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Presenter
Presentation Notes
Welcome to the Teacher Student Data Link training. We would like to thank Wayne RESA for hosting this event.



Lynne Erickson
Center for Educational 

Performance and Information



 Located within the REP
Application

 PIC: Personnel
Identification Code

Presenter
Presentation Notes
The Registry of Educational Personnel (REP) is a comprehensive database of all Michigan school personnel. The REP PIC Service is part of the REP application and allows authorized users to obtain PICs for staff members, even when REP collection window is not open. PIC or Personnel Identification Code is the unique identifier for each staff member.  The purpose of the PIC Service is to provide a means to look up PICs for staff members and/or create new PICs.  



 Allows authorized users to 
obtain PICs

 Available 24/7 to authorized 
users

Presenter
Presentation Notes
The PIC Service is available 24/7 to authorized users. Districts may need to create a PIC for a new staff member not found in the REP database during one of the two periods during the school year (July 1 – August 31 and December 2 through March 31) when the REP is not open for data submission.  The PIC Service will allow authorized users to create a new PIC that can then be entered into MSDS student record.



 Levels of Authorization

 REP authorized user

 PIC look up & authorization 
to create a new PIC

 PIC look up only

Presenter
Presentation Notes
All REP Authorized users will have access to the PIC Service without submitting a new security agreement.  Two new roles are available which will require the submission of a security agreement signed by the district superintendent or chief administrator. PIC look up only – the authorized user may only look up and view the PICs. PIC look up and create – authorized user may create a new PIC (SSN Required) and/or view PIC.  Because confidential data are utilized in this application, it is important that superintendents/chief administrators only authorize access for users who may view confidential data. 



 Report displays:
 Employee name
 Gender
 Date of Birth

Presenter
Presentation Notes
Name includes first and last names, as well as the middle name or initial when available, gender, date of birth.



 Social Security Number
 Michigan Credential License 

Number
 Personnel Identification 

Code

Presenter
Presentation Notes
In addition, the PIC Service with display the last four digits of the Social Security Number, Credential License Number and the PIC. The PIC Service will allow the authorized users with the appropriate security level to create new PIC for a new employee. Because confidential data are utilized in this application, it is important that superintendents/chief administrators only authorize access to users who may view confidential data.  



 Security Agreement
Posted on CEPI website
Registry of Educational 

Personnel page
“Upload REP Data to CEPI” 

section
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Presentation Notes
CEPI Web site address is:  www.michigan.gov/cepiSelect "CEPI Applications" from menu bar at the left side of the screen, then choose "Registry of Educational Personnel", scroll to bottom of the page to the "Upload REP Data to CEPI" section to find the security agreement.  Direct link to REP page:http://www.michigan.gov/cepi/0,1607,7-113-986_10478---,00.html 



 PIC Service User Guide
Posted on CEPI website
Registry of Educational 

Personnel page
“REP Help & Resources” 

section

Presenter
Presentation Notes
CEPI Web site address is:  www.michigan.gov/cepiSelect "CEPI Applications" from menu bar at the left side of the screen, then choose "Registry of Educational Personnel", the PIC User’s Guide located about the middle of the page in the “REP Help & Resources" section.  Direct link to REP page:http://www.michigan.gov/cepi/0,1607,7-113-986_10478---,00.html 



 Purpose

Assist with mapping 
assignment codes

May be used to map local 
course codes

Presenter
Presentation Notes
The assignment code crosswalk was developed as an analytic tool for data quality at CEPI. It may help to identify appropriate SCED codes at the school level and assist district personnel with the mapping of assignment codes.  It serves as a tool available to districts for their using in alignment of the REP codes and SCED codes.



 Aligns School Codes for the 
Exchange of Data (SCED) to

 REP Assignment Codes

 Teacher Certification 
Endorsement Codes

Presenter
Presentation Notes
The assignment code crosswalk was developed to assist users with the alignment of the School Course Codes for the Exchange of Data (SCED) with the local course codes, the REP assignment codes and the Teacher Certification Endorsement Codes. The crosswalk has one to many relationships. For example. A teacher with a endorsement in mathematics assignment may teach numerous math courses within the grade level of the endorsement.



Presenter
Presentation Notes
The crosswalk spreadsheet is in Excel and may be downloaded to your computer and adjusted to fit the needs of your district.  There are two worksheets on the crosswalk.  The first tab provides a listing of the general education courses; the second tab provides a listing of the state approved Career and Technical Education CIP Codes, SCED codes and REP Assignment Codes.



 Posted on CEPI website:

 TSDL web page

 REP web page

Presenter
Presentation Notes
CEPI Web site address is:  www.michigan.gov/cepiFOR REP:   Select "CEPI Applications" from menu bar at the left side of the screen, then choose "Registry of Educational Personnel", the crosswalk is located in the ????? section.  Direct link to REP page:http://www.michigan.gov/cepi/0,1607,7-113-986_10478---,00.html FOR TSDL: Select "CEPI Applications" from menu bar at the left side of the screen, then choose “Michigan Student Data System” and “Teacher Student Data Link”, the crosswalk link is under the “Resources” section. Direct link to TSDL page:http://www.michigan.gov/cepi/0,1607,7-113-986_50502_57560---,00.html  



 Employee Listing by District
Building, PIC, Name, Assignment 

Code, Certification Code

 Download REP Data File
Download of complete REP file

Presenter
Presentation Notes
Several reports are available to the REP Authorized users within the application on the REP Main Menu. Districts may obtain PICs for all employees of the district by utilizing the “Employee Listing by District” and “Download REP Data File” reports.  Directions for using these reports are available in both the PIC Service User’s Guide and the REP Application User’s Guide.  Both User’s Guides are available on the REP Web page. 



 Contact CEPI customer 
support 
E-mail: CEPI@michigan.gov
Phone: 517-335-0505 x3

mailto:CEPI@michigan.gov
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