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STATE OF MICHIGAN Field Operations Administration
Department of L 07117
Human TRAINING
Services Memorandum

To:  County Directors Date: ~ September 11, 2007

From:

Subject:

District Office Managers

Jim Nye, Deputy Director
Field Operations Administration

Jobs, Education, and Training (JET) Phase 111 Training
Response Due:
The Office of Training and Staff Development and the Bureau of Adult and Family Services is
pleased to present a one-day jointly presented training workshop on our Jobs, Education, and
Training (JET) program.

This training is for staff members that will be administering the JET program and are willing and able
to train others in their office after attending this workshop.

The training content, registration procedures including travel codes along with the schedule of dates
and locations are addressed in the attached partnership communication letter.

Number and Status of Previous L-Letters Issued on the Same Subject: None

Contact Office: Office of Training and Staff Development (OTSD)

Telephone Number of Contact: Bonnie Reno at Renob3@michigan.gov

Distribution: All FIM, FIS, JET Coordinators
Obsolete Date: 12/31/07
cc:  Executive Staff

Outstate Regional Service Delivery Center Managers
Wayne County Administration Directors
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To incorporate a high level of audience participation and discussion, training sessions are limited
to 30 persons. With this “Train-the-Trainer” Cross-Agency training, the audience is intended to
consist of MWA program staff and/or service provider staff, Michigan Rehabilitation Services
(MRS) counselors and/or managers, and DHS family independence managers and specialists.

Locations, Dates, and Registration Process

Please refer to the attached training schedule for the training dates and training in your area.
Due to limited space, pre-registration is required.

MRS and MWA staff will need to coordinate with their local office to create a list of staff that will
be attending by location and date. The list of names will need to be forwarded to the registration
contact person listed on the attached training schedule at least ten (10) calendar days prior to the
training date.

DHS staff will need to register through their registration coordinators via the DHS-Net, through
the OPD website for the training site geographically closest to their work location. The training
schedule includes the county groups that are considered closest to the training site. DHS
employees traveling more than 50 miles one way may request overnight accommodations.

Employees traveling from the same county/community area should car pool to reduce travel
expenses. A one-hour lunch break will be provided and lunch will be on your own.

Anyone needing special accommodations and/or arrangements to participate in the training should

contact the respective site registration contact person listed in the attached training schedule at the
time of registration.

DHS Local Offices:

Employees attending this training must complete the DHS-1582TV to submit for reimbursement
for travel expenses using the following codes:

Org/Index Code: 93310 PCA Code: 81265

MRS Local Offices:

This training is intended for those individuals who are either currently involved or who will be
involved with the JET Program. Please discuss attending any session with your site or district
manager prior to registering. JET funds will be used for all JET-training costs (i.e. travel and
overnights). For FY 2007 please use PCA code 58751. After October 1%, the PCA code is 58851.

MWASs:

This training is intended for MWA administrative office program staff or service provider staff. A

total. of five individuals from the MWA and/or MWA service providers may be registered for each
session.
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We look forward to providing the training and a smooth transition of administering the program.

Sincerely,

G Z e ;7
anet Howard Interim Dlrector

Don Mussen, Acting Director
Family Support Services Bureau of Workforce Programs
Department of Human Services Department of Labor & Economic Growth

Jaye Shamsigdeen, Director Linda Kinney-Merrill, Director
Michigan Rehabilitation Services Michigan Works! Association
Department of Labor & Economic Growth
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Attachments
cc: Dell Alston



