The offender's actions were motivated, in whole or in p3
Orientation byabiasagaingte opl e 6 s s e xsupported by
sufficient objective facls
Instructions

A Enter/choose the code thrapresents the nature of the incideeing reported.

A Entering anything other than one of the codes listed will resulfiie-kevel error and
the file will be rejected on upload

A This characteristic is required when the Disciplinagidentcomponent iseported
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A When code "54" (Damage to Propertyjéported in this characteristic, a value
greater than zero (>0) must be reported in the Estimated Cost of Property Damage
characteristic.

A When code "01" (Homicide)p3" (Sexual Assault)07" (Physical Assault), "08"
(Aggravated/Felonious Assault), "20"#Hdgun), "21" (Rifle/Shotgun), "22" (Other
Firearms), "23" (Other Dangerous Weapon), "44" (Bomb Threat) or "55" (Arson) are
reported in this characteristic the optional characteristics Location of Incident, Time
of Incident and Primary Victim of Incidentust also be reported. (Incident Type =
01,03,07, 08, 20, 21, 22, 23, 44 or 55 then Location of Incident, Time of Incident
and Primary Victim of Incident must be reported.)

A If the code reported in Incident ID has already been reported during the cohreoit s
year, thancident Type codentered here must match timeident Type code
previously reported with the Incident ID.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated SchoolHealth and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one Incident Type applies to this event, report the prionampst recent
type However, if drugs, weapons or bodily injurieganvolved report the most severe
category that applies.
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Location of Incident

Characteristic System Name
LocationOfincident

Definition
The location, relative to school property, where the incident that precipitated the
disciplinary action occurred.

Use
These data are used for tracking and for federal and state reporting requirements
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools

Citation

Revised School Cod®ICL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-43® Sec. 1415(k)

SRSD Reference
Field 116: Location ofincident

Specification
List of values (Choose from list).

Code Text Description

1 On school A location in a school building or within the boundaries
grounds school property.

2 In a school A location within a school bus or othechootrelated
vehicle vehicle.

3 A schoot Any location beyond school boundaries where the schof
related function| still has responsibility for the student (e.g., on a field trig
outside of at an athletic event).

school property
4 A nontschoot | A function held at a neschool facility with school
related functio | knowledge (e.g., a senior class picnic or prom dance).
5 Other A location that does not fall into any of the other catego
listed.

Instructions
A Enter/choose the code that represents the locatiene the inciderwccurred

A Entering anything other than one of the codes listed will resulfiie-kevel error and
the file will be rejected on upload
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A This characteristic is required when the Disciplinary Incident component is reported
andthe chaacteristic Incident Type contains one of the following codes:

o "O1" (Homicide)

"03" (Sexual Assault)

"07" (Physical Assault)

"08" (Aggravated/Felonious Assault)
"20" (Handgun)

"21" (Rifle/Shotgun)

"22" (Other Firearms)

"23" (Other Dangerous Weapon)
"44" (Bomb Threat)

o "b5" (Arson)

A This characteristic is required when one of the Disciplinary Action codes associated
with the Incident ID is reported as "5" (Expulsion).

O O O O 0o o o o

A Blanks arenot accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through then-line form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health andSafety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one location applies to this event, report the primary or most recent type.
However, if drugs, weaporms bodily injuries arereported withthis incident, reporthe
location where the most severe behavior occurred.
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Time of Incident

Characteristic System Name
TimeOfIncident

Definition
The time, relative to the normal schatzly, when the incident that precipitated the
disciplinary action ocurred.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of persistently dangerous schools.

Citation

RevisedSchool Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-43® Sec. 1415(k)

SRSD Reference
Field 117: Time of Incident

Specification
List of values (Choose from list).

Code Text Description
1 During School | Incident occurred during the hours of regular school
Hours operation.
2 Outside of Incident occurred before or after the hoursdiool
School Hours | operation.

Instructions
A Enter/choose the code that represents the time when the inoidented

A Entering anything other than one of the codes listed will resulfile-&evel error and
the file will be rejected on upload

A This characteristiis required when the Disciplinary Incident component is reported
and the characteristic Incident Type contains one of the following codes:

"01" (Homicide)

"03" (Sexual Assault)

"07" (Physical Assault)

"08" (Aggravated/Felonious Assault)
"20" (Handgun)

O O O O O
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"21" (Rifle/Shotgun)

"22" (Other Firearms)

"23" (Other Dangerous Weapon)
"44" (Bomb Threat)

o "b5" (Arson)

A This characteristic is required when one of the Disciplinary Action codes associated
with the Incident ID is reported as "5" (Expulsion).

o O O O

A Blanks arenot accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through the eline form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one timeframe applies to this event, report the primary or most recent.
However, if drugs, weapons or bodily injuries are reported with this incident, report the
code for the timeframe during which the most severe behavior occurred.
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Estimated Costof Property Damage

Characteristic System Name
EstimatedCostPropertyDamage

Definition
The approximater actualcostof outof-pocket expense to repair or replace property
damaged as a resulttbie incident that precipitated the disciplinary action.

Use
These data are used for tracking and for federal and state reporting requirements,
including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,
and identification of pesistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug
Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (R18846 Sec. 1415(k)

SRSD Reference
Field 118: Estimated Cost of Property Damage

Specification
Whole number (integer) data type, format: NNNNN
0 Minimum length: O
o Maximum length: 5
o Minimum value: 1 (leading zeros not accepted)
0 Maximum value: 99999

Instructjons
A Enter thedollar amount, rounded to the nearest dollar, for the estimated cost of the
property damage associated with this incident.

A Entering anything dter than a whole number between 0 and 99gii9esult in a
file-level error and thalé will be rejected on upload

A This characteristic must contain a value greater than zeravfx®) the Disciplinary
Incident component is reported and the characteristic Incident Type carudas
"54" (Damage to Property).

A Negative numbers (values <@e not accepted.

A Blanks are not accepted in XML file upload. If this characteristic is submitted with a
student record it must contain a code. The characteristic may be left blank when
entering through the elme form.
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State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
Report the actual or estimated costs for repairseplacement of propertyounded to
the nearest dollamesuling from this incident.
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PrimaryVictimOfincident

Definition

Michigan Student Data System (MSDS)/Collection Details

Primary Victim of Incident

The primary person targeted by the behaviors that precipitatelisttiglinary action.

Use

These data are used for tracking and for federal and state reporting requirements,

including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report,

and identification of persistently dangerous schools.

Citation

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912
Individuals with Disabilities Education Act, 20 USC 1400 (PL-4d® Sec. 1415(k)

SRSD Reference
Field 119: Primary Victimof Incident

Specification

List of values (Choose from list).

Code Text Description
01 | Another Studen] An individual enrolled in the reporting district or in anoth
district.
02 | Teacher A person employed as an instructortbg reporting district
or another district.
03 | Administrator | A person employed as an administrator by the reporting
district or another district.
04 | Other Staff A person employed, in a position other than teacher or
Member administrator, by the reportirdjstrict or another district.
05 | SchoolBased | A police officer or other lavenforcemenpersonnel,
Law assigned to the reporting district or another district.
Enforcement
06 | Contractor or | A personnot employed directly by the reporting district ¢
Non-School another district, who is assigned to tbeation where the
Personnel incident occurred.
07 | School A person who is working @helocation where the inciden
Volunteer occurred as a volunteer.
08 | No Victim The ircident did not target or victimize another individug|
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Instructions
A Enter/choose the code that representptimeary victim of tle incident

A If you enter anything other than one of the codes ligteel systenwill generate
file-level error and will rejedhe file upn upload

A You arerequiredto report this characteristighenyou reporthe Disciplinary
Incident component and the characteristic Incident Type contains one of the
following codes:

o "01" (Homicide)

"03" (SexualAssault)

"07" (Physical Assault)

"08" (Aggravated/Felonious Assault)
"20" (Handgun)

"21" (Rifle/Shotgun)

"22" (Other Firearms)

"23" (Other Dangerous Weapon)
"44" (Bomb Threat)

o "55" (Arson)

A You are required to repothis characteristic wheyou reportone of the Disciplinary
Action codes associated with the Incident ID as "5" (Expulsion).

O O 0O 0O o o o o

A Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte
characteristic blank wheyou enterit through the online form.

State Of Michigan Contact
Michigan Department of Education
Office of Grants Coordination and School Support,
Coordinated School Health and Safety Programs Unit
Bob Higgins
517-241-4284
HigginsR@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov

Characteristic Tip
If more than one individualastargeted or victimizeth the incident, report the code
which best represents the majority of the victims.
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Early Childhood Programs Component

We usehe Early Childhood Programs (EC Programs) component to collect data related to the
student's participation in early childhood programs or servit@s are required to report it

when the student is identified as participating in the Great Start Readiogsan® and/or Great
Parent Great Start Program. Althoubis isnotarequirement the Michigan Department of
Education's Office of Early Childhood Education and Family Services encourages you to report
students participating in any other early childhpoalgrams to assist in longitudinal program
evaluations.

In addition to the Early Childhood Prograsmmponentjnclude inrecords for students in early
childhood programs and/or children receiving these services one or more of the following
components:

A Homeless Demographics

A LEP

A SNE

Please refer to the applicable component details for additional information.

Characteristic Table

System Multi - \EVE

Data Type @ Sequence Expectation valued Occurrences

School Facility Number | Numeric Text Optional No 1
Early Childhood Program List of Values Required No 1
Early Childhood Prograrn Date Required No 1
Start Date

Early Childhood Prograrn Date Required No 1
End Date

Early Childhood Program List of Values Conditional No 1
Exit Reason

Early ChildhoodDelivery | List of Values Optional No 1
Method

Early Childhood Delivery, List of Values Optional No 1
Schedule
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Submit || Cancel Select Component - Add Component

FiscalEntity | Persocnal Demographics | Programs || Programs - 2 | Student Record Maintenance

%)

School or Facility:® 00535

*ECProgram: @ 01-Great Start Readiness Program (GSRP) #
I;I]ECngStartDate: 10/5/2009 _tﬁ
I;I]ECDeliveryMethod: 1-School Based v

E‘(]:Deliu'erySchelele: 01-Part-Day 4 Days Par Weaek +
ECProgEndDate:® |11/15/2000 :ﬁ
E]:PrugExitF{easun: 064-Parent Initiated Transfer

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You must reportite Early Childhood Programs component when a student is receiving services
through or participating in the Great Start Readiness Program or Great Parent Great Start
Program.

R Required
OT7 Optional

Report Period

Program Type

Dec.
Great Start Readiness Program (GSRP)| R R R R
Head Start o] o] O O
Title | Preschool or Services O O O O
Child Care @) O O O
Even Start Family Literacy Program O O O O
0-3 Secondary Prevention O O O O
Early Head Start O O O O
Great Parents/Great Start (GPGS) @) @) @) R
Tuition-Based Preschool @) @) O O
"Other" O O O O
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How Do | Report a Student in Multiple Programs?

Report astudent in multiple programs by simply adding an additional Progcamponent from
the Add Componergelection area for each additional program to be included.

Staging Area Maintain

* = Requirad

Submitting Entity: St. Louis Public Sq

Collection: Early Childhood 21

PEPE District: |SEIEI::t Component b | &Add Component
IFSE:’EEF’EEU::‘:IS:;Ct Accountable?: SEIECt CDI'I'II:I‘DI'IEI'It

Is PEPE Building Accountable?: Homeless Demo gra Dh ICE

“Last Name: Poch LEF

Last Neme Suffc: Programs e

Middle Name: The SME LA

“First Name: Winney

*Date of Birth: 11/15/2005

*Gender: M - Male

Multiple Birth Order: 0

FUIC: 9207469854

Select Component v Add C@

FiscalEntity | Personal Demographics | Programs | Student Record Maintenance

School or Facility:®@ 00535

“ECProgram: @ 01-Great Start Readiness Program (GSRP) v
'ﬂECProgStartDate: 10/5/2000 ﬁ

Lo

“ECDeliveryMethod: 1-School Based w

1@

=CheliverySchedule: 01-Part-Day 4 Days Per Week ¥

[

ECProgEndDate:@ [11/15/2009 |

ijpngmtReason: 084-Parent Initiated Transfer

Whenyou adda newEC Programs component, the original Programs component will remain in
the student record and a new component will display, ready for data entry.

Select Component || Add Component |

FiscalEntity | Personal Demographics | Programs | Student Record Maintena‘ce Programs - 2 ’

added component tab W @

*ECProgram: @ Please Select b
+*ECProaStartDate: Sever

School or Facility:@

Each timeyou addan EC Programs componetite system adds new tab with a number in the
title indicating the order in which it was added. In this cd8sgrams 2" indicates that this is
the second EC Programs component for this student record. If you anghar@mnt and then
laterwish to delete it¢click on the red box with the "X" located in the upper right corner of the

component tab. For more tips on working with the MSDS sygpase refer to the MSDS
District User Training Manual located on t6&PI1 MSDS Web page
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The EC Programs section of a student record tmithprograms repoedin the XML file would
look similar to this:

<ECPrograms>
<SchoolFacilityNumber>00533SchoolFacilityNumber>
<ECProgram>01</ECProgram>
<ECProgramStartDate>20a®-05</ECProgramStartDate>
<ECDeliveryMethod>1</ECDeliveryMethod>
<ECDeliverySchedule>01</ECDeliverySchedule>
<ECProgramBdDate>200911-15</ECProgramEndDate>
<ECProgramExitReason>064</ECProgramExitReason>

</ECPrograms>

<ECPrograms>
<ECProgram>B</ECProgram>
<ECProgramStartDate>20d2-15</ECProgramStartDate>
<ECDeliveryMethod2</ECDeliveryMethod>
<ECDeliverySchedule>tx/ECDeliverySchedule>

</ECPrograms>

How Do | Exit a Student From an Early Childhood Program?

Exit achild who is no longer receiving early childhood services or who is no longer participating
in an early childhood program from the program based on the date the child last received
servicesReport he student record with the Early Childhood Programs corept including
appropriate data in the EC Program End Date and EC Program Exit Reason characYenistics.
must reporgll students in the Great Start Readiness Programs with the appropriate exit data by
the final Early Childhood Collection snapshot float program yeaeven thouglsome students

may continue in the same program in the next early childhood programiipedinal snapshot

for this early childhood program year is August 25 (with a September 1 certification date).

Which Characteristics Am | Required to Report?

You must include the following characteristic dataaeshgprogram componerthat youreport
for a student:

A EC Program
A EC Program Start Date
A EC Delivery Method

If you fail to submit all of the above datgouwill receiverecordlevel errorsYou should also
report ®me students with the following data:

A EC Delivery Schedule
A EC Program End Date
A EC Program Exit Reason
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For example: You are only required to repoité EC Delivery Schedule for students in Great

Start Readiness Programs (Program Code 01) or Head Start Programs (Program Code 03). If you
are reporting a different early childhood program and one of the delivery schedules listed is
appropriateyou may reprtit. If you are reporting a different early childhood program and the
appropriate delivery schedule is not listed, do not report that characteristic.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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SchoolFacility Number

Characteristic System Name
SchoolFacilityNumber

Definition
The five-digit code as assigned to the buildinghe official Educational Entity Master.

Please refer to the Educational Entity Master glossary for definitions. The glossary is
located in the upper right corner of the EEM Web pdgé#://cepi.state.mi.us/eem

Use
CEPI and MDE uséhese data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1388.,1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 5: School or Facility

Specification
Numeric Text (can have leading zeros); FormékNNN
0 Minimum length: 5
0 Maximum length: 5

Instructions
A You are required to repoihis characteristic tenthe early childhood program or
servicethat youreportedn the EC Programs componesiprovided by a public
school district

o0 Report thefive-digit EEM code for thduilding where the child receives the
program or service

o If the locatbn is not identied in EEM, (i.e, services provided in a home or
community setting), entehefive-digit EEM code fotthe building that is
reported as the assignment in the Registry of Educational Personnel (REP) for
the primary district personnel providing the progranservice.

A Whenyou report this characteristi# must contain a valid Entity Code from the
EEM. Otherwisethe system will generaterecordlevel error.

A Whenyou reportthis characteristic, thidentified school/facility mushavebeen
identified as "open/active" ithe EEM for the time period of enrollment the system
will generatea recordlevel error.(Must have an EEM open date equal to or before
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the EC Start Date and when an EEM closed date is reported, the date must be after the
EC End Date.)

A You must submit a valid entity identification code in this characteristic when the
student record also includes the SNE component (Supplemental Nutrition Eligibility).

A Do not submit tanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte
characteristic blank wheyou enterit through the online forpunlessyou are
required to submit by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Report he School/Facility Number when the early childhood program or service is
provided by public school district personnel.
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Early Childhood Program

Characteristic System Name
ECProgram

Definition
The early childhood program or servig®vided to the child.

Use
MDE and CEPI usehese data to determine program compliaara#funding and forthe
EDEN preschool headcount submissiaswell as for the National Institute for Early
Education Research.

Citation

School Aid Act, MCL388.1632¢4), 388.162/(4)

SRSD Reference
Similar to Field 52:Early Childhood Enrollment

Specification
List of values ¢hoose from list)
Code | Text | Description
01 | Great Start Centerbased preschool or horbasedservices for
Readiness children who are 4 years old on or before December
Program and who may be at risk of school failure. Each child n
(GSRP) have two of the 25 identified risk factpraore than 50

percent of the children must meet the current definitig
for low income. This program is funded under the Stg
School Aid Act, Section 32d, 340, or through a
competitive Great Start Readiness Program grant
(Section 32I.)

03 | Head Start Children 3 through 5 years of age served in school
districts by local grantees or delegates of the federal
Head Start program. Intended to serve children whos
family income is at or below federal poverty guideline
and in some cases up to 130 percenhefoverty

guidelines.
04 | Titlel A program for children who are not yet agigible for
Preschool kindergarten in districts that provide services utilizing

Title I, Part A of the Elementary and Secondary
Education Act (ESEA), as long as they follow eumntr
rules for preschool services under Title I.
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Code | Text Description

05 | Child Care Children birth-to-kindergarten ages, receiving service
in a classroom program provided through a regular of
community education program. Chibdre
reimbursement may be provided ttwe Deparhent of
Human Services or scholarships.

06 | Even Start Children from birth through age ,in programs that
Family Literacy | integrate early childhood education, adult literacy or
Program adult basic education and parenting education into a

unified family literacy program. Funding is through P3
B (subpart 3) of Title | of the Elementary and Second
Education Act, a amended by thido Child Left Behind

Act.

10 | Early Head Children from birth to age threeserved in school
Start districts by local grantees of the federal Head Start

program.

11 | Great Parents | Children from birth to age 5whose pagnts are
Great Start receiving intensive parenting services through
(GPGS) intermediate school district activities. Funded under tHf

State School Aid Act, Section 32j.

17 | Tuition-Based | Children birth-to-kindergarten ageeceiving services in

Preschool a classroom progna provided through a regular or
community education program. Parents pay tuition to
enroll their children.

99 | Other Program | District-sponsored programs not defined above. Free
comprehensive programs not operated with state or
federal funds.

Instructions

A Choose/enter the code that represtrggarly childhood program or servigeu
wish toreport

A If you enter anything other than one of the codes ligteel systenwill generatex
file-level error andejectthe fileupon upload

A You arerequired to reportis characteristic wheyou submitthe EC Programs
component.

Program-Specific Business Rules

A Great Start Readiness Program (GSRP):

o0 The child nust beat least 4 but not yet 5 years of ageof Deemberl of the

current program year

o The child may only be in one GSRP program at a time statewide;
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A child in a fulkday GSRP program cannot receaseartial or alternate day

in any other funded classroom program (Head Start, Title I, Special Education
full FTE). The Hended GSRP/Head&t (full-day) is recorded as Head Start
and parday GSRP

You must report the delivery method (school, community or home based) and
the delivery schedule (part/full/alternate day and days per week).

The child nust be exited btheend ofthe program ar.

Head Start:

(0]

Title |

A child in a fullday Head Start program cannot be enrolled in GSRP at the
same time.

You must report the delivery method (school, community or home based) and
the delivery schedule (part/full/alternate day and days per week).

Preschool or Services No programspecific business rules apply.

Child Care: No programspecific business rules apply.

Even Start Family Literacy Program: No-program specific business rules apply.

Early Head Start: The child must be younger thary8ars oldThe dild must be
exited as ohis/herthird birthday.

Great Parents/Great Start (GPGS): The child must be younger than 5 yearsasd
of Deemberl.

Tuition -Based Preschool:No programspecific business rules apply.

"Other": No programspecfic business rules apply.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
If you are unable to certify your collection because another digtuttiorized user
included one of your studentshis or herEarly Childhood Collection, you need to
contact the other distriaiserto determine which of you should report the student and for
what period of time (program start/end dates).
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Early Childhood Program Start Date

Characteristic System Name
ECProgramStartDate

Definition
The date (month, day and year) the child first participated in a program or received
services through the early childhood program reported.

Use
CEPI and MDE uséhesedata forgrant complianceracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
None

Specification
Date (only); CCY¥MM-DD

Instructions
A The dateeported must follow standard date format:

0 XML formatis CCYY-MM-DD. Sample:

<ECProgramStartDat®009-09-14</ ECProgramStartDate

o The recommended format for entering a date online isMDACCYY. The
system will accept most common formdiswever if you encounter
problems switching tothe recommended formahould resolve them.

*ECProgStartDate:
|EJ_|

9/14/2009 £eec

A You are required to repoitis characteristic wheyou reporthe EC Programs
component.

A If you enter anything other than a date in this characteristicsystenwill generate
file-level error andejectthe fileupon upload

A The dateyoureport in this characteristic must be equal to or after the child's Date of
Birth AND must be equal to or before the system date (the current Glage$ystem
will generate aecordlevel error if either rule is not followed.
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A The dateyoureport must be equal to or after the open date for the Fiscal Entity as
recorded in EEM. The date must also be before the reported closed date in EEM if the
Fiscal Entity is closedEC Program Start Date >= Fiscal Entity open date AND (if
entity is closed) < Fiscal Entity closed date]

A The dateyoureport must be equal to or after September 1 of the current school year
for a child reported in a Great Start Readiness Program (ECRregd4).

A The dateyoureport must be equal to or before September 15, 2010 for a child
reported in a Great Start Readiness Program (ECProgram = 01).

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Some grants require a program to start by Octobefdu should include student who
receives services during this early childhood program weawho exits prior ¢
October 1 in your November Early Childhood Collection snapshot.
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Early Childhood Program End Date

Characteristic System Name
ECProgramEndDate

Definition
The date (month, day and year) the child last participated in a program or received
serviceghrough the early childhood program reported.

Use
CEPI and MDE uséhese data for grant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Refeence
None

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must follow standard date format:

0 XML formatis CCYY-MM-DD. Sample:

<ECProgramEndDat&00912-01</ ECProgramEndDate

o The recommended format for entering a date onéiMéM-DD-CCYY. The
system will accept most common formdiswever if you encounter
problems switching tothe recommended formahould resolve them.

ECProgEndDate:® |12/01/2009| i

A You must reporttis characteristiwhenyou submita valid code in the EC Program
Exit Reason characteristic.

A You must report this characteristic when the Fiscal Entity reported is closed in EEM.

A If you enter anything other than a date in this characteyigtesystenwill generate
file-level error andejectthe fileupon upload

A You must submithis characteristic by the final collectidatefor this program year
for children reported in the Great Start Readiness Program (ECProgram = 01).
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A The date contained this characteristic must be equal to or afterdéeyou
reported in te EC Program Start Dafer this program, othe system will generate
recordlevel error

A The dateyoureport must be equal to or after the open date for the Fiscal Entity as
recorded in EEM. The date must also be before the reported closed date ihtB&EM
Fiscal Entity is closed. [EC Program End Date >= Fiscal Entity open date AND (if
entity is closed) < Fiscal Entity closed date]

A Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a studentoed it must contain a cod€ou may leavehe
characteristic blank wheyou enterit through the online forprunlessit is required by
another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Some grants require a program to start by Octoberdu should include student who
receives services during this early childhood program weatwho exits prior to
October 1 in your Early Childhoo@ollection.
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Early Childhood Program Exit Reason

Characteristic System Name
ECProgramExitReason

Definition
The primary reason for the child leaving the reported early childhood program or service.

Use
CEPI and MDE uséhese data for grant compliancedking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
Field 53: Early Childhood Exit/Completion Reason

Specification
List of values ¢hoose fronlist)

Code | Text Description
063 Program Used for a child who enrolled and completaggularly
Completed scheduled or prescribed program. This code applies {

children who successfully completed the program OR
who have'aged out” of the program or the program ha
reached the end of the school/program year.

064 Parent Initiated | Parent makes a request to transfer out of one early
Transfer childhood program and into another early childhood
program; e.g., from Head Staota Great Start Readine
Program or Early Childhood Special Education, etc. 1|
request results in the child making a transfer prior to
completion of the original program.

065 Program Program staff malsea referral to another early childhog
Initiated program which results in parental consent to transfer
Transfer (e.g., | child from the current program into a different early
special ed childhood program. (e.g., specialuedtionreferral)
referral)

066 Child's Program staffs not able to accommodate a child with
Behavior Does | extreme behaviors that may result in injury to other
Not Meet children and staff and/or make program management

Expectations | impossible. (e.g., expulsion)
(e.g., expulsion)
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Code | Text Description

Parent
Withdrew Child
(e.g., move
from distrid, no
information on
subsequent
program, etc.)

Parent withdraws child for any reason. This would
include families moving out of the district.

068

Death of Child

The child has died.

069

Program
Termination
(e.g., license
expired, lack of
enroliment,
insufficient
funds, staffing
issues, building
condemned,
etc.)

The program has closed and is no longer providing
services. (e.g., license expired, lack of enrollment,
insufficient funds, staffing issues, building condemne(
etc.)

999

Other Reason o
Reaso
Unknown/Un

determined

The child left for a reason other than those above or {|
reason is unknown.

Instructions

A Choose/enter the code thegstrepresentshe reason the child is no longer
participating in theearly childhood program or service

A If you enter anything other than one of the codes ligteel systenwill generate

file-level error andejectthe fileupon upload

A You are required to repottis charateristic whenyou reporta valid date in the

characteristic EC Program Exit Date

A Do notreport banks as theyareunaccepablein anXML file upload. If you submit

this characteristic with a student record it must contain a dtmemay leavehe

characteristic blank wheyou enterit through the online form unlegsu arerequired

to submi it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
You must provide program exit reason whenewsou reporta child as ndonger
receiving services.
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Early Childhood Delivery Method

Characteristic System Name
ECDeliveryMethod

Definition
The primary location where the child attends the reported program or receives early
childhood services.

Use
CEPI and MDE uséhese dat#o determine program compliance, funding and for EDEN
preschool headcount submission, as well as for the National Institute for Early Education
Research.

Citation

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i

SRSD Reference
None

Specification
List of values €¢hoose from list)
Code | Text Description

1 School based | Programs and/or services are provided within a facilit|
identified in EEM as a school.
2 Community Programs and/or services are provided in a facility
based identified in EEM as a unique educational program
(UEP) or not listed in EEM.
3 Home based Programs and/ or services
home.

Instructions
A Choose/enter the code that best representxittmary location where the child
participaesin the early childhood program or service

A If you enter anything other than one of the codes lisieel systenwill generatea
file-level error andejectthe fileupon upload

A You are required to submhis characteristic wheyou submithe EC Programs
component.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483
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Characteristic Tip
Report sudents receiving both school and hebased services as schdmsed.
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Early Childhood Delivery Schedule

Characteristic System Name
ECDeliverySchedule

Definition
Theprimaryscheduldollowed bythe child for this program or service.

Use
CEPI and MDE use these data to determine program compliance, funding and for EDEN
preshool headcount submission, as well as for the National Institute for Early Education
Research.

Citation

School Aid Act, MCL 388.163%(4), 388.16324)

SRSD Reference

None
Specification
List of values ¢hoose from list)
Code | Text | Description

01 | PartDay 4 Days Per Week | A minimum of 2.5 hours per day, for a
minimum of four days per week. New
programs must operate at least 20 weeks
continuing programs at least 30 weeks. A
minimum of 200 teacher/child contact houj
spread over the full year, foffiast year
operation; and 300 contact hours for
continuing programs.

02 | PartDay 5 Days Per Week | Program operates 2.5 hours per day, five
days per week. New programs must operg
at least 20 weeks; continuing programs at
least 30 weeks. A minimum of 200
teacher/child contact hours spread over th
full year, for a first year operation; and 30(
contact hours for continuing programs.
03 | PartDay Home Based Visits are a minimum of 60 minutes,
excluding transportation time. Twenty hon
visits the first program year, and 30 for
continuing programs. Ten cluster activities
for the first program year and 15 each
continuing year.
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Code | Text | Description

04 | All-Day Alternate Day Full-day, two days per week. The program
must assure the quality of the preschool
experience is equal to a halfy program.

05 | Full-Day 4 Days Per Week | Operates for at least the same length of d
as the local school district3$Asfirst grade
programfor a minimum of four days per

week, 30 weeks per year, with one day pe
week set aside for parent involvement, sta
planning, and/or professional developmen

06 | Full-Day 5 Days Per Week | Operates for at least the same length of d
as the local schodlistrict'sPSAsfirst grade
program, for five days per week, 30 week
per year. Staff must have time for plannin
professional development, and parent

involvement.
07 | Served by Family Child Services provided through a contragted
Care Center independentlicensed family child-care

provider of Head Start Services. (May onl
be reported for Head Start or Early Head
Start programs)

08 | Other District-sponsored delivery system not
defined above. (May not be reported for
GSRP)

Instructions

A

A

Choose/enter the code that best represents the primeggular schedule that the
child follows for the reportedarly childhood program or service

If you enter anything other than one of the codes listieel systemvill generatea
file-level error andejectthe fileupon upload

You are required to repotits characteristic when tlassociated early childhood
program is Great Start Readiness Program or Head Start (EC Program = "01" or
II03II).

You may not submit code "0®&1 this characteristizwhen the EC Program code is
reported a801" (GSRP), otherwisthe system will generatn error.

You may only submit code "07" in this characteristic when the characteristic EC
Program contains code "03" or "10", otherwiise system will generatmn erpr.

Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recdtanust contain a cod&'ou may leavehe
characteristic blank wheyou enterit through the online form, unlegsu are
requredto submit itby another business rule.
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State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483

Characteristic Tip
Althoughyou may reporthis characteristic for all programgou areonly requiredto
report it for Head Start and Great Start Readiness Prograbasnot complete this
characteristic if your program's schedule is not one of the available choices
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NEW Early Childhood Special Education Assessment
Component

The Early Childhood Special Education Assessment component is used to collect the enroliment
and exit assessment scores for children two anhali€2 Y% ) througtiive and onehalf (5%2)

years of age with disabilities wheaeive special education programming or services. These data
were previously collectebly the completion of thBlichigan OSEP Child Summary Data

Collection Form For 3 5 Year Olddubblesheet (Appendix C).

Characteristic Table

System Multi - \VEVE
Data Type | Sequence Expectation valued Occurrences

NEW Assessment Tool | List of Values 1 Required No 1
NEW Other Tool Free form text 2 Conditional No 1
Comments
NEW Entry Assessment Date 3 Required No 1
Date
NEW Exit Assessment Date 4 Conditional No 1
Date
NEW Outcome 1A List of Values 5 Required No 1
NEW Outcome 1B Yes/No 6 Conditional No 1
NEW Outcome 2A List of Values 7 Required No 1
NEW Outcome 2B Yes/No 8 Conditional No 1
NEW Outcome 3A List of Values 9 Required No 1
NEW Outcome 3B Yes/No 10 Conditional No 1

Entity Demographics | Personal Demographics || Assessment

(%]

*Assessment Tool:@ IPIease Select j

Other Tool Comments: @ |

*Entry Assessment Date: @ | _ﬁ

Exit Assessment Date:'.@l I _ﬁ

*Outcome 1A:@ |Please Select j

Outcome 1B:@ ISeIect Yes/No '|

*Qutcome 2A:@ |Please Select j

Outcome 2B:@ ISeIect Yes/No '|

*Qutcome 3A:@ |Please Select j

Outcome 3B:@ ISeIect Yes/No '|
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When |s This Component Required?

You must report the Early Childho&pecial Education Assessmeonimponent when
completing either an entrance or exit assessmentlofd[between two and onrkealf (2 ¥2) and
five and onehalf (5 ¥2)years of agevith disabilitiesreceivingspecial educain programming

or services througlour district For more information about early childhood special education
services and assessment tools, please visMDie Early Chidhood Special Education Web

page

Special Education Component Dependency

The Early Childhood Special Education Assessment component may only be included in a
record that also includes the Special Education component that has at least one codemreported i
the Primary Disability characteristic. Submitting this component when the record does not meet
this dependency will result in a filevel error.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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NEW Assessment Tool

Characteristic System Name
AssessmentTool

Definition
The method of determining the child's level of functioning within the three areas assessed
at the initiation of special education service argen he/sheitherexits from early
childhood special education, begins kindergarten or within thirty (30) ddys/bér
sixth birthday.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
List of values (choose from list)

Code | Text Description
01 Assessment, The AEPS system is a criteriwaferenced assessment tool
Evaluation and developed for use by direct service personnel and special
Programming System assess and evaluate the skills and abilities of infants and y
(AEPS children who are at risk and who have disabilities. The AH

includesassessment/evaluation, curricular and family
participation components for the developmental range fror
birth to six years. The AEPS consists of six content areas
strands within each content area, and objectives within eal
strand.
http://www.brookespublishing.com/store/books/brieker
aeps/index.htm

02 Battelle The BDI2 is a standardized assessment battery for childré
Developmental from birth through seven years. Test administrators use th
InventoryFULL approaches to obtain information about each child: structu
guestions in a oren-one setting, observation of normal
activitiesina chil dés natur al env
interview. The BDI2 assessment is organized into five
domai ns. The instrument 85
information on developing and implementing individualizeq
education programs using information obtad from the BD!
2. http://www.riverpub.com/products/bdi2/index.html

03 Battelle-SCREENER | An abbreviated version of the Battelle Developmental
Inventory.
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Text
BRIGANCE
Inventory of Early
Developmentl
(IED-1)

Description
The BRIGANCE Inventory of Early Developmehtis both a
criterionreferenced and standardized assessment for chilg
birth to seven years. The IEIDis organized into eleven skill
areas. Each skilrea is divided into developmental skill
sequences. The IEDis used to identify present levels of
performance, identify goals and objectives for IEP
development, guide instructional planning, and monitor
ongoing progress. The IEIDcan be administexd by directly
eliciting skills from children, through parent or teacher
interview, or through observation in the natural environme
http://www.curriculumassociates.camoducts/subjects.asp?

pic=CECO

05

Carolina Curriculum
for Preschoolers with
Special Needs
(CCPSN)

The Carolina Curriculum for Preschoolers with Special Ne
assessment and curriculum are integrated, that is, teache
individualize the curriculum basedn each chi |
results. The CCPSN has six developmental domains with]
several numbered sequences. The curriculum is based o
typical sequences of development but does not assume th
child will develop at the same rate across domains or ever|
within one domain.
http://www.pbrookes.com/store/books/johnson
martin/index.htm

06

Preschool Child
Observation Record

(COR

The COR is an observatidrased assessment instrunmient
children aged 30 months to six years. Itis designed to
measure childrendéds progres
The COR is divided into six major categories. Each cateZ{

contains between three and eight observation items, and
of the 32 fems is rated according to the five development
|l evel s ranging from fAlo (t
complex). The COR is seamlessly integrated with prograr
teaching and planning by teaching staff collecting objectiv
anecdotes during the normal gaibutine. It is usable with
any curriculum.
http://www.highscope.org/Content.asp?Contentld=113

07

Creative Curriculum
Development
Continuum for Ages
3-5 (CCDC)

The Creative Curriculum Delopmental Curriculum for Age
35 i's based on teacherdés o
observations, and sampl es

is organized into four Areas of Development. Each Area d
Development is further subdivided intmt€urriculum Goals,
50 objectives, and three developmental steps. This asses
is used with the Creative Curriculum which is directly tied 1

assessment resultsip://www.creativecurriculum.net/
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Code | Text Description
08 Learning The LAR3 is a criteriorreferenced assessment tool that
Accomplishment provides a systematic method for observing individual
Profilei Third development of the functioning of children in the 36 to 72
Edition (LAP-3) month age range. The LAPassesses individual skill

development in seven domainsdafvelopment. The LAB 6
comprehensive approach to the total development of the
young children includes 383 samples of behavior. The-BA
is criterionreferenced and is administered in an individuali
setting in an early childhood environment or hasading.
http://www.highreach.com/highreach_cms/Home/tabid/56
ault.aspx

The codes listed below are fassessment tools used by Part C Early Childhood programs 3
program exit, that it can be used instead of the regular entrance assessments for those cli
transition from Part C to Part Blhey may not be reported when a date is included in the E
Assessment Date characteristic.

Code | Text Description

09 Part C Exit Tool: See above.
AEPS

10 Part C Exit Tool: See above.
Battelle

11 Part C Exit Tool:
Bayley

12 Part C Exit Tool: See above.
Brigance

13 Part C Exit Tool: See above.
Carolina

14 PartC Exit Tool:
EIDP

15 Part C Exit Tool: E See above.
LAP

16 Part C Exit Tool:
HELP

17 Part C Exit Tool: IDA

18 Part C Exit Tool:
Other

Instructions
A Choosel/enter the code that bekritiiesthe assessment tool used to evaluate the
child.

A If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

A If you submit code "18" in this characteristic you must also submit the Other Tool
Comments characteristic.

A The record mustotinclude the Exit Assessment Dateacacteristic when you submit
code "09" "18".
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A You are required to report this characteristic wtenEarly Childhood Special
Education Assessmeabmponent isubmitted

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
DarrenWarner

517-241-0786

WarnerD@michigan.gov
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NEW Other Tool Comments

Characteristic System Name
OtherToolComments

Definition
The description of the type of assessment tool used, when it is not one of ttesksin
of values provided in the Assessment Tool characteristic.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),

Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Text-free form; accepts both alpha and numeric characters
o0 Maximum length: 25
Instructions
A This characteristic is requireflyiou submit cde "18" in the Assessment dlo
characteristic.

A This record may not be submitted if the value reported in Assessment Tool is not
II18II.

A Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michiga.gov
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NEW Entry Assessment Date

Characteristic System Name
EntryAssessmebiate

Definition
The month, day and year of the first dalyen the child was assessed for entry into the
early childhood special education program.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),

Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must followasidard date format:

0 XML format is CCYY-MM-DD. Sample:

<EntryAssessmentDa#2010-01-07</ExitAssessmemate>

o The recommended format for entering a date online isMDACCYY. The
system will accept most common formats; however, if you encounter
problems, switching to the recommended format should resolve them.

“Entry Assessment Date: @ IO?,."Ol,-'zom _:ﬁ

A If you enter anything other than a date in this characteristic, the system will generate a

file-level error and reject the file upon upload.

A This date must bthe same asr afterthe student's Dataf Birth (Entry Assessment
Date > = Date of Birth).

A Thedatesubmitted must bthe same as or prior the system date (may not be a
future date)
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A The child's age as of the dasgorted in this characterisstiould be equal tor older
than two and ondalf (2 ¥2) years, andqual to or younger than five and emalf (5
%) years. A warning will occur otherwise.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Exit Assessment Date

Characteristic System Name
ExitAssessmemmate

Definition
The month, day and year of the first dalyen the child was assessed upon his/her exit
from early childhood special education.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),

Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must followasidard date format:

0 XML format is CCYY-MM-DD. Sample:

<ExitAssessmentDat®010-01-07</ExitAssessmeliate>

o The recommended format for entering a date online isMDACCYY. The
system will accept most common formats; however, if you encounter
problemsswitching to the recommended format should resolve them.

Exit Assessment Date: @) |0?;01;2010 j

A If you enter anything other than a date in this characteristic, the system will generate a

file-level error and reject the file upon upload.

A This date must bthe same as or aftére student's Dataf Birth (Exit Assessment
Date > = Date of Birth).

A Thedatesubmitted must bthe same as or prior the system date (may not be a
future date)

This manual is for the0102011School Year Pagel165o0f 465
Version 1.0, published 0982010



Michigan Student Data System (MSDS)/Collection Details

A This date must be after the date reported in Entry Assessment Date (Exit Assessment
Date >Entry Assessment Date).

A The child's age as of the date reported in this characteristic should be equal to or older
than three (3) years, and equal to or younger than six years one month [EXxit
Assessment Date must not be later than thirty (30) days ashitd's sixth
birthday] A warning will occur otherwise.

A This characteristic must contain a valid date when the value reported in Grade Or
Setting in the Entity Demographics component is not "30".

A Do not submit blanks, as they are unacceptable in ah #®upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517-241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education andearly Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 1A

Characteristic System Name
OutcomelA

Definition
Positive sociaemotional skills (including social relation$§jeportto what extenthe
child shovs ageappropriate functioning, across a variety of settings and situations.

Examples: Relating with adultsslating with other chilcen; following rules related to
groups or interacting with othersgpsonal andocial adjustment; anadontribution and

citizenship

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference

None.
Specification
List of values (choose from list)
Code | Text Description
1 Not Yet Child does not yet show functioning expected of §

child his/ her age in a
functioning might be described as that of a much
younger child.

2 Between Not Yet Child exceeds the description for Not Yet but doe
and Emerging not meet the criteria for Emerging.

3 Emerging Child does not yet show functioning expected of §
child his/her age in any situation. Child
demonstrates behavior and emerging skills upon
which to buildageappropriate functioning.
Function might be described as that of a younger

child.
4 Between Emerging | Child exceeds the description iémergingbut does
and Somewhat not meet the criteria fddomewhat.
This manual is for the0102011School Year Pagel67of 465
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Code | Text Description
5 Somewhat Child shows functioning expected othild his/her
age some of the time and/or in some situations.
Chil dbébs behaviors an-d

appropriate and below aggpropriate functioning.
Functioning might be described as that of a slight
younger child.

6 Between Somewhat Child shows functioning expected of a child his/h
and Completely age most of the time and/or in most situations.
Chil dbébs behaviors and
appropriate for his/her age but there are some
concernsabout his/hefunctioning in thisoutcome
area.

7 Completely Child consistently shows functioning expected off
child his/her age in all or nearly all situations.
Chil ddés behaviors and
appropriate for his/her age. There are no concel
about t hi s mgmithisduiceme faraas

Instructions
A Choose/enter the code that betgrntifiesthechild's level of functioning for this
outcome area as determined by the assessment being reported (Entry or Exit).

A If you enter anything other than one of the cdii#ed, the system will generate a
file-level error and reject the file upon upload.

A You are required to report this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 1B

Characteristic System Name
OutcomelB

Definition
Indication of the child's acquisition of new skills or behaviors related to positive-social
emotbnal skills (including positive social relationships) since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
0 Yes/No (online entryj Default value is "No"

Instructions
A Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisition of new skills or behaviors since his/her laseasment, related this
outcome.

A Errors will occur when anything other tharBoolean value (true/false or 0i&)
submitted in this characteristigthin the XML file. (Online form must select "Yes"
Or IINOII)

A This characteristic magnly be reported wherhe characterigt Exit Assessment
Datecontairs a valid date.

A Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank wheyou enter it through the online form, unless you are
required to submit by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 2A

Characteristic System Name
Outcome2A

Definition

Acquiring and Using Knowledge and Skills: Report to what extent the child shows age

appropriate functioning, across a variety of settings and situations.

Examples: Thinking, reasoning, remembg, and problensolving;understanding

symbols;understandinghe physical and social worldandpre-academic and Functional
literacy

Use

These data are used to report to USED for the Part B State Performance Plan (SPP),

Indicator 7, Preschool Outcome

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference

None.

Specification

List of values (choose from list)

Code |

1

Text
Not Yet

Description
Child does not yet show functioning expected of §
child his/ her age in a

functioning might belescribed as that of a much
younger child.

Between Not Yet
and Emerging

Child exceeds the description for Not Yet but doe
not meet the criteria for Emerging.

Emerging

Child does not yet show functioning expected of §
child his/her age in arsituation. Child
demonstrates behavior and emerging skills upon
which to build ageappropriate functioning.
Function might be described as that of a younger
child.

Between Emerging
and Somewhat

Child exceeds the description fleBmergingbut does
not meet the criteria foBomewhat.
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Description
5 Somewhat Child shows functioning expected of a child his/h¢
age some of the time and/or in some situations.
Chil dbébs behaviors an-d
appropriate and below aggpropriate functioning.
Functionirg might be described as that of a slightl
younger child.

6 Between Somewhat Child shows functioning expected of a child his/h
and Completely age most of the time and/or in most situations.
Chil dbébs behaviors and
appropriatdor his/her age but there are some
concerns about his/her functioning in this outconi
area.

7 Completely Child consistently shows functioning expected off
child his/her age in all or nearly all situations.
Chil ddés behaviors and
appropriate for his/her age. There are no concer
about this childbés f un

Instructions
A Choose/enter the code that betgrntifiesthechild's level of functioning for this
outcome area as determined by the assessmentrepimged (Entry or Exit).

A If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

A You are required to report this characteristic when the Early Childhood Special
EducationAssessment component is submitted.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 2B

Characteristic System Name
Outcome2B

Definition
Indication of thechild's acquisition of new skills or behaviors related to acquiring and
using knowledge and skills since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
0 Yes/No (online entryj Default value is "No"

Instructions
A Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisitionof new skills or behaviors since his/her last assessment, related this
outcome.

A Errors will occur when anything other tharBoolean value (true/false or 0i&)
submitted in this characteristigthin the XML file. (Online form must select "Yes"
Or IINOII)

A This characteristic may only be reported when the characteristic Exit Assessment
Date contains a valid date.

A Do not submit blanks, as they are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contairda.céou may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome 3A

Characteristic System Name
Outcome3A

Definition

Taking Appropriate Action to Meet NeedReport to what extent the child shows-age

appropriate functioning, across a variety of settings and situations.

Examples: Taking care of basic needs, showing hungerjrdyefseding, toileting, etc.;

contributing toown health and safety, followslas, assists with hand wagsg, avoids

inedible objects; ettingfrom place to place, mobility;sing tools, forks, strings attached

to objectsphysicalheath; and esponsibility andndependence.

Use

These data are used to report to USED for the PStai Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation

20 U.S.C. 1416 (b)(B)

SRSD Reference

None.

Specification

List of values (choose from list)

Code |

1

Text
Not Yet

Description
Child does not yet show functioning expected of §
child his/ her age in a

functioning might be described as that of a much
younger child.

Between Not Yet
and Emerging

Child exceeds the description for Not Yet but doe
not meet the criteria for Emerging.

Emerging

Child does noyet show functioning expected of a
child his/her age in any situation. Child
demonstrates behavior and emerging skills upon
which to build ageappropriate functioning.
Function might be described as that of a younger
child.

Between Emerging
and Somewat

Child exceeds the description feBmergingbut does
not meet the criteria fddomewhat.
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Description
5 Somewhat Child shows functioning expected of a child his/h¢
age some of the time and/or in some situations.
Childbés behaviors aged
appropriate and below aggpropriate functioning.
Functioning might be described as that of a slight
younger child.

6 Between Somewhat Child shows functioning expected of a child his/h
and Completely age most of the time and/or in mgguations.
Chil dbébs behaviors and
appropriate for his/her age but there are some
concerns about his/her functioning in this outconi
area.

7 Completely Child consistently shows functioning expected off
child his/her age in bor nearly all situations.
Chil ddés behaviors and
appropriate for his/her age. There are no concel
about this childbés f un

Instructions
A Choose/enter the code that begntifiesthechild's level offunctioning for this
outcome area as determined by the assessment being reported (Entry or Exit).

A If you enter anything other than one of the codes listed, the system will generate a
file-level error and reject the file upon upload.

A You are required teeport this characteristic when the Early Childhood Special
Education Assessment component is submitted.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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NEW Outcome3B

Characteristic System Name
Outcome3B

Definition
Indication of the child's acquisition of new skills or behaviors related to taking
appropriate action to meet needs since his/her last assessment.

Use
These data are used to report to USED for the Part B State Performance Plan (SPP),
Indicator 7, Preschool Outcomes.

Citation
20 U.S.C. 1416 (b)(B)

SRSD Reference
None.

Specification
Boolean (true, false, 1, 0) (XML)
0 Yes/No (online entryj Defaultvalue is "No"

Instructions
A Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's
acquisition of new skills or behaviors since his/her last assessment, related this
outcome.

A Errors will occur when anything other tharBoolean alue (true/false or 0/1%
submitted in this characteristigthin the XML file. (Online form must select "Yes"
Or IINOII)

A This characteristic may only be reported when the characteristic Exit Assessment
Date contains a valid date.

A Do not submit blanks, @hey are unacceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave the
characteristic blank when you enter it through the online form, unless you are
required to submit it by anothbusiness rule.

State Of Michigan Contact
Michigan Department of Education
Office of Early Childhood Education and Family Services
Noel Cole
517- 241-6354
colen@michigan.gov
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Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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Entity Demographics Component

Thepurpose of th&ntity Demographics component is to collect data that are specific to the
student's status or relationship with the entity providing services. These data are essential to
assure that data are assigned to the correct operating district and facility.

Characteristic Table

System Multi -
Expectation valued Max Occurrences

Operating ISD/ESA Numeric 1 Optional No 1
Number Text
Operating District Numeric 2 Conditional No 1
Number Text
SchoolFacility Numeric 3 Conditional No 1
Number Text
Student Id Number | Text (free 4 Optional No 1

form)
Grade or Setting List of 5 Required No 1

Values
Enrollment Date Date (only) 6 Conditional No 1
Enrollment Type Text 7 Optional No Restricted to interng

system use

Exit Status List of 8 Required No 1

Values
Exit Date Date (only) 9 Conditional No 1
Exit Type Text 10 Optional No Restricted to interna

system use

Date of Count Date (only) 11 Conditional No 1
Student Residency List of 12 Conditional No 1

Values
NEW Ten/30-Day Yes/No 13 Conditional No 1
Rule

*Currently, only other State Of Michigananaged data systems usese characteristics.
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Entity Demographics | Personal Demographics | Asseszment

*Operating
ISD/ESA |29
Number: @
*Operating
District _ [29100
Number: @
School or

Facility: @
Student ID
Number:@
*Grade or
Setting: @

|oos3s

[ooo0s3884

|02—Second Grade j

Date of
Enrollment: [9/14/2006 g
@

Enrollment
Type: @
*District
Exit |19—Expected to continue in the same school district j
Status: @

District

Exit Date: | _:ﬁ

@

Exit Type: I
@

Date of
Count: @
Student
Residency: |14-AII other resident students j
@

10/30 03y [5o—Tf)
Rule: @ No

[o/29/2010 -

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When |Is This Component Required?

You are required to submté Entity Demographics compartevhenyou submit student data
through the SNE, Student Record Maintenabe@ely Roster or any of the three General
Collectiors. Althoughyou are not required to subntitwith the Request for UlCollection,we
strongly recommended thgdu includeit in this collection as well.

Personal Demographics Dependency

Whenyou submitthe Entity Demographics component with data reported iSthdent
Residencythe system looks for data in the Resident LE4mbercharacteristic to be submitted
in the Persorldemographics componern error will be generated if the Personal
Demographics component and the Resident Ne#nbercharacteristic are not included in the
record.
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Characteristic Detalils

The following section contains the definitions and business rules for each characteristic included
in this component.
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Operating ISD/ESA Number

Characteristic System Name
OperatingISDESANumber

Definition
The stateassignedwo-digit number as recordedth EEM, that identifies the intermediate
school district (ISD) or educational serviggeacy(ESA) in whichthe district or
programis located

Use
CEPI and MDE uséhese data for compensatiand reporting

Citation
School Aid Act, Michigan Complied lves (MCL) 388.1606(4), 388.1606a, 388.1606b,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311

SRSD Reference
Field1: Operating Intermediate Schooidirict/Educational Service Agency Number

Specification
Numeric Text (can have leading zeros); Formsn
0 Minimum length: 2
0 Maximum length: 2

Instructions
A Enterthe code that represents tl&®/ESA where the educating district or program is
located

A The code rust be a validode in EEM for ampenactive ISD/ESA
A Do not submit Ianks as theyareunaccepablein anXML file upload If you submit

A You are required to submhit characteristic wheypu submitthe Entity

Demographics componeris-part-ofa-General-Collection{(FallrBig—orEOY).

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
If the student is attendingdistrict or program located withian ISD/ESAoutside othe
ISD/ESA for the geographic area where he/she residasthe code for ISD/ESA in
which thedistrict or program is located.
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Operating District Number

Characteristic System Name
OperatingDistrictNumber

Definition
The stateassgnedfive-digit number as recorded in EEM, which identifies the public
school district responsible for providing education to the reported stutsrthe district
to which any applicable funds (state or federal) will be sent.

Use
CEPI and MDE useénese data for compensation and reporting.

Citation
School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 2tited States Code (USC) 6311

SRSD Reference
Field 3: Operating District Number

Specification
Numeric Text (can have leading zeros); FormékNNN
0 Minimum length: 5
0 Maximum length: 5

Instructions
A Enter the code that represents the district (LEA, PSA or ISD) providing the
educational services reported.

A The code rust be a validtode in EEMfor aLEA, PSA or ISD.

A The district reported in this characteristic must be:
0 Beneath the reported Operatind¥&SA Number in the EEM hierarchy; or
o Of group"Staté in the EEM(belonging to ISD/ESA numbéB4"); or
o Of group"Non-Public' in the EEM(a norpublic entity typg.

A The reported district must have a statusopfenactive', "closedpending or
"closed in EEM as of the count date for the collection period.

o If the entity reported has a status'olosed, the date closeceported in EEM
must be on or after Julydf the previous school year and the DistEgit
Status chiacteristic in this componentust not contain cod&l 9",

A You are required to repottis characteristic wheyou submitthe Entity

Demographics componems-part-of-a-General-Collection{(Fall,-Spring;-orEQY).
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A If the operating district is an ISD or PSA district (as identified in EENEN the code
you submit in Operating District must not be the same as theymdsubmit in
Resident LEA Number in the Personal Demographics component; otherwise an error
will occur. (Operating District < > Resident LEA Number)

A Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&eu-may-leaveke

Nna _onine orm Q ala AL R
-, -, - A e

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact

CEPI customer support for assistance.

Characteristic Tip
Every student record for a single district should have the same operating district number.

The operating district may, however, differ frtme district reported in théresident LEA
Numbercharacteristic in the Personal Demographics component
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SchoolFadlity Number

Characteristic System Name
SchoolFacilityNumber

Definition
The stateassigned fivadigit code agsecorded in the EEM fahe building.

Please refer to the Educational Entity Master glossary for definitions. The glossary is
located in thaupper right corner of the EEM Web paddtp://cepi.state.mi.us/eem

Use
CEPI and MDE uséhese data for compensation and reporting.

Citation
School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.16388.1606Db,
388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311

SRSD Reference
Field 5: School or Facility

Specification
Numeric Text (can have leading zeros); FornidiiNNN
0 Minimum length: 5
o0 Maximum length: 5

Instructions
A Enter the fivedigit code that represents the school or facility building where the
student receives the educational services reported.

A The code rug be a validcode in EEM for a school or facility building.

A The entity reported in this characteristic must be:

Beneath the reported Operating District Number in the EEM hierarchy; or
Of group”Staté in the EEM (belonging to district number "84000"); or

Of group"Non-Public' in the EEM.

Defined as a Shared &chtional Entity (SEE)N the EEM that th@perating
districtis a member of

o O O O

A The reporteentity must have a status tdpenactive', "closedpending or "closed
in EEM as of the count date fdre collection period.

o If the entity reported has a status'olosed, the date closereported in EEM
must be on or after Julydf the previous school year and the DistEgit
Status cheacteristic in this component must not contain ctid®.
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A You arerequired to submithis characteristic wheyou submitthe Entity
Demographics componenhless it is part of the Request for UIC or Early Roster

- aspartofa Generglollection{Fall. Spring, or EOYpras partofthe
I | o liaibili lection{ ;

A Do not submit tanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student record it must contain a dtmemay leavehe
characteristic blank wheyou enterit through the onlinéorm, except wheit is part
of a required collection.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
Any ISD or LEA/PSAnayreportany norpublic school code number. Furthan ISD
may report aschoolor facility code for buildings in any afs constituent districts.
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Local Student Identification Number

Characteristic System Name
StudentldNumber

Definition
Thecodegiven by theeducating entity to identify the studeNOTE: This is different
from theUIC generated by CEFR0 not wuse the stunbernt 6s Soci

Use
MDE and CEPI usehese data to assist with student matchingthegareprovided on
several district reports in the MSDS to help with importing data back into the losal SIS
Citation

SRSD Reference
Field 17: Student ID Number (Membership)

Specification
Text-free form acceptdothalpha and numeric characters
o Maximum length: 20

Instructions
A Enterthe code used by the educating entity to identify the student.

A This characteristic is optional.
A Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte

characteristic blank wheyou enterit through the online form.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance

Characteristic Tip
The Student | D Number should not be the sa
Securitynumber.Use his characteristic as ahelpet’ when completing UIC resolution.
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Student Grade or Setting

Characteristic System Name
GradeOr&tting

Definition
The grade level or the educational setting in which the student is enrolled.

Use
CEPI and MDE usenese data for NCLB and IDEA reporting.

Citation
School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606h, 388.1617b, 388.1619,
388:1625, 38.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311; Perkins IV (P.L. 16270)

SRSD Reference
Field19: Grade or Setting

Specification
List of values ¢hoose from list)
Code | Text | Description
00 | Kindergarten Any one or two-year program prior to first grade that

meets the membership eligibility requirements of
enrolling students who are 5 years of age on or befg
December 1 and is a 54@ur program. If the setting i
a developmental/retention kindergarterkKjDor which
FTE is being claimed, in addition to being reported if
Grade or Setting, the student should also be reporte
Program Eligibility Participation with cod®230'.
(NOTE: Prekindergarten early childhood programs {
not include DK.).

01 | First Grade The first schoolevel after kindergarten. Students are
usually 6 to 7 years old.

02 | Second Grade | The second school level after kindergarten. Student
traditionally 7 8 years old.

03 | Third Grade The third school level after kindergart&tudents are
usually 89 years old.

04 | Fourth Grade The fourth school level after kindergarten. Students
usually 910 years old.

05 | Fifth Grade The fifth school level after kindergarten. Students ar
usually 1011 years old.
06 | Sixth Grade The sixthschool level after kindergarten. Students af

usually 1112 years old.
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Code | Text Description

07 | Seventh Grade | The seventh school level after kindergarten. Student
are usually 1213 years old.

08 | Eighth Grade The eighth school level after kindergarten. Students
usually13i 14 years old.

09 | Ninth Grade The ninth or freshman school level after kindergarte
Students are usually 145 years old.
10 | Tenth Grade The tenth or sophomore schoevel after kindergarten.

Students are usually 156 years old.
11 | Eleventh Grade | The eleventh or junior school level after kindergarten
Students are usually 167 years old.

12 | Twelfth Grade | The twelfth or senior school level after kindergarten.
Students are usually 178 years old.

14 | Special A special program where theudent might not be age
Education appropriately placed in a grade level. (NOTIEFTE
for the student is being claimedgeneral educatioas
well asspecial educatigrthen code "14" cannot be
used). Code "14" should not be used for early childh
programs; iis to be used for children receiving
kindergarterevel services or above.

20 | Adult Education | A full-time-equated participant enrolled and attendin
Departmeniapproved, adult baseducation program;
an Englishasa-secondanguage program;general
education, developmental tggteparation program; a
job- or employmentelated program; or a high schoolf
completion program; and who meets the eligibility
requirements as defined in Section 107 of the State
School Aid Act.

30 | Early Children receiving early childhood special education|
Childhood/Eary | Early Orf services which are below the level of
Oon® kindergarten. This does not include developmental

kindergarten.

Alternative Education Programs

Reportstudents participating inli@rnative educatioprogramswith the grade that best
represents their educational level doyglsubmitting code€9220' in the Program Eligibility
Participationcharacteristic in the Program Participation companent

NOTE: Seattime waiver programs arby definition, alternative education prograrf®u mus
report sudentswho participate ina seatime waiver program as alternative education
participans. For more information on setime waiversplease contact Barbara Fardell at
fardellb@michigan.gowr 51%#3351291.
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Computed Gradesfor Students Reportedin an Ungraded Special Education Setting" 14")
State Board of Education policy, the Child Left Behind Act of 20GIhd theindividuals with

Disabilities Education Aatequire that statéevel assessments be administered to ALL students
in required content areas. District policy determines grade assignments for students. However,

when the districtiseridentifies a student in an ungraded educational setting (gradeftt4")
certain purposes such as MEAP andAdktess testing or for determining membership in a
graduation cohort, theISDSw i | |

compute the

student 6s

gr ade

table.(Student ge is based on Date of Birth in tRersonal Core componieand is computed as

of December 1 of the current school ygar.

Student Age in Computed
Ungraded Programs Grade

9 Years Third Grade
10Years Fourth Grade
11Years Fifth Grade
12Years Sixth Grade
13Years Seventh Grade
1l4Years Eighth Grade
15Years Ninth Grade
16Years Tenth Grade
17 Years Eleventh Grade
18Years Twelfth Grade

For questions related to MEAP test administration, please contact the Office of Educational
Assessment and Accountability at 5373-8393, or toll free at 8#360-8378.

Instructions

A Chooselenter the code thmstidentifiesthe grade level or the educational setting in
which the student is enrolled.

o For Gradeor Settingcodes'00" i "12', a warning is issued when the reported
grade is not within two years the student'shronological age on September
1 of the current school year, minus figgchronological agé 5] +/i 2) =

grade levél.

o If the student is in a setfontained special educational setting, meaning that

special education services are receiwvethe context of an otherwise- X2,

general educational setting, use the-agpropriate grade placement.

o For students in a mulage setting, use the appropriate grade level.

o For students beyond aggpropriate grade levels, use the correct eduction

setting.

o For alternative education, report the appropriate grade level for students

currently participating in alternative education and report the alternative

education statu®r the Program EligibilityParticipationcharacteristic within
the Progren Participation component.
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A If you enter anything other than one of the codes ligteel systenwill generate
file-level error andejectthe fileupon upload

A If you submithe General EFTE component and the Grade Setting is "14"
(Ungraded Specidtducation), "20" (Adult Education), or "30" (Early
Childhood/Early O®), thenthe GeneralEd FTE characteristic cannot contain a
value greater that0.00'; otherwise an error will occur.

A If this characteristic contairde"20" (Adult Educationthe studat must be 16
years of ager olderon September @&f the current school year; otherwise an error
will occur.

A The Grade or Settingou reportmust be within the set of grades and/or settings
reported in EEM for the schd@cility or operating district othe system will
generatex warning(EEM Web pagehttp://cepi.state.mi.us/egm

A If you reportcode”30" in this characteristic in a Gene@bllection (Fall, Spring or
EQY) thenyou must submithe Special Education component

A If you report code "14" in this characteristyou must also report the Special
Education component with a valid code in the characteristic Primary Disability.

A If you report code "20" in this characteristyou must also report at least one
occurrence of the Adult Education component.

A You are required to submhit characteristisvhenyou submitthe Entity
Demographics component.

State Of Michigan Contact
Multiple Michigan Department of Education officeaynuse these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
As a general rule, the ages of students enrolled-ir?general education settings
are within two years of their chronological age minus five {([chronologicaliafe
+/7 2) = grade level}.
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Enrollment Date

Characteristic System Name
EnrolimentDate

Definition
The month, day and year of the first day a student participated in education programs
and/or servicewith the reported operating district

Use
CEPI and MDE uséhese data fovalidating membership, assigning accountabdibyg
for NCLB.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 20: Date of Enroliment

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must follow standard date format:

0 XML formatis CCYY-MM-DD. Sample:

<EnrolimentDate2010-01-07</EnrollmentDate

o The recommended format for entering a date online isMDACCYY. The
system will accept most common formdiswever if you encounter
problems switching tothe recommended formahould resolve them.

Date of
Enroliment: |01/07/2010]| fEeee
@

A If you enter anything other than a date in this characteristicsystenwill generate a
file-level error andejectthe fileupon upload

A Thisdate must bgreater than or equal to the student's Da®irth (Enroliment
Date > = Date of Birth).
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A If the sum of Generdtd FTE, Sectiorb2 FTE, and SectioB3 FTE is greater than
0.00, then the Enrolimematemust bethe same as or before tlegislated
membership count daté=TE data are reported in the General EEE and Special
Education components.)

A Thedatesubmitted must bthe same as qrior tothe system date (may not be a
future date)

A The Enrollment Date must be the same as or tifteeopen date and (if the entity is
closed)earlierthan the close date for the Operating District in EEM. (EEM district
open date = < Enrollment Date < EEM district closed date)

A You must submit a valid date in this characteristic unless the code reipolbtistirict
Exit Status is "00".

A Do not submit lanks as theyareunaccepablein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte
characteristic blank wheyou enterit through the online form unledsis required by
another business rule.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
If a studentxits the district and then fenrolls,reportthe date of reenrollment in this
field. The date in this field should not change if a studbangesuildings within the
same districtfor example, moving from elementary to junior high, or from junioh lg
high school.
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Enrollment Type

Characteristic System Name
EnrollmentType

Definition
Indicates the system/origin of tkearollmentrecordsubmissionFOR STATE OF
MICHIGAN INTERNAL USE ONLY.

NOTE: We've includedte EnrolimentType characteristic in this manual because it appear
the systengenerated schemAistricts donot usethis characteristi@and therefore should not
report it

5 0N
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District Exit Status

Characteristic System Name
ExitStatus

Definition
The student's cuent enrollment status with the operating distrigb@mary reason the
student is no longer enrolled in the school district.

If the student has been expelled but continues to receive services, report an exit code of
"19". Use an exit code of "10" only for students who are expelled and no longer receive
services from the school district. In baththeseexpulsion scenarigalsocomplete the
appropriate characteristics in the Disciplinary Incident and Disciplinary Consequence
components.

NOTE: If the student has transferred to another school or facility building within the
same school districthe District Exit Status should remdih9" (expected to continue).

Use
CEPI and MDE uséhese data fadetermining membership, assigning accountability,
graduation and dropout rate calculaticarsdNCLB, Perkinsand IDEA reporting.
Citation

School AidAct, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311; Carl D Perkins Career and Technical Education Act of 2006. Section 113
(CTE); Individuals with Dishilities Education Act, 20 USC 1400 (PL 1286). Sec.

1414

SRSD Reference
Field 23: District Exit Status

Specification
List of values ¢hoose from list)

Description
00 | Not Enrolled Use for a child/student who is served but not enroll

in your district. When this code is reported the recao
may only contain the components: Submitting Entit|
Personal Core, Entity Demographics, Personal
Demographics and Initial IEP.
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Text |
Graduatedrom
general education
with a high school
diploma

Description
Use for a student who earned a high school diplom
Include early graduates who earn high school
diplomas. Also include the student with an IEP whg
met theMichigan Merit Curriculungraduation
requirementsExclude any student who graduated bj
meeting only IEP requirements and did not receive
high school diploma.

02

Graduated from
general education
with a high school
diploma and
applied to a degree
granting college or
university

Use for a student who graated with a high school
diploma and to the best of the district's knowledge,
enrolled in a tweor four-year degregranting college
or university.

03

Graduated from an
alternative program
with a high school
diploma

Use for a graduate receiving a diplofmam an
alternative program in a regular high school or a
separate building.

04

Graduated from
general education
with a high school
diploma and
applied to a non
degree granting
institution.

Use for a student who graduated and, to the best o
district's knowledge, enrolled in a ndegreegranting
institution (e.g., trade, technical, vocational, or
business school).

05

Completed general
education with an
equivalency
certificate (GED)

Use for a student known to have passed the GED
and to e youngerthan 20 years of age as of the dat
reported in Date Exited.

06

Completed general
education with
other certificate

Use for a student who completed school with some
other type of certificate, such as a certificate of
attendance/completion, or &titict competency test.

07

Dropped out of
school

Use when a student, upon reaching age 16, stopp€g
attending school and no reason is given. For specii
education, the student left school before the age of]
without completing his/her educational program

08

Enrolled in another
public school
district in Michigan

Use when a student moved to another public schod
district in Michiganand is known to be continuing in
education. Movement to another district includes

moving to state institutions, except when the stude
incarcerated. (See code I3)e student's residency

may or may not change districts. NOTE: Movemen
referring tothe student's enrollment, not necessarily
his/her home address.
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Text
Moved out of state

Description
Use when students and their parents/guardians
physically move outside the original district of
residence to another state or country. This code shj
also be used whemforeign exchange student left
midyear to return to his/her home country.

10

Expelled from the
school district (no
further services)

Use when a general educatstmdenthas been
permanently expelled from school by official board
action. This does notatude a student with disabilitig
receiving special education programs/services on|
term suspension or a student who is placed in an
alternate educational setting. A student with this co
requires further information be reported in the
Disciplinary Ircident and Disciplinary Consequence
components.

Students who are expelled for less than the remain|
of the current school year and continue to receive
services should be reported with code "19" (expect
to continue.

11

Enlisted in military
or Job Cops

Use when the student left the school district prior tg
graduation to enlist in a branch of the U.S. Military.

12

Deceased

Use when a student has passed away.

13

Adjudicated

The student is placed under jurisdictioragéivenile
or criminal justice authority. The student may continf
to receive educational services from a PS4AA-, or
ISD-run program. NOTE!f the student is placed in &
facility where the educational program is run by the
current district, the studestexit status should be
entered as "19" (Expected to continue).

14

Enrolled in home
school

Use when a student receives instruction offered in
home for reasons other than health.

15

Enrolled in non
public school

Use when a student attends a-paiblic school, such
as a parochial school. This code is also used for ng
public students who have been taking-tone classeq
from the district, who are no longer receiving servig
and are continuing in their ngrublic setting. (NOTE:
This code should not hesed for students transferring
to a Public School Academy (PSA). Use code "08",

16

Unknown

Use when the current status of the student is unkng
For reporting purposes, this student is considered &
dropout, unless s/he can be located in anotheralist
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Code Text | Description

17 | Placedina Use when the student was placed in a recovery
recovery or program, rehabilitative program, or under psychiatr
rehabilitative care. The student may continue to receive educatig
program services from a PSALEA-, or ISDrun program.

(NOTE: If the student is placed in a facility where tf
educational program is run by the current district,
[either homebound or hospitalized], the student shq
be reported as code "19" [Expected to continue]).

18 | Left adult Participant isno longer enrolled in an adult educatiof
education program.

19 | Expectedto Use when the student is expected to continue norn
continue in the matriculation through the educational system in the
same school distric same district.

20 | Special education | Student exited his/her educational program, that is
Received certificate high schoolequivalent program, by receiving a
of completion and | modified high school diploma, a certificate of
exited the K12 completion of high schoar educational program, or|
system some similar document. (Not&tudent must be

identified as a special education participaiih a
Program Eligibility Participation characteristic in the
Program Participation component.)

21 | Special education | Student reached the maximum age for receipt of
Reached maximm | programs or services and is no longer eligible to atj
age and exited the | school. (Note:Student must be identified as a speci|
K-12 system education participawith aProgram Eligibility

Participationcharacteristic in the Program
Participation component.)

30 | Exited early Child has left early childhood or Early On®
childhood or Early | program/service and will not be continuing in the
Oon® district (NOTE: If the child has left his or her
program/service | program and will subsequently be entering

kindergarten in the district, report as "19", continujr]

40 | Graduated from a | Student has completed the requirements to earn bq
Middle College high school diploma and a pestcondary degree or
with both a high certificate through an established early/middle collg
schooldiploma and| program. (NOTE:Students reported with this code
anassociatalegree | must be identified as early/middle collegetgpants
or other advanced | with theProgram Eligibility Participation
certificate characteristic in the Program Participation

component.)
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Code Text | Description

41 | Graduated from a | Student has completed the requireménits high
Middle College school diploma, but did n&arn a possecondary
with only a high degree or certificate through an established
school diploma early/middle college program{NOTE: Students
reported with this code must be identified as
early/middle college participasvith a Program
Eligibility Participation characteristic in tHerogram
Participation component.)
42 | Graduated from Shared student has exited the reporting district and
another district been issued a high school diploma from a different
district. (NOTE: This code should only be used whe
another district is regmsible for the graduation of th
student. If no other district reports this student as
graduating, the student may appear as acoonpleter
on the reporting district's cohort report.)

Instructions
A Chooselenter the code thatbest pr esent s the studentods st
district on the legislated count day or the date reported in the As Of Date
characteristic in the Student Record Maintenance compqiNDT.E: For the EOY
General Collectiojreport the student's statas the last day of school.)

A If you enter anything other than one of the codes lisieel systenwill generatea
file-level error andejectthe fileupon upload

A You are required to submitis characteristic wheyou submithe Entity
Demographiceomponent.

A If you reportedthis characteristivith code"10" (Expelled):
0 You must submittaeast one Disciplinary Consequence component.

0 You must reporttdeast one Disciplinary Consequence compomifit code
"5" (Expulsion)in the Disciplinary Actiorcharacteristic

A If youreportedhis characteristizvith code"18", then Grad@r Setting mustontain
code"20".

A If youreportedthis characteristiwvith code"21", then the student must be Y&ars
old or older on September 1 of the current school.year

A If youreportedthis characteristiwith code"30", then Grader Settingyou reported
mustcontain cod€30"

A If you submittedhe Program Participation component and Disteiit Status
contains codé40" or "41", then one of the PrograBiigibility Participation
characteristics must b&500'.

A If youreportecthis characteristigvith code"19" or "00", then DistrictExit Date must
be blank
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If youreportedthis characteristiavith a code other thail9" or "00", then District
Exit Date must contain zalid date

If the sum of General E#TE, Section 52 FTE, and Section 53 FTE is greater than
0.00, then this characteristic must contain code "(FE data are reported in the
General EJFTE and Special Education components.)

If you submittedhe SNEcomponents part of the SNE Collectipthen the District
Exit Status mustontain codé€19".

The system will generatevearning f you submitthe Program Participation
componentthe DistrictExit Statuscontains cod&20" or "21" andthe student record
does not contain the Special Education component with a valid code reported in the

Primary Disability characteristiene-efthe-submitted-Program-Eligibility
Participation-characteristics-does-not-contd8®00". (UseDistrict Exit Staus codes

"20" and "21" for students participating in special education programs or services.

If District Exit Statuscontains codé01", "02", "03', "04", "40", "41", or"42', then
the Gradeor Seting reported should B&.2" or "20", otherwise a warningill occur.
(Students reported with a Distrigkit Status code indicating graduation are usually
reported in grade "12" or "2Q".

If you submitthe LEP component and the LEP Exit Reason characteristic contains
code "51' then the District Exit Status crateristic must contain code "G518",
ll20ll Or II21II-

If you submithe LEP component and the LEP Exit Reason characteristic contains
code "53" then the District Exit Status characteristic must contain codé "04",

ll40ll’ II41II Or ll42|l.

If you submit cae "00" in this characteristic then:

0 you must not submthe District Enrolnent Date

0 Yyoumust not include any componeimghe record other than Entity
Demographics, Initial IEP, Personal Core, Personal Demographics and
Submitting Entity

o0 youmust also shimit the Initial IEP component antdmust contain code 2 or
3 in the characteristic Results Of Initial IEP

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance

For questions related students with disabilities receiving special education
programs/services contact:

Michigan Department of Education

Office of Special Education and Early Intervention Services
Darren Warner

517-241-0786

WarnerD@michigan.gov
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For questions abouthildren birth through 2 years of age contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Vanessa Winborne
517-3354865
WinborneV@michigan.gov

For questions abowhildren ages 3 through 5 yearsld, contact:
Michigan Department of Education
Office of Early Childhood Education and Family Services
517-373-8483.

For questions aboetdult education, contact:
Department of Energy, Labor and Economic Growth
Bureau of Workforce Transformation, Office of Adult Education
State Funds Coordinat&andy Thelen
517-3733395
thelens@nichigan.gov

Characteristic Tip
Report sudents with codel9" (expected to continue) unless they are no longer

participating in any educational services or programs provided by the district.
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District Exit Date

Characteristic System Name
ExitDate

Definition
The month, day, and year of the first day after the date a student last attended school,
graduated, or became known officially to have left the district's educational setting.

Use
CEPI and MDE uséhese data fograduation cohort calculationrBEPE determination,
and for NCLB and IDEA reporting.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 24: Date Exited

Specification
Date (only); CCY¥MM-DD

Instructions
A Place a date in thisharacteristicorresponding to the day after the student left the
district or terminated his/her education program or service.

A The date reported must follow standaededformat:
0 XML format is CCYY-MM-DD. Sample:

<ExitDate>2010-03-17</ExitDate>

o The recommended format for entering a date online isIMDACCYY. The
system will accept most common formdiswever if you encounter
problems switching totherecommended formahould resolve them.

District
Exit Date: |03/17/2010| sEEee
@

A If you enter anything other than a date in this characterisigcsystenwill generate a
file-level error andejectthe fileupon upload
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A This characteristic must contairdate laer thanthe dateaeported in the Enroliment
Date characteristic. (Exit Date > Enrollment Date)

A The Exit Date must be after the open date and (if the entity is cleadidythan the
close date for the Operating District in EEM. (EEM district open date < Exit Date <
EEM district closed date)

A If theDistrict Exit Statuscharacteristi does not contain cod&9" or "00", thenthis
characteristic must contain a valid date; otherwise an error will occur.

A If District Exit Statuscontains the cod&l9" or "00", thenthe District Exit Date must
be blank; otherwise an error will occur.

A If theDistrict Exit Statuscontains cod&01", "02", 03", "04", "05", "06", "40", "41",
or"42', then the DistricExit Date may be a future date within the current school
year.Otherwise, the District Exit Date must be before or the same as thenturre
system date or an error will be generated.

A If District Exit Datecontains a valid datghenyou mustsheuldreportthe Attendance
componenunlessthe student record meets one of the following criteria

0 The Student Residency characteristic contains todle "08", "09", "12",
"13" or "15.

o0 The code reported in the characteristic Grade Or Setting is "20" or "30".

0 The date reported in this characteristic is the same as or before September 1 of
the current school year.

0 The characteristic Program EligibiliBarticipation contains code "9229" and
the sum of Section 52 FTE and Section 53 FTE is not greater than 0.00.

A Do not submit lanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recatanust contain a cod&.ou may leavehis
characteristiblank intheonline form unlesyou are required to submitby
conditional business rules.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. ta#set
CEPI customer support for assistance.

Characteristic Tip
The data populating this field for tl&OY GeneralCollectionshould reflect the student's
status as of the last day of the academic school year (e.qg., if the student is graduating at
the em of the academic school year, the date in this field would be the day after the last
day of the academic school year).
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Exit Type

Characteristic System Name
ExitType

Definition
Indicates the system/origin of theierecordsubmissionFOR STATE ORMICHIGAN
INTERNAL USE ONLY.

NOTE: We have includedie Eit Type characteristic in this manual because it appears on fhe
systemgenerated schemBistricts do not usehts characteristiand therefore should not report
it.
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Date of Count

Characteristic System Name
DateOfCount

Definition
The month, day and year theporting district completed the membership count

Note: This date must correspond with the associated legislated count date unless a
waiver is approved by MDE:or the EQOY Generdalollection report the last day of the

school year.

Use
CEPI and MDE uséhese dat#o associate a given student record to a specific time
period

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
Field 123: Date of Count

Specification
Date (only); CCY¥MM-DD

Instructions
A The date reported must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<DateDfCount2009-09-30</DateOfCount

o The recommended format for entering a date online isIMDPACCYY. The
system will accept most common formdiswever if you encounter
problems switching tothe recommended formahould resolve them.

Date of
Count-@ |9/30/2009 j

A If you enter anything other than a date in this characterigteesystenwill generate a
file-level error andvill reject the fileupon upload
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A Do not submit tanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavehtis
characteristic blank in the online form unlgss! are required to submitby
conditional business rules.

A You are required to submhis characteristic whegou submit records in any
GeneralCollection (Fall, Spring or EQY)

A Whenyou submitthis characteristic as part of a General Collection (Fall, Spring or

EQY), thereporteddate must be within the current school year (September 1 < Date
Of Count >= June 30).

State Of Michigan Contact

Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
When extracting students for tead-of-Year GeneralCollection, local student
management systems should include students who may have enrolled after the spring
submission, were present on the last day of the current academic year and were exited
from the district afterward. For example, this would includswent who enrolled as a

senior after the spring count and then graduated from the district at the end of the
current academic year.
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Student Residency

Characteristic System Name
StudentResidency

Definition
The student 6s theegsogrdphicboyndaries of the déstlict and/or

residency requirements outlined in the Pupil Residency section bfiEePupil
Accounting Manual.

Formore detailed explanations of residensge the Residency Related Information
section othe Pupil Acounting Manual:

http://www.michigan.gov/mde/0,1607IA0-6530_660522360-,00.html

Use
CEPI and MDE uséhese data forompensation calculations aN€CLB and IDEA
reportirg.

Citation

School Aid Act, MCL 388.1606(4888.1606(6)388.1606a, 388.1606b, 388.1620(5),
388.1624388:1625, 388.1701, 388:1705, 388.1705¢, 388.1709, 388.138BA 766D
20 USC 2342 (CTE)

SRSD Reference
Field 30: Student Residency (Membership)

Specification
List of values ¢hoose from list)

Non-Resident Codes Use when the student's residence is located outside of the
operating district's geographic boundaries.
Code | Text | Description

01 | NonK-12 district Studentwho lives outside of the operating
district, whos resident district does not offer &
grade levelskindergarten through twelve.(Use
by entity type LEA only)
02 | Section 105 school of Student is a resident of another distvdthin
choice (within same ISD) | the same ISD as the operating district and m{
all the requirements of Schools of Choice 105
(Used by entity type LEA only)
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Code | Text Description

03 | Section 105c school of Student is a resident of a district within anoth
choice (outsidsamelSD) | ISD that is contigous to the ISD to which the
operating district belongs, and meets all the
requirements of Schools of Choice 105. (Use
by entity type LEA only)

04 | Non-public school student| Studentwho lives outside of the operating
districtbut isenrolled in a privater parochial
school district, takingnonressential curriculun
or advanced placement course through the
operating district.(Used by entity type LEA
only)

05 | No cooperative agreemen| Studentwho lives outside of the operating

no release, not exempted | districtwho has not been released by the
resident district and is not Sec. 6(6) (g) exem
(Used by entity type LEA only)

06 | All other nonresident Student does not fall into any other n@sident
students category(Used by entity types LEA and ISD
only)
07 | Homeschooledhon Studentwho lives outside of the operating
resident districtwho isbeing educated through a home

school program, takingnon-essential
curriculum or advanced placement course
through theoperating district.(Used by entity
type LEA only)

Resident Codes Use when the student's residence is located within the operating
district's geographic boundaries.
Code Text | Description

08 | Non-public school student| Studentwho isenrolled in a private or parochig
school district, takingunonessential curriculun
or advanced placement course through the
operating district.(Used by entity types LEA a|

PSA only)
09 | Section 24 juvenile Student resides in approved, ofgrounds,
detention facility juvenile detention facility or child¢are institute.

(Used by entity types LEA, ISD and PSA)

10 | For new PSAgfall only) Studentis counted by a newublic school
academy authorized by a local school district,
and isalso counted bthe authorizing district
during the immediately prior supplemental
(Spring) FTE count (Used by entity type PSA

only)
11 | School for the Deaf Student is being educated by the Michigan
School for the Deaf. (Used by entity type ISD
only)
This manual is for the0102011School Year Page2090f 465
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Code | Text Description

Section 6(4)(dponspecial | Student placed by a court or state agency in §

education juvenile ontgrounds chilecar institution or a juvenile

detention detention facility under Section 24 and being
educated by the ISD. (Used by entity type IS[
only)

13 | Students with entanal Student resides in a DCGltensed facility in
impairments who are which he/she was placed by court order or by
served by DCH facility child-placing agency. (Used by entity type IS[

only)

14 | All other resident students Student does not fall intoyg other resident
category. (Used by entity types LEA, ISD and
PSA)

15 | Homeschooled resident | Student being educated through a hesaleool
program, taking nomssential curriculum or
advanced placement course through the
operating district.(Used by entitypes LEA andj
PSA only)

Instructions

A Choosel/enter t

he code that best represent
educating district on the legislated count day or the date reported in the As Of Date

characteristic in the Student Record Mainteseacomponent.

A If you enter anything other than one of the codes lisieel systenwill generatea
file-level error andejectthe fileupon upload

A If you report a code other than those approved for that entity ygoevill receivean
error.

A LEA Codes
o "01" Non-residentNon-K-12 district

O O O O O o o o o o

This manual is for the010-2011School Year
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"02' Non-residentSedion 105 schoobf choice(within same ISD)

"03" Non-residentSedion 105c schoobf choice (outsidesamelSD)

"04" Non-residentNon-public school student

"05" Non-residentNo cooperativeagreement, no release, not exempted
"06" Non-residentAll other nonresident students

"07" Non-resident/Homeschooled nosresident

"08" ResidentNon-public school student

"09" Resident/Section 24 juvenile detention facility

"14" ResidentAll other residen students

"15" Resident/Homeschooled resident
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A PSA Codes
0 "08" ResideniNon-public school student
"09" Resident/Section 24 juvenile detention facility
"10" Resident/For new PSAs (Fall only)
"14" Residentll other residentstudents
"15" Resident/Homeschooled resident
A ISD Codes
"06" Non-residentAll other nonresident students

o O O O

"09" Resident/Section 24 juvenile detention facility
"11" Resident/School for the Deaf
"12" Resident/Section 6(4)(d) nepecial education juvenile detention

O O O O O

"13" Resident/Students with emotional impairments who are served by a DCH
facility

0 "14" ResidentAll other residentstudents

A This characteristimmay only contain code "10" when submitted as part of the Fall
GeneralCollectionby a new PSA reporting membershgo the first time otherwise
an error will occur(PSA must not have claimed FTE previously)

A If this characteristic contains code "0107" (nonresident codes) and the operating
district is an LEA-type district (as identified in EEM), then the code submitted in
Resident LEA Number in the Personal Demographics componennoiust the
same as the code in Operating District. (Operating District < > Resident LEA
Number)

A If this characteristic contairode "08", "09", "14" or "15" (resident codes) and the
operating district ismLEA-type district (as identified in EEM), then the code
submitted in Resident LEA Number in the Personal Demographics component must
be the same as the code in Operating Bis{{Operating District = Resident LEA
Number)

A You are required to submhit characteristic whethe sum of General Ed FTE,
Section 52 FTE and Section 53 FTE is greater than 800n{it FTE data in the
General EJFTE and Special Education component.)

A Do not submit tanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recdtanust contain a cod&'ou may leavehis
characteristic blank in the online form unlgss! are required to submitby
conditional business rules.
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State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
JoEllen Wonsey
517-373-3352
WonseyJ@michigan.gov

For questions concernimiblic schoolacademies, please contact:
Michigan Department of Education
Office of Education Improvement and Innovation
Jean Shane or Greg Olzsta
517-241-2375
ShaneJ@michigan.gov

Characteristic Tip
The Student Residency code may impact the foundation amount allowed for the student.

Please consult the Pupil Accounting Manualdetailed information about residency.
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Ten/30-Day Rule

Characteristic System Name
Ten30DayRule

Definition
The Ten/3eDay Rule allows a student who is absent on the legislated count date to be
included in the district's membership for FTE when the following requirements are met
(excerpt taken from the Michigan Pupil Accounting Manual):

A The pupil had an authorized excusedesioe on the count day and attended alll
classes at least once within 30 calendar days of the count day.

A The pupil had an unexcused absence on the count day, was enrolled and had been
in attendance during the current semester or trimester prior to thedagrstnd
attended all classes at least once during the next ten (10) consecutive school days.

A The pupil was enrolled and in attendance in this district, intermediate district, or
public school academy prior to the pupil membership count day or suppé&ment
count day but was suspended or expelled on the pupil membership count day or
supplemental count day and resumes attendance in all classes in the district within
45 calendar days after the pupil membership count day or supplemental count
day. (See 5N Spension and Expulsion.)

For more detailed information about the Ten[38y Rule, please refer fection 3
Pupil Membership Count Requiremeirtghe Michigan Pupil Accounhg Manualand
Section 6(8pf the State School Aid Act

Use
CEPI and MDE use these data for compensation and state reporting requirements.

Citation
School Aid Act, MCL388.1606(4)388.1606(6), 188.1606(388.1606a, 388.1606b,
388.1618,388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; NCLB, 20 USC 6311

SRSD Reference
Field 125: Program Eligibility/Participation Il; sixth position

Specification
Boolean (true, false, 1, 0) (XML)
0 Yes/No (online entryj Default value is "No"

Instructions
A Choose/enter thende which indicates if the student is being claimed in membership
under the Ten/3@ay Rule
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A Entering anything other than onetb& codes listed will result in a filevel error and
the file will be rejected on upload.

A This characteristic is required where sum of General EFTE, Section 52 FTE and
Section 53 FTE is greater than 0.0BubmitFTE data in the General EducatieihE
and Special Education components.)

A Do not submit blanks, as they are not acceptable in an XML file upload. If you submit
this characteristic with a student record, it must contain a code. You may leave this
characteristic blank in the online form urdgsu are required to submit it by
conditional business rules.

State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
JoEllen Wonsey
517-373-3352
WonseyJ@michigan.gov

Characteristic Tip
A student who is suspended or expelled on the legislated count day and is expected to
return within the allowed 45 days may be claimed under the Ten 30 Day Rule. However,
if you certify the collection and the student does not returnxpsoted, you must notify
your ISD auditor and decertify/recertify your collection to remove this FTE prior to the
certification deadline.
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Fiscal Entity Component

We use he Fiscal Entity component to collect data in the Early Childi@mtkctionabout the
entity that receives paymeiaind is fiscally responsibléor the educational programs and/or
services provided to the stude¥ibu are required to submitis component because there are
instances where the entity providing the programs aséfeices may differ from the entity that
is financially responsible.

Characteristic Table

System Multi -

Name Data Type Sequence Expectation valued Max. Occurrences
Fiscal Entity List of 1 Required No 1
Type Code Values
Fiscal Entity Text 2 Required No 1
Code
[ Submit || Cancel | Select Component v | Add Component

FiscalEntity | Personal Demographics | Programs || Student Record Maintenance

*FiscalEntity TypeCode: @ D-District Entity Number »
*FiscalEntityCode: @ 13010

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When |Is This Component Required?

You arerequired to submitie Fiscal Entitycomponent wheryou submit a record through the
Early ChildhoodCollection. It is not available for submission in any other collection.
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Characteristic Details

The following section contains the definitions dnginess rules for each characteristic included
in this component.
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Fiscal Entity Type Code

Characteristic System Name
FiscalEntityTypeCode

Definition
The category to which the fiscal entity belongs within EEM.

Use
CEPI and MDE uséhese data fogrant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
None

Specification
List of values €¢hoose from list)
Code | Text Description
A Agreement Number | The entity is identified iEEM as a grantee or
nonschool recipient
D District The entity is identified in EEM as a LEA, PSA o
ISD schooldistrict.

Instructions
A Chooselenter theode indicating the entity type, as identified in EEM, of the entity
receiving the funding directly from the state to provide programs and/or services for
the student/child reported.

A If you enter anything otheihian one of the codes listgtle systenwill generate
file-level error andejectthe fileupon upload

A You are required to submitis characteristic wheyou submitthe Fiscal Entity
component.

State Of Michigan Contact
Multiple Michigan Department dEducation offices may use these data. Please contact
CEPI customer support for assistance.
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Characteristic Tip
In the event that the fiscal entity has a district code and agreement nuebtte
district code.
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Fiscal Entity Code

Characteristic System Name
FiscalEntityCode

Definition
Thestateassigned code identifying the entity receiving funding directly from the state to
provide programs and/or services to the student/child reported. The fiscal entity may or
may not be directly providing theervices to the student/child. This code must be either a
five-digit entity code for a school district or a nidgit agreement number for an
organization, as identified by the Fiscal Entity Type Code and by the EEM.

Use
CEPI and MDE uséhese data fogrant compliance, tracking and for federal and state
reporting requirements.

Citation

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619,
388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20
USC 6311

SRSD Reference
None

Specification
Numeric Text (can have leading zeros); FormdiiNNN or NNNNNNNNN
0 Minimum length: 5
o0 Maximum length: 9

Instructions
A Enter thecode indicatinghe entity as identified in EEM, receiving the funding
directly from the state to provide programs and/or services for the student/child
reported.

A When the characteristic Fiscal Entity Type Code contains the code "A", the Fiscal
Entity Code must contain a codetlwup to nine digitsSubmit kading zeros when
applicable.

A When the characteristic Fiscal Entity Type Code contains the code "D", the Fiscal
Entity Code must contain a fisaéigit code.Submit kading zeros when applicable.

A The codeyoureport must be i@l in the EEM within the category indicated in the
Fiscal Entity Type Code characteristic.

A The entity must be identified as "opentive" or "closeebending” within EEM for
the time period being reported.
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A You are required to repoihis characteristic wheyou submitthe Fiscal Entity
component.

State Of Michigan Contact
Multiple Michigan Department of Education offices may use these data. Please contact
CEPI customer support for assistance.

Characteristic Tip
You should always repotié¢ code for thentity receiving the funds directly from the
state, even when that entity chooses to subcontract the running of the program(s) or the
providing of early childhood services to another entity/agency.

This manual is for the0102011School Year Page2200f 465
Version 1.0, published 0982010



Michigan Student Data System (MSDS)/Collection Details

NEW General Education FTE

TheGeneral EdcationFTE is the vehicle for claiming membershipgeneral educatiofor a
student enrolled in your districtou must reporttsidents who are eligible fgeneral education
FTE with theGeneral Education FTEomponentncluded in their records in order for the
applicable FTE to be assigned to the disttfcgou fail to submit the FTE data in the record

of a student for whomyou are claimingmembership, you will re ceiveno foundation
payment for that student.(NOTE: Ths componenhas beemodified from the MSDS FTE
component used during the 26R910 school year.)

Characteristic Table

System Multi -
Data Type Se uence Expectation valued Max. Occurrences

General [ Required
Education FTE

[ Submit || Cancel | ISEIEn:t Component = | Add Component

Entity Demographics | Personal Demographics | GeneralEdFTE

*“General Ed FTE: @ [1.00

Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When |Is This Component Required?

TheGeneral Education e is an optional component. Howevgou must submithe data when
applicable for each studetityou fail to submit the General Education FTEin the record of
a student for whomyou are claiminggeneral educationmembership, you will re ceiveno
foundation payment for that student.

Remember thaDPTIONAL doesNOT mean thayou do not have to report the datal
when they are applicable to the student. It means th 8i2S SY STEMcannot
determine when or for which studeytsu areREQUIRED to reportthe dataEach
reporting entityis responsible fordentifying whenit must reporthe databased on
program requirements.
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Total FTE

You may submitTE for general educatian the General Education FTdhdin the Special
Education component fapecial education servigdsowever the total reported FTE for a
student may not be greater than one (1.00).

Out-Of-State Students

You cannot claimtsidents who are not residents of state ofMichigan for FTE nembership.
However,you should reporthemif they arebeing served by your district.ou must reporthese
students with the code "9110" in the Program Eligibility Participation characteristic in the
Program Participation component, and should not repenmwith a Resident LEA Number.

Resident LEA Dependency

When a student record contains General Ed FTEharacteristiavith a total FTE greater than
zero, it must also contain a valid code in Resident LEA Numbecharacteristic in the Personal
Demographics component. An error will occur if there is no Residentddela

NOTE: Only report the total amount of FTE eligible to be claimed for the general education se
received by the student in the General Education FTE component. Special education FTE (Se
and Section 53) must be reported in the Special Education c@mipo
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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General EducationFTE

Characteristic System Name
GeneralEdFTE

Definition
The full-time equivakncy (FTE) for which the student receives educational programs
and/or services from the operating dist€TE is an individual pupil's pro rata share of
membership.

For more detailed FTE information, please refer toMighigan Pupil Accounting
ManualandSection 6of the State School Aid Act

Use
MDE and CEPI usehese data for tracking and fetate school aid foundation payments

Citation
School Aid Act, MCL388.1606(4), 388.1606(6), 188.1606(8) 388.1606a, 388.1606b,
388.1618, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709,
388.1763a; NCLB, 20 USC 6311

SRSD Reference
Field 18: FTE in General Education (Membership)

Specification
Decimal number data type with a fixed length format: N.NN

0 Minimum value: 0.00
0o Maximum value: 1.00

Instructions
A Enter thefull time equivalency (FTE) for which the student is eligibledeneral
instructional programs provided to regular and special eduqgatpils in grades K
12.Do not include adult educatiar early childhoogarticipants.

A The reported value must be equal to or greater than zero but no greater than 1.00
(General Ed FTE = > 0.00 and = < 1.0Dp not enter agative values.

A You may useigher tenths or hundredthas long agyou areconsistent in the use of
either one.

A If the reportedvalue is greater than zero (General Ed FTE > 0tB8)student must
meet the following age requirements:

o Less than twenty years of age (Student's age |a20j September 1 of the
current school year AND five years of age or older (Student's age = > 5) as of
December 1 of the current school year.
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OR

o If the student is reported with a valid code in Primary Disability in the Special
Education componenthe sudent must beeks than twentgix years of age
(Student's age < 26) as of Septembef the current school year AND five years
of age or older (Student's age = > 5) as of December 1 of the current school year

A If the total value oBubmittedF TE for thestudent is greater than zero (General
Education FTE + Section 52 FTE + Section 53 FTE > 0.00),tbemmust submia
valid code in the characterisiesident LEA Numbein the Personal Demographics
component(You may sibmit FTE data in the Special Edatton FTE component as
well as in the General Education FTE component

A Thereportedvalue in this characteristic must equal zero (0.00) in the following
conditions:

o If the submitted code in the characteristic Grade or Setting is "14", "20" or "30",
(Grade or Setting = "14", "20" or "30" then General EGE =0.00)

o If the submitted code in the characteristic Grade or Setting is "00" and the
submittedcode in Student Residency is "04" or "08". (Grade or Setting = "00" and
Student Residency = "04" or80 then General EGFTE =0.00)

ment Date

o If thereportedcode in District Exit Status is not "19".

o If the operating district is an ISD (as identified in EEM) andréportedcode in
Student Residency is "12" (Student Residency = "12" then GenergllEd=
0.00)

o If the reported school or facility closed prior to the legislated count date (EEM
close da¢ < count date, then General. EAE = 0.00)

o If the reported school or facility opened after the legislated count date. (EEM
opened date > count date, then GeneraFE& = 0.00)

A If you enter anything other than a decimal numlike systenwill generatefile-
level error andejectthe fileupon upload

A Do not submit tanks astheyare not accepblein an XML file upload. If you submit
this characteristic with a student recdtanust contain a cod&'ou may leavehe
characteristic blank wheyou enterit through the online form. The default value for
online entry is "0.00".

State Of Michigan Contact
Michigan Department of Education
Office of State Aide and School Finance
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JoEllen Wonsey
517-3733352
WonseyJ@michigan.gov

Characteristic Tip
If you fail to submit thé=TE datain the record of a studentouwill receiveno
foundation payment for that student.
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Homeless Demographics Component

We use the Homeless Demographics component to collect data about students who experience a
period of homelessness during the current school pestudent whaneets the criteria for
homelessessfor any period of time within the school year is eligible for alinetess services

for the entire school year.

In addition to the Homeless Demographics component, include the Supplemental Nutrition
Eligibility (SNE) componenbn records for homeless studerRfease refer to the SNE
component details for additional imfoation.

Characteristic Table

System Max.
Name Data Type | Sequence| Expectation Multi-valued  Occurrences
Primary List of 1 Required No 1
Nighttime Values
Residence
(Homeless)
Unaccompanie¢  Yes/No 2 Required No 1
Youth
| Submit || Cancel Select Component L Add Component

Entity Demographics | Personal Demographics | FTE | Attendance || Homeless Demographics
*Homeless: @ Please Select e

*Unaccompanied

Youth: @ Select Yes/No v

Component Validation Rules

These rules apply to the component as a witaéer to the Characteristic Detail section for
more detailedules related to specific characteristics within this component
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When Is This Component Required?

You are required to repotié Homeless Delmmgraphics omponent whema student has been
identified as homeles¥.ou may submitiie component through the Genetalllectiors (Fall,

Spring and EOY,)Student Record Maintenance, Early ChildhcadSupplemental Nutrition
Collectiors. Onceyou have reportethe student as homelegsu do not havéo report this
component again during the current school yedess theinaccompanied youth status changes

to "yes'. The system will accept additional submissions of this component if you wasHboit

it again to update the student's data or to accommodate your local student information system's
data extract.

Supplemental Nutrition Eligibility

Students who are identified as being homeless are eligible for free milk and/or meals through the
Child Nutrition Program anglou must report themwith code "1" in the SNE componeitou

maydo this via the SNECollection If the student is enrolled in your district afteatbollection
closesyou may submithe SNE component in the Student Record Maiahce (SRM), Spring
General or EOY Generé&lollectiors.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Primary Nighttime Residence

Characteristic System Name
Homeless

Definition
The primary nighttime residence oftudentidentified as homeless.

According to the McKinneyento Act, individuals who lack a fixed, regular, and
adequate residence are considered homeless. A fixednesideone that is stationary,
permanent, and not subject to changeedular residence is one that is used on a regular
(i.e., nightly) basis. An adequate residence is one that is sufficient for meeting both the
physical and psychological needs typicaligt in home environments.

For more information pleasefer toTitle X, Part G of theNo Child Left Behind Act

Use
CEPI and MDE uséhese data for federal and state reporting requireragutgrant
allocations

Citation

School Aid Act, MCL 388.1763a; McKinneyento Homeless Assistance Act, 42 USC
11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251,
20 USC 7824

SRSD Reference
Field 34: Homeless

Specification
List of values ¢hoose from list)
Code | Text | Description

10 | Shelters Supervised publicly or privately operated facilities design
to provide temporary living accommodatio(NOTE:
Youth shelters and victim shelters are nasluded within
this category).
11 | Transitional Temporary accommodatisfior homeless individuals and
housing families provided as a stepvtard permanent housing.
Residents of transitional housing continue to be considen
homeless until they move into permanent housing.
12 | Awaiting A student awaiting foster care placement is defined as
Foster Care | homeless under the McKinn&ento Homeless Assistance
Act. Additionally, a student placed in a foster care home
considered temporarily placed, thus eligible for McKinne)
Vento ®rvices, until that student is in the foster care hom
for a minimum of six (6) months.
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Code | Text Description

13 | DoubledUp Sharing the housing of other persdrecause of thiss of
housing, economic hardship, or a similar reason. This
classification requires a cabg-casedeterminationkeeping
in mind the determining factor is whether the
accommodation is Hixed, regular and adequate nighttime
residencé.

14 | Hotel/Motel A hotel is a building or commercial establishment where
people pay for lodgingA motel is a hotel intended to
provide shorterm lodging for traveling motorists, usually
situated close to a highway and having rooms accessible
from the parking area.

15 | Unsheltered | Includes cars, parks, campgrounds, temporary trailers,
abandoned buildgs, and substandard housing. Substand
housing may be determined by local building codes,
community norms, and/or as a cdsecase determination 38
to whether the accommodation isfexed, regular, and
adequate nighttime residen¢OTE: Becauseéhe Federal
Emergency Management Agen®EMA) trailers are
considered temporary trailetbe primary nighttime
residence ategoryfor FEMA trailerswould be
"Unsheltered)

Instructions
A Choose/enter theode whichbest represents tmghttime residence of the student at
the timehe or she wafrst identified as homeless during a given school year.

A If you enter anything other than one of the codes ligteel systenwill generatex
file-level error andejectthe fileupon upload

A You are required to submhis characteristic wheypu submithe Homeless
component.

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation(OEIl)
Pam KiesLowe, Homeless Education Consultant
517-241-1162
Kies-LoweP@michigan.gov

Characteristic Tip
When a studeritasmore than one type of nighttime resideneport the nighttime
residence of the student at the tiheeor she wa#frst identified as homeleshiring a
given school year
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Unaccompanied Youth Status

Characteristic System Name
UnaccompaniedYouth

Definition
The student's status as an unaccompanied youth under the McKiengyAct.An
unaccompanied youth is an individual who is not in thesygay custody of a parent or
guardian and who fits the McKinn&yento definition of homeless.
For more information please referXdle X, Part C of theNo Child Left Behind Act

Use
CEPland MDE useltese data for federal and state reporting requirements.

Citation
School Aid Act, MCL 388.1763a; McKinneyento Homeless Assistance Act, 42 USC
11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251,

20 USC 7824

SRSD Reérence
None

Specification
Boolean (true, false, 1, 0) (XML)
o Yes/No (online entryj Default value is "No"

Instructions
A Choose/enter theode which indicates if the student is an unaccompanied youth,

under the McKinneyvento Act

A If you enter anythingother than one of the codes listéte systenwill generate
file-level error andejectthe fileupon upload

A You are required to submhis characteristic wheyou submithe Homeless
component.

State Of Michigan Contact
Michigan Department of Education
Office of Education Improvement and Innovation(OEII)
Pam KiesLowe, Homeless Education Consultant
517-241-1162
Kies-LoweP @michigan.gov

Characteristic Tip
Once the student has met the criteria to be identified as an unaccompaniedigath,
her status for this characteristic remains "Yes" for the current school year.
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Initial IEP Component

We use helnitial IEP component to collect data ali@studentwho is not currently

participating inanyspecialeducation prograrar servicgs) andis referred for evaluatioto
determine special educatietigibility. Do not report dtain this componenfor a student with
disabilities who is participating in spekteducation programs or servicasthe time a new
referral is receivedDo not reporinnual IEP dathere eitherYou should anly report data in

the Initial IEP component when the student is not participating in special education
programs or services athe time of the referral. This includes an infant or toddler who has an
individualized family service plan (IFSP) but no IEP.

In addition to the Initial IEP componernyu may also need to includetime student record one
or more of the following compongés:

. cination

A Special Education

Whenyou submitthe Initial IEP componenyou may or may not repattie student with the
Special Education component. If the student was evaluated and found not eligible for special
education programs and/servicesthenwould not reporthe record with any other special
education data. Please refer to the applicable component details for additional information.

Characteristic Table

System VENS
Data Type @ Sequence Expectation Multi-valued Occurrences

Date of Parenta Date 1 Conditional No 1
Consent

Timeliness of List of 2 Conditional No 1

Initial IEP Values

Result of Initial List of 3 Conditional No 1

IEP Values

Days Beyond Whole 4 Conditional No 1
Timeline Number

Select Component w | Add Component

Entity Demographics || Personal Demographics | FTE | Imitial IEF

*Date of Parental ﬁ
=n in |
Consent:' & 03/05/2010

Timeliness Of Initial
IEP: @

Result Of Initial IEP:® |2-Student was found not eligible |+

Days Beyond Timeline:
@

16-IEP Mot Timely: Personnel not available for IEP b

10|
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Component Validation Rules

These rules apply to the component as a whole. Rules related to specific characteristics within
this component are detailed in the Characteristic Detail section.

When Is This Component Required?

You are required to submhae Initial IEP component whemstudent not currently participating
in special education programs or services is referred for evaluatimteionine the student's
eligibility for special education programs and servid@si must reportie results of a referral
in the Initial IEP corponent in the following situations:

A A student who has never received special education programming or services is referred
for evaluation.

For example:
Situatian 1- A child who has not previously been evaluated for special education
programming or seiges is referred for evaluation. This is an initial IEP.

Situation2 - A child who was previously evaluated for special education programming or
services but was found not eligible, has a new referral for evaluation. This is an initial
IEP.

A A student wha@reviously participated in special education programs and/or services, but
has since been exited from special education, is referred for evaluation. This student is
not currently participating in special education programs or services. Therefore the
referal is considered an initial IEP

For example:

Situation 1- A student previously participating in special education programs or services
within your district has been officially exited from special education. This student
subsequently receives a new redéfor evaluation. Because the student is not currently
participating in special education programs or services, this is considered an initial IEP.

Situation2 - A student transfers int@ newdistrict. The studerttad previously
participatedm special education programs or services and was officially exited from
special education he previoudlistrict. Once enrolled ithe newdistrict, the student
receives a referral for evaluation. Because the student is not currently participating in
special education programs or services, this is considered an initial IEP.

A A child moves into Michigan with a current IEP from another state and is enrolled in
your district This student is not currently participating in special education programs or
servies in the state of Michigan, therefore this is considered an initial IEP. Keep in mind
that the childnust be immediately provided with a free appropriate public education.
Your district must provide the child with the appropriate programs and servitegirwi
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without parental consent, and implement the current IEP or convene an IEP team meeting
within 30 school days. Your district must also conduct a review of existing evaluation

data for the child to determine if an evaluation to determine eligibilibbtain

additional data is necessary. You should also determine if there are additional required
timelines that applyWOTE: a new code ("22") has been added to the characteristic
"Timeliness Of Initial IEP to better identify those students who move i state of

Michigan with an IEP.

If you have questions related to a student who moves in and out of Michigan repeatedly,
pleasecontact theOffice of Special Education and Early Intervention Services

When |Is This Component NOT Applicable?

Do not submit the Initial IEP component in any instance when an IEP is held for a student
currently participating in special education programs or services. By definition, an initial IEP
only applies to students who are not currently participating in apegiication programs or
servicesDo not reportlie results of an IEP in the Initial IEP component in the following
situations:
A A student currently participating in special education programs aselfeicess referred
for evaluation for eligibility fora different special education program and/or service.

A A re-evaluation/IERs held for a student currently participating in special education
programs and/or service&.student participating in special education programs or
services is required by NCLIBEA to be reevaluated at least once per calendar year.
This annual evaluation is not an initial IEP.

A A student transfers into your district from a district where he/she was participating in
special education programs and/or services. The student waSiciatly exited from
special education by the other district. Therefore, the student is still eligible for special
education programs and/or services under the IEP from the previous district. This is not
aninitial 1IEP.

Non-Public Schoolor Homeschoded Students

A new code ("3") has been added to the charactetRasults Of Initial IEPto capture data
about norpublic school ohomeschoad students who have been found eligible for special
education programs or services, ioseparents decline services. When services are declined
before the student begins receiving them, you must report this code.

For example:
The student is referred for evaluation and parental consent is obtained. The student is evaluated

and found eligibldor special education programs or services. The parent refuses the special
education programs and services offered to the student by your district. The student continues
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his/her education through the nrpablic or home school. Since the student did noirbeg
receiving special education programming or services, only the Initial IEP component should be
included in the student recofdo not include the Special Education component.

If you are not sure if a referral should be considered an initial IEP, pleat#ct the Office of
Special Education and Early Intervention Services for additional guidance.
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Characteristic Details

The following section contains the definitions and business rules for each characteristic included
in this component.
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Date of Parental Consent

Characteristic System Name
DateOfParentalConsent

Definition
The date on which the entity received the signed Parental Consent to Evaluate form. It is
the beginning of the timeline for completion of the initial IEP.

Use
CEPI andVIDE use hese data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c;
Individuals with Disabilities Education Act, 208C 1400 (PL 10846). Sec. 1414

SRSD Reference
None

Specification
Date (only); CCY¥MM-DD

Instructions
A Thereporteddate must follow standard date format:

o XML format is CCYY-MM-DD. Sample:

<DateOfParentalConser2010-03-05</ DateOfParentalConsent

o The recommended format for entering a date online isMDACCYY. The
system will accept most common formdiswever if you encounter
problems switching tothe recommended formahould resolve them.

*Date of Parental
. =
Consent: @ 03/05/2010 i

You are required to repatttis charactestic whenyou reportthe Initial IEP
componentnd the code reported in Timeliness Of Initial IEP is not "22".

A If the student has had a previous initial IEP, réy@orteddate in this characteristic
must be after the date of the previous initial IEP pleconsent date.
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A If the student has been exited from special educatiomefiwgteddate in this
characteristic must be after the most recent special education exit date.

A Thereporteddate must be equal to or after the student's date of birth.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Submit he Date of Pagntal Consent in the reporting period during which the parental

consent was received.

This manual is for the0102011School Year Page2390f 465
Version 1.0, published 0982010


mailto:WarnerD@michigan.gov

Michigan Student Data System (MSDS)/Collection Details

Timeliness of Initial IEP

Characteristic System Name
TimelinessOfinitiallEP

Definition
The timeliness status for the evaluation of eligy.

Use
CEPI and MDE us#hese data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c;
Individuals with Disabilities Education Act, 20 USC 14@0. 108446). Sec. 1414

SRSD Reference
Field 39a: Completion of Initial IEP

Specification
List of values ¢hoose from list)

Use these ades when an initial IEP was completed within the required timeline:

Code | Text | Description
11 | IEP completed withir80 school | The evaluation was completed within
days the allocated 30 school days.
12 | IEP completed within extended | The evaluation was completed within
timeline the agreedipon written timeline
extension.

22 | Child moved into Michigan from| The IEP from the prgous state was
another statevith a current IEP | implemented while conducting a reviq
of the existing evaluation or convenin]
an IEP team meeting within 30 schoo

Use these ades when an initial IEP was completedbut not within the required
timeline:
Description
13 | IEP Not Timely: Parent did not | The child's parent(s) or guardian(s) d
make child available not make the child available for

evaluationduring the timeline.
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Code | Text Description

IEP Not Timely: Timeline began
in previous district

Thechild enrolled in the district after
the 30schoolday timeline began and
prior to a determination of eligibility by
the previous district.

15 | IEP Not Timely: Personnel not | Evaluation personnel not available to
available for Evaluation complete the evaation within the 30
schoolday timeline or agreedpon
written extension.
16 | IEP Not Timely: Personnel not | District staffnot avalable to complete
available for IEP the IEPwithin the 30schootday
timeline or agreedipon written
extension.
17 | IEP Not Timely: External reports Doctors, hospitals, etc. did not respor

not available

with legally required reports needed f
certification of impairment

Use these ades when an initial IEP will never be completed:

Code |
IEP Not CompletedStudent died

Text
18

Description
Because of the death of student
evaluation and/or initial IEP will
not be completed.

19
consent

IEP Not CompletedParent withdrew

The child'sparent(s) or
guardian(syevoked consent for
evaluation.

20
make child available

IEP Not CompletedParent did not

The district made an attempt to
evaluate the child, but his/her
parent(s) or guardian(s) did not
make the child available for
evaluation

21

IEP Not CompletedStudent moved

The child moved from thdistrict
and was unavailable for the
completion of the evaluation an
initial 1IEP.

Instructions

A

A

Choose/enter the code that best represents the timeliness status for the evaluation of

eligibility for the student

If you enter anything other than onetbie codes listedhe systenmwill generatex
file-level error andvill reject the fileupon upload

Submit this characteristic in the reporting period during which the evaluation and IEP

were completed.

When you report data in the characterisResultOflnitial|EP or

DaysBeyondTimelingyou must also submit a valid codeTimelinessOfInitallEP .
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A Whenyou reportcode "22" you must submithe characteristic Result of Initial IEP
with code "01".

A Whenvyou reportcode "22" you are not required t@portthe characteristiBate of
Parental Consent.

A Do not submit lanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leave this
characteristic blank wheyou entrit through the online form, unlegsu are
required to enteit by another business rule.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Report he Timeliness of Initial IEP after tteompletion of thevaluation and IEP.
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Result of Initial IEP

Characteristic System Name
ResultOflnitiallEP

Definition
Theoutcome of the initial IEP determining if the studergligible or ineligible for
special education programs and services.

Use
CEPI and MDE uséhese data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Revised Rules for Special Education, R340.1722a and R340.1idkigduals with
Disabilities Education Act, 20 USC 1400 (PL 1086). Sec. 614

SRSD Reference
Field 39b: Result of Initial IEP

Specification
List of values ¢hoose from list)

Code | Text Description
1 Student was found The student was evaluated and found eligibl
eligible for special education programs and/or servig
2 Student was found not | The student was evaluated and found not
eligible eligible for special education programusd/or
services.
3 Student was found The student was evaluated and found eligiblf

eligible, services refused| for special education programs and/or serviq
however the parent or guardian refuspédcial
education programs arsgrvices. NOTE: This
code sbuld only be used when the student h
been parentally placed in a rpablic school
or is homeschooled.

Instructions
A Choose/enter the code that best represents the results of the student's evaluation of
eligibility for special education programs andservices.

A If you enter anything other than one of the codes listied systenwill generatea
file-level error andejectthe fileupon upload
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A If you report code "3" in this characteristic, the Student Residency characteristic in
the Entity Demographiosomponent must contain one of the daling codes: "04",
"07", "08" or "15".

A Do not submiblanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte
characteristic blank wheyou enterit through the online form, unlegsu are
required by another business rtdeenter it

A Submit his characteristic in the reporting period during which the evaluation and IEP
were completed.

A If the characteristic imeliness of Initial IEP contains code "1112", "13", "14",
"15", "16","17" or "22", then this characteristic must contain a valid code.

A If the characteristic Timeliness of Initial IEP contains code "22", then this
characteristic must contain code ."1"

A If the characteristic Timeliness of Initial IEP contains cab@'""19", "20" or "21",
do not submithis characteristic in the XML file pmn the online entry form, leave it
blank.

State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Only report he Result of Initial IEP if an evaluation and IEP are completed.

This manual is for the0102011School Year Page244of 465
Version 1.0, published 092010


mailto:WarnerD@michigan.gov

Michigan Student Data System (MSDS)/Collection Details

DaysBeyond Timeline

Characteristic System Name
DaysBeyondTimeline

Definition
Thenumber ofcalendaidays that the evaluation and completion of the initial IEP went
beyond the 30 schoalay timeline or agreedpon written extension

Use
CEPI and MDE uséhese data for NCLB and IDEA reporting, including the Annual
Performance Report (APR) submitted to USED.

Citation

Michigan Administrative Rules for Special Education, R340.1722a and R340.1721c;
Individuals with Disabilities Education Act, 20 USC 1400 (R18-446), Sec. 614

SRSD Reference
Field 39c: School Days Beyond Evaluation and Completion of Initial IEP Timeline

Specification
Whole number (integer) data type, formatNN

0 Maximum length: 3
0 Minimum value: 0
o0 Maximum value: 365

Instructions
A Enterthe whole number (365) that represents tiember ofcalendadaysthat the
evaluation and completion of the initial IEP went beyond the 30 sa®yolimeline
or agreeelpon written extension

A If you enter anything other than a whole number, 0 througf the systenwill
generatafile-level error anawill reject the file upon upload

A Do not submit lanks as theyare not accepblein an XML file upload. If you submit
this characteristic with a student recatdnust contain a cod&.ou may leavelte
characteristic blank wheyou enterit through the online form, unlegsu are
required by another business rtdeenter it

A If the characteristic Timeliness of Initial IEP contains ctd@, "14", "15", "16"
"17" then this characteristic must comta@ value greater than zero.

A If the characteristic Timeliness of Initial IEP contains code "11", "12", "18", "19",
"20", "21" or "22", do not submithis characteristic in the XML file an the online
entry form, leave the characteristilank.
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State Of Michigan Contact
Michigan Department of Education
Office of Special Education and Early Intervention Services
Darren Warner
517-241-0786
WarnerD@michigan.gov

Characteristic Tip
Only report heDays Beyond Timeline characteristi@n evaluation and IEP are

completebeyond the 30 schodiy or written agreedipon timeline.
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Limited English Proficiency (LEP) Component

We collect data inte LEP component about students who have been identified as having limited
English proficiency.

Characteristic Table

System Multi -

Name Data Type Sequence Expectation valued Max. Occurrences
Funding List of 1 Required Yes Unbounded
Participation Values (1 per code)*
LEP List of 2 Required Yes Unbounded
Instructional Values (1 per code)*
Program
Home List of 3 Required Yes Unbounded
Language Values
LEP Exit List of 4 Conditional No 1
Reason Values
LEP Exit Date Date 5 Conditional No 1
LEP ReEntry Date 6 Optional No 1
Date

*The schema rules allowsers to uploathe file with unlimited (unbounded) occurrences for this
characteristic; however, validation business rules will generate resgrderrors for any record
containing more than the numbsted.
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