GRANTEE/BORROWER LETTERHEAD






Date
(Grant Administrator Name), Grant Coordinator
Department of Environmental Quality
Remediation Division
Constitution Hall, 4 South
525 West Allegan Street

Lansing Michigan 48913
Dear Mr./Ms. (Name):
Or if your grant/loan coordinator is in the Cadillac Office, please use this address:

(Grant Administrator Name), Grant Coordinator
Department of Environmental Quality
Remediation Division

120 West Chapin Street

Cadillac, Michigan 49601
Dear Mr./Ms. (Name):
SUBJECT:
Grantee/Borrower Name
Project Name and Grant/Loan Type (Brownfield Redevelopment Grant or Loan; Waterfront Redevelopment Grant; Revitalization Revolving Loan)

Project Number ___________, Tracking Code ___________
As required prior to final payment under the contract between the (Grantee/Borrower Name) and the Department of Environmental Quality (DEQ) for the (name of project) Grant/Loan Project, the (Grantee/Borrower Name) has satisfactorily completed all required tasks.  The grantee/borrower shall remain responsible, in accordance with applicable law, for damages to the State of Michigan resulting from any activities performed under this contract. 
By this letter, the (Grantee/Borrower Name) releases all claims against the State of Michigan arising under or by virtue of the grant/loan contract for the (name of project), and acknowledges termination of the contract dated (Date the original contract was signed by the DEQ Director).
The (Grantee/Borrower Name) requests that the DEQ release the final payment or retention, if any, withheld pending completion of this project.






Sincerely,

Grantee/Borrower Representative
