
SARA Title III section 302 Emergency Planning Notification 
 
The section 302 Emergency Planning Notification must be submitted within 60 days after the 
threshold is reached.  After that, you can edit and recertify your notification at any time. 
 
Recertify the online notification only if you have changed information in it. 
 
Always mail a hard copy of the new or revised notification to LEPCs that 
cannot receive it online. 
 
LEPCs in the counties of Kent, Ingham, Oakland, Ottawa, and Wayne can receive your notification 
online. A hard copy of the notification must be sent to all other LEPCs. 
 
After you have read these instructions, click Tier II Manager™ to access the online reporting program. 
 
In the online program, go to the Submissions Listing page and scroll down to “302 Reports” and click 
on “New/Edit 302.”  The report form looks like this: 

 

http://www.deq.state.mi.us/tier2manager/submit/T2_Menu.asp


The online notification includes chemical information.  If you reported an EHS on your Tier Two report, 
and the reported amount was equal to or greater than the TPQ, you can “Select Chemical from Tier II” 
(on the left side of the form) to import that chemical into the section 302 notification.  The program will 
not aggregate EHS amounts. You must do that manually. You can manually add an EHS and you can 
edit the amount if needed. If you manually add an EHS, you should select the chemical from the list 
that appears when you click on “Search EHS.” 
 
The notification includes the name and contact information of the Facility Emergency Coordinator. 
This is the person that will work with the LEPC to develop the off-site emergency response plan. 
 
After you have entered all of the required information, click “save and continue” to get to the screen 
where you certify the report. 
 
What If Your Facility Is No Longer Subject? 
 
If your facility was once subject to section 302, but has since removed or reduced to below the TPQ 
the EHS(s) on site, you can report this status change in the online program: 
 

1. Delete any listed EHSs. 
2. Check the box that says the facility is exempt from 302 reporting. 
3. Certify the report. 
4. Mail a hard copy of the revised notification to the LEPC if it cannot receive the report online. 

 
 
How to Print a Hard Copy of the Notification 
 
The online program does not have a print utility for the section 302 notification, but it is still possible to 
print it after you have certified the notification: 
 

1. Go back to the Submissions Listing page and “view” the 302 report. 
2. On your keyboard, hold down the “shift” key and press the “print screen” key. You will not see 

anything happen. 
3. Open a blank Word document. 
4. Click “edit” and then “paste.” The 302 report will appear in the Word document. 
5. You can then save and print the Word document that contains a copy of the 302 report. 
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