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The Office of Workforce Development and Training, Child Welfare Training Institute (CWTI) has revised the
registration process for the Pre-Service Institute (PSI). In the past, newly hired caseworkers may have been
allowed to begin training after the first day of the PSI. Effective immediately, the Office of Human Resources
and CWTI require workers to be registered for the PSI prior to close of business on the Friday preceding the
Monday of the PSI. New caseworkers must start their field week of training on the first day of the PSI.

DHS offices and private agencies must coordinate new caseworker start dates in accordance with the PSI
schedule. CWTI has ten PSls scheduled for calendar year 2012 and will have eleven scheduled for 2013. As
always, leave time should not be approved during the 9 weeks of the PSI.



