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INSTRUCTIONS TO APPLY FOR A

CLEAN MICHIGAN INITIATIVE

WATERFRONT REDEVELOPMENT GRANT

A complete proposal consists of the following six (6) elements:
· The Environmental Science and Services Division (ESSD) Grant Application Cover Sheet (Form EQP 3581)

· Project Description:
· Executive Summary

· Project Overview
· Public Access

· Economic Benefits

· Site Information

· Waterfront Redevelopment Plan
· Timeline

· Budget
· Attachments
INSTRUCTIONS
These guidelines will correspond to the required elements above and should be used to help clarify selected questions in the application.
Cover Sheet:
Applicant Representative

The application form asks for the names of two people.  The Applicant’s Representative is the person who is ultimately responsible for ensuring the applicant’s compliance with the terms of the grant or loan.  This person should be a person in authority who is directly affiliated with the applicant (such as a mayor or Brownfield Redevelopment Authority (BRA) Director) and should sign the certification at the end of this application form.  This person will also be expected to sign the contract between the Department of Environmental Quality (DEQ) and the applicant.

Project Contact
The person who will be the Project Contact for the grant/loan project may be either the Applicant’s Representative or another direct employee of the applicant (such as a city manager, planning director, or economic development director).  This person will typically be responsible for general project coordination, overseeing contractors hired to work on the grant/loan project, signing payment requests, and ensuring that the provisions of the grant/loan contracts are fulfilled.  The applicant should not use a contractor for its Project Contact.
Match

A minimum local government match of 25 percent of the total project cost is required.  

Match should be calculated as follows:  Total Project Cost = Match + Grant.  For example, a project costing $100,000 would require a minimum of $25,000 local match.  The maximum grant request would be $75,000.  

Site Information
This section pertains to the site(s) where the project will be located.  If more than one parcel is used, please add all of their requested information together.  For example:  If Parcel A is 2.5 acres and has a State Equalized Value (SEV) of $50,000 and Parcel B is .5 acres and has a SEV of $10,000, the property size of the project is 3.0 acres and the SEV is $60,000.
The SEV is the assessed value as finalized by the county and state equalization process.  In most municipalities, the SEV and Assessed Value (AV) will be the same.  The AV is 50 percent of the usual selling price or true cash value of your property.
Projected economic development types are:  commercial, government/nonprofit, industrial, park/recreational, and residential.  You may choose more than one.  Government/nonprofit refers to developments that do not generate property taxes.
Project Description:
Project Overview
1. Please describe what the end-use development is going to be, i.e., a 20-unit apartment adjacent to a medical office complex.  (See II. PROJECT OVERVIEW, Item 1 on page 2 of the Application).
2. In order to qualify as match, the activities that would be paid for with match must be for activities that are Waterfront Redevelopment Grant eligible activities.  Although match funds from grants need not be offered or received at the time a Waterfront Redevelopment Grant application is submitted, the offer should be received within 120 days after the Waterfront Redevelopment Grant contract is offered.  (See II. PROJECT OVERVIEW, Item 7 on page 3 of the Application).
3. Identify the potential nonpoint source pollution issues and address how each issue will be managed.  For example, porous pavement could be used for a parking lot to allow storm water to infiltrate instead of going directly into a river.  (See II. PROJECT OVERVIEW, Item 17 on page 3 of the Application).
4. For further information about the concepts of smart growth, sustainable development, and green building, check out the following Web sites:  (See II. PROJECT OVERVIEW, Item 11 on page 3 of the Application).
Smart Growth - www.smartgrowth.org
LEED concepts - http://www.usgbc.org/DisplayPage.aspx?CategoryID=19
Low Impact Development - http://www.lowimpactdevelopment.org
Priority:
Priority will be given to projects that:
· Request $100,000 or less in Waterfront Redevelopment Grant funds.  The DEQ seeks a balanced distribution of grant and loan funding.  By issuing smaller grant awards, more communities can receive funding.
· Exceed the 25 percent minimum match requirement.  One criteria that the DEQ evaluates is the local commitment to the project.  Communities that commit more than the minimum match demonstrate that the project is important to them.
· Are located in areas where the municipality has not previously received Clean Michigan Initiative (CMI) Waterfront Redevelopment Grant monies.  This also relates to the balanced distribution of grant and loan funds as mentioned above.
· Focus on increasing public access to the waterfront.  Priority will be given to projects that demonstrate high quality and quantity of public access.  
· Incorporate Smart Growth principles, such as: Low Impact Development designs, or Leadership in Energy and Environmental Design (LEED) concepts.  See page 3 (13) for more information.
· Have a committed developer.  The likelihood of a project achieving completion within two (2) years is greater if there is a developer waiting to begin the project.  
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BROWNFIELD REDEVELOPMENT GRANTS AND LOANS

Michigan Department of Environmental Quality
APPLICATION FORM

Authority:  Parts 795, 196, and 201, of the Natural Resources and

Environmental Protection Act, 1994 PA 451, as amended (NREPA).  
To be considered for a grant or loan, completion of this form is mandatory.

Please place this page in the front of the application.  To complete the form in Word for Windows, mouse-click once in the gray fields, or twice on the outlined boxes.

Applicant name:         
Applicant address:       
Applicant’s Federal Identification Number:       
Applicant’s Representative name:       
Title of Applicant’s Representative:       
Telephone:       
Fax:       
E-mail address:       
Name of the applicant’s Project Contact:       
Title of the Project Contact:      
Address, if different from the applicant’s:       
Telephone:       
Fax:       
E-mail address:       
Name of the project:

(The DEQ prefers to call projects by the name of the new development, if any.  If there is not a proposed development, please provide another name):       
Amount of funding requested:  $     
Match amount:  $     
Projected economic development type (for example, commercial, manufacturing, residential):      
State Senate District number where the project site is located:       
State House of Representatives District number where the project site is located:       
Site Information

Size of the property:       
Current State Equalized Value (SEV):  $     
City:       


County:       
Site address:       
Projected number of jobs to be created by the new development:  Full-time:         Part-time:       
Projected amount of private investment to be created by the new development:  $     
The requested funds are needed for the following eligible activities:

 FORMCHECKBOX 
  Phase I/Phase II Investigation

 FORMCHECKBOX 
  Infrastructure and Public Facility Improvements
 FORMCHECKBOX 
  Baseline Environmental Assessment
 FORMCHECKBOX 
  Other Environmental Response Actions

 FORMCHECKBOX 
  Interim Response Action


 FORMCHECKBOX 
  Demolition

 FORMCHECKBOX 
  Property Acquisition
I.  EXECUTIVE SUMMARY 

Please provide a one-page executive summary of the proposed project.  The DEQ uses the executive summary to inform other agencies of a project we may be funding.  It does not need to be detailed, but should give an informative overview of the project.  The executive summary should describe: 

· The proposed or potential economic development, including the type of development planned, the effect of the development locally, and whether other local funds are committed to pay for some or all of the costs associated with redevelopment.

· The number of permanent jobs to be created in the first five (5) years of the project.  Please specify the number of permanent full-time jobs and the number of permanent part-time jobs.

· The potential increase in the community’s tax base and the amount of private investment that will be made in the project.  

· The eligible activities to be undertaken using the requested DEQ funding.  

· The environmental and physical condition of the property.  

· Any information that will help the DEQ determine the project’s priority, including a description of local economic conditions; the amount of available, developable property in the area; and whether the project will include green buildings or parking lots, pollution prevention measures, Smart Growth concepts, Leadership in Energy and Environmental (LEED) building concepts, open space preservation, or walkable community measures.  For more information on these concepts, refer to page 2 of the Instructions.
· If the applicant is making a financial commitment to the project, either through Act 381 tax capture or other means, please briefly describe the local contribution as well.

II. PROJECT OVERVIEW
Projects proposed for Waterfront Redevelopment Grants should have either identified economic development (a purchase agreement, development agreement, or other agreement with a private developer).  Please describe the proposed or potential for economic development and include the following in the Project Description:

1. How the proposed development fits into the community’s overall development plans / waterfront redevelopment plan, and how it will affect the community as a whole and the area immediately surrounding the project site.  Is the community in which the project is located economically disadvantaged or depressed?  
2. Is there public or private commitment to other aspects of the waterfront redevelopment plan?

3. The local government’s financial commitment to the project.  Include any federal, state (other than the proposed grant), or local incentives offered to the developer as part of the project.  If the local government is unable to make a financial commitment to the project, explain why.  
4. Explain commitments made by other governmental agencies, including funding, infrastructure, services, operation and maintenance, or other commitments.
5. Describe the sources of the 25 percent local match and amount from each source.  Indicate whether the match funds are pending (such as grants under review) or committed.  What grant eligible activities will the match be paying for?
6. The response activities that are believed to be necessary for redevelopment and reuse of the property.  Include an estimated cost for each item in the Sources of Project Funding Table on page 6.
7. An approximate schedule for conducting response activities and implementing the proposed or projected economic development.  Include any deadlines or factors affecting implementation of the project, such as other grants or developer deadlines.
8. If the project involves environmental cleanup, an evaluation of whether or not the current property owner is liable for the contamination under Part 201, Environmental Remediation, of the NREPA.
9. Identify a source of funding for ongoing operation and maintenance of the project, if appropriate. 
10. How the project demonstrates the principles of site reuse, green space preservation, smart growth, reduction of storm water runoff, walk-ability, LEED building standards, green roofs or parking, or other sustainable development concepts, and how it will protect human health and the environment.
11. Describe any innovative aspects of the proposed project.
12. Describe any permits or reviews (for example, shoreline protection or historic preservation) necessary for implementation of the project and the status of their approval.
13. If the project involves property acquisition, its assessed or appraised value, and whether a signed purchase option has been obtained.
14. If funds are requested for building demolition, describe the condition of the building.  Does it present a health or safety threat?  Does the structure impede the proposed response activities?  

15. Describe the practices the local unit of government will implement and maintain to control nonpoint source pollution from the project site both during and after construction and throughout the period of time in which the state is paying off the bonds that were issued pursuant to the Clean Michigan Initiative Act.  (Assume a 20-year period).
16. Prior brownfield redevelopment projects undertaken by the applicant, either with DEQ grant or loan funding, or without. 
17. Attach a resolution in support of the project approved by the applicant’s governing body (for multi-jurisdictional projects, attach resolutions for all participating local governments and an intergovernmental agreement.)
18. The name(s) of the projected owner of the economic development, if any, and the type of development planned or projected.

19. If a developer is committed to the project, a summary of the developer’s business experience, including any other businesses, terms and conditions of their participation, bankruptcies, and civil or criminal enforcement actions related to environmental violations.
Public Access
20. Explain how the project will provide public access to the waterfront.  Please estimate the duration of the year that the public will have access.  The map of the project area submitted with the waterfront redevelopment plan should indicate areas where public access and recreational opportunities, if any, will be provided.
Economic Benefit
21. Identify any developers that are committed to or interested in the project and what resources they have committed or will commit to the project.  Private investment in the project must exceed the amount of the Waterfront Redevelopment Grant including match.  What improvements are the private investment being used for?
22. Describe the type and number of jobs that will be created or retained by the project.  Please indicate if the jobs will be full-time or part-time.
23. Indicate the anticipated increase in local tax revenues that will be created by the project.

Site Information
Please describe the property or properties where the proposed grant-eligible activities will be undertaken, including the following:

22. A Street address and cross streets describing the location of the property.  If there is no street address, please provide a legal description of the property. 
23. Historical uses of the property, including how it was used by the current owner and a comprehensive list of former owners and operators, if possible.
24.  The current owner and operator of the property, when the property was acquired by the owner, and how it was acquired (voluntary purchase, condemnation, tax reversion, etc.).  If the operator and the owner are not the same, please indicate when the current operator began to use the property.

25. The current and proposed zoning of the property.

26. Whether the applicant or the developer has a prior relationship with any previous owners or operators.  If yes, please explain.

27. Whether the property will be sold before, during, or immediately following the economic development and the terms of the sale.

28. Any known legal, access, or title issues, or liens or easements on the property that could affect the proposed economic development.

29. The known or suspected environmental condition of the property, including whether contamination is confirmed or suspected and the presence of any underground storage tanks.

30. Regarding the neighborhood around the property; are there other viable commercial businesses nearby?  Is there a large amount of vacant, developable land in the community and/or the neighborhood, or is the supply of developable land relatively low?  Explain any actions taken or commitments made to improve vacant and abandoned property within the waterfront planning area. 

31. Is the demand for property in the community and/or neighborhood high?  If the site is in or within walking distance of a traditional downtown, or is in or near a Cool Cities neighborhood, please describe how the development will enhance the downtown or Cool Cities neighborhood.
Waterfront Redevelopment Plan
32. Describe the viability of the waterfront redevelopment plan.
33. Describe the level of public and private commitment to improving abandoned real property within the waterfront planning area in which the project is located.

Provide a copy of the waterfront redevelopment plan.  The plan must: 

· Clearly delineate, on a map, the geographic area included within the plan and the properties at which action is needed.  Each parcel of property under separate ownership should be shown along with the name of the current owner. 

· Describe the goals and objectives of the plan.

· Describe in detail the economic impact that the plan will have on the planning area, the surrounding neighborhood, and the region in which the waterfront planning area is located.
· Describe the economic and socioeconomic conditions within the waterfront planning area.  Provide statistical data on unemployment, income, and other information where available.
· Describe public and private commitments to the waterfront redevelopment plan.

· Describe the actions needed to fully implement the plan and how they will be funded and carried out.

· Describe the extent to which full plan implementation is dependent on other state or federal grants and the status of those funds (i.e., whether received, whether applied for, etc.)
· Whether the waterfront redevelopment plan has undergone a community public review process and, if so, documentation of the level of public acceptance.

Timeline
Please provide a timeline for the Waterfront Redevelopment Grant portion of the project.  Indicate when the eligible activities would take place and become complete in relation to the start of the Waterfront Redevelopment Grant contract.  Please also provide a timeline for development related activities that are not part of the Waterfront Redevelopment Grant.  Indicate events such as property acquisition, Baseline Environmental Assessments being completed, and different construction phases being started and completed.
List sources, uses, and amount of all funds committed to or anticipated for the economic development implementation project.  
In the OTHER column, include federal dollars, other state grants, future sale proceeds, recoveries from liable parties, pledges of gifts/donations,  etc.
IV. SOURCES OF PROJECT FUNDING
	PRIVATE 
USES OF FUNDS
	Waterfront Grant 
	Local Funds including match (public)
	Developer Funds (private)
	Other (list sources)
	Total

	Investigation

	$     
	$     
	$     
	$     
	$     

	Baseline Environmental Assessment
	$     
	$     
	$     
	$     
	$     

	Other Environmental Response Actions
	$     
	$     
	$     
	$     
	$     

	Property Acquisition

	$     
	$     
	$     
	$     
	$     

	Grant Administration

(No more than 3% of the grant award).
	$     
	$     
	$     
	$     
	$     

	Demolition

	$     
	$     
	$     
	$     
	$     

	Infrastructure Improvements 

	$     
	$     
	$     
	$     
	$     

	Remodel or Upgrade Existing Buildings
	$     
	$     
	$     
	$     
	$     

	New Construction
	$     
	$     
	$     
	$     
	$     

	Machinery and Equipment
	$     
	$     
	$     
	$     
	$     

	Other


	$     
	$     
	$     
	$     
	$     

	Other


	$     
	$     
	$     
	$     
	$     

	TOTAL


	$     
	$     
	$     
	$     
	$     


V.  ATTACHMENTS
Please attach the following to the completed funding application:
1. A map with the location of the project area identified.
2. Photos of the site.
3. If available, a site plan showing the location of existing buildings and the proposed location of proposed new construction.
4. Evidence that the applicant has successfully undergone an audit conducted in accordance with generally accepted auditing standards within the past 24 months.

5. Other letters of support for the project, if desired.

If a project is selected for funding, the applicant will need to provide up to two additional items:

1. A resolution adopted by the applicant’s governing body, verifying that the project will be undertaken if funding is awarded, and certifying that the development is consistent with local development and redevelopment plans and zoning ordinances.  If the applicant is a Brownfield Redevelopment Authority (BRA), the resolution must be from the county or city under which the BRA was formed.

2. Affidavits from the property owner, proposed developer, and applicant attesting that they are not liable for contamination that is known or may be discovered at the project site.  Please contact your grant administrator for assistance if necessary.

CERTIFICATION OF APPLICATION

The undersigned, as the representative of the applicant, certifies that the applicant and the project will comply with all applicable state and federal statutes and regulations, including those associated with the Natural Resources and Environmental Protection Act, 1994 PA 451, as amended, its administrative rules, and those statutes related to civil rights, equal opportunity, labor standards, environmental protection, and historic preservation.

The undersigned, as the representative of the applicant, certifies that the information provided in this application and its attachments is true and complete to the best knowledge and belief of the applicant and the undersigned.

The undersigned certifies that grant funds will not be used for a project that is located at land sited for use as a gaming facility or by a stadium or arena for use by a professional sports team; at land or other facilities owned or operated by a gaming facility or by a stadium or arena for use by a professional sports team; or at land within a project area described in a project plan pursuant to the Economic Development Corporations Act, 1974 PA 388, as amended, for a gaming facility.

The undersigned, as the representative of the applicant, certifies that within the last 24 months of the date below, the applicant has successfully undergone an audit conducted in accordance with generally accepted auditing standards.

The undersigned, as the representative of the applicant, certifies that within the last 24 months, the applicant has not had a grant from the Department of Environmental Quality or the Michigan Economic Development Corporation (MEDC) revoked or terminated, and has not been determined by the Department of Environmental Quality or the MEDC to be unable to manage a grant.

The undersigned, as the representative of the applicant, certifies that a source of funding for ongoing maintenance and operation of the proposed project, if required, has been identified.

The undersigned certifies this local government’s purchasing practices are consistent with Public Acts 167 and 168 of 1993.

_________________________________

__________________________

Typed name of authorized representative

Signature

_________________________________

__________________________

Title






Date

RETURN SIX COMPLETE COPIES OF THE APPLICATION FORM TO:

Department of Environmental Quality

Environmental Stewardship Grants and Loans Unit
Environmental Science and Services Division
P.O. Box 30457

Lansing, Michigan  48909-7957 
Send electronic copies on a CD ROM, or by e-mail to steffenj@michigan.gov.

Please call 517-373-9540 with any questions.
Grant and Loan Coordinators
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Environmental Stewardship Grant and Loans Unit





Susan Erickson, Chief


517-241-8707


Ericksos@michigan.gov





Nancy Steffen, Administrative Assistant, 517-373-9540


Steffenj@michigan.gov





Jeff Hukill, Upper Peninsula, 


N. Lower and Saginaw Bay


517-335-2960


� HYPERLINK "mailto:Hukillj@michigan.gov" ��Hukillj@michigan.gov�





Susan Sandell, Mid-Michigan


231-775-3960 ext. 6312


� HYPERLINK "mailto:Sandells@michigan.gov" ��Sandells@michigan.gov�





Carrie Geyer, Southwest and Central, 517-335-6871


� HYPERLINK "mailto:Geyercl@michigan.gov" ��Geyercl@michigan.gov�





Bruce Moore, Southeast


517-373-6413


� HYPERLINK "mailto:Moorebc@michigan.gov" ��Moorebc@michigan.gov�
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