FORM 2.1
EMS Environmental, Legal and Other Requirements

Company:     
Date:     
1. Who is responsible for environmental compliance at your facility?
Specify:
A. Names;

B. Job positions;

C. Areas of responsibility for each individual.

	Name
	Job Position
	Responsibility

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


2. List any environmental or engineering consultants used by your facility and their area(s) of specialty.

	Environmental or Engineering Consultants
	Area of Specialty
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3. List any other legal or business requirements under which your facility operates in the table below.  These can include the following:
· Quality systems (QS 9000);

· Preventative maintenance programs;

· Pollution prevention;

· Recycling programs;

· Process Safety Management or other OSHA/safety programs;

· Industry specific programs (e.g., CMA’s Responsible Care®, EMAS);

· Corporate policies or operating standards.

	Name/Type of Program
	Date Initiated
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2 – 6
4. Does your facility have any air, wastewater, storm water, or other related permits issued by the Michigan Department of Environmental Quality (MDEQ), Environmental Protection Agency (EPA), local governments, etc.?

Permits are issued according to regulatory requirements in federal, state, and local laws.  They contain conditions and requirements that your facility must follow to remain in compliance with environmental laws.  Permits generally have:
· a name or type,
· a permit number, and

· issue/expiration dates.


Some example permits are listed in the following table.

Examples:
	Permit Type and No.
	Issuing Authority
	Issue Date
	Expiration Date

	National Pollutant Discharge Elimination System (NPDES) permit 
	MDEQ – Surface Water Quality Division (SWQD)
	May 1, 1996
	October 1, 2000

	Certificate of Coverage for a Storm Water NPDES permit

MIR80S090
	MDEQ – SWQD
	May 30, 1996
	Life of Facility

	NPDES General Permit No.

MIR010000, Storm Water from Industrial Activity
	MDEQ – SWQD
	June 9, 1998
	May 30, 2003

	Permit-to-Install

No. 483-96
	MDEQ – Air Quality Division (AQD)
	April 4, 1996
	Life of permitted process


Use the blank table on the next page to list the permits for your facility.
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ENVIRONMENTAL PERMITS
	Permit Type and No.
	Issuing Authority
	Issue Date
	Expiration Date
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5. Is your facility under any administrative enforcement orders?  These are issued due to noncompliance of permit requirements, spills of polluting and hazardous materials, and violations of environmental laws.  Administrative enforcement orders contain four main components:

· Provide notification of a violation of an environmental law.
· Provide the requirement by law that was violated.

· Tell what the facility did to violate the law.

· Require that the violation be corrected by a specified date or provide a corrective action plan to correct the violation by a specified date.


Some examples of administrative enforcement orders are in the following table.

Examples:
	Type of Action/Order
	Issuing Authority
	Issue Date
	Required Action

	Letter of Violation

Written Notification of Rule 901 Violation on August 31, 1998 
	MDEQ – AQD
	September 7, 1998
	Determine reason for violation and respond with corrective action by September 17, 1998.

	Notice of Noncompliance
NNC No. NC01-98-01-001F
	MDEQ – SWQD
	January 3, 1998
	Correct non-payment of storm water fees.

	Notice of Violation
NOV No. NV-01-98-01-001F
	MDEQ – SWQD
	February 23, 1998
	Prevent discharge of wastewater to the surface waters of the state.

	Consent Order
WMD Order No. 111-99
	MDEQ – Waste Management Division (WMD)
	October 29, 1998
	Develop work plan and schedule to correct violations of hazardous waste storage, and implement.

	Consent Judgment

File No. 98-12345-CE
	State of Michigan Circuit Court for the 63rd Judicial Circuit
	December 5, 1998
	Initiate and complete Remedial Action.


Use the blank table on the following page to list any administrative enforcement orders for
your facility.
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ADMINISTRATIVE ENFORCEMENT ORDERS
	Type of Action/Order
	Issuing Authority
	Issue Date
	Required Action
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6. What environmental reports/documents is your facility required to maintain or submit?  Environmental laws can contain conditions requiring spill plans, contingency plans, monitoring of discharges, or remedial activities.  These requirements may or may not have to be submitted to the regulating agency but the records must be kept at the facility.  Some examples of these reports/documents are listed below and in the following example table.

· Reports and recordkeeping required by law or permit (e.g., pretreatment monitoring results, Tier I/II, Form R data, Michigan Air Emissions Reporting [MAERS], waste manifests).
· Monitoring data (stack tests for air emission, etc.).

· Spill Plans (e.g., Pollution Incident Prevention Plan [PIPP], Spill Prevention Control and Countermeasures [SPCC] Plan), Emergency Response Plans, Risk Management Plans (RMP).

· Transaction due diligence information, Baseline Environmental Assessments.

· Environmental communications and reports (correspondence to the MDEQ, remedial activities and investigations, etc.).


Examples:
	Type of Report
	Requirement/Agency

Requiring It
	Reporting Cycle/

Renewal Period
	Location of 

Information

	MAERS
	Air emission reporting/MDEQ – AQD
	Annual
	Environmental Files

	Form R
	Chemical Release Reporting/EPA
	Annual
	Environmental Files

	Waste manifests
	Disposal of used oil/

MDEQ – WMD
	Per shipment
	Environmental Files

	Pollution Incident Prevention Plan (PIPP)
	Storage of oil and chemicals/
MDEQ – WMD
	Evaluate every three years/Update upon changes in the facility
	Environmental Files


Use the blank table on the following page to list any environmental reports and documents that are maintained for your facility.
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ENVIRONMENTAL REPORTING / DOCUMENTATION
	Type of Report
	Requirement/ 
Agency Requiring It

	Reporting Cycle/

Renewal Period
	Location of Information
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7. List the regulatory agencies (local, state, and federal) that your facility contacts or would contact with questions.  (Include the name and telephone number for future reference.)

For example:  Air permits would be handled by the Michigan Department of Environmental Quality (MDEQ) – Air Quality Division of the district in which a facility is located.  Drinking water could be regulated by a local health department and the MDEQ – Drinking Water and Radiological Protection Division.
	
	Name
	Agency
	Phone

	Air:
Federal

State

Local


	
	
	

	Water:
Federal

State

Local


	
	
	

	Solid/Hazardous Waste:
Federal

State

Local


	
	
	

	Recycling Programs:
Federal

State

Local


	
	
	

	Others:
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