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FORM EQP5111 ATTACHMENT TEMPLATE MODULE A10 

 
GENERAL INFORMATION:  PERSONNEL TRAINING 

 
 
The Administrative Rules for Part 111, Hazardous Waste Management, of the Michigan 
Natural Resources and Environmental Protection Act, 1994 PA 451, as amended 
(Act 451), Rule 299.9501 (R 299.9501), R 299.9605, and Title 40 Code of Federal 
Regulations (40 CFR) 264.16, and 270.14(b)(12), which are adopted by reference (ABR) 
in R 299.11003, establish requirements for personnel training programs at hazardous 
waste management facilities.   
 
This license application module addresses requirements for a personnel training 
program at the hazardous waste management facility for Dynecol, Inc. in Detroit, 
Michigan.   This module includes personnel training requirements for construction 
permits and operating license applications.  The information included in the module 
demonstrates how the facility meets the personnel training requirements for hazardous 
waste management facilities. 
 
(Check as appropriate) 
 

 Operating License Applicant: 
 

 Construction Permit Applicant: 
 
This module is organized as follows: 
 
 
A10.A  Content of Introductory and Continuing Education Programs 
   

A10.A(1) Outline for Introductory Training Program 
 
A10.A(2) Outline for Continuing Education 
 

A10.B  Personnel Subject to Training Requirements 
 
  A10.B(1) Job Titles and Job Descriptions 
 

A10.B(2) Description of How Training is Designed to Meet Actual 
Job Tasks 

 
A10.C  Frequency of Required Training 
 
  A10.C(1) Initial Training 
 
  A10.C(2) Continuing Education 



Personnel Training, Revision 10/8/12 
EPA ID. No. MI D074259565 

 

 
 
Page 2 of 6 Form EQP5111 Attachment Module A10 

(10/20/00)
 
 

 
A10.D  Training Director 
 
A10.E  Documentation and Recordkeeping 
 
  A10.E(1) Documentation 
    A10.E(1)(a) job titles 
    A10.E(1)(b) written job descriptions 
    A10.E(1)(c) written description of type and amount 

of training given to each position 
    A10.E(1)(d) documentation that training has been  
      given to, and completed by, facility  

personnel 
 
  A10.E(2) Recordkeeping 
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A10.A CONTENT OF INTRODUCTORY AND CONTINUING EDUCATION 
TRAINING PROGRAMS 
{R 299.9605 and 40 CFR 264.16(a), which is ABR in R 299.11003} 
 

A10.A(1) Outline for Introductory Training  
Program 
{R 299.9605 and 40 CFR 264.16(a)(1) and 264.16(d)(3), which are ABR 
in R 299.11003} 

 
Training is provided to Dynecol personnel in order to teach them to perform their duties 
in such a way that ensures: 

 
• Proper operational, maintenance and inspection procedures are 

routinely implemented to minimize the possibility of a release of 
hazardous waste or hazardous wastes constituents which could 
threaten human health, property or the environment; and 

 
• Facility personnel are familiar with the provisions of the Contingency 

Plan and are able to respond efficiently in the event of an emergency 
in order to minimize hazards to human health, property, or the 
environment. 

 
During the classroom portion of the training program, employees are instructed on the 
provisions of the Contingency Plan; the hazardous nature of chemicals and chemical 
wastes in general; the purpose of RCRA and Michigan Act 64 along with the 
importance of complying with the hazardous waste regulations; the proper and safe 
handling and storage procedures for wastes; the proper and safe handling and storage 
procedures for ignitable, reactive, and incompatible wastes; emergency response 
procedures; and location of all emergency equipment and structures available on the 
site.  On-the-job training is received by all personnel on activities appropriate to each 
job description.  Those training elements of the program that address non-routine and 
emergency situations include: 

 
• Use of person protective equipment; 
• Procedures for using, inspecting, repairing and replacing facility 

emergency and monitoring equipment; 
• Key parameters for automatic cut-off systems; 
• Communications or alarm systems; 
• Responses to fire or explosions; 
• Response to groundwater contamination incidents; 
• Shutdown of operations. 

 
Table A10-1 provides an outline of the hazardous waste management training program 
for Dynecol. 
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A10.A(2) Outline for continuing education  
{R 299.9605 and 40 CFR 264.16(a)(1) and 264.16(d)(3), which are ABR 
in R 299.11003} 

 
See the training matrix in Appendix A7-2. 
 
A10.B  PERSONNEL SUBJECT TO TRAINING REQUIREMENTS 
  {R 299.9605 and 40 CFR 264.16(a),(d), which are ABR in R 299.11003} 
  
A10.B(1) Job Titles and Job Descriptions 
  {R 299.9605 and 40 CFR 264.16(d)(1),(2), which are ABR in 

R 299.11003} 
 
Table A10-2 provides a summary of job titles and descriptions of those positions that 
involve any aspect of hazardous waste management at Dynecol, and are therefore, 
subject to the personnel training requirements. 

 
A10.B(2) Description of How Training is Designed to Meet  Actual Job Tasks 
 {R 299.9605 and 40 CFR 264.16(a)(1) and (d)(3), which are ABR in 

R 299.11003} 
 

Training is provided to Dynecol personnel in order to educate employees to perform their 
duties in a way that ensures: 

 
• Proper operational, maintenance, and inspection procedures are 

routinely implemented to minimize the possibility of a release of 
hazardous waste or hazardous wastes constituents which could 
threaten human health, property, or the environment; and 

 
• Facility personnel are familiar with the provisions of the Contingency 

Plan and are able to respond efficiently in the event of an emergency 
in order to minimize hazards to human health, property, or the 
environment. 

 
A10.C  FREQUENCY OF REQUIRED TRAINING 
  {R 299.9605 and 40 CFR 264.16(b), (c) which are ABR in R 299.11003} 
 
A10.C(1) Initial Training 
  {R 299.9605 and 40 CFR 264.16(b), which is ABR in R 299.11003} 
 

Facility personnel must successfully complete their training as listed in Appendix A7-2 
within six months after their date of employment or assignment to the facility or to a 
new position at the facility.  New employees having hazardous waste management 
responsibilities will work under supervision until they have completed the required 
portions of the training program. 
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A10.C(2) Continuing Education 
  {R 299.9605 and 40 CFR 264.16(c), which is ABR in R 299.11003} 
 
Employees are required to review and re-certify the required training on an annual basis 
and sometimes more frequently if change(s) to regulations or operations occur prior to 
annual review. 

 
A10.D  TRAINING DIRECTOR 
  {R 299.9605 and 40 CFR 264.16(a)(2), which is ABR in R 299.11003} 

 
The introductory and continuing training programs will be conducted by OSHA certified 
subcontractors at the facility who are knowledgeable of hazardous waste management 
procedures.  See Appendix A7-2 for qualifications of primary and alternate Emergency 
Coordinators.   

 
A10.E  DOCUMENTATION AND RECORDKEEPING REQUIREMENTS 
  {R 299.9605 and 40 CFR 264.16(d), (e), which are ABR in R 299.11003} 
 
A10.E(1) Documentation 
  {R 299.9605 and 40 CFR 264.16(d), which is ABR in R 299.11003} 

 
A10.E(1)(a) Job titles and names of employees filling each job 
  {R 299.9605 and 40 CFR 264.16(d)(1), which is ABR in R 299.11003} 
 
See the training matrix in Appendix A7-2. 
 
 
 
A10.E(1)(b) Written job descriptions 
 {R 299.9605 and 40 CFR 264.16(d)(2), which is ABR in R 299.11003} 
 
See the training matrix in Appendix A7-2. 
 
A10.E(1)(c) Written description of type and amount of training given to each 

position 
 {R 299.9605 and 40 CFR 264.16(d)(3), which is ABR in R 299.11003} 
 
See the training matrix in Appendix A7-2. 
 
A10.E(1)(d) Documentation that training has been given to, and completed by, 

facility personnel 
 {R 299.9605 and 40 CFR 264.16(d)(4), which is ABR in R 299.11003} 
 
See the training matrix in Appendix A7-2. 



Personnel Training, Revision 10/8/12 
EPA ID. No. MI D074259565 

 

 
 
Page 6 of 6 Form EQP5111 Attachment Module A10 

(10/20/00)
 
 

 
A10.E(2) Recordkeeping 
  {R 299.9605 and 40 CFR 264.16(e), which is ABR in R 299.11003} 

 
Training records for current personnel are maintained at the facility for 7 years.  
Training records for former employees are kept for three years from the date the 
employee last worked at the facility.  Records documenting the training are maintained 
for each employee, including the name of the employee, job title, job description, date 
of employment or assignment, date of training, name and title of instructor, signatures 
of instructor and employee (See Table A10-3).  Dynecol also keeps outlines and/or 
other training materials and any testing results. 
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    Table A10-1 

Outline of Hazardous Waste Management Training Program for 
Dynecol, Inc. 

 
1. Safety and Health 

a. Health Protection 
b. Safety Procedures 

 
2. Emergency Response 

a. Emergency Evacuation and Emergency Control 
Program 

b. Contingency Plan 
i) Emergency coordinator 
ii) Emergency procedures 
iii) Emergency communications/phone numbers 

and alarms 
iv) Location, maintenance, inspection and use of 

emergency equipment 
v) Waste feed cut-off systems 
vi) Spill response 
vii) Fires and explosions 

 
3. RCRA/Act 451 Standards for Hazardous Waste Management 

a. Introduction to RCRA and Michigan Act 451 
b. Manifesting Requirements 
c. Recordkeeping and Reporting 

 
4. Hazardous Waste Identification 

a. General Properties of Hazardous Wastes 
b. Hazardous Wastes Treated and Stored at Dynecol 

 
5. Storage of Hazardous Wastes 

a. Use and Management of Drums 
b. Use and Management of Tanks 
c. Procedures for Handling Ignitable, Reactive and 

Incompatible Wastes 
 

6. Treatment of Hazardous Waste 
a. Primary Treatment 
b. Secondary Treatment 
c. Dewatering 

 
7. Inspection 

a. General Inspection Requirements 
b. Container Inspection 
c. Tank Inspection 

    Table A10-1 (continued) 

d. Inspection Log 
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8. Analytical Procedures 

a. Representative Sampling Method 
b. Fingerprint Testing Method 
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    Table A10-2 

Waste Management Job Titles and Description of Waste 
Management Responsibilities 

 
1. Job Title: Vice President & General Manager 
 Job Description: General Manager of the facility assures compliance 

with all permits and regulations; manages employees and assets 
commensurate with financial, economic, legal, social, environmental 
and business objectives. 

 
2. Job Title:  Facility Operations Manager 

Job Description: Responsible for all aspects of operations in 
treatment and container management facilities, i.e., waste treatment 
and disposal, safety, permit compliance, etc.  Reports to the 
President. 

 
3. Job Title: Supervisor, Treatment Operations 
 Job Description: Schedules and supervises treatment facility staff; 

designs and implements operating procedures for treatment activities; 
schedules receipt and shipment of wastes and/or reagents for the 
plant; ensures accuracy of paperwork; i.e., manifests, shippers, 
operating log; assists in coordination of staff training; ensures 
compliance with all applicable regulations and permits.  Reports to the 
Facility Operations Manager. 

 
4. Job Title: Supervisor, Container Management Facility 

Job Description: Schedules and supervises maintenance staff; 
develops and implements operating procedures for CMF activities; 
controls CMF waste inventory management; responsible for proper 
storage, bulking and transfer of CMF wastes; ensures compliance 
with all applicable regulations and permits.  Reports to the Facility 
Operations Manager. 
 

5. Job Title: Facility Maintenance Manager 
Job Description: Schedules and supervises maintenance staff; 
develops and implements operating procedures for preventative 
maintenance, equipment service and repair; responsible for inventory 
control and overall appearance of the facility; ensures completeness 
of maintenance and inspection logs; ensures compliance with all 
applicable regulations and permits; assists in design and installation 
of all facility equipment modification.  Reports to the President. 
 

6. Job Title:  Treatment Plant Operator 
Job Description: Responsible for the receipt, sampling and 
processing of all incoming plant wastes; responsible for 
implementation of proper treatment procedures; responsible for initial 
waste evaluation and comparison with fingerprinting information; 
monitors all plant treatment operations and environmental control 
systems to ensure effective operations within design tolerances; 
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screens all incoming load paperwork to ensure all discrepancies are 
resolved prior to load acceptance; responsible for housekeeping for 
all treatment areas.  Reports to the Treatment Operations Supervisor. 
 

7. Job Title:  Assistant Plant Operator 
Job Description:  Assists Plant Operator in the receipt, sampling and 
processing of wastes; responsible for safe transfer of wastes and 
products; responsible for safe operation of equipment; acts as the 
attendant during tanker washouts; responsible for housekeeping 
duties for treatment plant area.  Reports to the Treatment Operations 
Supervisor. 

 
8. Job Title: CMF Warehouseman 
 Job Description: Assists in the implementation of standard operating 

procedures for CMF activities; assists in the screening and 
compositing of all inbound/outbound wastes shipments; loads and 
unloads all inbound/outbound shipments; assist with lab packing 
services maintaining compliance with applicable RCRA, DOT 
regulations and standard operating procedures, assist with sampling 
and characterization of waste, responsible for safe and efficient 
operation of all CMF equipment and facility maintenance; assumes 
supervisory responsibilities upon absence of CMF Supervisor.  
Reports to the CMF Supervisor. 

 
9. Job Title: Technician 

Job Description: Responsible for general facility cleanup and 
maintenance; assists as needed in both the treatment plant and CMF 
activities; responsible for safe operation of drum cleaning/crushing 
equipment in CMF; responsible for safe operation of fork lift and lawn 
cutting equipment.  Reports to the CMF/Treatment Operations 
Supervisor. 
 

10. Job Title: Maintenance Technician 
 Job Description: Performs all periodic inspections, preventive 

maintenance and repair of all treatment plant equipment; assists in 
the implementation of standard operating procedures for 
maintenance/repair; assists in inventory control and maintenance of 
facility appearance.  Reports to the Facility Maintenance Manager. 



                                                                                                               
                                                                                                                         DYNECOL, INC. 
                                                                                                                  6520 GEORGIA STREET 
                                                                                                      DETROIT, MICHGAN 48211 

                                                                            (313) 571-7141  

 
 
 
 
 

                                
Table A10-3 

 
Employee Waste Management Training Record 

 
 

Name of Employee:             
 
Job Title:                 
 
Date of Employment/Job Assignment:                
 
Date (s) of Training Program:                
 
Type of Training (Check One):      
         Initial Presentation [40 CFR 264.16 (b)]             
                                            Annual Review [40 CFR 264.16 (c)]          
 
Topics Covered: See back for listing    
 
 

 CCCEEERRRTTTIIIFFFIIICCCAAATTTIIIOOONNN   OOOFFF   TTTRRRAAAIIINNNIIINNNGGG   
 

This employee has successfully completed a training program that ensures that facility’s 
compliance with requirements of 40 CFR 264.16 and MI Act 451 Operating License. 

Name of Instructor:                
 
Title of Instructor:                 
 
Signature of Instructor:                                                      Date:     
 
             

   AAACCCKKKNNNOOOWWWLLLEEEDDDGGGEEEMMMEEENNNTTT   OOOFFF   TTTRRRAAAIIINNNIIINNNGGG   

   
I acknowledge receipt of introductory/continuing training on areas relevant to my job 
description, and I am capable to perform my duties without direct supervision. 

Employee Signature:                
 
Date:                 
 


