EMERGENCY PROCEDURES – SAFETY CHECKLIST

As part of your responsibility to ensure the safety of people in your workplace, you need to have a plan in place to ensure a safe and rapid evacuation in case of emergency.  This checklist will help you develop your emergency plan.  Involve your employees in developing these procedures.

**Note – if you mark a NO box on the checklist – you need to take action to make your workplace safer.

	Date Checklist Completed:  _____________________

Date Checklist Is To Be Reviewed (annually or when there is a change to the workplace): _____________             



	Name(s) of Person Completing Checklist:

	Have you identified emergencies that may require an evacuation or shelter in place of the work area?        Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
(For example:  Fire, Explosion, Chemical Spills, Bomb Threat, Flooding, Tornado)

If so, list here: _______________________________________________________________________

___________________________________________________________________________________



	Responsibility

Have you assigned a person to be responsible for managing the evacuation?                    Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
If yes, list name(s) here:  _____________________________________________________________________

	Signal To Evacuate

Have you identified what signal(s) will be used to initiate evacuation?                               Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Have you identified where these signals/alarms are located?                                               Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Who is responsible for initiating the signal/alarm?  ________________________________________



	Evacuation/Shelter in Place Plan

Have you identified evacuation routes in your workplace?                                                  Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Do you have an assembly area after evacuation?                                                                  Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Where is your assembly area?  _____________________________________________

Do you have an accountability system and is it updated regularly?                                    Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Who is responsible for accountability?  ______________________________________

Do you have a signal that gives the all-clear to return to work?                                          Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Who will sound the all-clear?  ______________________________________________



	Re-entry

Do you have an established re-entry procedure?                                                                  Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (


	Your Emergency Procedures

Are visitors informed of your procedures and do they sign in/out?                                   Yes MACROBUTTON CheckIt (  No  MACROBUTTON CheckIt (
Are emergency procedures displayed in your workplace?                                                   Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Are all employees aware of the emergency procedures?                                                      Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Do you have regular emergency drills?                                                                                  Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (
Are sufficient quantities of hazardous chemicals on site that could:


Be used as an improvised weapon?                                                                           Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (

Cause employee evacuation if a catastrophic release occurred?                           Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (

Be a threat to the community if a catastrophic release occurred?                        Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (

If yes to any of the above have you developed a site security plan?                      Yes MACROBUTTON CheckIt (  No MACROBUTTON CheckIt (


