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Introduction 
 

The Center for Educational Performance and Information developed the Michigan Student Data 

System (MSDS) to keep up with the changing demand and uses for student data. District 

authorized users will utilize the MSDS for the collection of student-level data for state and 

federal reporting, as well as for allocations. MSDS interacts with other State of Michigan data 

applications, improving tracking, consistency and accountability, as well as reducing data 

duplication.  

 

The MSDS is extremely flexible, offering users the opportunity to develop data reporting 

procedures that work for their individual situations. With that flexibility comes a much larger set 

of reports and data quality tools. The MSDS incorporates functions previously provided by the 

Single Record Student Database (SRSD) Error Check application and Administrative Data 

Reports (ADR). As the MSDS is a Web-based application, there is no need to download and 

store a separate Error Check application to your local computer. The MSDS will continue to 

grow and improve as we receive feedback from users and identify new ways to enhance the 

system.  

 

One of the driving forces behind the MSDS is the need to collect more detailed and complex 

student data that the file structure of SRSD did not allow. By moving to an XML file structure, 

the MSDS is able to collect multi-valued data for students. For example, the record for an adult 

education student participating in two programs can now contain two unique Adult Education 

components; one for each program. We have also standardized codes to allow better connectivity 

to other state and federal systems.  

 

We have designed this document as a guide to the MSDS collections expected for the 2010-2011 

school year. It is separated into sections which cover general MSDS information, specific 

collections, component and characteristic descriptions and appendix documents. CEPI will not 

create separate manuals for each individual collection as was done for SRSD. We will release 

new versions or addendums to this document with any necessary updates. The Version History 

section will list all revisions or addendums we publish during the current school year. Within this 

text we will identify changes using the following methods: 

 

Type of Change Method Definition 

Clarification Highlighted text Re-wording or addition of text to improve 

understanding; this type of edit does not change 

the meaning or definition.  

Removal Strike through Deletion of part or all of text to indicate a 

change in the meaning or definition.  

Addition Underlined, red text Addition of text to indicate a change in the 

meaning or definition or new requirements to 

existing collections, components or 

characteristics. 

New "NEW"  in red text at the 

beginning of the section 

Addition of a new characteristic, component or 

collection.  
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We recommend that district users regularly refer to the CEPI Web site and updated postings of 

this document for the most up-to-date information about specific collection and data 

requirements. We also recommend that users watch the "What's New" section on the MSDS 

home page and that they subscribe to the appropriate listserv to receive notifications from CEPI. 

You will find information about available listserv services and instructions for subscribing on the 

CEPI Applications page of the CEPI Web site. 

 

Training materials are available on the MSDS page of the CEPI Web site (www.mi.gov/cepi).  

From the left navigation bar, click on "CEPI Applications," and then click on "Michigan Student 

Data System." Look in the sections titled "Training Tools" and "Resources." Information about 

system security and recent communications, along with links to individual data collections, are 

also located on this page. 

Background 
 

The MSDS is one of several data collection systems managed by CEPI. CEPI is an office located 

within the Michigan Department of Management and Budget, Office of the State Budget and is 

responsible for the collection and reporting of data about Michigan's pre-kindergarten through 

12th-grade (PK-12) public schools and students.   

 

Michigan's public schools (PK-12) are required by state and federal laws to collect and report 

data about students, personnel and individual schools. On behalf of state agencies that must 

provide reports to the state legislature and/or the federal government, CEPI coordinates the data 

collections with intermediate school districts (ISDs), local education agencies (LEAs) and public 

school academies (PSAs). 

 

State agencies such as the Department of Education, the Department of Energy, Labor and 

Economic Growth and others provide CEPI with the specifications about the data that are 

required by state and federal laws, including data definitions. To ensure greater accuracy of the 

data definitions used by district staff members, CEPI established the Data Definition Review 

Group comprising officials from the various state departments. This group's purpose is to 

provide a formal process for determining the specifications of each data element that districts are 

required to submit. This includes adding, editing and eliminating data fields and definitions. The 

Data Definition process begins in January for the subsequent school year to ensure that any 

changes can be published approximately six months in advance of a particular collection. 

 

Once the data requirements have been finalized, CEPI works with the Michigan Department of 

Information Technology (MDIT) to develop, edit or eliminate each data element specification 

and accompanying business rules. After MDIT has completed the changes to the MSDS, CEPI 

communicates this information to the MSDS authorized users. Current information about 

collections and data requirements is posted to the MSDS page on the CEPI Web site. To access 

this information, go to www.michigan.gov/cepi. From the left navigation bar, click on "CEPI 

Applications," and then click on "Michigan Student Data System." 

http://www.mi.gov/cepi
http://www.michigan.gov/cepi
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Uses of MSDS Data 

 

School district authorized users submit the data, which include discrete information about 

individual students such as age, gender, race/ethnicity and program participation, via the MSDS. 

CEPI and the Michigan Department of Education (MDE) then use the collected data to meet the 

reporting requirements of the federal No Child Left Behind Act of 2001 and other state and 

federal laws. For instance, we use the MSDS data to determine adequate yearly progress (AYP), 

state aid payments and accreditation, just to name a few items.   

 

Local districts and public school academies are responsible for maintaining student data at the 

individual level. CEPI does not specify any particular software for maintaining student data.  

However, a list of commercial vendors who provide student information management software is 

available by clicking here.   

 

Getting Started 

The Educational Entity Master (EEM)  

 

The Educational Entity Master (EEM) is an essential component for school and student data 

submission. It is the state's official directory of educational entity information. We use EEM 

entity code numbers to link all education data sets, including the MSDS. 

  

LEAs, PSAs and ISDs should update the online EEM whenever district, school or other entity 

information changes. Nonpublic schools and unique education providers such as early childhood 

providers should also ensure that the EEM information is kept up to date. Updates include 

changes in the name of a school, contact information (e.g., administrator, address, area code, e-

mail address), grade-range adjustments, as well as requests for new entity numbers and closings 

of schools, unique education providers, or non-instructional ancillary facilities.   

  

We highly recommend that ISD, LEA and PSA districts verify their EEM data before each 

data submission. When EEM records are out of date, data submission can be more difficult. 

With accurate EEM records, you will better manage your data and achieve more timely 

submissions. 

  

Each ISD, LEA and PSA should have at least one authorized user for the online EEM. This 

authorized user can access the EEM regularly via the Internet to verify official information. To 

identify the currently authorized users for the online EEM for your district, send an e-mail 

request to cepi@michigan.gov .  

  

For more information about accessing the EEM, please refer to the EEM section of CEPI Data 

Applications on the CEPI Web site (www.michigan.gov/cepi). 

 

http://www.michigan.gov/documents/Vendor_List_54423_7.pdf
mailto:cepi@michigan.gov
http://www.michigan.gov/cepi
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Browser and Other Technical Requirements 

 

Please refer to the MSDS Technical Document located on the CEPI MSDS Web page or by 

clicking here. 

 

Obtaining Access to the MSDS 

 
Obtaining MSDS access is a two-step process:  
 

1. Individuals must first subscribe to the application through their Single Sign-On (SSO) 
accounts.  

2. Individuals must send the appropriate security agreement form (Public schools and 
Nonpublic schools) to CEPI, signed by the user and the entity lead administrator. These 
forms are posted in the Security section of the CEPI Michigan Student Data System Web 
page. 

 
You will receive access to the application when both of the above steps have been completed and 
verified by CEPI. For more detailed information, please refer to the Single Sign-On User's Guide 
posted in the Security section of the CEPI Michigan Student Data System Web page. 
 

Subscribing With an SSO Account 

 
Note:  If you do not already have an SSO account, you may register for one online at 
https://sso.state.mi.us/ by clicking the Register button and following the on-screen directions. For 
more detailed information, please refer to the Single Sign-On User's Guide posted in the Security 
section of the CEPI Michigan Student Data System Web page. 

 

To request access to the MSDS, log in to the SSO application at https://sso.state.mi.us/ and 

follow these steps: 

 

1. Click the Subscribe to Applications link in the bottom left-hand corner of the screen. You 

should see a new screen with drop-down menus.   

2. Select CEPI in the first drop-down and Michigan Student Data System (MSDS) in the 

second. 

3. Click Next You will see a subscription page for the application. Review the information 

and click Confirm. 

4. You will receive a confirmation message (both on the screen and by e-mail) stating your 

subscription request was submitted successfully. If you have not already done so, you 

should now fax your signed security form to CEPI. 

  

Submitting a Security Agreement Form 

 

After a subscription request has been submitted, a user must submit a signed MSDS security 

agreement.  

http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
http://www.mi.gov/documents/cepi/MSDS_security_agreement_260258_7.pdf
http://www.mi.gov/documents/cepi/MSDS_Security_NonPublic_278149_7.pdf
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
https://sso.state.mi.us/
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
https://sso.state.mi.us/
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To download a copy of the security agreement, click on the appropriate form, Public schools or 

Nonpublic schools, or follow these steps: 

 

1. Click on CEPI Applications from the CEPI home page www.michigan.gov/cepi. 

2. Click on Michigan Student Data System on the left navigation bar.  

3. In the Security Box, click on MSDS Security Agreement. 

4. Follow the instructions on the security form and fax the completed form to CEPI at 517-

335-0488. 

 

For more detailed information please refer to the Single Sign-On User's Guide posted in the 

Security section of the CEPI Michigan Student Data System Web page. 

 

Changing an SSO Password 

 

To change an SSO password: 

1. Go to https://sso.state.mi.us/. 

2. Enter your SSO login ID and password. (Password is case sensitive.)  

3. Click on Account Maintenance. 

4. Click on Change My Password. 

5. Note:  After you create an SSO account, only you can update the account information. If 

your e-mail address or telephone number changes, be sure to log in to the SSO site and 

edit your account. If you do not remember your password, please go to the login page, 

enter your SSO ID and click the I Forgot My Password link. 

 

For more detailed information, please refer to the Single Sign-On User's Guide posted in the 

Security section of the CEPI Michigan Student Data System Web page. 

 

Accessing the Educational Entity Master (EEM) 

 

As noted previously, accurate records in the EEM are critical to a district's data submission. We 

recommend that each district verify these records prior to each data submission. Each district 

should have at least one authorized EEM user. Please refer to the CEPI Educational Entity 

Master Web page and the EEM User's Guide for more information.  

 

To access the EEM (authorized users only): 

1. Log in to the SSO application at https://sso.state.mi.us/ 

2. You should see a link for the Educational Entity Master in the Applications Portal which 

will take you to the application. 

 

 

 

http://www.mi.gov/documents/cepi/MSDS_security_agreement_260258_7.pdf
http://www.mi.gov/documents/cepi/MSDS_Security_NonPublic_278149_7.pdf
http://www.michigan.gov/cepi
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
https://sso.state.mi.us/
http://www.mi.gov/documents/cepi/SSO_registration_251200_7.pdf
http://www.mi.gov/cepi/0,1607,7-113-986_10485---,00.html
http://www.mi.gov/cepi/0,1607,7-113-986_10485---,00.html
http://www.mi.gov/documents/cepi/EEM_user_guide_251563_7.pdf
https://sso.state.mi.us/
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Getting Assistance with Data Submissions 

 

The CEPI Web site contains the most up-to-date information about MSDS data collections. 

Please go to www.michigan.gov/cepi and click the CEPI Applications button and then click 

Michigan Student Data System for information specific to the MSDS. This page includes 

training tools, communications, security information, and general MSDS resources. Users can 

also click a collection name in the MSDS Data Collections section for detailed information 

including XML schemas and sample files for that collection. 

 

If you are an entity authorized user and are having technical difficulties submitting data to CEPI, 

please send an e-mail message to CEPI customer support at cepi@michigan.gov or call 517-335-

0505 and follow the prompts. Please provide your name, district/entity code, district/entity name, 

CEPI application name, your telephone number (including area code and extension), your e-mail 

address and your specific questions. 

 

Refer questions related to the content of the data (data definition issues, for example) to the State 

of Michigan contact person for the data field. You can also find this information in the 

Characteristics Details section of this document. 

http://www.michigan.gov/cepi
mailto:cepi@michigan.gov
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C
3
:  Characteristics, Components, Collections 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Characteristics 
Á Fields (data elements) associated with a student  

Á Each characteristic may only be included in one component 

Á Characteristics may be multi-valued (occurring more than once in the component) 

 

Components 
Á Logical groupings of characteristics 

Á Allows groups of characteristics to be conditionally required 

Á Components may be included in multiple collections 

Á Components may be multi-valued (occurring more than once in a collection) 

 

Collections 
Á A set of components submitted for a particular purpose within a particular 

timeframe 
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Certification:  The Fourth C 
Assuring Data Quality 

 

Certification is the process wherein a responsible authorized MSDS user reviews and approves 

data within a given collection, indicating that to the best of his/her knowledge the data are 

accurate and complete. This process includes the opportunity for the user to review data and/or 

summary reports. The act of "certifying" a collection officially submits the data on behalf of the 

superintendent/administrator to CEPI for that collection. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

As part of the SRSD submission process, CEPI provided users with a stand-alone application 

called "Error Check." This application allowed users to complete basic file validation and access 

a small set of reports. With MSDS, the system provides several built-in layers of data validation 

and quality-check functions.  

 

When a user uploads a data file to the system, the MSDS automatically checks the file for 

validation against the schema requirements. If the file does not meet these basic criteria, the 

system will not process it and will not transfer it into the data Staging Area. The file must meet 

the basic structural rules for XML and the collection to pass. The file structure must be valid 

Á Quality Review ï Last step in the "error check" process 

Á Reports Review ï Confirm that the data are accurate 

Á Certification officially submits data to CEPI. 

Á By clicking the certification check box, the user is confirming "that this information is 

valid and correct to the best of my knowledge" on behalf of the 

superintendent/administrator.  

Á Collection Certification may be one of three types: 

o Certification Not Applicable (e.g., Request for UIC) ï the collection is not 

certified 

o Ongoing Certification (e.g., Student Record Maintenance) ï the collection is 

open throughout the school- year and certification can occur at any time 

o Single Certification (e.g., Fall General) ï there is a deadline for the collection 

and the certification window will close as of a specified date 

Á Decertification allows for corrections 

o Prior to the collection deadline, user can decertify without CEPI approval 

o After collection deadline, user must have CEPI approval (resubmission request) 
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before the MSDS will process the file. We have expanded the basic file validations beyond what 

was in the SRSD to ensure data validity. The MSDS no longer allows invalid data to be entered 

into the system to be corrected later. This step further supports efforts in Building a Culture of 

Quality Data.  

 

For more information about XML and schema validation, please refer to the MSDS Technical 

Document located on the CEPI MSDS Web page. (NOTE:  The World Wide Web Consortium 

(W3C) is the ultimate authority on XML data types. All collection schemas will reference the 

W3C definitions for the base data types. Please reference the appropriate collection schema and 

the W3C to ensure a valid file submission). 

 

After you have successfully uploaded the file and it has passed the initial file-validation checks, 

the data are processed into the Staging Area where they go through additional record-level 

validation to check for data accuracy. These "checks" look at component and characteristic 

business rules as well as for Unique Identification Code (UIC) matching. The system generates 

error, warning and resolution messages when the file fails to meet a rule. Perform a quick review 

of the Staging Area Detail screen for the status of the collection data. (Please refer to the 

"Training Tools" and "Resources" sections of the CEPI MSDS Web page for more information 

about how the system functions.) 

 

You must correct student records that have errors and complete all UIC resolution in order for 

certification to occur. Review warnings to assure that the data submitted are correct. The system 

generates warnings when the data are outside of the expected parameters for the characteristic, 

but may still be correct. Warnings will not prevent a collection from being certified. 

 

Once you have resolved all of the student records within the collection and they are error free, 

you should turn your attention to the reports provided by MSDS to confirm that the data are 

accurate. The list of available reports, including a brief description of each, is located in the 

MSDS Training Manual. District superintendents may choose to have several different people 

review the different data. For example, he or she may ask the special education director or the 

Title I coordinator to confirm that the data shown in the reports are correct for their respective 

programs and services. (Refer to SRSD Roles Crosswalk for MSDS for more information about 

roles and permissions.) When the assigned people have completed thorough reviews of the data 

and confirmed that they are correct, then the collection may be certified.  

 

Throughout this process and until the collection is certified, the data are not considered 

submitted. You may consider the Staging Area, where you can work with your data to prepare 

them for certification, an extension of your local computer. Although there is no longer an "Error 

Check" program that can be stored on a local hard drive, each submitting entity has its own 

Staging Area in which to correct errors and perform other data quality checks.  

 

FTE Conflict Resolution 

 

If you report students by multiple districts with a total full-time equivalency (FTE) greater than 

1.00 in the Fall General or Spring General Collections, the system will identify them in the 

http://nces.ed.gov/forum/pub_2005801.asp
http://nces.ed.gov/forum/pub_2005801.asp
http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
http://www.w3.org/
http://www.mi.gov/cepi/0,1607,7-113-986_50502---,00.html
http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
http://www.mi.gov/documents/cepi/MSDS-SRSD_role_crosswalk_287536_7.pdf
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MSDS FTE Conflict Detection section for each reporting district. For instructions on how to 

complete the FTE Conflict Resolution process, please refer to the MSDS Training Manual. The 

MSDS searches for potential FTE conflicts in both the staging areas and certified data of all 

districts throughout the collection period. The system performs this process on a nightly basis so 

it is important to continue to check the FTE Conflict Detection section until the collection is 

closed.  

 

District users should resolve as many of these FTE conflicts as possible before the collection 

certification deadline at the end of the seventh week after the legislated pupil membership count 

day. In the event that the users cannot resolve all of their conflicts, the ISD auditors will 

complete the process.  

 

Decertification 

 

The MSDS allows district users to correct data errors in certified collections. The decertification 

process is applicable only to collections that utilize single certification (see "Certification:  The 

Fourth C," above). Users are allowed to decertify without CEPI intervention at any time up to the 

certification deadline. This means that as users work on their data, they may certify, decertify 

and certify again as many times as necessary until the certification window closes. After the 

certification deadline, users may request that they be allowed to decertify in order to correct data 

by contacting CEPI customer support. Please refer to the MSDS Training Manual for detailed 

instructions for the decertification process.   

 

 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
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System Expectations:  Required, Conditional and Optional 
 

The MSDS uses the terms "required," "conditional" and "optional" to identify the system 

expectations for each component and characteristic. Please note that all the data collected 

through the MSDS are required for reporting and/or allocation purposes; however, not all data 

are applicable to every student. Therefore, the system cannot always require each data element. 

The following information explains what these terms indicate and how they relate to file-level 

and field-level validation rules. 

Required 

 
Report components marked as required for all students. Report characteristics marked as 

required for all students when the characteristics are within a reported component. The MSDS 

"expects" to see these data and will produce errors if you do not report them. If a component is 

required, the system will reject the file upon upload if you do not include the component in each 

student record.  

 

Component Example:  You must always report the Submitting Entity component. If every 

student record in a file does not contain a Submitting Entity component, the file will not 

pass schema (file) validation and will fail to process into the Staging Area.  
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If you are required to report a characteristic, and you submit the component in which it is 

included, the system will reject the file upon upload if it is not included.  

 

Characteristic Example:  You must report the 10/30-Day Rule characteristic anytime 

you submit the FTE data in either the General Ed FTE or Special Education components. 

If you do not report the characteristic, the file will not pass schema (file) validation and 

will fail to process into the Staging Area.  

 

 
 

 

For detailed information about XML and schema validation, including information about 

software tools that can be helpful, please refer to the MSDS Technical Document located on the 

CEPI MSDS Web page. 

http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
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Conditional 

 

You MAY be required to report conditional data to the MSDS system for student records under 

certain conditions. An error will occur when a student record meets the criteria for the inclusion 

of those data and you have not included the data in the record. 

 

Example:  You are required to submit attendance data for all of the students you 

reported in the End-of-Year (EOY) General Collection AND for any student you reported 

as exiting from the district in the Fall and Spring General Collections.   

 

Component level:  If you do not submit the Attendance component with a student record 

in the EOY General Collection, the system will reject the file upon upload.  
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Characteristic level:  If you submitted a student record with the Limited English 

Proficient (LEP) Component that includes an LEP Exit Date and the characteristic LEP 

Exit Reason is missing, the system will generate a record-level validation error. Record-

level validation errors will not prevent a file from passing file validation and loading 

student records into the Staging Area.  
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Optional 

 

"Optional" indicates that the MSDS cannot determine when or for which students the data are 

required. This does not mean that if the data are applicable for a given student that you do not 

have to report the data. The local district user, utilizing his or her local student information 

system (SIS), must determine when the situation requires optional data to be submitted for a 

particular student record.  

 

Example:  FTE is optional. The application cannot determine when a student meets all of 

the criteria to be counted in a district's membership for FTE. District users must identify 

which students to report with the General Education FTE or Special Education 

components and how much FTE is reported in each FTE characteristic. Users who fail to 

submit the FTE data when it is applicable will receive no state aid payment for that 

student. 

 

 

 

 

 

 

 

 

 

 

 

 

 

OPTIONAL  does NOT mean that you do not have to report the data when they are 

applicable to the student. It means that the MSDS cannot determine when or for which 

students the data are REQUIRED and it is up to the reporting entity to identify when 

the data must be reported, based on program requirements. 
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How to Enter Data 
 

The MSDS allows you to add data to the collection Staging Area either by a file upload or by 

manual entry. The system will only accept extensible markup language (XML) files for upload. 

A copy of the XML schema and a sample XML file for each collection are available on the 

corresponding MSDS collection page of the CEPI Web site. Please refer to the MSDS Training 

Manual and the MSDS Technical Document for more details about MSDS file requirements and 

general instructions for using the system. You can access the Training Manual through the 

MSDS by clicking the "User Guide" link at the top of the MSDS application: 
 

 
 

 

You can also access the MSDS Training Manual directly at the following Web address: 

 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf  

 

Additional training information is available through the MSDS page of the CEPI Web site. 

(http://www.mi.gov/cepi)  

How to Get Help 
 

If, after reviewing the available training materials, manuals and other documentation on the 

CEPI Web site, you still have questions, please contact the CEPI customer support team for 

assistance via e-mail at CEPI@michigan.gov or call 517-335-0505 and follow the prompts.  

Please provide your name, telephone number (including area code and extension), entity code or 

agreement number and district/program name (if applicable) along with your message. 

 

For questions related to a specific program or characteristic that has a Michigan Department of 

Education (MDE) contact listed, please contact the applicable MDE office.  

 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
http://www.mi.gov/cepi


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 28 of 465 

Version 1.0, published 09/08/2010  

2010-2011 School Year Collection Matrix 
 

The matrix shows if a component is Required (R), Conditional (C), Optional (O) or may not be 

submitted (blank) for each collection. Components shown with the "+" symbol are multi-valued 

for the indicated collection. 

 

Component Name 

 Collection Name 
General Collection 

Early  

Roster 

NEW 

Special Ed 

Child Count 

(3WiN) 

Request for 

UIC 

Supp.  

Nutrition  

Eligibility  

Early  

Childhood 

Student  

Record  

Maint enance 
Fall Spring EOY 

Adult Education + C C C      C 

Advanced 

Accelerated  
O O O  O    O 

Attendance  C C R  O    C 

Disciplinary 

Consequence + 
C C C  O    C 

Disciplinary 

Incident + 
C C C  O    C 

Early Childhood 

Programs + 
       R  

NEW Early 

Childhood Special 

Education 

Assessment 

O O O  O    O 

Entity 

Demographics  
R R R R R O R  R 

Fiscal Entity         R  

General Education 

FTE 
O O O  O    O 

Homeless 

Demographics  
C C C  C  C C C 

Initial IEP  O O O  O    O 

LEP  O O O  O   O O 

Migrant  O O O  O    O 

Migrant 

Curriculum Courses 

+ 

        C 
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Component Name 

 Collection Name 
General Collection 

Early  

Roster 

NEW 

Special Ed 

Child Count 

(3WiN) 

Request for 

UIC 

Supp.  

Nutrition  

Eligibility  

Early  

Childhood 

Student  

Record  

Maintenance 
Fall Spring EOY 

Personal Core  R R R R R R R R R 

Personal 

Curriculum  
O O O  O    O 

Personal 

Demographics  
R R R O R O R R R 

Program 

Participation  
C C C  O    C 

Request to Change 

PEPE  
        O 

SNE  O O  O  R O O 

Special Education  O O O  R    O 

Student Record 

Maintenance  
       R R 

Submitting Entity  R R R R R R R R R 

Title I Services O O O  O    O 
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2010-2011 School Year Collection Timelines 
  

All dates are tentative and therefore subject to change. Please refer to the CEPI Web site for the 

most up-to-date collection dates. 

 

 

Early Roster Collection 
 

Á Provide any additional roster updates for the Direct Certification Report (Please refer to 

the timeline posted on the Direct Certification Report page of the CEPI Web site for the 

snapshot deadlines and the dates when the report will be refreshed.) 

Á Remains open until spring 2011. 

 

 

General Collections 
 

Á Fall 

ü September 29:  Legislated fall pupil membership count date 

ü November 3:  Legislated data submission deadline  

ü September 29ïNovember 17:  Quality Review and resolution of duplicate FTE 

claims (district certification and decertification may occur during this time) 

ü November 17:  Legislated certification deadline 

 

Á Spring  

ü February 9:  Legislated spring pupil membership count date 

ü March 16:  Legislated data submission deadline  

ü February 9 ï March 16:  Quality Review and resolution of duplicate FTE claims 

(district certification and decertification may occur during this time) 

ü March 30:  Legislated certification deadline 

 

Á End-of-Year (EOY) 

ü June 1 ï July 13: Quality Review (district certification and decertification may 

occur during this time) 

ü June 30:  Snapshot date 

ü July 13:  Certification deadline 

 

 

http://www.mi.gov/documents/cepi/2009-10_Direct_Cert_Timeline_295278_7.pdf
http://www.mi.gov/cepi/0,1607,7-113-986_50502_53828---,00.html
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Supplemental Nutrition Collection 

Á October 29 ï November 17: Quality Review (district certification and decertification may 

occur during this time) 

Á October 29:  Count date 

Á November 17:  Certification deadline 

 

Early Childhood Collection 

Á The Early Childhood Collection is open throughout the school year.  

Á November 17:  Snapshot December 8:  Data certified 

Á February 9:  Snapshot  February 23:  Data certified 

Á June 30:  Snapshot  July 13:  Data certified 

Á August 24:  Snapshot  August 31:  Data certified  

 

NEW Special Education Child Count Collection (3WiN) 

Á November 1ïDecember 13:  Data submitted into staging 

Á November 17:  Count date 

Á December 14ïDecember 22:  Quality Review and resolution of duplicate claims (Records 

may be edited or deleted during this period. No new records may be added.) 

Á December 22:  Certification deadline  

 

Student Record Maintenance Collection 
 

Á The SRM Collection is open throughout the school year.  

Á October 31: Snapshot of updated enrollment and exits pulled for headcount report and 

assessments.  

Á March 31: Snapshot of updated enrollment and exits pulled for headcount report and 

assessments.  

Á Pilot snapshots for OEAA tested roster process  

Á Submit Migrant Curriculum Courses component for all eligible migrant students. 

ü Course data must be submitted within ten (10) business days of the student's 

enrollment and again within ten (10) business days of the student's exit. Courses 

may be updated as at anytime. 

ü All migrant students must have their final course dispositions reported by June 30, 

2011 

ü Summer term collection open July 1, 2011 ï September 15, 2011 
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Á September 27, 2011: End of summer snapshot deadline.  

ü All summer graduates must be reported with an ñAs Of Dateò prior to September 
1 and certified no later than September 27. 

Á Submit enrollments for student history/direct certification status lookup and direct 

certification report refreshes (please refer to the direct certification timeline for snapshot 

and report refresh dates.  
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Overview of MSDS Collections 
 

The following pages contain information about each MSDS collection. The Components section 

of this document contains more specific information about the component and characteristic 

business rules. 
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Request for UIC Collection 
 

The Unique Identification Code (UIC) continues to be a critical element in tracking student 

information over time and in tying student-level data between different data systems. The 

following systems have incorporated the UIC:  

Á Office of Educational Assessment and Accountability (OEAA) Secure Site 

Á Career and Technical Education Information System (CTEIS) 

Á Michigan Compliance Information System (MI-CIS)  

Á Migrant Education Data System 

Á Title I SES application 

 

The MSDS is the source system for student demographic data. Because of the UIC, these 

other systems can utilize the data and this will in turn reduce redundant data collections. 

 

According to the requirements of the America Competes Act [PL110-69 sec. 6401(e)(2)(A)], 

CEPI must ensure that the statewide PK-16 education data system includes a unique statewide 

identifier. The UIC fulfils this requirement for PK-12 currently and is being integrated into the 

postsecondary level.   

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Optional No 1 

Personal Demographics 4 Optional No 1 

 

The schema and a sample XML file are also available on the Request for UIC page of the CEPI 

MSDS Web site.  

 

Whom Do We Report? 

 

You can use the Request for UIC Collection to obtain UICs for new students entering a district 

or program. For instance, a district authorized user may want to obtain UICs for students 

identified during kindergarten roundup. Likewise, a district may have a number of new enrollees 

in the fall arriving from other school districts. 

 

Users will need to obtain UICs for Early On
®
 students, both with and without disabilities, in 

order to report these students in the MI-CIS. Furthermore, when you report students in the 

MSDS, you must have a UIC for every record in every collection except the Request for UIC and 

Early Roster Collections. This includes the Early Childhood Collection. Please note that any 

student receiving Early On
®
 and Early Childhood services must have a UIC. These are two 

groups of students that users may not have needed UICs for previously. 

http://www.nist.gov/admin/legislation_new/PL110-69_8907.pdf
http://www.mi.gov/cepi/0,1607,7-113-986_50502_52376---,00.html
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You can also use the Request for UIC Collection to validate UICs for students currently 

attending your district. For instance, a district user may want to validate UICs for all of his or her 

students prior to submitting the Fall General Collection. This allows the user to complete any 

necessary UIC resolution in the Request for UIC Collection instead of the Fall General 

Collection. 

 

When Do We Report? 

 

The Request for UIC Collection is open all year, so you can obtain and/or validate UICs for new 

or existing students in your district at any time. Important Note:  Before the beginning of every 

school year, we will have the Staging Area cleared from the MSDS to allow users to begin 

submitting collections for the new school year. Users should make sure to resolve any student 

records that are still in "Requires Resolution" status and then download their completed files. 
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Early Roster Collection 
 

The MSDS Early Roster Collection is the vehicle through which users submit their districts' 

projected student rosters for the coming school year. Users can also request and/or validate UICs 

through the Early Roster Collection. CEPI uses the data you submit via the Early Roster 

Collection to create the Direct Certification Report.  
 

The Office of Educational Assessment and Accountability (OEAA) will pilot  the use of the Early 

Roster Collection as the replacement of the current OEAA Secure Site pre-identification process. 

The Michigan Department of Education will be providing more information on how it will be 

using the Early Roster Collection for future pre-identification purposes. 

  

If you submit students as part of your district's Early Roster Collection, those students are not 

considered official enrollments and therefore do not impact the assignment of the primary 

education providing entity (PEPE), nor will this information impact the graduation cohort. 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Optional No 1 

 

The schema and a sample XML file are also available on the Early Roster Collection page , a 

subpage of the CEPI MSDS Web page.  

 

Please note that you should include the building code, local student ID and grade characteristics, 

even though they are not required for the file upload, to allow for sorting and local district import 

of the Direct Certification Report once it is generated.   

 

Reminder to Public Schools:  Like the Request for UIC Collection, you are not required to 

certify this collection. However, you must correct errors and resolve any records requiring 

resolution. 

 

Reminder to Nonpublic Schools:  Because the option to resolve records is not available to non-

public schools, the Direct Certification Report will not include any record without a match or 

system-created UIC. 

 

Whom Do We Report? 

 

Report all students who are expected to be newly enrolled for the next school year and those 

students who have a change in building assignment. Exclude students reported as "continuing" 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53551---,00.html
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during the End-of-Year Collection. However, if the local student information system is not able 

to separate those students, you may include them.  

When Do We Report? 

 

The Early Roster Collection opens in early May and remains open until late spring of the 

following year to ensure non-public entities can continue reporting updates to their roster for the 

purposes of direct certification. Public school entities should begin reporting enrollments through 

the General Collections or Student Record Maintenance after the school year begins. Like the 

Request for UIC Collection, it does not require certification. There are several snapshot points 

throughout the summer and fall used for Direct Certification Reporting. Please refer to the 

timeline posted on the Direct Certification Report page of the CEPI Applications section of the 

CEPI Web site for more information. 

 

Mic higan St udent  Dat a Syst em  (MSDS)

2010-2011 Ear ly  Rost er  Col lec t ion T im el ine

May 2010 Jun Jul Aug Sept Oct Nov Dec MarJan Feb Apr 2011

Collection opens in mid-May and remains open through spring of the next year. This collection is not certified. Refer to the Direct Certification Timeline for 

snapshot dates used for updating that report.

 
 

 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53828---,00.html
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General Collections 
 

The General Collections are the primary means of submitting student data to the MSDS. They 

are very similar to the fall, spring and end-of-year collections of the Single Record Student 

Database (SRSD). As in the SRSD, there are three collection periods within each school year. 

The Fall and Spring General Collections are the only vehicles for submitting student membership 

(FTE) on which state foundation payments are based. (Please refer to the Web page of the MDE 

Office of State Aid and School Finance for information on membership and state funding.)  

2010 Fall General Collection 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Required No 1 

General Education FTE 5 Optional No 1 

Program Participation 6 Conditional No 1 

Personal Curriculum 7 Optional No 1 

Homeless Demographics 8 Conditional No 1 

LEP 9 Optional No 1 

Advanced Accelerated 10 Optional No 1 

Migrant 11 Optional No 1 

Title I TAS 12 Optional No 1 

Adult Education 13 Conditional Yes Unbounded 

(3 per Adult Ed Count Period) 

Initial IEP 14 Optional No 1 

Special Education 15 Optional No 1 

NEW Early Childhood 

Special Education 

Assessment 

16 Optional No 1 

Disciplinary Incident 17 Conditional Yes Unbounded 

(1 per incident code) 

Disciplinary Consequence 18 Conditional Yes Unbounded 

Attendance 19 Conditional No 1 

 

The schema and a sample XML file are also available on the General Collection page, a subpage 

of the CEPI MSDS Web page.  

 

The Fall General Collection is a membership count (FTE) collection. Please remember that 

although the FTE data are optional, you must submit them when applicable for each student. If 

http://www.mi.gov/mde/0,1607,7-140-6530_6605---,00.html
http://www.mi.gov/mde/0,1607,7-140-6530_6605---,00.html
http://www.mi.gov/cepi/0,1607,7-113-986_50502_53580---,00.html
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you fail to submit FTE data in the record of a student for whom you claim membership, 

you will receive no foundation payment for that student.   
 

Please reference the "Component Details" section of this document for the component and 

characteristic specifics. 

Whom Do We Report? 

 

Report all active students and those students who have exited the district since the last general 

collection reporting period. You may include students who have enrolled and subsequently 

exited within the reporting period (See Program Participation below). However, if you reported 

an exit record through another certified MSDS collection, do not report it again in the general 

collection.  

 

NOTE:  The Request for UIC and Early Roster Collections do not update student history. 

Therefore, any records you submit in these collections will not officially enroll or exit students. 

 

Full -Time Equivalency (FTE) 

 

You must report students who are eligible for FTE with the General Education FTE and/or the 

Special Education component included in their records in order for the applicable FTE to be 

assigned to the district. If you fail to submit FTE data in the record of a student for whom 

you claim membership, you will not receive a foundation payment for that student. 

 

Program Participation 

 

You must report students who may not be eligible for FTE but are participants in certain 

programs in order for them to be counted for other program-level allocations and compliance 

reporting requirements. These data are also important for the accurate identification of subgroup 

participation required for federal reporting.  

 

Attendance 

 

You must report the Attendance component on all of the records you submit for exiting 

students. These data are cumulative for each student and MDE uses them in the determination of 

AYP. The data submitted in Days Attended represent the number of days the student actually 

attended. The data submitted in Total Possible Attendance represent the total possible days that 

the student could have attended from the first day of school, the date of new enrollment or the 

beginning of a program (e.g., summer school). The data submitted in the Attendance 

component are completely unrelated to instructional days or clock hours. For services that 

are not school based (e.g., services provided in the home, hospital, community setting, or seat-

time waiver program), report how many days out of the days available that the student received 

services. Please refer to the "Component Details" section of this document for additional 

Attendance component and characteristic specifics. 
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Supplemental Nutrition Eligibility (SNE)  

 

The system will not accept data indicating students' eligibility status for free or reduced-price 

meals or milk for the Fall General Collection. Submit these data in the MSDS Supplemental 

Nutrition Collection. 

 

NOTE:  You may submit updated SNE data via the Student Record Maintenance, Spring General 

or End-of-Year General Collections for students who become eligible or for newly enrolled 

students who are eligible. 

 

When Do We Report? 

 

The Fall General Collection is a Single Certification collection. You must submit all student data 

to the MSDS no later than five weeks after the legislated fall pupil membership count day 

(usually the fourth Wednesday after Labor Day). During the following two weeks, district 

authorized users may correct any data errors through the decertification process. All district users 

must have all error correction and UIC resolution completed and must certify their Fall General 

Collection data by the end of the seventh week after the legislated fall pupil membership count 

day. If you failure to certify by this date, your district's collection will  be considered incomplete 

and notification will be sent to the Michigan Department of Education's Office of State Aid and 

School Finance, as per the State School Aid Act requirements.    

 

 

Novem berSept em ber

Collection Opens

Mid - September

Pupil Membership Count Date

September 29 (4
th
 Wed. after Labor Day)

District Submission Deadline

November 3 (5
th
 Wednesday after count day)

Certfication Deadline

November 17 

(7
th
 Wed after count day)

FTE Conflict Resolution ï through November 17 (7
th
 week after count date)

Certification and Decertification can occur anytime between count day and certification deadline

Oc t ober

Mic higan St udent  Dat a Syst em  (MSDS)

Fal l  2010 Genera l  Col lec t ion T im el ine
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2011 Spring General Collection 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Required No 1 

General Education FTE 5 Optional No 1 

Program Participation 6 Conditional No 1 

Personal Curriculum 7 Optional No 1 

Homeless Demographics 8 Conditional No 1 

LEP 9 Optional No 1 

Advanced Accelerated 10 Optional No 1 

Migrant 11 Optional No 1 

Title I TAS 12 Optional No 1 

Adult Education 13 Conditional Yes Unbounded 

(3 per Adult Ed Count Period) 

Initial IEP 14 Optional No 1 

Special Education 15 Optional No 1 

NEW Early Childhood 

Special Education 

Assessment 

16 Optional No 1 

Disciplinary Incident 17 Conditional Yes Unbounded 

(1 per incident code) 

Disciplinary Consequence 18 Conditional Yes Unbounded 

Attendance 19 Conditional No 1 

Supplemental Nutrition 

Eligibility (SNE) 

20 Optional No 1 

 

The schema and a sample XML file are also available on the General Collection page, a subpage 

of the CEPI MSDS Web page.  

 

The Spring General Collection is a membership count (FTE) collection. Please remember that 

although the FTE data are optional, you must submit them when applicable for each student. If 

you fail to submit FTE data in the record of a student for whom you claim membership, 

you will receive no foundation payment for that student.  
 

Please reference the "Component Details" section of this document for the component and 

characteristic specifics. 
 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53580---,00.html
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Whom Do We Report? 

 

Report all active students and those students who have exited the district since the last general 

collection reporting period. You may include students who have enrolled and subsequently 

exited within the reporting period (See Program Participation below). However, if you reported 

an exit record through another certified MSDS collection, do not report it again in the general 

collection.  

 

NOTE:  The Request for UIC and Early Roster Collections do not update student history. 

Therefore, any records you submit in these collections will not officially enroll or exit students. 

 

Full -Time Equivalency (FTE) 

 

You must report students who are eligible for FTE with the General Education FTE and/or the 

Special Education component included in their records in order for the applicable FTE to be 

assigned to the district. If you fail to submit FTE data in the record of a student for whom 

you claim membership, you will not receive a foundation payment for that student. 

 

Program Participation 

 

You must report students who may not be eligible for FTE but are participants in certain 

programs in order for them to be counted for other program-level allocations and compliance 

reporting requirements. These data are also important for the accurate identification of subgroup 

participation required for federal reporting.  

 

Attendance 

 

You must report the Attendance component for all records you submit for exiting students. 

These data are cumulative for each student and MDE uses them in the determination of AYP. 

The data submitted in Days Attended represent the number of days the student actually attended. 

The data submitted in Total Possible Attendance represent the total possible days that the student 

could have attended from the first day of school, the date of new enrollment or the beginning of a 

program (e.g., summer school). The data submitted in the Attendance component are 

completely unrelated to instructional days or clock hours. For services that are not school-

based (e.g., services provided in the home, hospital, community setting, or seat-time waiver 

program), report how many days out of the days available that the student received services. 

Please refer to the "Component Details" section of this document for additional 

Attendance component and characteristic specifics. 

 

Supplemental Nutrition Eligibility (SNE)  

 

For the Spring General Collection, submit data indicating students' eligibility status for free or 

reduced-price meals or milk via the SNE component. It is only necessary to submit these data for 

eligible students whom you did not report as such in the MSDS Supplemental Nutrition 

Collection or the Student Record Maintenance Collection. 
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NOTE:  You may also submit updated SNE data via the Student Record Maintenance or End-of-

Year General Collections for students who become eligible or for newly enrolled students who 

are eligible. 

 

When Do We Report? 

 

The Spring General Collection is a Single Certification collection. You must submit all student 

data to the MSDS no later than five weeks after the legislated supplemental pupil membership 

count day (usually the second Wednesday in February). During the following two weeks, district 

authorized users may correct any data errors through the decertification process. All district users 

must have all error correction and UIC resolution completed and must certify their Spring 

General Collection data by the end of the seventh week after the legislated supplemental pupil 

membership count day. If you fail to certify by this date, your district's collection will  be 

considered incomplete and notification will be sent to the Michigan Department of Education's 

Office of State Aid and School Finance, as per the State School Aid Act requirements.    

 

 

 

February Marc h Apr i l

FTE Conflict Resolution ï through March 30 (7
th
 week after count date)

Certification and Decertification can occur anytime between count day and certification deadline

Mic higan St udent  Dat a Syst em  (MSDS)

Spr ing 2011 Genera l  Col lec t ion T im el ine

Collection Opens

February 1

Pupil Membership Count Date

February 9 (2nd Wednesday in February)

District Submission Deadline

March 16 (5
th
 Wednesday after count day)

Certification Deadline

March 30 (7
th
 Wednesday after count day)
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2011 End-of-Year (EOY) General Collection 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Required No 1 

General Education FTE 5 Optional No 1 

Program Participation 6 Conditional No 1 

Personal Curriculum 7 Optional No 1 

Homeless Demographics 8 Conditional No 1 

LEP 9 Optional No 1 

Advanced Accelerated 10 Optional No 1 

Migrant 11 Optional No 1 

Title I TAS 12 Optional No 1 

Adult Education 13 Conditional Yes Unbounded 

(3 per Adult Ed Count Period) 

Initial IEP 14 Optional No 1 

Special Education 15 Optional No 1 

NEW Early Childhood 

Special Education 

Assessment 

16 Optional No 1 

Disciplinary Incident 17 Conditional Yes Unbounded 

(1 per incident code) 

Disciplinary Consequence 18 Conditional Yes Unbounded 

Attendance 19 Required No 1 

Supplemental Nutrition 

Eligibility (SNE) 

20 Optional No 1 

 

The schema and a sample XML file are also available on the General Collection page, a subpage 

of the CEPI MSDS Web page.  

 

Please refer to the "Component Details" section of this document for the component and 

characteristic specifics. 

Whom Do We Report? 

 

Report all active students and those students who have exited the district since the last general 

collection reporting period. You may include students who have enrolled and subsequently 

exited within the reporting period (See Program Participation below). However, if you reported 

an exit record through another certified MSDS collection, do not report it again in the general 

collection.  

 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53580---,00.html
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NOTE:  The Request for UIC and Early Roster Collections do not update student history. 

Therefore, submitting records in these collections will not officially exit or enroll students. 

 

Full -Time Equivalency (FTE) 

 

The EOY General Collection is not a membership collection. You may include FTE data in this 

collection; however, we will not use these data to determine State Aid Foundation payments.  

 

Program Participation 

 

You must report students who may not be eligible for FTE but are participants in certain 

programs in order for them to be counted for other program-level allocations and compliance 

reporting requirements. The data on these students are also important for the accurate 

identification of subgroup participation, which is required for federal reporting.   

 

Attendance 

 

You are required to report the Attendance component on all records that you submit in the 

EOY General Collection. The data submitted in Days Attended represent the number of days the 

student actually attended. The data submitted in Total Possible Attendance represent the total 

possible days that the student could have attended from the first day of school, the date of new 

enrollment or the beginning of a program (e.g., summer school). The data submitted in the 

Attendance Component are completely unrelated to instructional  days or clock hours. For 

services that are not school based (e.g., services provided in the home, hospital, community 

setting, or seat-time waiver program), report how many days out of the days available that the 

student received services. Please refer to the "Component Details" section of this document 

for additional Attendance Component and characteristic specifics. 

 

Supplemental Nutrition Eligibility (SNE)  

 

For the EOY General Collection, you may submit data indicating students' eligibility status for 

free or reduced-price meals or milk via the SNE component. Only submit these data for eligible 

students whom you did not report as such in the MSDS Supplemental Nutrition Collection or the 

Student Record Maintenance Collection. 

 

NOTE:  You may also submit updated SNE data may via the Student Record Maintenance 

Collection for students who become eligible or for newly enrolled students who are eligible. 

 

When Do We Report? 

 

The End-of-Year General Collection is a Single Certification collection. You must submit your 

records, complete any required UIC resolution and correct any data errors by the collection 

deadline, which is usually the second Wednesday in July. Please refer to the collection timelines 

for the official deadline date. If you fail to certify by this date, your district's collection will  be 

considered incomplete and notification will be sent to the Michigan Department of Education.    
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May J une J uly

Mic higan St udent  Dat a Syst em  (MSDS)

End-of -Year  2011 Genera l  Col lec t ion T im el ine

Records can be submitted anytime until the Certification Deadline

Certification and Decertification can occur anytime between June 1 and certification deadline.

Collection Opens

Early May

Quality Review

June 1

Snapshot Date

June 30 

Certification Deadline

July 13
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NEW 2011 Special Education Child Count Collection 
 

The Special Education Child Count Collection is the official report of all students with active 

Individual Education Program (IEP) plans for federal reporting on the third Wednesday in 

November of the current school year. These data were previously collected via the Michigan 

Compliance Information System (Mi-CIS) in the "December 1" count. The count date has been 

changed from December 1 to the third Wednesday of November to better accommodate federal 

reporting deadlines. The collection is informally called "3WiN" in reference to this new date. 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Required No 1 

General Education FTE 5 Optional No 1 

Program Participation 6 Conditional No 1 

Personal Curriculum 7 Optional No 1 

Homeless Demographics 8 Conditional No 1 

LEP 9 Optional No 1 

Advanced Accelerated 10 Optional No 1 

Migrant 11 Optional No 1 

Title I TAS 12 Optional No 1 

Adult Education 13 Conditional Yes Unbounded 

(3 per Adult Ed Count Period) 

Initial IEP 14 Optional No 1 

Special Education 15 Required No 1 

NEW Early Childhood 

Special Education 

Assessment 

16 Optional No 1 

Disciplinary Incident 17 Conditional Yes Unbounded 

(1 per incident code) 

Disciplinary Consequence 18 Conditional Yes Unbounded 

Attendance 19 Conditional No 1 

Supplemental Nutrition 

Eligibility (SNE) 

20 Optional No 1 

 

The schema and a sample XML file are also available on the General Collection page , a subpage 

of the CEPI MSDS Web page.  

 

Please reference the "Component Details" section of this document for the component and 

characteristic specifics. 
 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53580---,00.html
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Whom Do We Report? 

 

Report all students with disabilities who are eligible for special education programs or services 

(have an active IEP) and are enrolled in your district on the third Wednesday in November. You 

must include all students with disabilities receiving special education programs or services that 

were: 

Á submitted in the Fall General Collection as continuing (District Exit Status "19) and 

continue to participate in special education programs or services, 

Á submitted in the Fall General Collection as participating in only general education 

programs and now have an active IEP, or 

Á enrolled in your district since the fall count date and have an active IEP.  

Do not include students who were submitted in the Fall General Collection as continuing 

(District Exit Status "19") and have exited your district or special education since the fall count 

date. Only include students who are actively enrolled and are receiving special education 

programming or services. This includes children receiving early childhood special education 

services as well as students who are enrolled in your K-12 programs. 

 

Special Education Component 

 

The Special Education Child Count Collection utilizes the same schema structure as the Spring 

General Collection, with one exception: the Special Education component is required in this 

collection.  (Please note that although the schema structure is the same, each collection has a 

unique collection name and identification number.) 

 

Submitting Optional Components 

 

Although it is not necessary that any component other than those listed in the Components table 

as required be submitted, you may include all components available within the collection. All 

data submitted will update the student's history and all business rules are enforced.   

 

The ISD Special Education/3WiN Certifier  Responsibilities  

 

The Special Education Child Count Collection (3WiN) is certified for your district by the person 

assigned the role of 3WiN Certifier at the ISD. Although local users who have permissions to 

certify will be technically able to do so, it is important that only the ISD 3WiN Certifier 

complete the certification process for this collection.  If you do not have the role of 3WiN 

Certifier and you mistakenly certify the collection, you must decertify. 

 

 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 49 of 465 

Version 1.0, published 09/08/2010  

The District User's Responsibilities 

 

You will enter your district's data into MSDS, like you do for other collections. Your 

responsibilities also include: 

Á UIC resolution 

Á Error correction both at the record and collection level  

Á MSDS report review with your special education director to confirm the data accurately 

portray your district's population of students with disabilities receiving special education 

programs or services  

 

When Do We Report? 

 

The Special Education Child Count Collection is a Single Certification collection. It is unique in 

that although districts users will submit data to MSDS, certification of the collection will be 

completed by your ISD. You must submit all of your district's student data to the MSDS by the 

data submission deadline (December 13, 2010). After this date, you will not be able to add 

records to the collection staging area, however you will  be able to edit or delete records. You 

will work with your ISD and your special education director to complete the Quality Review 

process. Your authorized ISD Special Education/3WiN Certifier must complete the certification 

process by the certification deadline (December 22, 2010).   

 

 

Dec em berNovem ber

Collection Opens

Early November

Special Education Count Date

November 17 (3
rd

 Wed. in November)

Certification Deadline

December 22

District Submission Deadline

December 13

District Data Submission Window:  Student records may be added to the collection Staging Area.

Mic higan St udent  Dat a Syst em  (MSDS)

2010 Spec ia l  Educ at ion Chi ld  Count  T im el ine (3WiN)

Quality Review Window:  Records may be edited 

or deleted, but not added.

ISD Certification and Decertification may occur
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Student Record Maintenance Collection 

 

You may use the Student Record Maintenance (SRM) Collection to update or correct student 

data throughout the school year. The data submitted through this collection are used for a variety 

of purposes: 

Á Submit summer graduates for the End-of-summer snapshot 

Á Request primary education providing entity (PEPE) changes  

Á Submit enrollment records between general collections and obtain access to student 

history records 

Á Submit exit records  

Á Update student demographics/program data 

Á Submit curriculum and course information for migrant students 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Student Record Maintenance 3 Required No 1 

Entity Demographics 4 Required No 1 

Personal Demographics 5 Required No 1 

General Education FTE 6 Optional No 1 

Program Participation 7 Conditional No 1 

Personal Curriculum 8 Optional No 1 

Homeless Demographics 9 Conditional No 1 

LEP 10 Optional No 1 

Advanced Accelerated 11 Optional No 1 

Migrant 12 Optional No 1 

Title I TAS 13 Optional No 1 

Adult Education 14 Conditional Yes Unbounded 
(3 per Adult Ed Count Period) 

Initial IEP 15 Optional No 1 

Special Education 16 Optional No 1 

NEW Early Childhood 

Special Education Assessment 

17 Optional No 1 

Disciplinary Incident 18 Conditional Yes Unbounded 
(1 per incident code) 

Disciplinary Consequence 19 Conditional Yes Unbounded 

Attendance 20 Required No 1 

Supplemental Nutrition 

Eligibility  (SNE) 

21 Optional No 1 

Migrant Curriculum Courses 22 Optional Yes Unbounded 
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The schema and a sample XML file are also available on the Student Record Maintenance 

subpage of the CEPI MSDS Web page.  

Whom Do We Report? 

End-of-Summer Snapshot 

 

CEPI recommends that district users report student exits that occurred between the end of the 

previous school year and the beginning of the current school year. Users must submit all 

summer graduates (through August 31) or any exit status changes for students who are 

part of the most recent four-year cohort through the Student Record Maintenance 

Collection. This will be the final disposition that we will use for determining the status of the 

most recent cohort and this will be the final opportunity users will have to submit graduates 

(replacing the use of the fall Single Record Student Database submission in prior years). MDE's 

Office of Career and Technical Education also uses the End-of-Summer Snapshot data as the 

source data set for Carl D. Perkins annual reporting.  

Request Primary Education Providing Entity (PEPE) Changes 

 

The MSDS will assign a PEPE to every public school student. There may be times when the data 

do not reflect the correct accountable entity for a student, such as for students with equally split 

full -time equivalency (FTE) for whom PEPE remains with the previously assigned PEPE. 

District authorized users should use the SRM Collection to request a change in the PEPE 

building and/or the PEPE district to ensure that CEPI correctly assigns accountability for a 

student.  Requests to change PEPE assignments must be made online through the Student 

History screen. This mechanism replaces the accountability repoint requests that were previously 

available in the Graduation/Dropout Review and Comment Application (GAD).  

Submit Enrollment Records Between General Collections 

 

District users can utilize the SRM Collection to report students who enroll outside of the 

collection window of a General Collection in order to obtain student history information, look up 

a student's direct certification status or claim accountability/PEPE. The user will be able to gain 

access to these functions after the students are enrolled in a user's district. Enrollment and 

PEPE information are updated immediately upon certification. 

Submit Exit Records  

 

As with enrollments, you can report student exits via the SRM Collection. You can do this to 

ensure that you appropriately updated your PEPE status, to correct exit status for accountability, 

and, in the future, to provide the accurate roster for assessment purposes. The MSDS updates 

PEPE and cohort information immediately upon certification. 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_53650---,00.html
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Update Student Demographics/Program Data 

 

The data stored in the MSDS for a student are considered the source record for accountability. 

Demographic updates will be phased out of the Office of Educational Assessment and 

Accountability (OEAA) Secure Site and corrections will have to be made to the student record in 

the MSDS. In addition, data corrections can be submitted between collections to ensure that the 

state data accurately reflect the student status. All student demographic updates occur 

immediately upon certification. 

To Correct Previously Certified Data 

 

The SRM Collection is also a mechanism for correcting data errors submitted in previous 

collections. The As of Date characteristic is used to indicate when the information submitted in 

the student record was effective. You will now complete the correction of previously certified 

data through the Student History screens. Please refer to the MSDS Training Manual for 

detailed instructions for data correction.   
 

Example: 

A student was submitted in the End-of-Year collection with the District Exit Status 04 (graduated) and an 

Exit Date of 05/10/2009. The district user discovers that this student did not complete the graduation 

requirements and should have been reported as a continuing student. The user then submits a Student 

Record Maintenance record for the student showing District Exit Status 19 (continuing), nothing in the 

Exit Date characteristic, and 05/10/2009 in the As Of Date characteristic. The MSDS will update the 

student's record when the record is certified. 

When Do We Report? 

The Student Record Maintenance (SRM) Collection opens at the beginning of the school year 

and closes at the end of August. This collection employs ongoing certification, allowing for data 

to be updated at any time. All data submitted through the SRM Collection updates a 

student's history immediately upon certification. 
 

The End-of-Summer Snapshot uses all of the data that the district user certified through the 

snapshot deadline with an AS OF DATE prior to September 1, 2011. For the 2010-2011 school 

year, this deadline is September 27, 2011.   

 

Mic higan St udent  Dat a Syst em  (MSDS)

2010-2011 St udent  Rec ord Maint enanc e (SRM) Col lec t ion T im el ine

Sept 2010 Oct JulNov  -  Jun Aug

Oct 13

End-of-summer 

Deadline

Sept 2011

July 1 ï Sept 15, 2011 Summer term migrant student course submission

Collection opens in mid-September. Data may be submitted & certified at any time through the September 15 Summer term submission Deadline.

June 30

Deadline to report all migrant students final course dispositions.

 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 53 of 465 

Version 1.0, published 09/08/2010  

 Supplemental Nutrition Eligibility Collection 
 

The Supplemental Nutrition Eligibility (SNE) Collection is the source of the official October 

count of enrolled students who are eligible for either free or reduced-price meals or milk through 

the United States Department of Agriculture Food and Nutrition Service Child Nutrition Program 

(CNP). CEPI and MDE previously collected these data through three separate sources:  

 

Á October reimbursement claims from the Child Nutrition Program (CNP);  

Á the Michigan Electronic Grants System (MEGS); and  

Á Field 31:  Supplemental Nutrition Eligibility in the Single Record Student Database 

(SRSD).  

 

The new process will replace the MEGS and SRSD collections, but it will not replace the CNP 

claim structure for districts that participate in CNP.   

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Entity Demographics 3 Required No 1 

Personal Demographics 4 Required No 1 

Homeless Demographics 5 Conditional No 1 

Supplemental Nutrition 

Eligibility (SNE) 

6 Required No 1 

 

The schema and a sample XML file are also available on the Supplemental Nutrition Eligibility 

subpage of the CEPI MSDS Web page.  

 

Whom Do We Report? 

 

Report all enrolled students who are eligible for either free or reduced-cost meals or milk 

programs on October 31. When October 31 falls on a weekend, you must determine eligibility 

based on the preceding Friday. Do not report students who are not eligible on that date. Identify 

students as eligible by any of the following methods: 

 

Á The student or a sibling in the same household is listed on the Direct Certification Report; 

Á The family completed an application confirming that it meets income criteria to be 

eligible; 

Á The student is homeless or has been identified as homeless during the current school 

year; or 

Á The student has a current migrant Certificate of Eligibility (COE) or has been identified 

as migrant during the current school year. 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_52383---,00.html
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Participation is not a requirement for eligibility. Neither the attended school nor the student are 

required to participate in the national school lunch, school breakfast, and/or special milk 

programs for the student to be found eligible. Non-participating schools (PSAs) must use an 

eligibility application form that clearly states that no free or reduced-price lunch or breakfast, or 

special milk program will be provided.  

 

Please refer to the "Component Details" section of this document for additional SNE Component 

and characteristic specifics. 

 

When Do We Report? 

 

The Supplemental Nutrition Eligibility Collection is open from the beginning of October through 

the certification deadline. For the 2010-2011 school year, the certification deadline is November 

17. The SNE Collection is a single certification collection. As in the General Collections, users 

may certify, decertify and certify again as many times as necessary until the certification window 

closes. Please refer to the MSDS Training Manual for detailed instructions for the decertification 

process.   

 

 

 

Sept em ber Oc t ober Novem ber

Collection Opens

Mid-September

Count Date

October 29

Certification Deadline

November 12

Mic higan St udent  Dat a Syst em  (MSDS)

2010 Supplem ent a l  Nut r i t ion Col lec t ion T im el ine

Records can be submitted anytime until the Certification Deadline

Certification & Decertification 

can occur.

 
 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_0,1607,7.pdf-113-986_50502---,00.html
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Early Childhood Collection 
 

The Early Childhood Collection is used to gather educational data for children, birth to school 

age. CEPI uses this data for various state and federal reports, and the Michigan Department of 

Education's Office of Early Childhood Education and Family Services may use these data to 

ensure that entities are meeting specific program compliance requirements. 

 

Components 

Name Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Submitting Entity 1 Required No 1 

Personal Core 2 Required No 1 

Fiscal Entity 3 Required No 1 

Personal Demographics 4 Required No 1 

Early Childhood Programs 5 Required Yes Unbounded 

(1 per code) 

Homeless Demographics 6 Conditional No 1 

Supplemental Nutrition 

Eligibility  (SNE) 

7 Optional No 1 

LEP 8 Optional No 1 

Student Record 

Maintenance 

9 Required No 1 

 

The schema and a sample XML file are also available on the Early Childhood Collection 

subpage of the CEPI MSDS Web page.  

 

Whom Do We Report? 

 

You should report any child who is receiving early childhood services through an agency or 

program funded by the state of Michigan. As not all program types listed are funded, you do not 

need to report data for all programs. We encourage you to report all children, but you are only 

required to report  children participating in the Great Start Readiness Program (GSRP) 

and Great Parents/Great Start (GPGS) program. Do not report Early On
Ñ
 students in this 

collection.  

 

NOTE:  You must report preschool-aged children receiving FTE-based special education 

programming or services for FTE in the Fall and Spring General Collections. If you fail to 

submit these students in the membership count (Fall and Spring General Collections), you 

will receive no foundation payments for them.  
 

 

http://www.mi.gov/cepi/0,1607,7-113-986_50502_52382---,00.html
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When Do We Report? 

 

The Early Childhood Collection is open all year, so you can update student participation and 

program data at any time. The Michigan Department of Education, Office of Early Childhood 

Education and Family Services will take "snapshot" reports periodically throughout the year. For 

the 2010-2011 early childhood program year, there are four scheduled reporting periods:  

 

December 8, 2010: (November 17 snapshot)  

 

Please report data for children receiving services from the beginning of the 2010-2011 early 

childhood program year through November 17, 2010. Programs serving children before October 

1 should include data for all students who have received services since the beginning of the 

2010-2011 early childhood program year. Data entered and certified through December 8 will be 

included for this snapshot's report and are used for the state headcount submitted to USED. 

 

February 23, 2011:  (February 9 snapshot)  

 

Please report all new enrollments, changes to services and exits for children receiving services 

from November 18, 2010 through February 9, 2011. If you inadvertently forgot to report a 

student's data in your previous snapshot, his/her data should be included in this snapshot. Data 

entered and certified through February 23, 2011 will be included for this snapshot's report.   

 
July 13, 2011:  (June 30 snapshot)  

 

Please report all new enrollments, changes to services and exits for children receiving services 

from February 10, 2011 through June 30, 2011. If you inadvertently forgot to report a student's 

data in a previous snapshot, his/her data should be included in this snapshot. Data entered and 

certified through July 13, 2011 will be included for this snapshot's report.   

 

August 31, 2011:  (August 24 snapshot)  

 

Please report all new enrollments, changes to services and exits for children receiving services 

from July 1, 2011 through August 24, 2011. You must report students who are not continuing in 

the same early childhood program next year or who were not previously reported in MSDS with 

program exit data with the appropriate program exit information in this snapshot. Should your 

program still be serving students in this early childhood program year, subsequent to August 24, 

you may report those students' program end dates as the last date the program will be open for 

this program year. MSDS will accept a future date for that particular characteristic (field). Data 

entered and certified through August 31 will be included for this snapshot's report. NOTE:  If 

your early childhood programs ended on or before June 30 and all your students were previously 

reported with exit data, then you have nothing to report for this snapshot.  Students funded in the 
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upcoming early childhood program year will be reported in a separate subsequent MSDS Early 

Childhood Collection. 

 

Note:  Once data have been submitted and certified indicating that a child is enrolled in a 

program, you do not need to submit a new record for him/her until there is a change in the child's 

data. For example, you may need to update the child's address or other demographic information, 

exit him/her from the program when the child is no longer participating, or enroll the child in 

another program or service. If there are no changes or corrections for the child since the last 

reporting period, his/her status will automatically be considered continuing as previously 

reported until such time as another record is submitted and certified for the child. 

 

The following table gives an overview of the early childhood programs and corresponding 

reporting periods for each. 

 

Program Type 

             R ï Required 

             O ï Optional 

 

Report Period 

Dec. Feb. June Sept. 

Great Start Readiness Program (GSRP) R R R R 

Head Start O O O O 

Title I Preschool or Services O O O O 

Child Care O O O O 

Even Start Family Literacy Program O O O O 

0-3 Secondary Prevention O O O O 

Early Head Start O O O O 

Great Parents/Great Start (GPGS) O O O R 

Tuition-Based Preschool O O O O 

"Other" O O O O 

  

 

 

Mic higan St udent  Dat a Syst em  (MSDS)

2010-2011 Ear ly  Chi ldhood Col lec t ion T im el ine

Sept Oct Nov Dec Jan Feb Mar Apr JulMay Jun Aug

Collection opens in mid-September. Data may be submitted & certified for this program year at any time through the August 31 Certification Deadline.

Nov 17

Snapshot

Feb 9

Snapshot

June 30

Snapshot

Aug 24

Snapshot

Dec 8

Data Certified

Feb 23

Data Certified

July 13

Data Certified

Aug 31

Data Certified
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Component and Characteristic Details 
 

The following pages contain information about each MSDS component and specific information 

about the component and characteristic business rules. For additional information about data 

types and other technical definitions and requirements, please refer to the MSDS Technical 

Support Document, located on the CEPI MSDS Web page.  

 

http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
http://www.mi.gov/documents/cepi/MSDS_tech_support_251976_7.pdf
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Adult Education Component 
 

Report data related to a specific adult education program in which a student participates in the 

Adult Education component. Submit one Adult Education component for each distinct program. 

Report a participant in a maximum of three programs per adult education count period. Do not 

report the student with more than a total of 1.00 FTE per count period, regardless of how many 

programs (one, two or three) you have reported. 

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max 

Occurrences 

Adult Ed Funding Value List 1 Required No 1 

Adult Ed Count Period Value List 2 Required No 1 

Adult FTE Decimal 3 Required No 1 

Adult FTE Program Code Value List 4 Required No 1 

Diploma Status Value List 5 Required No 1 

 

 
 

Component Validation Rules 

 

These rules apply to the Adult Education component as a whole. Rules related to specific 

characteristics within this component are detailed in the Characteristic Detail portion of this 

section.  
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Program Participation Dependency 

 

The Adult Education component is conditionally dependent upon the Program Participation 

component. You are required to submit this component when the student record includes a 

Program Participation component that contains the adult education code (3310) in the Program 

Eligibility Participation characteristic. The MSDS will generate a record-level error if the Adult 

Education component is missing. (This is similar to what was referred to as a "forward 

dependency" in SRSD.) 

 

There is also a required dependency between the Program Participation component and the Adult 

Education component. Whenever you submit the Adult Education component with the student 

record, you must also submit the Program Participation component, which must contain the adult 

education code in the Program Eligibility Participation characteristic. The system will generate a 

record-level error if this dependency is not met. (This is similar to what was referred to as a 

"backward dependency" in SRSD.) 

 

We have removed the Program Eligibility Participation code for Adult Education (3310). 

Participation in an adult education program is now determined by the presence of the Adult 

Education component. 

 

 

NEW Grade Or Setting Dependency 

 

When you are reporting a student record that contains the Adult Education component, the Grade 

Or Setting characteristic in the Entity Demographics component of the record must contain code 

"20." Submitting any other code in this characteristic when the Adult Education component is 

included in the record will result in an error.  Likewise, when you submit a record with code "20" 

in Grade Or Setting you must also include at least one Adult Education component.  

 

 

Maximum Occurrence 

 

For each adult education count period (July, September, February and/or April), you may submit 

a maximum of three occurrences of the Adult Education component. The system will generate a 

record-level error if you submit more than three components for any one adult education count 

period. 
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Funding Source 

 

When a student record includes more than one component for an adult education count period, 

all components must contain the same funding source code in the Adult Ed Funding 

characteristic. The system will generate a record-level error if the reported components contain 

different values in the Adult Ed Funding characteristic for the same adult education count period.  

 

 

 
 

 

Total FTE 

 

Do not exceed more than 1.00 in total submitted FTE for an adult education participant reported 

in any one adult education count period. You may report this all in one program or distribute it 

among up to three programs per adult education count period. If the total FTE submitted in 

multiple Adult Education components for a single adult education count period is greater than 

1.00, the system will generate a record-level error.  

 

 

 

 

 

Diploma Status 

 

Student records that include more than one component for an adult education count period must 

contain the same diploma status code in the Diploma Status characteristic in each component. 

The system will generate a record-level error if components reported for the same adult 

education count period contain different values in the Diploma Status characteristic.  
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Adult Ed Funding 
 

Characteristic System Name 

AdultEdFunding 

 

Definition 

This characteristic contains the funding source or sources through which the adult 

education program is provided. 

 

Use 

These data are used for compensation to the education/service provider. 

 

Citation 

School Aid Act, MCL 388.1707 

 

SRSD Reference 

Field 98:  Adult Education Participant Funding 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

1 
State Funded 

Only 

Participant is eligible for State funded adult education 

programs only. 

2 
Both State and 

Federal Funded 

Participant is eligible for both State and Federal 

funded adult education programs. 

 

Instructions 

Á Choose/enter the code that represents the funding source used for the adult education 

program and reporting period represented in this component.   

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and will reject the file upon upload. 

Á You are required to report this characteristic when you report the Adult Education 

component. You may not report blanks. 

Á You must report the same funding source throughout any one reporting period.  

For example:   

You report an adult education participant for three separate programs for the 

September reporting period. The student record includes three separate Adult 

Education components, one for each program. The funding source given in the 

Adult Ed Count Period characteristic in each component must be consistent. 

So if you report the participant with funding source code 1 (state-funded) in 

one component for the SEP count period, then you must list code 1 in the 

Adult Ed Funding characteristic for all three components. 
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State Of Michigan Contact 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Learning 

State Funds Coordinator Sandy Thelen  

517-373-3395 

thelens@michigan.gov  

 

Characteristic Tip 

When you report more than one Adult Education Component for the count period for the 

participant, you must report the same funding source reported in each component. 

 

 

mailto:thelens@michigan.gov
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Adult Ed Count Period 
 

Characteristic System Name 

AdultEDCountPeriod 

 

Definition 

The adult education reporting period during which the student participated in the program 

reported. 

 

Use 

These data are used for tracking and for compensation to the education/service provider. 

 

Citation 

School Aid Act, MCL 388.1707 

 

SRSD Reference 

No direct reference. (Data were included in fields 99-102.) 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

JUL July The adult education summer count period. 

SEP September The adult education fall count period. 

FEB February The adult education winter count period. 

APR April  The adult education spring count period. 

 

Instructions 

Á Choose/enter the appropriate code for which the participant is being reported. 

Á If you enter anything other than one of the codes listed, the system will generate a 

record-level error and will reject the file upon upload.  

Á You are required to report this characteristic when you report the Adult Education 

component.  

Á You may submit up to three Adult Education components with the same Adult Ed 

Count Period code. 

 

State Of Michigan Contact 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Learning 

State Funds Coordinator Sandy Thelen  

517-373-3395 

thelens@michigan.gov  

 

 

mailto:thelens@michigan.gov
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Characteristic Tip 

Submit a maximum of three Adult Education components per count period. 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 67 of 465 

Version 1.0, published 09/08/2010  

Adult FTE 
 

Characteristic System Name 

AdultFTE 

 

Definition 

The full-time equivalency (FTE) that the participant spends in the adult education 

program reported. (Refer to Section 107 of the current State School Aid Act, the 

Michigan Department of Energy, Labor and Economic Growth's Adult Education 

Participant Accounting Manual and the Michigan Department of Education's Pupil 

Accounting Manual for FTE instructions.) 

 

Use 

These data are used for tracking and for compensation to the education/service provider. 

 

Citation 

School Aid Act, MCL 388.1707 

 

SRSD Reference 

No direct reference. (Data were included in fields 99-102.) 

 

Specification 

Decimal number data type with a fixed length format:  N.NN  

Á Minimum value:  0.00 

Á Maximum value:  1.00 

 

Instructions 

Á Enter the total FTE for which the participant is eligible for this reporting period and 

adult education program.  

Á If you enter anything other than a decimal number, the system will generate a record-

level error and will reject the file upon upload. 

Á If you enter a value greater than 0.00 and you reported the student with a code other 

than "19" in the District Exit Status characteristic, the system will generate a warning 

or an error, depending on the District Exit Date: 

o If the District Exit Date is on or after July 1 of the current school year, you will 

receive a warning. Please confirm that the student was enrolled during the Adult 

Ed. Count Period for which you are claiming FTE. 

o If the District Exit Date is before July 1 of the current school year, you will 

receive an error. You may not claim FTE for a student who exited your district 

prior to the start of the school year. 

Á You may use either tenths or hundredths, as long as your district is consistent in the 

use of either one. 
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Á You are required to report this characteristic when you report the Adult Education 

component. 

 

State Of Michigan Contact 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Learning 

State Funds Coordinator Sandy Thelen  

517-373-3395 

thelens@michigan.gov  

 

Characteristic Tip 

For any one Adult Ed Count Period, you may proportionally report a total of 1.00 FTE 

under a maximum of three programs. You must be report each program in a separate 

Adult Education component.  

mailto:thelens@michigan.gov
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Adult FTE Program Code 
 

Characteristic System Name 

AdultFTEProgramCode 

 

Definition 

The adult education program in which the student participates. 

 

Use 

These data are used for tracking and for compensation to the education/service provider. 

 

Citation 

School Aid Act, MCL 388.1707 

 

SRSD Reference 

No direct reference. (Data were included in fields 99-102.) 

 

Specification 

List of values (Choose from list). 

Code Text Description 

3311 Adult Basic 

Education 

(ABE) 

The participant must be 20 years of age or older by September 1 

and must not hold a high school diploma or general education 

development certificate. The participant is determined, by 

appropriate assessment, to be below ninth-grade level in reading, 

mathematics, or both, or to lack basic English proficiency.  The 

participant must be tested prior to enrollment and after each 90 

hours of attendance with a Michigan Department of Education-

approved test. 
 

Such a participant may be counted until the participant is at or 

above ninth-grade level in reading and mathematics, or until the 

individual fails to progress on two successive assessments after 

having completed 450 hours of instruction. 

3312 English as a 

Second 

Language 

(ESL) 

The participant is determined, by appropriate assessment, to lack 

basic English proficiency.  The participant must be tested prior 

to enrollment and after each 90 hours of attendance with a 

Department-approved test. A person with a GED or a high 

school diploma can be enrolled in ESL as a participant at any 

age. 
 

Such a participant may be counted until the individual tests as 

having basic English proficiency or until the individual fails to 

show progress on two successive assessments after having 

completed 450 hours of instruction. 
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Code Text Description 

3313 General 

Education 

Development 

Preparation 

(GED) 

The participant must be 20 years of age or older by September 1, 

and must not hold a high school diploma or a GED certificate.  

The participant must be tested every 90 hours of attendance. 
 

Such a participant may be counted until the individual passes the 

general education development exam or until the individual fails 

to show progress in two successive tests used to determine 

readiness to take the GED exam after having completed 450 

hours of instruction. 

3314 High School 

Completion 

(HSC) 

The participant must not already hold a high school diploma.  

The individual must be 20 years of age by September 1.  

Participants 18 and older with a GED may be enrolled. 
 

Such a participant may be counted until s/he earns a high school 

diploma or until the participant fails to earn credit for two 

successive semesters or terms in which the participant is enrolled 

after having completed 900 hours of instruction. 

3315 Job or 

Employment 

Training 

The participant must be less than 20 years of age on September 

1, must hold a high school diploma or GED certificate, must not 

be attending an institute of higher education and must be 

referred by his/her employer. 
 

The participant must be in need of remedial mathematics and/or 

communication art skills and must be assessed every 90 hours of 

attendance by an appropriate assessment instrument. 
 

Such a participant may be counted until the participant achieves 

the requisite skills as determined by appropriate assessment 

instruments or until the participant fails to show progress on two 

successive assessments after having completed 450 hours of 

instruction. 

3316 Michigan 

Career and 

Technical 

Institute 

(MCTI) 

The participant is less than 20 years of age as of September 1, is 

enrolled in the Michigan Career and Technical Institute (MCTI) 

and must hold a high school diploma or GED certificate 

3317 Participants 

permanently 

expelled under 

School Code 

Act 380.1311 

or 380.1311A 

Effective July 25, 2002, under Public Act 521, a school district 

may enroll 16- to 19-year-olds in the adult education program, 

and count them as participants, if the district can show that these 

individuals were expelled under the State Mandated Expulsion 

(Revised School Code 380.1311 or 380.1311a) and there is no 

alternative education program available to these individuals.  

The individual must be at least 16 years of age but less than 20 

on September 1 of the current school year.  The individual must 

not hold a GED certificate or a high school diploma. 
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Instructions 

Á Choose/enter the code that represents the adult education program being reported. 

Á If you enter anything other than one of the codes listed, the system will generate a 

record-level error and will reject the file upon upload. 

Á You are required to report this characteristic when you report the Adult Education 

component. 

 

Program specific Business Rules  

 

Á 3311:  Adult Basic Education (ABE) - The participant must be 19 years of age or 

older as of Sept. 1 of the current school year. The participant must not have been 

previously reported as having graduated or completing a GED (District Exit Status 

codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the 

Quality Review process if the student has previously been reported with one of these 

District Exit Status codes. The participant may not be reported with Diploma Status 

code 1 or 2 (must not hold a diploma or GED). 

Á 3312:  English as a Second Language (ESL) - If the participant is less than 20 years 

of age as of September 1 of the current school year, then the participant must have 

been previously reported as having graduated or completing a GED (District Exit 

Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the 

Quality Review process if the student has previously been reported with one of these 

District Exit Status codes. The participant must be reported with code 1 or 2 in the 

Diploma Status characteristic (must hold a diploma or GED).   

If the participant is 20 years of age or older as of September 1 of the current school 

year, then the participant has no graduation, diploma or GED status restrictions (may 

have been reported with  District Exit Status codes 01, 02, 03, 04, 05, 40, 41, or 42 

and/or may or may not hold a diploma or GED).   

Á 3313:  General Education Development Preparation (GED) - The participant must 

be 19 years of age or older as of Sept. 1 of the current school year and must not have 

been previously reported as having graduated or completing a GED (District Exit 

Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be generated during the 

Quality Review process if the student has previously been reported with one of these 

District Exit Status codes. The participant must not be reported with code 1 or 2 in the 

Diploma Status characteristic (must not hold a diploma or GED). 

Á 3314:  High School Completion (HSC) - If the participant is less than 20 years of 

age as of September 1 of the current school year, then the participant must not have 

been previously reported as having graduated (District Exit Status codes 01, 02, 03, 

04, 05, 40, 41, or 42). A warning will be generated during the Quality Review process 

if the student has previously been reported with one of these District Exit Status 

codes. The student must have completed a GED, and/or must be reported with code 1 

in the Diploma Status characteristic (must hold a GED, must not hold a diploma). 

If the participant is 20 years of age or older as of September 1 of the current school 

year, then the participant must not have been previously reported as having graduated 
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(District Exit Status codes 01, 02, 03, 04, 05, 40, 41, or 42). A warning will be 

generated during the Quality Review process if the student has previously been 

reported with one of these District Exit Status codes. The participant may or may not 

have completed a GED but must not hold a diploma (must be reported with Diploma 

Status code 2). 

Á 3315:  Job or Employment Training ï The participant must be 20 years of age or 

older as of September 1 of the current school year and must have graduated with a 

high school diploma or completed a GED (Diploma Status code must be 1 or 2). 

Á 3316:  Michigan Career and Technical Institute (MCTI) - May only be reported 

by Operating District 08010 (Delton-Kellogg School District). The participant must 

be less than 20 years of age as of September 1 of the current school year and must 

have graduated with a high school diploma or completed a GED (Diploma Status 

code must be 1 or 2).  

Á 3317:  Participants permanently expelled under School Code Act 380.1311 or 

380.1311A - The participant must be at least 16 but not yet 20 years of age as of 

September 1 of the current school year and must have been reported as expelled from 

the last district providing K-12 education (District Exit Status code 10 or Disciplinary 

Action code 5). The participant must not have been previously reported as having 

graduated or completing a GED (District Exit Status codes 01, 02, 03, 04, 05, 40, 41, 

or 42). A warning will be generated during the Quality Review process if the student 

has previously been reported with one of these District Exit Status codes. The 

participant must not be reported with code 1 or 2 in the Diploma Status characteristic 

(must not hold a diploma or GED). 

 

State Of Michigan Contact 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Education 

State Funds Coordinator Sandy Thelen  

517-373-3395 

thelens@michigan.gov  

 

Characteristic Tip 

You may report adult education participants with a maximum of three separate programs 

per Adult Ed Count Period. You must report each program in a separate Adult Education 

Component. 

 

mailto:thelens@michigan.gov
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Diploma Status 
 

Characteristic System Name 

DiplomaStatus 

 

Definition 

The current educational status of the adult education participant. Indicate if the 

participant has graduated from the K-12 school system with a high school diploma or has 

completed a GED. 

 

Use 

Used in the determination of eligibility for adult education programs. 

 

Citation 

School Aid Act, MCL 388.1707 

 

SRSD Reference 

Field 109: Diploma/GED Status (State Membership) 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

1 (GED) Participant has received a General Educational 

Development certificate. 

2 Diploma Participant has received a High School Diploma. 

3 No GED or 

Diploma 

Participant has received neither a General Education 

Development certificate nor High School Diploma. 

 

Instructions 

Á Choose/enter the code which best represents the participant's current educational 

status. 

Á If you enter anything other than one of the codes listed, the system will generate a 

record-level error and the file will be rejected upon upload. 

Á You must report the same code in Diploma Status in each Adult Education 

component submitted for any one Adult Ed Count Period.   

Á You are required to report this characteristic when you report the Adult Education 

component.  
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State Of Michigan Contact 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Education 

State Funds Coordinator Sandy Thelen  

517-373-3395 

thelens@michigan.gov  

 

Characteristic Tip 

When you report more than one Adult Education component for the count period for the 

participant, the Diploma Status you report must be the same in each component. 

 

mailto:thelens@michigan.gov


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 75 of 465 

Version 1.0, published 09/08/2010  

Advanced Accelerated Component 
 

The Advanced Accelerated component is used to report data related to advanced and/or 

accelerated programs in which the student participates.  

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max 

Occurrences 

Program Model Value List 1 Required Yes Unbounded 

(1 per code)*  

Special Program Options Value List 2 Required Yes Unbounded 

(1 per code)*  

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for any record 

containing more than the number listed. 

 

 
 

Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

 

Program Participation Dependency 

 

The Advanced Accelerated component is conditionally dependent upon the Program 

Participation component. You are required to submit this component when the student record 
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includes a Program Participation component that contains a code indicating participation in 

advanced and/or accelerated programs (3330) in the Program Eligibility Participation 

characteristic. The system will generate a record-level error if the Advanced Accelerated 

component is missing.   

 

The Advanced Accelerated component may not be submitted when the Program Eligibility 

Participation characteristic does not contains code "3330". The Program Eligibility Participation 

characteristic must be reported with code "3330" when this component is reported. Record-level 

errors will be generated if this dependency is not met.  

 

We have removed the Program Eligibility Participation code for Advanced Accelerated (3330). 

Participation in an advanced accelerated program is now determined by the presence of the 

Advanced Accelerated component. 

 

 

Primary Codes 

 

This component is not multi-valued; however, you may submit both of the characteristics 

available through this component multiple times (up to once per code). If more than one 

occurrence of a characteristic is included, MSDS identifies the code contained in the first 

occurrence as the primary value for reporting purposes. When entering these data manually, 

users must identify the primary code by selecting the star next to the code.   

 

 

 
 

 

You do not need to make sure that the codes contained in the Program Model and Special 

Program Options characteristics correspond to each other.  

 

 

 For example: 
A student participates in a Self-Contained Class (02), Pullout Program (04) and Resource 

Center (05). The program that s/he participates in the most is the Pullout Program, so that 

is the code that you will submit in the first occurrence of the Program Model 

characteristic. The student participates by means of a Correspondence Course (12) and 

Independent Study (04), which you report in Special Program Options. The primary type 

of study the student utilizes is Independent Study, therefore you submit code 04 first, 

followed by all other applicable codes in order by the amount of time the student spent 

utilizing the approach. 
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For this example, the online form would look like the screenshot at the top of the next 

page. 

 

 

 
 

 

The Advanced Accelerated section of this student record in the XML file would look 

similar to this: 

 

<AdvancedAccelerated> 

   <ProgramModel>04</ProgramModel>  

 <ProgramModel>05</ProgramModel> 

 <ProgramModel>02</ProgramModel> 

   <SpecialProgramOptions>04</SpecialProgramOptions>  

   <SpecialProgramOptions>12</SpecialProgramOptions>  

</AdvancedAccelerated> 
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Program Model 
 

Characteristic System Name 

ProgramModel 

 

Definition 

This is the type of advanced and/or accelerated program(s) in which the student 

participates.  

 

Use 

The data is used for NCLB, MDE reporting and Michigan legislative annual reports.   

  

Citation 

School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits 

Gifted and Talented Students Act, 20 USC 7253c 

 

SRSD Reference 

Field 69:  Program Participation 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

01 Cluster 

Grouping in 

Regular 

Classroom 

The student is with a group of students identified as 

advanced and accelerated in a classroom purposefully 

organized to provide planned differentiated instruction 

most of the time. 

02 Self-

Contained 

Class 

The student is in a classroom that consists only of students 

identified as advanced and accelerated, purposefully 

grouped so that planned differentiated instruction is 

provided to them all of the time. 

03 Regular Class 

with IEP 

The student is placed in a regular heterogeneous 

classroom, but with an individualized education program 

stating how instruction must be differentiated for him/her. 

04 Pullout 

Program 

The student is released from his/her regular classroom on 

a scheduled basis to work with a teacher who specializes 

in educating gifted students. 

05 Resource 

Center 

The student is in a location designated for study beyond 

that which is provided for in the regular classroom. 

06 Teacher 

Consultant 

Services to 

Classroom 

Teacher 

The student is receiving services from an educator who 

specializes in educating gifted students, who visits 

classrooms and who, upon request, offers appropriate 

strategies, curricular modifications and activities for use 

with gifted students. 
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Code Text Description 

07 Academic 

and Career 

Counseling 

The student receives planned activities, sessions and 

policies that assist him/her in planning his/her academic 

career in school and after high school. 

08 Social/ 

Emotional 

Counseling 

The student receives activities, sessions and policies that 

assist him/her, when needed, with specific 

social/emotional needs. 

09 Specialized 

School 

The student is enrolled in a specialized academic or 

performing arts school, sometimes known as a "magnet 

school." These schools operate within local or 

intermediate school districts. 

10 Specialized 

Activities 

Any type of extracurricular activity, during or after school, 

not defined above. 

 

Instructions 

Á Choose/enter the code that represents the type of advanced and accelerated program 

being reported.   

Á If you enter anything other than one of the codes listed, the system will generate a 

record-level error and the file will be rejected upon upload. 

Á You must submit at least one occurrence of this characteristic when you report the 

Advanced Accelerated component.  

Á You can submit a maximum of ten occurrences (one per code type) of this 

characteristic within the Advanced Accelerated component. [NOTE:  The schema 

rules allow the file to be uploaded with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for 

any record containing more than the number listed.] 

Á Report the primary program code first, followed by any additional program codes in 

which the student is participating or has participated during the current school year. 

(Online entry:  click on the star symbol to identify the primary program code) 

 

 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Education Improvement and Innovation 

 Samuel Sinicropi  

517-241-0439 

SinicropiS@michigan.gov 

 

 

mailto:SinicropiS@michigan.gov
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Characteristic Tip 

When reporting multiple Program Model codes, verify that the first occurrence of this 

characteristic contains the code for the primary program model in which the student 

participated at any point during the current school year. 
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Special Program Options 
 

Characteristic System Name 

SpecialProgramOptions 

 

Definition 

The educational approach used in the program for the student educational approach used 

in the program(s) reported in Program Model for the student.    

 

Use 

The data is used for NCLB, MDE reporting and Michigan legislative annual reports.   

  

Citation 

School Aid Act, MCL 388.1657, Advanced and accelerated students; Jacob K. Javits 

Gifted and Talented Students Act, 20 USC 7253c 

 

SRSD Reference 

Field 70: Special Program Options 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

01 Seminars The student is involved in planned sessions with a 

group of supervised students doing research or 

advanced study on a specific topic. 

02 Mentorships The student is involved in a program which pairs 

individual students with someone who has advanced 

skills and experience in a particular discipline and 

serves as a guide, advisor, counselor, and role model. 

03 Advanced 

Placement 

The student is involved in a college-level course 

provided at a secondary level for which students may 

receive college credit by examination (administered by 

the AP Program of the College Board). 

04 Independent 

Study 

The student chooses his/her own topic for research and 

investigation and receives varying degrees of 

supervision. 

05 Flexible 

Scheduling 

The student is involved in an administrative practice 

designed to allow him/her to access appropriate course 

work, e.g., travel time to high school for a middle 

school student, late arrival or early dismissal from 

classes. 

06 Special Clubs The student is involved in an organized opportunity for 

advanced and accelerated students during or after 

school. 
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Code Text Description 

07 Course/Grade 

Acceleration 

The student is involved in an administrative practice 

designed to allow him/her to progress through school 

grades at a rate faster than the average, e.g., early school 

entrance, content area acceleration, grade skipping, 

credit by examination, early graduation, etc. 

08 Early Entrance 

to Kindergarten 

The student is admitted to kindergarten prior to normal 

procedures. 

09 Career 

Internship 

The student is placed in a professional setting for a 

specified period to learn the skills of that profession. 

10 Dual 

Enrollment 

The high school student is dually enrolled, taking some 

college courses at a nearby college/university before 

graduation from school. 

11 Early 

Graduation 

The student completes high school requirements ahead 

of age-mates and is allowed to graduate at mid-year. 

12 Correspondence 

Course 

The student is enrolled in courses taken by 

correspondence through a college, university or other 

accredited institution. 

13 International 

Baccalaureate 

The student is participating in a rigorous, 

comprehensive program that enhances and extends the 

quality of the 11th- and 12th-grade course offerings.  

The internationally recognized IB curriculum provides 

students with a comprehensive background in English, a 

foreign language, the social sciences, physical and life 

sciences, mathematics, and the arts.  

14 Cross-District 

Cooperative 

The student is involved with a group of students 

organized from several districts, which meets on a 

regular basis to provide course work/experiences 

beyond the established curriculum, e.g., advanced 

mathematics courses and creative writing. 

15 Planned 

Intervention for 

Special 

Populations 

The student is involved in appropriate course work and 

options for special-needs students, e.g., learning 

disabled/gifted, highly gifted, bilingual. 

16 Options to 

Support 

Midwest Talent 

Search-

Identified 

Students 

The student is involved in advanced course work in 

mathematics and language arts, available for middle 

school students, dependent upon their SAT/ACT scores. 

17 Academic Team 

Competition 

The student is involved in an organized local, regional, 

state or national contest in a variety of subject areas. 

18 Other The student is involved in an option not described 

above. 
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Instructions 

Á Choose/enter the code that represents the Special Program Option you're reporting.   

Á If you enter anything other than one of the codes listed, the system will generate a 

record-level error and the file will be rejected upon upload. 

Á You must submit at least one occurrence of this characteristic when you report the 

Advanced Accelerated component.  

Á You can submit a maximum of eighteen occurrences (one per code type) of this 

characteristic within the Advanced Accelerated component. [NOTE: The schema 

rules allow the file to be uploaded with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for 

any record containing more than the number listed.] 

Á Report the primary code first, followed by any additional Special Program Option 

codes in which the student is participating or has participated in during the current 

school year. (On-line entry: click on the star to identify the primary option code) 

 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Education Improvement and Innovation 

 Samuel Sinicropi  

 517-241-0439 

SinicropiS@michigan.gov 

 

Characteristic Tip 

When reporting multiple Special Program Option codes, list the primary code first 

followed by additional codes in the order of the amount of time the student spent utilizing 

the approach. 

mailto:SinicropiS@michigan.gov
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Attendance Component 
 

The Attendance component is used to collect data related to the studentôs possible and actual 

attendance for the current school year.  

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max 

Occurrences 

Days Attended Whole Number 1 Required No 1 

Total Possible 

Attendence*  

Whole Number 2 Required No 1 

 

*  The spelling error identified in the schemas for the 2009-2010 school year will not be corrected 

in the 2010-2011 schemas. The characteristic labels that are in the user interface have been 

corrected. We are continuing to evaluate options and will keep you informed if we find an 

acceptable solution that can be implemented next year. Please keep in mind that XML requires 

using the exact name specified.  

 

 

 
 

Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

 

What Counts as Attendance? 

 

Count attendance for any part of the school day as a day in attendance. Report participation in 

half-day kindergarten, special education for preprimary-aged students (3-5 years of age), or any 

other pupil program as a day in attendance.   
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Attendance for Suspended or Expelled Students 
 

Suspensions do not end a studentôs enrollment in the district. Therefore, consider the days 

suspended out-of-school absences and do not count them as Days Attended. Include days that 

school is in session during a student's out-of-school suspension in the Total Possible Attendance. 

Treat attendance for in-school suspensions as any other school day.  

 

Expulsions may or may not result in the student enrollment ending with the district. If the 

enrollment ends, then the student no longer has any possible days of attendance. The days 

expelled for these students are then not absences. If an expelled student is still enrolled in the 

district, then report the attendance data appropriately, depending on the type of education 

services the student is receiving.  

Á If the student is enrolled in an alternative program, then Total Possible Attendance would 

include the days that the program is in session and the Days Attended would be the days 

the student actually sat in a chair at the program.  

Á If the student is in an off-site program (e.g., home based, community, seat-time waiver) 

then the Total Possible Attendance include the days scheduled for the instructor to meet 

with the student and the Days Attended include the number of those scheduled days that 

they actually met.  

 

Students Educated Off-Site 

 

To report attendance data for students who are educated outside of the normal school setting (i.e., 

homebound or hospitalized students), include each day that services were offered as part of Total 

Possible Attendance. Include each day that services were received in Days Attended.   

 

For example:  
A homebound student is scheduled to meet with an instructor to receive services twice a 

week for a month. The student did not participate in the services two of those scheduled 

days. The four scheduled days would be added to Total Possible Attendance and the two 

days that student actually participated would be added to Days Attended. 

Students Attending Multiple Buildings 

 

If a student transfers to a different school within the district during the school year, combine the 

attendance days across the different schools for reporting. (This means that you would consider 

attendance in either building as a day in attendance.) You may report attendance data for a 

student simultaneously attending two or more buildings within a district by using the method 

above (if there is only one record submitted for the student) or by submitting a separate record 

for each building. (NOTE:  Refer to the Append/Replace section of Unit 1 of the User Training 

Manual for more information about submitting multiple records for a student within the district.) 

 

If a student is enrolled in two different districts, then the Total Possible Attendance for each 

district would equal the expected/required days for each district only. 

 

http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
http://www.mi.gov/documents/cepi/MSDS_District_User_Training_Manual_298669_7.pdf
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Students Enrolling After the Start of the School Year 

 

When a student enrolls after the first day of the school year, do not count the days preceding the 

enrollment date as absences or include them in Total Possible Attendance.  

 

Exiting Students 

 

You are required to submit the Attendance component when a student has exited the district 

(District Exit Status not equal to "19" in the Entity Demographics component) after the start of 

the current school year (District Exit Date after September 1 of the current school year). The 

system will generate a record-level warning error when you submit an exiting student without an 

Attendance component who does not meet one of the criteria for exemption listed at the end of 

this section. 

 

 
 

 

Exiting Students between School Years 

 

You must exit students from MSDS whom you reported at the end of the previous school year as 

continuing (District Exit Status = "19") but who do not return for the new school year. You can 

accomplish this in either the Student Record Maintenance Collection or Fall General Collection. 

When you are reporting a student with a District Exit Date of September 1 of the current school 

year or earlier, you are not required to report an Attendance component. This is because the 

student's attendance for the previous school year has already been recorded and he or she has no 

attendance for the current school year. If you report the student with a District Exit Date after 

September 1 of the current school year but before the fall legislated pupil membership count 

date, you must include the Attendance component in the student record. (NOTE: If your local 

student information system will not allow you to exit students with a date prior to the beginning 

of the school year, you can submit an Attendance component showing the student had both zero 

days possible and attended. To do this, the exit date must be between September 1 and the count 

date.)   

 

End-of-Year General Collection 
 

You are required to submit the Attendance Component for all students reported in the End-of-

Year General Collection. Remember that attendance data are cumulative for the entire school 
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year, not only for the reporting period. Failure to include this component will result in a file-level 

error.  

 

Exempt Students 

 

Attendance data are not required to be reported for students who meet one of the following 

criteria: 

Á Adult education participant ï the student is reported with at least one Adult Education 

component the code "3310" (Adult Education) in the characteristic Program Eligibility 

Participation in the Program Participation component.  

Á Early childhood participant ï the student is reported in grade "30" (Early childhood) in 

the characteristic Grade or Setting in the Entity Demographics component. This includes 

children with disabilities participating in early childhood special education programs or 

services. (Students reported with code "8000" in characteristic Program Eligibility 

Participation in the Program Participation component and with either code "11" in the 

Primary Disability characteristic or code "191" or "270" reported in the Program Service 

Code characteristic in the Special Education component.)  

Á Non-public student - student reported with code "04" (Non-resident non-public school 

student) or "08" (resident non-public school student) in the Student Residency 

characteristic in the Entity Demographics component. 

Á Juvenile detention student ï student is reported with either code "09" (Section 24 

juvenile detention facility) or "12" [Section 6(4)(d) non-special education juvenile 

detention] in the Student Residency characteristic in the Entity Demographics 

component. 

Á Home-schooled students ï student is reported with either code "07" (Home-schooled 

non-resident) or "15" (Home-schooled resident) in the Student Residency characteristic in 

the Entity Demographics component. 

Á Student with disabilities receiving special education programs/services served by a 

Department of Community Health (DCH) facility  ï student is reported with code "13" 

(Students with emotional impairments who are served by a DCH facility) in the Student 

Residency characteristic in the Entity Demographics component. 

Á Student exiting the district prior to the start of the current school year ï student is 

reported with a District Exit Date of September 1 of the current school year or earlier. 
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Days Attended 
 

Characteristic System Name 

DaysAttended   

 

Definition 

The total number of days that the student actually attended or received educational 

services.  (NOTE:  This characteristic does not address instructional days or clock hours.) 

 

Use 

These data are used in part for determination of AYP. 

 

Citation 

School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280, 

380.1561; NCLB, 20 USC 6311 

 

SRSD Reference 

Field 21: Attendance 

 

Specification 

Whole number (integer) data type, format: NNN 

Á Minimum length:  1 

Á Maximum length:  3 

Á Minimum value:  0 (leading zeros not accepted) 

Á Maximum value:  365  

 

Instructions 

Á Enter the whole number (zero-365) that represents the number of days that the student 

actually attended class or received educational services.   

Á If you enter anything other than a whole number, zero through 365, the system will 

generate a record-level error and the file will be rejected upon upload. 

Á You are required to submit this characteristic when you report the Attendance 

component.  

Á You must submit a value less than or equal to the number submitted in the Total 

Possible Attendance characteristic. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 
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Characteristic Tip 

Attendance data are cumulative, starting with the first through the last day the student 

attends.  
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Total Possible Attendance 
 

Characteristic System Name 

TotalPossibleAttendence   

(We will not be correcting the spelling error identified in the schemas for the 2009-2010 

school year in the 2010-2011 schemas. We have corrected the characteristic labels that 

are in the user interface. We are continuing to evaluate options and will keep you 

informed if we find an acceptable solution that can be implemented next year. Please 

keep in mind that XML requires using the exact name specified.) 

 

Definition 

The total number of days that education services were available to the student. This is a 

cumulative number, from the first day the student could have attended (i.e. the first day of 

the school year, the date of new enrollment, or the beginning of a program [e.g., summer 

school]) through the last day of attendance (last day of school year, enrollment or 

program). For additional information about enrollment refer to the characteristic 

Enrollment Date in the Entity Demographics component. (NOTE: This characteristic 

does not address instructional days or clock hours.) 

 

Use 

These data are used in part for determination of AYP. 

 

Citation 

School Aid Act, MCL 388.1704a; Revised School Code, MCL380.1279, 380.1280, 

380.1561; NCLB, 20 USC 6311 

 

SRSD Reference 

Field 21: Attendance 

 

Specification 

Whole number (integer) data type, format: NNN 

Á Minimum length:  1 

Á Maximum length: 3 

Á Minimum value:  0 (leading zeros not accepted) 

Á Maximum value:  365 

 

Instructions 

Á Enter the whole number (zero-365) that represents the number of days that education 

services were available to the student.   

Á If you enter anything other than a whole number, zero through 365, the system will 

generate a record-level error and the file will be rejected upon upload. 
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Á You are required to report this characteristic when you report the Attendance 

component.  

Á You must submit this characteristic with a value equal to or greater than the number 

submitted in the Days Attended characteristic. 

Á You must submit a value greater than zero in this characteristic when you report it for 

a student who has exited the district and the District Exit Date characteristic in the 

Entity Demographics component contains a date that is after the fall legislated pupil 

membership count date.  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, except when it is part 

of a required collection. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

Attendance data are cumulative, starting with the first day a student could attend through 

the last day the student could attend.  

 

Special note for exiting students in the fall whom were reported at the end-of-year as 

expected to continue: If your local SIS requires you to enter an exit date that is later than 

September 1, you can submit an Attendance component showing the student had both 

zero days possible and attended, as long as the date is before the fall count date. You 

should report attendance data this way only when the student did not attend during the 

current school year. 
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Disciplinary Consequence Component 
 

Report the same data for general education and special education students in the disciplinary 

components in MSDS that you would have reported in SRSD. We have combined what were 

previously known as the "Structure for Student Expulsion" and the "Structure for Special 

Education Disciplinary Action Fields" sections of the SRSD, as well as the data reported within 

those fields.. We use the Disciplinary Consequence component to report the assigned discipline 

that results from an event in which the behavior of a student or students warranted administrative 

intervention. Students may experience multiple consequences as a result of any one incident. 

(See the Disciplinary Incident component for a more detailed explanation.)  

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max 

Occurrences 

Incident ID Text free form 1 Required No 1 

Disciplinary Action Value list 2 Required No 1 

Start Of Action Date 3 Required No 1 

Length Of Action Decimal Number 4 Required No 1 

Follow Up Value List 5 Conditional Yes Unbounded 

(1 per code)* 

*The schema rules allow the file to be uploaded with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for any record 

containing more than the number listed. 

 

 

 

Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  
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What Type Disciplinary Consequences Are Reported? 

 

Disciplinary Data are required to be submitted for any student who is expelled and any student 

with disabilities receiving special education programs or services who has any of the five 

disciplinary actions listed.  Disciplinary actions other than the five types listed in the MSDS do 

not need to be reported. It is up to each district to determine when an action falls into one of the 

categories listed. The Michigan Department of Education has provided the following definitions 

that may assist you: 

  

Á In -School Suspension ï Instances in which a student is temporarily removed from 

his/her regular classroom(s) for disciplinary purposes but remains under the direct 

supervision of school personnel.  Direct supervision means a school staff member is 

physically in the same location as students under its supervision. Do not include 

suspensions that are less than half of a school day. 

 

Á Out-of-School Suspension ï Instances in which a child is temporarily removed from 

his/her regular school for disciplinary purposes to another setting (e.g. home, 

behavior center).  For students with disabilities receiving special education programs 

or services, this includes both removals in which no IEP services are provided 

because the removal is ten (10) days or less, and removals in which the child 

continues to receive services according to his/her IEP. Do not include suspensions 

that are less than half of a school day. 

 

Á Removal by a Hearing Officer ï Those instances in which an impartial hearing 

officer orders the removal of a child with disabilities from his/her current educational 

placement to an appropriate alternative educational setting for not more than forty-

five (45) school days based on the hearing officerôs determination that maintaining 

the childôs current placement is substantially likely to result in injury to the child or 

others.  The IEP team is responsible for determining the interim alternative 

educational setting. 

 

Á Unilateral Removal to an Interim Alternative Educational Setting ï [34 CFR 

300.530(g)(1)-(3)] [20 U.S.C. 1415(k)(1)(G)(i)-(iii)] "School personnel (not the IEP 

team) may remove a student to an interim alternative educational setting for not more 

than 45 school days without regard to whether the behavior is determined to be a 

manifestation of the childôs disability, if the child:  

o carries a weapon to or possesses a weapon at school, on school premises, 

or to or at a school function under the jurisdiction of a State educational 

agency (SEA) or a local educational agency (LEA);  

o knowingly possesses or uses illegal drugs, or sells or solicits the sale of a 

controlled substance, while at school, on school premises, or to or at a 

school function under the jurisdiction of an SEA or an LEA; or,  

o has inflicted serious bodily injury upon another person while at school, on 

school premises, or at a school function under the jurisdiction of an SEA 

or an LEA." 
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The IEP team is responsible for determining the interim alternative educational 

setting.  Unilateral removals do not include decisions by the IEP team to change a 

studentôs placement. Be sure to report the correct Incident Type code for incidents 

that result in a Unilateral Removal.  

 

o Removal for Weaponsï Incidents resulting in a Unilateral Removal for 

weapons must be reported with one of the following Incident Type codes: 

 

20 ï Handgun 

  21 ï Rifle/Shotgun 

  22 ï Other Firearms 

  23 ï Other Dangerous Weapons 

 

o Removal for Drugsï Incidents resulting in a Unilateral Removal for drugs 

are defined by IDEA as those that involve the use, possession, sale, or 

solicitation of drugs and must be reported with one of the following Incident 

Type codes: 

 

30 ï Drugs/Narcotics 

31 ï Use/Possession of Alcohol 

 

o Removal for Serious Bodily Injury  ïThe definition of serious bodily injury 

per the United States code paragraph (3) of subsection (h) of section 1365 of 

title 18 [34 CFR 300.530(i)(3)] [20 U.S.C. 1415(k)(7)(D)]: 

 

" (3) the term ñserious bodily injuryò means bodily injury which 

involvesð  

(A) a substantial risk of death;  

(B) extreme physical pain;  

(C) protracted and obvious disfigurement; or  

(D) protracted loss or impairment of the function of a bodily 

member, organ, or mental faculty" 

 

Incidents resulting in a Unilateral Removal for serious bodily injury should be 

reported with the most appropriate of the following Incident Type codes: 

 

01 ï Homicide 

08 ï Aggravated/Felonious Assault 

 

 

Á Expulsion ï An action taken by the local educational agency removing a child from 

his/her regular school for disciplinary purposes for the remainder of the school year 

or longer in accordance with local educational agency policy.  Include removals 

resulting from violations of the Gun-Free Schools Act that are modified to less than 

one year (365 days). 
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Reporting Multiple Disciplinary Actions  

 

At times a student may experience multiple disciplinary actions from a single event (incident).  

For example, the student might receive an in-school suspension for greater than half a day, take 

the bus home, and is followed up by two-day out-of-school suspension. Both events should be 

recorded, even though there was only one precipitating action. Consequences may be reported at 

the same time as the associated Disciplinary Incident component is reported or at any time after 

within the school year that the consequence occurred. Although it is unlikely that a student 

would have more than one occurrence of the same disciplinary action (i.e. out-of-school 

suspension, removal, expulsion) for a single incident, if this should happen report a different date 

as the Start of Action for each of the consequences.  

 

For example:  

If a student is suspended for 10 ½ days, this is one consequence and you should report it in one 

Disciplinary Consequence component. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Do not report each day as a separate consequence. 
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 Reporting Expulsions 

 

When you report an expulsion, you must also include the associated Disciplinary Incident 

component in the same record, even if it has been previously reported. For example, before the 

fall count day a student was suspended for five days immediately following the incident. Both 

the incident and suspension were reported in the Fall General Collection. At the next Board 

meeting the student was expelled for the same incident. When you report the expulsion, either in 

another General Collection or through the Student Record Maintenance Collection, you must 

include a Disciplinary Incident component along with a Disciplinary Consequence component. 

Please refer to the Disciplinary Incident component for additional information.  
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Incident ID  
 

Characteristic System Name 

IncidentID   

 

Definition 

Identifier assigned by the operating district to the precipitating incident as reported in 

Disciplinary Incident component.  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

None 

 

Specification 

 Free Form Text; accepts both alpha and numeric characters. 

o Minimum length:  1 

o Maximum length:  10 

 

Instructions 

Á Enter the assigned identifier that represents the event/behavioral incident that resulted 

in this disciplinary action.   

Á This characteristic is required when the Disciplinary Consequence component is 

reported.  

Á NOTE:  Incident ID codes must be unique for the school year within the entity 

reported in School Facility Number for the associated date (Date of Incident) and type 

of incident (Incident Type).  

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

  

mailto:HigginsR@michigan.gov
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Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

WarnerD@michigan.gov  

 

 

Characteristic Tip 

Consequences may be reported at the same time as the associated Disciplinary Incident 

component is reported or at any time after within the school year that the consequence 

occurred.  

  

 

mailto:WarnerD@michigan.gov
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Disciplinary Action  
 

Characteristic System Name 

DisciplinaryAction   

 

Definition 

The type of discipline that was assigned to the student as a result of the event/behavioral 

incident reported. 

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

None. 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

1 In-School 

Suspension 

Instances in which a student is temporarily removed from 

his/her regular classroom(s) for disciplinary purposes but 

remains under the direct supervision of school personnel.  

Direct supervision means a school staff member is physically in 

the same location as students under its supervision. Do not 

include suspensions that are less than half of a school day. 

2 Out-of-

School 

Suspension 

Instances in which a child is temporarily removed from his/her 

regular school for disciplinary purposes to another setting (e.g. 

home, behavior center).  For students with disabilities receiving 

special education programs or services, this includes both 

removals in which no IEP services are provided because the 

removal is ten (10) days or less, and removals in which the 

child continues to receive services according to his/her IEP. Do 

not include suspensions that are less than half of a school day. 
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Code Text Description 

3 Removal By 

Hearing 

Officer  

(Special education participants only) Those instances in which 

an impartial hearing officer orders the removal of a child with 

disabilities from his/her current educational placement to an 

appropriate alternative educational setting for not more than 

forty-five (45) school days based on the hearing officerôs 

determination that maintaining the childôs current placement is 

substantially likely to result in injury to the child or others.  The 

IEP team is responsible for determining the interim alternative 

educational setting. 

4 Unilateral 

Removal  

(Special education participants only) Instances in which school 

personnel (not the IEP team) order the removal of children with 

disabilities from their current educational placement to an 

appropriate interim alternative educational setting for not more 

than forty-five (45) school days.  The IEP team is responsible 

for determining the interim alternative educational setting.  

Unilateral removals do not include decisions by the IEP team to 

change a studentôs placement. 

5 Expulsion An action taken by the local educational agency removing a 

child from his/her regular school for disciplinary purposes for 

the remainder of the school year or longer in accordance with 

local educational agency policy.  Include removals resulting 

from violations of the Gun-Free Schools Act that are modified 

to less than one year (365 days). 

 

Instructions 

Á Enter/choose the code that represents the disciplinary action being reported.   

Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 

Á This characteristic is required when the Disciplinary Consequence component is 

reported.  

Á Code "3" and "4" are only to be reported for students with disabilities receiving 

special education programs or services. Reporting either of these codes for students 

who are not identified as special education participants (record does not include the 

Special Education component with a valid code in Primary Disability) will generate a 

record-level error. 

Á When code "5" is reported, the record must also contain the corresponding 

Disciplinary Incident component (the Incident ID in both components must match). 
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State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

Disciplinary actions other than the five types listed in the MSDS are not reported. It is up 

to each district to determine when an action falls into one of the categories listed.   

 

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Start of Action 
 

Characteristic System Name 

StartOfAction 

 

Definition 

This is the first day the student began serving the consequence (not the date the 

consequence was assigned). 

 

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

No direct reference; similar to Field 113: Date Expelled. 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD Sample: 

 

  <StartOfAction>2009-02-28</StartOfAction>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats, however if you encounter problems 

switching to the recommended format should resolve them. 

  

         

  

Á This characteristic is required when the Disciplinary Consequence component is 

reported.  

Á Entering anything other than a date in this characteristic will result in a file-level error 

and the file will be rejected on upload. 
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Á The date reported in this characteristic must be after the studentôs date of enrollment 

in the operating district. (Start of Action > District Enrollment Date) 

Á When the student is exiting the operating district, the date reported in this 

characteristic must be before the studentôs date of exit. (Start of Action < District Exit 

Date) 

Á The date reported in this characteristic must be equal to or after the Date of Incident 

reported for the Incident Identifier in the associated Disciplinary Incident component. 

(Start of Action => Date of Incident) 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

This is not the date the consequence was assigned but the first day the student began 

serving the consequence.   

 

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Length of Action 
 

Characteristic System Name 

LengthOfAction 

 

Definition 

The number of days assigned for the consequence in half-day increments. 

 

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

No direct reference; similar to Field 114: Length of Expulsion. 

 

Specification 

Decimal number data type with a fixed length format:  NNN.N  

o Minimum value:  0.5 

o Maximum value:  888 

Instructions 

Á This characteristic is required when the Disciplinary Consequence component is 

reported.  

Á Entering anything other than a decimal or whole number in this characteristic will 

result in a file-level error and the file will be rejected on upload. 

Á When the student has been expelled (Disciplinary Action = "5") then the Length of 

Action must be less than or equal to 185 or "888". (Length of Action < = 185 or 

Length of Action = "888") 

Á When the student is not being expelled (Disciplinary Action < > "5") then the Length 

of Action must be at least 0.5 but less than or equal to 185. (Length of Action = > 0.5 

and Length of Action < = 185) 

Á When a student with disabilities receiving special education programs or services is 

reported as being removed by a hearing officer or having a unilateral removal 

(Disciplinary Action = "3" or "4") then the Length of Action must be less than or 

equal to 45. (Length of Action < = 45) 
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State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

Disciplinary actions lasting less than ½ day should not be reported. This characteristic 

must contain a value of at least 0.5 to 185 or must equal 888. Values greater than 185 

and less than or greater than 888 are not accepted. 

 

 

 

 

 

 

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Follow Up 
 

Characteristic System Name 

FollowUp   

 

Definition 

The follow-up and/or educational services provided to the student after the start of the 

disciplinary action being reported.  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 120: Follow-Up after Expulsion 

 

Specification 

 List of values (Choose from list). 

Code Text Description 

01 Referred to 

Community 

Mental Health 

The student was referred to the local Community Mental 

Health system for addition services. 

02 Student 

expelled with 

no education 

services 

The student was expelled and exited from the district with o 

educational services or referral provided. 

03 Placed in 

alternative 

school for 

expelled 

students 

The student has been expelled but not exited from the 

district and continues to receive services in an alternate 

setting.  The student record should indicate that the student 

continues to receive services from the district (District Exit 

Status code "19"). 

04 Referred to 

Department of 

Human Services 

The student was referred to the Michigan Department of 

Human Services for addition services. 

05 Placed in strict 

discipline 

academy - MCL 

380.1311(3) 

The student was placed in a strict discipline academy as 

defined in MCL 380.1311(3). 

06 Referred to 

court 

The student was referred to the legal/justice system. 
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Code Text Description 

07 Instructional 

services to the 

student at home 

Education services provided to the student at his/her home. 

08 No referral No referral or educational services offered to the student. 

09 Other A referral or educational service offered to the student but 

not covered by any of the provided codes. 

10 Instructional 

Services in  

non-school/ 

community 

location 

Instructional services offered to the student in a location 

other than the student's home or within a school facility. 

Examples include the public library, community center, 

church or other public meeting space. 

 

 

Instructions 

 

Á Enter/choose the code that represents the type of referral or educational services being 

reported.   

Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 

Á A maximum of ten occurrences (one per code type) of this characteristic can be 

submitted within the Disciplinary Consequence component. [NOTE: The schema 

rules allow the file to be uploaded with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for 

any record containing more than the number listed.] 

Á Report the primary code first, followed by the codes for any other educational 

services or referrals provided to the student. (On-line entry: click on the star to 

identify the primary option code) 

Á This characteristic is required when the Disciplinary Consequence component is 

reported and the student is reported as expelled (Disciplinary Action = "5"). 

Á This characteristic is required to contain at least one valid code to be reported with 

code "03," "07" or "10" when a student with disabilities receiving special education 

programs or services (record includes the Special Education component with a valid 

code in Primary Disability) and the Length of Action is greater than ten (10) days and 

for an out-of-school suspension or expulsion (Disciplinary Action contains code "2" 

or "5").  

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

mailto:HigginsR@michigan.gov
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 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

When a student is provided with more than one type of follow-up service, report the 

primary or most recent type of follow-up in this characteristic. 

 

mailto:WarnerD@michigan.gov
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Disciplinary Incident Component 
 

The disciplinary components in MSDS collect the same data that were collected in SRSD for 

general education and special education students. The data that were previously collected in 

the "Structure for Student Expulsion" and the "Structure for Special Education Disciplinary 

Action Fields" sections of the SRSD are now combined. The Disciplinary Incident 

component is used to report an event in which the behavior of a student or students warranted 

administrative intervention. There should only be one Disciplinary Incident component 

submitted for an event.   

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max 

Occurrences 

Incident ID Text free form 1 Required No 1 

Date Of Incident Date 2 Required No 1 

Incident Type Value List 3 Required No 1 

Location Of Incident Value List 4 Conditional No 1 

Time Of Incident Value List 5 Conditional No 1 

Estimated Cost 

Property Damage 

Whole Number 

(integer) 

6 Conditional No 1 

Primary Victim Of 

Incident 

Value List 7 Conditional No 1 
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Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

 

What Incidents Are Reported? 

 

Incidents resulting in an expulsion are required to be submitted for all students (general 

education and special education). In addition, for any student with disabilities receiving special 

education programs or services incident resulting any of the five disciplinary actions listed in the 

Disciplinary Consequence component (in-school suspension, out-of-school suspension, removal 

by hearing officers, unilateral removal or expulsion) are required to be reported.  

  

Á For students participating in only general education, incidents resulting in: 

o Expulsions are required to be reported. 

o In-school suspensions may be reported (optional). 

o Out-of-school suspensions may be reported (optional). 

o May not be reported with Disciplinary Action types "3" or "4" (Removal By 

Hearing Officer and Unilateral Removal) 

 

Á For students participating in special education programs or services, incidents 

resulting in: 

o Expulsions are required to be reported. 

o In-school suspensions are required to be reported. 

o Out-of-school suspensions are required to be reported. 

o Disciplinary Action types "3" or "4" (Removal By Hearing Officer and Unilateral 

Removal) are required to be reported. 

 

Multiple Students Reported for a Single Incident 

 

In the event that there are multiple students involved in a single incident, the incident is assigned 

an identifier which is then used in reporting both the Disciplinary Incident and Disciplinary 

Consequence components for all students (whenever possible) who receive one of the five types 

of disciplinary actions (Disciplinary Action in the Disciplinary Consequence component). This 

allows for better tracking of both the incident and the resulting disciplinary actions. NOTE: If 

your system does not allow you to connect multiple students to a single incident by using the 

same identifier, please be sure that the identifier used is at a minimum unique for the reported 

student within the School Facility. It is imperative that CEPI be able to connect all reported 

consequences to the correct precipitating incident. Assigning the same identifier to a single 

student for multiple incidents will cause your data to be incorrectly reported. 
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Reporting Incidents for Students Participating in Special Education Programs or Services 

 

All incidents resulting in any of the five defined disciplinary action types (Disciplinary Action in 

the Disciplinary Consequence component) must be reported for students with disabilities 

receiving special education programs or services. Depending on the code reported in the Incident 

Type characteristic, some or all of the conditional characteristics in the Disciplinary Incident 

component may be required. Please refer to the individual characteristic details for additional 

information. 

 

Reporting Incidents for Expelled Students 

 

When a student (general education and special education) is involved in an incident that results 

in that studentôs expulsion from the district, all of the characteristics in the Disciplinary Incident 

component must be reported. The only exception is the characteristic Estimated Cost Property 

Damage which is only required when the Incident Type reported is "54" (Damage to Property). 

Please refer to the individual characteristic details for additional information. 

 

Assigning Incident Identification Codes 

 

Think of the incident identification code as the UIC for the event. This code is used to track 

disciplinary data associated with the event, including all students who served an associated 

consequence. Your district may choose to keep incident identification codes unique within the 

district or building. At a minimum, the MSDS expects the code reported in the Incident ID 

characteristic to be unique for the school year within the reported School Facility Number for the 

student.  

 

Once a code has been reported during the current school year, the Date of Incident and Incident 

Type must be reported with the same values each time a Disciplinary Incident component is 

reported with that code the Incident ID characteristic.   

  

 

Reporting Multiple Incidents Per Student 

 

You may report an unlimited number of Disciplinary Incident components per student record in a 

single collection. However, each occurrence of the component must be associated with a 

different event. The code contained in the Incident ID characteristic of each Disciplinary Incident 

component must be unique within that student record. You must also report a corresponding 

Disciplinary Consequence component (with the same Incident ID code) for each Disciplinary 

Incident component in the record.   
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Incident ID  
 

Characteristic System Name 

IncidentID   

 

Definition 

Identifier assigned by the operating district to incident which resulted in disciplinary 

action.  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

None 

 

Specification 

 Free Form Text; accepts both alpha and numeric characters. 

o Minimum length:  1 

o Maximum length:  10 

 

Instructions 

Á Enter the assigned identifier that represents the event/behavioral incident that resulted 

in one or more reported Disciplinary Consequence components.   

Á This characteristic is required when the Disciplinary Incident component is reported.  

Á NOTE:  Incident ID codes must be unique for the school year within the entity 

reported in School Facility Number for the associated date (Date of Incident) and type 

of incident (Incident Type).  

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support  

Coordinated School Health and Safety Programs Unit  

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

  

mailto:HigginsR@michigan.gov


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 117 of 465 

Version 1.0, published 09/08/2010  

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

 

Characteristic Tip 

The same Incident ID should be reported for all students who are disciplined as a result 

of a single incident.  

  

mailto:WarnerD@michigan.gov
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Date of Incident 
 

Characteristic System Name 

DateOfIncident 

 

Definition 

This is the date that the incident resulting in disciplinary action occurred (not the date the 

consequence was assigned). 

 

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

No direct reference; similar to Field 112: Date Incident Occurred. 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD Sample: 

 

  <DateOfIncident>2009-02-28</DateOfIncident>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats, however if you encounter problems 

switching to the recommended format should resolve them. 

  

         

  

Á This characteristic is required when the Disciplinary Incident component is reported.  

Á Entering anything other than a date in this characteristic will result in a file-level error 

and the file will be rejected on upload. 
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Á If the code reported in Incident ID has already been reported during the current school 

year, the date entered here must match the date previously reported with the Incident 

ID. 

  

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

 

Characteristic Tip 

This is not the date the consequence was assigned but the date that the incident actually 

occurred.   

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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 Incident Type 
 

Characteristic System Name 

IncidentType 

 

Definition 

The nature of the event or behavioral incident that precipitated the reported disciplinary 

action.  

  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Schools Report, IDEA reporting, the Safe and Drug Free Schools 

Report, and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 115: Incident Type 

 

Specification 

 List of values (Choose from list). 

 

Codes used to report incidents of Violence (Unjust or unwarranted exercise of force, 

usually with the accompaniment of vehemence, outrage, or fury).  

Code Text Description 

01 Homicide*  The killing of one human being by another. 

02 Kidnapping The unlawful seizure, transportation, and/or detention of a 

person against her/his will, or of a minor without the 

consent of his/her custodial parent(s) or legal guardian. 

03 Sexual Assault Any sexual act directed against another person, forcibly 

and/or against that person's will; or, not forcibly or against 

the person's will where the victim is incapable of giving 

consent.  Force or coercion can be used or threatened.  Use 

of authority can be a form of coercion.  These incidents are 

further defined in Sections 750.520b to 750.520e and 

750.520g of the Michigan Compiled Laws. 

04 Robbery The taking or attempting to take anything of value under 

confrontational circumstances from the care, custody, or 

control of a person or persons by force or threat of force or 

violence and/or by putting the victim in fear of immediate 

harm. 
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Code Text Description 

05 Intimidation/ 

Stalking 

To unlawfully place another person in reasonable fear of 

bodily harm through the use of threatening words and/or 

other conduct, but without displaying a weapon or 

subjecting the victim to actual physical attack. 

07 Physical 

Assault 

Intentionally causing or attempting to cause physical harm 

to another through force in violence as defined in Section 

380.1310(3)(b) and 380.1311a(12)(b) of the MCL. 

08 Aggravated/ 

Felonious 

Assault*  

An unlawful attack by one person upon another wherein the 

offender uses a weapon or displays it in a threatening 

manner, or the victim suffers obvious severe or aggravated 

broken bones, loss of teeth, possible internal injury, severe 

laceration, or loss of consciousness. 

09 Sexual 

Harassment 

Unwanted, repeated, verbal or physical sexual actions, 

gestures, or verbal or written comments of a sexual nature 

which are offensive and objectionable to the recipient, 

cause discomfort or humiliation and interfere with school 

performance. 

 

*Using the definition of Serious Bodily Injury per the United States Code paragraph 

(3) of subsection (h) of section 1365 of title 18, MDE Office of Special Education and 

Early Intervention Services recognizes these codes for the reporting " Serious Bodily 

Injury "  when a student receiving special education programs or services is 

unilaterally removed.  

 

Codes used to report incidents of Dangerous Weapons (The violation of laws, 

ordinances or district policy prohibiting the manufacture, sale, purchase, transportation, 

possession, concealment, or use of firearms, cutting instruments, or other deadly 

weapons). 

Code Text Description 

20 Handgun Use or possession of a firearm that has a short stock and is 

designed to be held and fired by the use of a single hand. 

21 Rifle/Shotgun Use of a weapon designed or redesigned, made or remade, 

and intended to be fired from the shoulder, and designed or 

redesigned and made or remade to use the energy of an 

explosive to fire through a smooth bore either a number of 

or a single projectile. 

22 Other Firearms Use of a firearm other than a handgun or a rifle/shotgun, 

including any weapon converted to expel a projectile; any 

explosive, incendiary, poison gas, bomb, grenade, 

rocket/missile, mine, or similar device as defined in the 

Gun-Free Schools Act. 

23 Other 

Dangerous 

Weapons 

Use of a dagger, dirk, stiletto, knife with blade over three 

inches in length, pocket knife opened by mechanical 

device, iron bar or brass knuckles as defined in Section 

380.1313 of the MCL. 
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Codes used to report incidents of Prohibited Substances. 

Code Text Description 

30 Drugs/ 

Narcotics 

The violation of laws prohibiting the production, 

distribution, and/or use of certain controlled substances and 

the equipment or devices utilized in their preparation and/or 

use.  Does not include tobacco. 

31 Use or 

Possession of 

Alcohol 

Unlawful purchasing, manufacturing, transporting, selling, 

using or possessing intoxicating alcoholic beverages. 

 

Codes used to report incidents of Prohibited Behaviors. 

Code Text Description 

40 Burglary Unlawful entry into a building or other structure, with the 

intent to commit a crime. 

41 Larceny/ 

Theft  

The unlawful taking, carrying, leading, or riding away of 

property from the possession, or constructive possession, of 

another person. 

42 False Alarm  The act of initiating a fire alarm or initiating a warning of a 

fire or other catastrophe without just cause. 

43 Loitering The act of being in or about any school building, or in a 

specifically restricted area of a school building at 

unauthorized times or without the specific authorization of 

the school personnel. 

44 Bomb or 

Similar Threat  

The act of making a bomb or similar threat directed at a 

school building, other school property or a school-related 

event as defined in Section 380.1311a(2) of the MCL. 

45 Truancy  The act of unauthorized absence from school or classes for a 

specified period as outlined in the district's attendance 

policy. 

46 Trespassing  To enter or remain on a public school campus or facility 

without authorization and with no lawful purpose for entry. 

47 Breaking and 

Entering 

Unlawful entry into a building or other structure.  This 

applies to school buildings or activities related to school 

functions. 

48 Extortion To unlawfully obtain money, property or any other thing of 

value, either tangible or intangible, through the use or threat 

of force, misuse of authority, threat of criminal prosecution, 

threat of destruction of reputation or social standing or 

through other coercive means. 

49 Graffiti  The willful or malicious defacement of any public or private 

property, real or personal, without the consent of the owner 

or person having custody or control. 

50 Gambling  The accepting, recording, or registering of bets, or carrying 

on a game or any other lottery, or playing any game of 

chance, for money or other item of value. 
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Code Text Description 

51 Refusal to 

Identify Self  

Refusing to show identification card and/or give correct 

name when requested to do so by school personnel. 

52 Disruption of 

the Education 

Process/ 

Student Protest 

Demonstration 

Student protest, demonstration or behavior which seriously 

disrupts any school activity or the orderly and safe operation 

of the school. 

53 Fraud or 

Bribery 

The intentional use of deceit, a trick or some dishonest 

means to deprive another of money, property or a legal right.  

The giving, offering, promising or requesting a commission, 

gift, or gratuity to another person with intent to influence 

action. 

54 Damage to 

Property  

The willful or malicious destruction, damage, injury, or 

disfigurement or defacement of any public or private 

property, real or personal, without the consent of the owner 

or person having custody or control. 

55 Arson  To unlawfully and intentionally damage, or attempt to 

damage, any real or personal property by fire or incendiary 

device as defined in Sections 750.71 to 750.80 of the 

Michigan Compiled Laws. 

56 Other Other behaviors that result in disciplinary action. 

 

Codes used to report incidents of Bias Incidents  (offenses/infractions or behaviors 

indicate a motivation by the student to commit the offense because of his/her bias against 

a racial, religious, ethnic/national-origin, or sexual-orientation group.)   

Code Text Description 

70 Religion The offender's actions were motivated, in whole or in part, 

by a bias against religious beliefs/affiliation (supported by 

sufficient objective facts). 

71 Disability The offender's actions were motivated, in whole or in part, 

by a bias against persons with disabilities (supported by 

sufficient objective facts). 

72 Racial/Ethnic 

Intimidation 

The offender's actions were motivated, in whole or in part, 

by a bias against a racial/ethnic group or groups (supported 

by sufficient objective facts). 

73 Sexual 

Orientation 

The offender's actions were motivated, in whole or in part, 

by a bias against peopleôs sexual orientation (supported by 

sufficient objective facts). 

 

Instructions 

Á Enter/choose the code that represents the nature of the incident being reported.   

Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 

Á This characteristic is required when the Disciplinary Incident component is reported. 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 124 of 465 

Version 1.0, published 09/08/2010  

Á When code "54" (Damage to Property) is reported in this characteristic, a value 

greater than zero (>0) must be reported in the Estimated Cost of Property Damage 

characteristic. 

Á When code "01" (Homicide), "03" (Sexual Assault) "07" (Physical Assault), "08" 

(Aggravated/Felonious Assault), "20" (Handgun), "21" (Rifle/Shotgun), "22" (Other 

Firearms), "23" (Other Dangerous Weapon), "44" (Bomb Threat) or "55" (Arson) are 

reported in this characteristic the optional characteristics Location of Incident, Time 

of Incident and Primary Victim of Incident must also be reported. (Incident Type = 

01, 03, 07, 08, 20, 21, 22, 23, 44 or 55 then Location of Incident, Time of Incident 

and Primary Victim of Incident must be reported.) 

Á If the code reported in Incident ID has already been reported during the current school 

year, the Incident Type code entered here must match the Incident Type code 

previously reported with the Incident ID. 

 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

If more than one Incident Type applies to this event, report the primary or most recent  

type. However, if drugs, weapons or bodily injuries are involved report the most severe 

category that applies. 

 

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 125 of 465 

Version 1.0, published 09/08/2010  

Location of Incident 
 

Characteristic System Name 

LocationOfIncident 

 

Definition 

The location, relative to school property, where the incident that precipitated the 

disciplinary action occurred. 

  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report, 

and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 116:  Location of Incident 

 

Specification 

 List of values (Choose from list). 

 Code Text Description 

1 On school 

grounds 

A location in a school building or within the boundaries of 

school property. 

2 In a school 

vehicle 

A location within a school bus or other school-related 

vehicle. 

3 A school-

related function 

outside of 

school property 

Any location beyond school boundaries where the school 

still has responsibility for the student (e.g., on a field trip or 

at an athletic event). 

4 A non-school-

related function 

A function held at a non-school facility with school 

knowledge (e.g., a senior class picnic or prom dance). 

5 Other A location that does not fall into any of the other categories 

listed. 

 

Instructions 

Á Enter/choose the code that represents the location where the incident occurred.   

Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 
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Á This characteristic is required when the Disciplinary Incident component is reported 

and the characteristic Incident Type contains one of the following codes: 

o "01" (Homicide) 

o "03" (Sexual Assault)  

o "07" (Physical Assault) 

o "08" (Aggravated/Felonious Assault) 

o "20" (Handgun) 

o "21" (Rifle/Shotgun) 

o "22" (Other Firearms) 

o "23" (Other Dangerous Weapon) 

o "44" (Bomb Threat) 

o "55" (Arson)  

Á This characteristic is required when one of the Disciplinary Action codes associated 

with the Incident ID is reported as "5" (Expulsion).  

Á Blanks are not accepted in XML file upload. If this characteristic is submitted with a 

student record it must contain a code. The characteristic may be left blank when 

entering through the on-line form. 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

If more than one location applies to this event, report the primary or most recent type. 

However, if drugs, weapons or bodily injuries are reported with this incident, report the 

location where the most severe behavior occurred.  

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Time of Incident 
 

Characteristic System Name 

TimeOfIncident 

 

Definition 

The time, relative to the normal school-day, when the incident that precipitated the 

disciplinary action occurred. 

  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report, 

and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 117:  Time of Incident 

 

Specification 

 List of values (Choose from list). 

 Code Text Description 

1 During School 

Hours 

Incident occurred during the hours of regular school 

operation.  

2 Outside of 

School Hours 

Incident occurred before or after the hours of school 

operation. 

 

Instructions 

Á Enter/choose the code that represents the time when the incident occurred.   

Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 

Á This characteristic is required when the Disciplinary Incident component is reported 

and the characteristic Incident Type contains one of the following codes: 

o "01" (Homicide) 

o "03" (Sexual Assault)  

o "07" (Physical Assault) 

o "08" (Aggravated/Felonious Assault) 

o "20" (Handgun) 
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o "21" (Rifle/Shotgun) 

o "22" (Other Firearms) 

o "23" (Other Dangerous Weapon) 

o "44" (Bomb Threat) 

o "55" (Arson)  

Á This characteristic is required when one of the Disciplinary Action codes associated 

with the Incident ID is reported as "5" (Expulsion).  

Á Blanks are not accepted in XML file upload. If this characteristic is submitted with a 

student record it must contain a code. The characteristic may be left blank when 

entering through the on-line form. 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

If more than one timeframe applies to this event, report the primary or most recent.  

However, if drugs, weapons or bodily injuries are reported with this incident, report the 

code for the timeframe during which the most severe behavior occurred.  

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Estimated Cost of Property Damage 
 

Characteristic System Name 

EstimatedCostPropertyDamage 

 

Definition 

The approximate or actual cost of out-of-pocket expense to repair or replace property 

damaged as a result of the incident that precipitated the disciplinary action. 

  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report, 

and identification of persistently dangerous schools. 

 

Citation 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 118:  Estimated Cost of Property Damage 

 

Specification 

Whole number (integer) data type, format: NNNNN 

o Minimum length: 0 

o Maximum length: 5 

o Minimum value:  1  (leading zeros not accepted) 

o Maximum value:  99999  

  

Instructions 

Á Enter the dollar amount, rounded to the nearest dollar, for the estimated cost of the 

property damage associated with this incident.    

Á Entering anything other than a whole number between 0 and 99999 will result in a 

file-level error and the file will be rejected on upload. 

Á This characteristic must contain a value greater than zero (>0) when the Disciplinary 

Incident component is reported and the characteristic Incident Type contains code 

"54" (Damage to Property). 

Á Negative numbers (values <0) are not accepted.  

Á Blanks are not accepted in XML file upload. If this characteristic is submitted with a 

student record it must contain a code. The characteristic may be left blank when 

entering through the on-line form. 
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State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

Report the actual or estimated costs for repairs or replacement of property, rounded to 

the nearest dollar, resulting from this incident.  

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov
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Primary Victim  of Incident 
 

Characteristic System Name 

PrimaryVictimOfIncident 

 

Definition 

The primary person targeted by the behaviors that precipitated the disciplinary action. 

  

Use 

These data are used for tracking and for federal and state reporting requirements, 

including the Gun Free Report, IDEA reporting, the Safe and Drug Free Schools Report, 

and identification of persistently dangerous schools. 

 

Citat ion 

Revised School Code, MCL 380.1277, 380.1277a, 380.1308, 380.1310a; Safe and Drug 

Free Schools and Communities Act, 20 USC 7112, 20 USC 7151, 20 USC 7912; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446 Sec. 1415(k) 

 

SRSD Reference 

Field 119:  Primary Victim of Incident 

 

Specification 

 List of values (Choose from list). 

 Code Text Description 

01 Another Student An individual enrolled in the reporting district or in another 

district. 

02 Teacher A person employed as an instructor by the reporting district 

or another district. 

03 Administrator A person employed as an administrator by the reporting 

district or another district. 

04 Other Staff 

Member 

A person employed, in a position other than teacher or 

administrator, by the reporting district or another district. 

05 School-Based 

Law 

Enforcement 

A police officer or other law enforcement personnel, 

assigned to the reporting district or another district. 

06 Contractor or 

Non-School 

Personnel 

A person, not employed directly by the reporting district or 

another district, who is assigned to the location where the 

incident occurred. 

07 School 

Volunteer 

A person who is working at the location where the incident 

occurred as a volunteer. 

08 No Victim The incident did not target or victimize another individual.  
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Instructions 

Á Enter/choose the code that represents the primary victim of the incident.   

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and will reject the file upon upload. 

Á You are required to report this characteristic when you report the Disciplinary 

Incident component and the characteristic Incident Type contains one of the 

following codes: 

o "01" (Homicide) 

o "03" (Sexual Assault)  

o "07" (Physical Assault) 

o "08" (Aggravated/Felonious Assault) 

o "20" (Handgun) 

o "21" (Rifle/Shotgun) 

o "22" (Other Firearms) 

o "23" (Other Dangerous Weapon) 

o "44" (Bomb Threat) 

o "55" (Arson)  

Á You are required to report this characteristic when you report one of the Disciplinary 

Action codes associated with the Incident ID as "5" (Expulsion).  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form. 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Grants Coordination and School Support,  

Coordinated School Health and Safety Programs Unit 

Bob Higgins 

517-241-4284 

HigginsR@michigan.gov 

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

Characteristic Tip 

If more than one individual was targeted or victimized in the incident, report the code 

which best represents the majority of the victims.   

mailto:HigginsR@michigan.gov
mailto:WarnerD@michigan.gov


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 133 of 465 

Version 1.0, published 09/08/2010  

Early Childhood Programs Component 
 

We use the Early Childhood Programs (EC Programs) component to collect data related to the 

student's participation in early childhood programs or services. You are required to report it 

when the student is identified as participating in the Great Start Readiness Program and/or Great 

Parent Great Start Program. Although this is not a requirement, the Michigan Department of 

Education's Office of Early Childhood Education and Family Services encourages you to report 

students participating in any other early childhood programs to assist in longitudinal program 

evaluations. 

 

In addition to the Early Childhood Programs component, include in records for students in early 

childhood programs and/or children receiving these services one or more of the following 

components: 

 

Á Homeless Demographics 

Á LEP 

Á SNE 

 

Please refer to the applicable component details for additional information. 

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max. 

Occurrences 

School Facility Number Numeric Text 1 Optional No  1 

Early Childhood Program List of Values 2 Required No 1 

Early Childhood Program 

Start Date 

Date 3 Required No 1 

Early Childhood Program 

End Date 

Date 4 Required No 1 

Early Childhood Program 

Exit Reason 

List of Values 5 Conditional No 1 

Early Childhood Delivery 

Method 

List of Values 6 Optional No 1 

Early Childhood Delivery 

Schedule 

List of Values 7 Optional No  1 
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Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

When Is This Component Required? 

 

You must report the Early Childhood Programs component when a student is receiving services 

through or participating in the Great Start Readiness Program or Great Parent Great Start 

Program.   

 

Program Type 

             R ï Required 

             O ï Optional 

 

Report Period 

Dec. Feb. June Sept. 

Great Start Readiness Program (GSRP) R R R R 

Head Start O O O O 

Title I Preschool or Services O O O O 

Child Care O O O O 

Even Start Family Literacy Program O O O O 

0-3 Secondary Prevention O O O O 

Early Head Start O O O O 

Great Parents/Great Start (GPGS) O O O R 

Tuition-Based Preschool O O O O 

"Other" O O O O 
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How Do I Report a Student in Multiple Programs? 

 

Report a student in multiple programs by simply adding an additional Programs component from 

the Add Component selection area for each additional program to be included.   

 

  
 

 

When you add a new EC Programs component, the original Programs component will remain in 

the student record and a new component will display, ready for data entry.   

 

 

 

 

 

Each time you add an EC Programs component, the system adds a new tab with a number in the 

title indicating the order in which it was added. In this case, "Programs ï 2" indicates that this is 

the second EC Programs component for this student record. If you add a component and then 

later wish to delete it, click on the red box with the "X" located in the upper right corner of the 

component tab. For more tips on working with the MSDS system, please refer to the MSDS 

District User Training Manual located on the CEPI MSDS Web page. 

 

 

http://www.mi.gov/cepi/0,1607,7-113-986_50502---,00.html


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 136 of 465 

Version 1.0, published 09/08/2010  

The EC Programs section of a student record with two programs reported in the XML file would 

look similar to this: 

 

<ECPrograms> 

            <SchoolFacilityNumber>00535</SchoolFacilityNumber> 

            <ECProgram>01</ECProgram> 

            <ECProgramStartDate>2009-10-05</ECProgramStartDate> 

            <ECDeliveryMethod>1</ECDeliveryMethod> 

            <ECDeliverySchedule>01</ECDeliverySchedule> 

            <ECProgramEndDate>2009-11-15</ECProgramEndDate> 

            <ECProgramExitReason>064</ECProgramExitReason> 

</ECPrograms> 

<ECPrograms> 

            <ECProgram>05</ECProgram> 

            <ECProgramStartDate>2009-12-15</ECProgramStartDate> 

            <ECDeliveryMethod>2</ECDeliveryMethod> 

            <ECDeliverySchedule>02</ECDeliverySchedule> 

 </ECPrograms> 

 

 

How Do I Exit a Student From an Early Childhood Program? 

 

Exit a child who is no longer receiving early childhood services or who is no longer participating 

in an early childhood program from the program based on the date the child last received 

services. Report the student record with the Early Childhood Programs component, including 

appropriate data in the EC Program End Date and EC Program Exit Reason characteristics. You 

must report all students in the Great Start Readiness Programs with the appropriate exit data by 

the final Early Childhood Collection snapshot for that program year, even though some students 

may continue in the same program in the next early childhood program year. The final snapshot 

for this early childhood program year is August 25 (with a September 1 certification date). 

 

Which Characteristics Am I  Required to Report? 

 

You must include the following characteristic data in each program component that you report 

for a student: 

 

Á EC Program 

Á EC Program Start Date 

Á EC Delivery Method 

 

If you fail to submit all of the above data, you will receive record-level errors. You should also 

report some students with the following data: 

 

Á EC Delivery Schedule 

Á EC Program End Date 

Á EC Program Exit Reason 
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For example:  You are only required to report the EC Delivery Schedule for students in Great 

Start Readiness Programs (Program Code 01) or Head Start Programs (Program Code 03). If you 

are reporting a different early childhood program and one of the delivery schedules listed is 

appropriate, you may report it. If you are reporting a different early childhood program and the 

appropriate delivery schedule is not listed, do not report that characteristic.   
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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School Facility Number 
 

Characteristic System Name 

SchoolFacilityNumber 

 

Definition 

The five-digit code as assigned to the building in the official Educational Entity Master.   

 

Please refer to the Educational Entity Master glossary for definitions. The glossary is 

located in the upper right corner of the EEM Web page:  http://cepi.state.mi.us/eem. 

 

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

Field 5:  School or Facility 

 

Specification 

Numeric Text (can have leading zeros); Format:  NNNNN 

o Minimum length:  5 

o Maximum length:  5 

 

Instructions 

Á You are required to report this characteristic when the early childhood program or 

service that you reported in the EC Programs component is provided by a public 

school district. 

o Report the five-digit EEM code for the building where the child receives the 

program or service.  

o If the location is not identified in EEM, (i.e., services provided in a home or 

community setting), enter the five-digit EEM code for the building that is 

reported as the assignment in the Registry of Educational Personnel (REP) for 

the primary district personnel providing the program or service. 

Á When you report this characteristic, it must contain a valid Entity Code from the 

EEM. Otherwise, the system will generate a record-level error.  

Á When you report this characteristic, the identified school/facility must have been 

identified as "open/active" in the EEM for the time period of enrollment or the system 

will generate a record-level error. (Must have an EEM open date equal to or before 

http://cepi.state.mi.us/eem
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the EC Start Date and when an EEM closed date is reported, the date must be after the 

EC End Date.) 

Á You must submit a valid entity identification code in this characteristic when the 

student record also includes the SNE component (Supplemental Nutrition Eligibility). 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

Report the School/Facility Number when the early childhood program or service is 

provided by public school district personnel. 
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Early Childhood Program 
 

Characteristic System Name 

ECProgram 

 

Definition 

The early childhood program or service provided to the child. 

 

Use 

MDE and CEPI use these data to determine program compliance and funding, and for the 

EDEN preschool headcount submission, as well as for the National Institute for Early 

Education Research. 

 

Citation 

School Aid Act, MCL 388.1632d(4), 388.1632/(4) 

 

SRSD Reference 

Similar to Field 52:  Early Childhood Enrollment 

 

Specification 

 List of values (choose from list) 

Code Text Description 

01 Great Start 

Readiness 

Program 

(GSRP) 

Center-based preschool or home-based services for 

children who are 4 years old on or before December 1 

and who may be at risk of school failure. Each child must 

have two of the 25 identified risk factors; more than 50 

percent of the children must meet the current definition 

for low income. This program is funded under the State 

School Aid Act, Section 32d, 37-40, or through a 

competitive Great Start Readiness Program grant 

(Section 32l.) 

03 Head Start Children 3 through 5 years of age served in school 

districts by local grantees or delegates of the federal 

Head Start program. Intended to serve children whose 

family income is at or below federal poverty guidelines 

and in some cases up to 130 percent of the poverty 

guidelines. 

04 Title I 

Preschool 

A program for children who are not yet age-eligible for 

kindergarten in districts that provide services utilizing 

Title I, Part A of the Elementary and Secondary 

Education Act (ESEA), as long as they follow current 

rules for preschool services under Title I. 
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Code Text Description 

05 Child Care Children, birth-to-kindergarten ages, receiving services 

in a classroom program provided through a regular or 

community education program. Child-care 

reimbursement may be provided by the Department of 

Human Services or scholarships. 

06 Even Start 

Family Literacy 

Program 

Children, from birth through age 7, in programs that 

integrate early childhood education, adult literacy or 

adult basic education and parenting education into a 

unified family literacy program. Funding is through Part 

B (subpart 3) of Title I of the Elementary and Secondary 

Education Act, as amended by the No Child Left Behind 

Act. 

10 Early Head 

Start 

Children, from birth to age three, served in school 

districts by local grantees of the federal Head Start 

program. 

11 Great Parents 

Great Start 

(GPGS) 

Children, from birth to age 5, whose parents are 

receiving intensive parenting services through 

intermediate school district activities. Funded under the 

State School Aid Act, Section 32j.   

17 Tuition-Based 

Preschool 

Children, birth-to-kindergarten age, receiving services in 

a classroom program provided through a regular or 

community education program. Parents pay tuition to 

enroll their children. 

99 Other Program  District-sponsored programs not defined above. Free, 

comprehensive programs not operated with state or 

federal funds. 

 

 

Instructions 

Á Choose/enter the code that represents the early childhood program or service you 

wish to report. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when you submit the EC Programs 

component. 

 

 Program-Specific Business Rules 

Á Great Start Readiness Program (GSRP):   

o The child must be at least 4 but not yet 5 years of age as of December 1 of the 

current program year;  

o The child may only be in one GSRP program at a time statewide;  
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o A child in a full-day GSRP program cannot receive a partial or alternate day 

in any other funded classroom program (Head Start, Title I, Special Education 

full FTE). The blended GSRP/Head Start (full-day) is recorded as Head Start 

and part-day GSRP. 

o You must report the delivery method (school, community or home based) and 

the delivery schedule (part/full/alternate day and days per week).   

o The child must be exited by the end of the program year.  

Á Head Start:  

o A child in a full-day Head Start program cannot be enrolled in GSRP at the 

same time. 

o You must report the delivery method (school, community or home based) and 

the delivery schedule (part/full/alternate day and days per week).   

Á Title I Preschool or Services:  No program-specific business rules apply. 

Á Child Care:  No program-specific business rules apply. 

Á Even Start Family Literacy Program:  No-program specific business rules apply. 

Á Early Head Start:  The child must be younger than 3 years old. The child must be 

exited as of his/her third birthday. 

Á Great Parents/Great Start (GPGS):  The child must be younger than 5 years old as 

of December 1. 

Á Tuition -Based Preschool:  No program-specific business rules apply. 

Á "Other":   No program-specific business rules apply. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

If you are unable to certify your collection because another district authorized user 

included one of your students in his or her Early Childhood Collection, you need to 

contact the other district user to determine which of you should report the student and for 

what period of time (program start/end dates).  
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Early Childhood Program Start Date 
 

Characteristic System Name 

ECProgramStartDate 

 

Definition 

The date (month, day and year) the child first participated in a program or received 

services through the early childhood program reported. 

 

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i 

 

SRSD Reference 

None 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <ECProgramStartDate>2009-09-14</ ECProgramStartDate >  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         
  

Á You are required to report this characteristic when you report the EC Programs 

component.  

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload. 

Á The date you report in this characteristic must be equal to or after the child's Date of 

Birth AND must be equal to or before the system date (the current date). The system 

will generate a record-level error if either rule is not followed.  
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Á The date you report must be equal to or after the open date for the Fiscal Entity as 

recorded in EEM. The date must also be before the reported closed date in EEM if the 

Fiscal Entity is closed. [EC Program Start Date >= Fiscal Entity open date AND (if 

entity is closed) < Fiscal Entity closed date] 

Á The date you report must be equal to or after September 1 of the current school year 

for a child reported in a Great Start Readiness Program (ECProgram = 01). 

Á The date you report must be equal to or before September 15, 2010 for a child 

reported in a Great Start Readiness Program (ECProgram = 01). 

 

State Of Michigan Contact  

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

Some grants require a program to start by October 1. You should include a student who 

receives services during this early childhood program year and who exits prior to 

October 1 in your November Early Childhood Collection snapshot.   
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Early Childhood Program End Date 
 

Characteristic System Name 

ECProgramEndDate 

 

Definition 

The date (month, day and year) the child last participated in a program or received 

services through the early childhood program reported. 

 

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i 

 

SRSD Reference 

None 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <ECProgramEndDate>2009-12-01</ ECProgramEndDate >  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         
  

Á You must report this characteristic when you submit a valid code in the EC Program 

Exit Reason characteristic. 

Á You must report this characteristic when the Fiscal Entity reported is closed in EEM. 

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload. 

Á You must submit this characteristic by the final collection date for this program year 

for children reported in the Great Start Readiness Program (ECProgram = 01).  
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Á The date contained in this characteristic must be equal to or after the date you 

reported in the EC Program Start Date for this program, or the system will generate a 

record-level error.  

Á The date you report must be equal to or after the open date for the Fiscal Entity as 

recorded in EEM. The date must also be before the reported closed date in EEM if the 

Fiscal Entity is closed. [EC Program End Date >= Fiscal Entity open date AND (if 

entity is closed) < Fiscal Entity closed date] 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless it is required by 

another business rule. 

 

State Of Michigan Contact  

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

Some grants require a program to start by October 1. You should include a student who 

receives services during this early childhood program year and who exits prior to 

October 1 in your Early Childhood Collection. 
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Early Childhood Program Exit Reason 
 

Characteristic System Name 

ECProgramExitReason 

 

Definition 

The primary reason for the child leaving the reported early childhood program or service. 

 

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i 

 

SRSD Reference 

Field 53:  Early Childhood Exit/Completion Reason 

 

Specification 

 List of values (choose from list) 

Code Text Description 

063 Program 

Completed 

Used for a child who enrolled and completed a regularly 

scheduled or prescribed program. This code applies to 

children who successfully completed the program OR 

who have "aged out" of the program or the program has 

reached the end of the school/program year. 

064 Parent Initiated 

Transfer 

Parent makes a request to transfer out of one early 

childhood program and into another early childhood 

program; e.g., from Head Start to a Great Start Readiness 

Program or Early Childhood Special Education, etc. This 

request results in the child making a transfer prior to 

completion of the original program. 

065 Program 

Initiated 

Transfer (e.g., 

special ed. 

referral) 

Program staff makes a referral to another early childhood 

program which results in parental consent to transfer the 

child from the current program into a different early 

childhood program. (e.g., special education referral) 

066 Child's 

Behavior Does 

Not Meet 

Expectations 

(e.g., expulsion) 

Program staff is not able to accommodate a child with 

extreme behaviors that may result in injury to other 

children and staff and/or make program management 

impossible. (e.g., expulsion) 
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Code Text Description 

067 Parent 

Withdrew Child 

(e.g., move 

from district, no 

information on 

subsequent 

program, etc.) 

Parent withdraws child for any reason. This would 

include families moving out of the district. 

068 Death of Child The child has died. 

069 Program 

Termination 

(e.g., license 

expired, lack of 

enrollment, 

insufficient 

funds, staffing 

issues, building 

condemned, 

etc.) 

The program has closed and is no longer providing 

services. (e.g., license expired, lack of enrollment, 

insufficient funds, staffing issues, building condemned, 

etc.) 

999 Other Reason or 

Reason 

Unknown/Un-

determined 

The child left for a reason other than those above or the 

reason is unknown. 

 

Instructions 

Á Choose/enter the code that best represents the reason the child is no longer 

participating in the early childhood program or service. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when you report a valid date in the 

characteristic EC Program Exit Date. 

Á Do not report blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record it must contain a code. You may leave the 

characteristic blank when you enter it through the online form unless you are required 

to submit it by another business rule.  

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

You must provide a program exit reason whenever you report a child as no longer 

receiving services. 
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Early Childhood Delivery Method 
 

Characteristic System Name 

ECDeliveryMethod 

 

Definition 

The primary location where the child attends the reported program or receives early 

childhood services. 

 

Use 

CEPI and MDE use these data to determine program compliance, funding and for EDEN 

preschool headcount submission, as well as for the National Institute for Early Education 

Research. 

 

Citation 

School Aid Act, MCL 388.1632b, 388.1632d, 388.1637, 388.1638; 20 USC 6381i 

 

SRSD Reference 

None 

 

Specification 

 List of values (choose from list) 

Code Text Description 

1 School based  Programs and/or services are provided within a facility 

identified in EEM as a school. 

2 Community 

based  

Programs and/or services are provided in a facility 

identified in EEM as a unique educational program 

(UEP) or not listed in EEM. 

3 Home based Programs and/or services are provided within the childôs 

home. 

 

Instructions 

Á Choose/enter the code that best represents the primary location where the child 

participates in the early childhood program or service. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to submit this characteristic when you submit the EC Programs 

component. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 151 of 465 

Version 1.0, published 09/08/2010  

 

Characteristic Tip 

Report students receiving both school and home-based services as school-based. 
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Early Childhood Delivery Schedule 
 

Characteristic System Name 

ECDeliverySchedule 

 

Definition 

The primary schedule followed by the child for this program or service. 

 

Use 

CEPI and MDE use these data to determine program compliance, funding and for EDEN 

preschool headcount submission, as well as for the National Institute for Early Education 

Research. 

 

Citation 

School Aid Act, MCL 388.1632d(4), 388.1632/(4) 

 

SRSD Reference 

None 

 

Specification 

 List of values (choose from list) 

Code Text Description 

01 Part-Day 4 Days Per Week A minimum of 2.5 hours per day, for a 

minimum of four days per week. New 

programs must operate at least 20 weeks; 

continuing programs at least 30 weeks. A 

minimum of 200 teacher/child contact hours 

spread over the full year, for a first year 

operation; and 300 contact hours for 

continuing programs. 

02 Part-Day 5 Days Per Week Program operates 2.5 hours per day, five 

days per week. New programs must operate 

at least 20 weeks; continuing programs at 

least 30 weeks. A minimum of 200 

teacher/child contact hours spread over the 

full year, for a first year operation; and 300 

contact hours for continuing programs. 

03 Part-Day Home Based Visits are a minimum of 60 minutes, 

excluding transportation time. Twenty home 

visits the first program year, and 30 for 

continuing programs. Ten cluster activities 

for the first program year and 15 each 

continuing year.   
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Code Text Description 

04 All -Day Alternate Day Full-day, two days per week. The program 

must assure the quality of the preschool 

experience is equal to a half-day program. 

05 Full-Day 4 Days Per Week Operates for at least the same length of day 

as the local school district's/PSA's first grade 

program, for a minimum of four days per 

week, 30 weeks per year, with one day per 

week set aside for parent involvement, staff 

planning, and/or professional development. 

06 Full-Day 5 Days Per Week Operates for at least the same length of day 

as the local school district's/PSA's first grade 

program, for five days per week, 30 weeks 

per year. Staff must have time for planning, 

professional development, and parent 

involvement. 

07 Served by Family Child-

Care Center 

Services provided through a contracted, 

independent, licensed, family child-care 

provider of Head Start Services. (May only 

be reported for Head Start or Early Head 

Start programs) 

08 Other District-sponsored delivery system not 

defined above. (May not be reported for 

GSRP) 

 

Instructions 

Á Choose/enter the code that best represents the primary or regular schedule that the 

child follows for the reported early childhood program or service. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when the associated early childhood 

program is Great Start Readiness Program or Head Start (EC Program = "01" or 

"03"). 

Á You may not submit code "08" in this characteristic when the EC Program code is 

reported as "01" (GSRP), otherwise the system will generate an error. 

Á You may only submit code "07" in this characteristic when the characteristic EC 

Program contains code "03" or "10", otherwise the system will generate an error. 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 154 of 465 

Version 1.0, published 09/08/2010  

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483 

 

Characteristic Tip 

Although you may report this characteristic for all programs, you are only required to 

report it for Head Start and Great Start Readiness Programs. Do not complete this 

characteristic if your program's schedule is not one of the available choices. 
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NEW Early Childhood Special Education Assessment 
Component 

 

The Early Childhood Special Education Assessment component is used to collect the enrollment 

and exit assessment scores for children two and one-half (2 ½ ) through five and one-half (5 ½ ) 

years of age with disabilities who receive special education programming or services. These data 

were previously collected by the completion of the Michigan OSEP Child Summary Data 

Collection Form For 3 ï 5 Year Olds bubble-sheet (Appendix C).  

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued 

Max. 

Occurrences 

NEW Assessment Tool List of Values 1 Required No  1 

NEW Other Tool 

Comments 

Free form text 2 Conditional No 1 

NEW Entry Assessment 

Date 

Date 3 Required No 1 

NEW Exit Assessment 

Date 

Date 4 Conditional No 1 

NEW Outcome 1A List of Values 5 Required No 1 

NEW Outcome 1B Yes/No 6 Conditional No 1 

NEW Outcome 2A List of Values 7 Required No  1 

NEW Outcome 2B Yes/No 8 Conditional No  1 

NEW Outcome 3A List of Values 9 Required No  1 

NEW Outcome 3B Yes/No 10 Conditional No  1 
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Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

When Is This Component Required? 

 

You must report the Early Childhood Special Education Assessment component when 

completing either an entrance or exit assessment of a child [between two and one-half (2 ½) and 

five and one-half (5 ½) years of age] with disabilities receiving special education programming 

or services through your district. For more information about early childhood special education 

services and assessment tools, please visit the MDE Early Childhood Special Education Web 

page. 

 

 

Special Education Component Dependency 

 

The Early Childhood Special Education Assessment component may only be included in a 

record that also includes the Special Education component that has at least one code reported in 

the Primary Disability characteristic. Submitting this component when the record does not meet 

this dependency will result in a file-level error.  

  

http://www.michigan.gov/mde/0,1607,7-140-6530_6809-127146--,00.html
http://www.michigan.gov/mde/0,1607,7-140-6530_6809-127146--,00.html
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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NEW Assessment Tool 
 

Characteristic System Name 

AssessmentTool 

 

Definition 

The method of determining the child's level of functioning within the three areas assessed 

at the initiation of special education service and when he/she either exits from early 

childhood special education, begins kindergarten or within thirty (30) days of his/her 

sixth birthday.  

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

 List of values (choose from list) 

Code Text Description 

01 Assessment, 

Evaluation and 

Programming Systems 

(AEPS) 

The AEPS system is a criterion-referenced assessment tool 

developed for use by direct service personnel and specialists to 

assess and evaluate the skills and abilities of infants and young 

children who are at risk and who have disabilities.  The AEPS 

includes assessment/evaluation, curricular and family 

participation components for the developmental range from 

birth to six years.  The AEPS consists of six content areas, 

strands within each content area, and objectives within each 

strand.   

http://www.brookespublishing.com/store/books/bricker-

aeps/index.htm 

02 Battelle 

Developmental 

Inventory-FULL 

The BDI-2 is a standardized assessment battery for children 

from birth through seven years.  Test administrators use three 

approaches to obtain information about each child: structured 

questions in a one-on-one setting, observation of normal 

activities in a childôs natural environment, and parent 

interview.  The BDI-2 assessment is organized into five 

domains.  The instrumentôs administration manual includes 

information on developing and implementing individualized 

education programs using information obtained from the BDI-

2.  http://www.riverpub.com/products/bdi2/index.html 

03 Battelle -SCREENER An abbreviated version of the Battelle Developmental 

Inventory.  

http://www.brookespublishing.com/store/books/bricker-aeps/index.htm
http://www.brookespublishing.com/store/books/bricker-aeps/index.htm
http://www.riverpub.com/products/bdi2/index.html
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Code Text Description 

04 BRIGANCE 

Inventory of Early 

Development-II  

(IED-II)  

The BRIGANCE Inventory of Early Development-II is both a 

criterion-referenced and standardized assessment for children 

birth to seven years.  The IED-II is organized into eleven skill 

areas.  Each skill area is divided into developmental skill 

sequences.  The IED-II is used to identify present levels of 

performance, identify goals and objectives for IEP 

development, guide instructional planning, and monitor 

ongoing progress.   The IED-II can be administered by directly 

eliciting skills from children, through parent or teacher 

interview, or through observation in the natural environment.   

http://www.curriculumassociates.com/products/subjects.asp?to

pic=CEC0 

05 Carolina Curriculum 

for Preschoolers with 

Special Needs 

(CCPSN) 

The Carolina Curriculum for Preschoolers with Special Needs 

assessment and curriculum are integrated, that is, teachers 

individualize the curriculum based on each childôs assessment 

results.  The CCPSN has six developmental domains with 

several numbered sequences.  The curriculum is based on 

typical sequences of development but does not assume that a 

child will develop at the same rate across domains or even 

within one domain.  

http://www.pbrookes.com/store/books/johnson-

martin/index.htm 

06 Preschool Child 

Observation Record 

(COR) 

The COR is an observation-based assessment instrument for 

children aged 30 months to six years.  It is designed to 

measure childrenôs progress in all early childhood programs.  

The COR is divided into six major categories.  Each category 

contains between three and eight observation items, and each 

of the 32 items is rated according to the five developmental 

levels ranging from ñ1ò (the simplest) to ñ5ò (the most 

complex).  The COR is seamlessly integrated with program 

teaching and planning by teaching staff collecting objective 

anecdotes during the normal daily routine.  It is usable with 

any curriculum. 

http://www.highscope.org/Content.asp?ContentId=113 

07 Creative Curriculum 

Development 

Continuum for Ages 

3-5 (CCDC) 

 

The Creative Curriculum Developmental Curriculum for Ages 

3-5 is based on teacherôs observations, documentation of their 

observations, and samples of childrenôs work.  The assessment 

is organized into four Areas of Development.  Each Area of 

Development is further subdivided into ten Curriculum Goals, 

50 objectives, and three developmental steps.  This assessment 

is used with the Creative Curriculum which is directly tied to 

assessment results. http://www.creativecurriculum.net/ 

http://www.curriculumassociates.com/products/subjects.asp?topic=CEC0
http://www.curriculumassociates.com/products/subjects.asp?topic=CEC0
http://www.pbrookes.com/store/books/johnson-martin/index.htm
http://www.pbrookes.com/store/books/johnson-martin/index.htm
http://www.highscope.org/Content.asp?ContentId=113
http://www.creativecurriculum.net/
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Code Text Description 

08 Learning 

Accomplishment 

Profile ï Third 

Edition (LAP-3) 

The LAP-3 is a criterion-referenced assessment tool that 

provides a systematic method for observing individual 

development of the functioning of children in the 36 to 72 

month age range.  The LAP-3 assesses individual skill 

development in seven domains of development.  The LAP-3ôs 

comprehensive approach to the total development of the 

young children includes 383 samples of behavior.  The LAP-3 

is criterion-referenced and is administered in an individualized 

setting in an early childhood environment or home setting.  

http://www.highreach.com/highreach_cms/Home/tabid/56/Def

ault.aspx 

The codes listed below are for assessment tools used by Part C Early Childhood programs at 

program exit, that it can be used instead of the regular entrance assessments for those child who 

transition from Part C to Part B. They may not be reported when a date is included in the Exit 

Assessment Date characteristic. 

Code Text Description 

09 Part C Exit Tool: 

AEPS 

See above.  

10 Part C Exit Tool: 

Battelle 

See above. 

11 Part C Exit Tool: 

Bayley 

 

12 Part C Exit Tool: 

Brigance 

See above. 

13 Part C Exit Tool: 

Carolina 

See above. 

14 Part C Exit Tool: 

EIDP 

 

15 Part C Exit Tool: E-

LAP 

See above. 

16 Part C Exit Tool: 

HELP 

 

17 Part C Exit Tool: IDA  

18 Part C Exit Tool: 

Other 

 

 

Instructions 

Á Choose/enter the code that best identifies the assessment tool used to evaluate the 

child.  

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á If you submit code "18" in this characteristic you must also submit the Other Tool 

Comments characteristic. 

Á The record must not include the Exit Assessment Date characteristic when you submit 

code "09" ï "18".  

http://www.highreach.com/highreach_cms/Home/tabid/56/Default.aspx
http://www.highreach.com/highreach_cms/Home/tabid/56/Default.aspx
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Á You are required to report this characteristic when the Early Childhood Special 

Education Assessment component is submitted. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

 

 

 

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Other Tool Comments 
 

Characteristic System Name 

OtherToolComments 

 

Definition 

The description of the type of assessment tool used, when it is not one of those in the list 

of values provided in the Assessment Tool characteristic. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

 Text-free form; accepts both alpha and numeric characters 

o Maximum length:  25 

Instructions 

Á This characteristic is required if you submit code "18" in the Assessment Tool 

characteristic. 

Á This record may not be submitted if the value reported in Assessment Tool is not 

"18".  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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 NEW Entry Assessment Date 
 

Characteristic System Name 

EntryAssessmentDate 

 

Definition 

The month, day and year of the first day when the child was assessed for entry into the 

early childhood special education program. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <EntryAssessmentDate>2010-01-07</ExitAssessmentDate>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

           

  

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload.  

Á This date must be the same as or after the student's Date of Birth (Entry Assessment 

Date > = Date of Birth). 

Á The date submitted must be the same as or prior to the system date (may not be a 

future date). 
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Á The child's age as of the date reported in this characteristic should be equal to or older 

than two and one-half (2 ½) years, and equal to or younger than five and one-half (5 

½) years. A warning will occur otherwise.  

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Exit Assessment Date 
 

Characteristic System Name 

ExitAssessmentDate 

 

Definition 

The month, day and year of the first day when the child was assessed upon his/her exit 

from early childhood special education.  

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <ExitAssessmentDate>2010-01-07</ExitAssessmentDate>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

           

 

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload.  

Á This date must be the same as or after the student's Date of Birth (Exit Assessment 

Date > = Date of Birth). 

Á The date submitted must be the same as or prior to the system date (may not be a 

future date). 
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Á This date must be after the date reported in Entry Assessment Date (Exit Assessment 

Date > Entry Assessment Date). 

Á The child's age as of the date reported in this characteristic should be equal to or older 

than three (3) years, and equal to or younger than six years one month [Exit 

Assessment Date must not be later than thirty (30) days past the child's sixth 

birthday].  A warning will occur otherwise. 

Á This characteristic must contain a valid date when the value reported in Grade Or 

Setting in the Entity Demographics component is not "30".  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Outcome 1A 
 

Characteristic System Name 

Outcome1A 

 

Definition 

Positive social-emotional skills (including social relations): Report to what extent the 

child shows age-appropriate functioning, across a variety of settings and situations.  

 

Examples:  Relating with adults; relating with other children; following rules related to 

groups or interacting with others; personal and social adjustment; and contribution and 

citizenship. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

 List of values (choose from list) 

Code Text Description 

1 Not Yet Child does not yet show functioning expected of a 

child his/her age in any situation.  Childôs 

functioning might be described as that of a much 

younger child. 

2 Between Not Yet 

and Emerging 

Child exceeds the description for Not Yet but does 

not meet the criteria for Emerging. 

3 Emerging Child does not yet show functioning expected of a 

child his/her age in any situation.  Child 

demonstrates behavior and emerging skills upon 

which to build age-appropriate functioning.  

Function might be described as that of a younger 

child. 

4 Between Emerging 

and Somewhat 

Child exceeds the description for Emerging but does 

not meet the criteria for Somewhat. 
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Code Text Description 

5 Somewhat Child shows functioning expected of a child his/her 

age some of the time and/or in some situations.  

Childôs behaviors and skills include a mix of age-

appropriate and below age-appropriate functioning.  

Functioning might be described as that of a slightly 

younger child. 

6 Between Somewhat 

and Completely 

Child shows functioning expected of a child his/her 

age most of the time and/or in most situations.  

Childôs behaviors and skills are considered mostly 

appropriate for his/her age but there are some 

concerns about his/her functioning in this outcome 

area. 

7 Completely Child consistently shows functioning expected of a 

child his/her age in all or nearly all situations.  

Childôs behaviors and skills are considered 

appropriate for his/her age.  There are no concerns 

about this childôs functioning in this outcome area. 

 

Instructions 

Á Choose/enter the code that best identifies the child's level of functioning for this 

outcome area as determined by the assessment being reported (Entry or Exit). 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when the Early Childhood Special 

Education Assessment component is submitted. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Outcome 1B 
 

Characteristic System Name 

Outcome1B 

 

Definition 

Indication of the child's acquisition of new skills or behaviors related to positive social-

emotional skills (including positive social relationships) since his/her last assessment. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

Boolean (true, false, 1, 0) (XML) 

o Yes/No (online entry) ï Default value is "No" 

 

Instructions 

Á Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's 

acquisition of new skills or behaviors since his/her last assessment, related this 

outcome. 

Á Errors will occur when anything other than a Boolean value (true/false or 0/1) is 

submitted in this characteristic within the XML file. (Online form must select "Yes" 

or "No") 

Á This characteristic may only be reported when the characteristic Exit Assessment 

Date contains a valid date. 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

mailto:colen@michigan.gov


Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 170 of 465 

Version 1.0, published 09/08/2010  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:WarnerD@michigan.gov
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NEW Outcome 2A 
 

Characteristic System Name 

Outcome2A 

 

Definition 

Acquiring and Using Knowledge and Skills: Report to what extent the child shows age-

appropriate functioning, across a variety of settings and situations.  

 

Examples:  Thinking, reasoning, remembering, and problem-solving; understanding 

symbols; understanding the physical and social worlds; and pre-academic and Functional 

literacy. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

 List of values (choose from list) 

Code Text Description 

1 Not Yet Child does not yet show functioning expected of a 

child his/her age in any situation.  Childôs 

functioning might be described as that of a much 

younger child. 

2 Between Not Yet 

and Emerging 

Child exceeds the description for Not Yet but does 

not meet the criteria for Emerging. 

3 Emerging Child does not yet show functioning expected of a 

child his/her age in any situation.  Child 

demonstrates behavior and emerging skills upon 

which to build age-appropriate functioning.  

Function might be described as that of a younger 

child. 

4 Between Emerging 

and Somewhat 

Child exceeds the description for Emerging but does 

not meet the criteria for Somewhat. 
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Code Text Description 

5 Somewhat Child shows functioning expected of a child his/her 

age some of the time and/or in some situations.  

Childôs behaviors and skills include a mix of age-

appropriate and below age-appropriate functioning.  

Functioning might be described as that of a slightly 

younger child. 

6 Between Somewhat 

and Completely 

Child shows functioning expected of a child his/her 

age most of the time and/or in most situations.  

Childôs behaviors and skills are considered mostly 

appropriate for his/her age but there are some 

concerns about his/her functioning in this outcome 

area. 

7 Completely Child consistently shows functioning expected of a 

child his/her age in all or nearly all situations.  

Childôs behaviors and skills are considered 

appropriate for his/her age.  There are no concerns 

about this childôs functioning in this outcome area. 

 

Instructions 

Á Choose/enter the code that best identifies the child's level of functioning for this 

outcome area as determined by the assessment being reported (Entry or Exit). 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when the Early Childhood Special 

Education Assessment component is submitted. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Outcome 2B 
 

Characteristic System Name 

Outcome2B 

 

Definition 

Indication of the child's acquisition of new skills or behaviors related to acquiring and 

using knowledge and skills since his/her last assessment. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

Boolean (true, false, 1, 0) (XML) 

o Yes/No (online entry) ï Default value is "No" 

 

Instructions 

Á Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's 

acquisition of new skills or behaviors since his/her last assessment, related this 

outcome. 

Á Errors will occur when anything other than a Boolean value (true/false or 0/1) is 

submitted in this characteristic within the XML file. (Online form must select "Yes" 

or "No") 

Á This characteristic may only be reported when the characteristic Exit Assessment 

Date contains a valid date. 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

mailto:colen@michigan.gov
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 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

WarnerD@michigan.gov 

mailto:WarnerD@michigan.gov
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NEW Outcome 3A 
 

Characteristic System Name 

Outcome3A 

 

Definition 

Taking Appropriate Action to Meet Needs: Report to what extent the child shows age-

appropriate functioning, across a variety of settings and situations.  

 

Examples:  Taking care of basic needs, showing hunger, dressing, feeding, toileting, etc.; 

contributing to own health and safety, follows rules, assists with hand washing, avoids 

inedible objects; getting from place to place, mobility; using tools, forks, strings attached 

to objects; physical health; and responsibility and independence. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

 List of values (choose from list) 

Code Text Description 

1 Not Yet Child does not yet show functioning expected of a 

child his/her age in any situation.  Childôs 

functioning might be described as that of a much 

younger child. 

2 Between Not Yet 

and Emerging 

Child exceeds the description for Not Yet but does 

not meet the criteria for Emerging. 

3 Emerging Child does not yet show functioning expected of a 

child his/her age in any situation.  Child 

demonstrates behavior and emerging skills upon 

which to build age-appropriate functioning.  

Function might be described as that of a younger 

child. 

4 Between Emerging 

and Somewhat 

Child exceeds the description for Emerging but does 

not meet the criteria for Somewhat. 
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Code Text Description 

5 Somewhat Child shows functioning expected of a child his/her 

age some of the time and/or in some situations.  

Childôs behaviors and skills include a mix of age-

appropriate and below age-appropriate functioning.  

Functioning might be described as that of a slightly 

younger child. 

6 Between Somewhat 

and Completely 

Child shows functioning expected of a child his/her 

age most of the time and/or in most situations.  

Childôs behaviors and skills are considered mostly 

appropriate for his/her age but there are some 

concerns about his/her functioning in this outcome 

area. 

7 Completely Child consistently shows functioning expected of a 

child his/her age in all or nearly all situations.  

Childôs behaviors and skills are considered 

appropriate for his/her age.  There are no concerns 

about this childôs functioning in this outcome area. 

 

Instructions 

Á Choose/enter the code that best identifies the child's level of functioning for this 

outcome area as determined by the assessment being reported (Entry or Exit). 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to report this characteristic when the Early Childhood Special 

Education Assessment component is submitted. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:colen@michigan.gov
mailto:WarnerD@michigan.gov
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NEW Outcome 3B 
 

Characteristic System Name 

Outcome3B 

 

Definition 

Indication of the child's acquisition of new skills or behaviors related to taking 

appropriate action to meet needs since his/her last assessment. 

 

Use 

These data are used to report to USED for the Part B State Performance Plan (SPP), 

Indicator 7, Preschool Outcomes.  

 

Citation 

20 U.S.C. 1416 (b)(B) 

 

SRSD Reference 

None. 

 

Specification 

Boolean (true, false, 1, 0) (XML) 

o Yes/No (online entry) ï Default value is "No" 

 

Instructions 

Á Choose/Enter the code ([1,2], [Yes/No], [true/false]) which indicates the child's 

acquisition of new skills or behaviors since his/her last assessment, related this 

outcome. 

Á Errors will occur when anything other than a Boolean value (true/false or 0/1) is 

submitted in this characteristic within the XML file. (Online form must select "Yes" 

or "No") 

Á This characteristic may only be reported when the characteristic Exit Assessment 

Date contains a valid date. 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required to submit it by another business rule. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

Noel Cole 

517- 241-6354 

colen@michigan.gov  

mailto:colen@michigan.gov
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 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

WarnerD@michigan.gov 

mailto:WarnerD@michigan.gov
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Entity Demographics Component 
 

The purpose of the Entity Demographics component is to collect data that are specific to the 

student's status or relationship with the entity providing services. These data are essential to 

assure that data are assigned to the correct operating district and facility.    

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued Max Occurrences 

Operating ISD/ESA 

Number 

Numeric 

Text 

1 Optional No 1 

Operating District 

Number 

Numeric 

Text 

2 Conditional No 1 

School Facility 

Number 

Numeric 

Text 

3 Conditional No 1 

Student Id Number Text (free 

form) 

4 Optional No 1 

Grade or Setting List of 

Values 

5 Required No 1 

Enrollment Date Date (only) 6 Conditional No 1 

Enrollment Type Text 7 Optional No Restricted to internal 

system use
+
 

Exit Status List of 

Values 

8 Required No 1 

Exit Date Date (only) 9 Conditional No 1 

Exit Type Text 10 Optional No Restricted to internal 

system use
+
 

Date of Count Date (only) 11 Conditional No 1 

Student Residency List of 

Values 

12 Conditional No 1 

NEW Ten/30-Day 

Rule 

Yes/No 13 Conditional No 1 

 
+
Currently, only other State Of Michigan-managed data systems use these characteristics.   
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Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

When Is This Component Required? 

 

You are required to submit the Entity Demographics component when you submit student data 

through the SNE, Student Record Maintenance, Early Roster or any of the three General 

Collections. Although you are not required to submit it with the Request for UIC Collection, we 

strongly recommended that you include it in this collection as well.  

 

Personal Demographics Dependency 

 

When you submit the Entity Demographics component with data reported in the Student 

Residency, the system looks for data in the Resident LEA Number characteristic to be submitted 

in the Personal Demographics component. An error will be generated if the Personal 

Demographics component and the Resident LEA Number characteristic are not included in the 

record.  
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Operating ISD/ESA Number 
 

Characteristic System Name 

OperatingISDESANumber 

 

Definition 

The state-assigned two-digit number, as recorded in EEM, that identifies the intermediate 

school district (ISD) or educational service agency (ESA) in which the district or 

program is located. 

 

Use 

CEPI and MDE use these data for compensation and reporting. 

 

Citation 

School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b, 

388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 

388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311 

 

SRSD Reference 

Field 1:  Operating Intermediate School District/Educational Service Agency Number 

 

Specification 

Numeric Text (can have leading zeros); Format:  NN 

o Minimum length:  2 

o Maximum length:  2 

 

Instructions 

Á Enter the code that represents the ISD/ESA where the educating district or program is 

located.   

Á The code must be a valid code in EEM for an open-active ISD/ESA. 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, except when it is part 

of a required collection.  

Á You are required to submit this characteristic when you submit the Entity 

Demographics component. as part of a General Collection (Fall, Spring, or EOY).  

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 183 of 465 

Version 1.0, published 09/08/2010  

Characteristic Tip 

If the student is attending a district or program located within an ISD/ESA outside of the 

ISD/ESA for the geographic area where he/she resides, use the code for ISD/ESA in 

which the district or program is located. 
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Operating District Number  
 

Characteristic System Name 

OperatingDistrictNumber 

 

Definition 

The state-assigned five-digit number, as recorded in EEM, which identifies the public 

school district responsible for providing education to the reported student. It is the district 

to which any applicable funds (state or federal) will be sent.   

 

Use 

CEPI and MDE use these data for compensation and reporting. 

 

Citation 

School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b, 

388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 

388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311 

 

SRSD Reference 

Field 3:  Operating District Number 

 

Specification 

Numeric Text (can have leading zeros); Format:  NNNNN 

o Minimum length:  5 

o Maximum length:  5 

 

Instructions 

Á Enter the code that represents the district (LEA, PSA or ISD) providing the 

educational services reported.   

Á The code must be a valid code in EEM for a LEA, PSA or ISD. 

Á The district reported in this characteristic must be: 

o Beneath the reported Operating ISD/ESA Number in the EEM hierarchy; or 

o Of group "State" in the EEM (belonging to ISD/ESA number "84"); or 

o Of group "Non-Public" in the EEM (a non-public entity type).  

Á The reported district must have a status of "open-active", "closed-pending" or 

"closed" in EEM as of the count date for the collection period.  

o If the entity reported has a status of "closed", the date closed reported in EEM 

must be on or after July 1 of the previous school year and the District Exit 

Status characteristic in this component must not contain code "19". 

Á You are required to report this characteristic when you submit the Entity 

Demographics component. as part of a General Collection (Fall, Spring, or EOY).  
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Á If the operating district is an ISD or PSA district (as identified in EEM), then the code 

you submit in Operating District must not be the same as the code you submit in 

Resident LEA Number in the Personal Demographics component; otherwise an error 

will occur. (Operating District < > Resident LEA Number) 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, except when it is part 

of a required collection.  

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

Every student record for a single district should have the same operating district number.  

The operating district may, however, differ from the district reported in the Resident LEA 

Number characteristic in the Personal Demographics component. 
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School Facility Number  
 

Characteristic System Name 

SchoolFacilityNumber 

 

Definition 

The state-assigned five-digit code as recorded in the EEM for the building.   

 

Please refer to the Educational Entity Master glossary for definitions. The glossary is 

located in the upper right corner of the EEM Web page:  http://cepi.state.mi.us/eem. 

 

Use 

CEPI and MDE use these data for compensation and reporting. 

 

Citation 

School Aid Act, Michigan Complied Laws (MCL) 388.1606(4), 388.1606a, 388.1606b, 

388.1617b, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 

388.1763a; No Child Left Behind (NCLB), 20 United States Code (USC) 6311 

 

SRSD Reference 

Field 5:  School or Facility 

 

Specification 

Numeric Text (can have leading zeros); Format:  NNNNN 

o Minimum length:  5 

o Maximum length:  5 

 

Instructions 

Á Enter the five-digit code that represents the school or facility building where the 

student receives the educational services reported.   

Á The code must be a valid code in EEM for a school or facility building. 

Á The entity reported in this characteristic must be:   

o Beneath the reported Operating District Number in the EEM hierarchy; or 

o Of group "State" in the EEM (belonging to district number "84000"); or 

o Of group "Non-Public" in the EEM.  

o Defined as a Shared Educational Entity (SEE) in the EEM that the operating 

district is a member of.  

Á The reported entity must have a status of "open-active", "closed-pending" or "closed" 

in EEM as of the count date for the collection period.  

o If the entity reported has a status of "closed", the date closed reported in EEM 

must be on or after July 1 of the previous school year and the District Exit 

Status characteristic in this component must not contain code "19". 

http://cepi.state.mi.us/eem
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Á You are required to submit this characteristic when you submit the Entity 

Demographics component unless it is part of the Request for UIC or Early Roster 

collections. as part of a General Collection (Fall, Spring, or EOY) or as part of the 

Supplemental Nutrition Eligibility Collection (SNE).  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, except when it is part 

of a required collection.  

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

Any ISD or LEA/PSA may report any non-public school code number. Further, an ISD 

may report a school or facility code for buildings in any of its constituent districts. 
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Local Student Identification Number 
 

Characteristic System Name 

StudentIdNumber 

 

Definition 

The code given by the educating entity to identify the student. NOTE:  This is different 

from the UIC generated by CEPI. Do not use the studentôs Social Security number. 

 

Use 

MDE and CEPI use these data to assist with student matching and they are provided on 

several district reports in the MSDS to help with importing data back into the local SISs. 

 

Citation 

 

 

SRSD Reference 

Field 17:  Student ID Number (Membership) 

 

Specification 

 Text-free form; accepts both alpha and numeric characters 

o Maximum length:  20 

 

Instructions 

Á Enter the code used by the educating entity to identify the student. 

Á This characteristic is optional.  

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form.  

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

The Student ID Number should not be the same as the CEPI UIC or the studentôs Social 

Security number. Use this characteristic as a "helper" when completing UIC resolution. 
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Student Grade or Setting 
 

Characteristic System Name 

GradeOrSetting 

 

Definition 

The grade level or the educational setting in which the student is enrolled. 

 

Use 

CEPI and MDE use these data for NCLB and IDEA reporting. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311; Perkins IV (P.L. 109-270) 

 

SRSD Reference 

Field 19:  Grade or Setting 

 

Specification 

 List of values (choose from list) 

Code Text Description 

00 Kindergarten Any one- or two-year program prior to first grade that 

meets the membership eligibility requirements of 

enrolling students who are 5 years of age on or before 

December 1 and is a 549-hour program. If the setting is 

a developmental/retention kindergarten (DK) for which 

FTE is being claimed, in addition to being reported in 

Grade or Setting, the student should also be reported in 

Program Eligibility Participation with code "9230". 

(NOTE:  Pre-kindergarten early childhood programs do 

not include DK.). 

01 First Grade The first school level after kindergarten. Students are 

usually 6 to 7 years old. 

02 Second Grade The second school level after kindergarten. Students are 

traditionally 7ï8 years old. 

03 Third Grade The third school level after kindergarten. Students are 

usually 8ï9 years old. 

04 Fourth Grade The fourth school level after kindergarten. Students are 

usually 9ï10 years old. 

05 Fifth Grade The fifth school level after kindergarten. Students are 

usually 10ï11 years old. 

06 Sixth Grade The sixth school level after kindergarten. Students are 

usually 11ï12 years old. 
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Code Text Description 

07 Seventh Grade The seventh school level after kindergarten. Students 

are usually 12ï13 years old. 

08 Eighth Grade The eighth school level after kindergarten. Students are 

usually 13ï14 years old. 

09 Ninth Grade The ninth or freshman school level after kindergarten. 

Students are usually 14ï15 years old. 

10 Tenth Grade The tenth or sophomore school level after kindergarten. 

Students are usually 15ï16 years old. 

11 Eleventh Grade The eleventh or junior school level after kindergarten. 

Students are usually 16ï17 years old. 

12 Twelfth Grade The twelfth or senior school level after kindergarten. 

Students are usually 17ï18 years old. 

14 Special 

Education 

A special program where the student might not be age-

appropriately placed in a grade level. (NOTE:  If FTE 

for the student is being claimed in general education as 

well as special education, then code "14" cannot be 

used). Code "14" should not be used for early childhood 

programs; it is to be used for children receiving 

kindergarten-level services or above. 

20 Adult Education A full -time-equated participant enrolled and attending a 

Department-approved, adult basic-education program; 

an English-as-a-second-language program; a general-

education, developmental test-preparation program; a 

job- or employment-related program; or a high school 

completion program; and who meets the eligibility 

requirements as defined in Section 107 of the State 

School Aid Act. 

30 Early 

Childhood/Early 

On® 

Children receiving early childhood special education or 

Early On
®
 services which are below the level of 

kindergarten. This does not include developmental 

kindergarten.  

 

Alternative Education Programs 

 

Report students participating in alternative education programs with the grade that best 

represents their educational level and by submitting code "9220" in the Program Eligibility 

Participation characteristic in the Program Participation component.  

 
 

NOTE:   Seat-time waiver programs are, by definition, alternative education programs. You must 

report students who participate in a seat-time waiver program as alternative education 

participants. For more information on seat-time waivers, please contact Barbara Fardell at 

fardellb@michigan.gov or 517-335-1291. 
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Computed Grades for Students Reported in an Ungraded Special Education Setting (" 14" ) 

State Board of Education policy, the No Child Left Behind Act of 2001 and the Individuals with 

Disabilities Education Act require that state-level assessments be administered to ALL students 

in required content areas. District policy determines grade assignments for students. However, 

when the district user identifies a student in an ungraded educational setting (grade "14") for 

certain purposes such as MEAP and MI-Access testing or for determining membership in a 

graduation cohort, the MSDS will compute the studentôs grade level based on the following 

table. (Student age is based on Date of Birth in the Personal Core component and is computed as 

of December 1 of the current school year.) 

 

Student Age in 

Ungraded Programs 

Computed 

Grade 

9 Years Third Grade 

10 Years Fourth Grade 

11 Years Fifth Grade 

12 Years Sixth Grade 

13 Years Seventh Grade 

14 Years Eighth Grade 

15 Years Ninth Grade 

16 Years Tenth Grade 

17 Years Eleventh Grade 

18 Years Twelfth Grade 

 

For questions related to MEAP test administration, please contact the Office of Educational 

Assessment and Accountability at 517-373-8393, or toll free at 877-560-8378. 

 

Instructions 

Á Choose/enter the code that best identifies the grade level or the educational setting in 

which the student is enrolled.  

o For Grade or Setting codes "00" ï "12", a warning is issued when the reported 

grade is not within two years of the student's chronological age on September 

1 of the current school year, minus five { ([chronological age ï 5] +/ï 2) = 

grade level} .  

o If the student is in a self-contained special educational setting, meaning that 

special education services are received in the context of an otherwise K-12, 

general educational setting, use the age-appropriate grade placement.   

o For students in a multi-age setting, use the appropriate grade level.   

o For students beyond age-appropriate grade levels, use the correct educational 

setting.   

o For alternative education, report the appropriate grade level for students 

currently participating in alternative education and report the alternative 

education status for the Program Eligibility Participation characteristic within 

the Program Participation component. 
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Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á If you submit the General Ed FTE component and the Grade or Setting is "14" 

(Ungraded Special Education), "20" (Adult Education), or "30" (Early 

Childhood/Early On®), then the General Ed FTE characteristic cannot contain a 

value greater than "0.00"; otherwise an error will occur. 

Á If this characteristic contains code "20" (Adult Education) the student must be 16 

years of age or older on September 1 of the current school year; otherwise an error 

will occur.  

Á The Grade or Setting you report must be within the set of grades and/or settings 

reported in EEM for the school/facility or operating district or the system will 

generate a warning (EEM Web page: http://cepi.state.mi.us/eem). 

Á If you report code "30" in this characteristic in a General Collection (Fall, Spring or 

EOY) then you must submit the Special Education component. 

Á If you report code "14" in this characteristic, you must also report the Special 

Education component with a valid code in the characteristic Primary Disability. 

Á If you report code "20" in this characteristic, you must also report at least one 

occurrence of the Adult Education component. 

Á You are required to submit this characteristic when you submit the Entity 

Demographics component. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

As a general rule, the ages of students enrolled in K-12 general education settings 

are within two years of their chronological age minus five {([chronological age ï 5] 

+/ï 2) = grade level}.  

http://cepi.state.mi.us/eem
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Enrollment Date 
 

Characteristic System Name 

EnrollmentDate 

 

Definition 

The month, day and year of the first day a student participated in education programs 

and/or services with the reported operating district. 

 

Use 

CEPI and MDE use these data for validating membership, assigning accountability and 

for NCLB. 

 

Citat ion 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

Field 20:  Date of Enrollment 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <EnrollmentDate>2010-01-07</EnrollmentDate>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         

  

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload.  

Á This date must be greater than or equal to the student's Date of Birth (Enrollment 

Date > = Date of Birth). 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 194 of 465 

Version 1.0, published 09/08/2010  

Á If the sum of General Ed FTE, Section 52 FTE, and Section 53 FTE is greater than 

0.00, then the Enrollment Date must be the same as or before the legislated 

membership count date. (FTE data are reported in the General Ed. FTE and Special 

Education components.) 

Á The date submitted must be the same as or prior to the system date (may not be a 

future date). 

Á The Enrollment Date must be the same as or after the open date and (if the entity is 

closed) earlier than the close date for the Operating District in EEM. (EEM district 

open date = < Enrollment Date < EEM district closed date) 

Á You must submit a valid date in this characteristic unless the code reported in District 

Exit Status is "00". 

Á Do not submit blanks, as they are unacceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form unless it is required by 

another business rule. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

If a student exits the district and then re-enrolls, report the date of re-enrollment in this 

field. The date in this field should not change if a student changes buildings within the 

same district, for example, moving from elementary to junior high, or from junior high to 

high school.  
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Enrollment  Type 
 

Characteristic System Name 

EnrollmentType 

 

Definition 

Indicates the system/origin of the enrollment record submission. FOR STATE OF 

MICHIGAN INTERNAL USE ONLY.  

 

 
 

NOTE:   We've included the Enrollment Type characteristic in this manual because it appears on 

the system-generated schema. Districts do not use this characteristic and therefore should not 

report it.  
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District Exit Status 
 

Characteristic System Name 

ExitStatus 

 

Definition 

The student's current enrollment status with the operating district or primary reason the 

student is no longer enrolled in the school district.  

 

If the student has been expelled but continues to receive services, report an exit code of 

"19". Use an exit code of "10" only for students who are expelled and no longer receive 

services from the school district. In both of these expulsion scenarios, also complete the 

appropriate characteristics in the Disciplinary Incident and Disciplinary Consequence 

components. 

 

NOTE:  If the student has transferred to another school or facility building within the 

same school district, the District Exit Status should remain "19" (expected to continue). 

 

Use 

CEPI and MDE use these data for determining membership, assigning accountability, 

graduation and dropout rate calculations, and NCLB, Perkins and IDEA reporting. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311; Carl D Perkins Career and Technical Education Act of 2006. Section 113 

(CTE); Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 

1414 

 

SRSD Reference 

Field 23:  District Exit Status 

 

Specification 

 List of values (choose from list) 

Code Text Description 

00 Not Enrolled Use for a child/student who is served but not enrolled 

in your district. When this code is reported the record 

may only contain the components: Submitting Entity, 

Personal Core, Entity Demographics, Personal 

Demographics and Initial IEP.  
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Code Text Description 

01 Graduated from 

general education 

with a high school 

diploma 

Use for a student who earned a high school diploma. 

Include early graduates who earn high school 

diplomas. Also include the student with an IEP who 

met the Michigan Merit Curriculum graduation 

requirements. Exclude any student who graduated by 

meeting only IEP requirements and did not receive a 

high school diploma. 

02 Graduated from 

general education 

with a high school 

diploma and 

applied to a degree-

granting college or 

university 

Use for a student who graduated with a high school 

diploma and to the best of the district's knowledge, 

enrolled in a two- or four-year degree-granting college 

or university. 

03 Graduated from an 

alternative program 

with a high school 

diploma 

Use for a graduate receiving a diploma from an 

alternative program in a regular high school or a 

separate building. 

04 Graduated from 

general education 

with a high school 

diploma and 

applied to a non-

degree granting 

institution. 

Use for a student who graduated and, to the best of the 

district's knowledge, enrolled in a non-degree-granting 

institution (e.g., trade, technical, vocational, or 

business school). 

05 Completed general 

education with an 

equivalency 

certificate (GED) 

Use for a student known to have passed the GED test 

and to be younger than 20 years of age as of the date 

reported in Date Exited. 

06 Completed general 

education with 

other certificate 

Use for a student who completed school with some 

other type of certificate, such as a certificate of 

attendance/completion, or a district competency test. 

07 Dropped out of 

school 

Use when a student, upon reaching age 16, stopped 

attending school and no reason is given. For special 

education, the student left school before the age of 26 

without completing his/her educational program. 

08 Enrolled in another 

public school 

district in Michigan 

Use when a student moved to another public school 

district in Michigan and is known to be continuing in 

education. Movement to another district includes 

moving to state institutions, except when the student is 

incarcerated. (See code 13) The student's residency 

may or may not change districts. NOTE: Movement is 

referring to the student's enrollment, not necessarily 

his/her home address. 
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Code Text Description 

09 Moved out of state Use when students and their parents/guardians 

physically move outside the original district of 

residence to another state or country. This code should 

also be used when a foreign exchange student left 

midyear to return to his/her home country. 

10 Expelled from the 

school district (no 

further services) 

Use when a general education student has been 

permanently expelled from school by official board 

action. This does not include a student with disabilities 

receiving special education programs/services on long-

term suspension or a student who is placed in an 

alternate educational setting. A student with this code 

requires further information be reported in the 

Disciplinary Incident and Disciplinary Consequence 

components.  

 

Students who are expelled for less than the remainder 

of the current school year and continue to receive 

services should be reported with code "19" (expected 

to continue. 

11 Enlisted in military 

or Job Corps 

Use when the student left the school district prior to 

graduation to enlist in a branch of the U.S. Military. 

12 Deceased Use when a student has passed away. 

13 Adjudicated The student is placed under jurisdiction of a juvenile 

or criminal justice authority. The student may continue 

to receive educational services from a PSA-, LEA-, or 

ISD-run program. NOTE:  If the student is placed in a 

facility where the educational program is run by the 

current district, the student's exit status should be 

entered as "19" (Expected to continue). 

14 Enrolled in home 

school 

Use when a student receives instruction offered in a 

home for reasons other than health. 

15 Enrolled in non-

public school 

Use when a student attends a non-public school, such 

as a parochial school. This code is also used for non-

public students who have been taking non-core classes 

from the district, who are no longer receiving services, 

and are continuing in their non-public setting. (NOTE: 

This code should not be used for students transferring 

to a Public School Academy (PSA). Use code "08".) 

16 Unknown Use when the current status of the student is unknown.  

For reporting purposes, this student is considered a 

dropout, unless s/he can be located in another district. 
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Code Text Description 

17 Placed in a 

recovery or 

rehabilitative 

program 

Use when the student was placed in a recovery 

program, rehabilitative program, or under psychiatric 

care. The student may continue to receive educational 

services from a PSA-, LEA-, or ISD-run program. 

(NOTE:  If the student is placed in a facility where the 

educational program is run by the current district, 

[either homebound or hospitalized], the student should 

be reported as code "19" [Expected to continue]).  

18 Left adult 

education 

Participant is no longer enrolled in an adult education 

program. 

19 Expected to 

continue in the 

same school district 

Use when the student is expected to continue normal 

matriculation through the educational system in the 

same district. 

20 Special education - 

Received certificate 

of completion and 

exited the K-12 

system   

Student exited his/her educational program, that is, 

high school-equivalent program, by receiving a 

modified high school diploma, a certificate of 

completion of high school or educational program, or 

some similar document. (Note:  Student must be 

identified as a special education participant with a 

Program Eligibility Participation characteristic in the 

Program Participation component.) 

21 Special education - 

Reached maximum 

age and exited the 

K-12 system 

Student reached the maximum age for receipt of 

programs or services and is no longer eligible to attend 

school. (Note:  Student must be identified as a special 

education participant with a Program Eligibility 

Participation characteristic in the Program 

Participation component.) 

30 Exited early 

childhood or Early 

On® 

program/service 

Child has left early childhood or Early On® 

program/service and will not be continuing in the 

district. (NOTE:  If the child has left his or her 

program and will subsequently be entering 

kindergarten in the district, report as "19", continuing.) 

40 Graduated from a 

Middle College 

with both a high 

school diploma and 

an associate degree 

or other advanced 

certificate 

Student has completed the requirements to earn both a 

high school diploma and a post-secondary degree or 

certificate through an established early/middle college 

program. (NOTE:  Students reported with this code 

must be identified as early/middle college participants 

with the Program Eligibility Participation 

characteristic in the Program Participation 

component.) 
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Code Text Description 

41 Graduated from a 

Middle College 

with only a high 

school diploma 

Student has completed the requirements for a high 

school diploma, but did not earn a post-secondary 

degree or certificate through an established 

early/middle college program. (NOTE:  Students 

reported with this code must be identified as 

early/middle college participants with a Program 

Eligibility Participation characteristic in the Program 

Participation component.) 

42 Graduated from 

another district 

Shared student has exited the reporting district and has 

been issued a high school diploma from a different 

district. (NOTE:  This code should only be used when 

another district is responsible for the graduation of the 

student. If no other district reports this student as 

graduating, the student may appear as a non-completer 

on the reporting district's cohort report.) 

 

 

Instructions 

Á Choose/enter the code that best represents the studentôs status within the educating 

district on the legislated count day or the date reported in the As Of Date 

characteristic in the Student Record Maintenance component. (NOTE:  For the EOY 

General Collection, report the student's status on the last day of school.) 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to submit this characteristic when you submit the Entity 

Demographics component. 

Á If you reported this characteristic with code "10" (Expelled): 

o You must submit at least one Disciplinary Consequence component.  

o You must report at least one Disciplinary Consequence component with code 

"5" (Expulsion) in the Disciplinary Action characteristic.  

Á If you reported this characteristic with code "18", then Grade or Setting must contain 

code "20". 

Á If you reported this characteristic with code "21", then the student must be 25 years 

old or older on September 1 of the current school year.  

Á If you reported this characteristic with code "30", then Grade or Setting you reported 

must contain code "30" 

Á If you submitted the Program Participation component and District Exit Status 

contains code "40" or "41", then one of the Program Eligibility  Participation 

characteristics must be "3500". 

Á If you reported this characteristic with code "19" or "00", then District Exit Date must 

be blank. 
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Á If you reported this characteristic with a code other than "19" or "00", then District 

Exit Date must contain a valid date. 

Á If the sum of General Ed. FTE, Section 52 FTE, and Section 53 FTE is greater than 

0.00, then this characteristic must contain code "19." (FTE data are reported in the 

General Ed. FTE and Special Education components.) 

Á If you submitted the SNE component as part of the SNE Collection, then the District 

Exit Status must contain code "19".  

Á The system will generate a warning if you submit the Program Participation 

component, the District Exit Status contains code "20" or "21" and the student record 

does not contain the Special Education component with a valid code reported in the 

Primary Disability characteristic. one of the submitted Program Eligibility 

Participation characteristics does not contain "8000". (Use District Exit Status codes 

"20" and "21" for students participating in special education programs or services.) 

Á If District Exit Status contains code "01", "02", "03", "04", "40", "41", or "42", then 

the Grade or Setting reported should be "12" or "20", otherwise a warning will occur. 

(Students reported with a District Exit Status code indicating graduation are usually 

reported in grade "12" or "20".) 

Á If you submit the LEP component and the LEP Exit Reason characteristic contains 

code "51", then the District Exit Status characteristic must contain code "05"ï"18", 

"20" or "21". 

Á If you submit the LEP component and the LEP Exit Reason characteristic contains 

code "53", then the District Exit Status characteristic must contain code "01"ï"04", 

"40", "41" or "42". 

Á If you submit code "00" in this characteristic then: 

o you must not submit the District Enrollment Date 

o you must not include any components in the record other than Entity 

Demographics, Initial IEP, Personal Core, Personal Demographics and 

Submitting Entity 

o you must also submit the Initial IEP component and it must contain code 2 or 

3 in the characteristic Results Of Initial IEP 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

For questions related to students with disabilities receiving special education 

programs/services, contact: 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

mailto:WarnerD@michigan.gov
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For questions about children birth through 2 years of age, contact: 

Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

Vanessa Winborne  

517-335-4865 

WinborneV@michigan.gov  

 

For questions about children ages 3 through 5 years old, contact: 

Michigan Department of Education 

Office of Early Childhood Education and Family Services  

517-373-8483.  

 

For questions about adult education, contact: 

Department of Energy, Labor and Economic Growth 

Bureau of Workforce Transformation, Office of Adult Education 

State Funds Coordinator Sandy Thelen 

517-373-3395 

thelens@michigan.gov  

 

Characteristic Tip 

Report students with code "19" (expected to continue) unless they are no longer 

participating in any educational services or programs provided by the district.  

mailto:WinborneV@michigan.gov
mailto:thelens@michigan.gov
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District Exit Date  
 

Characteristic System Name 

ExitDate 

 

Definition 

The month, day, and year of the first day after the date a student last attended school, 

graduated, or became known officially to have left the district's educational setting.  

 

Use 

CEPI and MDE use these data for graduation cohort calculations, PEPE determination, 

and for NCLB and IDEA reporting.  

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

Field 24:  Date Exited 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á Place a date in this characteristic corresponding to the day after the student left the 

district or terminated his/her education program or service. 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <ExitDate>2010-03-17</ExitDate>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         

  

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and reject the file upon upload.  
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Á This characteristic must contain a date later than the date reported in the Enrollment 

Date characteristic. (Exit Date > Enrollment Date) 

Á If you submit the General Ed FTE and the sum of General Ed FTE, Section 52 FTE, 

and Section 53 FTE is greater than 0.00, then the Exit Date must be after the 

legislated membership count date.  

Á The Exit Date must be after the open date and (if the entity is closed) earlier than the 

close date for the Operating District in EEM. (EEM district open date < Exit Date < 

EEM district closed date) 

Á If the District Exit Status characteristic does not contain code "19" or "00", then this 

characteristic must contain a valid date; otherwise an error will occur.  

Á If District Exit Status contains the code "19" or "00", then the District Exit Date must 

be blank; otherwise an error will occur.  

Á If the District Exit Status contains code "01", "02", "03", "04", "05", "06", "40", "41", 

or "42", then the District Exit Date may be a future date within the current school 

year. Otherwise, the District Exit Date must be before or the same as the curre nt 

system date or an error will be generated. 

Á If District Exit Date contains a valid date, then you must should report the Attendance 

component unless the student record meets one of the following criteria: 

o The Student Residency characteristic contains code "04", "08", "09", "12", 

"13" or "15. 

o The code reported in the characteristic Grade Or Setting is "20" or "30". 

o The date reported in this characteristic is the same as or before September 1 of 

the current school year. 

o The characteristic Program Eligibility Participation contains code "9229" and 

the sum of Section 52 FTE and Section 53 FTE is not greater than 0.00. 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave this 

characteristic blank in the online form unless you are required to submit it by 

conditional business rules. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

The data populating this field for the EOY General Collection should reflect the student's 

status as of the last day of the academic school year (e.g., if the student is graduating at 

the end of the academic school year, the date in this field would be the day after the last 

day of the academic school year). 
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Exit Type 
 

Characteristic System Name 

ExitType 

 

Definition 

Indicates the system/origin of the exit record submission. FOR STATE OF MICHIGAN 

INTERNAL USE ONLY.  

 

 
 

NOTE:   We have included the Exit Type characteristic in this manual because it appears on the 

system-generated schema. Districts do not use this characteristic and therefore should not report 

it. 
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Date of Count 
 

Characteristic System Name 

DateOfCount 

 

Definition 

The month, day and year the reporting district completed the membership count.  

 

Note:  This date must correspond with the associated legislated count date unless a 

waiver is approved by MDE. For the EOY General Collection, report the last day of the 

school year. 

 

Use 

CEPI and MDE use these data to associate a given student record to a specific time 

period.  

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

Field 123:  Date of Count 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The date reported must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <DateOfCount>2009-09-30</DateOfCount>  

 

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         

 

Á If you enter anything other than a date in this characteristic, the system will generate a 

file-level error and will reject the file upon upload.  
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Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave this 

characteristic blank in the online form unless you are required to submit it by 

conditional business rules. 

Á You are required to submit this characteristic when you submit records in any 

General Collection (Fall, Spring or EOY). 

Á When you submit this characteristic as part of a General Collection (Fall, Spring or 

EOY), the reported date must be within the current school year (September 1 < Date 

Of Count >= June 30).  

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

 

Characteristic Tip 

When extracting students for the End-of-Year General Collection, local student 

management systems should include students who may have enrolled after the spring 

submission, were present on the last day of the current academic year and were exited 

from the district afterward. For example, this would include a student who enrolled as a 

senior after the spring count and then graduated from the district at the end of the 

current academic year. 
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Student Residency 
 

Characteristic System Name 

StudentResidency 

 

Definition 

The studentôs residency related to the geographic boundaries of the district and/or 

residency requirements outlined in the Pupil Residency section of the MDE Pupil 

Accounting Manual. 

 

For more detailed explanations of residency, see the Residency Related Information 

section of the Pupil Accounting Manual: 

 

 http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html  

 

Use 

CEPI and MDE use these data for compensation calculations and NCLB and IDEA 

reporting. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606(6), 388.1606a, 388.1606b, 388.1620(5), 

388.1624, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1709, 388.1763a, 388.1766b; 

20 USC 2342 (CTE) 

 

SRSD Reference 

Field 30:  Student Residency (Membership) 

 

Specification 

 List of values (choose from list) 

 

Non-Resident Codes ï Use when the student's residence is located outside of the 

operating district's geographic boundaries. 

Code Text Description 

01 Non-K-12 district Student who lives outside of the operating 

district, whose resident district does not offer all 

grade levels, kindergarten through twelve.(Used 

by entity type LEA only) 

02 Section 105 school of 

choice (within same ISD) 

Student is a resident of another district within 

the same ISD as the operating district and meets 

all the requirements of Schools of Choice 105. 

(Used by entity type LEA only) 

http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html
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Code Text Description 

03 Section 105c school of 

choice (outside same ISD) 

Student is a resident of a district within another 

ISD that is contiguous to the ISD to which the 

operating district belongs, and meets all the 

requirements of Schools of Choice 105. (Used 

by entity type LEA only) 

04 Non-public school student Student who lives outside of the operating 

district but is enrolled in a private or parochial 

school district, taking a non-essential curriculum 

or advanced placement course through the 

operating district.(Used by entity type LEA 

only) 

05 No cooperative agreement, 

no release, not exempted 

Student who lives outside of the operating 

district who has not been released by the 

resident district and is not Sec. 6(6) (g) exempt. 

(Used by entity type LEA only) 

06 All other non-resident 

students 

Student does not fall into any other non-resident 

category. (Used by entity types LEA and ISD 

only) 

07 Home-schooled non-

resident 

Student who lives outside of the operating 

district who is being educated through a home-

school program, taking a non-essential 

curriculum or advanced placement course 

through the operating district.(Used by entity 

type LEA only) 

 

Resident Codes ï Use when the student's residence is located within the operating 

district's geographic boundaries. 

Code Text Description 

08 Non-public school student Student who is enrolled in a private or parochial 

school district, taking a non-essential curriculum 

or advanced placement course through the 

operating district.(Used by entity types LEA and 

PSA only) 

09 Section 24 juvenile 

detention facility 

Student resides in an approved, on-grounds, 

juvenile detention facility or child-care institute. 

(Used by entity types LEA, ISD and PSA) 

10 For new PSAs (fall only) Student is counted by a new public school 

academy authorized by a local school district, 

and is also counted by the authorizing district 

during the immediately prior supplemental 

(Spring) FTE count (Used by entity type PSA 

only) 

11 School for the Deaf Student is being educated by the Michigan 

School for the Deaf. (Used by entity type ISD 

only) 
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Code Text Description 

12 Section 6(4)(d) non-special 

education juvenile 

detention 

Student placed by a court or state agency in an 

on-grounds child-care institution or a juvenile 

detention facility under Section 24 and being 

educated by the ISD. (Used by entity type ISD 

only) 

13 Students with emotional 

impairments who are 

served by DCH facility 

Student resides in a DCH-licensed facility in 

which he/she was placed by court order or by a 

child-placing agency. (Used by entity type ISD 

only) 

14 All other resident students Student does not fall into any other resident 

category. (Used by entity types LEA, ISD and 

PSA) 

15 Home-schooled resident Student being educated through a home-school 

program, taking non-essential curriculum or 

advanced placement course through the 

operating district.(Used by entity types LEA and 

PSA only) 

 

Instructions 

Á Choose/enter the code that best represents the studentôs residency status within the 
educating district on the legislated count day or the date reported in the As Of Date 

characteristic in the Student Record Maintenance component.  

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á If you report a code other than those approved for that entity type, you will receive an 

error.  

Á LEA Codes 

o "01" Non-resident/Non-K-12 district 

o "02" Non-resident/Section 105 school of choice (within same ISD) 

o "03" Non-resident/Section 105c school of choice (outside same ISD) 

o "04" Non-resident/Non-public school student 

o "05" Non-resident/No cooperative agreement, no release, not exempted 

o "06" Non-resident/All other non-resident students  

o "07" Non-resident/Home-schooled non-resident 

o "08" Resident/Non-public school student 

o "09" Resident/Section 24 juvenile detention facility 

o "14" Resident/All other resident students 

o "15" Resident/Home-schooled resident 
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Á PSA Codes 

o "08" Resident/Non-public school student 

o "09" Resident/Section 24 juvenile detention facility 

o "10" Resident/For new PSAs (Fall only) 

o "14" Resident/All other resident students 

o "15" Resident/Home-schooled resident 

Á ISD Codes 

o "06" Non-resident/All other non-resident students  

o "09" Resident/Section 24 juvenile detention facility 

o "11" Resident/School for the Deaf 

o "12" Resident/Section 6(4)(d) non-special education juvenile detention 

o "13" Resident/Students with emotional impairments who are served by a DCH 

facility 

o "14" Resident/All other resident students 

Á This characteristic may only contain code "10" when submitted as part of the Fall 

General Collection by a new PSA reporting membership for the first time; otherwise 

an error will occur. (PSA must not have claimed FTE previously) 

Á If this characteristic contains code "01"ï"07" (non-resident codes) and the operating 

district is an LEA-type district (as identified in EEM), then the code submitted in 

Resident LEA Number in the Personal Demographics component must not be the 

same as the code in Operating District. (Operating District < > Resident LEA 

Number) 

Á If this characteristic contains code "08", "09", "14" or "15" (resident codes) and the 

operating district is an LEA-type district (as identified in EEM), then the code 

submitted in Resident LEA Number in the Personal Demographics component must 

be the same as the code in Operating District. (Operating District = Resident LEA 

Number) 

Á You are required to submit this characteristic when the sum of General Ed FTE, 

Section 52 FTE and Section 53 FTE is greater than 0.00. (Submit FTE data in the 

General Ed. FTE and Special Education component.) 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave this 

characteristic blank in the online form unless you are required to submit it by 

conditional business rules. 
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State Of Michigan Contact 

Michigan Department of Education 

Office of State Aide and School Finance 

JoEllen Wonsey 

517-373-3352 

WonseyJ@michigan.gov 

 

For questions concerning public school academies, please contact: 

Michigan Department of Education 

 Office of Education Improvement and Innovation 

 Jean Shane or Greg Olzsta 

 517-241-2375 

 ShaneJ@michigan.gov 

 

Characteristic Tip 

The Student Residency code may impact the foundation amount allowed for the student. 

Please consult the Pupil Accounting Manual for detailed information about residency. 

mailto:WonseyJ@michigan.gov
mailto:ShaneJ@michigan.gov
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Ten/30-Day Rule 
 

Characteristic System Name 

Ten30DayRule 

 

Definition 

The Ten/30-Day Rule allows a student who is absent on the legislated count date to be 

included in the district's membership for FTE when the following requirements are met 

(excerpt taken from the Michigan Pupil Accounting Manual): 

 

Á The pupil had an authorized excused absence on the count day and attended all 

classes at least once within 30 calendar days of the count day.  

Á The pupil had an unexcused absence on the count day, was enrolled and had been 

in attendance during the current semester or trimester prior to the count day, and 

attended all classes at least once during the next ten (10) consecutive school days.  

Á The pupil was enrolled and in attendance in this district, intermediate district, or 

public school academy prior to the pupil membership count day or supplemental 

count day but was suspended or expelled on the pupil membership count day or 

supplemental count day and resumes attendance in all classes in the district within 

45 calendar days after the pupil membership count day or supplemental count 

day. (See 5N Suspension and Expulsion.)  

For more detailed information about the Ten/30-Day Rule, please refer to Section 3 ï 

Pupil Membership Count Requirements in the Michigan Pupil Accounting Manual and 

Section 6(8) of the State School Aid Act. 

 

Use 

CEPI and MDE use these data for compensation and state reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606(6), 188.1606(8) 388.1606a, 388.1606b, 

388.1618, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 

388.1763a; NCLB, 20 USC 6311 

 

SRSD Reference 

Field 125:  Program Eligibility/Participation II; sixth position  

 

Specification 

Boolean (true, false, 1, 0) (XML) 

o Yes/No (online entry) ï Default value is "No" 

 

Instructions 

Á Choose/enter the code which indicates if the student is being claimed in membership 

under the Ten/30-Day Rule.   

http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html
http://www.legislature.mi.gov/documents/mcl/pdf/mcl-act-94-of-1979.pdf
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Á Entering anything other than one of the codes listed will result in a file-level error and 

the file will be rejected on upload. 

Á This characteristic is required when the sum of General Ed. FTE, Section 52 FTE and 

Section 53 FTE is greater than 0.00. (Submit FTE data in the General Education FTE 

and Special Education components.) 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave this 

characteristic blank in the online form unless you are required to submit it by 

conditional business rules. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of State Aide and School Finance 

JoEllen Wonsey 

517-373-3352 

WonseyJ@michigan.gov 

 

Characteristic Tip 

A student who is suspended or expelled on the legislated count day and is expected to 

return within the allowed 45 days may be claimed under the Ten 30 Day Rule. However, 

if you certify the collection and the student does not return as expected, you must notify 

your ISD auditor and decertify/recertify your collection to remove this FTE prior to the 

certification deadline.   

   

mailto:WonseyJ@michigan.gov
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Fiscal Entity Component 
 

We use the Fiscal Entity component to collect data in the Early Childhood Collection about the 

entity that receives payment, and is fiscally responsible, for the educational programs and/or 

services provided to the student. You are required to submit this component because there are 

instances where the entity providing the programs and/or services may differ from the entity that 

is financially responsible.   

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Fiscal Entity 

Type Code 

List of 

Values 

1 Required No 1 

Fiscal Entity 

Code 

Text 2 Required No 1 

 

 

 
 

Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

 

When Is This Component Required? 

 

You are required to submit the Fiscal Entity component when you submit a record through the 

Early Childhood Collection. It is not available for submission in any other collection. 
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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 Fiscal Entity Type Code 
 

Characteristic System Name 

FiscalEntityTypeCode 

 

Definition 

The category to which the fiscal entity belongs within EEM.  

 

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

None 

 

Specification 

 List of values (choose from list) 

Code Text Description 

A Agreement Number The entity is identified in EEM as a grantee or 

non-school recipient.  

D District The entity is identified in EEM as a LEA, PSA or 

ISD school district. 

 

Instructions 

Á Choose/enter the code indicating the entity type, as identified in EEM, of the entity 

receiving the funding directly from the state to provide programs and/or services for 

the student/child reported.   

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to submit this characteristic when you submit the Fiscal Entity 

component. 

 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 
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Characteristic Tip 

In the event that the fiscal entity has a district code and agreement number, use the 

district code.   
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  Fiscal Entity Code 
 

Characteristic System Name 

FiscalEntityCode 

 

Definition 

The state-assigned code identifying the entity receiving funding directly from the state to 

provide programs and/or services to the student/child reported. The fiscal entity may or 

may not be directly providing the services to the student/child. This code must be either a 

five-digit entity code for a school district or a nine-digit agreement number for an 

organization, as identified by the Fiscal Entity Type Code and by the EEM. 

  

Use 

CEPI and MDE use these data for grant compliance, tracking and for federal and state 

reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606a, 388.1606b, 388.1617b, 388.1619, 

388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 388.1763a; NCLB, 20 

USC 6311 

 

SRSD Reference 

None 

 

Specification 

Numeric Text (can have leading zeros); Format:  NNNNN or NNNNNNNNN 

o Minimum length:  5 

o Maximum length:  9 

 

Instructions 

Á Enter the code indicating the entity, as identified in EEM, receiving the funding 

directly from the state to provide programs and/or services for the student/child 

reported.   

Á When the characteristic Fiscal Entity Type Code contains the code "A", the Fiscal 

Entity Code must contain a code with up to nine digits. Submit leading zeros when 

applicable.  

Á When the characteristic Fiscal Entity Type Code contains the code "D", the Fiscal 

Entity Code must contain a five-digit code. Submit leading zeros when applicable.  

Á The code you report must be valid in the EEM within the category indicated in the 

Fiscal Entity Type Code characteristic. 

Á The entity must be identified as "open-active" or "closed-pending" within EEM for 

the time period being reported. 
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Á You are required to report this characteristic when you submit the Fiscal Entity 

component. 

State Of Michigan Contact 

Multiple Michigan Department of Education offices may use these data. Please contact 

CEPI customer support for assistance. 

  

Characteristic Tip 

You should always report the code for the entity receiving the funds directly from the 

state, even when that entity chooses to subcontract the running of the program(s) or the 

providing of early childhood services to another entity/agency.   
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NEW General Education FTE 
 

The General Education FTE is the vehicle for claiming membership in general education for a 

student enrolled in your district. You must report students who are eligible for general education 

FTE with the General Education FTE component included in their records in order for the 

applicable FTE to be assigned to the district. If you fail to submit the FTE data in the record 

of a student for whom you are claiming membership, you will receive no foundation 

payment for that student. (NOTE: This component has been modified from the MSDS FTE 

component used during the 2009-2010 school year.)  

  

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

General 

Education FTE 

Decimal Number 1 Required No 1 

 

    

 
 

Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

When Is This Component Required? 

 

The General Education FTE is an optional component. However, you must submit the data when 

applicable for each student. If you fail to submit the General Education FTE in the record of 

a student for whom you are claiming general education membership, you will receive no 

foundation payment for that student.  
 

 

 

 

Remember that OPTIONAL  does NOT mean that you do not have to report the data 

when they are applicable to the student. It means that the MSDS SYSTEM cannot 

determine when or for which students you are REQUIRED to report the data. Each 

reporting entity is responsible for identifying when it must report the data, based on 

program requirements. 
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Total FTE 

 

You may submit FTE for general education in the General Education FTE and in the Special 

Education component for special education services; however, the total reported FTE for a 

student may not be greater than one (1.00).  

 

Out-Of-State Students 

 

You cannot claim students who are not residents of the state of Michigan for FTE membership.  

However, you should report them if they are being served by your district. You must report these 

students with the code "9110" in the Program Eligibility Participation characteristic in the 

Program Participation component, and should not report them with a Resident LEA Number.   

 

Resident LEA Dependency 

 

When a student record contains the General Ed FTE characteristic with a total FTE greater than 

zero, it must also contain a valid code in the Resident LEA Number characteristic in the Personal 

Demographics component. An error will occur if there is no Resident LEA code. 

 

 

  

NOTE:  Only report the total amount of FTE eligible to be claimed for the general education services 

received by the student in the General Education FTE component. Special education FTE (Section 52 

and Section 53) must be reported in the Special Education component. 
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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General Education FTE 
 

Characteristic System Name 

GeneralEdFTE 

 

Definition 

The full-time equivalency (FTE) for which the student receives educational programs 

and/or services from the operating district. FTE is an individual pupil's pro rata share of 

membership. 

 

For more detailed FTE information, please refer to the Michigan Pupil Accounting 

Manual and Section 6 of the State School Aid Act. 

 

Use 

MDE and CEPI use these data for tracking and for state school aid foundation payments. 

 

Citation 

School Aid Act, MCL 388.1606(4), 388.1606(6), 188.1606(8) 388.1606a, 388.1606b, 

388.1618, 388.1619, 388:1625, 388.1701, 388:1705, 388.1705c, 388.1706, 388.1709, 

388.1763a; NCLB, 20 USC 6311 

 

SRSD Reference 

Field 18:  FTE in General Education (Membership) 

 

Specification 

Decimal number data type with a fixed length format:  N.NN  

o Minimum value:  0.00 

o Maximum value:  1.00 

 

Instructions 

Á Enter the full time equivalency (FTE) for which the student is eligible for general 

instructional programs provided to regular and special education pupils in grades Kï
12. Do not include adult education or early childhood participants. 

Á The reported value must be equal to or greater than zero but no greater than 1.00 

(General Ed FTE = > 0.00 and = < 1.00). Do not enter negative values. 

Á You may use either tenths or hundredths, as long as you are consistent in the use of 

either one. 

Á If the reported value is greater than zero (General Ed FTE > 0.00), the student must 

meet the following age requirements: 

o Less than twenty years of age (Student's age < 20) as of September 1 of the 

current school year AND five years of age or older (Student's age = > 5) as of 

December 1 of the current school year.  

http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html
http://www.michigan.gov/mde/0,1607,7-140-6530_6605-22360--,00.html
http://www.legislature.mi.gov/documents/mcl/pdf/mcl-act-94-of-1979.pdf
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OR 

o If the student is reported with a valid code in Primary Disability in the Special 

Education component, the student must be less than twenty-six years of age 

(Student's age < 26) as of September 1 of the current school year AND five years 

of age or older (Student's age = > 5) as of December 1 of the current school year. 

Á If the total value of submitted FTE for the student is greater than zero (General 

Education FTE + Section 52 FTE + Section 53 FTE > 0.00), then you must submit a 

valid code in the characteristic Resident LEA Number in the Personal Demographics 

component. (You may submit FTE data in the Special Education FTE component as 

well as in the General Education FTE component.) 

Á The reported value in this characteristic must equal zero (0.00) in the following 

conditions:  

o If the submitted code in the characteristic Grade or Setting is "14", "20" or "30", 

(Grade or Setting = "14", "20" or "30" then General Ed. FTE =0.00) 

o If the submitted code in the characteristic Grade or Setting is "00" and the 

submitted code in Student Residency is "04" or "08". (Grade or Setting = "00" and 

Student Residency = "04" or "08", then General Ed. FTE =0.00) 

o If the student's enrollment date is after the legislated count date. (Enrollment Date 

> count date, then General Ed. FTE = 0.00) 

o If the reported code in District Exit Status is not "19". 

o If the operating district is an ISD (as identified in EEM) and the reported code in 

Student Residency is "12" (Student Residency = "12" then General Ed. FTE = 

0.00) 

o If the reported school or facility closed prior to the legislated count date (EEM 

close date < count date, then General Ed. FTE = 0.00) 

o If the reported school or facility opened after the legislated count date. (EEM 

opened date > count date, then General Ed. FTE = 0.00) 

o If you submit the student with a value in the characteristic District Exit Date prior 

to the legislated count date. (District Exit Date < count date, then General Ed. 

FTE = 0.00) 

Á If you enter anything other than a decimal number, the system will generate a file-

level error and reject the file upon upload. 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form. The default value for 

online entry is "0.00". 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of State Aide and School Finance 
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JoEllen Wonsey 

517-373-3352 

WonseyJ@michigan.gov 

 

Characteristic Tip 

If you fail to submit the FTE data in the record of a student, you will receive no 

foundation payment for that student. 

 

mailto:WonseyJ@michigan.gov
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Homeless Demographics Component 
 

We use the Homeless Demographics component to collect data about students who experience a 

period of homelessness during the current school year. A student who meets the criteria for 

homelessness for any period of time within the school year is eligible for all homeless services 

for the entire school year.  

 

In addition to the Homeless Demographics component, include the Supplemental Nutrition 

Eligibility (SNE) component on records for homeless students. Please refer to the SNE 

component details for additional information.  

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation Multi -valued 

Max. 

Occurrences 

Primary 

Nighttime 

Residence 

(Homeless) 

List of 

Values 

1 Required No 1 

Unaccompanied 

Youth 

Yes/No 2 Required No 1 

 

 

 
 

Component Validation Rules 

 

These rules apply to the component as a whole. Refer to the Characteristic Detail section for 

more detailed rules related to specific characteristics within this component..  
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When Is This Component Required? 

 

You are required to report the Homeless Demographics component when a student has been 

identified as homeless. You may submit the component through the General Collections (Fall, 

Spring and EOY), Student Record Maintenance, Early Childhood, or Supplemental Nutrition 

Collections. Once you have reported the student as homeless, you do not have to report this 

component again during the current school year unless the unaccompanied youth status changes 

to "yes". The system will accept additional submissions of this component if you wish to submit 

it again to update the student's data or to accommodate your local student information system's 

data extract.  

 

Supplemental Nutrition Eligibility  

 

Students who are identified as being homeless are eligible for free milk and/or meals through the 

Child Nutrition Program and you must report them with code "1" in the SNE component. You 

may do this via the SNE Collection. If the student is enrolled in your district after that collection 

closes, you may submit the SNE component in the Student Record Maintenance (SRM), Spring 

General or EOY General Collections.      
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  
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Primary Nighttime Residence 
 

Characteristic System Name 

Homeless 

 

Definition 

The primary nighttime residence of a student identified as homeless. 

 

According to the McKinney-Vento Act, individuals who lack a fixed, regular, and 

adequate residence are considered homeless. A fixed residence is one that is stationary, 

permanent, and not subject to change. A regular residence is one that is used on a regular 

(i.e., nightly) basis. An adequate residence is one that is sufficient for meeting both the 

physical and psychological needs typically met in home environments. 

 

For more information please refer to Title X, Part C, of the No Child Left Behind Act. 

 

Use 

CEPI and MDE use these data for federal and state reporting requirements and grant 

allocations. 

 

Citation 

School Aid Act, MCL 388.1763a; McKinney-Vento Homeless Assistance Act, 42 USC 

11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251, 

20 USC 7824 

 

SRSD Reference 

Field 34:  Homeless 

 

Specification 

 List of values (choose from list) 

Code Text Description 

10 Shelters Supervised publicly or privately operated facilities designed 

to provide temporary living accommodations. (NOTE:  

Youth shelters and victim shelters are now included within 

this category.) 

11 Transitional 

housing 

Temporary accommodations for homeless individuals and 

families provided as a step toward permanent housing. 

Residents of transitional housing continue to be considered 

homeless until they move into permanent housing.  

12  Awaiting 

Foster Care 

A student awaiting foster care placement is defined as 

homeless under the McKinney-Vento Homeless Assistance 

Act. Additionally, a student placed in a foster care home is 

considered temporarily placed, thus eligible for McKinney-

Vento services, until that student is in the foster care home 

for a minimum of six (6) months.  

http://www.ed.gov/programs/homeless/guidance.pdf
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Code Text Description 

13 Doubled-Up Sharing the housing of other persons because of the loss of 

housing, economic hardship, or a similar reason. This 

classification requires a case-by-case determination; keeping 

in mind the determining factor is whether the 

accommodation is a "fixed, regular and adequate nighttime 

residence."  

14 Hotel/Motel A hotel is a building or commercial establishment where 

people pay for lodging. A motel is a hotel intended to 

provide short-term lodging for traveling motorists, usually 

situated close to a highway and having rooms accessible 

from the parking area.  

15 Unsheltered Includes cars, parks, campgrounds, temporary trailers, 

abandoned buildings, and substandard housing. Substandard 

housing may be determined by local building codes, 

community norms, and/or as a case-by-case determination as 

to whether the accommodation is a "fixed, regular, and 

adequate nighttime residence. (NOTE:  Because the Federal 

Emergency Management Agency (FEMA) trailers are 

considered temporary trailers, the primary nighttime 

residence category for FEMA trailers would be 

"Unsheltered.") 

 

Instructions 

Á Choose/enter the code which best represents the nighttime residence of the student at 

the time he or she was first identified as homeless during a given school year. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to submit this characteristic when you submit the Homeless 

component. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Education Improvement and Innovation (OEII)  

Pam Kies-Lowe, Homeless Education Consultant 

517-241-1162 

Kies-LoweP@michigan.gov 

  

Characteristic Tip 

When a student has more than one type of nighttime residence, report the nighttime 

residence of the student at the time he or she was first identified as homeless during a 

given school year. 

   

mailto:Kies-LoweP@michigan.gov
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Unaccompanied Youth Status 
 

Characteristic System Name 

UnaccompaniedYouth 

 

Definition 

The student's status as an unaccompanied youth under the McKinney-Vento Act. An 

unaccompanied youth is an individual who is not in the physical custody of a parent or 

guardian and who fits the McKinney-Vento definition of homeless. 

For more information please refer to Title X, Part C, of the No Child Left Behind Act. 

 

Use 

CEPI and MDE use these data for federal and state reporting requirements. 

 

Citation 

School Aid Act, MCL 388.1763a; McKinney-Vento Homeless Assistance Act, 42 USC 

11431; NCLB, 20 USC 7824, 20 USC 6311, 20 USC 6315, 20 USC 7112, 20 USC 7251, 

20 USC 7824 

 

SRSD Reference 

None  

 

Specification 

Boolean (true, false, 1, 0) (XML) 

o Yes/No (online entry) ï Default value is "No" 

 

Instructions 

Á Choose/enter the code which indicates if the student is an unaccompanied youth, 

under the McKinney-Vento Act.   

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 

Á You are required to submit this characteristic when you submit the Homeless 

component. 

 

State Of Michigan Contact 

Michigan Department of Education 

Office of Education Improvement and Innovation (OEII)  

Pam Kies-Lowe, Homeless Education Consultant 

517-241-1162 

Kies-LoweP@michigan.gov 

  

Characteristic Tip 

Once the student has met the criteria to be identified as an unaccompanied youth, his or 

her status for this characteristic remains "Yes" for the current school year. 

http://www.ed.gov/programs/homeless/guidance.pdf
mailto:Kies-LoweP@michigan.gov
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Initial IEP Component 
 

We use the Initial IEP component to collect data about a student who is not currently 

participating in any special education program or service(s) and is referred for evaluation to 

determine special education eligibility. Do not report data in this component for a student with 

disabilities who is participating in special education programs or services at the time a new 

referral is received. Do not report annual IEP data here either. You should only report data in 

the Initial IEP component when the student is not participating in special education 

programs or services at the time of the referral. This includes an infant or toddler who has an 

individualized family service plan (IFSP) but no IEP. 

 

In addition to the Initial IEP component, you may also need to include in the student record one 

or more of the following components: 

 

Á Program Participation 

Á Special Education 

 

When you submit the Initial IEP component, you may or may not report the student with the 

Special Education component. If the student was evaluated and found not eligible for special 

education programs and/or services, then would not report the record with any other special 

education data. Please refer to the applicable component details for additional information. 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation Multi -valued 

Max. 

Occurrences 

Date of Parental 

Consent 

Date 1 Conditional No 1 

Timeliness of 

Initial IEP 

List of 

Values 

2 Conditional No 1 

Result of Initial 

IEP 

List of 

Values 

3 Conditional No 1 

Days Beyond 

Timeline 

Whole 

Number 

4 Conditional No 1 
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Component Validation Rules 

 

These rules apply to the component as a whole. Rules related to specific characteristics within 

this component are detailed in the Characteristic Detail section.  

 

 

When Is This Component Required? 

 

You are required to submit the Initial IEP component when a student not currently participating 

in special education programs or services is referred for evaluation to determine the student's 

eligibility for special education programs and services. You must report the results of a referral 

in the Initial IEP component in the following situations: 

 

Á A student who has never received special education programming or services is referred 

for evaluation.  

 

For example: 

Situation 1 - A child who has not previously been evaluated for special education 

programming or services is referred for evaluation. This is an initial IEP. 

 

Situation 2 - A child who was previously evaluated for special education programming or 

services but was found not eligible, has a new referral for evaluation. This is an initial 

IEP. 

 

Á A student who previously participated in special education programs and/or services, but 

has since been exited from special education, is referred for evaluation. This student is 

not currently participating in special education programs or services. Therefore the 

referral is considered an initial IEP. 

 

For example: 

Situation 1 - A student previously participating in special education programs or services 

within your district has been officially exited from special education. This student 

subsequently receives a new referral for evaluation. Because the student is not currently 

participating in special education programs or services, this is considered an initial IEP. 

 

Situation 2 - A student transfers into a new district. The student had previously 

participated in special education programs or services and was officially exited from 

special education by the previous district. Once enrolled in the new district, the student 

receives a referral for evaluation. Because the student is not currently participating in 

special education programs or services, this is considered an initial IEP. 

 

Á A child moves into Michigan with a current IEP from another state and is enrolled in 

your district. This student is not currently participating in special education programs or 

services in the state of Michigan, therefore this is considered an initial IEP. Keep in mind 

that the child must be immediately provided with a free appropriate public education. 

Your district must provide the child with the appropriate programs and services, with or 
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without parental consent, and implement the current IEP or convene an IEP team meeting 

within 30 school days. Your district must also conduct a review of existing evaluation 

data for the child to determine if an evaluation to determine eligibility or obtain 

additional data is necessary. You should also determine if there are additional required 

timelines that apply. NOTE: a new code ("22") has been added to the characteristic 

"Timeliness Of Initial IEP" to better identify those students who move into the state of 

Michigan with an IEP. 

 

If you have questions related to a student who moves in and out of Michigan repeatedly, 

please contact the Office of Special Education and Early Intervention Services. 

 

 

When Is This Component NOT Applicable? 

 

Do not submit the Initial IEP component in any instance when an IEP is held for a student 

currently participating in special education programs or services. By definition, an initial IEP 

only applies to students who are not currently participating in special education programs or 

services. Do not report the results of an IEP in the Initial IEP component in the following 

situations: 

 

Á A student currently participating in special education programs and/or services is referred 

for evaluation for eligibility for a different special education program and/or service.  

 

Á A re-evaluation/IEP is held for a student currently participating in special education 

programs and/or services. A student participating in special education programs or 

services is required by NCLB IDEA to be re-evaluated at least once per calendar year. 

This annual evaluation is not an initial IEP. 

 

Á A student transfers into your district from a district where he/she was participating in 

special education programs and/or services. The student was not officially exited from 

special education by the other district. Therefore, the student is still eligible for special 

education programs and/or services under the IEP from the previous district. This is not 

an initial IEP.  

 

 

Non-Public School or Homeschooled Students 

 

A new code ("3") has been added to the characteristic "Results Of Initial IEP" to capture data 

about non-public school or homeschooled students who have been found eligible for special 

education programs or services, but whose parents decline services. When services are declined 

before the student begins receiving them, you must report this code. 

 

For example:   
The student is referred for evaluation and parental consent is obtained. The student is evaluated 

and found eligible for special education programs or services. The parent refuses the special 

education programs and services offered to the student by your district. The student continues 
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his/her education through the non-public or home school. Since the student did not begin 

receiving special education programming or services, only the Initial IEP component should be 

included in the student record. Do not include the Special Education component. 

 

If you are not sure if a referral should be considered an initial IEP, please contact the Office of 

Special Education and Early Intervention Services for additional guidance. 
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Characteristic Details 
 

The following section contains the definitions and business rules for each characteristic included 

in this component.  

 



Michigan Student Data System (MSDS)/Collection Details 

This manual is for the 2010-2011 School Year Page 238 of 465 

Version 1.0, published 09/08/2010  

Date of Parental Consent 
 

Characteristic System Name 

DateOfParentalConsent 

 

Definition 

The date on which the entity received the signed Parental Consent to Evaluate form. It is 

the beginning of the timeline for completion of the initial IEP. 

 

Use 

CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual 

Performance Report (APR) submitted to USED. 

 

Citation 

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 1414 

 

SRSD Reference 

None 

 

Specification 

Date (only); CCYY-MM-DD 

 

Instructions 

Á The reported date must follow standard date format: 

o XML format is CCYY-MM-DD. Sample: 

 

  <DateOfParentalConsent>2010-03-05</ DateOfParentalConsent >  

o The recommended format for entering a date online is MM-DD-CCYY. The 

system will accept most common formats; however, if you encounter 

problems, switching to the recommended format should resolve them. 

  

         

You are required to report this characteristic when you report the Initial IEP 

component and the code reported in Timeliness Of Initial IEP is not "22". 

Á If the student has had a previous initial IEP, the reported date in this characteristic 

must be after the date of the previous initial IEP parental consent date. 
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Á If the student has been exited from special education, the reported date in this 

characteristic must be after the most recent special education exit date.  

Á The reported date must be equal to or after the student's date of birth.  

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

WarnerD@michigan.gov  

 

Characteristic Tip 

Submit the Date of Parental Consent in the reporting period during which the parental 

consent was received.  

mailto:WarnerD@michigan.gov
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Timeliness of Initial IEP 
 

Characteristic System Name 

TimelinessOfInitialIEP 

 

Definition 

The timeliness status for the evaluation of eligibility.  

 

Use 

CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual 

Performance Report (APR) submitted to USED. 

 

Citation 

Michigan's Administrative Rules for Special Education, R 340.1722a and R 340.1721c; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 1414 

 

SRSD Reference 

Field 39a:  Completion of Initial IEP 

 

Specification 

 List of values (choose from list) 

 

Use these codes when an initial IEP was completed within the required timeline: 

Code Text Description 

11 IEP completed within 30 school 

days 

The evaluation was completed within 

the allocated 30 school days. 

12 IEP completed within extended 

timeline 

The evaluation was completed within 

the agreed-upon written timeline 

extension. 

22 Child moved into Michigan from 

another state with a current IEP 

The IEP from the previous state was 

implemented while conducting a review 

of the existing evaluation or convening 

an IEP team meeting within 30 school 

days. 

 

Use these codes when an initial IEP was completed, but not within the required  

timeline: 

Code Text Description 

13 IEP Not Timely:  Parent did not 

make child available 

The child's parent(s) or guardian(s) did 

not make the child available for 

evaluation during the timeline. 
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Code Text Description 

14 IEP Not Timely:  Timeline began 

in previous district 

The child enrolled in the district after 

the 30-school-day timeline began and 

prior to a determination of eligibility by 

the previous district.  

15 IEP Not Timely:  Personnel not 

available for Evaluation 

Evaluation personnel not available to 

complete the evaluation within the 30-

school-day timeline or agreed-upon 

written extension. 

16 IEP Not Timely:  Personnel not 

available for IEP 

District staff not available to complete 

the IEP within the 30-school-day 

timeline or agreed-upon written 

extension. 

17 IEP Not Timely:  External reports 

not available 

Doctors, hospitals, etc. did not respond 

with legally required reports needed for 

certification of impairment. 

 

Use these codes when an initial IEP will never be completed: 

Code Text Description 

18 IEP Not Completed:  Student died Because of the death of student, 

evaluation and/or initial IEP will 

not be completed. 

19 IEP Not Completed:  Parent withdrew 

consent 

The child's parent(s) or 

guardian(s) revoked consent for 

evaluation. 

20 IEP Not Completed:  Parent did not 

make child available 

The district made an attempt to 

evaluate the child, but his/her 

parent(s) or guardian(s) did not 

make the child available for 

evaluation. 

21 IEP Not Completed:  Student moved The child moved from the district 

and was unavailable for the 

completion of the evaluation and 

initial IEP. 

 

Instructions 

Á Choose/enter the code that best represents the timeliness status for the evaluation of 

eligibility for the student. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and will reject the file upon upload. 

Á Submit this characteristic in the reporting period during which the evaluation and IEP 

were completed.  

Á When you report data in the characteristics ResultOfInitialIEP or 

DaysBeyondTimeline, you must also submit a valid code in TimelinessOfInitialIEP . 
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Á When you report code "22", you must submit the characteristic Result of Initial IEP 

with code "01". 

Á When you report code "22", you are not required to report the characteristic Date of 

Parental Consent. 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave this 

characteristic blank when you enter it through the online form, unless you are 

required to enter it by another business rule. 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

WarnerD@michigan.gov  

  

Characteristic Tip 

Report the Timeliness of Initial IEP after the completion of the evaluation and IEP.  

mailto:WarnerD@michigan.gov
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Result of Initial IEP  
 

Characteristic System Name 

ResultOfInitialIEP 

 

Definition 

The outcome of the initial IEP determining if the student is eligible or ineligible for 

special education programs and services.  

 

Use 

CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual 

Performance Report (APR) submitted to USED. 

 

Citation 

Revised Rules for Special Education, R340.1722a and R340.1721c; Individuals with 

Disabilities Education Act, 20 USC 1400 (PL 108-446). Sec. 614 

 

SRSD Reference 

Field 39b:  Result of Initial IEP 

 

Specification 

 List of values (choose from list) 

Code Text Description 

1 Student was found 

eligible 

The student was evaluated and found eligible 

for special education programs and/or services. 

2 Student was found not 

eligible 

The student was evaluated and found not 

eligible for special education programs and/or 

services. 

3 Student was found 

eligible, services refused 

The student was evaluated and found eligible 

for special education programs and/or services; 

however the parent or guardian refused special 

education programs and services. NOTE: This 

code should only be used when the student has 

been parentally placed in a non-public school 

or is homeschooled. 

 

 

Instructions 

Á Choose/enter the code that best represents the results of the student's evaluation of 

eligibility for special education programs and/or services. 

Á If you enter anything other than one of the codes listed, the system will generate a 

file-level error and reject the file upon upload. 
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Á If you report code "3" in this characteristic, the Student Residency characteristic in 

the Entity Demographics component must contain one of the following codes:  "04", 

"07", "08" or "15".  

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required by another business rule to enter it. 

Á Submit this characteristic in the reporting period during which the evaluation and IEP 

were completed.  

Á If the characteristic Timeliness of Initial IEP contains code "11", "12", "13", "14", 

"15", "16", "17" or "22", then this characteristic must contain a valid code.  

Á If the characteristic Timeliness of Initial IEP contains code "22", then this 

characteristic must contain code "1". 

Á If the characteristic Timeliness of Initial IEP contains code "18", "19", "20" or "21", 

do not submit this characteristic in the XML file or, in the online entry form, leave it 

blank. 

 

State Of Michigan Contact 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

  

Characteristic Tip 

Only report the Result of Initial IEP if an evaluation and IEP are completed.  

mailto:WarnerD@michigan.gov
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Days Beyond Timeline 
 

Characteristic System Name 

DaysBeyondTimeline 

 

Definition 

The number of calendar days that the evaluation and completion of the initial IEP went 

beyond the 30 school-day timeline or agreed-upon written extension. 

 

Use 

CEPI and MDE use these data for NCLB and IDEA reporting, including the Annual 

Performance Report (APR) submitted to USED. 

 

Citation 

Michigan Administrative Rules for Special Education, R340.1722a and R340.1721c; 

Individuals with Disabilities Education Act, 20 USC 1400 (PL 108-446), Sec. 614 

 

SRSD Reference 

Field 39c:  School Days Beyond Evaluation and Completion of Initial IEP Timeline 

 

Specification 

Whole number (integer) data type, format:  NNN  

o Maximum length:  3 

o Minimum value:  0 

o Maximum value:  365  

 

Instructions 

Á Enter the whole number (0-365) that represents the number of calendar days that the 

evaluation and completion of the initial IEP went beyond the 30 school-day timeline 

or agreed-upon written extension  

Á If you enter anything other than a whole number, 0 through 365, the system will 

generate a file-level error and will reject the file upon upload. 

Á Do not submit blanks, as they are not acceptable in an XML file upload. If you submit 

this characteristic with a student record, it must contain a code. You may leave the 

characteristic blank when you enter it through the online form, unless you are 

required by another business rule to enter it. 

Á If the characteristic Timeliness of Initial IEP contains code "13", "14", "15", "16", 

"17" then this characteristic must contain a value greater than zero.   

Á If the characteristic Timeliness of Initial IEP contains code "11", "12", "18", "19", 

"20", "21" or "22", do not submit this characteristic in the XML file or in the online 

entry form, leave the characteristic blank. 
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State Of Michigan Contact 

 Michigan Department of Education 

 Office of Special Education and Early Intervention Services 

 Darren Warner 

 517-241-0786 

 WarnerD@michigan.gov  

  

Characteristic Tip 

Only report the Days Beyond Timeline characteristic if an evaluation and IEP are 

completed beyond the 30 school-day or written agreed-upon timeline.  

mailto:WarnerD@michigan.gov
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Limited English Proficiency (LEP) Component 
 

We collect data in the LEP component about students who have been identified as having limited 

English proficiency.  

 

Characteristic Table 

Name Data Type Sequence 

System 

Expectation 

Multi -

valued Max. Occurrences 

Funding 

Participation 

List of 

Values 

1 Required Yes Unbounded 

(1 per code)* 

LEP 

Instructional 

Program 

List of 

Values 

2 Required Yes Unbounded 

(1 per code)* 

Home 

Language 

List of 

Values 

3 Required Yes Unbounded 

LEP Exit 

Reason 

List of 

Values 

4 Conditional No 1 

LEP Exit Date Date 5 Conditional No 1 

LEP Re-Entry 

Date 

Date 6 Optional No 1 

*The schema rules allow users to upload the file with unlimited (unbounded) occurrences for this 

characteristic; however, validation business rules will generate record-level errors for any record 

containing more than the number listed. 

 

 




















































































































































































































































































































































































































































