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In 2012 DHS completed a review of the daily rate for all private Child Caring Institutions (CCls) who have a
contract with DHS. As a result, some CCls received a rate increase, but not all. The rates, irrespective of when
the amendment was signed or entered into the payment system, have a retro-active effective date of April 1,
2012. All prior county child care funded payments impacted by this increase are to be paid by DHS.

In order to best facilitate this retro-rate payment we are re-issuing the payment instructions. These specific
retro-rate increases for the CCls should be paid as follows:

1. Submit an Excel spreadsheet to the local office for each child they are
seeking a payment correction (for which they were already paid). The
spreadsheet must include the case name, date of birth, case number and
service dates for each child they are seeking payment for as well as the
original rate paid. Please send the spreadsheet to the County Director who
will assign staff to verify and forward to Federal Compliance.

2. The local office must verify that the children listed by the CCl were in foster
care under the supervision of the CCl and are eligible for the increased rate.
The Federal Compliance Division is unable to verify what was previously paid
to the CCl through the CCF. Therefore, it is necessary for the local office to
verify the spreadsheet provided by the CCl, and confirm the amount due.

3. Once the spreadsheet is verified, it should be forwarded to the Federal
Compliance Division at DHS-FederalComplianceDivision@michigan.gov to
issue payment for the retroactive rate change portion only.

Services provided after the new rate is entered into SWSS will continue to be invoiced and paid
through the normal billing procedures.

If your office has already received invoices from your contractors that do not comport with the
instructions above, please request the agency to provide the corrected spreadsheet so that you
may verify the service dates appropriately. If county child care funds have already been used to



pay the retro-rate amount, please complete a reconciliation form and submit to FCD to ensure the
county child care fund is appropriately refunded. We appreciate prompt processing to ensure
these payments are made by May, 2013.



